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'+ . PART 'V—ADMINISTRATIVE. - 7
GG e |
s o . No. '40~+Treasupes. . : S
- . The Rules on this Subjechk are divided into three A
' .. Parts as followse—*" . ; % oy s

A.—Inspéetion of Treasuries by Commissioners.
B.—Treasurers. S ’
C.—Tahsil Treasuries. .

" D.—Misoellaneous Rules.

: . The following subjects connected with Tre?!uries have

G been tya:nsferred to the Accopntant-General, viz. :—Mannge-

R ment of Treasuries’ as such ; Currency ; Promissory Notes ;
« Government Loans.

: - ; ik
- l.—Inspection of Treasuries by Commassioners.

C. M. 3, 1888, 1. The standing orders regarding the inspection of Stwrding.
: Treasuries by Commissioners are contained in the following ; :
extract from a letter from the Punjab Government, No. 216,
dated 30th September 1887%:—* 3

2. The Lieutenant-Governor agrees withghe Financial Commissioner in thinking that each
Digtrict Treasury should be inspected by the §Commissioner of the Division once in each financial-
year ; he is therefore pleased to direct that thi§ shall be regarded as the rule in future. Commis-
sioners should be informed accordingly, and also be told that His Honor considers it desirable that,
as far as can be arranged consigtently with the due discharge of their other duties, mot less than gix
and not more than twelve months should elapse between any two inspections of the same treasury.

3. The Lieutenant-Governor observes that in regard to the nature of these treasury in-
spections by Commissioners the present practice is not in accordance with the intention and orders
of the Government of India. The orders which state definitely the requiremerts are thpse con-
tained in the Resolution of the Government g, ~=dia in the Financial Department No. 8853, dated
19th June 1874, and repeated in paragraph ». —~ ““apter XXXII of the Civil Agcount Code. By
these Commissioners were relieved of the dnty' t0 ®&—glying to a long list of questions on points of
detail into which their enquiries could not be &, ted th extend, and it was explained that the
inspection required of them was one of a more gen. *l cllaracter. Subsequently, in re-affirming
the generalresponsibility of Revenue Officers for treas: y administration, the Government of Indisy
snggested (Finuncial Department Resolution No. 1796, | ated 24th July 1876) that the questions,

* which had beemws cancelled by the order {nf 1874 above 1w intioned, would serve to show the various
points to whieh the attention of the ei, ¢ ‘ve officersy »f the general administrgtion might be
properly directed, and should be consie?c; to this e st revived, There have been no further

. orders on the subject by the Supreme G, = -ment, ¥ ©.se instructions, therefore, while im

on Commissioners the duty of a general y.. mi‘ion of treasuries and directing their attsn to
the questions_ds a guide to the objects fo be".‘ % in view, do not require these officers to answer
- all or any of the questions. & \d 0.

s 5 .

Mg e s ‘g It appears, however, that Commisaiongg dare still supplied with the questions, and Yhat
* * they are required to examine the treasuries by them and to submit thgir «inspection reports in the
~ ©%rm of answers bo the questions. Authority for this practioe is to be found in the Circular of the

- Punjab Government Ng. 3188, dated 14th November 1877, as modified by Circular No. 112-14,

* edated 11th January 1878. Bul it is clear that these instructions do not carry out the intention
~ then entertained by the Government, which wa# to relieve Commissioners from unnecessarily

~ minute inqairies. The Circulars just quoted are accordingly cancelled, and in lieu of them the Licute-

 nant-Governor direcis that Commissionexs shall bo_guided in their inspection of treasu

~ Financtal Department’s Resolution of the® 19th June 4874, wa

njab Government's Cironlar No. 44-2139, dated 16th

“'-.,
!
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required to answer is published as Sppendix B of the Cod® @Vol. I), and will of course be
. ul as suggesting points which at tjeir discretio® theyemay take up in their inspections @
in addition to the general examination requizg;i by the Supreme Government’s orders. But

not required to go into te Mtails inditated by the questionsenor need ,their i -
on_reports take the form of replies to,them. 4 5 ’. vl i

- Y. ‘.
sub- 2. The inspection reports will be *submitted to the t\-‘;“&m-

mitted.to Acct. <
__ Genl, Accountant-Genéral anq not to the Financiab Commissioner.
™ (Punjab Government No. 2830, 12th.September 1878, to -
: SBecretary to Finaneial Commgjssioner). ¢ o @ b
B. —Treasurers. > . %

.
Appointment 3. :In 1849 the Boffrd of Adm®nistration for the Bark, Dir.
and remudra-

tion. Circular No, 111 Affairs of the Punjb dmrected the g&'i’. Appx.

of 1849. appointment of a single Treasurer fqr all

the District Treasuries in each Commissioner’s Division, *

who should receive the salary sanctioned  for -euch Djstrict <
Treasury, furnigshing the corresponding security, and be g ¢
. bound to keep an agent at each ex&gpt that at which he -

himself resides. The appointmenf rests with the Commis-
sioner of the Division. .

- The rémuneration is fixed for each disfrict according
Oircular No.45 of to a scale sanctioned by the Government
1866. of India, gvith reference to the extent of,

the Yransactions of the Treasury.

*oeomiyfur 4, The security to be 2utnished for each Treasury is
Circular No. 911 calculated according to the amount of

of §849. the salary authorized for it. In 1849 the

Board of Administration fixed the security at Rs. 15,000

when the salary was Rs. 50 per mensem, and Rs. 30,000

when the salary was Rs. 80 per mensem. In some cases

the salary is higher, and in these a larger amount of security

is required. A portion of the security is required to be

in Government Promissory Notes, deposited in one of the
Treasuries held by lhe same Treasurer ; the security is

. retested in January of each year, and the result reported
to the Commissioner. No security is required from Assist-

ant Treasurers or Tahsil Cashiers, thquishridt Treasurdr

being responsible for all Branch or Tahsil Treasuries in the

district, and all his subordinates being appointed by him

N and on his responsibility. : .

The Board of Administration reconfmended that, if
Circular 111 of possible, a Banker from one of the houses . i

. °+ ' in the Punjab should be employed. as Y
Treasurer, and objected to the office being throwg open to !

i ‘general competition, unless no eligible party could be found 9
-1 the Punjab to accept it. . 3
,; '-;&b};_;f}t‘i_ 5. Orders were issued on January 31st, 1887, to the i oy
- % effect that all Treasurers’ security bonds executed before i)
- "Devember 8th, 1885, must be re-drawn— TH

x~ WA T ins ‘i L 4 - ' \ . Lle .("" et i '....‘ e .‘:.
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(u) if Govemment Promissory, Notes exclusively are el

pledged as secunty,.m Form [ of the forms ap-
¥ s ,  pended below ; - ANREOL 5

40 7 ~(b)"if landed-or 1mmovable"property alone is pledged
as security, in Form II gf‘ the .forms appended
below ; ' ;

(¢) if the secux-xty taken conslsts partly of Government
papers and partly of immcvable property, in both
the forms appended below.

In every case, the bonds «will be® sxgned by the
Deputy Commissioner, and they miust in %l cases be regis- "~
tered. No ‘other ¥ngagements need be executed besides

_ these bonds.* .

o, M. s, The security to be taken from Treasurers must, as

1872, a general rule, condist of Promissory Notes of the Govern-

: , ment of India, enddrsed or conveyed to the Deputy Com-

missioner. Baut if, in anycase, it should appear desirable

to accept or prescube a different form of security, applica-

tion for the sanction of (Rovernment to the security proposed

to be substituted must be made through the Financial
Commissioner.

These orders which only apply to District and Divi-
sional Treasurers, and not to their Agents or Goméshtds at
Sadr or Tahsil Treasuries, do not affect existing securities
if otherwise satisfactory. 5

Bark. Dir. Coll 6. The following rules regulate the connection of ,Private bank.
&pp% XXV and Treasurers with private banking or other business : — padunee bX

51, 1867
lst.— Although banking on the part of Treasurers fepes
should not be expressly encouraged, yet no objection need s
be taken to their doing so, provided that private transac-
tious are kept quite distinct.from public duties, that
Treasarers themselves do not carry on private banking con-
cerns during office hours, and that they do not lend to public ¥
servants. E

2nd.—The Sadr Goméshta of the District Treasary
is prohibited from being engaged in private banking or
commercial business either on hLis own account or on
account of the Treasurer, Where a 'I'reasurer maintains
a private banking concern, itis indispensable that he enter-
tain one or more separate Gomashtds for its management. i
, He is not at liberty to employ for this purpose any sub-
e ordinate of the Treasury Department in Gevernment

employ. .-

'S P

2l

Vs
* Form 1 has been prescribed by the Government of India. Tn the case of Treasurers of
Distriet Treasuries no modification should be made in the prescribed form except after communis
_ eativn with the Goverument of India Solicitor:in taking security bonds from other officers of
me are entrusted with the charge of pablic money, the form isintended as iw

and may be modified by the Local quamment to mect special cases (mmm ;

Mm 10 of ma)
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3rd.—The Tahvildgrs, howeve, are. not to- be allowed Wik
to carry ‘on any private trade. ; : -
et Ath.—Claimis brought by a Treasurer, or on hig behalf,
el against persons to whom e has lent money, should accord-« ° ©
' ingly be adjudicated inf the same way as suits by other
bankers, provided the oregoing rules be not infringed.

5th.—Govérnment Officers are prohibifed from borrow-
ing money from Treasurers or other subordinates, but there . :
is no objection to their leaving portions of their salary in
the Treasurer’s kands until required: no interest, however,
must be given or taken. y

6th.—The Tahvildér at a tahsil is forbidden to have Bark. Dir, Coll,’
any private transaction of any kind, either by way of* loan ""* 3%
or by receipt of deposits of cash or jewels, or to carry on :
any private trade. Any employment of the public' funds
in private speculations is an abuse «f trust and will be
«-punighed by dismissal. ‘

'm%?’i':hﬁvﬂ'- 7 A Tahsil Tahvildir must always live on the
dér. premises. He cannot be appointed nor removed, nor can
he take leave, without the sanctipn of the Collector commu-
nicated through the Tahsildér.

*{
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ForMS OF TREASURER'S Sncunfry Boxps. (PARA. 65 ABOVE)
¢ FORM I.

Kxow all men by these presents that we of (Principal) '
of (1st surety) and of (2nd surety) of are
held and firmly bound unto the Secretary of State for India in Council in the sum of Rsg,
to be paid to the said Secretary of State in Council his successors or assigns or his or their certain
attorney or attorneys for which payment well and troly to be made we bind ourselves our heirs
exeontors administrators and representatives jointly and every two of us bind ourselves our heirs
executors administrators and representatives jointly and each of us binds himself his heirs executors
administrators and representatives severally firmly by these presents sealed with our seals dated
this day of 1 and each of us the said * doth hereby for himself
" his heirs executors administrators and representatives covenant with the said Secretary of State
" in Council his successors and assigns that if any suit shallbe brought touching the subject-matter
" of this obligation or the condition hereunder written in any Court subject to the Chief Court of the
Punjab other than the said Chief Court in its Ordinary Extra Original Jurisdiction the same shall -
and may at the instance of the said Secretary of State in Council be removed into tried and deter-
mined by the said Ohief Court in its Extraordinary Original Jurisdiction. ;

kereas the above bounden was on the day of e
appointed to and now holds and exercises the office of Treasurer at AND WHEREAS by
e of such office the said has amongst otker duties the care charge and over-

sight of and responsibility for the safe and proper storing and keeping in the places ' he
 custody thereof respectively of all money specie bullion coin je‘;refs Goverll’nment.pc}:dr::::;o;:::“
stamps and Government sccutities of whatever description gold silver copper lead goods stores chattels
 or effects stored and used at received into or despatched from the Tressury R v
~ or paid deposited or brought into the said Treasury by any person or persons who ag{‘ By
L, toe any Pﬂw purposes whatsoever and achereas the said " as such

~ Treas id is also responsible that all snch moneys specie bullion coin jewe
~ ment Mﬁw
Bt

as af
VM ‘q.hp!;;r _ ab:;np:o I‘s,nd eg’ovetnme‘nt J::nritiau of whatsoever ; ﬁ f
q zoods stores chattels or fects (here inafter together onl called * the said property
full measare and good quality wmn,;bqﬁyﬁ?hm;il{l Treasury and until he
d.therefor and for every part thereof in manner' hereinafter referred to
gi:m whenever called upou l(otodouolw o7 to his superior
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trand for the purpose of discharging his -duties
erior officers may appoint and whereas the said
ul accounts of the said propery and c: his

- the authority of Government and glso to prepares

accounts as may from time to time be cal'red upon to do

ORI ty remcins as ~vell in the care charge axd custody of the

© the time E au ve as of the sa.d but as -between
.d Secretary of state for India i Council he the said . is alone:

answerable th t

for the said property and every part thereof does not until the same

used under the n orders aforesaid and account d for or been duly despatched

d Treasury and delivered ov_r toand a full and comy’ te discharge therefor obtained
person or persons as the District Officer of or other the person exercising
.cions for the time being. r vhe sa u of the Government of may direct
ereas the said sideration of his said appointment has delivered to and

sd with and end ove a8 sach District Otficer as aforesaid Government
ag to the extent of 3 et of
‘orth and specified in the

mnifying the said Secretary
aage which he or they might
t or parts thereof being im
a( or ot* _rwise dishonestly negl
with by himself the said =

i absence or otherwise or by -
coolies or other persong

-

D r written for the purpose of in part
f State in Council his successors and assigns against all lo

way consumed wasted embezzled stolen misspent lost
y or by or through oversight or violence made away

- or any person acting for him in his said office
i,'-z“b,@;reasurers servants clerks agents cash-keepers
ated or accepted by or serving under him the said

. or by any other person or, persons whomsoever whether in the service of Government

. rwige and whereas the said (Pffnc%) A and the said (1st surety) and
rety) - as his the sureties in that bebalf have entered

the above bond in the penal sum of = conditioned for the due performance by

n the sauid : of the d of ‘the said office aforesaid and of other tue duties
pertaining thereto or which may | be réquired of him and the indemnity of the said Sec-

nst loss from or by reason of the acts or defaults of
and of all and every the persons aud person
written bond is su¢h that if the said -
__has whilst he has held the said office of Treasurer a
illed the said daties of the said office ~nd other
duties aforesaid und if he the gy ~ #hall whilst he shall hold the said
v always duly perform and fulfil all every the duties thereof aforesaid and further
+ said " ol e do and shall 7 "emnify and save harmless the
Secretarr of State in Council h@jmcoeuors and ass . Government, of
and all and every the person or persop< wrom time to time has or have
w ghall hold or exercise the said office of District © _¢ while the said
. has b or shall hold and enjoy the said office
Treasurer as aforesaid of and fror all and every loss and damage which

tary of State in Council and his sery
e e |
oresaid. Now the condifion ?f th

‘oresaid always duly performed and

9

the time the said e - ha held executed and enjoyed the said office
pened or been sustsined or shall or may ' any times or time hereafter during the
at he the said ~ or h's age  or agentr inees or nominee shall hold
Jise or act in the said offic pen to or be stained b e said Secretary of State
his successors or assigns t overnment o : or the eaid District O
time being by from or th the means of the n~ failure - Bilsatindwst di:ombemdi-

1ission or 1n sney of the -
‘nees or of any of the s
or other persons nominated .

3 b . - his said agent or agents nominee
pensurers servants  .rks agents cash-keepers photedirs
pted by 01{.""5\ under him the said <

o M DL, At ¢ y from or through the consamin
o e’ g or  otherwise dishonestly
ity ord parting with the said

soever whils he or & e &
#he said oftice of Trea arer as af
: .th; ssme b B wnd
groed anc  declared that ne
S sl b at by o

eof ag he has Jn)i-lcconnted for is u.n “times

therewitn respectively in the form and manner

ey

v and for every part thereof anmd whereas 'Ehe recponsibility

ch the numbers amounts and otner particulars

‘may iv any way suffer by reason of the said property or

RN
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aid‘pmd o! six, mortls : Pro : ed always and it is hereby e
and °© %
Bh,{e in Oduncxl that the Go%ernment prommsory notes foy _ v . 9 1
as aforesaid regpectirely or such othg{ i ”

to the same onnt as the District Offieer for the tima bei N -\
consent from #ime to time to accept ang ’
respée. .

' in lien or emhm‘ge for the same and the interest thereo
~ the said (Districty Officer for the time being or the Goveryment of ‘ .

assigns for the purposes aforesaid with full power to the said Secretary ¢

his succestors or agsigns or his or their officers gervants duly authorizec.” -
froth time ¢o time as occasion_shall requn'e toséll and dispose of the said Govern.

or a sufficient portion thereof ‘with the interest thereon_and to apply the proceec )
and towards the indemnity .as E.,,oresald of the snid Secretary of State in Council k)

and ‘assigns as the case may require but 'neveftheless the interest of the said G
securities may in the meantime be paid over as the same shall be realised by the said’
Officer for the time being or the Government of if they shall think fit to the 7

- part  and additipnal seourity to the said Secretar Zy of Stave fin Coune:l‘

. Provided further and it is hereby expressly agreed and declared betwe
by the said - and the spid Secretary of State in Couy
it shall be lawfal for the said with t e consent of the said Distric
or of other the person exercising his functions for the time beifig under the sanction’
Government of first had and obtained to change and substitute |
said deposit of Government promissory notes for Rs. or any part thq‘e/
any substitnted notes from time to time other notes of the same or other loans of the sunr ¢ ¢
value without in any way affecting the obligation of the said bond or the liability <
¢ and asg such securities as aforesaid !
And it is hereby lastly agreed and decldred by and between the said [ Principal] an ," B
[one surety] and [other sureties] as his the said EPftﬂCIpal'sj gureties and the said Secret'ary
that on the vacation by the suid [Principal| of his said office of
mentioned Government promissory notes for Rs. or any not-3 that m
substituted therefor as aforesaid shall not be at once returned to him but shall be and remain
the said [the authority with whom the motes are deposited] for the term of six months as se
against any loss that may have been incurred by the BSecretary of State owiag to the n&glec A v;
defanlt of the said [ Principal] or anyother person or persons as aforesaid and which ma ay not hq‘
been discovered until after the vacation of his appointment by the said [ Principul] : Provided alwa
that the retnrnat any time of the said Government promissory notes shall not be deemed to affect ti
ghb of the said Secretary of State to sake proceedings dpon the said bond against the saj
{Principa’] and [sureties] in case any breach of the condiions of thu said bend nhall be discovers
after the raturn of the said Giovernment promisgory notes, 5

“1n witness whereof the parties to these presents have hereunto set and subeonbed ﬁheu' f e
and neu.ll on the dates hereinaf* ntioned respectively. ;

The Schedule above referre.. -

~

/’FOBM PR

Tais INDENTURE made / day of one thousand eight hu
‘eighty Berween soy. of caste - resident of
" gitnation the district of J of the one part and the Secretary of ﬂhﬁbe for India. in
of the other part : Whereas the .. was on the ‘
thousand eight hundred and eighty appointed to and now h.olds udy
of Treasarer at npon qoné& m that he the said \ i
Emh for India in- Oanueilaemmt to the amount and valud of Rs. iy fm' the ¢
bw!ormmce by him of his dutles as such Treasurer : And whereas by virtue
m::gaﬁ other duties the care charge and oversight of md
i‘mb.fe and pnpr mdug keeping in the places appointed for the cus |
mwsyaeomhuww aciu jl:we ovemmeut carrency Mm
*hat ever deser chattels

gold lendgmdl

-
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only cal! .d “ the said property ”’) are and is of full measure and good quality when received into the
said Treasury and until he has duly accounted therefor and for every part thereof in manner here-
inafver referred to: And whereas the said is boun¢ wherever called upon so todo *»show
to his superior off.cers that the said property and every part thereof _ave so much thereof as he has
duly accounted for is at all times in*act in the places afrresaid and .2 also bound to attend for the
purpose of discharging his duties afuresaid at snch times and places as his superior officers may
appoint :  And whereas the said is farther bound to keo? true and faithful acconnts of
the said property and of his deaiings under written ordersof his superior officers therewith respectively
in the form and magmer that may from time to time be prescribed under the anthority of Government
and also to prepare and submit rach returns and such acconnts ag he may from time to time be called
upon todo :  And whereas the bulk of the said property remains as well in the care charge and
castody of the Treasury Officer for the time being at as of the said but as
between himself and the said Secretary of Stave for India in Council he the said is
alone responsible and answerable therefor and for every part theveof : And whereas the respon-
sibility of the said for the saud property and every part thereof does not cease until the
same has been duly used under tae wristen orders aforesaid and accounted for or been duly despatched
from the said Treasury and delivered over to and a fall and complete discharge therefor obtained
from such person or persons as the District Officer of or other the person exercising his
functions for the time being under the sanction of the Government of the Punjab may direct :
And whereas the said in consideration of his said appointment previous to the
execution of these presénts upon the condition aforesaid and in order to secure such faithful per-
formance aforesaid has agreed to convey by way of mortgage the hereditaments and premises
described in the schedule hereunto annexed for the purpose of in part securing and indemnifying
the said Secretary of State in Council iiis snccessors and assigns against all losdand damage which he
or they might or may in any way suffer by reason of the said property or any part or parts thereof
being in any way consumed wasted embezzled stolen misspent lost misapplied or otherwise dis
honestly negligently or by or through oversight or violence made away or parted with by hims
the said . or any person acting for him in his said office during his absence or oth
wise or by auy sub-treasurers servauts clerks agents cash-keepers photeddrs coolies or other »
sons nominated or accepted by or serving under him the said or by any
person or persons whomsoever whether in the service of Government or otherwise; No

INDEN TURE witnesseth that in pursuauce of the said agreement and in consideration of the pr

the said _ doth hereby grant transfer and assign wunto the said Secretary cf

for India in Council his successors and assigns all those heredivaments and premises situate in

( 387 )

particularly mentioned in the Schedule hereunder written and delineated in the w.p @
annexed : Together with all easements rights and things appurtenant or reputed appartenant
and all deeds pattas and instruments of title relating thereto: And all the estate right title
claim and demand whatsoever of him the said into and upon the said h
wents and premises and every part thereof: To have and to hold *‘he hereditaments and
hereby granted or expressed and intendecd so to be unto the said Secretarv of State for
Council his successors and assigns for ever sabject to the proviso for redemption bereinaf
tained : Provided always and it is hereby declared and it is the true inten’, and weaning
presents and of the said parties hereto that if the sail . “has whilst he has
said office of Treasurer as aforesaid always duly performed and fulfilled the said duti
said office and other the dufies aforesaid and if he the said : shall whilst
hold the said office always duly perform and fulfil all and every the duties thereof afor
further if the said do and shall indemnify and save harmless the said:
of State in Conncil his successors and assigns the Government of the Punjab and all and

n or persons who from time to time has or have held or shall hold or exercise the

" of District Officer while the said has held or shall hold and enjoy the

of Treasurer as aforesaid of and from all and every loss and damage which during
said has held executed and enjoyed the said office has happened or b
orshall or may at any times or time hereafter during the time that he the said

or his agent or agents nominee or nominees shall hold or exercise or act in the said
to or be sustained by the said Secretary of State in Council his successors or assigns £}
“of the Punjab or the said District Officer for the time being by from or through the me
lect failure misconduct diso’.edience omission or insolvenocy of the said iy
gent or agents nominee or nominees or of any sub-treasurers servants eclerks age

eddrs coclies cr other persons nominated accepted by or serving under hiw th

e or his said agent or agents nominee or nowinees by from or throagh the ¢

stebling misspending or otherwise dishonestly or negligently or thrc

~ violenre ..xa;hin;g away or parting with the said property or any part-or parts ther
~or persons whomsoever whilst he or the said , ~ has a

8 t0 act in the said office of Treasurer as aforesaid then (but subject always to
¢ -.atained) the sail Secretary of State for Indiin Council shall and will

. ‘
Nl
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st of the said v e ®his heirs or legal repreddgfatives

onvey ve-transfer amd re-assign the said harecﬁtaments and premises hereby granted or
epressed and intended o o be nato the said g - or his heirs or legal reprgsen-

tatives as he or they shall difocte And in the meantime and until defdult shall i made by the

Note.~If it is intended ®8id  .c 5P in ¢he due performance of Qis  duties
session is uot to as aforegaid the said . . his heirg and legal represen-

smain with the Treasurer tatives ghall continue in possessim.l and receipt of the rents and profits of

the said Horeditameyts and premis'es: dnd the said
doth hereby for hinmelf his Leirs legal representativBs@nd assigns cov®
pant with the said Secretary of®tate for lndia in Council bis smeccssors and assigns that he the
said ? X now hath good right
to grant the hereditaments and premiises hereby grauted or expressed o t6 be unto and %o the use
of the said Secretary of Stafe for India in Council hi#” guceessors and assigns in’ manner aforesaid
and that free from incumbrance®: And the said . doth hereby for himself his
heirs lpgal representatives and assigns covenant with the safd Secretary of State for India in Council
his sn®essors and assigns that whensoever in exercise of thg powefs hereinafter reserved to the
said Sscretary bf State his successors and assigns sale shall be made of the said hereditaments and
premises hereby granted or expressed so to be-or any part thereof the said Secretary of State for
India in Council his successors and assigns and any other person or persong who may purchase the
same their heirs iegal representatives and assigns shall and may at all times thenceforth quielly
possess and enjoy the same and receive the rents and profit® thereof withotit any lawful eviction
nterruption claim or demand whatsoever from or by the said
v any person rightfully claiming from under or in trust for him and that free from incumbrance :
{nd further that he the said -
ud all other persons having or lawfully or equitably claiming any estate or interest in the
id hereditaments and permises or any part thereof shall and will from time to time and at
* 4imes hereafter a‘ his or their own cost during the continuance of this security and after-
is at the cost of the person or persons requiring the same do and execute or cause to be
and executed all such acts deeds and things for further and more perfectly assuring the
areditaments and premises unto and to the usp of the said Secretary of State for India in
! his snccessors and assigns and other persons atoresaid in manner aforesaid as shall or
, reasonably reqlired: And it is hereby agreed and declared and the true intent and
y of the parties hereto is that if defaunlt shall be made by the said
in the doe performance of his duties in such officetor employment as aforesaid or in making
y damages losses costs charges and expenses hereinbefore mentioned and contained or any
veof 8pectively then andin such case and immediately thereuponor at any time thereafter
time to time a¢ occasion shall require it shall be lawful for the said Secretary of State for
Council his sucoessors or assigns or his ar their officers or servants daly authorised in
ilf and notwithstanding the dissent or opposition of the said his heirs or
resentatives to enter into and upon and (whether in or out of possession) to make sale and
¢ dispose of the said hereGitaments and premises hereby granted or expressed so to be or
thereof by publit auction or private contract and for such price or prices asto the said
of Btate for Indja in Council his snccessors or assigns shall appear reasunable with liberty
the same or any part thereof and fo- effectnating amy such sale it shall be lawful for the
tary of State for India in Council his successors or assigns to do make and enter into
vy acts deeds conveyances and assurances whatsoever : And it is hereby further declared
veen the parties to these presents that such acts deeds conveyances and assurances done
seuted ander or by virtue of these presents shall be good valid and effectnal whether

then this clause should bé
omitted. «

hig heirs or legal representatives shall or shall not join therein or assent thereto
d the said )
d legal representatives and all other persons claiming under him or them : And it is
« declared that the power of sale hereinbefore contained shall and may be exercised and
“to be done in pursuance thereof shall be good valid and binding notwithstanding
of any Court of Law or equity for barring or foreclosing the equity of redemption of
his heirs or legal represgutatives shall have been previously obtained

of sale is given in addition to the ordinary remedies of foreclosure and otherwise) :

sipts in writing of the District Officer for the time b&ing for all monies to arise
a or sales shall be good and sufficient discharge to the persons paying the same
‘e such persons from all responsibility in respect of the applica

bese prosents: Provided always and it is hereby agreed and declared by and
.g’«sace for Tunale in Council 'thu, on the vacation by the said f-;f‘,
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remain mortgaged with the said Secretary of State for India in Council for the term of six moths as
security against any Icss that may have been incurred by the Secretary of State in Council owing to

] 3

the reglect or “efault of the suid or any other person or persons

as aforesaid and which may not have been discovered until after Jhe vacation of his nmiﬁt-

ment by the said Provided always that
conveyance at any time of the said hereditaments and premises shall not be deemed to affect the
right of the said Secretary of State to take proceedings against the said

in case any breach of the conditions set forth in this dzed shall be discovered after the
re-conveyance of the said hereditaments and premicas: Providéd further and it is hereby lastly
agreed and declared by and be'ween the said for himself his heirs and Jegal repre-
sentatives with the said Secretary of State for India in Conncil his successors and assigns thiat if
any suit shall be brought touching the subject-matter of this deed 4in any court subject to the
Chief Court of the Punjab at Lahore other than tre said Chief Court in its Extraordinary
Original Jurisdiction or in any Court subject to the High Court of Judicature at

other than the said High Court in its Ordinary Original Jurisdiction the same ghall and may at
the instance of the said Secretury of S8tate in Council be removed into tried and determined by the
said Chief Court or the said High Court respectively in its Extraordinary Original Jurisdiction.

In witness whereof the parties to these presents have hereunto set and subscribed their hands
an seals on the dates horeinafter mentioned respectively.

The Schedule above referred to:

O.—Tahsi! Treasuries.

e vty 8. Every paymentinto a Tahsil Treasury should be ac- The ars irsit.
XX, companied by a memorandum (arz irsal), stating the amonnt,
the deseription of coin, the account to which it is to be credit-
ed, and the names of the sender and of the person convey-
ing it to the Tahsil. This memorandum should not be drawn
up at the Tahsil office; but should be presented by the person
tendering the payment and filed with the racords of the Tabsil
for future reference. It may be written either in the Persian,
Hindi or Gurmukhi characters, and
should be signed by the sender of the
money if he can write. If heis unable to write, it should
be attested by his seal and by the signature of the writer,

Patwari Rule 27.

who may be the patwiri of the village, if this be conveni- &

ently possible. A. specimen Fosm is appended. )
Memorandum of Payments tendered—(Arz irsal).

We, Khairéti and Guléb, Lambardérs of the village of Sindah, pay to the account of Govern-

ment, through Amir Singh, messenger, the sum of rupees thirty, current coin, the half of which

is rupees fifteen, on account of the village of Sdndah, Tahs La:bore, as detailed below, and
request -that it may be duiy credited, and that a receipt may be given.

Land Revenue, Cesses, Rs.
Instalment for June 18 For July 18 , Lambardér, Patwéri, Local rate,
Rs. Rs. Rs. Rs. + Re,
Khairdti, Rs. . - Guldb, Rs.
Land Revenue Rs. Cesses, Rs. . Land Revenue, Rs, Cesses, Rs.
Instalments. Lambarddr, Patwdiri 1nstalments . Lambarddr,

-June 18 , July 18 ,
Rs. ot O 20 Local rate, Local rate

b

June 18 July 18
¥ SypTE

-

 Knarrart anp Gura’
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- Norg.—The above form is given as ‘a specimen only,
3 and not-a§ a prescribed form. The details of cesdes, for |
3 instance, are 1ot necessary, but are entered to illustrate
the manner in which details may be shown'if desired. All
that is required is that the arz irsil should contain' the
information spetified in No. 27 of the-rules relating to the

P

g duties of Patwaris. c :
~ € 3 F r -
e 1 The Dékhls, 9. A receipt or memorandum of the mode in which

the payment,.is credited (Ddkhila) is given to the person from

whotn the money, is receivéd. For this purpose the form below

may be used. Any alterations which the Tahsildar may find

5 it necessary to make in the disposal ef the‘items, such as
deductions for light weight, or on account of fees for ser-
vice of process issued for the recovery of arrears, will be
entered at the foot of the Dékbila, so as to inform the
sender how his remittance has been disposed of.

Memoraridum of mode tn whirh payment has-been credited (Ddkhila.)

!
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Tahvilddr. 8iydka Navfs. Tahsilddr.

; ’;‘rD&Wu - 10, The Dékhila should be signed by the Siydika

b o Navis, the Tahvilddr, and the Tahsildar, and the items

_ detailed in it should be entered in a Register of

3 « Ddkhilds maintained at the Tahsil, in the last column

: of which the signature of the person receiving the Dékhila

' should be obtained.

The Register of Dékhilas (Ddkkila Baki) is usually

in the same form as the Dékhila, with an additional column

\‘ ‘for the signature of the person to whom the Dékhila is

~ furnished.” In such cases the Dakhila may be furnished
\ with a counterfoil, and a number of copies bound together,
'so that when the Dékhilds have been issued, the book . 3
_containing the counterioils will serve as the Register, i

A
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©
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“11. When the collestions of a Head-quarters Tahef] Procsdure , by
are received at the District Treasnrv, the memorandum wma-mf
of payments tendered (arz irsdl) is prrsented at the ;m Tah-

-+ tahsil where the Dékhila is prapared in duplicate, and **
is signed by the Wisil Bdiki Navis (no Siyaha Navis
being kept) and the Tahsildér. The person tendering 2
the payment is then sent to the Treasury with both
copies of the Dékhila, which he presents with his pay-
ment. The Treasurer receives the money, and signs and
returns one copy of the Dékhila after entering any
deductions for short-weight or false coin which may be :
found necessary. The >ther copy is retained until the /
accounts for the day are closed, when the Treasurer for- o
wards it to the Tahsilddr. Columns 1,3, and 13 of the
Diékhila Register should be filled in by the Wisil Buki
Navis when the Didkhila is issned, and the remaining
columns when it is received bkack : and enquiry must be
made about any Dékhilis not returned by the Treasurer
on the same or the following cay.»

Where the Government Treasury is managed hy
the Bank of Bengal a similar course is followed, the
duplicate Dakhila being presented with the money at
the Bank instead of at the District Treasury office.

-

12. In all tabsils having cash transactions, a Daily Accounts kept
Cash Account (Siydha) is kept by the Siydha Navis, Navie > A
in which all reccipts are entered, whatever the nrture
of the item may be, and however it may be intended
to be ultimately disposed of. The Tahsilddr is respousible
for any failare to show any sum received during the
dav in his account. Every separate payment is entered,
with the name of the person making i* and the account
on which it is made. Thus, in the case of Land Reve-
nue, the name of the village is stated ; and where the
tenure is patiiddrt or bhayachdra, and the payment is
on account of certain sharesonly, the amount paid for Ei
: each recorded share is detailed. The book in which it |
is kept forms the Day Book of the tahsil, and afresh
“book is opencd at the beginning of a new financial year. g
A Cash Book is also kept by the Niydha Navis -~
" in which a single entry is made for the items received
~ daring the day falling under each seg:;ate head of account,
: d falling under one

© and similarly for all items expen
=+ sl the Sadr Taisll, the Wis:i Liki N.mmﬁhw

#.
" avtition fees. A m»ﬁam%
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.  head of accbunt. At the end of the day a cash balance
" ey is struck, which is carried forward to the account of p
G the following day. : ' o
R Byt 13. Duplicate of this and of the preceding accounts
i | are kept by the Cashier (Zahvilddr) in his own character,
in books furnighed to him"for the purpose. ‘
The prtnoe:f 14. . On élosing the accounts of'the day, the entries
i in the Cash Book are copied into a form prescribed
by the Accountant-General having- the principal heads
( of receipt and expenditure priated.or lithographed in

the English and Persian characters, and this is at once
despatehed under the signature of the Tahsildér and the
Tahvildér to the District Office, and, on receipt, is'signed by
the Collector or the Treasury Officer, and placed on record.

(At Hoad-quas. 15. At Head-quarters Tahsils, where no cash trans-
[ " actions take place, theret are of course no cash accounts,
but a Daily Abstract (Goshwira) of the entries in the
Pakhila Book under each head of account is sent to
the District Treasury: no copy of this is retained at

the Tahsil. .

L . 16. Entries of disbarsements in the Daily Cash
Disbursoments. o o sounts are supported by the receipts of the payees.*
; Where the disbursements are on account of the pay of
fixed establishments, instead of taking a separate receipt
L from each individual, the receipts may be taken in the
form. of an Acquittance Roll. This should be sent
up when the payments have been completed, together
¥ with the order under which they were made, If they
[ 0 g have not been sompleted on the last day, the trans-
= o actions of which will be incorporated with the District
N accounts for the month, the order should be returned
A on that date with the Acquittance Roll, and no fur-
v & v p?ment.s should be made until a fresh order is

‘ received. '

C

: _ on the Treasury, and a stamped receipt for the money is n o

Y. 2,885, back of the cheque, which is filed with the acconnts L -ﬁm‘f t}:
e such cases no second receipt is required, and none should be demanded.
my case payment is not made by cheque on the Treasury, but direct to the yee by the
_.or by any other Government official, a stamped receipt will of conrse be Aﬁn and filed
@ accounts, but in such cases also no duplicate receipt shonld be demanded, In the cese ~£

5 :;:mu cheque, a separate receipt vot for the momey, but for the voucher, »
' with the proceedings in the mant.r described in Rule 57 of Judicial Cizev’, .

3

> \ Y ¢
‘? g K‘znymentl from a Government Treasury are almost always made by the issue of cheques

e
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17. A Monthly Account Current or Jama wa Jontils Ae-

Kharch is prepared, showing the receipts of the month
arranged under the proper heads of account, and the
expenditure from day to day, with the authority for

_ each payment. The heads of expenditure here given

\ should correspond with those in the Siydha, heads under
which there has befn %o income during th® month
being omitted. The income and expenditure of days,
the accounts of which are not included in the Distriot
Treasury Account of the month, should®*be shown en the
Account Current for the following month so as fo faci-
litate comparison with the Treasury Accounts.

18. In each Tahsil there will be a Tahvildar appointed Tanst1asrs
by and on the responsibility of the District Treasurer. No u4es.
security is demanded by Government from the I'ahvildar, It
is his duty to test all rupees brought fo the tuhsif and at
once to cut in half all false rupees and restore the fragments
to the parties ; after testing and counting the rupees, he will
sign the receipt, and will enter the amount in his day book,
and place the cash in the small chest kept by his side for
that purpose. In the evening, when the office is closed,
he will eountsover the receipts of the day, check the total -
with his day book, compare the entries with the Siydha
Navis, and sign the day book of the Siyiha Navis, who in
return will sign the day book of the Tahvildar. No cash
to be taken after sunset or before sunrise, or on Sunday or
any holiday on which the office is closed. In thé_ présence
of the Tahsildér, or, should he be absent, of the Naib-

- Tahsildar, the cash receipts of the day will then be placed
~in the treasure-chamber, of which one key is kept by the
Tahyild4r and the other by the Tahsildar. The locks of the
doo? will then be handled by the sgutr¥ in the presence of
. the 'Non-Commissioned Officer, to whom, on leaving-the
 office, the clarge will be fox"mallymade over by the Tuhv%’ldﬁ. ;
: . g . ” .
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gt 19. No one except the officer. in charge of the
close otryvg:f'zr Treasury, ‘in the case of "District or Branch Treasuries, or
i except the Tahsilddr, in the case of Tahsil Treasuries, shell
. be admitted into the Treasury after the work of the Dis-
trict or Tahsil office has closed for the day, without a

. written order frém such officer. The*Police guard is res-
ponsible for seeing that this rule is carried out. "

«  The latter rule, which is applicable to District and

Branch as well as to Tahsil Treasuries, is ordered to be

.entered on a board, with other standing orders, and sus-
( pended in a conspicubus place within view of the guard.

( O
p,.?‘“',.’:;‘m:,‘,‘& 20. Nothing but the Government cash or Govern-
nothing dlse, 1o tent property is to be kept in the treasure-chamber. The

Teomury, . Tahsildér should satisfy himself daily that the aniount of

cash under lock and key in the treasure-chamber corre-
sponds to the entry in the public accounts, and he will
certify, when sending up the last Siyaha, which will
appear in the accounts for the month, that he has himself
counted the cash. The cash is to be kept nowhere but in
the masonry well or chamber, which is assigned for the
purpose: under no pretence is Government cash to be
received, kept, or paid away in the house of a private
* individual. ‘
SR s 21. When the Tahsildér leaves his Tahsfl for a longer
departure and period than one day, the cash should be formally inspected
e ™ and the key comsigned to the N&ib-Tahsilddr, and, after
comparizon, both officials will sign the cash account. The
same formality should take place on the Tahsildar’s return.

L3

Transfer of 22. Whenever the charge of a Tahsil is transferred,
S 'Tressury. the balance of money, stamps, and opium should be
formally made over by the relieved to- the relieving officer,
and a certificate in the vernacular, in the annexed form,
submitted for the information of the Collector of the

District ;—

Qir. 22, 1874,
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 Date_of ter. 23, . No cookiflg of, accountts is -allowed receipts of Bark.Dir. Coll.,
} m‘&? -4 every Kind are to be credited as they cpme in. No sums App"m;m

, St - are to be kept off the Siyaha or the day bBoak of the
Tahvildar. Except in th® months of February and March, e

: the Revenue Agcounts of Tahsil Treasuries for each month,

- close with the transactions of the 27th day of the: month

and in February they elose with the transactjons of the 25th

«, transactions of subsequentt dates being included in, the

accounts of the following month. In March they include

all transactions,up to the evening of the 31st day of the

‘month, in order that all the transactiens of the official year

may appear in the accounts of “the ¢year. The Monthly

Collection Reports ( Tauzis), except that for April, which

will include no transactions earlier than the 1st of the

month, that for February, which will end with thé transac-

tions of the 25th, and that for March wlnch will include all

transactions from 26th February to 51st M.nch, both days

inclusive, will therefore show all transactions from the 28th

day of the preceding month to the 27th day of the month

under report, both days inclusive. Correspondence will

thus be ensured between the Collection Reports and the

Treasury Accounts. "

[

Despateh of 24. Despatches of treasure from Tahsils to a Head-

Treasure.  onarters Treasury will be made either periodically or

occasionally wheh money in excess of current requirements

has arcumnlated, as may be arranged thh reference to local
circumstances.

The most convenient dates for making these remittances
4 : will vary in different Tahsils, because in many Districts the
_ surplus money of one Tabsil is first sent to another Tahsil
which'is on the road, and thence the surplus treasure of
these two T'ahsils‘comes in together.

The dates for despatches should be determined for
each tahsil by the District Officer in consultation with the
Police authorities®. If on the dates thus fixed for despatch
the money in the Tahsﬂ is only sufficient to wmeet the re-
quirements of the place during the ensuing fnonth, then no
remittance need be made. On the other hand, if in an \
tahsil the sum of fifty thousand rupees has accumulated, then '
a special despatch should take place at ounce, and, in like
: manaer, if there is an urgeut need of funds at the Sadr
4 Station, which the Tahsil Treasuries can supply, a special

remittance should be made. Some of the ' I’a‘gsﬂ Treasuries
of the Punjab are exceptlona,lly circumstanced : these are
o

e

3 ' TThe Accountant General wm whpn occasion requires, issue orders to Distrist ‘”

Jiqmittamﬁ from Tahsils (Finl. Comumr.’s Cir. X1 1870). "The principles to b?fm m 2
~ magagement of such remittances are noted in Governmeut of India Ciccular letter Ho, m am =
| WW{MWJGh VIIBGO) ' ‘ .
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either so isolated and cub off from the Sadr Station, that .
it would be inconyenient to make frequent remittances,
orpowing tb heavy disbursements, they have to be fre-
quently replenisheq with funds: for such places exceptional

argangements have been sanctioned, with which it is unne-
. 3
cessary. to interfere. ’

@

The strength ,of the bags should be t@sted and their
months tied up, and sealed with the private seal of the Tahsil-;
dar, or of the Ndib-Tahsildar in the absence of the Tahsildér.
BEach description of coin should be sent im separate bags.
The bags are to be st8wegdl in treasure trunks with English \
locks ; the keys of tRe trunks, sealed up in a cover, should '
be despatched to the Treasurer by post, or by the hand of
a Chaprdsi. A suitable guard, with reference to the
amount of treasure,.should be told off ; a Jamaddr or an
official of the Bahsil should accompany each despatch : if the
amount be very considerable, a detachment of Police (Horse
and Foot) should accompany. The Non-Commissioned
Officer commanding the party should, before starting,
carefully examine the trunksand locks of the trunks, and
inspect the arms, ammunition, and accoutrements of his
detachment and load half,the muskets, and report * all
right” to the Tahsildar, who will satisfy himself that
every proper precaution has been taken, and make a
separate written report that he has done=o, and hand it,
with the chaldn or irsil, to the Non-Commissioned Officer.
If the transit cannot be accomplished in one day, the halt
is always to take place in the Tahsil or Police Station on
the road, where a masonry well should be prepared for the
deposit of the treasure. The march is never to take place
before sunrise or after sunset, and the treasure is ngver to
arrive at the District Head-quarters onsa Sunday or close
holiday. When the party, by leaving tile Tahsil on the
fixed date, would naturally arrive at the District Head- N
quarters on such a day, it is to start from the Tahsil either
. a day earlier or a day later as may be most convenient.
The party is never to stop on the road under any pretence
of weather, on hunger or thirst : the whole escort is to
keep together : none areto be allowed to straggle or stay
behind, nor are any passengers or relatives or friends of
the guard to be allowed to join the party, either on the
~ road or in the same boat. On the arrival of the party at
the District Head-quarters, they are to go direct to the -
Treasury, and nowhere else : the Non-Commissioned Officer
will report himseif to -the Native Officerin chargé, and
~deposit his treasure, supposing that office hours have
~ closed or not commenced, in, security ; the Jamadér or
other' official of the Tabsil will immediately report his
arrival to the Deputy Commissioner or Officer in charge of
the Treasury,and the cagh should before nig‘ht-bﬁ%le?b'e' S e
o »" Tt ‘ i LT, -‘{i"’-
v :
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locked up in tha treasure-chamber. 1f the treasure
be despatched on_ camels. or beasts of burden, nothing
else but  the trunks are to be Jladen; and, if°the
treasure be despatched en coolies, their names and place -
of abode are to be specified ; if the despatch be on carts,
no one but the driver igto be seafed on the cart. The
description of carriage émployéd is to be bpecified “in the
irsdl which will accompang the despateli. If the despatch
be so small that the Tahsil Chaprasis can convey it about
their persons, no guard of the Police need be sent, but

‘never less than two Chaprisis are to be told off for the

purpose ; and, if the journey cantnot be accomplished in one
day, they will deposit at night the cash in the way laid
down for larger despatches.

No despatches are even to be made in form of hundis
or private remittances or adjustments. ‘The Treasurer
will, in the presence of the Non-Commissioned Officer,
examine the external fastening of the trunks, and ascertain
whether they are sound and uninjured, and have not been
tampered with, and hand to him a receipt to that effect
signed by the Officer in charge of the Treasury.

25. The Treasurer must settle with the Tahvildar, kis
own nominee, any deficiency in tale or weight : the fact that
the locks of the chest are intact is all that the guard is re-
sponsible for. Payment of the carriage hire is to be made at
once at the District Office. If there be any deficiency or
discrepancy in the despatch, it is to be then and there
notified to the Non-Commissioned Officer, and, on his return
to the Tahsil, the Non-Commissioned Officer will report to

‘the Tahsildar, and hand to him the receipt.

The Government will hold the Deputy Commissioner,
Officer in charge of the Treasury, Non-Commis-
sioned Officer, Tahsilddr, and Tahvildar, responsible
for any loss which arises from the neglect of any of these

recautions, or want of proper attention to interests of
overnment, according to the division of responsibility
which is now laid down.

26. Useless transmission of cash, backwards and

%t treamurer °® forwards, should be obviated by timely arrangement.

. same in his Irsil and Jama
& o T : :

During certain months of the year, the Tahsils are
flushied with cash ; at other seasons there is no income,
but for the whole year the Tahsfl Police and other local estab-
lishment should be paid from the Tahsils, with the excep-
tion of the Head-quarters Tahsil of each District. When

the ‘pay abstract has been receipted by the Collector,

he will,c by a‘ warrant (Hesb-ul-kharch), order
the Tahsildér to disburse the amount and debit the
: iy quoting the mumber
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and date of ,the warrart. 7o enable the Tahsildir to be
always in funds to meet this demand when his collections ¥
are drawing to a close, he shoald estimate the amount
* required for such purposes, or aay other local purpose,
such as buildings, for the period anterior to the time of
the next instalments falling due, and should ask leave of
the Deputy Comimissioner to keep’ that amcunt in even
rupees in his Tahsil, bringing it out as a balance in his
Jama Kharch, quoting the number and date of the order,
and detailing the purpose of the detention of the cash.
When the instalments begin tc come in, the whole amount
in balance shonld be sent in and the account closed, to be >
+ re-opened again when the collections are completed. Not
* * a rupee which isrequired for expenditure within the
pargana for any purpose should be sent to the District
Treasury, and the use of escorts and carriage should be
economized as much as possible. Similarly, if any items
of revenue due at the Tahsil are paid in at the District
Office, credit should be given to the Tahsilaar by a
warrant (Hasb-ul-Jama), and, when a transfer has to
take place, for instance, when payments sanctioned in a
compensation statement have‘to be credited to balance,
a Hasb-ul-kharch Hasb-ul-Jama warrant shounld be
issuad, and the whole transaction will be arranged as
one of account.
27. When a Tahsildar has placed any item in deposit, peposiss,
which” may, according to rule, be kept in deposit, he can
repay it on his own authority. When this is done, he
will clearly indicate the SiyAha in which the item was
originally credited. A vernacular register of such deposits
must be kept by the Tahsildar, and they will be bronght
on the deposit register of the District "'reasury, item by
item, as they are paid in. .
28. The books kept by the Tahvilddr are part of the Tenviia 4.
records of the Tahsil, and should be sypplied to him at 2%k
the commencement of each financial year of one size and
description. He should keep the following books:—

1. Day book-—Bahi Siydha. o
11. Cash book—Bahi Wakzhdm.
III. Bahi Vend of Stamps.

Cir, 18, 1878, 29. Ta,hhsildérs are striotly prohibi]ged from soliciting gojciting
zaminddrs, who come to pay revenue, with a view to getting =mindirs for
subscriptions for memorials and other private o%jectg m
" Such subscriptions do not appear on the publiec accounts,
and the system leads to fraud and abuse, and has been
4 ~ strongly condemned by the Punjab Govirnment (Punjab
- Government No. 631 of 13th February 1878, to Secretary
- to Financial Commissionet). PSR
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i Y De—Miscelianeous. . §
Padiocks. 30. Padlocks for Tréasury purposes are supplied by 0. M. 8023,

the Financial Commissioner’s Office. Both original and v A4 4, 1684,
duplicate keys of Chubbs’ locks belonging to Sub-Treasuries
should be kept by the person whe has the lock in®his
. possession, and he showld be.responsible for thair safe o
custody. Wlhen such locks are made over to a Treasurer, he Oir 3 184
« shall be held personally responsible for them, and, shounld
such locks be rendered valuneless by the loss of their keys, the
. Treasurer should be obliged to make good the price of the
¢ lock. The loss of any keys belqngthg to such locks should
be at once reported to the Financial Commissioner’s Office.
Metal labels with the number of the lock stamped on them Cir. 58, 1883.
should be attached to all keys. In taking over ¢harge of a ;
Sub-Treasury, the relieving officer is,required to note and
3 certify that the duplicate as well as the original set of keys
has been made over (o his possession by the Officer relieved :
the certificate should be sent to the Collector who will be
held by the Financial Commissioner strictly responsible for
the observance of this rule on the part of Tahsildars.

Sraanty Bulld. 31. It is of the greatest importance that treasure-Bark. Dir Con,

e chambers should be secure. in all the newly-constructed “"
Tahsils proper arrangements have been made: when old
buildings are utilised and are not isolated from adjoining
houses, proper precautions should be taken both as to
statfoning guards and selecting a treasure-chamber. The
exterior walls of the chamber should never be the onter
walls of the building. The doors of the chamber should be

* constructed of iron bars, with open spaces betwixt them,
and should be secured hy Chubbs’ locks: where -at present
theré is no masonry well or chamber, one should be con-
-structed. Theeguard should have the well where the
treasare is deposited in their sight but beyond their reach.

S

Eaapection of 32. By Govepnmeqt of India, Public Works Depart- cir. xum, 1881,
Treasury ment, Circular No. 11 of 18th July 1881 (reprinted in Cir-
by Superin. cular 47 below), it was directed that the inspection of
A mv. En. Treasuries should form an important part of the duties of
uperintending and Executive Engineers. When a Super-
intending or Executive Engineer thinks a treasury-chamber
not safe, he should report his opinion through the usual
: - channel to the Loca! Government. (P. W.D. Code (5th
" Edition), Chapter IIL, paras. 39 and 73.)

*  Instructions in regard to the Executive Engineer’s
~ certificate are contained in para. 22, clanses c and b, of .
Chapter XXVIIT of the Civil Account Code, viz. :— | o4
I* that it'wil] be in force for 12 months; - g |
: 2 that it should be suspended in_a conspicuons W
T o place within the strong-room. _
‘ > roe " € = M




()

: W-&M o T Jndges ‘of Sma,ll “Cause Courts are nob to ’ﬁo&‘{&.’ﬁ '
ftacad in' charge of Treasuries, 1f this can' be ‘avonled,uhugag ot
f such a Judge must of necessity be put in charge of a
-, Treasury as a temporary measure, the previous sa.nctwn
- of Government should be obtained.
iy I 2, 34. Treasurers, bub-Tleasurers and Siviha N'wmes a\eof’i‘g"n';ff,?’
' requlred to have a knowledge of Lngflsh numerals. A

o, ”;“”' .~ 80. Head Clerks of Distriet Offices are reqmred t0 Fosponsibility
supervise and be -generally responsible for the  proper °fﬂ“d°1ﬂ'h-
performanne of trea.sury work, - :

g A . \
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‘No. 41--Budgets.

ow. 9,184 1. The particular attention of all Oommxssloners and Trscousss
Collectors is drawn to the instructions contained in sPunjab g m‘m
Government ~Circular No. 19, dated 29th October’ 1883, to be explain-
(Appendlx A -of this Clrcu]a,r), regarding the preparatlon, :
- scrutiny and review of the Budget Estimales submitted by
them. The greatest trouble is often’ caused by inaceuracies
or nnexplained diserepancies in the figures entered by local
officers; and by the want of explanation on the part of =
Collectors of their reasons for .the estimates put forward by
them, and of the manner in which their calculations have
been made, and by the entire absence ou the part. of Commis-
sioners to review the budget or, even when they bave dissent- 4
ed from the Collector’s esttmatbs, to add ad explanatmn B
~ their reasons for so domg

_ .+ 2. - The fivst requisite in preparing a Badget Eitlmute A°'=
: is to see that the,ﬁgctllres ngenp asp thegactuals for the Tast with “;&3.:?‘
. completed year agree actually with those contained in the "™
accounts submifted by Treasury Officers to the Accountant- .-
General, and, whenever there is any difference between these .
- figures and those entered in the annual reports or. returps . .
submitted to the Financial Commissioner’s Office, the discre~
pancy should be fully cleared W and, explwned 'm snb’-

miﬁtl@g%he estimate. . - g | '.‘
e Heﬁore proceedmg to makea. foreoaat i’on tbe ensnmgs&w.m 3

i ’m a comparison should mext be made between the

By 5] 0 ; ren%a ﬂ;;i;a‘;igt;el1 for tb;gl:rﬁe:; year and theg-h ; L‘u.
4 the year Mﬂlmw
s@hﬂt&@“ﬁ! hlgz that the Budgets are under prepar-
ﬁhu mMmauq eoessary precat
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. The Collector sbould then consider what® other materials he
‘ possesees for a’'sound férecast ; and this will depend upon

the nature and cirbumstances of each particular department
of revenue and expenditure for which estimates are framed.
The reasons which may ‘exist for the adoption of the figures “Cir. 18, 1961,
entered in the estimates should be recorded in sufficient
detail to admit of thei¥ accuracy being verified. - If the .
changes are sinall and due to causes whick constantly operate,
the explanation may be brief : but the reasons must Le given
in all cases. The fact of the figures remaining unaltered
.is not a sufficient reason for passing them over without '
l remarks. The Financial Commissioner wishes to be certain
that the figures have been deliberafely adépted after due
consideration.

e 4., The Budgeis submitted through the* Financial

ancial BEE
“__’gm., Commissioner’s Office are the following :

Receipts.

I.—Land Revenue, Imperial.
1— Ditto, Lecal:
II.—Opium,
V.—Excise.
VI.—Previncial Rates.
VI.—Local ditto.
VIIL. -Assessed Taxes.
XII.—Interest, Imperial.
X XI.—Scientifie, &c.
XXV,—Miscellaneous, Imperial.
XXV.— Ditto, Provineial, Part 1.
XXIX,—TIrrigation, Major Works, &e.
XXX.—Minor Works and Nav:gatlon

Charges.

1.—Refunds, Revenue, Part 1.
1— Ditto, Part 2.
3.—Land Revenue, Settlement.
O A Ditto, ~ Depaty (Commissioner’s Contin-
‘ gencies.
4— Ditb, Record-Room Charges.
5 ) 4.— Ditto,  and 18—General Administration.
N 4 7.--Exci&e. . i
: 8,—Provine'al Rates. P ; 4
- 10.—Assessed Taxes. , . ; i
vk ﬂBﬁ.—-Soxent'uﬁc, &e., &e.
%-Pmtmg, Sobﬂoman %
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o @’ 5. These estimates gre submitted for the  finanical P anlly s

year ending March 3lst, not for_thé agricultural year. The 4
follawing instrnctidns for théir prepdration should be
Cir.97,18% observed :— ° A

(i) Land Revenug.—The form of Rudget Estimate
under fhis head will be gs shown in the annexed Appen-
dix B, orin such similar form as may be« approved by
the Aecountant-General. Printgd copies of the prescribed .
Cir-28,18%. form are supplied through the Acconntant-General’s Office
: before the 10th of August. In filling ,wp this form,
Cir, 87,1884 the officer concerned =should bear in mind the following
remarks. In-the sesond colamn (actuals for the past
financial year) should be shown the gross collections actnally
credited in the Treasury during that vear. The third column
will of course merely reproduce the sanctioned Budget
Estimate of thescurrent year. The fourth column should
be carefully filled up by Collectors with reference to the
latest ascertained facts and prospects. This will not be
very difficult, as, when the budget is prepared, the collec-
tions on account of the spring harvest are known and
the prospects of the autumn harvest have been well as-
certained and are appreximately certain. In filling up
the fifth colnmn, Collectors will be guided in regard to
fixed collections mainly by the rent-roll of the current year,
after due consideration of any alterations likelv to be made
therein, and of any arrears which are likely to be collect-
ed. In regard to fluctuating and miscellaneons cdllec-
tions, the actuals for the past year and the Revised
Estimates for the current year should be taken as guides.
But the subject should be carefully considered so that
if the past year and the current year do not appear normal,
or if the year to come seems likely to be in any way
singular, the necessary allowances may be enfade.

g:':' :98" With the Budget each Collector will submit a review .
» #1889 of the same, which will consist of the entries made in the
four forms of the annexed Appendix C, in accordance with
the instructions printed on each form. Printed copies of
these forms aré circnlated from the Financial Commis-
sioner’s Office. Commissioners in forwarding the Budgets
of their Divisions will forward the reviews also after
filling up the portions of the forms appropriated to
them. R
(¢1) Opium and (1ii) Excise. These Budgets should be
framed in accordance with instructions issued by the Com-
missioner of Excise. : ;
(iv) Provincial Rates.—The Bstimodes for the several
S cesdes under this head should be framed on the Land
- Revenue demand, : | 5

\':‘;;. 24 : y
L e X 9 : b
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b (v) Assessed Tawes—The Incoma-ﬁa.x‘recexpts for the .
. ensuingyyear should be cestimatéd with reference to the
actnals forthe padt year dnd the Revised KEstimate for

the current yeat. The Estimate should be framed with re-

spect to gross receipts without referente to refunds, for
charges on account of wlnch a sepamte Budget Estimate

e is prepared. ‘¢ . : . ¢

‘o (vi) Interest.—The income from this'source will, vary
‘according to the advances and loans'outstanding, and
_should be carefu]ly‘calculated with reference thereto.

- (vii) Miscellaneous.—It should be ponsidered whether

there ave likely to be any receipts from the items which
fall under this head. .

(viii) Refunds.—These might be, estimated on the
average of the actuals for the past three years, omitting any
large items which are not likely to occur again. Refunds

" of assessed taxes (Income-tax) must be carefully estimated
with reference to the progress which has been made in
obtaining correct lists of demand, and the increase or
decrease which it is expected will be made in this demand
in the year in question. St

(tar) Settlement.—This is framed by Settlement Officers.

() Land Révenue Contingencizs.— This Estimate should
be framed on the sanctioned grants for the current year,

care being taken that the Estimate is in no case in excess
of actual requirements.

(i) Record-Eoom Oharges.—These should be estimated,

if posgible, considerably below the estimated income. At 0. . 40,1888,
the same time full provision for probable requirements
should be made'sé as to avoid the large demands that are
5 often subsequently made on the Financial Commissioner’s
reserve. The reserve is intended to meet charges that
could not have been foreseen, whereas allotments have
sometimes to be made from it for purposes which conld
easily have been foreseen at the time of the frammg

of the Budget. !
(zit) Excise Ewpenditure.—~The special mstruotsmns Cir, 37, 1684,
issued should be followed.
Mg : (zm’) Assessed Tames.—The expenditure on the

collection of the Income-tax should be estimated acaordmg
to the current year's grant. Ordinary contingent ex:
ture, such as that on paper, pens, ink, &c., should be in-

cluded m“Lamti ven :? co..,?;o s l:.»dn ged G e

fas. nar ngen itur in S as" el

. Amessed! .&.Bnag,, J ﬂm e
‘ ! : h i




- Qir, 69, 1870,

L . ‘ ‘-
W) R
(2iv) Minor Departments.—The provision for Trade .

Statistics should be in'accordancewith the expenditure
sancfioned on.this adcount for thd district? :

6. As official postage expendituee is budgetted for pro- oficial Post.
vincially by the Accounant-General, no specific allotments ¢ B8
for districts are necessary, or, in other words, the expendi-
ture on Official pastage will not affecf the sanctianed provision
for other contingent charges of Commissioners and Collee- .
tors. For keeping this class of expenditure within Budget. *
provision, or, if necessary, applying for an extra Budget
provision, the Accountant-General is alone responsible : but

‘disbursing officgrs are, responsible that disbursements are »

Cir, 43, 1889,

Cir, 26, 1888,

made according to the Official Postage Rules, and they
should exercise due economy in making use of the Postal
Service. *

7. In ordefto enable the Financial Commissioner to gurtherstate-
report to Government yearly in the month of March how far [nent compar
the Land Revenue Collection of the Province will fall shortwith the Revia:
of, or exceed, the figures sanctioned as the Revised Esti- ®* " e
mates for the financial year, under the head of I—Land
Revenue, all Collectors will submit punctually by the close
of the first week in Marclt, through Commissioners, a*state-
ment in the form given in Appendix D, below. The figures
to be entered in column 3 of the statement can be added
up from the monthly Zauzis as regards Latid Revenue and
from the Monthly Statement of Provincial Serviceg as
regards Revenue Record-Room Receipts. *

8. The following table shows the latest dates on Latest dates
which the various Budget Estimates should reach the (f?}f,m'."‘i“
offices of Commissioners and the Financial Commissioner’s
Office : and it is hoped that measures will be taken t8 en-
sure that each estimate may reach the offioe ®of destination
not later than the prescribed date.

o
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. & Dué dates on | Due dates on.
* | which the Esti- | ™rich the Esti-
Budget Kstimates, : emeaoﬁtzgs- Bewh f‘i:;gnoi?l' Rﬁxuxs;
. ; ommissioner’s
sioner’s office, pitice. §
[ © s [ o
1.—Land Revenue, Impericl 20th Septr. ... | 10th October
I.— , Ditto, Local 30th Septr. ... | 16th October.
I1.—Opram ... | {a) Ditto Ditto. (a) These Bndgets now go
V.—Excise’ . (a) Ditto .. Ditto. direct from Collect
VI1.—Provincial Rates ... | 5th October,.. | 20th October. to the Excise Commis-
VI.— Ditto Local . | 30th Septr. ... | 16tk October. sioner, who prepares the
VIIZ.—Assessed Taxes .. | 80th Septr. ... | Ditto, Provincial Budgets and
X11.~Interest, Imperial 1st October.., Ditto. - submits them to the
X X1.—Becientific, &c., &e. ... Ditto Ditto. Financial Commissioner.
XXV, —Migcellaneouns, Imperial Ditto Ditto. b
XXV.— Ditto Provincial, Part 1 Ditto Ditto. .
XXIX.—Irrigation —Major Works &c. Ditto Ditto,
XXX, —Minor Works and Navxgut.lon Ditto Ditto.
1—Refund - Revenue, Part T " Ditto Ditto.
1—- Ditto ditto 2 Ditto Ditto.
3—Land Revenue— Settlement Ditto Ditto.
4—Ditto ditte  Deputy Commis- Ditto Ditto.
gioner’s Contingencies.
4—Ditto ditto Record-R o om Ditto Ditto.
Charges.
4—Ditto ditto and 18—General Ditto o Ditto.
Admmisbra.tion
7—Excise . |(a) Ditto Ditto.
8-—Provincial Rutes .. Ditto Ditto.
10—Assessed Taxes . Ditto Ditto.
26-—Scientific, &c., &e. Ditto Ditto.
30~—Printing : Settiement ... .+| Ditto Ditto.
* Office of the Veterinary Snrgeon Ditto Ditto. * This estimate is prepared
with Government, Punjab. by the Veterinary Sargeon
, ; with the Government,
: Punjab, and is sent to the
Financial Commissioner’s
office by the Director of
Land Records and Agri-
( culture,
% Government A g r i-Horticultural | Ditto Ditto. t This estimate is prepared
Garden. by the President, Govern-
ment Agri-Horticultural
= " Bociety.
1 Agricultnral Department Ditto Ditto. I This estimate is p

by Director of Land Re-
. cords.
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cir. 4187 9. Mere Budget, progision is_ not sufficient authority Mere Budge:
for the execution of a public, work uptil estimdtes haye sufficien au-
bean receivetl and sanctioned by Government, v Bl
A . z s public work.
Cir. 18, 188, 10. When a District Officer sees reason to anticipate Sk ..
a necessity for any dutlay in excess of Budget provision, expenditur o
. he shbuld take timely nfeasures to obtain sanction from Byager weovs

the proper alithority for an additional grant. If he sion.
incurs’expenditure in excess of budget provision without «
sanction, he is personally responsible, and may be called
upon to refund the amount to Government.

Appendix A.
PUNJAB GOVERNMENT CIRCULAR -

FINANCIAE DEPARTMENT.

.
Circular No. 19-—3%1;-3, dated 29th October 1883, to all Heads of Departments, Commissioners

and Deputy Commissioners, and Officers charged with the preparation of Budgets..

Considerable difficulty was experienced by the Government in reviewing the Provincial
Budget for 1883-84 owing to the generally unsatisfactory condition of the Estimates of District
and Divisional Officers and Heads of Departments. The chief defects noticed were the want of
explanations in the District Estimates and insufficient reviews of the same by Controlling
Officers and Heads of Departments. .

2. Asthe Estimates of District or Local Officers formg #he groundwork of the Budget
it is essential that they should afford all the information necessary to a quick and correct decision
of the question of their appropriateness or otherwise. All variations between the forecusis for
the year to which they relate, the actuals of previous years, and current Hstimates should be
fully explained, reasons should be given for the inclusion of new or the exclusion of old items
of income and expenditure, and the Estimates should generally be made self-explanatory. The
Lieutenant-Governor trusts that Deputy Commissioners and other Local Officers will see that
nothing is wanting in these regpects in the Estimates for 1884-85 now being submitted under
instructions from the Accountant-General.

8. His Honor expects Commissioners and Heads of Departments, through whom Local
 Estimates are forwarded to the Accountant-General, to scrutinize them closely, and fully explain
their own proposals” when these differ from the forecasts of the District Officers; and, in the
cases of the more important heads of revenue and expenditure, Commissioners and Heads of
Departments should sudmit a brief review of the Estimates, which should b& forwarded by,
$he Accouutant-General with his own Budget proposals when sending thése to Government for
~erders. Thus each Commissioner will report briefly onthe more important Local Estimates of
- his Division forwarded by him direct to the Accountunt-General or ¢ h the Head of a
mc-m; while Heads of Departments will rsport on the Estimates of the Province as a
whble, at the same time forwarding the local estimates and divisional reviews to the Accountant-
ﬂmltohhl:lbdm‘ﬂwmt. . #
.
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18 -18 . R i : o DISTRICT,
FOBM NO. . . L4 ¥
* LAND JREVENUE BUDGET REVIEW.
. . . . ACTUALS.
e e ~ —
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I.—LAND REVENUE, |,
I—Ordinary Revenue— .
1. Fixed Collections for which the Canal . !
Department is entitled to take credit |
2. Other Fixed Collections . |
8. TFluctnating Collections for whxch the ;
Canal Department is entitled to take ‘
credit ... TES]
4. Other Fluctnatmg Collections ... |
5. Collections from Government Bstafes..s S .
11.—8ale of Government Estates ...
II1.—8Sale Proceeds of Waste Lands and Re-
demption of Land Tax .
IV.—Rent of Resumed Police Service Lands e
and Service Commutations—
1. BService Commutations
V.—Rents, &c., of Fisheries ...
VI.—Miscellaneous Fees and Fines—
1. Rent of Railway Class C, Lands, and
rents of buildings on such lands ... .
2. Settlement Parcha Fees... :
3. Miscellaneous Receipts .. ‘ .
VII.—Miscellaneous— ; =
1. Stone Quarry Receipts ... 5
2. Fines and forfeitures of Revenne Courts
8. Miscellaneous Receipts (give detail in
manuseript ; sale of trees, jigir per-
centage, talabana, &e ) "
TorAL I.—LAND REVENUE, IMPERIAL
e
————Ssmmmmee——e
¢ INSTRUCTIONS.
Golm:m 2 can be filled up from the Budget of the previous year. .

Column 38 will give the gross collections credited in the Treasury d
Gl th:c cﬁr:he:pot;ﬁ w;;.uh eolmnndz of the Budget e l‘evieuy uring 1889- 1890 It will
umn 4 will show the collections during 1889-1890, as given in the statem
thaém nd Revenue Reports. gi ents lttaclwd to

.epm 5 give & brief exphnntmn of the differences (if any) between columns 8 and 4.
; .
Dmcr,} : S el ki
Wy Collacter,

4 5 = 3 2 FLiarg
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‘' LAND REVENUE BUDGET REVIEW.
. t Revisep EsTIMATES.
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‘ Pory No. II.
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Budget Estimate,

MISSIONER.

HeAD oF LAND REVENUE.

columns 3 and 4
and also between
columns 2 8,4 4,

1890-1891.

Actuals, 1889-1890.
1890-1891.

Revised Estimate
differences between
REMAREKS RY CoM-

Explanation of any

LAND REVENUE.

I-—-Ordma. gRevenue— ¢
Fixed Collections for which the Canal

Department is entitled to take credit ...
2. Other fixed collections
8. Fluctnating Collections for which the
Canal Department is entitled to take
oredif A
4. Other Fluctuu.tmg Collectmns .
5. COolleetions from Government Hstatps « ...

I1.—8ale of Government Estates ..
II1.—Sale Proceeds of Waste Lands and Ee-
demption of Land Tax :

IV.- Rent uf Resumed Police Service Lands
and Service Commutations—
1. BService Commutations

. V.—Rent, &c., of Fisheries ..
VI.—Miscellaneous Fees and TFines

6 Rents of Railway Class C. Lands, and rents
of buildings bnesuch lands
2. Bettlement Parcha Fees
s 8. Miscellaneous Receipts

VII.—Miscellaneous—
1. Stone Quarry Receipta i
2. Fines and forfeitures of Revenue Conrts
8. Miscellaneous Receipts (give detail in
manuscript) ; sale of trees, Jigu- per
centage, talabdna, &c. ; 2

TorAL I.—LAxD REvENUE, IMPERIAL

' ¢ - INSTRUCTIONS.
Columns 2, 8 and 4 will be the same as columns 2, 8 and 4 of Budget und®r review.

Column Guhgnld state briefly the reasons for any d:nmnoea between the B
mates for the current year, and between th e Budget and Revised Esti-
ety o boyfore n the Revised Estimate for the current year and tha utul

L3
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DistrIcT.

~ Form No. IIL P . p : _
-,  LAND RBVENUE BGDGET REVIEW. e, o
. Bubeer Estimares.
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Heap oF LAND REVENUE.g

nation of Cellec-

1891-1892.
tor.

Rnuqs BY Com-
MISSIONER.

-
Actuals, 1889-1890.
1890-1891.

Revised Estimate, |
Remarks and Expla-

l Budget Hstimate,

.
I.—LAND REVRNUE,

I.—Ordinary Revenue—
1. Fixed Collections for which the . Canal

Department is entitled to take credit ...
2. Other Fixed Collections o
3. Fluctnating Collections for which the
Canal Department is entitled to take
credit -
4, Other Fluctuating Collections
5. COollections from Government Estates

II.—Sale of Government Estates ... ... .. |.

III.—Sale Proceeds of Waste Lands and Re- a
demption of Land Tax ... .. ..

IV.— Rent of Resumed Police Service Lands =
and Service Commutations— :

1. Service Commutations

V.—Rents, &c., of Fisheries .. .. ..
VI.——Mmce’llaneous Fees and Fines— .
1. Rents of Railway Class C. Lands, Lan

rents of Buildings on such lands ...
2. Settlement Parcha Fees L
8. Miscellaneous Receipts .

* VII.—Miscellaneous—
1. Stone Quarry Receipts o
9. Fines and Forfeitures of Revenue Courts ..
8. Miscellaneons Receipts (give detail in
manugeript) ; sale of trees, jigir per-
centage, talabina, &e. .

N ] .

-

Toran I.—LAND REVENUE, IMPERIAL

E———

INSTRUCTIONS.

Column 2 will correspond with column 2 of the Budget under review, and coluinn 3 will correspond *

~ with column 4 of the same Budget. ;
~ Colamn & should explain briefly the reasons for any increase or decrease in the Budget Estimate of
o the year to come, as compared with the Revised Estimate of the year carrent. ~ ‘ :
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FORM No.

A

v

J atgment showinghqu the Revised Estémate forthe year 1890-91 and the Original Estimate

for the year 1891-92 on actount of Fized, Fluctuafing and Miscellageous Land
.

Ee'venue. have been calculated.
he v
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5.2 ems | 82HS 3
2-T8 | BB | 2EES £
o S LGS & NN L. &
L (Estimat-
ed de-
mand),
Rs. Rs, ) Rs. Rs.,
Sanctioned demand for the year 1800-91 - 110,00,000 | 2,00,000 | 1,00,000 | 13,00,000
* L~ -4 |‘ K o
LR
¢ - s | B =y
5= | $E . | Total,
X8 | = . §3 ]
¥ =2 E S o o
= | S&| 8%
L4
* Rs. Rs,
Arrears of the year 18809-90 and all previ-
ous years .., we | 20,000 | 5,000 2,000 27,000
(1) Add to the demand for 189001 the
, amount of above arrcare expected to
be realized in 180001 ... . v | 15,000 4,000 1,000 | 20,000
(2) Add to the demane® for 189091 the
amount likely to be collected on ac-
count of the demand for future feags | 2,000 | ... 2,000
(3) Add on account of probable alteration
Of the demand for 180001 ... .. 2,000 2,000
(4) Defluct on acconnt of probable altera-
tion of the demand for 1890-91 e | 3,000 5 1,000
(5) Deduct the amount suspended from
& the demand for 1890-91 v we | 10,000 | 2,000 500 | 12,600 | 2
Net addition (Items 1, 2, 8, 4 and )
B) e e i me o ww owe| 8000| 2000| oo | 10,500 {. 8000 2,000 500 [ 10,500
o . : i
e ‘.
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( ) No. 41
.
FORM No, IV.—concludet, .
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(Estimat- ¢
B ed de-
mand),
é . Rs. Ra, Rs, Rs,
=] 80 4 T
5. |58 | B8 1
- o <1~ = =
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o Sy i B 3 2 -
Xe | BEg | = g £
e |=35|TBE| &
Rs. § Rs. Rs Rs.
g .
Ratimated demand for the year 189192 ... 10,08,000 | 2,02,000 | 1,00,500 | 13,10,500
Bstimated arrears of the year 1890-91 and
all previous years 15,000 | 2,000 | 1,000 | 18,000 "
(a) Add to the demand for 1891-92 the
amount expected to be 1ealmed on . .
account of the above arrears.. 10,000 2,000 500 | 12,500
(1) Add to the demand for 1891.92 the .
amount likely to be collected on ac-
count of the demand for future years | 1,000 1,000
(¢) Add on account of probable ultcru.non s 4
of the demand for 1801-02 500 500 .
(¢) Deduct on account of probable alter- s
ation of the demand for 1891-92 2,000 2,000 @
(¢) Deduct on account of probabie suspen-
sions and otber outsl.a,ndmgs at Lhe "
end of 1801-92, .. .. 8,000 | 1,000 9,000
v
Netb addition (ltems «, b, ¢, d and ¢) w | 1,800 | 1,000 500 | 3,000 1,500 1,000 500 3,000
. o—— —
"Potal (this should agree with
the Budget Estimare for 1801-92
shown in column 4 of Review
Statement ITI) . - o 10,009,500 | 2,083,000 | 1,01,000 | 13,13,500
-
— 4

The

Collector
mamummmmmmof and the
‘Ahlnmnuken !wthemlintinn remission o

T e ‘mp!ncr,} 4]

the arrears,

report the total amount of the arrears wh:ch have not been included ia the

rinal Estimate for 189102, and should explain fully what

-
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able Increase or "Decrease in the Land Revenue Collections of

RSB Al ¢ i o MO
red with the Revised Tstimate for the Pinanial Year 1§90-91.
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IV.—~Rent of Resumed Police Service Lands Jﬂ
and Service Commutations— ®
1, Bervice Commutations
V.—~Rents, &c., of Fisheries
Miscellaneous,
1. Mutation Fees under Section 38 of *
Act XVII of 1887,
» .
2. Revenue Record-Room Receipts — r
(i)—Fees for inspection and
search of Records oo
.
(ii).—Fees for copies of Records
(iii),—Sale Proceeds of Waste Paper * ! @
(iv).~Miscellaneous Revenue Re-
cord-Room Receipts
Total Revenue Record-Room Receipts ;
VI1.—Miscellanedbus Fees and Fines— e ?
1. Rents of Railway Class C. Lands, and ,
rents of Buildings on such lands, x
2. Bettlement Parcha Fees
8. Miscellaneous Receipts
VI1.,—Miscellaneous—
.
1. Btone Quarry Receipts o
2. Yines and Forfeitures of Revenue
Conrtl
meons Receipts o(tglvo details & . i Tiek ¥
in Manuscript); sale , Jagir ‘ L @GR 7 el ek alih i
percentage, surplus talabina, &c. r .
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; 49— District Record-Routs.

. % 4

A.—Perman®nt Record-Room Establickment o e

L kb g 1. The control ofethe District Record-Room and g, 17, 1887,
the ultimate reqpon&blhty for its gdod working rests
with the Collector of the, District. *The Financial Com-
missioner attaghes impoftance to the ‘frequent detailed °
inspection of all the record office registers Dy the Collec-
*tor or one of his Assistants; and; where practicable, a
single Extra Assigtant Commissioner should be made
specially responsible for this work. (At these inspections
124 the principal registers should be examined wntsh a view to
ascertaining—
s, whetHer all newly received records have been duly .
entered in the registers and placed in the
village or othe® bundles to Wvhicl they properly
belong ;
2nd, whether a proper vigilance is exercised in respect
of (a) the issue of files called for by Courts, and
(b) their return to the office ;

3rd, whether proper dlsmplme is maintained in the
' Copying Department ¢ arfd
4th, generally whether there is a fair and suitable
divisiop of dunties among all the officials em-
ployed in the office.

e iodiont re- 9. The Collector should also require the Superintend-
ent of his Vernacular Office to lay before him, or before
| the Bxtra Assistant Commissioner, who supervises the
5 Record Office, a weekly or bi- monthly abstract of the
receipts and issues in each branch of the Record Office.
These abstractg should not be written on shps of paper, but,
should be enterel up consecutively in register form, so that
. comparison with previous abstracts may be made and in-
crease or decrease of work done may be seen. Government
can sanction applications for additional establishment only
to a very limited extent and under well established neces-
sity ; and it is, therefore, essential that by constant vigi-
lance a maximum outturn of work by exxstmg establishments

: ‘should be secured.

Appointment, 3. The appointment of the executive establishment Bark. Dir.
Betatiataent Of the.Recordp%fﬁce is in the hands of the Collector,is" ***™

_ Subject to the limits laid down in the Government
orders sanctioning the scale of establishment, the Collector
may appoint one of his ministerial esmbhshmenbaa Record-
- keeper (Muhifiz Daftar,) and may also app ‘ ta:ih 17
~ tohelp him. Inthe Record Office the " ‘Tesponse
'ﬂmhty sk ouldve enfmd and unpaid and jrresponsibl

I
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One head' of #he" Record Office is sanctioned+for each .
ool X px. district with Deputies, but if is optidnal with the Collactor, ° .
XIv. so lgng as the Jullicial and Rbvenue Record-rooms are .

separate, to place the Record-keeper in special charge of
either Department, #nd one of th® Deputies in charge of .
the other (see para. 23 Below).
Estab 118 he

- 4. It is essential that the Record- -keeper and His oot nistite

Cir. 17, 1887, assistants_be kep.t steictly to theirgproper duvties. The Re- gg{,’f{l'go::
cord- kee})el should himself be required actively to direct dutigs.
and superwse all the current business pof receiving and’
issuing records, and he, should himself take a considera-

cir. xx1, ble share in this work, "He'should alss be held responsible -
for the work Jf temporary establishments (vide para. 6

cir?17, 1887, below). He shounld not be allowed to spend anp undue
proportion of his time in writing reports (kaifiydts); and
officers should not cal¥ upon him for reports stating parti-
culars and results of previous cases. If a Judicial or Reve-
nue Officer wishes that the former records of any village
should be examined, or any particulars of their contents be
furnished, he should depute some member of his ministerial
establishment for the purpose; and the  official so deputed
should be allowed to examine the files in the ante-room of
the Record Office in the thaimer prescribed by the ‘rules
relating to the inspection of records.

.
B.-—Temporary Record-Foom Hstablishment.
Bark, Dir .
AT 5. It was originally intended that the work of de- (Jemporary
oA XXII gtroying useless records should be done by the ordinary b e
. establishment ; but this has been found impracticable, ¥ear Py year.
Establishments are now sanctioned year by year by the X
Financial ‘Commissioner, subject to Budget provisions on
applications made through Commissioners Rye the District
Officers, and the cost of these establishments is set off ;
against the receipt of the Record Office Fund, particulars .

concerning which will be found further on in this Circular,

+6. The temporary establishments so entertained must a8 vy
be employed solely in the Record-Room. They are not to work. L
be employed cn any duty other than the destruction of
ephemeral and useless records and the arrangement of other
- records, and are to be dismissed as soon as the work for
% which they were entertained has been completed. They

will be subordinate to the Record-keeper.
lica tio

1. Collectors should consider, as early as possible in .nS‘i“,
the financial year, what establishments of a temporary Provision.
GG Ve nahn'e,*payable from the Record Office Fund, will be re-
 Cir &M qmmd Applications in the form below :ﬁouldhe submitted

. ©ir, 3, 1875,

nissioners of Divisions duriifg A'pril or May, and.z‘;
drmoml statements should be forwarded to the
 cial Commissioner’s Office not later than June 15th.

; A
ML YEa s 5" |
o S s _
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Application for temporary Record Office Hstaplishmént®required for the District of the
- —& i Division, during thg official year 18 -18
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: Considerable inconvenience is felt when Collectors o, 4, 10,

fail to enter in their Budgets (3—Land Revenue Record-

Room Establishments) sums really sufficient to meet pro- A
bable requirements., In such cases large demands are

sibsequently made upon the Financial Commissioner’s

reserve, which is intended to meet charges that could not .
have been foreseen, and allotments have to be made

for charges that could easily have been foreseen at the "
time of the framing of the Budgets. Collectors should, = '
therefore; be careful tq make full Budget provision for their
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0~ Arpangement of Records.

A B The systematic arrangement Jf the Collector’s The system
124126, records has engaged much attention. The Regular Set-

tlements and the®survey on which they were based

greatly facilitated fhe attainment of this very im-
. portant end. The systemeon which the records have been

arranged is Wniform throughoyt the Punjab, and admits

of easy® explanation. ‘

9. It is assumed that the limits of the revenue sub- _General In.
divisions of the disbrict, have been finally determined, %™
and that lists of villages in each tahsil have - 4
been drawn up. A certain number of racks in the Re-
cord-Room is then allotted to each tahsil, in which the
papers belonging to each village are placed in separate
bundles (bastahs), fhe color of which varies according to .
the tahsil. A general index is formed for the tahsil, a
distinct sheet being set apart for each village. The head-
ings of each sheet correspond with the arrangement of the
business of the Collector’s Office,—see para. 18,—and every
case relating to the village ‘is entered in it under the
approyriate head as sqpn,as the case is placed, in the
Record-Room. The sentry gives simply the date of the
final order in the case. -

10. The best mode of explaining the® arrangement of Methoa ot
the records will be to suppose the office in the great- offies ="
est possible confusion, and to detail the steps necessary to
bring it into order. Let it be supposed that the docu-
ments in loose sheets, unconnected with each other, are
found thrown together in large chests. Many such chests
full were found in Collectors’ Offices when attentiom was
first turned to the subject. Papers wliah form part of
the same case or proceedings (misl) should first be brought
together. These misls may be more or less perfect, but
whenever they are such as to be intelligible, and to throw
any light on the affairs of the mauza,the leaves which
compose them should be numbered according to date on
the outer corn®r of each leaf, and should be united by
a thread, and have an index on a separate sheet attached
to them. This index should show prominently the name
of the village, the nature of the case (corresponding with
some head of the general index), and the date of the
final order. It should also give the designation and. dates
of the papers composing the file, each entry being marked
with a number corresponding with that borne on the outer

4 corner of the leaves of the paper. The lists should be
totalled and closed, so as to prevewt future gdditions,
When the case regards two or more villages, as in the
case of a boundary dispute or taluga, it should be recorded

g ™ P |
%
e LN ; Ll Rhe b W
g - % o . e 4
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under the name of the most prominent villa , but a note
of reference (jikar) shopld be put up with the bundles
o w of files of the other villages, and corresponding entries
- 'should be made in their fly and general indices. =~ 3
Arrangement 1], For the purpose of tho preservation of important Bark., Dir.
g pers and the periodical g’rqmoga.l of those that are use- {3y  APPx.

less, the following orders have been_given regarding the

- arrangement of papers “inside each file and the nature of

¢  the list of papers to be entered on the fly-leaf—

AL Bl (i), The filé of every case belonging to the Ver- .
; nacular Office, even'if fhe case consist only of
a single application, mifst have a fly-leaf, on
which shall be entered a list of all papers
belonging to the file and which shall indicate
the papers that may be rgmoved.
(ii). The list must be drawn up in two columns A
, and B.
" (iii). The papers in the file will be arranged in
two series according as they are entered in
. column A or columun B, attached together
in such a way thaf those entered in column
B may be detached at once when no longer
required, y
» (iv). File A, shall contain—
£50 i dioay » { (1) Index of papers.
(2} Petition, report,or paper originating the case.
(8) Answer of the opposite party.
‘ +(4) Petitions of third parties.
® (5) Record of points at issue. ’
4. (8)eDocuments filed as exhibits. ' ‘
A A S A S (7, Record of oral evidence. - ; . g
| o (8) Maps and pedigree tables. R
i by v (9) Reports from office or from subordinate )
. ' | o offices, , y
R (10) Arbitration awards, deeds of compromise,
s a0 adda 0 and confessions of judgment. Ve A
e WA (11) :All notes or papers in the handwriting
T B AR e presiding Sl T W
: ."-'i; A (A?),vaorjier- Tine iy

5
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Bark, Dir, 12. The cages regarding the e village .should The fly-index.
50100, """ then be brdught together, an arra.ngiﬁnaccording to dates
in an open fly-index bearing the name of the village.
At the same time® the date on which each case was dig-
- posed of should be*entered in, the sheet of the general A
. index allotted.to the village umder its appropriate head.
It will be observed that thereis an essential difference '
in cohstruction between the fly-index and the generals
index.* In the former the entries show both the subject
. and date, and are made consecutively according to the
date of the final gx]'ger,’ but in the latter they show only -
the date, and are made under heads which indicate the
. subject.

13. The files of each village, with the fly-index, shouldviiagejbastas
be tied together, and as many files as can conveniently
be kept together should be bound in a cloth, on the out-
side of which should be legibly written the tahsil under
which the villages contained in the bundle (bastah) fall.

ok D it 14. It will thus be seen that the arrangement of the , Arrangement
Qoll,, paras. 132- yecords is according te lecality. In order to find any ™ *™
required document, it is only necessary to know the village
to which it has reference and the tahsil in which the
village is situate, the date of the document or nature of

the case being secondary considerations. &

15. The vernacular proceedings generally contain 8 pugiusn Cor
reference to any English correspondence which has passed respondence.
regarding a village ; but it would also be convenient to -
have a column in the general index, which should show
the dates of letters which have been written or received
connected with its affairs. The indices ®would then afford
a clue to all recorded facts and opinions regarding every ar
village in the district. :

16. As the classification of cases under investigation in gyeck on'elas-
the office should correspond with the heads of the general Sifcition of
index, the deciding officer will have the opportunity, as the

* ¢ 9nd.—TIt is commonly supposed that the fly-index is a mere transcript of the entries
in the General Pargana Register relating to the manza with the bundle of which it is gheod,
‘but such is not the case. The object of the fly-index is to arrange the misls,of each bundle
in a new form, not with reference to the matter they contain, but so as to prevent the abstraciion ,
of any one misl or the papers of any misl. The misls should therefore be numbered conse-
_cutively according to the date of final order. The fly-index should show. the misls

. as they are received by the Record-keeper, with the number borne by each,!fa notice of the head
- ‘of the General Pargana Register to which it refers, the date and the total number of papers
~_in the mia As each new misl is placed in the "Record, Office, an entry will be made in
' Pargana Register under the proper head, and a fresit m':ntry'ut the foot of the open iﬁ?&
~ recording the afove facts. The entries in the register are according to heads and_in th
index consecutively according to chronological order,”’—Circular Order, 8. B. R. N.-V .-'__E,:J‘ |
- 11th Jannary 1848. ; ‘ &

.
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cases pass under his review, of correcting any error of classi-
fication which may havecbeen committed in the first in-
stance. Adequate security is thus afforded for the uniform
and correct entry of all-cases under their proper headings.

_ Topographi- 17. Until the year 1886, it was optional for Collectors  Bark:D-8.0.
ment £0 D6 50 arrange village bundles alphabetically-jn the Record- Bott, para i,
st Room and to use the calphabetical *system in Revenue

¢ Registers and Records generally. But in that year it was Cir. 4, 186,
directed that in. all lists, registers and records of the
Revenue Department, villages shguld be arranged and

f entered in the topographical order adqpted in the assessment
records ;* and that, if in any district the Setflement Assess-
ment papers are arranged inside assessment circles in .
alphabetical and not in topographical order, the Collector
should adopt a suitable topographical arrangement. These
orders must be strictly adhered to. Alphabetical lists of
the villages of each tahsil, from which the number of any
village and its position in the Record-Room and in the
registers can be readily traced, may, however, if considered
necessary, be lithographed, and supplied for this purpose
solely to the Revenue Accountants, Record-keepers, and
other Clerks of Collectors’ #nd Tahsil Offices, and such
lists may conveniently be hung up in Record-Rooms.

o Dartmenta 18. The revenue duties of the Collector’s Office are JBark. i
%% distributed into the following main departments:— - ¥

(1) Settlement.

(2) Collection of Land Revenue.
(8) Registration,

(2) Miscellaneous.

(5) Excise and Stamps.

(6) Accounts.

t 19. As to Department No. 1 (Settlement) it was cirs,1
fo:."p“d'ordered in 1883 that Settlement correspendence )hitherto g
made over to District Officers and mixed with other cor-
respondence should be separated, and that in future all
correspondence, English papers and maps relating to the

N * For convenience sake, the rule regarding numbering of villages in Assessment papers is

_here quoted :—

A %y lans and the villages themselves in the several lists for each pargana should

gl % Px arranged in topographical order according to assessment circles and patwéris
pelan, m’ numbering should be final, and thenceforward the village should always be

”“ﬁ  pro number in all lists an® registers in the Revenue Department. If smaller man

- uently formed by partition «©f the r one, each component manza should retain

its original number, with a subsidiary figure to distinguish it from the others, thus 88—1, 38—3,




Bark, Dir
xivs 4 PP
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settlement of a district fade dver to a Collector by »
the Settlement Officer on the® conclusfon of settlement
operations should be kept in a settlement Almirah with
separate register in* charge eithet’ of the Head Clerk,.
or of a Clerk nomimated for the purpose by the Col-
lector. Commissioners should at*fheir annual inspections
see that this orfler is properly carried out. They should
also see that, when Settlement operations are terminated
in any district, the English papers and correspondence
are, after the elimination of ephemeral papers, made
over in proper order v.vith asregister. &8

20." Al cases falling under departments 2 and 3, and yscenaneous
certain classes of cases falling under the fourth or Miscel- Department.
laneous Department, are placed with the bundles of Revenue
Records of the villagles to which they relate. The re-
mainder of the cases of the Miscellaneous Department

~ and all those of the Departments of Excise and Stamps

and of Accounts, which do not admit of arrangement
according #o locality, are placed in general bundles for
each year according to subject. -

21.  For purposes of elassification in the indices of the o ...
Record Office, each of the main departments, except that of according _ to
Account, is subdivided according to subjects. The headings - g P 2
of the General Index (see para. 9 and form *annexed) show
the subjects, cases relating to which are placed with ,the

village bundles.



tions 17, 386 (2), 44, and 45 of the
Tenancy Act, 1887, andalterations of as-
sessment.

Balances of Land Revenue, suspension or
remission.

Minor processes of daress.

J_Attachment-s for arrears and sequestra- "

l tion.
o
Transfers of pattis. ' T
| Farms of estates. . -

Salesgfor arrears.

Advances for agricaltural improvem;ant.

Mailikéna.

EANTATY ANV 40 NORLOATION

No. :
n ._’_‘_H
Name of village. 1
'
Regular Settlement. - T
. g &

J Revision of Rsttlement Records, Summary 5
Settlements, jungle aud waste prants,| =
boundary cases. Proceedings under Sec- -8 -

3

AF-

Canal water-rent.

Refund of excess collections.
. .

- | Securities of farmers. =

o ot [et]a | forjofs | 2 | o] s |
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a3 03 busbuogaq sesvg) onusaayy ayg fo




Patwiris’ office and recerde and Patwdris’ | *
N cases,

Lambarddrs’ cases.

Partitions.

gich .

Mutations in reyenue-paying estates and

‘NOLLVEISTOAY

peynL fo oo

1 |

Appeals and revision of orders

registered deeds. 1 s -
: . . .
& d ’ Mutations in assigned estates. 8 IL\ '
— —} -
| Suits by or against Fovernment. . o - . !
= -5 T s,
®ttachment, wasilit, and other, orders of »
Court. 2 [ Lh 12 a
. - "b : o .
Sales by order of Court. "% B 2 R N 2
. - — ‘—g.
& Land Revenne assignments and redemp- #h o
;. ‘| tion of Land Revenue. 2 ;
- E .: P
L L R e 4 ;
’ 3 » I Estates under Court of Wards. = 53 3 ”
F )
s —
Rakhs, grazing tax, and sajji. g ® d i
LAppropriat,ion of land for public purposes. g ] J ! 4 ;
‘ — i A“V
-3 Proceedings of other offices. 8 —
’ Single applications and petitions. . 8 g ¢ 4
- *
Application for copies. 3 B 3 ‘5
s o e
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Oasosar 22. Some of the cases re]ntmg to sub]ects No. REIM .00

rango

o bus and Nos. XXVII to XXXTIT are nots susceptible to local
arrangement, and these accordingly form the first six classes
of cases which are kepg in general byndles for each year,
‘the 6th embracing both XXXII and XXXIII. The sub-
jects, cases falling undex which are so arranged, are the

following : — ‘e ;
4 i I.—Suits by or aga,i_nst Govern-Y « e
ment. 5 w
‘I1.—Rakhs, grazing tax, and ?.-DE :
, sajji. .« £ 8
B I1T.—Appropriation of land for | '§ &
s 1 public purposes. b 8
1V.—Proceedings of other offices. | 2 & .
V.—Single applications and petl- 82
. tions. B §
stcella-< VI.—Applications for copies, ap- | & —
i peals and revision of orders. =
; V1I.—Securities of Government servants.
VIIIL.—Complaints against Government ser-
vants.
IX.—Ministerial establishments and leave of
absence. .
X.~—Repairs and constrnction of public offi-
ces.
%  X[.—Translations of letters and orders.
; XIT.—Excise
Excise XI1II.—Miscellaneous Sayer.
and X1V.—Licenses for manufacture of Saltpetre.
Stamps. XV.—Cases under the Stamp Laws.
XVI.—Recovery of Government dues in pauper
L. suits.
Accounts (¢ XVII i
(amalga- to
: ( mated in-{ XXIIT —Treasury cases in which Vernacular pro-
to one \ ceedings have been recorded.
head). s
XXTV. - Prices Current.
X XV.—Meteorological registers.
XXVI1.—Arboriculture.
XXVIL—Local agency.
Miscella- 4 XXVIIL ——Encampmg-grounds, and supphes and
neous. | carriage for troops.
‘ XXTIX.—Contingent Expenditure.

{ ‘ - XXX.—Education. . %
g : XXX11.—Octroi. v
X X X11I.—Assessed Tawes, Imperial and Local. e
' 23 It is_understood that, in accordance with . JE PR |

“P sanction of the Local Government the Jndicial and levenne
= Record Offices have in some dwtriets been amafgl"__f,‘,; -,
- Judicial cases are, therafore, in anoh duw gy




: &
' i

\ . .( ’ 4W 2 . [ n°‘ “‘

‘ . .
according to the v’xllag‘es toevhich the parties belong, sepa-
rate bundles beingemade of the L£ivil, Crgminal, and Reve.
nue Records,'so that there may be no difficulty in aguin®
separating the Judicial Records if gecessary.

.

24. Care will be reguisites to wmaintain the proper Meansottest.
arrangement ol the records when they have once been put i'f el
in ordey. The state of a Record *Office and the efficiency °fice.
of the Record-keeper are easily ascertained. It is only *
necessary to call for the general indices,'to open them at
random, to lay the hawd upon the entry regarding any
particular casa, and #hen to observe the time oceupied in
its production, and the means by which it is found. In a
well-regulated office only 2 few minutes should be occupied
in producing the required papers. Rules should be prescrib-
ed for the delivery of the completed misls to the Record
Office, and the deposit of them by the Record-keeper in
their appropriate place. It might be a rule that on each
Saturday the Serishtadar should make over to the Record-
keeper the cases disposed of in the week immediately
preceding that just expired, and that these should always
be placed in their propgr ghelves in the course pf the
following week. Arrears ought never to be allowed to
accumulate, and that they do not accumulate can always be
ascertained by demanding from the Serislyadar the file of
any class of suits, by observing the date of decision of any
late case and the date of delivery to the Record-ke8per,
and by then geeing whether it has been properly placed in
the Record Office. When the Record-keeper has once
given his receipt for it, he becames entirely responsible for
its safe custody.

95. In order, then, to satisfy onesel? of the efficient o ationsta ve
state of a Record Office, it will be necessary to ascertain o 4 e
thal the records are rightly arranged and can be quickly
produced ; that they are placed np to the latest date
required by the standing rules of the office, and entered in
the indices ; that the fly indices for each village are properly
kept up ; and that the files themselves are rightly compiled,
the papers being properly numbered and enumerated in the
list, and the list closed. The last named operation should
be done in the office Before delivery to the Record-keeper,

* and that officer should refuse to receive the file till,it has

et

|

been thus made up.
26. The registers of landed property, which the megisters o

Collector is required to keep up, cqnstigute an important janded proper-

. sarteof his records. The orders concerning them are out-
~#ide the scope of this Circular. \

‘ 4» . : &
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Asmisisae | ( s )
. D.-—-bestruct_ion of ycelca; R¥cords.

) aee 27. On the fst Febrdary and folldwing days in each

under the following rul#s shall be destroyed, all original
documents or deeds of any value being first removed.

| Dispieat o 28. All papers lialfle to déstruction shall be torn up

déstroyed e and sonked in water, caresbeing taken®that all Court-fees

" & Stamps are cancelled ; they shall then be sent to the Jail.

The Jail authorities shall be called upon to pay the market

value to the Record Office Fund, If there is no Jail, or if

- the Juil anthorities decline to take the papgr, the orders
of the Commissioner shall be taken as to their disposal.

FieApapers 29, The papers in every file arve divided into A

m:;; e papers and B papers (see para. 11 ofgthis Circular). The

papers in File A in the classes of cases specified in Appen-

dix I below shall be permanently preserved. In other

enses File A shall be preserved for the periods specified in

Appendix 11, after the lapse of which it shall be destroyed,

with the exception of the following papers, which shall be
permanently preserved:—

1. Index of pap'ers(.
2. Documents filed as exhibits.

3t All notes or papers in the haundwriting
: of the presiding officer.

4. Final ovder.

A note of the destruction of the record shall be made
at the time in the register in which the case is . entered.

m’&’fn‘{:op;&‘ 80. In all cases, unless where the Collector may

stierayear. deem an exceptfon advisable, the papers in File B shall
be removed for destruction after one full year has elspsed
from the date of the final order, the order of the Appellate
anthority being taken to be the final order*where an appeal
bas been heard, and the fact and date of such removal
shall be written on the fly-leaf, and attested by the signature
of the Record-keeper, after which the file shall be restored
to its former place in the bundle.

v

merms for . 01 The books of record and registers specified in

books and ve- Appendix 11T below sha'l be permanently preserved, and

gisters, those specificd in Appendix IV shall be kept for the terms
therein prescribed, after which they shall be destroyed.

'_.]Eermnnant utilitye shonld be preserved. per tly
he following order«defines those registers and contai
instructions for their maintenance. -

¢

. . . Coll,,
straction.  year, all papers which have become liable to destruction xxr.

Ty bR

3

!

’ -
=

2 E

ﬂ-&g& 82. In Appendix III it is required that Registers of &tm‘b.’?’%,
e . m‘ .
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“ The followilg r:agm of perm:ment utility  shonld ’
bekept np for refergnce in ?:ch Pistrict Qffice if any facts F
exist which wonld find a place in the register, otherwise
the register should be emited :—

IL—Register of “balances of land or other revenue to be-
paid by instalments. .
11.—Register of, estates under” direct management.
111~ Register of transfer of shares to solvent co-sharers.
IV.—Register of farmed estates

V.—Register of esfates the property of Government,
and of grgzing or fuel preserves. > -

VL -——Begwter of nazil property.

VII.—Register of superior proprietors (Talugqddrs and
Istamrardars)

VIIL.—Register of Patwirfs.
IX.—Register of partition.
X.—Registers of assignments of land revenue—
(a) In perpetuity.
(b) For life or lives.
(¢) During maintenance of institutions.

X1.—Register of indm grafits to members of the- agricul-
tural community.

X1I.—Register of grants for the formatjon of readside
groves and the sinking of wells.

XII1.—Register of advances for land improvement. "

XIV.—Register of lands exempt for a term of years frem
1rr1gated rates of assessment.

XV.—R eMr of lands taken up for public purposes.
XVI.—Register of property hypothecated to Governmend

as secmrity.
XVII— Register of Government em“;yes .
X VIII.—Register of securltuespf Government servants. s

XIX.—Registers of pensions—

(1) Territorial and Political.

(2) On account of resnmed assignments of land
revenue.

(3) Sayer compensation.

(4) Charitable.

(5) Superannuation and compassionate, .

XX.—Register of general powers-of- attorney. .
XXI.—Register of agricultural nota

XXIT.—Register of native gentlemen ‘entitled to the
: courtesy of a chair.

‘xx}_u egxs a:?mlqmty W}WB archmolagical S

mmmofpmmhngcummm
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. % No form of Tm is prgseribed hless'where a form
. has been given elsewhere, t,l:a informagion has been already -
collected in many districts. The registers vmay be kept
in English or vernacular as may be most convenient. They
_ueed not be in separatecvolumes, as ome or two pages of a
volume will often suffice for the purposes of a particular
register. ! x
“ When any of these refisters has been prépared, the Super-
intendent of the Vernacular Office must be held responsible

¢ .that the information is kept corrected up'to date, as otherwise
the registers will coon become useless.”

APPENDIX 1.

(4
CASES TO BE PRESHRVED PERMANENTLY,

‘ (1). Mauzawdr.
1. Detailed Settlements.—The village Settlement Record, but not separate files, relating to
the preparation or testing of the papers composing it.
2. Revision of Settlement .Reno_rds.—The orders under which the revision was effect-.
ed, and the papers showing the modifications actually made ip the Village Settlement Record.

8. Summary Settlements.—Settlements of resumed revenue-free lands, of lands affected by river
action, of waste lana separately demarcated, and of tther isolated portions of land—such papers
as may at the next detailed Settlement be selected as being of the nature of records-of-rights, or
otherwise of permanent value.

o. Bouﬁdary Cases —Village boundary (thakbast) maps and record of demarcation of bound-
aries at Settlement. »

6. Jungle' and Waste Grants.—All cases in which a proprietary title is conferred.

18. Mdlikina.—Cases decided during Settlement relating to the title to Mélikéna or Taluga-
déiri allowances. .

29. Lambarddri Cases.—Cases .relai';ing to the appointment oft village headmen, unless where
an heir is appointed to succeed a previous incumbent ; cases relating to dismissal where an heir dous
not succeed ; “nd rases of reduction in the ber of village headmen, X

30. Imperfect Partition.—All cases in which partition hiis been effected.

81. Complete Division.-~All cagelin wlgioh the division bas been mude.

40. Revenue-free Tenures.—Investigation and resumption files.

40(a). Redemption of Land Revenue.

43. Appropriation of land for public purposes, where permanently taken up.

47. Appeals and revision of orders relating to cases in this Appendix,

48. Appeals to Commissioner and Financial Commissioner relating to cases in this Appeudix.

N.B,—This heading applies only to Commissioner’s and Financial Commissioner’s Off
to the District Office, in which copies of orders of Appellat el e -

g P ppellate Courts are field w'th the uriginal
(2). EKuliydt.
:Z } As tinder mauzawir.
63. Investigation files in cases of pensions and charitable allowances of a

© @7 Nasil awd Walkf.—Invecsigations concerning the title to RRAOP P B
m}.ﬁq to wakf property being placed under the management :;.3,1. W'O:;a o AR
 or the Head or Trusteos of an lustitution, or of a Committee under Act XX. of 1863,

“pim

g o s " ’ - :
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CASES TO BE DESTROYED' AFTER THE LAPSE OF A sucnu: PERIOD. & SE N
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* ‘ : i A o . . 55 0 : e e o S8 A,
s £ oy Period for o PR
2 - Desgoeription of case. whil::h.to be | Time when period beging to run, -
R v U " :
."?li o ‘ 73
: v : g
(1). Mauzawrir‘ ¢ . . o , R
s Detaﬁﬁ Settlcmants —All geparate %iles | Six yé&rs When Settlement ig unotion“_
relating to the preparation omtesting®f the by Govemment '
*ptpe;s composing the village Settlement Record
2. Revmon,—oj‘ Settlement Records, exegpt the Ditto When the revuoa record ig m
- papers specified in Appendix I. ~ tioned by competent mhoricy *

8. Summary BSettiements.—All papers mnot | Three years, When the record- -of-right of the
selected for praeex:vanon as provided 1 m Appen- 'followmg- Regular Settlement is
i L Fa . sanctioned by Government,

N‘ﬁn—lf gd'snch selection has' been made,Filed ' ',

uld be kept nntil a careful examnnaﬁon%
and selection can be made. 4 i %

4. Jungle “and waste gramts, where pro- | Six years., ... Expiration of lease. /

prieta,ry title is not conferred. : %

5. Boudary Cases.—Hpection and  repair of | Twelve years. Date of final order. :
: bonndary‘mrks, and rectifications of boundaries 5 v SR
by oonpenr, during currency of Settlement. ; : . AV

6. A&Rcatwm for division.—~Estimate or | Three years, | From date of last pmoaodlu‘
appraisement, of produce taken for rent under R - in the ease. Sl
Section 17 of Act XVI of 1887. : ATy

': ;‘ : . . &

a. Do. . for Berv'fce of notme or ejectment of | Ditto ... | o Ditto. A
tenant ‘without right of occupancy, under | . AP ‘ y
Sections 44 and 45. : . : BRE B 5

b. Do. by tenant for aer&oe of uotxoe of relin-| . Ditto ..~ ', Ditto. . 3 Al

_ quishment on landlord, ﬁdar ioclwwﬁ RN - | s i o 3 " b

7. Alteration of assessment v%o .| When the assessment of the

=] 3 % next Regular Settlement m
" . the nanotion of Gover'nmt. Lo
'8&9. Balanses " Land Revenus.-Suspen- | Ditto .| Feotm date of romisaion ormgmv
! monerremilnon. \ ; oft.heba.lmoe, i i) &
‘ 10» Minor pmo’s of duress ’ 't*' Oneyear, .| ' Dittg’- A

e > 11 & 18. Attachments for arrears and seqm 41
- tration. |




APPENDIX

A 432 )

: menucg.

Desoription of case.

Period for
which to
be kept.

Time when period begins to run,

18. Transfers of shares

.
14,  Farms of estates

16 & 16. Bales of estates, or of rights and
interests in land or houses other than that on

whigh the arrear accrued.

17. Advances for agricultural improvement.
19. QCanal rent

20.  Refund of excess collections

21. Securities of farmers
22 to 26, Regnular and summary:suits.

N. B.—These are in many diétricts kept with
the reveuue bundles, but the Chief Court rules

apply.

«27. Patwdris' Office and Records.—Patwiris’
annual papers Nos. 1 and 4, jamabandi and
jq‘.mskhuc
ﬁu.z,audB' P

r

Applications for leave, new appointments,

28. Patwiris’ cases

20, Lambarddrs’ cases, except those includ-
ed in Appendix I.

80, JImperfect Partitions.—~Cases
no partition has taken place.

Complete division.—Cases in which no

in which
g 5
division is made.

‘82 and 33 ‘inRevenue-paying Bs-

tates— Under dmn of Court, or by private
transfer.

2 e
84. Mutations in Revenue-paying Estates.—

. {‘Thiee years.

.
Twelve years.

Ditto ¢

Ditto

o
One year
Three yeurs,

Dlttm‘

Bix years

Ditto

L

Three years.

Six years

Three years,

One year

e

Bix years

‘Fﬂb.

Ditto ,..;34
L ;

(3
.

From date when the land is
restored oOr the transfer heoomu
absolute.

From date when the lnnd. is
nqphored

From date when tha nlg be-
comes absolute.

After final adjustment of the
advance.

From date of last proceeding in

| the case.

From date when receipt is filed.

From termination’ of lease or
recovery of balances then due.

From date when filed by Pas.
wiris.

After record-of-righta of the fol-
lowing Regular Settlement is
sanctioned by Government.

From date of final order.

™
" Ditto.

Ditto. -

Ditto.
Ditte.

‘Ditte.

-azuo
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APPENDIX II—continued. b IR

- Period for
Description of case. B whick to Time when period begins to run.
be kept. 3
'—. . -4 . ‘.
N e’ = *
35, .\'es of registgred deeds Three®years. Date when received in Office.
. L]
&.B.—None are received under Act VIII i
of 1871. All which remain may now be® de- :
stroyed. . . | —
86. Mutations in estates the Land Revenue | Six years From date of final order.
of which is assigned.
|
87. Suits by or against Government,—Orders Ditto From recovery or remission of

of the Deputy Commissioner, and proceedings
or enquiries on the Revenue side only.

38. Attachment, Wisilit, and other orders
of Court, .

89. Sales by order of Court ... .

40. Revenue-free Tenures.—All cases not in-
cluded in Appendix T. "

41. Wards’ Estates.—Proceedings in which the
estate was declared suobject to the Court of
Wards ; inventories of property ; annual accounts;
appointment and removal of managers or

guardians,
Miscellaneous applications

42. Rakhs, grazing tax, and sajji

43, Appropriation of land ﬁr pn-blic purposes
of a temporary character.

44. Proceedings of other oﬂicel; when not
returned with reply, or filed with the case to
which they relate.

45. Single applications and petitions when
not returned with order endorsed, nor falling
nunder any other heading.

Cases relating to Chsukidars e
46, Apphoati ons for copies sitibst Ahase oav;-
- not; be filed with a M:gs oa.ﬁ
ﬂ peall and revision

of ‘orders Selati

5 ¥ ¥

Wphe

any sum found due to Government,
gr from date of final order of Civil
ourt. "

From date of final order of Re.

Three years.
venue office in the proceedings.

.

Bix years From date when sale is set aside
. or becomes abgblute.

Three years. From date of final order.

From date whey control of Coart

Twelve years.
of Wards was withdrawn,

Three years. From date of order.
. .
Ditto g'rom termination of lease or re-
covery of balances then dne,
Ditto When the land is restored,
One year .., From date of order passed om
receipt.
Ditto .| From date of order,
Three years. From date c;!.ﬂnal order,
One year ...| From date when copy was given,
» | or date of order refusing it.
That rib-
ed for thesori-




