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· · PART ·V·-. ADlYIINI~'r}l,ATIVE. . . . . 
• 

. • ~o. ·40.-TreasUfles. • 
",he Rilles on this ubjec~ . are divi~ed into three 

• Parts as follo S4-" • 

A.-Insp~ction of Treasuries by Oommissioners. 
B.-!rreasurers. • . 

• 
C.-'l'al1sH Treasu ries. • • D.-Miscellaneous Rules. 

TlJ.~ foilowing subjects connected wjth Tr n uries have 
bflell transferred to the 1\.cco~ntant-Genera], viz. :-Manage­
ment ~f Treasuri s· as such; Currency; Promissory Note'; 

• 'G,overnment Loans. 

, .4 .-l;lspection of T1'eaSU1·ies by Oommissioners. 
• 

c. M. S, 1888. 1. The standing orders regarding the inipection of o~d~l'~ n din g. 

Treasuries by Commissioners are contained in the following . 
e~tract from a letter from the Punjab Government, No. 216, 
dated 30th September 1887 :- . • 

2. 'rhe Lieutenant·Governor agrees with he Financial Commissioner in bhinkiI\g that each 
Distriot 'rreasnry should be inspeoted by the ,Oommissionel' of the Division ouoe ~n each finanoial · 
year j he is therefore pleas d to dir ct that this shall be r garded as tb rrue ill future. Oommis­
sioners shon1d be informed accordingly, and also be told tll.at His B.on~r oonsiders it desirable that, 
as far as can be arranged consistently with the doe disollfu'ge of their other duties, ot less than six 
a.nd nob more than twelve months should elapse b,etween any two iaspeCltions of the sa,me treasury. 

3. The Lieutenant· overllor observes that in regard to the nature of those treasury in­
specbionEl by Oommissloners the present practioe is not in aooordanoe with the intention and orders 
of th Government of India. The orders which state definitely the l'eqniremen's are t,w,se oon­
tained in the Resolution of the Governme t~e~ ll'l~dia in tho Finan is.1 Department N,o. 88f>3, dated 
19th June 1 74, and rep ated in paragraph;) • 'tptor XXXII of the OiV'il count Oode. By 
these Oommissioners were relieved of the dutyi to . ilyiug to a long list of qu stions on pojnts of 
detail into whioh their enquiries could llot, be '. ted t extend, and it wa.s xplained that the 
inspection reqnired of them was one of a more geo 1 clParacter. Subsequently, in re·affirming 
the generalresponsibility of Ravenue Officers for treM'. v administration, the Government of Indi 
suggested (Finuncial Department Resolution o. 17D6, I, ated 24th July 1876) that the quesiionlj, 
which had beel\ cancel1ed by the orue,: ~f 1874 above n;t ptioned, would s rva to sbow the variou! 
points to whic'h the attention of the c. thr :ve officerd /f the general administr~tion might be 
properly directed, and I:lhonl~ bo conside: Lo this ('r :ot revived. There have be n no further 
ordera on the subjeot by the Snpreme ~ 'ment, \' r: se instructions, therefore while imposing 
on Oommissioners the duty of a genera.l !-... c"~:dion of treasulies and diractiug their attJntioD to 
the questions. Its a g~de to tho objeots 't> be / ~ ;n view, do not reqnire those officers to a.n8wer 
all or any of the qnestlons.. j ;ti ' . 

, 4. It a.ppears, however, that Oommisaion~ are still 8'llpplied with the questions, and that 
• they arc required to examine the tl'easnries by them and to submit th~ir .inspeqtion reports in the 

no of answers flo tue questions. Anthority for this practioe is to be fdtl.nd in the Oirol11a.r of the 
'Punjab Goverllment l".~ 31St;, dated 14th November 1877, as modifiod by Oiroular ~o. 112-14, 

eda.ted 11th January 1878. But it is olear that these instrnctiolls do not carry out tho intention 
then enterta.ined by the Government, which wa to relieve Commissioners from unneoeaaarily 
miDute inqai\·i.es. Tho Oirculars just quoted are accordingly cancelled, a.nd in liell of them the Liollte­
nant·GovetDor directs that Oommissioners sha.ll be guided ill their inspection of treasune. by t~e 
Fina.n 1 Department';; 1l.esolution of thp- 19th ;rune.,iS 4, whiuh 'w~o ent to them with the 
Punjab Government's Ciroular No. 44,·!l39, dated 16th July 1874, and by tb& paragraph of the 
Oi,.i1 Aqoo1lDt Oode alrea.dy quuted. The lilt of queationl wl)ioh tl1e1 haY. hitherto 
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required to a.nswer is published IlS ppendi x B of the Cod IV of. 1), and will of course be 
• ~ful 8.8 suggesting points which at tieir discreti08 thoy .may tllke np in their inspections 

in addition to the gOD 0.1 examination roquired by the npremc Government's orders. But 
~ey a not required 1,0 go into t ta.ils indi'!:ated by the stion ,. nor need their ins}1eo • 

.tlon reports take the form of reJfties to . them. . " • • 

D1i~~$ A~t ~. Thai inspection 'l::POl'ts will be ' submitted" to the ,. -58, 78. 

Gent. Accountltnt ·GenE!ral an not to the ~nancia}. Oommissioner. 
" (Punjab Government No. ~30, l~th .. September 187~, to 

Secretary to Fin{mciaI Com1Il.issioner). .• •• • 
• 

.. • •• 
B.-Treasurers. • • 

Appointment 3. ;In 1849 _the B rCl of Adn:xtnisti'ation . for the Ba.rk. 

:i~~.rem~ Circul~r No. III Affairs of the Pun.je.b di-rected the~. 
of 1849. appointment of a single Treasurer fQl' all 
the District . Trea,suries in. each Commissioner's Division, • 
who should recei ve the salary ~anctioned for · each bjstrict 
Treasury, furnishing the oorrespondi • security, and be 

• bound to keep an agent at each exc pt that at which he " 
himself resides. 'l'he appointment tests with the Commis-
sioner of the Divi ion. • 

The remuneration is fixed for each district according 
Ciroular No. 45 of to n scale sanctioned by the Government 

1866. of India, iVitIt reference to the extent of. 
the t.ransactions of the Treasury . 

.. J::rty fur· 4. The s enritv to be lu$li bed for eaeh Treasury is 
• Circular No. 11 ca~lculated according to the amouut of 

• 

• 

of 4- 49. the alary authorized for it. In 1849 the 
Board of Adnlloistration fixed the security at Rs. 15,000 
when the salary wn Rs. 50 per mensem, and RB. 30,000 
wh n th salary was Rs. 80 per mensem. In some cases 
the salary is higher, and in these a larger amount of security 
is l'()quired. A portion of the security is required to be 
in Government Promisso y Notes, d.eposited in one of the 
Treasurie held by be same Treasurer; th~ security is 
retest ~ .in January of ench year, ann the result reported 
to th Commi sione1'. No security is required from A sist-
"Dt Trea Ul'ors or Tah n Casbiers, the District Treasurt$r 
being re ponsible for all Branch or Tahsil Treasuries in the 
district, and all his subordinates being appointed by him 
and on his r sponsibiIity. 

The Board of ' Administration recou:tmended that, if 
Ciroular 1.11 of possible, a Bank r from one of the houses 

1849.' •• in the Punjab should be employed as 
Trea.surer, and objected to the office being throw" open to 
general competition, unless 0 eligible party could be found 
in the Punjab to accept it. 

Dir. 
Appx. 

• 
,~--. . . ~ 

1heurH, 5. Orders were issued on January 31st, 1887, to the Cir.l; -1i87. 

bdl. efect that all TreasurerS' security bonds executed before · 
!DMr 8th, 1885, mutt be re-dra\fn-

• • 
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(a) if ·Gevernment Promissor~ Notes excl~sively are 
pledged as security,.,in Forlll I .. of the forms ap-

• !fended oelow; 
(by if landed or immovable prop~rty alone is pledged 

as secprity~ i~ Form II ~f the forms appended 
below' . 

p ' . 
( c) if the secu ity taken consists partly of Government 

papers fitnd partly of immcvable property, in both 
th~ forms appended below. 

In every case,. the bonds will be signed . by the 
Deputy Commissioner, and they must in tl.ll cases be regis­
tered. No "other engagements need be executed b sides 
these bonds. * , 

c M 6620 Th~ security to be taken from Tt'easurers mnst, as 
J87Z: • , a. gene'ral rule, con~ist of Promissory Notes of the Govern-
. , ment of India, end~rsed or conveyed to the Deputy Com-

missioner. But jf, in an!" case, it should appear desirable ' 
to accopt or prescribe a different form of security, applica­
tion fOl' the sanction of Government to the secUl'it.,,' proposed 
to be substituted must be made through the Financial 
Commissioner. 
. These orders which on!y apply to District and Divi­
sional Treasurers, and not to t~eir Agents or Gomashtas at 
Sadr or Tahsil Treasuries, yo not affect existing securities 
if otherwise sati factory. ~ 

'" ,? 

:Ba.rk.Dir.Coll.. . 6. The . following rules regulate the connection ~f Private ban1&:. 

~w.~iXfs!7~nd :rreasurers with private banking or other busines :- 4~~:n~ 
· h k' their Agents. lst.-Althoug ban 109 on the part of r:ereasurers 

should not be expressly enoouraaed, yet no obje tion need 
be taken to their doing 80, provided that private transac­
tions are kept quite distinct ) from public duties, t.aat 
Treas:uers themselves do not carry 011 . l'ivato banking con­
cerns duriDa office hours, and that they do not lend to public 
servants. J 

2nd.-The Sadr Oomashta of the Di trict ~rren nry 
is prohibited from being ngaoed in private banking or 
commercial business either on his own nucount Ol' OIl 

account of the 'l'reasurl:ll'. Where a Treasurer mainta.in 
a private banking concern, it i. indispensable t.hat he enter­
tain one OL' more parate Gomashtas for it management. 
He is not ut liberty to employ for thi purpose . any ub­
ordinat(\ of the Tr asury D partment in Gcverninent 
employ. \ 

• }j'orm I has been presoribed by the ovei'hment of Iouia. Tn the cas of Treasurers of 
District TreuurieR no modification should be made it\ tbe prescribed form exc pt after communi. 
oatiUD with the Go\" rnmAJlt of India Solioitor: in taking security bonds from oth r' otBoera of 
Government who are ontrusted with the oharge uf JJabl~c manny, fhe fOrm is intended a.a Ii. model 
oolyaDd ma.y be modified by the Local d~vernment to meet special cases (Finanoia.l COQl~illioav'. 
Cltculll"No. 10 of 1890). 

\ , 
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3rd.-. The .Tahvlldfrs, howeva:-, are. not to' be allowed 
to carryon any pJ'ivpote trad~. ,r , 

4th.-Olairlis bro,ught b'y a Treasurer, ot' on hi~ b6ha~f, 
acrainst per ons to whom lfe bas lent money, should accord- <: 
j;gly be adjudicfl,ted iIt the ~ame way: as rs~its. hy other 
bankers, provided the rore~olDg rul~s be not mfrmged.. 

5th.-Govemment Officcel's aro pr'ehibit.e<i from borrow- _ 
ing mon, y ~rom Trea~urers ,or other. ubor~LDat~s, but the:e 0 

is no obJectlQn to theIr leavmg portIOns .of th~lr salary III 

the Treasur r' kands un ' required: 110 interest, however, 

, 

must ~e given or taken. ' (" 
6th.-'J.1b TahvHdar nt a tahsil is' forbidden to baveBark. Dir, 0011" 

any private transaction of any kind, eithe~ by way of ' loan App~. XXIT. 

or by receipt of deposits of ca h or jewels, or to arry on 
any private trad. Any employment of th~ public funds 
in private specula tions i an abu e f tl'ust and will be 

c punished .by di mi sal. 
. R 8i

f
d

T
eno

l1
, 7. A Tahsil Tahvildar must always live on the 

eLo., 0 abv - • H t b . t d d dar. preml es. e canno e appom e DOl' remove ,nor can 
he take lenve, without the sanction of the C.ollector commu­
nicated through the Tahsildar. 

( 
FORMS 0, TREASURER'S SECURITY BONDS, (PARA. 5 ABOVE) 

FORM 1. 

KNOW all men by thes presents that we of (Principal) 
or (1st sur ty) a.nd of (2nd surety) or are 
held and firmly bonnd nnto the Secr tary of State for ndia in Oouncil in the sum of RI:!. 
to be l''\id to the Raitl 8 r tn.ry of State in Oounoil his suooossors or assigns or his or their certain 
attorney or I\ttorneyfl for whicl payment w II n.nd truly to be mado wo bind ours lves onr heirs 
exeonlors admioiJtrntors and r PI' s ntative jointly and every two of us bind ourselves our heirs 

xeoutors adminis ratora and l' presentative jO~lltly and eaoh of us binds himself his heirs exeoutors 
administratol's and r presentatives sev rally firmly by these presents s led with our sonls dated 
this day of 1 and eaoh of ns the said · doth horeby for himself 

( his heirs ex outors udministrators Rnd l'epl'esentativ S oovenant with the said ec~etary of Sta.te 
in Oounoil hi successors nnd a ign that if any srut shall be brought tonchinO' the subjeot-ma.tter 
of this obligation or the oondition ber under wl'itt n in any Oourt subjeot to tbe Ohief Oourt of the 
funjab other t.han the sa.id Chi f Conrt in its rdinnry Ex.tra Original Jurisdiotion the same shall 
Bnd may at the instanoe \)f tb Maid cor tnl'y of tate in Oounoil be remf)"ed into tried and deter­
mintld by the said Ohi f 0 nrt in ita Extraordinary Original Jurisdiotion, 

Whereas the I1bovo bounden was on the day of 18 
appointee t and now hold and exerois s the offio of 'l'reasurer at AND WHEREAS by 
virtue of suoh office the said h amongst other duties the oare oha.rge and over­
libht of and respollsibilit,y for til saf and proper storing and k ping in the plnc s appointed for the 
oustody thereof r sp cti\~ Iy of all monev peoi bullion coin jew Is Government currency notes 
Itamps and Gov ruin ot cuHti~s of whatever d scription gc)ld ilver copper lead goods stores chattela 
or effects stored and u cd at received into or despatch d from the Treasury (f)f 
or paid deposit d or brought into tbt' said 'l'1'eaEl'llI'Y by any per on or persoDs whomsoever Rnd 
for any purpose or pnrposes whatsoever 'lltd ,chcreos the soid &8 suoh 
Treasure1' RS aforesaid is a1. 0 r spoosible that an Bach mon y specie hullioD ooin jewelS Govern· 
ment currenoy not Rtllmps nnel Go\" rnment ecurities of whatsoever description gold silver 
copper h'ad goods store obatt Is 01' effects (pereinRftt'r tlfgether only oulled It the said property") are 
and il of fnll measllre nnd good quality wh n received into be aaid 'l'reasul'Y and ulJtil he has duly 
&ooounted.therefor a.nd for every part thereof in manner ! hereinafter reforred tD and wl1er .... the 
taiei ia bound whAnever oalled upon 10 to do to 8~O~ , to hil luperior oflioer. that .b. ai4 

.< ' ( 
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o muo thereot a.s he hnEI July nceO:lDted for is at all times 
o bonnd to attond fur the pUl'pOS oC discnal'g;"lg bis · riuties 
n hi superior ofllearB ma.y appoint Q1l,d wherea. tbe said 
trn and faithful ccou uts of til sllid propel ,y and c .. : his 
uperior officers th rewitn re pectively in the fol't'l and maoner 

bl;Jd end r the n.ntbodty of Government and .,IAo to prepare. 
_ o.CCI)"ots as h may from time to time be ailed upon to do 

,. _ ..... ll prop rty rom:'iius as • '011 in the care cJlllrge a'Ad cu toliy of the 
, tho time I:eillg a~ as of til su.d but as between 

.G ecretal'Y of 'tato for Indio. iL Coun'il he tb ssid is nlone 
.... nswerable th r for nod for very part thereof (lnd whereas the rerpon ibility 

for tbe said property an overy p;lrt, th('r of does Dot c MO nntq the sa-me 
used lInd r the written order. l\.foro aid and a,eeoant d for I' been duly de patch d 

J Tre~sury and deliv I' ci OV . r to nnd It fun Rnd ('omf' te di charge ther for obtained 
person or persons as tho District Officer of or other the person ex nd iog 

_ ~ions fOl' tbe time being nnder "h sanction of tbe Government of may direct 
ereas the said in consideration of his aain appointment has Jelivercd to a.nd 
d with nd ndorsed over to as 8~('h Di trict Officer as aforesaid Government 
.s to th xt nt 0 Ri!. of which tho nnmbor ' amount and otll r particlllara 
'orth and speoifod in tho sohec 10 herennd r wl-itt~n for tbe purpose of in part ecuring 
mnifyioO' the said Secretary of tate in ollncll 1)19 'Ilcces ors aDd assigns against all 1088 

. ,Ilg whioh be or they might 01' may iu any way uff r by r ason of the rod property or 
,t or parts thereof being in allY 'w!},)' oon uw 'd WIl tell ern bezzlod stolen misspent lost 

q( or ot!- ."rwise disbonestly neglig utl or by or throu~1.t ov rBigbt or viol nOe mad away 
.vith by him elf the said 01' any person acting for him in his said offioe 

Jabs nce or otherwi e or by any sub·treasurors servants 01 rIts agents cn b·keel-~rs 
0001.:8S or oth r pel'soDs nOm inn-ted or "lCCb teel by or serving under him the said 

or (>y any otber person or, persons whomsoever whctbHr in the, rvic of Gov r ment 
ewi and whereas the SAid (PrinciJ>fll) anll the saiL! (l st surety) and 
,.ety) as his the aid Ilretjes in t.hat beho.lf bav entered 

the ahovf> bond in th penal sum of coudition L! for tho dae p rformance by 
11 th SH.id of tbe duties of th Gain offle aforesaid Alld of othol' til duties 
p rtainiog thereto or which may Jo.wfu!ly be r CJuired of him nnd the ind.emnity of the said Se(;­
tary of I::Itu.te in Council and his servant agninst 1088 froUl OJ by J"t'dson of tbe acts or defaults of 

Le said and of 0.11 o.nd every he per'Bons lid person 
or Raid, ow the condition of tbe above written bond is u(~b that If the Baid 

has whilst he h8. held the Baid offic of Treasurer ne 
·oresn.id ulways duly p rform"rl and f 111 d the said daticEI of th so.id offico ~nd other 

duties aforesaid und if be the aid sllllll whilst h shall hold the said 
llhvl1Ys duly perform aud fnlfil all and every the dotie thert'of AiOJ'esllid and further 

• aid nd do und hall i~' moify and BII ve hRrmless the 
~ cretar .... of tate in Oonneil hi 8t:.CC ssors a.nd as; overnmE'nt of 

- tl.ud all al)d evel'y th person or p rBoDq .rom bme lo time has or have 
'r BhaH hold or exeroise the said office of DiRtrict r J I' whi1 the aid 

h s ,h r or I'Ihnll hold n.nd enjoy the Baid offioe 
TreasDr r as aforesaid of and frOT all and every lOb.! nnd damage which 

the time the said ha', bold e ntod and ~lJjoyed the said office 
)pened or b n ustained or &ball or ~ y 4'· auy times or. tim b r Ilfter during the 
at he the s id or h' nge 01' af!'entr In e or Dominee shalJ hold 
j e or Hoot io th said office happen to or b '~ain()d b e n.id ecretary, of 'tate 
his suocessors or assign th Go ['nm nt oe or tb said District 1110 r 
time being by from or through tbe menus the " . ta.:lure misconduct disllbedi-

l is ioo or lU 0lv6ncy of th • J1l8 stud g lit or A.~ent9 nom mel;) 
:nl'e or of nny of th 8ub-tl'Ml.s!lrei"s Bor an ;rk n~ents casu-keepers photedlirr 
rather p r on nomi.ollt a Acc~pted by or. Barv:' und.er bim tile aid 

l' hiFl s&.i(l n nt or ants 1'0 n or nOmw ell or b . it' m or thl'ol1~b the con nmin 
.mb ._ .. t· gal' oth 1"wille diRlloD tly 

Itly or. t· parting' with th said proper 
pUl't 0 homso (\f w billo h l' the s' 

ilt sai I 061(' of Trea. aral' a af. 
i!l til ~Ilme sh .. U be lind 
agl' cl anf' declat'ed that n 

hall be at liberty to tl 
fllr th t.ime being " 

Iltl 0 In "'t-it.jug of 1s' or 
I L.>ud h II (;Ot.t..inll in ri 
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.&11 otnis ions and defaults on the y.trt of the said r: 
sa.id period of silt. mOl'tHa: ProvHed always and it is hereby 

( and r r 
til. e in Dounoil that tho lor;.erDmeuL promissory notes {oJ • 

(t as aforesaid r IIpectir'ely or snch oth i1 
to th sam Ylonnt, as the District om er for the tiJl'\rt b~' 

ma.y consont from rime to time to accent· nn 

• 

• 

in lieu or x ha 0'0 for the SI1Ul and ho interest ther 0.& respe 
th said .District,: om ar for t.p tim boiuS r the tjov.l,m:~mont C?f \ 
part and! d(liti. nal security to tho s9.id eo etar I of Bt{\, u Oouncil ~ 

ssigus for the purposes oJ 1'0 aid with ull po ar to the said Secretary ~ 
his snccos or or a sigos or his or t,hetr offic~r od servants duly authorize(. · 
froth tim eto time a occasion Rhall require to sell and dispose of th said Govern. 
or 80 suffioi nt vortioo ther o(wil,l1 tho inter st thel'eonr aud to apply the PI'OC et 
and wards the iudemnit as ~.~oresaid of the sa)d etll'etary of tate it;! Oouu it l: 'I. 

• 

and assigns a the ease mny roquire but ne\"ettheleas tbe inte st of the said tic,. 
Beuritie mOoY in th mel-lDtim b paid over as the sa.me shall be realised by tIle sa.id. 

Officer for tb time b iug or th Government of if t hey shall think fit to the E 
Provided further and it is heroby expressly agt'eed awl deolll,r A betw 

, ..by the Raid ! and the ( stl-id Secretary ot State in OOUl 
it hall bo la.wfnl for the said wit,h the consont of the said Dietrie 

• 

or of nth~r t,he p reon axel: ising hi fnnctiollS for 1,h time bei ,g und~r the sanction! - --,-v 
Go arom ot of first had aud obtained to ohange and substitut 
said deposit of Government promissory Dotes for Ita, or any part th 'e 
n.ny sub titnt d n t s from tim to tim other not s of the sam or other loans of tht snp 
vain. without in any way affecting tb obligation (It the Flaid bond or the Iia.bility (. 

, and ( a such secU1:itios as aforesaid ) 
And it is h reby lastly agr d and dool fed by aud betwe n the said [P"incipal] o,u 

[one 81.IJrctV] Ilnd [other !!w'etiss] o,s his the sajd[P1"il1Cipa~'8] snreties and tlL said 'ocret'ary 
that on th vacation by the stud [Principal] of his aaia office of tb 
meotioned Governme It promis ory notes for Rs, or a,oy not -3 that lDl.., 

I 

substituted ther for 118 niOl'said shall not be at once returned to him but shall be and rema.in , 
th Baid' [thlt authority wil/], tohom the note8 al'c dopo ilea] for the term of six months liS s cui 
against UZlY 10S8 t hnt may have been inourrod by the Seoretary of tate owi:"lg to the negl(.'ct' 
derault of tho said [PrincipaL] or any other person or persons as aforesaid antl w bioh Imay not ha' 
been discovered nntil after the vf\.Oation of his appoiut~ent by the aid [Pl'incipal]: Provide(l alw 
bhat the return at any time )f the said Governmllot promissory 'lotes shall not be deemod to af!' ot t 
righi, of the s id Seoretary of ta.te tn tQ.ke pl'oceodings upon the said l)Obd against the so, 
[Pr'l'Iripa'] and [Hul'cties] in case any breach of the COD 'ODS of thv suid b<''ld "hUoll bo diBcov l' 

u,fter til return of the a.id GO\'ernmcnt promissory notes. I 
1n witness whereof tb · parties to these presBots hav hOl'eunto set and subsoribed their I 

tUld 8 nl on the dates hereinaf~ 'ltioned respectively. 
r 

Tho Sohedule aobov referra", 

.' 

/' FOR~ II, 

TliTS lND&~TOR& ma. l' day of OD9 thousand eight hund 
eighty BetwBon SO 0f caste l' sidont of 
eitnaliion 1b distrio~ of ) 01' the one part and the 'ecl'ot.al'y of Stilt", for India. in 
or lih 0 her p tio\'IJ: Wherells th' • wn.s 011 th dn.y of 
thOl1Band ight h,\.Ud\'ed an.d eighty It?pointed to IJ.lld now holds and exeroises il> 
\If 'fr I Ill' r at n.~on oone u that be th saitl do give to the said S 

:tat for rutH in ouneil lUrity t,O the Ilmount and v In ,of Rs: for tho ~ 
ithfo 1 p'·rformunc by him Ot his dutic n. such '1'1' asnr 1': And whereas by virtue of SUl 
e said ha, n.mong L athOl' duties the CA.!' cbarg IIndoversight of and l' spollsib 
\ sMc and pI." per ~~oriug f1tld kc(! ping in the places a.ppoint d for the ou tody thereof reap. 
~Il mOIl!'Y speoie bnlli<.on coill jewels Uovernment <lnt'rolloy UOLes sta.mp!! I\nd Go\' rnmont s 
'h ver d cl,'''tion gold . ilV'or c( pp r Jea.d goods sore chaM,e18 or effeots fltored an 
i\"etl into ot'despa hed i'l' Ul tb Traa ory nt ot' paid deposit(ld or brought il 
l'rel ul'y by any person 01' p rson~ WhOIllSMvfll'll.nd for I'Iny pllrposo or purpos fI wh ' 
'l'le ?·tl 'l~ tl. said As 11 h Tt#!n uror as Itforesoid is at 0 respoDsible t,hat , 
r specie bullion cojn j w( ... 1 ltovermu('nt currenoy llotos stamp!! !lnci (tol' rnment 800 
vel' desoription gold&ilv r coppar lead good lItores ohattel. or ., (hereinafter 

r 
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Oli]Y call JJ "the sa.id proper y") 0.1'0 and is of full meaSIlI' aud good qua.lity when l'eceiv d into Lh 
sa.id Treasury a Dd until he ha::J dnly aocollDted therefor and for every part t.hf'ceof in maun r here­
inailiP'l'referrod to: And wherea.s thA said is bOllm' wbenever callo opon 80 to d t-) bolY 
to his snperior ofI:.~ers that the aid property and every pad thoreof _ :).VI:) 0 much thoI' ()£ as he bas 
dulyaooount d f01' i at all times in';aot in the plaoes ufr'rbdnid a.Dd ::-.. also bound to attend for the 
purposo of discharging his duties aful'esaid at snoh timec;; and places as his 8llp rior officol's may 
appoint: And whereas the said is further bOllUd to kcE'? truo and faithful accounts of 
tho said prop rty aud of hi dealings nnde' WI'itt nor o"so£ lLis sn}JerlOr officerl'l thel'owithre peotiV'oly 
iI.. th form and m "~r that may from time to (jim bo tJ escribed nn.ler the autbority of Governm nt 
o.nd also to propare and submit r cb returns a'!\d such aeconut fl he may fl' nl tim to time bo ca.lled 
upou to do: ilnd whereas the bulk of the said prop rby l' 1D.ain~ as well in the eu;to hQ.l'ge nnd 
custody of the '('Ioea ury Officer for tile time b iog at as of the said but as 
between himself and the said eeretary of tb.vO for India. in Council he tbe aid is 
alone r esponsible and answerable therefor and for every part thel'eoE: And wh reas the 1'e pon­
sibiJity of the said for tb.e so,ld property and every part thtH'eof doe not 0 ase nu.t d the 
same has been duly used uuder tae writ;ren orders aforesaid and accounted for or be n duly des! atched 
from the said Treasury and delivered o~er to and a full and complete discha.rge Lherefol' obtaint:d 
from snoh person or persons as the Distriot Offioer of or othel' the person xerciaing his 
functions for the tim~ being under the sanotion of the Goverom ub of the Punjab mn,y dh'ect: 
And whereas the said in considera.tion of his sain appointmeuL previous to the 
execution or thebe preHents upon the oondition aforesaid autI in order to seeure such faithful per­
formfl.noe aforesaid bas agreed t:> convey by way uf mortgage th . hereditaments aod pr mises 
described in the schetiul hereunto annexed for the purposo of in part sooul'iug and indemnifying 
the said Secretary of State in Conncil uiH snccessors and as igus ag,tiDst a ll 10 lfo.nc1 damttge which h 
or they mi ht or may in any w y suffer by reason Ot the said }H'l'perty or any part or parts thereof 
beiug in any way consum d wasted ombezzled stolen llllsspent 10 t misapplied ill' ouuerwi e tIi 
honestly negligently or by or throngh oversight or violenoe made a.way or parted with by him 
the said or any person acting for him in his said ffic during hi!! absenc or ot.b 
wise or by a.uy snb-treasurers set'vants cle rks agents cash·koepert! }Jhot dars coolie or oth r ' 
Bons ~ominated or accepted by or servio/Z nnder bim the said or by any 
person or perSons whomsoever whethel' in the servioe of Govel'nment OJ' otherwi e; No 
IN'DIilN' TURE witnesseth thnt in pursuance of the said agreement and in consideration of the pr 
the 8~id doth hoI' by grant transfer and a.ssigu uoto the said eoretary of 
for India in Oounoil his suocessors and a.s~lgns all those heredi~ameuts and premisos situate in 

pa.rtioularly mentioned in the Sohedule hereund~r written and delineated in th ).u .. p'" 
annexed: Together 1.vith all ea.sements rights and things a.ppnrtennnt or reputed appurtenant 
and all deetls pattas and in trnments Ot title reIati'Og thereto: And aU the estate right title. 
claim and demand whatsoever of him the said into and upon the said h 
ments and premises and every part thereof: To have ar~d to hold th hereditaments and 
hereby granted or expressed and. intpndef so to be unto the said ecretar of tltate fOl' 

Oouncil his successors and assigns for ever Bllbj at t the proviso t L' redomptiou berein f 
tained: Prouidecl. aLw'lys and it is hereby declared au 1 it is the true inten and moaning 
pre ent ' a.nd of the said parties hereto that if the sai.' • 'ba.s whilst be has 
said offioe Ot TreaSllrer as aforosaid always du.ly perfot'mod and fo.~filled the said dutil 
sa.id office and other the duties aforoso.id ~lOd if he the said sh.aU wb.i! 
hold the said offioe always duly perform and fulfil all Rnd every the uuties thereof nfo 
further if the said do and sha l indemnify and sl:l.ve harmless the aid 
of State iu Oounoil his successors and assigns the Government of tho Puujab and all aDd 
person or persons who from time to time has or have 11 1d or ba.ll hold Ot' eXel'c:i a the 
of Out riot Officer while the said hats held Or shall hold au (1 onjoy th 

f '1'reasnror as aforesaid of and from all a.nd overy los and damage which during t 
said has held oxecut d aud njoyed the aid otJ:l.l~e haR happ nod or bo 
(\1' shall or may aL any times or time ho~eafter during the time tha.t he the said 
Or his agont or agents nominoe or nomine S IlllaU hold or exercise or act in tho said 
to or be sustu,jood by the said ocretnl'yof tat in OounpiJ hi ucoe ors 01' a.s igo t 
of the Punjab or the aid Di kict Officer for 'the t'me being by from or through th m 
leot failor misconduct di o~edionce omission or insolvenoy of tho sa.id 
agent or agents nom ' noo 01' n mineos ot' of any sub-treasnrerll sut'vanta 01 I'k go 
photedars co lies (,1' ther persons nominated accepted by or erving un or him t 

01' hi said ag ut or a ents nominee or nOll.Liad . by from or tb.\'oagh the c 
embezzling stoaling mis peudin6 or oth rwiso dishen stly 01' negligently 01' tbr 
violeune ....Laking awo.y or partin'" wiLh tho said propol'by or n.y pt1l'4 UL' 'Parts that 
,)r perdons wholli80aver whilst ho or th(~ saief bas !l( 

nne to act in the said office of 'l'l'easllrsr as afor aid then (but subjeot alwaYII to 
.flier - .-lltaiDed) the saiti Secretary of Stat. for India. in OOlUleil 0 .. 11 aDd will 
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cost of the said f' t • - his heirs oJ legal repre atives 
rlIconvey l' -trausfer r.ud l'e-nssi"u the said horeltament and premi6es hereby granted or 
expr\:lssed I\.nd intondeJ so La be nt tlH~ sn.id , or his heirs or legal repl#!s n~ 
tatives a hl:l or they shall di .)c\:(- And in the moautime anu u·ntil defttult shall ~ made by th 

N'ote,-If it J intended said ( . r • in the du pel'formauotl of J.1is . dati s 
tha.t posses ion is lLot to II;S aforesaid t..lle aid . • . his heirs aud legal r PI' son-
rema.in WIth the 'l'rClttmI'01: tatives hall coutinue illUOS cssion and l' celpt of the ronts and profits of 
then this ola.usc should b " t', • h' omitted, • tho arud i1dr{lditllmegts uud prem) as: <I ncl I e 8a~d 

uoth IIOI'CUY for hi~elf his tair legal representativ~s nu, assigns COl" -

nn,ot with the a.id Secretary of ,'tate for lndia in Conncil h1s SHOC SOl'S and assigns 1Jbo.t he the 
sa.id 11 ' Dow ba.th i d r ight 
to grant the her ditamenta and premIses h reby grfl.nt d ur xprcssod su to be unto and to the nse 
of the said SecreLary of tate fol' India in Cuunoil hit'l\uccessors and assigns in' manner nfore.<>a.id 
and 1 hat free from incumbranco : A lid tile Raid ' doth hereby for himself his 
heirs Y:lgF\ll'oprosentlltives I~od Ilssigns covenant with the sa SecI' t:l.ry of State for fndia in Council 
his sn~er:;sors aud assigns that vhenso Vt::l' in e~erci of tht paweE her inl\ftor reserved t.o the 
sa.id i:i<.lCretlLry M State his successors anel nssigus sale shall be made of the snid heredit:\ments and 
premis 8 hereby granted or orpl' ssed so to bo'or any part thereof the said Secretary of State for 
Indb. in Oonucil hi 8uccessora and a igus aud any oth r person or person~ who may purchatile the 
same theil' hoil's legal represeuto.tive. and assigns shll.ll and may a.t all t,lIne!! thenceforth quietly 
posse 8 .TlN njoy the same and rcc iv the rents and profit thereof without any lawful eviction 
~nterraptio claim 01' u(JIJIUlnd whatsoover from or by the sa.id , 
It" any pel', on rightfully Claiming froUl nnuor or in trust; for him and ihnt free it'om inoumbranoe: 
Ina !llrlhIJI' thaI; htl thtf said .. 
tid aU othel' persons having or lawfully 01' equitably claiming any estate or interest in the 
,id hereditaments aud permis R OJ' any part., thereof shll11 f,Lod will from time to tim and at 
, l;iOles herea.ftor a~ h' or tlleir own co t dm'iug the oontinU!1UOe of this security and !l.ftet-

JEt at the co b of the per 00 or persons requiring the Rame do and execute or ca.use to be 
and egecot U 1\11 so('.h ncts d eu.a n,ud thing for further and more p rfeotly assuring tbe 
<lredita.m nt~ n.nd premi os uoLo n.otl to the us~ of the said , eOl'etary of StA.te for India ill 
I his Rocoes ors and 1\sHi~ns and other p rsous a.toresaid in manner aforesaid as shall or 

J reasonably r q~ir d: An.d it i8 hCI'cby agreed and (lcc/al'cd and the trne intent and 
it of Lh parties hereto is tbat if default shall b roO-d by tb said 

in tho doe performance of hi~ dut.i sin sucb officetor omployment as atoresaid or in making 
\ damage losses costs ohllrgr'l and xpotlses ber inbefore mentiontd and conLained 01' n.oy 
reo£, 'sf,ectiv Iy then and in sllcll case !lnd iUHn 'diately thereupon or at any tilXle theren,fter 
tim t time alf occRsion shall reqaire it shall be la.wful for the a.id COr tary of State for 
Counril his socce, SOl'S or astligos Ot' his Or their officers or serva.nts duly autborisecl ill 

llf and notwithsl,nnding the dissent or oppositio1l of the said bis berra or 
rOf/pntutive!! to uteI' iu to ,Il.nd upon tlud (wh thet' in or out of pos ession) to make sale and 
'! di pose of the aid h rer1iLam nts and pr ruisea- ho - by grfluted or expI'o sed so to b l' 
th :reof by publi an tion or prlvllte contract anc1 for suoh prio 01' prices as to tho said 
of Stl~to for Indjll. in OouDcil his Bocoes or or assigns shall Ilppear rea unablo with liberty 
tho S(1m or IltJy part thor of and fo' ff otoatin any Iloh sal it shall be lawfal for the 
tlu'y of Stn.te fOt'India iu Coun 'il his sncceSSOtR or assigns to do mako and on t l' into 
y acts deedil conveys. ce and aSSllrl\UC s whatsoever: And it is 11 reby furthor declared 
veeU the partie to these pre ants thfl.t sn h n.cts de ds conveynuces and assurances done 
euted under or by virtne of these pre euts Shl\U be guod valid nnd effoctual whether 

his heirs ot' legal l'ep\'csenLatives shall or sha,}l not join therein or assent thereto 
d tho said ( 
d I gfl.l representachre. aud nIl other persous 'laiming und r him or them: And it 18 
, :i.eclare,i tho.t; the pOWl1I' of sal llel'einbefor contained shalt Ilnd may be exerci d and 
, to be doue in PUl'so(l\l(\e thereof shf\ll be g'ood Ndjri aud binding DotlVithst!lndio~ 
of nny Court of Ln.w or equity for bnrrillg or foreclosing the ·quit, of rpdemption of 

bill J) irl'l {11' Jegal r pl'e~l1tutiveB sllal} have b en previollsly obtained 
f salE' is ,given io adrlitioo to tb ol'dinnry l' medi s of foreclosure and oth rwise) : 
ipts in writillg' of t.ho District Oflil'er for the time bing for all monies to arise 

or sales shall be good !lud snffici nt discharge to t.he persons pa.ying' the same 
'6 SlIch persolls from all respon ibility in retlpect of the appl'"atio or nOll-ap· 
1 001' sho.lI he or tb y be uound to e nquire whet.l)!:!r tbe sale was regular 0 

nese presents: r"'()lidlta always and it, i bereby, gree.d a.nd declar d by a.nd 

Iry of 'fd.tc lor lUll t in CouDell "that, on the vacntil)n by tbe Gl\id 
id office of Treasurer a~ n'ioresR,id the above mentioned hereditaments aud 
at once l'e-conveyed to biru his beira or legal replea8nt'l.~ve. but shall lois aDd 

• 
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remain mortgaged wIt.h the sa.id eecretllry of State for India. ill Council for the term of six moths &II 

secority against any lese that may have been incurred by the ecretllry of SLate in Council owing to 
the peglect or t!efault of the suid or any ot Aer pC1'i~on or' nerB0t18 
8S aforeeaid and whioh may not have beeu di oovered until aft.,r ~be va.cation of hiB uppuint­
ment by t,he said Provided ultluys that t.he re­
conveyance at any timo of the said hereditaments and pr mises hall not be decmed to affeot the 
right of the said ecretal'Y of State to take proceedings against the said 
in case any breaoh of the conditions flet forth in this d ed shall bo di covered after the 
te-oonveyance of the said he~·editH.ment ana premiE s: Provide-d !urthe1' and it is hereby lastly 
agreed and deolfl.rI:lu by and b ' we n the said for hilnsolf bis lleirs and legal repre­
sentatives with the said Seuretary of State for India. in OonnoiI his successor and aseigDs thll.t if 
any suit shall be bl'ooght touching tho subject-matter of this dced in any coort ubjeot to tbe 
Chief Court of the Pnnjn.b nt Lahore other than tre said Chief Coort in its Extraordinary 
Original Jurisdiotion 01' in any Court subject to the High Court of Judicature a.t 
other than th said High Ooort in its rdinury Original Jurisdiction thA 'arne shall a d l11ayat 
the instanoe of the said SeCl'",i;l:I.ry of II te in Counci l b removed into tried aud determined \>y the 
said Chief Oourt Or the said High Court respectively in its Extraordinary Origi~al Jurisdiction. 

In wit'l1ess whereof the parties to these presents have horeunto set aod subsoribed their hands 
an1 sca.ls On the' dates h,reioafter mentioned respectively. 

The Sohdnle above referred w: 

Bark. D i r. 
COl!:.z Appx. 
Uu. 

a.-Tahsil T1'eas'u1·ies. 
~ 

8. Every payment into a Tahsil Treasury hould be ao-
companied by a me orandum (a,'z irsal) , stating the amolmt, 
the deSC1'iption of coin the account to which it i to be credit-
ed, and the names of the sender and of 1 he perl:!on convey-
ing it to the Tahsil. This memorandum should not be drawn 
up at the Tahsil office)· but should be presented by the pel' on 
tendering the payment and fileJ with the ncol'ds of the TahsH 
for future reference. It may he written either in the Persian, 

Patwari Rule 27. Hindi or Gurmukhi Cbal'B,cters, and 
should be signed by the sender of the 

money jf he can write. 1£ he is unable to write, it should 
be attested by his seal and by the signature of the writer, 
who may be the patw'ri of the villag , if this be conveni­
ently possible. .A. specimen F0dn is appended. 

Memorandum of Payments tendered- (Arz irsal). 

We, Khairati and Gulab, Lambardars of the village of Sandah, pay to the acoouut of Gonrn­
ment, through Amir Singh, messenger, the snm of rupees thirty, curront coin, the half of which 
is rupees fifteen, on aocount of the village of Sandah, Tahsi'! Lahor , as detailed below, and 
request .thu.t it may be dUly credited, and t at a receipt may be given. 

La.nd Revenue, 
Instalment for June 18 FOJ' July 18 , 

Be. Rs. 

Khairati, Rs. 
Land Revenne Rs. 

Instalments. 
. Jnne lij , July 18 

Rs. RB. 

Oesses, He 
Lam:'ardar, Pntwari 

Local rate, 

Cesses, Rs, 
La.mbardar, Patwari, Local rate. 

Rs. Rs. 

Gulab, Rs. 
Land Revenue, Rs. 

Instalments 
June 18 , July 18 

Rs. Rs, 

Re. 

Oesses, Re. 
Lambardar, 

Local rate 

---------------------------
KIIAIRATI AND GULA 

Lat,~baf'f 
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N O/l'E. - The above form is ~ven as r a speoim~n ' only, 
and not- n a rescrihqd forp. The details of ce e, for 
instance nrr 41)t neces ary, but are entered to illustrp.te 
t.he munuer jn hioh d '1s may ):fe showl . if desired. All 
that is required is that the arz i1'sal should contain ' the 
information speciQed in No. 27 of tLe rules relating to the 
duties of Patwarl . / 

r . ( 

Tho Dakhila.. 9. A receipt 01' mem'ol'andum of the mode- in which 

( .... 
1=1 
II) 

8 
~ 
Po. 

~ .... 
0 

9 CI) .... 
CIS 

Z I=l - -
rt.,.-( 

the payment.is credited (Dakhila) is given to the person from 
whoLn the mOD Yc 1S receiv d. 'For this purpo e ~he form below 
mny be u d. Any alterations which theTah nda.rma.~ find 
it neces ary to mnke in the di posi:l.l ('\f 'thAr '~ems, such as 
deduction for light 'weight, or on account of f e for ser­
vice of proce is ued for the recovery of arrears, will be 
entered at tb foot of the Dakhila, ~o as to inform the 
ender how his remittance has been disposed of. 

r 

.Mts'/11.(J'raritlurn of mode in W1Li,:lL payment lza ·been crerlited (Dakltila.) 
-, 

~ I~ 
Q) "Cal I . . ~ 

MXSCELt.A-..... 
=~ 

.... 1:1 0 <is Po. ,... (1\ .... 

I 
0 (1\.., >. 

NEOUS. 
CI) ..... F=l 

= 
8.e :!:; 

ce bO = III ~ ... :.. -
Name of La.m· 1 a) ':"' III o I>- 0 CI) ~ 0 

~ 
..... "C CI) on· ... .d 

~ ~ ce ~~= bu,d',. Z.il I = Q) r ..... 
.e~ aj cO CI) ..., 

I>-

J 

~ .d ~QS and "Villag . I> III "d ciS..., = l';..c ..:> Q) ~ CI) 

P:l 
(\I ,... .." = be O'l ;.. - ~ ~ to ~ "C CI) 

al Ql 
(1\ • 

]CI)Ei rc CI) 
CI) a ..... ce ,... Q) '" ~ bC~ c: .. 

I ci! go,... !1l ~ = ce <II 
~ 

CI) ~.." ..:l 0 ..:l 0 ~ - -- --- -- - - -
{ 

\ 

c 

r -
(' 

{ 

( 
( ' 'lgued) 

., 

'c; 
e: 
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\ 
Tahvildci,·. Siyaha Navis. Tahs{ldat·. 

'l'he D.khil& 10. The Dskhila should be si ned b the Si g y y alta 
Bahl. Navi,8, the Tahvildar, and the l 'ahsildar, and the items 

detailed in it should be entered in a P,egiatel' of 
c DlikhiIas mnintained at tbe Tah il, in the last column 

of which the signature of the person receiving the Dakhila 
should be obtained. 

The Ref,ri ter of DskhiJa (Do,khila Bald) is u ually 
in the same form as the Dakhiia, with an additional column 

. for the signature of the pel' on to whom the Dakhila is 
furnished. In uch CRses the Dikhila may be £urni8he~ 
with Il counterfoil, and n. number of copies bound together, 
so that when the DakbiJas have been issued, the book 

. Qontaining th counterlvils will serve a~ the Register. 

l • 
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11. When the collf-Jtions of a Head-quarters Tahsil ~ure'Dr 
are received at the Di trict Treasorv, the memorandum :;to':'&:i 
of payment tendered (arz ir8al) is Pl'''. ented at the ~~~ h~:h: 

I tah it where the DakbiJa is pr3pared in clupEcate, and af!. 

is signed by the Wasil Baki Navis (no Siyalla Davis 
beiu kept) and the 'rabsildBIl.'. The person tendering 
tbe payment 1'8 then sent to the Tl'eaF\ury with both 
copies of the Dakhila) which he presents with his pay­
ment. The Treasurer receives the money, and signs an<1 
returns one copy of t.he Dakbila after €'Tltel'ing any 
deductions for sl,ol't ·weight or fa1M coin which may be 
found neces~al'y. The )tb el' copy is retained nntil the 
aocoonts for the day are cIa ed, when the Trensurer for­
wards it to the TabsiJdsl' , Column 1,3, ar,d 13 of the 
Dfikhila Register should be filJ d in by th , TVasU Btiki 
Navis when the - akhila j>: is ued , and th r maining 
colamns when it is received 'back: and enquiry mu t bp 
made ,about any Dakbilll not returned by the Treasurer 
on the same or the following u y. 

Where the Government 'rreasury 18 manaaed hy 
the Bank of Bengal II sjmiiar course j followed, the 
duplicate DakbjIa being pre ented wlth the money at 
the Bank instead of at th e i t l'ict Treasury office. 

12. In all tal;siJ having cash transactions, a Dailv Accountll k:t 
Cash Account (Siyalla) i kept by the Sil/aha Nat:i~, ~:~8~ Riy 

in which flU ree ipts nre ente l'ad, whatever tbe DPture 
of the item may be, and however it may be intended 
to be ultimately disposed of. The TahsHdar i respOl ible 
.for any fflilure to show nny sum received dal'lug the 
da,- in his account. Every separate payment is entered, 
with the name of the person making i~ , and the aCCOUJlt 
on which it is Ulnde. '1'h08, in tbe case of Land Reve-
nue, the name of the village is stated; and where the 
tenure is pattidari or bltayachcira, and the pstyment is 
all account of certain shares only, the amount plAid for 
each recorded share is detailed. 'l'he book in which it 
is kept £01'[OS the Day Book of the tah il, and a fresh 
book is opened at the beginning of a new financjal year. 

A ' /I'tsh Book h~ also kept by the ;~iyalta NaviB 
ill whi ch 8 single entry i. made, for t.be it ms received 
c' ring the dn'y falling undei' each separate h~ud of account, 
IHH1 similarly fot· all items ~xpended fallmg und l' one 

Il,clr 'I'a.bsll, the W R :1 L ' ki • Itvl ,mu~t Pfty in at 
~ Q .. Htio f 8. A note should be filed in 

- n d date of the D I 
~ 
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head of acc6unt. At the end f the day a cash bnlanc 
is strl1CK, \Vhich is carri d forward to the account of 
the followi.ng ~ay. ( 

. r 

By the Ta.bvll· 13. Duplioate of t.hi and of the preceding accounts 
dAr. ftre k pt by the Ua hiel' J l'ahvilda.r) in hi own character, 

C in book fl1rniE~h d to hiro( for the purpos~: r 
. ( 

Tb printed 14 . . On clo inO' th ac ount of' the day, the entri s 
Slyaba.. in the 1a h ~ook' are copi d into a form pre cribed 

by th' ccountant-G neral havinb the principrll heads 
( of' r c ipt and exp u<litul' pI" ~1ted or lithographed, in 

th En Ii hand P l' ian haracter and thi i at once 
de pat b d under h ignatur of the Tahsildar and th 
'lahvilda1' to tb i tric't Offioe. and, on r oei t, is signed by 
th Colleotor or the '1'I'ea8u1'Y Officer, and placed on record, 

At Boa.d-qua.r- 15. t. Head-quarters Tahslls, where no cash trans-
t rs Tabll!1A, • t 1 tb L ~ h 

.' 

actlons ta ce p so, ere art) Ol cour e no en accounts, 
but a Daily Ab tract (Goshwara) of the ntrie in th 
Ba.khila Book under each head of account is sent to 
the Distriot Trea ury: no copy of thi i retained at 
the Tahsll. r 

16. }Jntries of di bnrsements in tbe Daily Cash 
Dillbur .. "mont 'A counts ore support d by the receipt of the payee.* 

Where th~ dl bur ements al' on account of the pay of 
fix t.lbli bm nt , in tead of talting ra separate reoeipt 

. from Itch inrlividual, he r ~ ipts may be taken in the 
for of an Acquittanc Roll. This shoul be ~ nt 
up when th payment have been completed, together 
with th ord I' nna r \ hi h they were mad. If they 
have not be n '}ompleted on the last day, the trans­
action of which will be incorporated with the District 
acoounts for the month, th order should be retnrned 
on that date ",Uh the Acqnitta.nce Roll, and no fur­
ther payments should be made until a fresh order is 
reoeived. 

• Payments from Governm, nt Tr. asnry ar almost o.lwa,fs m de by the issne of oheques 
On th freB. Dr ' . and a. stamped re elpt for the m:lncy is taken 00 the 
back of th chequ , which i filed with the acconnts as 0. voucher, In 
8U h C8.8es no cond receipt is r quired, and none should be derr.anded. 

ny cae pa.ym ut is not mad by oh quo on th Trea ury, bot direct to th payee by the 
or by any otht.lr Gov rum lit ffieial, a. stamped rec ipt will of coure be .a.kt:n a.nd filed 

accounts, but io suc~ oases also no duplicate receipt should be d manded. In the rAIiP ~. 
'; by bill or cheque, 9. eparate r ceipt uot for th money but for the voucher, " 
with the proce c1in~8 in th mo.llI'. .Jr de~cnbed in Rul 57 of JUdicial Circll' 
,)0,) bot thi , not b itfg a r :p fodhe money, docs not reonirfd'~ ht> .. ~ • 
If particularize the amOQDt of tb bill 01' cbfft· ' 

ollld bt1neoeasar t.l) crjv ..... "I 

'r 
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Acquittanoe 'R~ll ·oj· Tah il Establish ·ent (Kabz-ul-1Ousul) . 

f01~ the onth of e • • 
• • -• • 

• ~ ~ • .. ~ Po. ai . ..... ~ Po. 
II> ~ 0 Signatur' m ~ • 1:t 

..... ..,. .... I=l payee. 
Q) 1=3 

0 • 1=3 ci • 1=3 to) eS '0 
o~ 

• EEl II> S~ • 0 ~ ~ ~ -. 
• • • • • • 

• 1 

• 

• 

of • 

17. A Monthly Account Current or Jama 'wa Monthly Ao· 
7:{h h' d h' h . f h 1 count Ol.8:Ten' • 

.lJ arc 18 prepare , S oWlI1g t e rece.lpts 0 t e mont 1 

arranged und er the proper head of account, and the 
expenditure from day to <lay, with jhe authority for 
each payment. The head of expenditure berE\ g iven 
. hould corre pond with thoRe in tbe J.: i,llaha, head under 
which tbel'e has be~n 0 income durin th month 
being omitted. 'rhe income and expenditure of days, 
the account of which are not illcluded in the District 
Treasury ccount of the month, hou Id -be shown on the 
Account Curl' nt for the following mooth so as ~ faci-
litate comparison with the Treasury Account. 

1 . In each 'rahJl tb l'e will be a 'fahvildaf appointed T~h8ndAr'. 
by and on the responsibility of t.he District Tren urer, No dutl.es. • 

ecuri ty i d mandE>rl by (jovernlllent from the 'r ahvil<.hlr. It 
is his duty to te t all 1'1lpeA brouD'ht , the tllhsir and at 
Ollce to cut in Lalf nil fal rupee a ll d r ., tore the fI'agmen ts 
to the partie j after testing and counting the rup es, he will 
ign the rec ipn, and will ntel' tbe nmount in hi dlly book, 

and place the cash in tLe small oh t k pt by hi sid for 
thn,t purpose. .In the evening, when the office is closed, 
he will count. over the r ceipt of tbe day, check the total 
with Lis day book, com par the entrie with the Hiyaha 
NaVIS, and ign th day book of the ... iyaha Navi J who in 
return will sign the day book of the TahviJdal'. No cash 
to be taken after uneet or before SUDl'j 8, or on Sun.day or 
any holiday on which the office is closed. In the pre ence 
of the Tabsildal'J Of, hOllld 11e be ab ent, Qf the Naib. 
TabsiJdar, tb~ cttsh receipt of the day will then be placed 
in tl. tr asure-chamber, of which one key is kept by the 
TahviJdar and the other by the 'l'ah 'ildar. The locks of the 
<ioo" will then be hanclled by the s .ut in tIt 'Pr sence of 
the t Non_ )ommi sioo<td Officer, to whom, on leaving· the 
office, the cIrarge will be formally made over by the Tahvlld'r. • 

• • • 
• 

• 

• 

• 
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T~~;~:n~f~~ 19. Noone cept ,the officer in charge of the 
close of work. Tren ury, 'in the case of f])i",trict or Branch Treasuries, or 

( except the Tabs'ldar: in the case of Tahsil Trea uries, shell 
be as:lmitted into the 'l'reapury after the work of the Di -
trict or Tahsil office has closed for the day, without a 
written order fr6m such ofJicer. The C Police guard is res-
ponsible for seejn~ that this rule 18 carried Ot~t. 0 

r 

f 1'he latter rulc, whiCh j applicabl~ to District and 
Branch as well a to Tahsil Treasuries, is ordered to b 

, e~t'ered on a board, with other standing orders, and. sus-
r pended ill n. conspicu6us place within iew:>! the guard. 

(' ,.. 
Government 20 Nothino- but the Government oash or Govern-property. and • ~ 

nothing else. ,to ment property i to b kept in the treasure-chamber. The 
~a~~a;.d In l'ah Udal' should ati fy himself daily that the amount of 

cash under lock and key in the treasure-chamber corre-
pnons to the ntry in the public accounts, and he will 

certify, when sending up the last Siyaha, whioh will 
app < r in the accounts for the month, that he has himself 
counted th en. h. rrh e cash is to be kept nowhere but in 
the masonry well or chamber, whioh is assigned for the 
purpo e: under nu preCence is Government cash to be 
received; kept, or paid away ib. the house of R private 
individua1. 

Formal tran • 21. When tl.e 'fahsildar leave hi Tahsfl for a longer 
fer of cash on . . 
departul' a.nd P l'wd t.ban one day, the ash t::bould be formally mspected 
l'cturn of Tah· d th 1 . d h N"b T h 'ld~ d ft IlfldAr. an e < y con Igne to t e a ·l - a SI tLr, an , a er 

comparison, both officials will sign the cash account. The 
~ame formality should take place on the Tah Bdar' return. 

( 

c;;~:~ :f~I\~~ h 2
b
2'

1 
When

f 
vel' the chq,rge of a Tdab s~~ is tra

h
nsf

1
e
d
rre

b
d, 

!1 TreM ury. tea anco 0 mqT1ey, stamps, an opIUm s ou e 

( . 
I 

formally made over by the relieved to the relieving officer, 
and a certificate in tue vernaoular, in the annexed form, 
. ubmitted for th information of the Collector of the 

istrict :-

" 

I 
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• Certified that the office of th'e ~ah8l!dal' of-.,--.:::....----,r------"""7..!..- District. • • • wa tran8ferr~d ou the. noon of tb !l 

and the charge 8f the Ta.h ii Trea 11ry m d over with the followin cash bnlanoes, &e., which wer 
duly oout!ted, examined, and weighei :- -

• 
• 

Government rupees 
Ha.lf rupees ... 
Qbarter rupees 

• 
• 

Sil1:sr Coins. 

Two·anna. piece8 ,., • 

Oopper COi118. 

Double pice 
Single do. 
Half do 
~ie pieo08 

OU1'rency Note . 

Of rupees one thousand 
Ditto five hundred 
Ditto one hundred 
Ditto fifty 
Ditto twenty 
Ditto ten 
Ditto five 

Court fees 
General 
Postag 
Service 

Quantity \ .. 

Stamps. 

• 
Opium. 

• 

G itA • D TOTAL Rs . 

..... 
• • • 

• 

• • 

• 

• 

• 

• 

• 

• 

• 

Amount . 

--------
• 

\--------

• 

------

• 
~------

•• 

, 

Total, 
• 

• 

• 

• 

• 

Rel~V8cl Officer . 

• 
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bate of tor· 23, • No cooki~g of {lCeonnird i .allO\v d: receipts Of 13a.rk.Dir.Coll., 

min .. tion of ,.!, d t ~ , 'N Apps:. XUI. 
monthlS' ac· every KIll are 0 r ult aA th y cpme lll , 0 sums • 

~ count, artj to be ke~t off the iyuha or the duy bOQk of he 
'l'ahvllda,r. Except in th.: month of Ep,bl'ual'Y and Marcll, 
tbe nev nue AQcount of Tah if TI' a ,uri s for neb mOMh, 
cl0, e wjth the transaction of' tll 27th day of the ' mon'th, 
and in • ebrua y tbey clo e with th tran actions of th~ 25th, 

~~ transaction of ubsequertt dates being included in. the 

, 

I 

account<> of the following mont.h. In March they include 
an transactions, II p to the evening of the 31st day of the 
'month, in or'der thatr a1l the transncti of the official year 
may appear in the accounts of' the yeal', r Til Monthly 
OoJlectjon Report ( 2'auzi 'il), except tbat for April, wbich 
wi11 include no transactions earlier than the 1 t of the 
month, that for F bruaT'Y, which ",ill end with t,he' transac­
tion of tile 25th, and tha.t for March which(wiU include all 
tl'A,nRactionl'< fr m ~ 6 th F bl'lIary to 31st March, both da,y 
inclusive, will th r fore show all tl'n.nsa.ctioIlS from the 28th 
day of tbe prect-'ding month to the 27th day of tbe month 
under report, both days lnclusive, 00rre",pond ence will 
thu ~ b eu ured betwe n the Collection Heports and the 
'l~reasury Accounts. 

Dc.pa.toh of ~4, De patches of tl'ensuI'O from l'ahsils to n Head-
Treasure, quarters Treasury will 1 e made either periodically or 

occasionally wbeh money in excess of curront requil' menta 
has Mcumnlated, as may b arranged with reference to local 
circumstances, 

The mo t conveni nt dates for making the e remittances 
will vary in different Tahsil, because in many Districts th 

. surplu# money of one Tab 11 is fir t sent to anoth r 'rabsi! 
which is on the rowi, and thence the surplus treasure of 
these two 'l'ah ilarcomes in tog ther, 

The date for d patches should be determiued for 
ach tahsH by the Di trict Officer in consultation with the 

Police authol'itil s·, If on the dates thu fixed fOl' de patch 
the mon y in the Tahsil is only sufficient to meet the re­
quil'em nts of the place during the ensuing ioonth, then no 
r mit,tancs n ed be ·mude. )11 tbe other band, if in IIny 
tab.11 the urn of fifty thousand rupees has accumulated, then 
a speoial despatch should take place a.t onco, and, in like 
mall' 'ar, if tllere i an lll'gent need of funds at the adr 

tation; which the Tallsil Tl'ea ul'ie call upply, a ~pecial 
remittance hould be mad, Some of th~ Tahsil Tr asuries 
of the Pllnjab are exceptionally circumstanced: these are 

( -
The Accountant~ 'eu 'ral wilf, wl n oeoa ion r quires, i uo .. del'S to D\ tri<:Jt. Officers rege.rlt. 

ing remittauc s' from 'J'absi\ (Ii ill\. Oormnr.'s Cir. rr 187 ). The principles to be followed in the 
maql\ge'D)ent of sucb r Olittances nre not din GOVCl'lIment of India 14'cular letter No: 1281 of l&h 
Karch:L880 (Fin!. Comtpr.'. Oir. VI 1 80), 

-
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. . 
either so isolated nnd eu off frQm tb Sadr Station, that 
it would be inoonvenient to ~ak'e fr~quent remit,tancel:l, 
or,.owin cr tb heavy digbursemeut , they h9.ve · to be fre-

• quently replenisheq with funds: fijr such pl ee exceptional 
ar angements have been satlctioned,. with which it is unne-
cessar .to interfere. • ~ • 

• • 
'rhe stren th , 0£ the ba s bOIlId be t sted and tlleil' 

mOl1ths tied up, an.d sealed with tbe private seal of the 'rahsH­
dat·, or of the N aib-Tabsildar iu the absence oBbe 1'absildar. 
Each descrjption of coin should be sent. ill eparate bags:­
The bags are to be stawe~ in treasure'trunks with Engli. h 
locks; the ke,s of t e trunks, sealed IIp in a cover, should 
be despatcbed to the Trea llrel' by post, or by the hand of 
a Chapr~si. A suitable guard, with reference to the 
amount of treasure, hould be told off; a J amadSf or an 
official of the 'BabsH sholl ld accompany each de patch: if the 
amount be very con idel'able, a detachment of Police (Horse 
and Foot) should accompany. Tpe Non-Commissioned 
Officer commanding the party should, before starting, 
carefully examine the hunks and locks of the trunks, and 
inspect the arms, ammunition, and accoutrements of bis 
detachment and load .. alf the muskets, and repo.rt " all 
right" to the Tahsildar, who will satisfy Limself that 
every proper precaution has been taken, and make a 
separAte written fElport that he has done 0, and llano. it, 
with the chalan or i1'sal, to the N on-Commi sloDed grocer. 
If the transit cannot be accomplished in one day, tli balt 
is always to take placo in the Tahsil or Police Stat.ion on 
the road, w here a rna onry well houid be prepared for the 
deposit of the treasure. The march is never to taKe place 
before sunrise or after suns et, ana the trea ure is nf)ver to 
arrive at the District Head-quarters on Sunday or clo e 
holiday. When the party, by leaving t ' e rrahsil on the 
fixed date, would naturally arrive at the District Head­
quarters on suoh a day, it is to start from the Tahsil either 
a day earlier or a day later as may be most convenient. 
The party is neTel' to stop on the road under any pretence 
of weather, 01' hunger or thirst: the whole escort i to 
keep together: none are to be allowed to straggle or stay 

ehind, nol' are any passengers or relative or friends of 
the guard to be allowed to join the party, either on the 
road or in the same boat. On ·the arrival of th~ pa ty at 
tbe District Head-quarters, they are to go dir c.t to the 
Treasury, and nowhere else: the N on-Oommissioned Officer 
will report him elf to the Native Officer in chat·~ , and 
deposit bis treasure-, suppo ing that office hours have 
closed or not commenced, in securitr; the Jamadar or 
other' official of the rrahsil will immcdintol;v"eport his 
;.trrival to the Deputy €ommissionel' 01' Officer in oharge' of 
the Traasury, and the ca h should before night-fall be 

It 

• • 
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locked up in t a treasure-clnmber. If the trea. ure 
be deS'patched oDr cam'e]s (" or beasts p£ burden, nothing 
else but tI18 trunk. at' to be laden; and, if the 
treasure be d Hpatcbed ~n coolies, th(}lr names and place 
of abode are to be specified; II the despatch be on Cltl't ", " 

no one but the driver i~ to be seated on the cal't. l'he 
description of earring employed is to be ~pecified in the 

r ir8al which will accompan~ the de patcH. If the des atch 
C be BO small t}lat the rrahsH Chaprasis can convey it about 

their persoIls1 DO guard of the Police need be sent, but 
"never less th~n two Chaprasis ar to be told otI for the 
purpose; and, if the journey cannot b accoll,lplished in one 
day, they will deposit at night the oash in the way laid 
down for larger despatches. 

" 
No despatches are even to be made in form of hundls 

or private remittances or adj l] tments. ( The Trea"urer 
ill, in LIle presenc of the N on- ommissioned Officer1 

examine th external fastening of the trunks1 and ascertain 
whether they are sound and uninjured, and have not been 
tamper d with, and hand to him a receipt to that effect 
signed by the Officer in charge of the Treasury. 

r 

~8a or dhetl. 25. The Treasurer must settle with the Tahvlldal', his 
(llClncy ow • d fi . . 1 . h h f h 
dealt with. own nommee, any e Clency lD ta 01' welg t: t e aot t at 

the looks of th (cbest are intaot is all that the guard is re­
sponsible for. Payment of the cnrriage hire is to be made at 
once dot the Di trict Office. If there be any deficiency or 
discrepancy in th de patcb, it is to be then and there 
notified to the Non-Commissioned Officer, and, on bis return 
to the Tah 11, the N on-Oommissioned Officer will report to 
the Tahsildal', and hand ·0 him the receipt. 

The Gov rllm0nt \vill hold the Deputy Commissioner) 
Officer in oh~rg of the Treasury, N on-Commis­
sioned Officer, Tahsildar, and TabvHdar, responsible 
for any ]08 which arise from the neglect of any of these 
precaution, or want of proper attention to int rests of 
Government, according to the division of responsibility 
which is now laid down. 

l!5upervJsion 26. Usele transmission of cash. backwards and 
~~t::~~08 forwards, should be obviated by timely arrangement. 

DuriI)g certain month of the year, the Tahsil are 
flu lie ~ith ea h ; at other easons there is no income, 
but for the whole year the TahsIl Police and other local estab­
lishment should be paid from the Tahsil'S, with the excep­
tion of the Head-quarters Tahsll of each District. When 
the 'pay ab tract has been receipt,ed by the Collector, 
he will, ( by a ( wfl.rr:ult (HflSb-ul-kharch), vrdel' 
the Ta.hsildiir to di burse the amount and debit the 
lame in his lreal and Jama, K1Larch, quoting the number" 
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and date of Lhe warra~t. ~o enable th TahsHdt\l' to be 
always in fund to meet thi demand. when his collections 
are rawing fo a clo~ e, he should estimate the amount 
requirod for such purpose, or a. yother local purpose, 
such as building, for the pe'l'iod anterior t9 the time of 
the next instalments falling due, and should ask leave of 
the Deputy COll11nissioner to keep ) tha.t arne-unt in even 
rllpefls in his '1'ahs11, bringing it ,)lit DS a balance in his 1 

Jama Kharch, quoting the number and date of the order, ' 
and detailing the purpose of the detention .. of the ca h : 
When the in8talments beO'in to come in, the whole amount 
in balanoe h01 Id ho ent ih and the account closed, to be 
re-opened again when the collections ar completed. Not 
n, rupee which i required fOI' exp nditure within the 
pargana f r any purpose hould be ent to the District 
'J1'ea8u1'Y, and th use of escort and ca1'l'iage .hould be 
economized as much ns pos 1ble. imilarJy, jf any item ,' 
of revenue due at the Tahsil are paid in at thn District 
Office, credit should be given to tile 1'ah5110a1' by a 
warrant (Hasb-ul-Jama), and, when a t l'ansf r has to 
take place, for instance, when payments sanctioned in a 
compensation. statement h~ve to be oredited to balance, 
a Hasb-ul-kharch Basb-ul-Jama warrant hou l~ be 
i sued, and the whole tl'an action will be arranged a. 
one of account. 

27. When a'rall 11111.1.1' has plac d any item in depC?sit, Depoli .... 

which may, according to rul , be k pt in depo it, he can 
repay it on hi own allthority. When thi. i done, he 
will clearly indicate the iyaha in which the item wa. 
originally crei1ited. A vern cular register of ucb deposits 
InO t be k pt by the Tab~ nd{tl·, anti they will be brought 
on the d posit regi tel' of the District ~I ~reasul'y, item by 
item, as they are paid in. 

28. The book kept by the TahvHdar a,re part of the Tr.hv{l d '.'1 
reoords of the Tahsil, and should be. l1Pplied to him at boon. 

the commencement of each financial year of on ize and 
description. He should keep the following book :-

1. Vay book-Bahi Siyrilta. 
It Cash book-Bahi Wakzliam. 

III. Bahi Vend of Stamps. 
Cir. 18.1878. 29. TahsHda.rs are strictly prohibit d from sol' citing BoUcJtiDa 

zamindal' , who come to pay revenue, with n view to getting uWn
b 

-,dara, lor 

b .. f . I d Lh . b' IU ... npt ODa. su SCrJptlOns or memorIa an Oll er pl'lvate 0 Ject~. A:c.,forblddJD. 

Such BU bscl'iptions do not appear 011 the pa blic accounts, 
and the system leads to fraud and abuse, and ha been 
strongly condemned by the Punjllob GOY rnment (Punjab 
Go~erDlnent No. 631 of 13th lfebruary 187 ,to ecratary 
to Financial CO'llmissionet). . 
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Dr-M iscelianeO'l.l!8. 
" pad!ocke. 30. Padloclts for Tr~asury pnrpo8eS are. supplied by o. Y. 6~!3. 

t~e Financial Commis ioner's Office. Both original -and l~~: 4,188'. 

duplicate keys of Chuqb ' lockfi belonging to ub-'freasuries 
should be kept by the per on h@ has the lock in his 
pos . slon, and be bollld be q re ponsibl~ for tliw,l' safe 
custody. W~en uell locks at'e made 0 , I' 00 a Treasurer, he Cir. M, 111M. 

hall b held personally re ponsible £o~ them, and, should 
~uch locks be rendered vala les by the los of tLair keys, the 
'1'r a"urer sbottld be obliged to make good tbe price of the 
lock. The los of any keys belqngiilg to uch locks should 
b nt onc r pOl'tpd to the Financial 'ommi sioner's Office. 
Metal label with the number of the lock tamped on them Cir.65,1883. 

o 
should be attachf'd to 0.11 k y. In taking over Itharge of a 

ub-Trea ury, th I' lieving officer is.required to note and 
certify tbat tbe duplicate as w 11 a the ol'i6innl SAt of keys 
hit b (l made 0 '1-81 0 his possession by the Officer relieved: 
tho C l'tificate . hou Id be sent to the Collector who will be 
b lJ by the inancial ·omrnissioner strictly responsible for 
th obsel'V':mce of' this rule on tbe pal't of r:rahsildars. 

Trea.ury BuU,l· 31. It j, of the "rentest i portanee that treasure- Bark. DlI'.Coll .. 
ini', cbam'ter. bould be secure. n all the newly-constructed Appx. XXII. 

Tabsils pro er ana (Tem nts have been made: when old 
building ar q,tili d nnd are not i olated from adjoining 
hou s, propel' pl' cautions should be taken both as to 
tattoninO' guard and el cting a trea ore-chamber. The 

ext rior wall of tlJ8 chamber hould never be the outer 
wall. of'th buildinO'. '.rhe doors of the chamber should be 
constructed of iroll bar, with open spae B betwixt them, 
and hould 1 "cured 1 y Ohubb 'lock : where at present 
th r6 i 110 maSODI'Y w 11 or chamber, one boald be COll-

. struoted. The uard bould bav tile well where the 
trea Ul'e i d posit d in heir ight but beyond their reach. 

In.paction of 32. By Gov rnm nt of India, Public "'tV orks D part- air. ml, lSil. 
Ttr ea 8 U l' Y Illent, .Iil'culal' o. 11 of' 1 th July 18 1 (reprinted in Cir-
I ron&, • rooms 1 47 b l' ). d' t d h t h' . f 87 Superin- cn at' e ow ) It wa Hec eta t e lIlspectlOn 0 

~:~~ftve ~~~ tJ'ea urie' hould form an important part £ the duties of 
11

11e81'1. Sup rintendinO' and Executive Engineers. When a uper-

.1 ... 

intending or Ex cutive Engin r thinks a treasury-chamber 
not . af ,Le bould r port his opinion through the usual 
chf\.nn~l to the L cal Government. (P. W. D. Code (5th 
Editi()n), Cbapter IlL, para. 39 and 73.) 

Instruction. ill regard to the Executive Engineer's 
certificnt are containod in 'Para. 22, clauses c and b, of 

hapter XXVIII of the Oivil-Account Code, viz. :-
I that it wilJ be in force for 12 month; . 

2 that it hould be suspended in , a conspIcuoUS 
place within the strong-room. 
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eir .... 1... I Sd3 .. Ju?ges 'off ~~fI,ll .au sf OOh~l'ts ,arebl'lot t~] ~e n~t ~~ ~J~r: 
pace m uarge 0 .1.1' asurles, 1 t HI can e IlTOlueu. cha.!ge f Trea-
If uch a J'utlge must of nece 'ity be put if! charO'o of n. u.nes •• 

Treasury liS 'n temporary measul' , the pr vioua sanction 
of Government should b obtained. 

Oir. 85, 1888. ~4. Treasurers, ub-Tr aaurers, nun 'iyaha 1~ avise al'e o1f~o:~r1~: 
required to have a knowledge of bnglish n.l1,meral. . numorale by 

'freas Ul'ere, etc. 

Oir.72,1878. 3v. Head Olerks of District Offices are requir d to _'lospontribility 

supervise a.nd be g.elleralJy responsibl~ for the roper oiliead Olorkli. 

performance of treasul'! work. 

No. Cl-Bu.dgets. 

I}ir. ".ISH. 1. The particular attention of all Oommissioners and .lnAeoul't.C7 to 

Oollectors is drawn to th~ i . truction contain d jn ~Punjab ~fs~:~;~!~i&:~ 
Government Circular No. 19, dated 29th Octob r 1883} t~ be expl&i.n. 

• 

(Appendix A of this Circular), reaarding the pl' paration, e . 

scrutiny and review of th Budget E timates submitted by 
them. The greatest trouble i .often caused by inaccuracies 
or unexplained discrepancies in the figures entered by local 
officers} and by the want of explanation on the part of 
Collectors of their reasons for the estimates put forward by 
them, and of the manner iu which their calclllations hav 
been made, and by the entire nbsenne on the part ofOoJl1mis­
sioners to revi w the budcret, or, even when tb~y bave dis ent-
ed from the Collector's estimates, to add ali explanation of' 
their reasons for so doing. 

2. The first requi ite io preparing a Budget Estimate Aotualaahould 
. b h fi . h t I f 1 ] cor r 68 pond IS to see t at t e gure gIven as t e ac ua s or t 1e a t with Treaaury 
completed year agre actually with those contained in the fi$'ul'ca. 

accounts submitted by Treasury Officers to the Acc01lDtant­
General, and, whenever ther i any difference betwoon theS'6 
figures and those ent red in the annual reports or returns 
submitted to the Financial Oommis ioner' Officp, the di cre­
pa.ncy should be fully cleared up and explained in . sub-
~itting the estimate. ., 

a. Before proceedinl to make a forecast for the ensuing Comparia 011 

year, a comparison 'honld next be mado between the f:.~aa~:la 
estimate previously submitted for tl~e current year and the . 
aotuals of tho e months of t,lle yeal" Ij)f whioh ncc6nnts are 
available at the time that the Budgets re under prepar-
ation. This is in most cases a very lleOO8.&&ry precaution 

J 
) 
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'rhe Collector should then consl 81' wlla othei· materials he 
p('Isse as rot' a" ound f61' cast; and thi will depend upon 
the nature and cirhum tance. of each pfLl'ticul r depart ent 
of revenue A.~d expenditure for which estimates are framed. 
!.l'he feasuns which may I"exi t tor. the alloption of the £gures Cit. 18, 1881. 

entered in the e t,imare lIould be' recorded in s ufficient 
detail to admit of thei ( accuracy being .v I'ified. ' 1£ the • 
changes al' mill! and dll 0 call e whi~R CO.l tantlyoperate, 

.. , the explanation may be riet': but the l'Qasons rou t 1a given 
in all cases. Th~ fact of the fi ur remaining unaltered 

. is not a snfficiflnt reason for pa ing them over without 
rema,l'ks. 'l'he Financial Uommts ioner wishes to be certain 
that the fi~ures have been deliberately adopted after due 
consideration. 

Li.,of Budgeta 4 The BudO'ets submitted through the ' Financial 
allbmit.t.e d to o· F> ( 

~ __ ~~Ci&1 Commissioner's Office are the following :-( 
"_loner. 

Receipt,. 

I.-Land Revenue, Imperial. 
e- 1.- Ditto, LQ'cal 
lI.-Opium. 
V.-Exoise. 

VI.-Prc.vincial Rates. 
VI.-Loc11.l (ii tto. 

VIIL -A e' ad Taxe . 
XIL-lntel' t, Imperial. 

XXL- oi nt.iSo, &c. 
XX V.-Mi ce llaneou , Imperial. 
y.xV.- Ditto, Provincial, Part 1. 

XX I .-Ir··igntion, Major ,V' arks, &c. 
XXX.-Minol· Works and Na igation. 

Oharges. 

l.-Refunds, It venue, Part 1. 
1.-. Di to, Part, 2. 
S.-Land n v nue, • ttlemf'nt . 

G 

.4.- Ditto, Depllt.y Oommi sioller's Conlin-

4.- DittJ, 
gell IE' • 

Record-Room Charges. 
and I8-General Administration. 4.- Ditto 

7.-Excise. 
8.-Pl'ovin(':a\ Hates. 
O( A d '1' 1 .- sses .. e . axes. 

26.- ci nt,ifi, c., &c. 

3r6~:ng:tt:FJ) 
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C. M. 42,18. 5. Tbese estlJnat~ Q.l'e uhmitted for the finanicRl .~~~~~.!I.t. 
year end iog Marc h 3t t, not fOI' the agt:iculbu rnl yer 1'., The 
foll~wing inatructions for theil' prepa'ration should be 

Cit .. 37,1884. observed:- ~ ~ .. 
(ir Laud Revenuc;.-The form , of Budget E. timnte 

under' .,this hend will b~ as ~ho""n in the annexed A pl,en­
dix B, 01' in sl~ch .. Elimilar f01'ID as may I,e .. app,'oved by 
the AQcountnnt.·General. Print d copie of thfl prescl'ihed 

Cir· 28,1885. form are up plied through the Acconnt,ant.General's Office '" 
, berore the 10th of Angust. Ill . filling .up this form, 
Cir, 37, 18840. the officer concerned t:)hol.lld bear in mind the following ' 

remarks. Iu -the s ... oud column (llctual for the pfl~t 
financial year) should be shown the gross coli ctions actnn.l1y 
credited in the rpreasury dnring that year. The third colllmn 
will of cour e mel'~ly reproduce the sanctioned Budget ' 
Es.timate of the curr'ent year. The fOllrth ('olumn sllOu ld 
be carefully filled up by Collectors with reft!l'€'nce to the 
latest a. cel'tained facts and prospects. 'rhis will lJot be 
very difficult, as, when the bud~et is prepnl' d, the collec­
tions on account of the sprinO' harvest are known and 
the pro pects of the autumn barve. t have been well as­
certained and are appro ximately certain. In filling up 
the fifth column, Oollector ~ will be guided in rf'gnrd to 
fixed collection mainly by th~ rent-t'oll of tbe ourrent year, 
after due consideration of any alt€'rations Ji!reJ.v to be made 
therein, and of any arrears which are lik 1y to he collf'ct­
ed. In regard to fluctuatiug and miscellaneolls (; lIec­
tions, the !.tctuals for the past year and the Revised 
E timates for the current year hould be taken as guides. 
Rut the subject should be cal'cflllly con iJerf'd so that 
if the pust year and the current year do not appear normal, 
or if the year to come seems likely to be in any way 
singular, the necessary allowances may be ~-ade. 

:.1l8'l~6. With the Budget each Collector will submit a review 
.29, 1888. of the same, which wilt" consist of the entries made in the 

four forms of the annexed Appendix 0, in accordance with 
the instructions printed n each form. Printed copies of 
these forms are cironlat d from the Financial Commis­
sioner's Office. Commissioners in fOl· ... varding the Budgets 
of their Divisions will forward the reviews also after 
.filling up the portions of the forms appropriated to 
them. 

(ii) O~ium and (iii) E:ccise. These Budgets should be 
framed in accordance with instructions issued by the Com-
missioner of Excise. . 

(iv) Provincial Rate,.-The Elitim s for the several 
cesles under this head shqulcl be fraflled on the Land 
Revenue demand. 

., 
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(v) Assessed talt'es.-The Income-tax'l'eceipts for the 
onsuing, yo o.r FinouJcl b 'estimated with r ference to the 
actuals for the pa~t year and the Revi .. ed E timate or 
the current yeal. The Estimate hould be framed with rC'­
sp.eot to groB receipt witholle r.eferent:e to refunds, for 
charg on account of which a sepaJ'llte Budget E ~mate 
is prepared. . ,* • 

f • 

.. (vi) Iitterest.-'l'he inc<Yme from this' source will, vary 
'acpording to tbe advanc s and loans' out tanding) and 
. Rhould be carefullY'calculated with reference th reto . 

• 
c (vii) lI1isoelLaneous.-It shouftl be ,consid~red whether 

there are likely to be any receipts from the items which 
fall under th is 11 ead . 

(viii) Refunds.-These might be, ostil1,lated' on the 
avernge of th actuo.ls for the pa t three yeat3, omitting' any 
larg item wbich are not ik Iy to ocour a ain. Refunds 
of asses d taxe. (Income-tax) mn t b carefully estimated 
wit.h l' ference to th proO'r which has been made in 
ebtaini 19 correct li t of demnnd, and the increase OJ' 

decrease which it 1S expect cl will be made in this demand 
in the Yl3ar in question. 

(iro) Settlement.-This is framed by 'ettlement Officers. 

(m) IJand Revenue Contingencies.- This E tirnnte sllOuld 
be fl'1V11ed on the sanction d g ran ts for the current year, 
ct\re being taken tbat th Estimate i in no case in excess 
01 actual requirements. 

(Il'i) Rec01'd-noom Oharges.-These shonld be estimated, 
if po . ib1 onsiderably b low the e timat d income. At o. M. 49.1888. 

th sn"rno tirne full provision for probable requirements 
shou ld be mad ~ 6 a to avoid the large demands that are 
oft n suuseque tly made on the Financial Commi sioner's 
r rve. 'l'he re erve i intended to meet charges that 
could not have be n fores eD, whereas allotments have 
sometimes to be made from it for purposeR which could 
easily have been foreseen at the time ()f the framing 
of the Butlget. 

(alii) E:uis8 Erependiture.-The speoial instructions Glr. 81. ISM. 

i sued hould be followed. 

· (ttj~i) Asses8ed 1"axes.-Tbe expenditure on the 
ool1f1c ion of the Income-tax should be estimated according 
to the currel1t y ar's grant. Ordinary contingent expendi­
ture, such as that on pnper, pens, ink, &0., should be in­
cluded in " Land Revenue Contingencies;" only extrnordi­
na~y con\,ingent expQ,lluiture should be included in tbe 
Assessed Taxes Budget. · 
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(.4QQ J 
(~iv) Minor Department8,-The provIsion for Trade 

Statistios should be in' accordance ~ with the expenditure 
sanc~oned on .this I:\t~ount £01' th distriot . 

• 

.. 

6. As official postage expendit e is budgetted for pro- Official Post. Oil', 52, 1870. 11 dget 
vinciaUJ' by the Accoun~ant ... General, no specific allotment. ge u • 

• 

for districts are necessary, or, in ot-her words, the expendi-
ture on official p ta~e willllot affect' the sanctiooed provision 
for other contingent charges 0 £ C 'IlImissioners and Collec-
tors. For keepin~ this class of expenditure within Blldaet. 
provision, or, if necessa.ry, applying for an extra Budget 
provision, the Accounta t-G.enel'al is alone responsibl : but 

'disbursing offic rs 0.1' respon iblQ that di bur ements nl'e 
made according to the Official Po tuge ftules, and they 
should exercise due econ1my in making use (If the Po t.Fd 
Servioe. • .. 

Cir. 43,1889. 7. In orde to ena.ble the Financil:\tl ommissioner to Furth or state· 

report to Government yea~ly in the mont~ of M~rch how far ~~n~o~~~fo; 
the Land Revenue CoUectlOn of the Provmoe wIll fall shOl'twith th.e ReVlfl o 

d h fi t · d hR' dE' ed Ef'timateA, of, or excee , t e gures sane lOne as t e Vl e stl-
mates for the financial year, under tbe head of I-Land 
Revenue, all Collectors will submit punctually by the close 
of the first week in Marclf, through Commie ion rs, a1'stute-
ment in the form given in Appendix D) b low. The figures 
to be entered in colu~nn 3 of the stntelllt'llt can be added 
up from the monthly 1'auzis as 1'e ards La~d Revenne and 
from the Monthly Statement of Provinoial ervjce as 
regards Revenue R~cord-Room Heceipts .• 

ct.. i 1888. 8. The £o~lowing table . h~WB the latest date on Lato8~ !la,tea 
which the val'IOUS Budget Estimates should rea.ch the ~~B~~~~:.·l(!n 
offices of Oommissionet· 8 and the Financial Commi sioner's 
Office: and it is hoped that measures will be taken t en-
sure th~t each estimate may reach the offi of destination 
not later than the prescribed date. • 

. ' 

• 
• 



( 

t • Due- dates on Due dates on 
( whioh th~ Esti. whioh tpe Esti· 

mates mn t mates. mus~ T\uuget E timatel. 
reac Comm·. reach ~l~~nC1~] 
sioner's offioe Oomna SlOneI' S 

. pffice. 

t 

I.-La.nd Revenue, Imp rid 20th Septl' ... . 
Ditto, Looa.1 30th H ptr .. . . 

n.-OphuJ. 
V.- Exoiso· 

VI.- 111'ovinoial Rates 

(a) Ditto ... 
... (a) DItto .. 

5th October .. . 
VI.- Ditto Looal 

VII :~.Assess d Taxes 
XIl.-Interest, Imperial 

XXI.- Soi nti6c, &c., &0. 
XXV.- Miscellan ous, Imperia.l 
XXV.- Ditto Provinoial, Part I 

XXIX.- Irrigation-Major Works, &c. 
XXX.-l\1inor Works a.nd Na.viga.tion 
1-'Jt fllod - Revenue, Part I 
1-- Ditto ditto 2 
3- Land Revenne - Settlement 
4- Ditto diLtQ Deputy Oommis-

sioner's Oontingenoies. 
4-Ditto ditto Reool'd U 00 m 

Oharges. 
4-Ditto ditto an.! 18-Genera.l 

Ad ministration. 
7- Excise 
8- Provincial Rates .. , 

lO-Ass ssed Tax s .. . 
2G- oieutifio, &c., &0. 
30-Printing: Settll3ment, ... 

.. Offio of the Veterinary Surgeon 
with Government, Punjab. 

30th Septr .. .. 
80th eptr . . .. 
1st October .. . 

Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditt u 
Ditt o 
Ditto 
Ditto 

Ditto 

Ditto 

(0) Ditto 
Ditto 
Ditto 
Ditto 
Ditto 
Ditto 

.1 

t Government A. g r i·Hortioultural Ditto 
Garden. 

• 
t Agrioulturnl Department Ditto 

10th Ootobe";" 
15th Oo{ober. 

Ditto. 
Ditto. 

20th October. 
151.1- October. 

( 

D·ttn. 
Ditto. 
Ditto. 
Ditto. 
Ditto. 
Ditto. 
Ditto. 
Ditto. 
Ditto. 
Ditto. 
Ditto. 

Ditto. 

Ditto. 

Ditto. 
Ditto. 
Ditto. 
Ditto. 
Ditto. 
Ditto. 

Ditto. 

Ditto. 

(a) 

R MARKS. 
(I 

o 

These Bll.dgets now go 
cJireot from OoUecto,s 
to the Excise Commi -
sioner, who prepares the 
Provinoial Budgets Dnel 
submits them to th 
Financial Oommissioner. 

• 

.. This estimate is prepared 
by the Veterinary S".lrgeon 
wit h the Government, 
Punjab, aDd is sent to the 
Financial Oommissioner's 
offioe by the DirMtor of 
Lan.} Records and A.gri­
oulture. 

t This estimate is prep~ed 
by the President, Govern­
ment Agri.Horticnltural 

. Sooiety . 

t This estimate is prepared 
by Direotor of Land Re· 

. oorda. 

• 
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Oir. 18, 188. 
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( 407 J • • • ' . . 9. Mere Bn~get. prO¥ision is not sufficient authority Merp ,Bud,et 

~ ' th t' f bI' • k 'I' h prOVl IOn not lor e execu IOn 0 a pu 1C wor untl estlmat~ ave lIu1llci«nt au. 
b . _J d· t' db · G .. t thority tor eQll receIVt'U an sanc lOne y overnmen . uecution 0 r 

• publio work. 
• • 

10. When a Iiistrict, Offioer sees reason to anticipate onector reo 
• 't f • tl' " B d .. sporuo;iblefor a. neceSSI y or any ou ay In e~cess 01 u get prOVISIon, ,exvcndit u r 0 

be shtmld take timely Tl'feasure8 to obtain sanction from ~a.::r.ce~:ov~{ 
the proper attth<1rity for an IJldditional grant. If he sion. 

incurs·expenditurs in E'xcess of budget provision without" 
sanction, he is personally esponsible, and may be called 
upon to refund the a~oun.t to Government. 

• • • 

• 

Appendix A. 
PUNJAB GO~E~MENT OIROULAR • 

FINAtiOIAt DEPARTMENT. 

• 
Oi"cular No. 19-~~:, dated 29th Octobe,' 1883, to all Heads of Departments, Commiuioner8 

und lJeputy Oommissioners, and Officers charged with the preparation oj Budget8~ 

Oonsiderable diffioulty was experienced by the Government in revie,ving the Provinoial 
Budget for 1883-84 owing to the generally unsatisfactory condition of the Estimates of District 
and Divisional Officers and Reads of Departments. The ohief defects noticed were the want. of 
explana.tions in the District Estimates and insuffioient reviews of the same by Oontrolling 
Officers and Beaus of Departments. • 

2. As the Estimates of Distriot or Local Officers for~ Ale groundwork of the Budget 
It is essential that they should a'fford all the inforn::atior;. necessary to & quiok and con ct deoision 
of the questiotl of their appropriateness or otherwise. All variations between the foreclis for 
the yea.r to which they rela.te, the actuals of previous years, aud current Estimattls shOUld be 
fully explained, reasons should be given for the inclusion of new or the exclusion of old item. 
of income and expenditure, and the Estimatelil should generally be made self·explanatory. The 
Lieutenant·Govornor trusts tha.t Deputy Oommissioners and other Local Officers will seo that 
nothiog is wanting in these refij>ects in the Estimates for 1884-85 now being submitted nndcr 
instrnctions from tho Acoountant·Gen l·a1. 

3. Ria Honol' expects Commissioners and Reads of Department!, through whom Local 
Eatimates are forwarded to the Ace t.mtant·Gcneral, to scrutinize them closely, and fn1Jy explain 
their own proposals when these differ from the fOl'ecasts of the District Officers; anu, in the 
CaIe8 of the more important heads of revenue and expenditure, Oomm\ssioners and Heads of 
Departments should sn'omit a. brief review of the Estimates, whioh should bll forwarded by 
_he Accountant-General with bi. own Budget proposals when sending these to Government for • 
erders. Thus each Oommi .. sioner will report briefly on the more important Local Estimates of 
his Division fOfwaf(led by him direct to the Acoount~nt·General or through the Head of a 
Department; while Head. of Depa.rtments will r9port on the Eatimates of the Provinoe as a. 
w~le, ut !.he lame time forwarding the local e.timates and divi.ional reviews to the Aoconn~an'-
a llllnl to N laid ~elore QonflUlllut. • • 

• • 
• 

• . ., • 
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2 3 4 5 6 7 ~ ---- ---;---:- ----- -----:-----.:..----
,..' Origiua1 

A t 1 Estimate 
o ua 8, s sano-

18 ~-1890. tioned for 
1890-91. 

'BUDGET ESTIM.aTE , 1891.189;. 
Collector's 
Revised Es- r'1 ----;---------

timate for 
1890-01. Colleotol" s. 

Oommis- Financial 
sioncr's Oommis­

sioner's, 

____ --------A- -L_ --______ ___ 

1. Fixed Oollections for 
which Canal Depart­
ment is entitled to take 
credit 

2. Other Fixed Colleotions 

a. Service Oommutations ... 

'('otal fixed 

4. Fluctua.ting Oolleotions 
for whioh Canal De­
'partmont is entitled 
to take credi t .. . .. 

tions .. . .., 

• 

. ( 

-- --..!.- -..:...-- .--=--------..-

r- -- - -- -----------

5. Other Flnctu!).ting ColI eo-I 
\. 

r. Misoella.neous Receipts 
(in detail) .. , 

7. Other Receipts (in detail) 

Total Fluo~llatiDg a.nd Mis­
cellaneous , 

Grr.nd Total 

---- ----- - ------ -I-"':":;;~- "8_ 

-..--. _______ ------I--I_ .... tw·wott 
...... .;;. 
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• __ • ___ --'-___ --.~---DISTRIC.T. 

• 

FORM No. I. • • • 
• LANl1 REVENUE BUDGET REVIEW . 

• 
ACTUALS. • • • 

~ 

• • r 
1 2 • 8 4 5 6 • • • • . . 

• . -• ~ . g~ o~~ ~ • ;:I • . 
Q) ;aQ)"<f4 • ..., OlCD= CD'1:;S 0 
c:l OOCXl ~aQ) 0 ~o:S .... E~ a • CD • CD ~ .... Ol '"' • Ol...., CD o CD cd 

~ . 
lIEAD Oil' LAND REVENUE. 

~o ~8 . ~$~ =..QCQ i:Q~ . 
~~ ~ .. ,..., CI2 -c • ]CXlUl f;oQ • • z re"7 ~h§ ~ = .. c:\8~ III h '" :Jo ... CDOl .!5"co ~,.Q~o = g ~ • • • 

• 
- , 

I.-LA.ND REVENUE. • 
I.-Ordinary Revenue-

1. Fixed Collections for whioh the Canal 
Departm nt is entitled to take credit 

2. Other Fixed Collections ... '" ... 
3. Fluctaating Oollections for whioh the 

· 1 d t k Oanal Department is entIt e to a e 
credit ... 

4. Other Fluctuating Collections ... 
5. Oollection.s from Governmont .Illata a .. ' 

1 r.- Sale of Government Estates 
I II.~Sale Proceeds of Waste Lands and Re­

demption of Land Tax 
IV . - Rent of Resumed Police Service Lands 

and Service Commutations-
1. Servioe Oommutations .. . 

V.- Rents, &c., of Fisheries 
I.-Miscellaneous Fees and Fines-V 

VI 

1. Hent of I-tailway OIass O. Lands, and 
rents of buildings on suoh lands 

2. Settlement Parcha Fees ... 
a. Misoellaueous Receipts .. 

I.-1ttiscellaneous-
1. Ston Qual'l'y Receipts... ... ... 
2. Fines and £orfeitur s of Revenne Oourts 
3. Miscellaneous Receipts (give detail in 

manusoript j sale of trees, jug!r pel" 
centage, talabana, &0.) ... .. . 

• 
TOTA.L I.-LAND REVENUE, IMPERIAL 

!lIOO .s: 00 
~~ 

-

INSTRUOTIONS. 

~~ CIS U c Po CI III U ... lIIdQ) ~~o ~Cl;I ::a ... ~o:S~ U = ... P:l ~'+-< Q ~::a -< -< r.;\ P:l -------
I 

I f 

• 

• 
• 

• 

• 

Oolu'lln 2 can be filled up from the Budget of the previouB year. • 
Column 3 will giv~ the gl'OSS oolleotions credited In the Treasury during 1 89·1890. It wi!l 

thus correspoud with column 2 of the Budget undel' review. 
Column 4 wiU show tho co]) ot.ions daring 1889·1890, as given in the statements attaohed to 

the Land R.!;'vGuue Report . 
0i1nmn 5 will gi e III brief explanatioll of the differenoes (if any) between columns 3 and 4 . 

• • D TBICT'l 

18 . 5 Collie'.,., 
• 

• • 

• 
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• fORM No. II. 

-18 t -~---.-"'-- DISTRICT. 
, f 

LANI\ REVE1\UE BUDGE.T REVIEW. 
t 

1 2 3 

-----' -e- .g oS • ..., 
00 oS 

(' 1""1 .§ ~ ..., . 00 
~~ 00 

HEAD OF LAND REVENUE. 1""1 00 
...,1""1 m~ 
IJ) • ea ~g = =~ ..., 

0 
~ <l ---------1----

LAND REVENUE. 

I.-()rdinary Revenue-
1. Fix a Collection~ for whioh the Cnnal 

Depa.rtment is entitled to take oredit ... 
2. Other fixed colleotions ... ... . .. 
3. Fluotuating Oollections for which the 

Oanal Dopartment is entitled to take 
oredit. .. .. . 

4. Other luctua.ting Oollections 
5. Coller-tions from overnment EBeat s ( ... 

II.-Sale of Government Estates ... 
lII.-Sale Proceeds of Waste Lands and Re­

demption of Lani Ta.x 

IV.- Rent vf Resumed Police Service Lands 
and Service Commutations-

1. Service CommutatioDs 

v .-Rent, ic., of Fishel'ies ". ... 
VI.-Miscellaneous Fees and Fines 

I . 
1. Rents of R8Jlway Clas C. Lands, and rents 

of buildings {)I¥suoh land ... ... 
2. ettl ment Parcha Fees 
3. Mi cellaneous Receipts 

VII.-J4iscellaneous-
1. tone Quarry Iteceipta 
2. Finos and forfeitnres of R onua Courts ... 
3. Mi cellaneous R c ipts (giv detail in 

ma.nuscript); sale of troe , jagir p r· 
cento.ge, talo.Mna., &c. " . 

TOTAL I.-LAND REVE.'UE, I tPERUL 

• I TRUCTIONS . 

( 

= 
• 
4 
• 

IJ)~ ..., 
oS' 
S .... ..., 
"',...; 
P'l0) 

00 
'0.-4 
IJ) • 
",0 

.... 0) 
1>00 
~~ 

R EVISED ESTIMATES. 

(j 6 ,. 
I>-.~..,. 1:1 ..,.' . 
1:1 IJ) Q) )II 
C'31t'l:!~'C 0 

0 'S~~~tf 
>< • 1:1 ,.Q CI':I ,.Q CII !Xl Il: 

o '" .P'l 
... ~ 11> 0 ~ <liZ ""1:11:1 10 

"'lJ)aCil Ido 
CIl:ri § '" 0'l:! ° <1\<11 -a0l'01:I'O )Il .... 

~~C)"'O ~)II 
~ 1------

Oolumns 2, 3 and 4 will ~o the same columns 2,.3 and 4 of Budgot uDd~· review, 
Column 5 should tate brIefly the reasons for uny dl~erences between tile Budget and Revised Esti­

ma.tes for the ourrent year, and botween the Rev) ed Estimate for the curreut year and the actual 
revenue of the year heror . 

_-.:..:..----Dr ThlCT, ~ 

_~~-18 .j 

I 

Oollldor. 
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• 
1 -1 • • 

FORM No. Ill. • • 
LA . R VENUE J)GET 

• 
• • 

. --~ , 
1 • • • 

• 

• • • 

READ OF LATO R~VE UF. .. 

• 

• 
I.-LAND REV NUE. 

I .-Ordinary Revenue-
1. Fixed ColleoLioll for whioh the . anal 

D partment is ntitled to take oredit ... 
2. th r Fix -d Collections 
3. Fluotullting CollectioD!! for which th 

Cano.l partment is entitled to take 
or nit ... 

4. Oth r Fluctuating Collections · ., . 
5. Oollections from Govet'Dment Estates 

'I1.-Sale of Government Estates .,. 
III.-Sale Proceeds of Waste Lands and Re-

demption of Land Tax ... ... ... 
IV.- Rent of Resumed Police Service Lands 

and Service Commutations-
1. ervice Commuta.tions 

V.-Rents!., &c., of Fisheries ... 
VI.-Miscellaneous Fees and Fines-

1. RlmtJs of Railway Class . La.nds, Land 
rents f Buildings on sllch J.a.uds ... 

2. Settlem nt Parcha Fees 
3. Miscellaneous Receipts 

VII. - Miscellaneous-
1. ton Quarry Receipts 
2. Fin s and Forfeitures of Rovenue Oourts 
3. Mi cclla.n ons Reo ipts (give detail in 

ma.nuscript) i sale of trees, jaglr per-
centage, ta.labana. &c. ... 

'IOTAL I.-LA Tn REVEN E, IMP RIAt.. 

2 

c:i 
0') 
/XI ..... 
ch 
/XI 
00 
~ 

to 
-; 
,g 
0 

~ --

INSTRUCTIONS. 

• [ Administrative • 

• Bo. 41· 
t 

• DISTRIC'I' . 
• 

EVI ~W . 
. -

• BUOGET E 'TUfA'l'li,', 

8 4 5 G 

, 
as tD III ' :il -,0 .... .... Q.,CU .t a1 ~:::: • 0 

. § 8 ~Ql 0 ..., .... -00 ..., 
to • CIl ' 

l"lo:1 1'i18:'l = .... 
CL) /XI 

ce 0 

-0'";1 ~ JJd .." . cpO CP ...... ~.S 
toO') bOO') 

CIl ..... 
.~ 00 S ce ~ 
~~ -0 00 

tj ...... 
cu

d
-~ ~ ~ ~ ------------

• 
• 

• 
• 

• 

Column 2 will correspond -ith olllmn 2 of Lho Budget undor r viow, and colu n 3 will correspond • 
with column 4. of th same Blll.lgct. 

lo1nmn 5 should c:t'Pln,in bri fly th l' asons fOT any inoreaAo or dearen iu tho Budgot E timnte of 
he yea.1' to com , I1S aompar d with the Revisod Estima.te of the yeal' Cnl'l'ellt • 

• • 

• 

TRICT, ? 
The - ,-.--0-'--- 1 . 5 

• 

Collector: 

• 
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. 

]ORM No. I~ 
~ , 

aicrnent showinfk7~Qw the Revised Est 'mate fo,' the '!Jear 1890-91 and the O?'iginal Estimate 
f01' the yea?' 1 1-92 on ac ount of JJfixed, Fluct1La 'ng ancl Mi c lla eous Land 

• Revenue have been calculated • 

1 

DE TA 1 L S. 

, 
f 

. 

t 

---------------- - - - ----- 1: 

Rs, 

Il.notioned demand for the yenr 1800·01 I .. , 10,00,000 

Rs. Rs. R. 

111'1' ars of tho yonr I B8{).OO and nll prov]-
ous y arB 20,000 5,000 2,000 27,000 

(1) Add to 1,11 :lcmalld for 1890-01 tbe 
amount of abov art' al' eXJl cted to 

, be roaH zcd in 1800·01 '.. ... .., 15,000 d!,OOO 1,000 20,000 

(~) dd to the d mn.n for 1890·01 the 
mO\1)lt lik l,r to b 'oUcct d on a.c· 
ount of the dcmo.nd forfut l' 1u p 2,000 2.000 

(3) Aut! n account of ])l'obabl n.ltcrntion 
~f th domo.nd for 1890-01 ... ... 2.000 2.000 

(4) Dedn ton il connt of pl'ohnbl altcrtl.-
tiou of the dema.n(l f01' 1 00·01 .. , 1,000 1,000 

(5) Deduct til amOllm RURpended from 
th dema. d for 1890·91 '.. , .. 10,000 2,000 GOO 12.5()() 

~ L nuuition (It m 1, 2, 3, 4 and 
6) 8,000 2,000 600 10,G()() 1 8.000 

3 
• 

,,;. 

Rs, Us. Rs. 

2,00,000 1,00,000 13,00,000 

2,000 500 10,500 

------- ..... --------

Total (this should ngr c with 
th Rovisc() E tima.tofor 1890-01 
Abown in column 4 of R view 
Stat mont 1I and oolumn 3 of 
ReviOW Sta.temeut lJ.I) 10,08,000 2.02,000 1,00,500 18,10,Il00 
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F~ M. No. IV.-conclude • • • . , 
• 1 3 

• "' ..... "'~ Q)= GQ 'd'" PI"'" ..jj 
gj~ ri PQ) 

• ~.~ g",§ 'd ",I> 
tIl"" 0 1>'" 1> .... a d • ....,O:z. 

~~-:. ~p..~ ~ 

• .. • • ~~ 0) 

CQ 

• ",'t)S 'dP-.! ... 1:1 ... = (/J • • '" = 1'1 \0 0 .:! 1::" !t 
I1l 

DETAIL I> 'd CI) 

~£;:: d • ~=8 a; .... 8 .e'" tJL"'> W = .. :> E - ... 'W :-. cd = I ~ ",'" '" 0 
~'drn . .... ~ GJ =....,~,...:. t> 

~~ -:. d"'8 01'" S ... 
c:s:t' GJ :::1'0 .... 0 • , "' .... ~S .... i!! .. ",,,,0 

~ I.~ 0 giIl!! t> "'~ 0 "' iIl .... 0 • • ~>-<I> ... ~_C1l ~...., >-< E-< 
-------------:---------~-- ---- ----- ----- -----(Estimat-

• 

EsLimated demand for the yoar 1691·02 ... 

Estimn.t d arrear or the year 1890·91 and 
n.ll previous YCMS 

(a) A.dd to the demand for 1 91·92 the 
a.mount exp ctoll to bo r eali zed au 
1l.oCOtlnt or tho nuove a.rrears ... 

(b) Add to the demand for 1 91·92 the 
a.mOlmt likely to be collected on a -
count o~ tho demanrl fot' future years 

(c) Add on aooount or pl'ohable alteration 
of the demand for 1 91·02 ... ... 

(d) Deduct on aecount of probable alter-
ation of th~ demand for 1801·92 .. . 

(t) Deduct on account o[ probabie BURpen-
slons and other out Landings at Lhe 
end of 1891-92. 

NcL addition (ltems «-, b, c, d and e) 

• 
Total (trus Sllould agroo with 

the BIl<l~ot Estimate forI 91-92 
shown 1U column 4 of Reviow 
Statement Ill) ... 

• 

Rs. Rs. R fl. • 

1~,000 2,000 1,000 

10,000 2,000 500 

1,000 

500 

2,000 

8,000 1,000 

1,i)()() 1,00 500 

Rs. 

Rs . 

10,0 ,000 

1 ,000 • 
• 
12,500 

1,000 

500 

2,000 • 

0,000 

3,000 1,500 

ed de­
mand) • 

Rs. 

• 
2,02,000 

• 

• 

1,000 

--- ---- - ---------

10,00,500 2,03,000 

RII. Rs. 

1,00,500 13,10/00 

• 

bOO 3.000 

-----

],01,000 13,13,500 

The Oolleotor should po ially report th total amount of the arrears whioh hlwe not boon included in tb 
Roviaed III timOote for the y ar 1890·01, a.nd thG Origina.l Estlma.te for 1891·!tJ, Oond should explain fully whll.t action 
has boon taken fOl' tbe r Ooliza.tion or remission of the Oorroars • 

• 
_ D: STRICT, ~ 

___ 18 .5 • 
• 

The 

• 
Oollc~~to,. • 

• 
• • 

• 
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Appendix D . • . . . 
taie7ften t 8llOwing th probable Increa8e or Decrease in the Land Rctlenuc Collections of the---­

• District as compare with the Revised Estimate ffJr t Fina iaZ Year 1 90-91 . 

i .-Luu) RlITBlftTE. 

I.-Ordinary Reven1!n-

1. Flxed olloctiolls for which the Oatlru 
Department i entitl d to ta.ke 
oredit. 

2. Other ixed Collections 

Total Fi cd Call etion 

(0.) 3. Flllctuatiog Ool1e tlons fo)' which 
th Cannl Department is entitled 
to tu.ko or dit. 

\ 

I 
4.. Other Fluctuating Colleotions 

6. Oollections from Governmcnt E tates 

Total FluDtUll,ting CollectioIlEl 

n.-Sa.l of Governm nt E tatcs 

m.--Sa.le proceeds of Wuto Lands aud Re· 
demptiQn of La'ld Ta.x. 

Tota.l finl proal' c.1 of 'VII. to T.anclfl, &0., 
11 alld lIT 

• 
2 3 4 I) 6 7 

--------~I--

_.---------------

-- ---------- - - -----
----------- .-~ -----

----------------

==========~====~.~=-==~============~====~====== 
(a) Dera. Gbbi Khllll Bnll YontgotJlcryDistrict ooly# 



• 
( 

• 
4'15 .) 

App.etuijx 

• 

• • 

\ \ 

• 

IV.-RentofResumed PoliceServioe Lands 
and Service CommutatioIlS-

1. Service CommutlLtions 

V.-Rents, &e., of Fisheries 

Mi.llcella1leOu •• 

1. Mnta.tion Fec under Seotion 88 of 
Ac~ xvn of lii 7. 

2. Revenue Record. Room Receipts -

(i).-Fees for inepection and 
search of Reoords ... 

(ii).-J'eos for copies of Recorda 

(iii).-Sa.le Prooeeds of Wa.ate Paper 

(iv).-MiscellaneoUB .Revenue Rc· 
cord.Room Receipts 

2 \4 1-------' 
8 

• 

• • 
• . , • 

I) 6 

• 

• 

---------------~ 
Total Revenue Record·Room Receipts 

- - ------ --........... 1 __ -

VI.-MiscellanoOus Fees and Fillea-

1. Rents of Ra.ilwa.y Ole-ss C. Lands, and 
rents of Buildings on snch la.nd •• 

Z. Settlement ParcbA Fiea 

S. Kiseella.neous Receipts 

Vn.-Miscella.neoUB-

1. Stone Quarry Receipts • 

2. li'ines and Forfeitures of Revenue 
Courts 

:~. MiscellAneous Receipts (give details 
in Mtmullcript); sa.le of trees. jllglr 
}l rcentage. surplus talabAna. &c. 

Total of VI and VII 

• • 

l(ofl-Tbia "LlIote~nt eOIIld be lubmitted punot11&lly duriJt, the'lo ",Hk m lArch • • • OOLt.'O'fOa'e Onl()~, } 

nt_------- 151 • 

• 

• 
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, . • 42.-DistriPt Ree d-~oonts. 

A.-Perman nt Reeo -Room E8tablis/tment . • • Oontrolottho 1. The control of the Di trict Record-Room and ".--bJ ' hm • Cir. 17,1887 • 
....... 111 en •. tli'e l' 'b'l' f . • d k' u tlmate respon 1 1 lty or ,lts 00 wor m 1'e ts 

witb the ColI ctor of the, i trict. The Financial lom­
mission r atta l e impo tnnce 0 the ' fre uent detailed 
inspection of all th racor office regist r y the Col1ec~ 

• to.r or one of hi A i tants; aud, w bere practica le, a 
singlE1 Extra. As j taut. Commi SloneI' should be made 
specially re~ponsible for thi ~ work. • At these inspections 
the principal registers hould be' e~amincd with a view to 

, , . . 
nscertamlll (f-

ist, whetHer all newly received records have bean duly 
ntered in the registers and pl~ced in the 

villng or othA bllndle t.o hic t.hey properly 
b Iona' ; 

2nd whether a proper vigilance is exerci ed in respect 
of (a) the i ue of £les called for by Courts, and 
(b) their return to .the office; 

3rcl, whether proper discipline 1S maintained in the 
• Copying Department add 

• 

4th, gen rally VI' hether there is a fair and suitable 
di isio~ of duties among all the officials em­
ploy d in the office. 

f 

pori0liC&l reo 2. The Collector should also require the uperintend-
"urn. ° work. ent of his Vernaculal.' Offioe to lay before him, or before 

the Extra s istant Commission r, who supervises the 
R cord Offic , a weekly or bj-monthly abstract of the 
recei ts and i sues in each branch of the Reoord Offioe. 
The e abstract. hould not be written on slips of paper, but, 
should be ent 1'e up consecutiv ly in rogister form, 0 that 
compari!;on with previous abstract!) may be made and in­
crease or decrease of work done may be seen. Government 
can anction applications for additional eS,tablishment only 
to a very limited xtent and under well A tablished neoes­
sity; and it is, therefore, e sentilll that b'y constant vigi­
lanoe a ma imum outturn of work by exi ting establishments 
'should be secured. 

o!f.pointment, 3. '1'h nppoinl;m nt of t,he xecutive establishment Bar k. Dir. 

I.t.at~~e~t~ of th • Reooul ffie i in th hands Ot the ollactor. P2~~" p . r •. 
ubject to the limits laid down in the overnment 

orders sanctioning the seal of establi hm nt, the Oollector 
mn,y appoint oue of hi ministerial sta,blishment as Record-
k eper ( , "ttlL(ifi~ Da/~ar,) an 1l\o.y al 0 appoint A sistrmts Oir. 17. 1197. 

to help him. In t, e 1 cOl'd Office the strictest respous_ t 

ibility 8~ould be enforced; and unpaid and irresponsible 
agents, known as U mmedwars, should not be employed: 



e 
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• 
One head' of e· Record Offi e is sa';ctioned £01' ~ ch 

oJt~ rlp ~~: district wit.h D putie , b'ut i is 0 ti~nal with the 'ollootor, 
XIV. so l<iug as tl1e J u ioial and 11 venue ecord-rooms are 

separate, to place tIle RecOl:d-keepe r' in special oharg of 
e~ther Departm nt, c d one of til Deputies in charge of , 
the other (.gee para. 23 elow) , 

• 4. It is 8ssentifLl tha; the · ecord-ke8Jler and his m~~;~~~~s:,; 
Oir.17.1887. as lstants be kep stt-lctly to their. proper duti s. The Re- e~ployed OJ). 

cord-kee-pel' should hims 1£ be l'eq uired acti'iTely to direct d~: ~~ e 0 III 

and sup rvise all the current business pi' receiving and' 
issuing records, and he should himself take a considera-

Oir. xxm. ble share ~n thi . work. eB e ·shollld also be held responsible 
1871. for the work of t mporary establi. hments (vide para. 6 

Oir~17t 1887. below). He should not be a110wed to pend al undue 
proportion of his time in '\ riting reports (ltailiyata) j and 
officers should no~ cal upon him for reports stating parti­
culars and l'f'sults of previous ca es, If a J ndicial or Reve­
nue Officer wishes that the former l'f'C l'd of any village 
sbould be E'xamin d, or any particulars of their conten~s be 
fnrni hed, he bould d pn te orne member of his mini terial 
establi hment for the purpose; and tlle • official 80 deputed 
should be allowed to xamine the files in the ante-room of 
the Record Office in the 1~1I:1,1 leI' pl'e cribed by the -rules 
relating to the inspection of records. 

• 
B.-Temporary 'Record-Room Establishment. 

B .. rk. Dil', • 
OolL, para.. 217, 5. It ~as oriO'inally intended that the' work of de- Temporary 
ar xxm t' 1 I h Id b d b th d' esta.blishment 171.' S roymg use ess recorc s 8 OU e one yeoI' mary 8a.no t ion e d 

18 • establishment; but this has been found impracticable. yea.r by yea.r. 

Establishments are now sanctioned year by year by the 
Financial 'Oommissioner, subject to Budget provision,- on 
applications made through Oommissioners ye the District 
Officers, and the cost of these establishment is et off 
against the receipt of the Record Office Fund, particulars • 
concerning which will be found further on in this Circular. 

6. The temporary establishments 0 entertained must '1'0 be con fin· 

be employed solely in the Record-Room. They are not to ~~r~~ propel' 

be employed on any duty other than the destruction of 
ephemeral and useless records and the arrangement of other 
records, and are to be dismissed as oon as the work for 
which they were entertained has been completed. rrhey 
will be subordinate to the Record-keeper. • • 

7 0 II h d 'd 1 '1.'1' Applioation 
Cir a 1876 • 0 acto . s ou conSI er, as ear y as posslUle 1ll and Bud g.' 

• t • the financial year, whnt establishments of a temporary proviaioJl. 

nature, payable from the Reoord Office l!'und, will be re-
Cir.Ie, 1886. quirod. Applications in the form below shonld be submitted 

to Co.mmissioners of Divisions dUrilf(Y };. l'il {J M' y, and ' 
divisional statement should be forwarded to the Finan­
cial Commissioner's Offioe not later than June 15th. 

• • 

• 
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.AppZication for tempflt'ary Record Offi,ce E8ta~lishm;nt·requi;ed for the DiRtrict of the 
.1...- --4"':'-Divisio,\during th~ official y~ar 1.8 -18 . 

1 
-

, 

~ ... 
l1li 

~ ... 
A -

. 

I 

• 
! 3 4 5 . 6 7 8 9 

- ~ -• Cl) • Cl)"',.d Cl) . S • tID .~ 0 CiS i..tJ ~,c~i~ • ~ ·S o "" 
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Considerable inconvenience is felt when Collectors o. Y. 1M. 1 .... 
fail to enter in their Budgets (3-Land Revenue Record· 
Room Establishments) sums really sufficient to meet pro-
bable requirements. In suoh cases large demands are 
subsequently made upon the Financial Oommissioner's 
reserve, which is intended to meet charges that could not 
have been foreseen, and allotments have to be made 
for charges that could easily have been foreseen at the 
time of the framing of the Budgets. Oollectors should, 
therefore; be careful tQ make full Budget provision for t~eir 
requirements. 
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O.-Arran~ment 01 Records. 
• 

c Iftrk. D ir. 8. The' systeriJatic arrangement of the Collector's The .)'Item 
l~i%8~ara.s. records has eDo-aged mDch utt ntioD. The Regular et- explaillld. 

tlemellts and the · survey on w~ich they were ba ed 

• 

• 

greatly facilitated the 'a~tainment of this very im-
portant end. Tlte system· on which the records have been 
arranged is tfnif m througho"t the Punjab, and admits 
of ea )' explanation. • . 

9. It is assumed that the limits of the revenue sub- General Ia. 
divisions of t he dis iet.. have been finally determined, dex. 

and that . ts villages in each tah H have 
been drawn up. A certain number of racks in the Re­
cord-Room is then allotted to eaoh tahsil, in which the 
pupers belonging to each village are placed in eparate 
bundles (bastahs), he color of which varies according to 
the tahsil. A general index is formed for the tahsil, a 
distinct sheet being set apart for each vill .... ge. The head-
ing of each heet oorrespond with the arrangement of the 
business of the Oolledor's Office,-see para. 18,-and every 
oase relating to the village ' is entered in it under the 
appropriate head as s n . as the case is placed . in the 
Reoord-Room. The entry gives simply the date of the 
final order in the case. 

10. The best mode of explaining th arrangement of Method of 

the records will be ' to suppose the offioe in the eat-~~ m. n t 
est po sible confu ion, and to detail the step necessary to 
bring it into order. Let it be suppo ed that the docu-
ments in loose sheets, unconnected with each other, are 
found thrown together in large chests. Many sucL chests 
full were found in Oollectors' Offices when attenti was 
first turned to the subject. apers w i form part of 
the same ca e or proceedings (misl) shoul first be brought 
tooether. These misls may be more or less perfect, but • 
when vel' they a.re such as to be intelli~ible, nnd to throw 
any light on the affairs of the mauza,the leaves which 
compose them should b number d according to date on 
the outer corn r of each leaf, and should be united by 
0. thread, and have au index on a separate sheet attached 
to them. This index should show prominently the name 
of the village, the nature of th ea e corre ponding with 
some head of the general index}, and th dat of t}le 
final order. It should al 0 give the designation and . dates 
of the papers compo ing the nIp, eltch entry being marked 
with a n1lmbel' corresponding with that borne on the outer 
corn ::. or th leaves of the paper. The lists should be 
totailed and closed, so as to prevp t fnt,nre dditions: 
When the oase regards two or m re villages, as in the 
case of a boundary dispute or bluqa, it should be recordeq 

• 
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under the name of the most R-l'orojllent village, but a note 
of reference (j&lcar) ~hop]d b put lp with the bundles 
of files of the ~ther "il1aO'e~, . and corre ponding ootrieR 
hould be made in th \r fly and general indices. 

Arrang men~ 1) • Por til purpo e of tho preservation of important Bark. D i r. 
f~~:~~~t:~th. pop rs an th p riodical removal of those that are u e- r&i: Appx. 

less, the following orders lJa~e bp n ivan reO'arding the 
arra~ ement of paper (' in jd ach £1e and the t;lature of 

, the h. t of paper to be ellt r d 011 the fiy-leaf-

(i). The iil of very eo. e belonging t.o the Ver-
nacular Office v no1£ ne ea e conSI t only of , 
a . ingle ap lication, must hay a fly-leaf, on 
which ball be entered a Ii t of all papers 
b longing to t 11 file and which shaH indicate 
the paper that ma.y he )' moved. 

(ii), 'rhe li~t. must. h dra\vn up jn tw columns A 
nd 

(iii). The papa}' in II file will be arranged in 
two .'el·jes aceol'dil1O' a th yare ntered ill 
column A ot' ohl~n B, attached tog(:Jther 
in iO:uch a way thaV thos nt red in column 
B Hlay b d 'tached n. ODe wb n no 10nO' r 

• l' Q111reJ. 

(iv). File.A, hall contain­

(1) Index of pap l' . 

(:.) Petition) report, or pap r originating the oa. o. 
(3) Answer of the oppo ite part,Y . 

• (4) Petition of third partie". 

(5) Ree rd of point at i su . 

(G)( Docum nt' filed it exhibiL. 

(7'; Record of ol'al evidenoe. 

( ) Maps and pedigree table . 

(9) R port from office or {I'om ubordinnttl 
oBice , 

(10) 

(11) 

(12) 

Arbitration a/wards, dee' R of compromise, 
~LDd conf s ion of judgm 'nt, 

All note or pap l'S in the band wl'itinO' 
of tho pre lding officer. I"> 

inal rder. 

: ] ;1) Rec ipt. for mon y )' for documents rp­
turned. 

(14.) H ports of execution nnrt acknowledg-
memo that th fina.l ol'oer' hns heen 
nl'l'i d out. . 

}file B .Jmll contain all paper Dot inolnded in File A. 

'C • 
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Bark. D i r. 12. The ca,es l'egardini the svne village should Tbe fty.indu. 

P~.li·30. paral. then be brtmght together, and arranged according to dateR 
in an open fly-index bearing tge name of the village. 
At the same time· the date on which each case was dis-
po ed of should be ' ntered in. the she t of the general 
index allotted. to the viltage ull'cler its appropriate head . • 

• 

It will be ooser~d that theri is nn essential differADce 
in coflstruction hetween the fly-index and the general . 
index.· In the former the entries show both the subject 
and date, and are made consecutively according to the 
date of the final r er; but in the latter they show only 
the date, aned are made under heads which indicate the 
ubject . 

) 

13. The files each village, with the fly-index, shoUldViUagelbut&bJ 
be tied together, and as many files as can conveniently 
be kept together should be bound in n cloth, on the out-
side of which should be legibly written the tah il u'Dder 
whic~ the village contained in the bundle (bastah) fall. 

B&rk. D i r. 14. It will thus be seen' that the arrangement of the A.rrangement 
?~~ .. pa.rn8.132·records is according t \'icality. In order to find any bylooallty. 

required document, it is only necessary to know the village 
. to which it has reference and the tahsil in which the 

village js situate, the date of the docu ent or nature of 
the ·oase being secondary con lderations. . _ 

15. rrhe vernacular proceedings generally contain a English COl'. 

reference to any EngJish corre pondence which has passed respondence. 

regarding a village; but it would also be convenient to 
have a column in the general index, which should show 
the dates of letters which have been written or re·ceived 
connected with its affairs. The indices QuId then afford 
a clue to all recorded facts and opinions regardin~ every 
village in the district. ' • 

] 6. As the olassification of oases under investigation in Oheck on'cla8. 

the office hould oorrespon"d with the heads of the general ~~:a:t~;~&8e~f 
index, the deciding officer will have the opportunity, as the . • 

• "2I'1d.-It is commonly sappos d that the fly.index: is a mere tran c.ript of the antriM 
in tho General Parganl:l. Regi tel' relating to the mauza with the bundle of whioh it is plaoed, 
·but Bu()h is not thtl cas. 'J'b object of th fiy -index is to arrange the misl8. of eaoh bundle 
in a. new form, not with re£el'en~ to the matter thoy contain, but so as to prevent the abstrao~ion • 
of anyone miHL or the 1111pors of u,ny mi8l, Th mi L should therefore be numbered conse· 
cutively according to tt-e dat nf final order. Th fly·index shollld show. the mists arranged 
aa they nre receivl'ln by the Record-keeper, with the nnmber borne by eaob,Ua notice of the head 
'of .th General P.l'gan Hegistal' to whioh it refer, the date and the total number of papers 
Ib the misi. A each 11 w mis£ is plaoed in the Reoor ffiec, an entry will be made in 

. Pargana Register uuder the proper hea.d, a.nd a £reBlr entry a.t the fo)t of the opeu fly-iudex 
reoording the at)ove faots. The entries in t.be registe~ are according to heads ann iu the fly. 
index oonsecutivelyaccording to chronologioal order."-Ciroular Order, S. B. R. N.·W. P., d'ted 
11th January 1848 • 

• 
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cases pass under his review, of tS'orrecting any error of classi­
fication which may havArbeen comm' ted in the first in­
stance. Adequate security is thus afforded for the uniform 
. and correct entry of all cases under their proper headings. 

( 

c • .?~F~f:Phi: 17. Until the year )886, it was .option~l for Collectors !!:.k.~. ~~: 
men t to 'h e to arrnnge village bundles alp1mb tlCall . n the Record- 8011., pa.ra.:-l31. 
adop~ed. oom and to use the alphabetical y tern in Revenue 

Registers and Records generally. But in that year it was Oir. ".1888. 

directed that in r all lists, registers and records of the 
Revenue V partment, villag~ shpuld be arranged and 
entered in the topographical order adc\pted in the assessment 
records i- and that, if in any district the Settlement Assess-
meot papers are arranged ioside assessment circles in • 
alphabetical and not in topographicnl order, the Collector 
should adopt a suitable topographical' arran ement. These 
ulders must be 8Lrictly adhered to. Alphabetical lists of 
the villag s of each tahsil, from which the number of any 
viHage and its position io the Record-Room and in the 
registers can be readily traced, may, however, if considered 
necessary, be ]ithographed~ and su pplied for this purpose 
solely to the Revenue Accountants, Reoord-keepers, and 
other Clerks of Collectors' dnd Tahsil £fices, and such 
lists may conveniently be hung up in Record-Rooms. 

Department 18. The revenue duties of the Collector's Office are Bark. D i 1'. 
01 work.. 0011.. A. p p x. 

dist ibuted into the following main departments:- XIV. 

(1) Settlement. 
(2) Collection of Land Revenue. 

l 
(3) Registration. 
{4) Miscellaneous. 
(5 ) Excise and Stamps. 
( 6) Aocounts. 

co S~ttlemen~ 19. As to Department No. 1 (Settlement) it was Olr.G,I88S. 
eD~:. • p on • ordered in 1883 that Settlement oorresp<'ndenoe hitherto 

made over to Di trict Officers and mixed with other cor­
respondence should be separated, and that in future aU 
correspondence, English papers and maps 1'elating to the 

( 

• For conven\ence sake, the rnle regarding numbering of villages in Assenment papere ia 
bere quoted :-

" Tho village plans alld the villages themselves in the sevorallists for en.oh pa.rgana abould 
be renumbered, being arranged in topographica.l order ac ording to assessment cirole. and patw,ria 
oircles. The numbering should be final, a.nd thenc forward the village should always be deligna~ 
by its proper numoor i~ all lists an' reg,;sters in the Revenue Department. If Imaller mans'. 
are Illbl8quently formed by partition <of the larger on , each component ma."lZa. Ihonld retain 
ita original number, with a. snbpidia.ry figure to distinguish it from the others, tbua 88-1, aa-J 
18-3, &0." • 
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• 
settlement of So district made over to So Collector by 
the Settlemect Officer on the' conclusfon of settlement 
operations should be kept in a settlement Almirah with 
separate register in" charge eithe . of the Head Clerk,. 
or of a. Clerk nomit::tated for the purpose by the Col-
leotor. Commissioners should at their annual inspections 
see that this or er ~ properly carried out. They should 
also ses that, when Settlement ·operations are terminated 
in any district, the English papers and correspondencES • 
are, after the elimination of ephemeral papers, made 
over in proper order with a-register. 

.. 

Bark. D i r 20. All c~ses falling under departments 2 and 3, and Mi.aoellaneoul 
~~.~ A ~p J:. certain classes of case falling under the fourth or Miscel- Depa.rtment. 

laneous Department, are plb.ced with the bundles of Hevenue 
• Records of the villag'es to which they relate. 'rhe re­

mainder of the cases of the Miscellaneous Department 
and all those of the Departments of Excise and Stamps 
a.nd of Accounts, which do not admit of arrangement 
according lo locality, are placed in general bundles for 
each yea,r according to subject .. 

21. For purposes of ela ification in the indices ~f the Subdiri.ioJl, 
Record Office, each of the main departments, except that of aco~rdintj to 
Account, is subdivided acoording to subjeots. The headings :~:'leoi; d·en~ 
of the General Index (see para.. 9 and form -annexed) show he&diDII. 

the subjects, cases relating to which are placed with . the 
village bundles. 

• • 

• 

• 

• 
• • 
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, Name of village. 

.; 

, , , 
- ., . .... 

I .. .. -. I Regular Settlement . . . . 
., ~ 

,. 
., ~ 

.. .. .. rn 
.-

~ Revision of Settlement Records, Summary 
to: 

• c 
".. >i . >i ., C" - .. Settlements, jungle aud waste grants, 1."1 

.' f boundary cases. Proceedings under Sec- a: - /:'I 
2! , nons 17, 36 (2), 44, and 45 of the 
~ 

, "' 
J I 'Tenancy Act, 1887, and alterations of as-

~ sessment. 
- ., 0 --

~ I Balances of Land Revenue, SUSI:ension or " #{. " ., 

I remission. 
~ 

-' - I Minor processes of dnress. 
. - ., ,. 

-
.. . 

'" 0 . 
J Attachments ana 

0 • for arrears sequestra- C" 
I ~ 

I tion. to: 
I • a 
I . . "i. .... 

I Transfers of pattis. 
. t' ~ . " ~ • 

0 
ii I Fa~ms of estates . . 

"!I .. .. , 
~- I' • t"' , .. >-I SalesJor arrears. 

-- z 
~ 

poj 

..... IT , 

~f t~ II '" 

~I 
()) II ~ 

~ 

""" 
.. 

~ 
at II <.b 

~ 
{b 

.~ -...... 
(j) II" ~ ~ 

~ to 
~ • . ~ 

'til ~ --~ 

~ . 
{b. 

00 I~ ~ 
e 

~ ~' 
{b 

~ - I i!. ..... , (:) 

o . a I Advances for agricultural improvemenJi. 
to: 

i I -< 
t"l 

., 2! 

~ 
:= 1\ co 

{b 
co 

I Malikaua. 
d 

'. ~ ~ It 0" 
{b 
e-o 

~ . -~ 
I Canal water-rent. 

o • .f!. -- , 
., I Refund of excess collecFiona . 

. 
, '. 

< ...... ' 

~ 
~ II ~ 

~. 

~ 1\ 
~ 

coo. 
0 

'.' . II .~ ,~, . I Securities of farmers. I • • . . - .' ~ II ~ 

;:-0 
~ 



- I P.twarm' office and records and i'atw£ria'j · ~ 

cues. Q) 

f Lambardars' cases. ~ 
~ 

t= ~ l"I I Partitions. 
Q -... S" fD ~ 

~ ":J 00 ~ 
~ (!> 

I ;. .. ":J 

~ I Mutations in revenue·paying estates Bond 
0 
?! ..... 

~ I registered deeds. _ co 
.-'::.~ 

;:t-
Oot 

I Mutations in Ilssigned estates. -;;-1 eoo. -• 0 

I Suits by or against J}ovel'nm6lllt. -'( 
_e ! .~ II - • 

• . '!.!' ,...... 

I ~ttachment, wasilat, Q;ud otbe~ ordel'S of • ~ I- ~ /_ Court. Il:I l<j 
0-

I Sales by order of Court. 
,t;:j 

~ 
. ~ . 

'. CD -.. Co) -• l . I Land Re\'enue -e t t') 

Ilf:signments and redemp- ..... 

I tion of La.nd Revenue. ~ 
li:: -;;11 ~I -.. 

I Estates under Court of Wards. 
(I) •• • 0 
t'l • t'1 <:/ • 

I Rakhs, grazing tax, and Bajji. 
r' 
;. 

t-:: Z 
~ Q:> 

0 I Appropria.tion of land fot public purposes. c: 
~ 

• • 
~ -..f 

• . . : I Proceedings of other offices . ~ 1\ r-"l 

I Single applications and petitions. 
• : I ;~ -I -I 0 I Application for ('opies. 

' . 
to :'. 
o l . ~ e - ' . t 
C/o) I f~ ~ • , • I Appeals aud revitoion of orders" .... ... 
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' at 22. Some of the ca~ps rel.ting to subjects No. XXIII 

i:D~~ b\Ul~ and Nos. XXV III to XXtXIU are not. sllsceLltible to local 
Ie.. anangem~nt, nnd these accordinglyforrn tbe first six classes 

• 

of cnS€'8 wLich are kf'pi in gf'neral b~nrll s for each yea.r, 
·the 6th embrAcing both XXXII alld XXXIU. 'l'he sub. 
j(>ct~, casp. falling undel: which are so arranged, are the 
following :- • ~ . r 

( , 

Mise'e 110,. ~ 
l~ ons. I 

! 
I 

l 
( ( 

Excise I 
and ~ 

• tamps. I 
I 

\ 
\.. 

f 

I.-SnIts by or against overn- "' .... 
ment.· 0 

~ .. 
·II.-Rak.h~~. grazing tax, and.~ § 

saJJ1. , ~ S 
III.-A ppropriation f land for I ·s ~ 

public pnrpo es. r ~ § 
IV.-Procecding of ot·her offices. I 15 ~ 
V.- Single applications and peti- >:l ! 

iions. I . § 5 
I.-A ppl ir.A,tions for copi,es, ap- ~.£ 

-peals and revision of order . ) 
VTI.- ecuriti s of Government ser ants. 

VlII.-Complaint again t Government er· 
vants. 

( 

IX.-Mini terial establishments and leo,ve of 
absen . , 

.-R pair and onstrnction of public offi. 
ces. 

Xl.-Translations of letters and orders. 

XII .-Excise 
XIIl.-Misc l1aneous Sayer. 
X1V.-Licenses for manufacture of Saltpetre. 

V.-Cas F; under the Stamp Laws . 
XVI .. -Recov91'Y of Government dues in po,uper 

BuitS. 

Accounts { VII 
(fllDtdga- to 
mated in· XXIII.-Treasury CRselS in which Vernacular pro. 

to one ceedings have been recorded. 
bea.d). 

,( XXT . - Prices Current. 
XV.--Meteorological registers. 

XXVI.- rboriculture. 
XVn.- Local A.g ncy. 

Miscells.. J XXVIII.- ncaroping. "round, and supplies and 
neoo.s. ) carriage for troops. 

I XXI .-Oontingent Expenditnr . 
XXX.-Education. 

J XXX IT.- Octroi. 
lXXXlII.-.A.ss£Bsea TtUes, Imperial and Local. 

Jlldiciti bra- 23. It is understood that, in accordanoe with tlte 
~~t!' .• ktpt. snnction of the Locnl GovernOlent, the J adicinl and Hevenne 
. - Record Offices huve in some districts been amalgamaled. 

J lJdicial Cllses are, tuert'fore, in such districts arranged 

r. 



• 
( 427 ~ 

•• • 
according to the vIllages to .whioh the parties belong, sepa-
rate bundles beingemade of the JiviJ, Uliminal, and Reve .. 
nue Records,'so that there may be no difficulty m again 
separating the J udicjal Record if flecessary. 

24. Care will be 1'e uisite· to lIlaintain the proper MelollS oU,. .. 

arrangement oithelerords when they have once been put ~1 ~~c~':~1 
in ordel·. The state of 11 Record -offioe and the efficit'ncy office. 

of the Record-keeper fire ea ily ascertained. It i only • 
necessary to call for the general indice, -to open them at 
rand rn, to lay the ha d upon the entry reaarding aoy 
particular casQ, and !hen to observe the time occl1pied in 
its produotion, and the means by which it is found. In a 
well-regulated office on1y a few minutes should be oocupied 
iu producing the required papers. Rule bould be prescrib-
ed for the deli very 0 the com plated misls to the Hecol·d 
Office, and the deposit of them by the Record-k epet' in 
their appropriate place. It might be a rule that 011 enob 
Saturday the Sel'ishtndAI' bould make over to the Reeoru-
keep~r the cases disposed of in the week immediately 
preceding that just expired, and that the e I;Ihould always 
be plaoed in their propPer .,helve ' in the course ~f the 
following week. Arrears ought 1lav r to be allowed to 
accumulat,e, and that. they do Dot acoumulnte can alwfI.ys be 
ascertained by demandillO' from tl1e erislllndol' the file of 
any class of suit, by obs 1'ving the date of deci ion of Rlly 
late case and the date of deliv I'Y to the Record-ke flE't', 
and by then eeing whether it has been properly placed in 
the Record Office. When the Record .kel:'pel' 1m once 
given hi receipt for it, he became entirely respbnsible fo1' 
its safe custody. 

• • . 
25. In order, then, to ¥atisfy onesel of the efficient MattertMb. 

£ R d om . 'II b t . looked to in state 0 a eco\' ce, 1t WI e neces,.ary 0 ascel·t:"lltl oxam'nat n 
that the l'ecol'ds al'e rightly arranged and can be quickly ReCt.rdOfllco. 

produoed j that they are placed up to the latest (late 
required by the standin rilles of the offic~, and entered in 
the indices; that the fly illd ic s for each villa~e are prof' l'ly 
kept up; and that the files them 'elve are rightly compilE'd, 
tlle papers bl:'ing pl'Op rly nnm bered and enumerated in the 
list, and tbe ii t closed. The la t named operation "bollId 
be done in the office efore delivery to the Hecord-)\.eepf>r, 
and that officer s9ou1d refuse to receive the file till.it ha 

. been thns IDilde up. 

2R. The registers of landed property, which the llelriMtera of 

Collectol" is requit'ed lo keep up, C<ln~ ijnt.f-\ R,n importnnt !;~dl4 proper. 
pa.l"t-of his records. The orders concet'uing them are out· 
lide the scope of this Circular. 

• 

• 

, 

• 
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D.-De8truction o/I'Bele8: Rfcord; . 
• 

Anl'JU&1 de- 27. On the f et Febr~al'Y and follJwjn~ €lays in each Oo~ki,~' 
ItrueMon. year, u,ll papers which have beoome liable to destruction XXI:" -, 

ullder the following 1'u1 ;; shall be destJ'oyed, all original 
documents 01' de J of any value being first removed. . . 

t • .p~llI.l of 28. All pRpel'S Jinlfle to de tl'uction &~lll be tOl'n up 
lItroyed reo and soa.ked j II water, car being tn ken • that all Court-fees 

oordl. ,St,amp. are cnncf'lled ; th y shll11 then be sent to tbe Jail. 
'l'he .Iail authorities shall be called upon to pay tLe market, 
vallle to the Hecol'd Offic ]'lll1d. lJ' there is no Jail, or if 
the Jail anthorities decline to take tl pap r, the orderl:l 
of the Uommissiunel' shaH be taken as to the1r disposa1. 

I'U. A p&pe1'1l 29. rl'he papers in every file are divided into A 
::;;.~ng pre· pnrel' find B papers (see rara. 11 of thi Circ'llnr). Th~ 

pApel's in Filo A in the classe of en es specified in Appen­
dix I beluw sh:111 bo pel'JlJanelltl,v preserved. In other 
CII es File A shall be pre rved for the periods pecifi d in 
App noix II, after the Japse of which it shall be destroyed, 
with thA exception of the ~ollowing papers, which shall b 
permanently pl'esl'rved:-

• e ~ 
1. Index: of pR.pel'S. 
2. Documents filed as ex.hibit • 
a, All note~ or papers in the handwriting 

of the presiding officer. 
4. Finalorder, 

A Dote of the destruction of the record shaH be wade 
at tlte time ill the regisLel' in which the case is . entered. 

:~~ed~ft~~;~~ (" (SO. In al CIl es, unle whet'S tlte Collector may 
aften ye&r. deem an xce·pt on R.d visablp, tIle pnpers in File B shall 

be removed fO l' dpstt,tlction nft'l' one full yest' lias el:'psed 
from the date of t,he filial ordol', the ordel' of the Appellate 
al1lho, ity being taken to be tIle final ol'derwherf' an apppal 
1m beton 11 al'd, and tl1e fa.ct and date of such removal 
shall bl> written on til fly-leaf, and attested by the ignatul'e 
of the H cOI'd. keep 1\ after \\' hich the file RllaH be restored 
to its fOl'mer place in the bundle_ 

T f 
• 31. The books of )'e 01'U and r O'isters specified in 

erma or .J- 11£11 lIb boo". and re· A ppellli.1K )( ow 1:\' perma,nently preserved and 
ciatert. tllo e 6 /' ifi,·d in A pp 1 dix I V allall be kept for the 't~rm8 

therein prescribed, after which tLey shnll be destroyed. 

• 

Regiater. or 32. In Appendix HI it is reql1i,.ed that Registp.rs of Bark. Dlr. 
::U:;."'nent pet'mnll Ant utilityc 1'9nlu be preserved permanently. ~~: A.pp~. 

Th~ f lIowing l'del' .dofines those registers and contai 
iustructions fOl' their maintenance. 
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" It The followl registeIs of permanent utiHv,- ,shou1d 
b Kt'pt Dp for refer nee in each pi trict <;}ffice jf any ·fact· 
exist which w()uld find a pla-ce m the regi!ter, olherwis 
the -register should ue emited :-

I.-Register of balances of land or other l'avenue to be' 
pnid by instalments. 

/) 

n.-Regis '1' 0 estates und r direct management .. 
III_Register o~ transfer of shares to solvent eo-share' . 
IV.-Regi ter of farmed estates 
V.-Register of e tate the property of Government. 

and of gr,zing or fuel ,preserves . 
• VI.-Register of nazul property. 

VII.-Register of superior proprietors (Taluqdcil'l'! and 
Istamrardars) . . -

VIII.-Reg' tel' of Pat war! . 
IX.-Register of partition. 
X.-Regi tel's of as ignments of 'land l'cvenue­

(a) In perpetuity. 
(b) For life or lives . . 
(0) During maintenance of in titutions. 

XI.-Register of inam gra ts to mombers of the-&gJ!ionl­
tural community, 

XII.-Register of grant for the formation of roa.d8~df) 
gro es and the sinking of wells. 

XIII.-Register of advance for land improvement. 
XIV.-Register of lands exempt for a term of years from 

irrigated rates of as e sment. , 
XV.--Re tel' of lands taken up for public purposes. 

XVI.-Register of property h otheonted to GovernJllM~ 
as seco.l'ity. 

XVII.- ;Regi tel' of Government elll y6. 
XVIll.-Register of securities Q Government servants. 

XIX.-Registers of pensions-
(1) Territorial and Political. 
(2) On account of resumed a signment of land 

rev ne. 
(3) ayer compen ation. 
(4) Charitable, 
(5) Superannuation and compassionate. • 

XX.-Register of general powers-of-attorney. 
XXI.-Registel· of agricultural notabl . 

XXn.-Register of nativo gentlemen entitled to the 
courtesy of a ohair. 

XXllI.-Register of places of historiaa and archeo.1.egica.l 
• intereetr tn' antiquity. • 
:-Register of ptevailing c&sooa and'-tri~ •. 

• 

, 
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• ., No form of register is prf cribe'd uiile s'where a form 
haH b en given ~18ewhere" the informa}ion ha been already 
oJlected in ma~y district rl'he reglster ,may be kept 

in Englil:lh or vernacular a may be mo t convenient. They 
need no(, b in eparat (volume, a 0 or two pag of a 

. vol umo will often uffice for th purpo 0 of a particular 
register. r 

, When any of the '0 l'egi ttl)· has b !l )JL: pal'ed, tho Super­
intend nt of the Vernacular Office must be held r ponsibl 

r • that the information i kept corrected up·to date, as 0therwise 
th regi ters will Goon b come u Ie ' 

• 

PPENDIX 1. 
. ~ 

0.\ s: TO BE PRE PlRVED PERMANENTLY. 

(1). .il[cuuawcit·. 

• 

1. Detailed Slittlelllcntli .-Tbe village SettleD) nt Record, bu not epal'ato files, relating to 
ho prop ration or tinll of tb pap r composing it. 

2. Revision of • tlUlerne'lt RecordB.- 'l'h orders uml r whioh tit rcvisiou was troot-. 
cd, Q.1Jd the pa.pOl'S 61howiDK tl mouifiol1tious IIiOtualJy made in the Villagc ottlcmenL Reoord. 

3. IImmat·y ettZements.-. ettlem ut.s of re nmell r venue-fre lands, of Jands affeoted' by river 
ction of wa. be I nli s parat ly demal' Slted, and c.:>f Mher isolated p rtions of Iand - nch paper 

as ma.y at t.he next detail d ettlement b el obed as being of tb natw' of recorda-oi-rights, or 
oth rwis of permanent valu '. 

S. Bounao,'y Cases .- ViQag bounda.ry (thakbast) maps and record of demarcation of bound­
a.ries at Settlement. 

o. JungL I and WMt l'ants.- AIJ cases in which a proprietary titl i ('onfer1' d. 

1. MciUkOtIHL.- u.se decid d daring ett.1em nt r lating to the tit.l to :Afalikana. 01' Tahlqa.­
dbi allowances. 

29. Lambat·(Za.-i OaReIl. - Cas s l' laLing 0 the nppointm nL ot villllg headm en unless whore 
an h ir is appointed to suoceed 11.. pr .V iOUR inenmb at; c.n s r lating to dismissal wher~ an h ir dOUB 
not succeed ; , .... nd r a e of reductIon 1U th n mber of village headmen. 

30. 1m-pc?} ct Partition.-'t4..11 ells s in which pa.rtition been eff cLed. 
31. Complet Divi ion.--All c in whioh the di i ion bas been mad . 
40. RCiJonue·jl'cc Tentwcs.-Inve tigation nd resumption file . 
4.0(a) . Redemption of La.nd R venn . 

• PPl'opriatioll f land for public purpose, where permanently Laken np. 
47. Appeals a.nd r vision of o1'd rs relatjng to cases in this Appendix. 

4. Appeals to Commi sioner and Financial Commissioner relating to case in this Appendix. 

N.B.- 'l'hi heading I\ppli onl.y to Com i sioner's and Financial Commissioner's Office not 
to the Dis~rict ilie , in which opt , of order of Appello.tA Oourts ar field w'th the urj~n.J 
oue, . 

(2). Kuliyat. 

47. 1. Aa ndcr mauzawar. 48. j 

63. lnvestigation files in cases of pen ions and charitable allowances of a permanent 
oharacter. 

67. Na,ti.l tI,ul 'Wo.kj.-Invet.".igatioDs eoncerning the t,itle to nuul property and ed 
ill .. rel",ting to wale! property bein~ plA.oed under the mo.nagement of tbe Deputy 'Com ~r~e • 
or ihe Bead or Trustees of 0.11 l~titutiol1, or of a Committee uuder Aot XX. 01 1883. mllllQJIer, 

• 
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APPEN IX II . • 
• • OASES TO BE DESTROYEI1 AFTER THE LAPSE OF A SPECIfIED P~RIOD • 

• • 
Period for 

DE'Boription of oase. 

I ' 

whicb.to be Time when period beginl to l'WI • • 
kept. 

• 

(1). Mauzawdr. 

1. Detailed Settlements.- All sepn.rnte les Six years 
relnting to the preparation 0 testing f the 
papers oomposing the villaae Settlement Reoord . 

• 

2. Revision of Settlement Rerora8, exo t the 
papers specified in Appendi I . 

Ditto 

3. Summary Settlemenfs.-All p~pers not Three year. 
selected £01' preservation, as provided in Apt> Q-

dix I. 

N.B.-If no snch selection has been mali, ile 
A should be kept nntil a careful examination 
and selection can be made, ,. • 

4. Jungle and waste grant, where pro- Six: years. 
prietary title i. not conferred. 

5. BO'UIndary Oo,8e8.- I ection and repa.ir of Twelve years. 
bonndary arks, and rectifioations of bonndaries 
by oonsent during currency of Settlelll(311 , 

6. AppZ'cations for division.-Est imate or Throe years. 
appraisement of produoe taken for r nt uuder 
SecLion 17 of Aot XVI of 1887. . 

a. Do. :for servioe of notioe or eje tment Qf Ditto 
tena.nt without right of occnpancy, under 
Sections .44 and 45. 

b. Do. by tenant for service of notice of retin- Ditto 
qnishment on landlord, ander eot' ·3G. 

'1. Alteration of n.ssessment D 't 0 

&; 9. Balance. df Land RevenuB.--Suspen- Ditto 
Ilion l' remission. 

10. MUlor process of duress One year. 

-
When Settlement is 8anotiol1 

by Government. 

When the rovised reoord iit _DO' 
tioned by competent authqrity.-

Wb~n the record·or.right of t8. 
following Regular Settlement i , 
sanotioned by Government. 

Expiration of lease. 

bate of final oroel', 

• 
From date 

in th ase. 

When the assessment of 
next Regular ettlement reoeiYH 
the sanction of Government. 

J!rom date of remission or reoQvflry 
of the balanoe. 

Ditto. 

11 & 12. 
tration. 

Attachments for arrears and seqnes· Twelve years. From da.te of remoTal of 
at aohment or sequestration. 

• 
• Before tbe paaliq of the Punj.b La.nd Revenue .lot, 1871, the Coml'lli.lionel" 

III OOftnauaPIo il now rtquirecl • 

• 
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• • 
• 

• 

Deloription of oase. • 

.( ~ 1 

, • 

Period for 
whioh ~ 
be kept. 

• 
Time when period begiul to run. 

~~--------~~~----~~~----+. --o-----------~~~--~~------------~ • • 
13. Tranlfers of ahares 

• 

F.arms of 8Ha.tea 

• • Twelve years. 

DUtil 

)6 '" 18. Sales of estates, or of rights and Ditto 
intereets in land or houses other than that on i" 1;_ .~ar aocrued. 

1'1. Advanoes for agricultural improvement. One year 

19. O~aa.l ronL Three years. 

ZOo Refund of exoes8 oolleotion Dit 

21. Securitios or farmers CTh 'ee year .. 

22 to 26. Regular and summary. suits. 

N. B.-ThesetaI'8 in many d' tricts kept with 
the reV811ne bandies, but the Ohief Oourt rules 
apply. l 

• 
From date 'When the' tamt ia 

restored or the transfer becomel 
o.bsolute. . 

From date when the. land i. 
~tored . 

From date when the .. I. be· 
oomes absolute. • 

Aft r final o.djustment of the 
advanoe. 

From da.te of la8t proceediDl' ia 
the Ca.se. 

From date when reo~pt i. filed. 

From terminA.tion . of 1.... or 
reoov.ery of baiancel then 4ae. 

.si. Patwdri,' Office and B.cord •. -Patwaris' Six years ... From date When filed ~1 P •• , 
annuto} papers Nos. 1 a.nd 4, jamabandi and waris. 
j.makharch. 

NOI. 2, 3 Id.d Ii ( Ditto 

Applications for lea.ve, new appointments, Three yeare. 
R. 

IS. Patw'r{a' oasel ... Six years ... 

19. LAmb&l'Clm' 0&18" uoept i1hose includ· Three yeare. 
ed in Appendix r. 

ao. 1""fM'/ect P.arl~lcm.B.-CueI in which One year 
no partition has ta.ken pla.oe. 

81. Compleu di"iito .... -Oaaea i. whioh no Ditto 
divilion is made. 

82 a.nd 88. .~ •• lUvtnu,.paying 11,· Six year. 
tatu-·Uuder decreee of Oourt, or by pril'at.e 
traDlfer. 

( l 

M. JC...tat~". ita. .RetI"""'2'G1/mg •• tate,.- One year ..... -....,.. , 

After reoord.of.right. of the fol· 
lowing Regular SettI.mGt it 
sanctioned by GOYeua 

From date of·ftnal order. 

Ditto . 

Ditto. 

Ditto. 

Ditte. 



• 
• ( 4fJ3 ) 
• • 

APPE~bI II-ccmtmued. , . • 
• 

Desoription of o&se. • 
Period for 
whioll to 
b kept . 

• •• • 
85. ies of regist red deed 

~.B.-Nono are reoeived under Aot VIn 
of 1871. All which remain may now bee de-
stroyed. • • 

. 
• 

3e. Mutations in estates the DJl.nd Revenue Six years 
of which is assigned. 

I 
37. Suits by or again t Government . ...! rders Ditto 

of the Deputy Commissioner, and proceedings 
or enquiries On the Revenue side only. 

38. Attachment, Wasilat, and other ol'der Three years. 
of ourt. 

39. I ales by order of Coart Six years •• • 
40, Revlmu/J-j?'/J/J Tenures.-All casos not in- Threo years. 

clud d in Appendix r. 
41. Wardll' Esfates.-Prooeedings in whioh the Twelve years. 

estate was declared subject to the Court of 
Wards j inventories of property; annual accounts; 
appointrn nt and removal of managers or 
guardians. 

MisoellanE'ous applications Thr e years. 

42. Ro.kh, grazing tax, o,ud snjji Ditto 

43. Appropria.tion of land for public purposes 
of a temporary oharll.cter. 

Ditto 

44. Prooeedings of other offices when not One year ... 
returned with reply, or tiled with the case to 
whiob they relnte. 

45. Single applications and petitions when Ditto 
nl)t returnod with order endor ed, nor falling 
nnd~r a.ny other heading. 

Oas88 relating to Cho.ukldars ... Three years. 

46. Applications for copi s when these can- One year 
not be filed with a. partioniar oase. 

4lT. Appeals and l'ovision of orders :elating That presorib· 
to case in this .Appelldi~. ed for th ori· 

• ginal o&.se. • 

• 

Time when period begins to run. 

Date when received in Omce. 
• 

From date of final order. 

From recovery or remission of 
any 8um found due to G(')v J'nD'lEmt, 
o from date of final order of Civil 
Court. 

From data of final ord~r of Re. 
venne offioe in the proceedillgs. 

From date wben sale is set aside 
or beoom ab lute. 

From date of final order. 

• 
From da.te whe control of Court 

of Ward was wit drawn. 

From date of order. 
• • 

rom tprmination of lease or reo 
oo,,-ery of balance tben dne. 

When the land ill restored. • 

From da.ta of order passed oa 
receipt. 

From date of order. 

• 
From date of final order . 

• 
From da.te when copy -a8 given. 

or date of order refusing H. 


