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APPllNDIX II continued . 

• 
Description of cas . 

• 
• 

48. ppeals to Commis ionera and Filladbial 
Oom m iBsjon~rs 

N.B.-In offices of Oommissioners and Finan· 

Period for 
whioh to 

kept . 

• 
• Tha.t prescrib· 

ed for the ori· 
ginal case. 

cial Commissioner only. • 

• (2). KuZiycit. 

37. Snits by or againBt Government Six y ars 

42. Rakha, grazing tax, and sajji ' " Three y6ars. 

43. .AppropriaLlon of lund for public PUT' Ditto 
poses of a tempora.ry cha.raoter. 

44 to 46 On year 

47 and 4 That pre­
scribed for the 

"orirtinal case. 

49. 8~ClJ,fit!l oj Government Elel'Vant8. Atteata· Three years. 
tion and verification of -

(. 

50. Complain s against Go,rernment ser­
vant . 

61. Mutation of ostablishment 

(,2. Lell.ves of absenc ,. 

68. Hepar-'s a1.d construction of public offices. 

54. TranBlo.tion of letters and orders. 
• 

65. Excis leasos and s cnriti s 

66. Collection of Excise Rev nue 

N.D,-57 nnd 58 should be omilitE:d as pur 1y 
Judicial Proa edings . . 

69. Miscell noous ayer , 

Ditto 

Ditto 

Ditto 

Ditto 

Twelve yea.rs . 

Thr y aI's. 

Ditto 

Ditto 

o 

Time when period begins to run. 

• 
• • 

• 

, 

As under Mauza.'Ya.r. • 

Ditto. 

Ditto., 

Ditto. 

Ditto. 

From da.te of can elling 8eourity. 

From date of final order. 

Ditto. 

Ditto. 

From dltte of final adjustment of 
expendHure. 

From date of transla.tion. 

From date of expiration o,f 
lease or reoovery of balanoes then 
due, 

From da.te of recovory pr l1l~~.­
sion of the amount due. 

From date of reoovery tePlj.· 
sion of the amount due. 

60. Ljcens 8 for manufa.ctnre of sa.ltpetre Threo yea.rs. From date of expiration ot ~e 

61. Cases nnder the Sta.mp Lo:.(Ii-V.evenue 
proceedings only 

Ditto 
• license . 

From date of tinal OJ'dfrr or Rf 
recovery of ~y lum found due to 
Government. 

. ( 
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• • 

Period for 
Desoription of case. • whioh 0 be Time when period b~gins to run. 

kept . 
• • • .' 62. Government ques i[1 pa.uper suies. 1'.bl·e~ years. From date of reoovery or 

• 
63. Treasury cnses in w hioh Vernacnlar pro­

cobdings ha.ve been reoorded, except thosc in-
cluaea in Appendix 1. • 

• 

• 
64. Prices current 

66. Meteorological Registers ... 

Ditto . , .~ 

Ditto 

Six years 

67. Nall1H and Wakf, exoept the cases inalud- Three years. 
ed in Appendix 1. 

68. Enoamping-groundl:l, and supplies ated .On6 year 
carria.ge for troops. 

remissiou . 
• 

From death of pensioner in the 
case of prooeedings relating to 
grant of life pensions j from d"'lili __ • 
of repayment of deposits or adjQs • 
ment of advances ; from date of­
payment of sepoys' remittanoes; 
and; in other oases, from date of 
nno.l order . 

From date. 

From olose of yea.r . 

From date of order_ 

Ditto. • 

69. ' Contingent expenditure 

- 72. Octroi ... 

Three yeal' . From date of a.djustment. 

• 
Ditto From date of recovery or remis· 

sion of balance 

78. Assessed taxes, Imperial and Local. ... Ditto From date of recovery or re' 
mission. 

• 

APPENDIX III. 

BOOKS OJ!' RECOltD AND REGISTE S '1'0 BE PERMANENTLY PRli:SERVED. 

All printed Vernaoular books, pamphlets, nd mannals furnished by Government, ma.nn8cript 
Circular orders, and rules of practice, to be kept in Munshi Khanah. 

Registers of p~rmanent ntility, statistics of arel.lo, popnlation, produots, &0. 
Annnal Meteorologioal Statements. 
Registers of Tenures paying revenue to Government, or of whioh the rev~nue is assigned, from 

the ea.rliest period. • 
Ta.bulated Sta.tements of former Settlements, including connterparts of English general state­

ments for a. ta.hsil or othor tract. 
Sta.tements showillg original and subsequent modifications of local subdivisions, and maps of 

such chanies. . 
Registers of Mutations of Proprietors and Cultiv or wit,h riibtlt of ocoupancy, and of 

Auipeel of Land !levenue. • 

• 
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APPEND IV. . , 

BOOKS OF RECORD AND REGISTERS TO nE DKSTROYED AFTER TilE LAhE OF A SPECIFIED l'ERIOD. 

Registers of Muta.tions of Patwaris, Lambardars, and Chauk1dal's . ,. After twelve years. , . 
Anonal Collection Statement of Takkavi Advances. 
Do. do. do. of Excise. 
Do. do, do. of Millo laneous venue, 

Statement of Sales of I:!tamps. 
J Afoor Bi. ye.rs. 

r 

f 

Treasurer's Oash Book, Vernacular Tree. uryacoounts (under the old J . ' 
",stem).· . . " , After aU: yonrs, 

.Annual a.ccount kept by the Wo6,sll Bakl NavIs under the old system. ' 

Rent Rolls (and oorrespondel1~e relating theret, of fixed and fluotuating Land Revenuo 
• • . . . . , . . afeer expIry of term of existin settle nt and sanction of a revised 

settlement. • 

All other Registers and Vernaolllar aooounts not inoluded in Appen 1 
dix III. - 5 After three years. 

E.-Inspection of Revenue Reco1'ds arl.d for grant of oopie8. 

Rulell quotod. 33. The rules regarding these subjects llre contained 
in Punjab Governmflnt Notification No. 79 of I st March 
1888, ,which is bere reprinted for.facility of reference. 

GAZETTE NOTIFICATION. 

The 1st Ma?'ch 18 8, 

" 

• 

No. 79,-Noti,fication,-In xeroise of the powers conferred upon him by suh·section (3), 
Section 155, of tb Punjab Land R v uue Act of 1 7, and by sub·seotion (3), Seotion 106, of 
tb Punjab T OflUCY Act of 1887, tbe Hou'ble the Li llt oant·Govcl'Oor is pleased to sanction th 
fol\owin~ Roles made by tho Financial Commissioner und l' clause (d) of sub· ection (1) of 
SeoLion 155 of th forID l' Act, o,nd olause (d) sub·s cLion (1) of Section 106 of the latter :-

Supplementary"Rules under the Punjab Land RevenJ,le Aot and the Punjab Tenancy 
t Act, 1887. 

B~Ze8 regulating the p"oced'l/?'e '11 CaBell whel'e pel'sons are entitled to in peet reC01'tZS of Revenue 
Officers or Revenue COU1·tS, or to obtain copi's oj the SIl1ltO, and p1'c8cribvng the fees 1m, respect 
thereof· 

I.-INSPECTIONS. 

1. The following are tb documents which lDay be inspected and of which copies may be 
grauted :-

(a) Records of right nd o,l1uuall'ecords and map, and any other record or proceedings 
fl'l\ID d uudel' the Land Reveuu Aot, 

(b) Records of R v nne ourts nnd of any proceedings under Lho rreuancy Aot, or 
'under. any oth l' Aot pur aILnt to whioh n. Revenne Ofiicer has ju.risdietion. 

2. (i).-lnspeetions of . corls and cases thnt are Dot pending are subjeot to the control 
of the bend of tbo office in whioh th y at's kept for oustody, 

(ii).-The insp etion of pending cs. es i subjeot to tbo contl'ol of the Reveuue Officer or Conrt 
before whorn they or p neling', And th y shall not be iuspected on a dl\.y fixed for tho hoaring 
t bereof, exe pt with th .spp inl p r~islrion .of that Bleor or Oourli. Ordinarily Lhey nre opou to 
t be inspection of the partIes only anO o~ tflelf Pleader or Agents. 

• FWwlcia.l Cotl1millionor'lI Oircull.r No. 69 at 198;;. 

• 
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3. The inspection of reoords sha.ll be 'm, e at snch time, in suoh plaoe, a.nd in the p senoe 
of uoh offioi Is, as the head of ho office,' the c e of records of deoided 
case, Itnd tho presiding Rev nue fficer, in the case of reoords ot p.mding 
cnses, m y dir ct. 

Timo a.nd place of 
inspection. 

4. Applioation for inspeotion of ecords shall be do in writin .... on pla.in paper and shall 
. dis~inctly sp cify the record, in peotion of which is desit·ed. . ' 

ppliea.tion for 
ins etion. 

TIl Ilopplication sh&ll be ao~ mpanied by the prosoribed fee . 
Foes. 5. (i) . 'he following fe shall be paid for inspection, viz. :_ 

For the first hOU1' or part of an hour 
R . a. p .• • 
1 0 

:For each ubsequeut hour Or p t of an hOUl' o O · 

If more time than is cov red by e foe paid with thc a.pplication be occupied in the inspoc' 
tion, the balauoe shall be paid at the clo of th inspoction. 

·(ii):-The fee proscribed by this rule is nob payablo iu re peot of reoords s nt for, and in peot. 
ed by, a Revenue Conrt or ffioe on tho aHPIication of a party in a suit or prooeeding pending 
before it. • 

6. A sepa.rate application shall be made and a pa.rate fee paid for eMh reoord, in peotion 
of which is d sired, nole s the reoords arc so closely oonneoted tbat, in tho 
opinion of the hea.d of the offioe Or pre iding Revenne fficer they 
ma.y he regarded as one, in which case ono application and one f~o wiu 
suffioe. 

epa.rl\te a.pplica.tion 
and lIepa.rn.te foe for 
ea.oh reoord. 

7. If any record for inspectiou, of whioh au ord r h been given, is incomplete or ab eut 
from the Record·Room, or, for any sufficient Of~use, not avanable for inspection, 

Refund of fees. the head of the offi 0 or riding Revenue Officer shall 'recli refund of the 
fee, a.nd shall pass suoh order regarding fnture illspecliion as he may tbink right. 

8. The copying of any document or paper of III record during inspection and the 11 e of pen 
and ink are slirictly prohibitod. Penoil a.nd paper m y be nsed for the pnr-

C°E?'~.~gdOf documents poso of taking notes, but no mark sh 11 be ade on any reoord or ploper 
pro 1 e '. inepeolied. Infringement or attemplied infringement of this rule shall 
deprive the person infringing of the right of in peotion. • 

D. Fees realized undor these rules shall be credited to th Reoord 
Appropria.tion of fees. Offioe Fnnd. 

10. 'rhe Colleotor, and in offioes of a higher cla.ss the head of the offioe, may, snbject to 
Budget rules, appoint any esta.blishment necessary for the in peotion of 

Esta.bli hmont. records: provided the cost does not exoeed the inoome del" ed rom inspeo­
tion fees. 

11. Fees received in tho offioes or a plaoe where there is Govornment 'l'reo.sory ball be 
. . paid daily into the Trea. ory, and fees reoeived in all other offioes shall e 

CredItmg of fees. so paid in monthly, the intermediate on tody being provided for by the 
residing offioer of the offioe. 

12. .A.n a.ocount of income and oxpenditure hall be snbmitted in the prescribed form to the 
Financial Commissioner by Commissioners (Lnd C 11eotors with tho annual Revenue Administra.tiou 
Roport. 

!I.-OOPlE AND COPY! T . 

• (a).-Appointment, Remuneration and Control oj Copyist. 

11$. Copyists in the Engli hand Vernacnlar 0 pa.l'tmenL ' sha.ll be appoint d by Collectors 
for nIl offioos under their contrul, aud in higher offices by the head of the off\co, the oa.ndidate's 
ca.pability of writin'" fo,st o.nd well being fir Ii tosbed. And only such a number shall b appointed 
0.8 a.ra absolutely required. 

14. Ea.ch oopiyst will reoeive nine-tenth of the entire oopyin fee taken from the persou 
. uemanding a copy: th rema.ining one-tenth sha.ll be the remuneration of 

Re~~ner&t'vm of the He ri. Clerk of thA English Offi· • 0 rk of the Conrt· or Reoord·keeper, 
eOP3'l II. as the caso may be, \Vh S6 duty it wl1 btl Lu .,e that the copy tallie with 
the origiual &Ild iJ tLoroughly well written. The practice of fllUding the COpyiDj' fee. acd 
ellt.taiDiDg copyist. on bed wa.ries i. forbidden. 
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'15. Th affixing by a Hea.d Clerk, Clerk oC Court 01" Record-keeper, of his signa.turo to 8. 

Duties of llolad Clerks copy is a ceJt':ificnte th~ the official in question has personally satisfied him­
and Supen,ntondent8 8 If of its accuracy after n personal comparisoh of the copy with the ori-
&~te ting cople • gin 0.1. 

'l'he payment to Head Clerks, Clerks of CouL't, a d necord-keepers, sanctioned in Rule 14, is 
intended to remunerate those officials £01' the extra labor imposed ,opon them by this additional 
duty. < • 

Penalty forbadeopy- 16. In case 0 bad copying, the oo[,yist shall prepare a fresh copy 
ing. ntirely at his own qypense, stamps, c. , inoluded. , 

17. Any Head Clerk, Clerk of Court or Superintendent, 01' other 
Pena.lty for impro- person, imprDperly appropriating any portion of the oopyist's fees shall bo 

perly appropriating liable to immediate dismissal. ' 
oopying feel, C' 

c 

(b) ,-Rules fOl' disposal of applications fO l' cel·tified cOl'ies of Records. 

18. (i).-A party to a suit or proceeding is eutitled at any stage thereof to obtain oopies 
of the record, inoluding documeots fiuallyaocepted as svidence: 

(ii).- 'But pa.rty who has been Ol'OA ed to file a wl'itten statemt'nt is not entitled to inspect 
or take a copy of a written statoment filed by Ilnother parcy until he ha.s first filed his own. 

19. (i).- A stranger to a Buit or proceeding has no right to obtaiu oopies of dooument. 
put in evidence, except with the consent "Of the person by whom they wore produoed. 

(ii).-Bo.t, witb the ~xceptioo aforesaid; Il: stranger may, aftor a soit or prooeeding has been 
deold d, obtain oopies of th resir of'the reoord, or, for sufficient reason shown to the satisfaotion 
of the presiding Revenue Officor, he may, with t Le &tl.me exception, be granted copies of any pa.rt 
of th reoord while the suit or prooeeding is still pending. 

20. Any per on may obtain a copy of a record of rights, annual reoord 01' list of village 
cesses, or of the record of distritution of an assessment Over the holdings of an estate, or of an 
entry in a H gister of .Mutations. 

(c).-Ru~es for f ,wmishing copics of Decrees, JUdgments, or othm' Documents fOl- the pUll'· 
poses of Rec01'd 01' Appeal, 

Ono omoer to l'eClOivo 
IIopplioa.tion . 

21. At the head.q~arters of eaoh distriot an officer should be speoially 
appointed to receivG all applications for copie daily at a fixed hour, 

22. Ea.oh application as r ,oived, after endorsement on it of the dtl.te of recoipt, should be 
, , enter d in n. ornacolar rogister of the form given in A.ppendix A, or such 

.A..pph~atlonB , to be other form as the Financial Commissioner may approve. ent.ered 1n a. rOgIster. . 

28. All applications for copie shonld invariably be accompanied by a deposit in ca811 suffi­
cient to cover the fe s chargeable onder th.ese roles. When not so aceom­

AppliOll.tiouR to be c- paui a, the application should be retorned with instructious as to the amount companied by 1\ depoRit 
In ClloIIhforcopyingf s. of depo it requirod; and the date of return, with a note of the instruotions 

Sta.mp to be filed given, should b entered on the applioation. The court-fee stamp, 
d~n copy iaready for ,"hioh the la.w reqaires to be affixed to th oopy, should not be taken from_ 

e very. the applicant until tbe copy is ready for delivery, bot, a.t the time of roceiv-
ing his applica.tion, the applicant shc.uld b informed that a court-fee stamp of the presoribod 
valo.o will be roqoir d when th oopy is ready for deliverYI and that, unless it is furnished, the 
oopy will Dot b delivered to him. 

24. Every oopy sha.lI be written in a. fair, Jegible hand upou paper of the prescribed 
pa.tt rn. When the oopy i of an order in verna.oulat" it most be written in 

COSies to be written the nasfaZik style. Hoad Clerks, Clerks of Courts and Reoord-keepers are 
=~ 1Io~:lIgrl~~~!rgf 1·espon.8ible t~lat tbe oopies whioh they attest are properly written on the 
paper. prescribed kind of paper. 

\ 

25, {i).-Every oopyof th., records mentioned in Rule 20 sha.ll be commenoed with a 
dtbiedt ahort description of the reobra, and with the name of the estate, tahsil, and diatrict .. 
,,1UOb i. relatH. 
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(ii) .-Every oopy of fL judgment or ordel' of a evenue C~urt or Officer shall be (lom ~enced 
with a. heading containing t~e following information :-

• 

(a) 

(b) 

(c) 

(d) 

the Court or Office by which the oase was decided, giving the na.me and powers 
of the presiding oflice~ ; and in un appe~ te case the name aud offioial designation 
of the offioer whose <,Jrder was appealed, and the date of that ordf'lr ; . 

the date of the institqtion of t.he suit, proceeding, Or appeal as tho case may be ; • • 
the name and descri~tion of the part' s; 

• the subject·matter of the suit or proceeding, anel the estate, ta.hsil o,pd district in 
which situate. ~ 

26. Copies of mOl'fI than the jud ent nnd decree or final order in a. suit or proceedi 

O d' 'I ' f will not be g en unless speciaHy applied for. Where, however, an 
r lDarl y ooples 0 f d' f . I h L C judgments and deorees .App l1ato Oourt 11118 Il'e erre ISBn s 'or trJliIo to t e ower ourt, a 

only to be given for oopy of the ord",l' of remalld should be supplied, as w 11 as the final 
purposes of appeal. order passed 011 r oeipt of the retuJ'n to the remand. 

I 
27. In granting oopies of ju monts Or orders for the purpose of appeal, the sheets 

Sheets of po.POI: con. of paper on whioh the copy is mado shotlld be stitched together in 
tainmg copy to b book form, and not attached oue to the eud of another so as to form a. 
stitched tog ethel' in roll. 
book form. 

28. The oopyist will present the copy when ready to the offioer entrusted with tpe duty 
" of reoeiving and admitting applications for copie. On receipt of the oopy 

OOPll~t hOr to n.ft on the applicant ri ll bo called, and, on his furnishing the nece eary stamp, 
comp etlon 0 copy. tho copy will be deli" e to him with any balanoe of t he sum deposit. 
ed for oopying fees after the followin g point,s have been Dott~d 00 the oopy and in the register :-

(a) Uate of presentation of application for copy. 
(b) Date of return for deposit of copying fees, if sn reLu ed. 

(c) Date of makiog the required depo~it fo oopying fee , 
(d) Amount paid as oopying fees . 

• (e) Name of copyist. 
(I) Date when copy was rea.dy for rl livery . 
(a) Date of deliv ry of copy to applicant. 

• 

• • 
Tho register should be signed at the time of delivering tho copy by the offie l' in cIt rge. 

29. Should the a.pplicant not be present when first oall d to l'eceive th copy, his n me 
, should be calledon three ucoessive days, and, jf he fails to prescnt h' . 

:b8on~r gf tlopplicn.nt self within tha.t period. his applica.tion should be filed, a.:ld the oopy will 
w en el\. e . not be given to him until a fresh applico.tion is made on a oue-anna. stamp. 

30. The cause of delay in preparing a copy beyond the third day from the da.te of appli· 
Qausc of delay in cation should invarjAbly be noted on the copy, and should be oertified by 

pl'epa~ng copy to be the Head Clerk of the EngHi'lh Office, Clerk of Oourt. or the Reoord·keepe!' 
oxplam ed. according as the copy is in English or the .Vernaoular. In every offioe the 
offioer chargod with th duty of superintending the issue of oopies bonld be careful to see tha.t 
the prosoribed period of three days is not xce ded, exoept in cases when it. is really impraotioa' 
b 0 to supply the oopy within that time, 

J . It must be uuderstood that these in tl'uotions a.pply to Verna.oular as well as to 
RuleR o.Pl)ly to Ver. English copies, and to copies ta.ken out for the purpose of record as well 

nacular as wen 1\ to as for appeal. Th e partionlul's required to be noted by Rule 28 should ,be 
English copies. e dOl'sed in the Vernaoular n Vernacular oopies, and in English ou Eng. 
lish copies, by the persous making tho copies. 

82. (i). For ,every oopy th 1'e will be char~ d a opying f 0 and a. record office fee . 

• • 
(ii). The Record Offioe fee will be a SUlD oharged in addition to the copying fee, equa.l 

~D oDe.fonrth of ita amount . 

• 



.A.4ainiatr&tive. ] 
No. 42. < 440 ). 

• • 
(iii). The following will be the scale of oopIJing fees :­, 

ENGLISH COPIliI 

8cIl.le of OOpy.illg feep. Two hundred worls and under 

Every additional 10Q words 

VERNACULAR COPIES. 

Two hundr~d words and under 
Every additional 100 words 

• 

, 

Re. a. p. 
060 

... 0 2 0 

• 
O' 8 0 
010 

These rates incltlde the cost of the paper, whioh ill be supplied by the copyist. For 
field maps, boundary maps, tabular work, &c., a special oharge will be fixed by the officer granting 
tIl oopy. 

(iv). Th Financial Commissioners desire it to 'lte understood that this scale of fees is 
intended to show the maximum rates leviable, and that a lower scale may be fixed in any 
district if it is found possible to get really good copying done nil a heaper rate. 

(v). The copying fees levied should be disposed of strictly in accordance with Rule 14. The 
Reoord Office fee will be credited to the Record Office Fnnd. 

33. The officer in oharge of the COpyillg depa.rtmellt should daily examine the 
. register of applications for copies, and he will be responsible that' the Court 

~gld t~~il/o be ex· fees on copieR. a1' duly entered in the prescribed register. The Collector 
~TlUne • l should oocaBionnlly inRpeot r~be{ register. The register will be in the form 
given in Appendix B, Or in snch other form as the Financial Commissioner may approve. 

34. Tb officer attesting copics must, before issue, caucel tbe court·fee la.bels a.ffixed to 
them by unching out a. portion of the label in such a manDer all to remove 

Sto.mps on oopies to neithar the figure.bead nor that part of the label upon which its value is 
h~t °tiDce~~erbbef~~~ expressed. As an additional precaution, the signature of the Ilttesting 
~1'I~ci. ng ofIic r, with the date, should be written across the label and upon the 

paper on either side of it. • 
35. Whenever an application is made for a copy of a document in a case in which the files 

:~re before the Financial Oommissioner, thJl application should be forwarded to the Financial 
Oommi sionercfor [lisposal. 

36. The provisions of th.Bse rules sh:l.l1 be rea.d subject to any directions restricting the 
grant of copies that may be ~onta.in ed i~ any Act.of the Legislature ; nor do they in any case authorize. 
tlr.: inspection of or the grantlDg of c01'1ell of offiCJaI correspondence . 

• 
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Number of case and 
names of parties. 
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Sources 
inoome. 

• • • 
F.-income of RecOJ'd (Mice Fund and etlJpenditure • • therefrom. 

of 34. 'rbe incorn Ot the RecordcOffice Fund i derived 
from fees (see para. 33), hom sale of waste papel''' (see 
para. 2 ), from sale f ob olete books, and from Miscel-
laneous receipts ( ee pan. 36). ~. 

35.T11e Fund shall be applied as follow :-

r 

Authori zed 
head 0 f (fx· 
penruture. 

(a). To defray expen 'e incurred in the destruction CiT xx.rn. 
• 1871. 

Clatll!ifica.tion 
of rooeipt •• 

of ephemeral and useless recorus.' I 

(b). To purchase furnitul', :-Jtationel'Y lll1d oth~r 
article lnt nded for the use and improvement of th 
Record-Room. 

(r,) . ~ro pay tempurary e ·taLli hments entertained for 
the a tructiou of u el s r cord and the arrangement of 
other records, 

(d). The rules under which expenditure is incurred 
for ,H.evenue Contingencies, wiP apply t.o expenditure from 
the Recol'a Office Fund, and an annual account of income 
and expenditure must be forwarded at the end of the 
financial year, to the Financial Commissioner. 

t (e). Ordinary contingent charges connected with o. M. 32011, 

Record-Rooms, such as cost of bastahs, book-binding, 1875. 

stationery, &c., should be defrayed from the district al1ot-
m nt for Revenue ontingencies. Only extraordinary 
charges are properly debitable to the Record Office Fund. 

r 

36. The, present clas ificatioll of. Hevenue Record-
Room receipts i~ as follow::; :.-

• 

(a). Fees for inflpection lind search ot records. 

(b). Fee" for copie of record",. 

(c). Sale proceeds of waste paper. 

(d). Miscellaneous Hevenue R cord-Room Heceipt~, 

" 

. -
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No. 4S. '. . . No. 48.- Libraries . • 
~.-Ar1'ange ent, ~c., of Books 'in ' the rtb"aries of Oom­

mi sioneT , Collectors, and Outpost Officer8. 

, 

• • 
Oir. so, 1860. 1. The Head Clerk of the office hall be 1'e ponsible for ' R u 1 e for 

t.b presAfvation of the office Ii fury, and hall take a:l Lib:rir:s~nt. 

No. 
of 

Volume. 

I 

I 
I 

receipt for ever 'bool\:, map, &c., given out. He shall pre. 
pare a CJl.tulogue of all books, map J &0., now in the library, 
in ~he form annexed. Evel'Y officer, on takin chur e of an 
office, sball report that h lIas compa!' d. the librft!·y with' 
the Ii t, an d find it. r!'ect, and the books, &0., satis­
factol'ily kept. No 0 eel' shall be authoriz d to take away 
with him, on tran fel' to another station, any of.the books, 
ell' nlars, map) &0.) of a library . 

• RM. 

Oatalogu of Book, lap, ·C. in the o'tfice of ths'-----_ 

I I 00 DITION ON THE 31sT DECE fBER. Date 
Nam Whence on Preseni . 

of Book, r ived. which 'oadi-
11 &0. l'eceiv- tion.- 1 18 • 

ed t 

- - ----I • 
I II< Good. 
I Fair, • [ Bad. 
I 

j 

• • 
• 

I 
'1 
I . 
~ 
I 
I \~. 

I • 
I 

I 
\ 

\ . • 

\ -

• 
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O).lallieati,D, 2. The books in all1ibrarjes, al~d e entries in all Oil'. 6. lW. 

catalogues, should be cla8¥d accordincr to subjeots in Borne 
'onveuient way, s'uch a - .. 

Law Book .-Acts, Manuals, Circular, &0., of 
the J udicfal Depal·tment, 

Revenue ~rext-Eooks and Ciroulars. 
( . r 

Revenue RepOl.'ps.. l 

ettIement Reports. 
Governm(3nt Ad ministration Reports. 

Reports of Punjab Depart epts. 

Reports of other Governments. 
Mauual and Handbooks of various Departments. 
Reports on sp cial I u bj ct Works on Trade, 

Agriculture, .Manufaetures. 
Dil'f'C't,nrics, Oivil Lists) Postal Guides, and the 

like. 
Misce llaneous. 

Propel' arrangement will facilitate the cbecking of th~ 
cfl.tn(oB'ue, nnd tb l'emoval~ from time to time, of suoh 
books as have become ob olete. 

Boob to be 3. The following books should, as a rule, be kept:-
ktpt. I 

(a). Works bel on rring to an imperial series, sllch 
as the Anuals of Indian Administration. 

(b), Memoirs of the Geological and Archreological 
~ nrveys. 

c}. Statistical and uescl'iptive wOl'ks nnd repOl'tR 
on special subjpcts (as distinguished from 
ord nary annual reports). 

(d). All ettlem ut Reports inoluding thos of 

(e). 

<I)· 

(g). 

other Provinoes. 

Administration Reports of the Punjab Govern­
ment (the util'e series extant). 

Oivil, Criminal and Revenne Report (tbe 
en tire series). 

Reports of other Punjab Departments for seven 
years at least (or for longer periods if 
de ired). 

(h). RepOl'ts on ()ellsus, Income Tax, License Tax 
Octroi and tatistios of pel'manent valuE' . ' 

(i). All volum 8 of Regulat.ions and Acts. 
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4. rrbe following boolts may genera 11y he 
t · " 

0] d as BOO~biob 
may be Bold .. 

ast p per. was e paper, 'Vlz.-

(a). All Manuals about leave1 pensions, acting 
allowan~es, t "avelHng ~llowances which are. 
superseded by the Financial Codes in Iorce, 
a~dl all ,Treasury Manual super eded hy th 
ClV!} Atlcount Code .• But one copy of each 
edition of the Financial Codes and Oivil ~ er­
vice Regulations must ahv8'lA be 'preserved. 

• 

(b). All Postal G~ides, Directories, Almanacs, Civil 
Lists: mOl tban two years old. 

(c). All Administration Heport nnd Departmental 
Reports of othe7; Provinces, except tho e fo), thp 
1ast five year . 

(d). All reports relnting to the 

Dispensary 
Vaccine 
Sanitary 
Jail 
Regi tration • • 
Borse-breeding 

') 
I 
.~ Department., 

I 

I 
I 

) 

exe pt those fo\' the last even veal' . _ u 

• 

• 

5. Books and }1ll blications of tl,e kind last d crib:d Dlspo" .. l, of 

mny be sold, 111 the local market, hy ti,e order 0 f Commis_l~~ro~fo ~~~:. 
, ioners and Collectors, With regard to books in the fir t- bo~~t"hOUld 
mentioned ,lass, :it i reqn ested that UOlllllll Bloner and 
Colll?ctol's, if thfoY find they have not room for ali t·bs bo i:R. 

which, in aecordance with the provisions of this ircula)', 
ought to be kept, llDd desjre to get l'id or any of them, 
will first BU bmit a list of sncll book to the Financial Com­
missioner's office for order'" in case the Financial Com­
missionel' may wish to have them sent up to the Government 
Book DepOt.. 

pare copies of volumes of the Financial Commissioner's 
,ircular may bent to the Financial UOlllllli - ion l"R 

Office. 

• 

6. The iucome reali ze from the sale:of obsolete books s~l:ome from 

and publications will b credited to the Record Office . 
F\lnd. 

B. -ApplicaMons for pe1'mil1sion to pU'l'chase boohs, 
and sanction 1·cqui'l'eti . 

• .:In. a, l~d 7., The general.rules concerning the supply of books, Rill .. on .... 
0, II~_, &c., wlll be fOl1nd In Government of India (Financial lubjeot • 

• 
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• • Department) Resolutions N ORe 29 0 of 25th August 

and 207 of 15th 1\pril188\), printed below:-
• 

1884, 

No. 2980. 

GOVERNMENT OF INDIA,-DJ!PARTMENT O:r- INANCR AND COMMEllCE . 

• • . ----
RE 0 LU TION. • 

~imla, the 25th August 18 4. 

REA D a ain th followin papers, '!liz :- _ 
Resolution N o. ~359, natcd 30th August ] 72 ( xpenditure Proceedings, ctober 1872. 

Nos. 1-4). 

R olution No. 2367, datad 16th November 1875 (Expenditure Proceedings, December 1875. 
No.1). 

Resolution No. 1359. dated 1st July J878 (Acc unt Proceedings, December 1878, Nos. 
877-884). 

R solution No. 154 , lated 9th JlUY 1879 (Account Proceedings, July 1879, Nos. 516-519). 
Resolution No. 185, dated 10th January 1883, paragra.phs 13 to 19 (Account Proceedings 

Ja.nuary I 3, Nos. 3- 6). . 

.RRsoLUTJoN.-The rules f01' regulating the purchase of books and newspapers or other periodi­
cal publications at the pubJi xpense a.re now contained in various orders and circulars. Rome of 
which are of old da1'e and apt to be overlooked. fIt )las therefore been considtlred desirable to con· 
solidate them, and the rules in the succeeding paragraphs should in futur guide a.ll such J..lurchases. 

2. These rules apply to books or newspapers purchased a.t the cost of the Impel'ial a.nd 
Provinoial Hev Dues and of lnrorporated Loca.l Funds, but not to those purchased on account of 
Excl uded Local Funds. 

3. Books and new. papers 01' other periodical publications, whether published in or out of 
Indin, ball llot be purchased or suo cribed fol' a.t the pl1blic expense by any public officer without 
the previous Sa.octiCln of thc Local Government. or, in the case of officers under the Government 
of India, of the D partmeut to which the officer is subor'linate. 

4. Books for ]'egim utal schools regim ntal a.nd prison libraries, and ml.lital'Y offices will, 
80 fa.r tb{' l' nuisitioLls at in a.ccordance with the rule in foroe in tho Military Department, 
be bought und~r· tb ord rs of the Uovernmt-ut of India in the Milita.ry Department for the Bengal 
Army, and of th overnments ' :J{ Madras nnll Bombay for the armi s in those Presidenoies. 

5. Books for the EducatioJla.l D p rtment shpuld be obtained under the present rules and 
usage of the sev ral Local overnmen~ concernod. 

6. The officers of th Account Department are enjoined to require proof of suoh sanction 
be£or admitting charge of thi charact r. 

7. Government does not \lnd rtake to supply books and- newspapers indiscriminately, a.nd 
lupplies rou t be confined to what i found actually necessa.ry for the public service independently 
of the desire of offie r for impl'ovem nt on subject connected with their duties. PUl'chases of 
hand.bookll. Dlanull.l • practioal guides, and the like, should be rarely, if ever, made for executive 
officers, but mainly for officer charged. among other duties, with important deliberative duties of 
advising overnment n sp cial or important subjects. 

8. omme~taries or annot&tions on Acts of the' Legislaturo will in no case be supplied by 
Government. 

9. Dilectories and works of a. cognate character can only be allowed under special circum· 
.tancet; where there may be evident inconvenience to the public service if they are not at hand for 
reference. 

10. Official publiCAtions issued in India, such &8 the Postal Guide, the Civil Liata, the Codes 
of the Financial or Public Works Departmenta, the Army Lists, &c .• are to be supplied only under 
iattruCtlOQ8 fr(lm the Local Government. or Departments of the Government of India. No payJhnt, 
.Ianld be required for boob of this clau. . 

p. • 

,', 
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11. Official publioation .. (other than rliamentary papers) published in Eng~anr. ould 
• The foUowingare no~ to be consider- be p"olmred by e Departillents of the Governm.t:ut of India, 
od oIDcial pu,?lications:- • . and by the Looal Government and Administrat.ion rcqujiing 
Aot~ of Pa.rho.ment (except Mutmy them for theil- own liS and for the use of the offici ra ubordj~a.tc 

:uct~t;fiCh the Secrotary of Stl~te will to them. by indents forwarded to the address of the As istant 
~ondon Ga.zottc. Unaer ~ecretary of tate for India; th r venues (Irullerial. 
W~l: Office Army.IJist. Provincial, or Looal) to which the cost is cha.rgea.ble, and, if 
Br~t~Bh Pos~at <;*tudo. Imperial, the head f account or grant to which it is debitable, 

rlw,h node Llst. b . . fi d' th . . . 
oy(~l Navy List. . • . elllg speci e In e requlsltlOn . 

Mercantilo N vy List. I • 
12. Parliament:ry papel's required for departmonts and officers elsewhere than in tho 

Presidencies of Madras and Bombay will be suppli d li S published by the\; ecretal'y of tate to the 
Harne Department of the Government of India. uoder the tf3rm of his D spatch No.5, dated 
13th January 1870. All communication regarding their distribution should bo mado to the Secre­
tary to tho Govel'l1ll1ellt of India iu the ome Depa.rtment. 

13 Pal'liameutary pf~p 1'8 req irod by the Government of 'Madras a.nd Bombay should be 
obtained direct fl'om the Seoretary of tate. 

14. AU books and periodicals pr enrell for any office sho~ld bo rogistered or filed, and must 
not be permanently removed from th offiC(e for whioh they were intended. 

] 5. ayments for books, new paper!'! and periodicn.ls procared ft'om abrol1d bonld by pre-
ret'euoe be made in India E\ither through an agent or a. bank on bills drawn by tba supplier. Wholl 
this is not practicable, tho remittance should be mnde invariably through the LoonI Aoconntant­
General nnd the accounting officers of the Military and Public Works Departments, who should btl 
rellponsible for the purchase of bills. 

• • • 

• 

• 

GOVEltNMEN'l' OF INDIA,- DEPARTMENT Ol!' FINANCE AND COM:&1.ERC.h1. 

ACCOUNTs AN» FINANeF-. 

• • 

S'im,la, the 15th April 18 6. 
R.IllAD again­ • 

Financial Resolution No. 2980, dated tho 25th August 1 84, prot:lcl'ibing the l'ulet! for regu­
lating the p1ll'chase at the pnblic oxponse of books and newspaper 01' other periodical 
publications. 

Rend also-' 

Letter from the Government of tho Punjab, No. 45 , dated the 18th Febl'uary 1886, 
reques~ing that the l'ule regarding tbe pnrehn. e of oommentaries or annotations on Aots 
of the Legi la.ture may be so modified as to ompowet'the Looal GoverJUilent to sanotion 
the purchase of such books in special casos. 

• 
RESOLU'l'Io~.-Tn mollificatiou of the ruling laid down in paragraph of the Resolution 

toad above, the. Governor-G neral in ' COil eil is pleased to re tore to Looal Go\'ornments and Ad· 
ministrations the power which they formerly possessed of sanctioning th purchn e at the publio 
expense .>f commelJtaries or annotation! on Aots of the L gi lature wh n thoy con idel' such 
parohase dosirablo iu the interest of good adnlinistration. . . 

2. The 60v toment of India requests, however, that Local l:*overnments ana .AdQ2inis­
trations will oarefully oonsider in oMh case ,hether such works should he purchased at the 
COlt of the StR.te, or whether they are not suoh as au offioer should pro ide at his own ezpellie 
iu order to maintain his efficiency, • 



.~ti".] 
Bo.34. ,. 

of;t~~F~:~. 8. Tb Lo~al Goven-.llnent, in it letter No. 734 of O. K.29. lea. 
ci .. l COmml8' 30th Apt·n 1 88, has delegnt, d t o the Financial Commis-
.ioner e .. n 
. a1lction pur. sioners the power of nnetioning pl1rChllSO by Revenu' 
ell t. Officers of c rtain boo~s subject to BlHJgpt provision in 

each cn . 'llhe fo]]owing table gives a Ii t of the books 
in qu tion and of the ' offices for which the Financial 
Commi ioner may sa11Ction pnrcbn f\ 6£ e'a h. vVh€'n it is 
proposed to pUt'eha e a Hindust< nl Dictionary, tb name 
'Of th author and the edition find prlc honld b stated 
in th e nppli atioh. By Fina1lcial Commis ioner' letter 
No. 2002 of 27th March 1 '9, fill' COIDm] ioners, Deputy 
CommissionfJ1' ,and ettlem nt Office)' were authoriz ed to 
purr-bas copte of the new editioll of Rivaz's Act, suhj ct 
to Budget provision, without r Ference to the Financial 
Oommi sien 1"8 Office. 

Lilt of Books C01~8id(w d 'I1ccc::wary Jul' the tlse oj Ret' 11ue and Em8c;ltive Qfficers in the PU'1tjab. 

NAME OF HooK. . 
Remarks by the 
Finanoial Com· 

missioner. 

___ -------- --___ - ---1----1----
, 

Rivaill's Acts 
All subeequcnt Aots ar d Rules applicable 

to the Punjab. 
<)rimioal Procedure Code, Pl'insep or 

Agnew and TIendersou. 
Indian Pona.l Cod , Mayne 
Civil Procedure Cod, Broughton or 

O'Kinealy 
Punjab Judicin.l i1'oo1a1' 
Punjab Record ... ,.. .., 

• Digest, of Punjab Reoord , Rivaz ... 
• Limitation Aot, Rivaz 
.. Registration Ad, Rivaz '" 
Hutchinson' Index 

Tapper's Punjab a Lomltry Law, I.I.nd 
the Tribal Coibs. 

Spitta.'s Manual of Law .. . .. 
'Mayne's Hindu Law aud Us ge 

Publio Works Departmont Oodo .. . 
Civil Account Code, both Volume 
Civil Service Regulations ... 

.Travelling Allowanco Oode .. , 
lnoome Tax Manual ... 

1 
1 

1 
1 
] 

1 
1 
1 
1 

1 
1 

1 
1 
1 

1 1 
1 1 

1 
1 

1 

1 
], 

1 
1 
2 

2 
2 

1 

1 
1 

1 
2 
1 
1 
1 
1 
1 

1 
1 
1 
1 
1 
1 
1 

B.B.-The books ma.rked with an asterisk are alao in the Chi~f Court Lilt. 
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List oj B~k .. -oonc)uded, • 
• 

• 
~ 

'"' ... 
~ • ~ • 

r.: 
'"' 

Q,) 

s:l Q,) 0 CJ 
~.; • • !E! Cl.~ 

NAME BOOK. 
"' 0 

~13 OF .." 
J:l If S 
Q;) .,.:lO a .~o 
Q,) ~.." - bIJ;::l ..,. 

.." ;::l :.: 

• C1) fO'I ... rn. III 

• .d .d .~ 
Q ;;;< d 
~ ~ 

• 

------ --- --
Registration Mannal .. , 
Stamp Mannal 
Fore~t Oode ... 

• 

B8.1'klay's Dir€'ctioos to Revenue Om'cers ... 
Financial Oommissionor's Oircoll\1's 
Patwari £lud Kanutlgo Rules 

and 
Related Pamphlets 
Puruab Gov rnmeut aud Fiul\noial Oommis' 

sioner's printed ~eltlc~iollS. 
Last ettlem lit Reports of DiAtricts 
Assessmeut l{,eports ... 
Anollll.i and oth reports d a iing with Re­

venne and cognn.te subjects. 
Indian Famine Oommission R port 
Internal and Elttiorno.l Trade Reports 

aries of Monographs on Pnnjab Manufao-
tures. 

Census Report " 
District Guzetteer ... 
Puujab Products, Baden·Powell .. 
Pnnjn.b Maoufaotures. Bad o-PowelJ 
Land Teonres of India, Baden·Powell 
Gliffin's Raja ... 
Griffin's Chiefs '. 
Aitchison's 'l'reuties ... 
Ha.lletl's Cn,ttle Disease 
Wa.oe's Whe1\t 
St art's Puojab Plallts 
Ribbentrop's Hints on Arboriculture 
Duthie's Illustrations of Cereals, &0. 
'RindustilUi Dlctionary 
'I.'hacker's Bengal Directory 
Al'my Regulu.tions ... 
lhp of India ." 
Map of PUtljab 
Divi iODal Map 
Distriut Map 
Roate Rook 

.. '\ ." 
\ 

• 

• 

• 

1 
1 
1 
1. 

• 
1 (Ct) 

1. 

1 

1 

I 
1 

I 
1 

1 

1. 

1 

1 

I 

\ .. 

1 

• 

'"' Q;) 

J:l 
0 'w 
III 

's 
8 
0 

0 
.." 
g 
CIS 

.." 
III 

'Iii 
III 
<l 

.d 
Q 
CIS 

ri1 -

• 

1 

1 

1 

1 
2 
] 

1 
2 
2 

2 (b) 
1 
1 • 
1 
1 
1 

1 
1 (c) 
1 
1 
1 
1 
1 
1 
1 
I 
1 
1 
1 
1 
1 
I (d) 
1 
2 

2 
1 

'"' Q;) 
c 
o .; 
,~ 
a 
8 
o 
o 

Remarks by tho 
Financial Com­

missiuner . 

-------
1 
1 
1 
I 
2 
2 

1 
1 

• 
1 (r.) (II) Of eAch dis-
1 trict in Punjab. 
I 

(b) Two of hie 
1 own di tril't, and 
lone of each dis· 
I tl'iot in Division, 

I 
1 (c) (c) Of e!lch dia· 
I trict of ProviDc&. 
I 
1 
1 
I 
1 
I 
1 
1 
1 
1 
1 
1 
1 
1 
2 
1 

• 

(d) For distriot. 
containing can-
tOllments, 

I~) (e) Of eaC'b' dis. 
I trict in IJivision, 
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O.--Miscellan .OU8 O"ders. 
c 

Bonka for 9. The folfowioO' books hall be kept n the offices Cir'o"'il~' 
~~~: mAr~ ~ ~ of nll Extra As istaut Uommi sioners in ettlemeuts and Fs~.· , 
Settlement. of Extra 'l'ah 'lldars :-
and ExtraT&b. 

IUd'rs. (1) A copy of all ,book and Aot prescribed for the 
'rahsi.ldar 'Examination. l ' , 

(2) Completfl file as far a po sible of th Verna­
c"la'1' Punjab Gazette, Ganj-i- haigan and 
Tarj1)ma Punjab Hecord. l'he price of the last 
named is Rs. 7-8-0 }Jer r.nnum. 

A regi tel' of all these books boolJ be kept up in 
the office of each ExtrA. A., i tant Commis ioner in Settle­
mt-'Ilt and each Extra Tahslldar, and care bonld be taken 
that at tll ('\0 e of ettlernent opel' ~tions, all the books , . 
entered j n the regist r ,together wit.h tho regi tel's, are 
duly t.l'unsf 1"1 eJ, 

nooks lOR t 10. Rook lost from avy office must be replaced at 
ropla.ce(\ M ox· the expeu e of the pre idillg officer' of that office pe"S6 of pro· • 
aiding otIicer. ' 
'Indian ' ",ri· 11. 'l'he Pnlljab Gov rnment ba. directed tbe c. M. a100. 

eulturist.' Mnnng I' of tll II Indian A,ifrif!ultu1'ist," Oalcutta, to 1885. 

Sll ppl.v on copy of i,llat publication to each Comrnis ioner 
and Coil cto!' ill the Pl'ovince direct, and all Oommi sioners 
and nol\ectol's houlo pl'ovid in tll ir Bud:,!et for the ub­
sCI':ption to the periodical, which amounts to Rs. 14 per 
annum. 

In.dents for 12. Indent for Judicial book ' not mf'nt.ioned in tbe <fu,l?,l8", 
Judioial book... 8 1 1 J 1. t ttl l.," • 1 C h t 111 para, lOl1.U oe en, DO 0 t 1e J.' lIHlllCla om-

missiol er but to tile Chief Court. 

Supply 0 f 13. The following {u'e the rul for the upply of maps c, M. HJf. 
mA.plll, ete., by d fl ' f L' ~l I . h h' 1 fl. Survey of In· an 0\' t 1 eCl1tlOll 0 1" lognlp lIC or otogl'ap lC work 
~D pa.rtment·on th Public servjc~ or on payment, by the 'Ul'V y of India 

Department :-

Sltpply of Pritlted Map s, 

1. Tho Map Record and Issue OlDc ,Calcottn., npplies printed map from. stock on book 
dl'bit on th public SM ic:, It a1 0 arrrtu"'Cs fOl' t.he colOUring and monnting of maps when required 
but work of thi d cription muat be po.id for in cash as well a ohargf'9 for pl\cking cases, carri~lf~ 
and poslng , 

2. Map can be alRo obtftin d ftom t.he abovementioned offioe on payment. prfpaid, fa 
well as from th i'ullllwing Local Ag nts, whu, however have no at4thority to issue m ... pa OQ ~ 
public service :- , 

'ALLAH BAD-Curator of Governmont Book, 
A HMEOAl sD- Bazoor Depaty Oollect r. 
LA BORE-Curator of Government BlIok . 
'AnnA -Messrs .. Higginbothnm & Co. 

NAG PUR-Curator of.Goverllment .Books. 
POI') "A-Sop~. Govt. Phut()zincographio Dept. 
RAJKOT-Ml'. Naro.inji Snnderji. 
RANGOON -Ourator of Government Books. 
SIMLA-M.esara. Williams & Co. 
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3. All a.pplications for map on the pu 'c se vice should be made to the ABSi t nt Strveyor­
General, in charge of the Ma,~ Record and I ssue Office, 13, W <1d 8treet, Calcott~, and huuld give 
fnll particulars as to the kind of map and its soalo, and a.uy' other mformation tbat w'll guido this 
offioe in knowing exactly what i~ required. 

4. The mode of transit and dres or station 0 whioh the maps are to be sent should 
invariably be specified. 
• 5. Indent forms for maps 011 the public service an be obtained from the Assistant Surveyor. 

General, in oharge of the Burv or-G~eral's Office. 
6. List of all newly published maps are per' dically notified i~ tho Ga:ettes of India and 

Local Governments. & 

Requisition,; fot· Lithographic 07' Phot )'ophic W01·k. 

7. The Lithographic and Photo<>'1'1l hio Offices at Calcntta reproduce mapel, plans and drAoW­
ings by lithograpby and by pbotograp . on book·debit on the publi "I:'rvi ,and on CII h pflyml'nt 
in certaiu speoial caseM only. 'I'he 'l'rigoDom trical Branch ilice at Dehra Dun does not, as a rille, 
undertake work fox' other Depat·truent,s. 

8. As a rule, drawings in line can b reproduced by phot 7.incograpuy if snitably drawn in 
accorda.nce with instroctions, wbich y Lo obtf1iued 011 application to tho AssiAt ot Sorveyor. 
General, Photographio Office, No.1, Wood Street, Caloutta. Coloored aDd oth l' drawing~ nnsuit. 
able for pholiozincography most be lith gra.phed, but the cost is considera.bly greater. 

9. Photographs, if required in la.rge numbers, cau be cheaply reproduced by the photo. 
collotype and heliogravnre procesties from suitable n g-atives. 

10. AU applications £01' Lithographic or PllOtographic wod, 00 the pnblic sel"vioe shonld, if 
potlsibl ,b snbm'itted iu the followin!! form, which IS l10t requil'ed in unplicn,to. Blaok forms may 
be obtained on appliea iou to the Assistant urveyor~General, urv yor-General's Office:-

INDENT No. --- on the ;~~~~:~;:~~ Oll!'lt E, B. r. DEPT., for _____ ·e"--_________ _ 

to be reproduced by----------for the use of---------. 

Dated---------,18 • 

'~/J " 
rn ~ tD ..I:l 1) f s,., I 

Q) .~ .c CJ ~-=Q)O 
~ -a :a :0 ~,J:; d 

";:: 0. w 
- -..,;a '"' 

0 Q) 0 0 /: :;ctO...:l 

.... 1Il ... CJ '0 ~ - ~ 
... 0. en 

lJE!!CIU1'l'ION 0.' MAP OR .... i:l i:l o . '" d 0 .... o-ci til s.. 0 Q) ... 

DRAWING . 
CIl .... -

h 8.'0 
.... -g ~ '0 

So< Q) I o d s.. 0 ::: '0 1=1 .... 
Q)~ I .g Q) s.. ..,..,,e ~ s.. 

til CI) \\\.~ ! .cUI 
~ 

.0 .~ 0'-
Q)'"" 8 go :.:: 0. d 0.= ~.c 0 13 ..... .....0 

~ 
~ ::s til .- .... 

:;) C -g &..:l c ~ ::s Q) I:l <w ... d ¢l 0'0 
Z'" ~oo. P-t'" :tl'" UI Z rn rf.J . _.--- - ---

'0 .... ,,' -OQ)<l) = III t> 0_ .... 0 
~~b{,<rI 

.J:l~"::'~~ 
Q Q..~ OJ,4 
~ ~.;:: CIS 

a: ~ ~.~ ~ , (Il ;;. .... 

, rD'" -- Q) a 
fO ~ .... 

I ~£Q).Qo 

I I 
... .Q.Q" 

:g~o<l~ 
~ ~ .... l1.I 

I 

I 
Q)E8 -:=-
..I::=\:I'>=~ 

I E:-l 0 ", .... a 
.c ~.!L;;: - ... 

; 

I do h~reby certify that the U?-nptl, &c., specified in this inde~t a;e indispensably necessary, 
to the best of my kDl)" ledge a.nd behe!, after the nlOS~ careful examlnatlon. 

Beoom mend-od. 

• 

, 

SigfltJhl'l" oj rnd..nting O,ffirlr, 

~t~ dellig1lation oj appoi"tp'6"t '" luU . 
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n. All nece eary informat.ion as to tbe ode of reproduotioo, numb~r of oop~ea required, 
qUA.lity and size of paper, mode of tI'aoB,iL, andfll. ~dl'eSB to wlJlCh. proofs an~ pnnted copies are to be 
despn.tcbed, sb.onld be sho wu on the face of the ludent and not 111 a. ~verlDg letter, unless moro ex­
planQ.tion is fl'ql1,ired than can be given on the face of the indent. 

12. All indenls mn t be duly npp ov d u,nd count rsigned by the heads of departme!lts 
or the Governmeut uuder which indenbing officers mlly be serving, before they can be suppbed 
viz. !-

Survey of Judia Department, 'frj "0110-
llletl'icnl Branoh . .. _ ( 

Survey of India Department, Topo· 
grapbical Branch , 

Survey of Illdia (' pa.l't .. rnent, Revenne 
Bl'anch 

ettlemcnt Dopartment 

Public Works Departmellt 

Military Works DOlJartment .. , 

T"lograph Departm nt 

:Mariu Depa.l'tment 

~,ul1rtertnf\ ior-Ol.luel'al 's Department 
and u.ll Militllry indeuts 

Jl oLber 'jvil Officers or Military 
ffioers iu Civil employ 

l!~oreBL Department 
r 

'Meteorological DepartU1euL 

Arcbooological urvey 

Geological Survey 

.. J by Deputy 'lll'veyol'·General, I 
I 

) )) Deputy Snrveyor-General, r 01' • by Surveyor-
I General; 

5" D P ty ~urveYOl'-G enoral, ) 

" Boards of Revenue; 

" up rintending Engineers or higher anthorites ; 

" uperintending Eugineersol' highel' authorities; 

" Dit'octor-General of Telegraphs; 

" uporinteuu nt of Mllrine ; 

} " (lOal'teI'Dlaster·Genel'al of the Army; 

. "Secretary to GoverDments uudel' whicb servo 
l illg, or Seoretary to Board of Revenue; 

,, "Provinoial Couservators ot' Superintendent, 
'J FOl'est nl'vey' ~ ( ( , 

" Meteorological Reporte . to Govornmeut of India· 

" Direotor of Arohwologioal Survey; 

II Director of the Geological Survey of India; 

and they should be ndt'lressod to the Assistant Survey or-Goneral, in charge of the Litho­
' grnphic and Pho ographic Offices, Calculita, at No, I, Ca01ac Str ct, and No.1, Wood Street, 
respectively. 

13. Li~hographic nnd PIJOI,ugraphic wOl'k ""ill bo undertakeu on behalf of MuniClipa1ities, Port 
Trusts. Rn.ilway l'ompaoies, tho Tl'ustees, Indiltu Museum, aud other quasi-offioial bodies for oash 
payment on indentil iu tho form prcBcl"il;lod above. Private work cannot be uudertak II except in 
vttty pMiul en. AS, (when it, oallUoL possibly bo Ilone otberwitle, aml when the offioe can take it up 
without iuoonvonience. On such work an xtra oharge of 10 }Jor cent. will be made over and above 
tb~ usual rates. In al cascs whor cash payment i required, an estimate will be given and tho 
amount must be remitt d before tb( work can be put JIJ hand. 

, 14, As a rule, maps aud dl'awings reproduced by liLhography or photograpby are not coloured, 
but, in sp cial case whel'e coluuring is ssential, it can be urra.ng d fal' ou cash paymeut, IlS pr -
aoribed under L{nle 1. Packing :lUU traDsit charges must also b paid by indent~rs. 

15. 'l'n enable tb indenting- offie 1', as w 11 as the officer who ountersigll and finn-lly passes 
an indent, t know tbo < i'lt illV Ivod thol' by, tile average ordinary price of eacb description of wOl'k 

exeollted ill th LiLbogl'flpbic or Photographio Ofnccs i given io the annexed list. . 

]6. Indenl;s sbonjrl 1)(\ l' gnlt1T d, Dot according to "'hllt nn officer wfluld lik to h:lve, but 
by ~hnt is ab olntely Ilec BSIU'Y. It j" in n.1l ca.eCA all (~oonoD1y to have ma,ps and drawings rept'o· 
duced Oil us smallll Rcall:' , e p[)s~ib10, 
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Sea.l6 of charges for work executed at the PhQtographic and Lithographic 
Survey oj Irdia Dep:trtment, Photocrraphio ·frm'k. 

" offices, 

--------~-------~--~------~-------------------------.~------~--~-----
\ 1 ~ 

i-. b · ex, (,:) ex, ~ Co :: ?¢ C'I (:, ex,' ~s; 
.-4 eN .-4 .-4 .-4 .-4 .-4 .... .-4 .-4.-4 Co ~ 
X X X X x·x x x x x x x x~ 

- - - - - :: ! 
~ g ~ ~ ~ ~ ~.~ ~ ~ ~ ~ ~ s ~ 

~ 
x 

-------------1-----
Negatives and Trans· .. I 

pncencies .. .. . 9 0:

1

8 12,5 12,6 .0 5 ;2 5 85 85 6 5 4
1

1

5 °14 124 8

1

4 44. 0 ... 

Photo·Transfer I I I .- -.. 
Prints·... ... G 126 124 125 0412

1

4 8

1

4 84 6.J. 4\,4 °13 123 83 43 01 ... 

ilver Prints, Albumi· I 40 121 
nized pa.per ...... .. ... 4 0) 0 4 0 3 0 3 0,2 8 2 0 1 12 1 

, 'I Do, pla.in paper. .. ... ... ... ... 3 123 ] 23 122 142 14,2 6,1 141 101 2 J 10 

,Oyanotype Print, ... ... ... I ... ... 3 0 3 0 3 02 0 2 Y 1")' T 411 0,0 0 

o 8 

o 

.. 
• Additional Photo-Transfer Prints will be charged for at samtll'ates, 

• • • 

• 
Photo·Uollotype and Helioarat'ure P·ritttinfj. • 

As the data for founding u. cornIJi te scale of cbarges are not yot !.Lvo.ilable, work hy thetl6 
processes will be cbarged for at a fair valuation of the time, lu.bout· and materials expanded, plul 
the usual peroentage of 20 per oent. 

• 
Lithographic Drawing. 

For dra~ing per 100 sqnare inohes, 01' about the size of a half sh at of foolscap :-

181 Cla8s-0l0s intricate work on stone and upel'ior style of Chalk 
Drawings ... .. , ... ... '" ... ... 

2nd Olass-Olose intricat. work On tl'Qnsfo1' paper wit.h or without 
billa, fairly closo work on stone alld ordinary Chalk 
Drawings 

ard Ola88-l!'o,irly open work 011 tl'ans£or pap r anu op n work 
on atone ... 

4th Class-Oontainiog littlo detail on transfer pap ,1', but required 
to b "\ ell dl' W U 

ijth alas.-Open tlkotcby map!:! and diagrams on traoing transfer 
p per ... 

Rs. as. p, 

o o o 

o o 

20 o 

• 
12 o o 

o o 
Oolor Stoll08 will bo charged at ono of the above ratcB.a.c diDg to tho amount of work. 

• 

• 

• 
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Lithographic ,t,d ~ncographic Printing. 

For pdutiug per 100 pnlls in black and for ea h color on "the following shoes of pa.per . 

rates. 

.. For each sllbsequeot proof half the above rates will be cha.rged. 

t Add u.~ 1 for eaoh additional transfer on the plate or tone. 

l: Add Ro. 1 per 100 pulls for each addiLionallay on the plato or stone. 
. ( ( 

rIhe price of paper varies a.ccording to size nnd quality, and will be oharged at invoice 

20 pel' cent. should be ddod to the total cost of ,vork by the above rates, to cover profit 
and 1088 Ilnd incidental oharges. 

c-
10 polls to be charged a 25 pnlls, over I U aud less than 50 as 50 pulle, and over 50 

lUld q.nder 100 as 100 pulls. Machino prinLing will be ohR.rged for at half the above rates. 

No. 44.-Stores and Stationery. 

Colleot.orB' 1.. The dut.y of consolidating the stationery indents of Oir. ~1. 1SFf. 

!!~j~b~~gt Punjab Govt. Circula.r No. 68, cel·tain officers (viz, Oollectors of 
Oolluni.aioner dabod 1st NOVl·. 1875. Di trict tbe Government Advo-
t.o Bupdt., Sta· PanjA.b Govt. CirCLllar No:2592 d' h S . d 
Uonery. - 7 of 18th Deer. 1875. cate a? t e uperlllten ~nts of 

Punj,b Govt. Circular No. 10, Luna.tIc A ylu1lls) wa:, entrusted 
da.ted· 4th "March 1877. to the FinanciHl Commissioner by 

the Government rdersquoted in the margin. But, a the 
Provincial consolidatt'd indent was subsequently aboliMhed Oil'.63,18811. 

by the Government of Indin, district indents are now, with 
the sa.nction ~f tEe 11oc8.1 Govern~ent, submitted bI Com­
p1issioners dIrect to the SuperIntendent of Stationery, 
instead of through the Financial Commissioner's Offioe as 
formerly, 
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!. CGmmiSSlOners al 0 . su bmi t th i1' own stationery . Q·O'.D(ai-1 e· 
. . .10Jler'll 0" n 

Punjab Govt. Cit. indents direct ~o the Supermtendent of indent.lt. 
cular No. 10, dated tationel'Y, Oalcutta. 
24th Ma.rch 1877. 

3. The Commissioners, who have Settlement 
subordinate to them, will include tl~e requirement 
officers in theil' w.n iqdents, submitting dnplicate 
from the Settlement Officers direct to Calcu tta. 

OfficerR Settlemen i 
of the e Omeers' 1 n· 

dentll . 
indents 

The • instructions contained in tllis circular for the 
preparation of stutionery jndents in general will apply 
also to those prepared by.Sett,lement Officers. 

4. The indents 0 Oollectors must include the l'eql1ire- Branches in 

Para.. 8 of Govt. menta of every branch of their own f~U::~~~· ~~: 
of India No. 3675, offices (e. g., judicial, revenue, gene1'al, dents. 

dated 30th Septr. &c.) and al 0 the l'eqnil'f'mentSi of Jlldges 
1875, with Punjab f S 11 "'" I' r'1 
Govt. Oiroular ~o. 0 rna Llause vourts , \ Jantonment 
58, dated 1st Novr. Magistrate and Civil SurgE'ons, but 
1875. mu t rIOt include those of Pol~ce officer. 

5. In preparinO' jndent51 t he following point lIould PQint. to be 

be carefully attended to.* 'J'h figl1res showing recAipts, ~~~:a~~i~:~' 
expenditurE' and bA laTlces must repl'e, ent a,dna 1 fllct in nt •• 

ascertained From the slation ". nccount book, wbich should 
bA maintained in every office. It will be se n from Hule 
XXVII of the Stationery Rul e" tlia,t, the llperintendent of 
~tation!3l'y is entitled to inspect tlJ8se boo ks. • 

6. The opAning balance (colnmn 2 of the Indent For ) Ditto. 

will represent the quantity of station ery that was ill stor 
Oil tbe dnte of the pl'epal'ation 0 f the la t indeut. 

'fhe quantity received dl1l'ing the yea\' (column 3) 
shows the upplie ' receiv d on the last annllal indent. and 
ub equent Buppl mental'Y indf'l1ts which have been coth· 

plied with previou to the date of preparing the new 
indent. 

The balance in hand . (column 5) will represent the 
tationer'y in hand on thA dat.e t.lle indent i prepared, on 

which date stock should be tal,en. 

Column 6, consumptio of the p:lst 12 month, mu. t be 
a cedained from tb t ,t,iotleI'Y af'connt, which mu. t be 
el0. ed, balance truck, and 1\ w indents prepared on tlle 
elate fixed in accordance wi II para. 10 of thi Oircnlar. 1£ a. 
full year has in allY case not lap ed ince the PI' pnration of 
the previous lndent, still tb con llmption of the 12 m ntbs 
preceding the pr paration of the new indent must be bown. 

Great care must be taken in filling 'in column 7 
(amouut, now indented for) . so as to provide for Actual 

• • 
• Pa.ru. 4 a.nd,. of e.lettet N~. 1, ~a.tecl18t~ J~ne 1$7 ,fr?rn the !supel'inte~dent.of8tat .... ""N!;a. 

O~D'ta, to the Seore\ary to the FlOanola.l CommlSSlOner (pubhshed with Ciroular 4Q of 1818) are 
.... _fa] for guidance . 

• 
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requirements, and to avoid ~xcessive stoc~s a.nd supple-
mentary indents. r 

In estimating r quirements with referpnce to consump­
tion, the stock in band must be taken iuto account. 

Where a fixed sca1e is prescrib d, regard must like· 
wise be had to tile stock in hand nnd t~e consumption of 
the pnst 12 months, a well a to tHe scale. 'l'he scale is 
intended mel'ely as a limit which must at no time be 

xceeded. 

In taking st~ok, therefore, the article. in use and still 
serviceable should be taken into aoc uut, and new articles 
hould not· be indented for, over and over again, merely 

b cau e the co. allows them. 

1. .Blotting Paper ... 
2. Black Ink Powders 
3. lled ditto 
4. Pencils, Lead ... 
~ Dfl., Clolored 

6, India.·rubber ... 
7. Ruler. round ... 
8. Do. fiat 
9. Pens, as follows :­

Correspondenc Clerks 
Accountants and Auditors 

r Inf rior Clerks 
10. olders 
11. Wooden Ink·star:.ds ... 
12. Ink·pots, Glass 
13. Do. screw top 
H. Penknives, sing! ·bladed 
15. Era en!. .. 
16. '3t-neB and Strops 
17. Paper,clttter .. 
18. oissors, 1 rg 
19. Paper Weight 

are the i IDS for which scale is 

( ( 

12 sL ets per man pel' an um. 
4 bundles per man per annult!. 
1 Ditto ditto. 
4 per nULD per aonum. 
3 to heads (If lilces per annulX). 
1 piece per man for 2 years. 
1 for very 6 men onoe for all. 
1 for each office do. 
Quills, Nibs, Magnum Bonums. 
120 or 60 or 20. 

96 or 48 or 12. 
4 or 24. or 8. 

1 to very gl'OSS of nibs. 
1 to each man onoe for all. 
2 for:3 years for each man. 
1 for heads of depal'tmentA for 3 yea.ri. 
t for 2 yes rs ful' aa h n. 
1 for 3 years for eaob ma.n. 
1 for each office for 3 years. 
1 to each ml1u once for all. 
1 pair of each to eaoh office per annum. 
2 for eaoh ma.n once for all. 

Ar\lelft not. ,Care should be taken that articles not allowed by 
:~l':!d~ be the stationery office are excluded from the indent. 

IllcJell a.p. 9. The indents hould how the stationery required 
m:ye .. rl~et for] year, from 1st March following tIle date of prepara­
}I&rO~ tion of the indent, as that is the lime tlle annllA:l supplies 

are u UR.lly f9ceived ft'om n.iclltta. It hould therefore be 
CAlculated how milCh of stock in hand on dat of preparn.. 
tion, of he ind :.out is likely to b~ in band on 1 t Marcl t, and 
the bala.nce to make up a yeal"s npply hould be indet1~ed 
for with a slight margin on the safe side. 

10. As the indents are due in Calcutta by the 1st 
..of »Db. January. Cotnm 8~iol1ers should arrange for their tronsmi ... 

~-.. '" ~ tD. SiOll so as to reach the Superintendent of Sta.tionery by 
. that date. 
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11. In Appendix A be w will be found the nulf's for Ru 1 8, etc., 
ppcuaod. 

the Supp1y of tores from the' Stationery Dfpnrtment. 
O.Y.7953,1886. Appendix B contaius order regarding tI,e circamstance 

und r which officer's re authorized to correspond direct 
with tbe Home authorities on matters relatina to stationery. 

Cir. 11, 18'79. 

Cir. YIn, 1873. 

air, 1, 1879, 

12. With efer$lce to Rule X VII, relating to the Oommi88ion· 

d d f G 'd b orstoseewhen proper custo y an u e 0 overnment tatIDnery an t. on tour t"h a. t 

keeping ~p of a stock book of upplies received and i sued, :;I::il\~:~;nr. 
oromis lonar should take the opportlloity of their peri- plied with. 

odical inspeotion of Tre ul'ies to see that. thpse ra1es are 
carefully complied wi h in the Enalish offices of distriots. 

13. The que tion hnving been rai ed as to whether Book.binding 
the fixed al10wance for s ationery pre cribed bv Pun]' a.b to be charged . . to fixed allow· 
Government Circular o. 4, dated 25th .Tanuary] 65, was a:nce for 8ta~ 
. d 11 h f b' d' f: d B 1 tlonory. mten e to cover a c arges 01' 10 tng 0 prmte 00 \ " 

Gazette, Circulars, &0., which Rule VIII of h tationery 
Rlllt-' rf>quires should be m t from this pr'ovi ion, it was 
ruled by Go~er[)ment that ib wa intendeu tbat the fixed 
allowA.nce should oov r alI ha t'ges fot' ook-binding in leI -
lish offices j bllt that billdin matet'inl snch as rnillboaros, 
Jeatlter, Illnrble pap r, &c., can be obtained gratis horn the 
Government tation ry Depot at Calcutta. All officers are 
therefore rel) nested to see that the e in tructions are 
strictly acted up to. • . 

• 
14. A consirtel'able quantity of paper can be recovered pa.~er8 i;o dis-

from di used regi tel'S and account book, and brought into u e rag18ter. 

U e. In some cases the paper sholdd be prirat d alJd 
u ed in the arne way as the ordinal'y stock. In others it 
is considered be t to restore the r gister them Ive 
u e, so as to obviate the inconvenience of taking them to 
pi ces and the cost of re-bindin a. n this point 101-
lectors will exercise their di cretion. 'fh .se in tl'uction 
apply to both English and Vernacular Registers and 
Accollnt Books. 

• 

J 5. Instructions regal'ciing the upply of stationery 0 ur' 0 f 
for busine s connected \ 'ith Wards' e tate will be found in Warda' 8tatiou-

the Circular on the Court of Wal'ds. ery, 

Cir. 87,1878. 16. By Government of I naiA, epartment of Finance " 
R 1 . N 98' £ 21 F b PrOVInCIal and ommerce, eont10n o. 00 tie l'l1IU'Y J 77 Service and 

tationery i S\1 pli d fl'e to Provincial ervice and td thos~ Loca.l Funda. 

Lo al Fund only wbicll, under the pructice prevailing in 
1870-71, were supplied witblJut char e fl'om the di trict 
inde! toe, Municipal Committees mus mak their own 
arla.gements for procuring auy · ~ta.tioncry they may 
reqUIre • 

• 
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Xtrcbase of 17. In PlloJ'ab Government endorsement No 2991 c. K. 801i, rn.nd,le locally. t- • , 1884. 
dated 28th November 18~4, to tbe Junior Secretary to the 
Fjnancial Commi sloner, it was ruled that it"is not necessary 
to apply for sanction to the purchase in the local market 
of candles ror revenue officers. 

Mathomnti. 18. 'rhe rules fOl·.the supply of Mathematical Instru-
ca.l In t.r U.· ments will e fonnd in Part II of t} CiaBette of India for 
ment.s. April 9th, 1887. 

Oflj:~~~t~~ 19. 'Yith ~he previ?u . anc~ion of .the Local Govern· 
Size o.nd quo.li. mant, the Fmanma1 OommISSloners lssned, In September 1889, 
ty of pa.per. instructions for the preparations f }tevenue Judicial Re-

cords, and the size and quality of paper to be used in aU 
Revenue Courts and Offices. (See Appendix 0.) 

---- ~ 

Appendix A. 

O. M. 21. ISS,.. 

Oir. 4'. 1889. 

RULES BOR THE UPPLY OF STORES FROM TUE GOVERNMENT STATIONERY DEPARTMENT. 

(11t upersession of alas'! Imblished in the npplement to the Oa.lcutta. ~a.zette of the 7th Deer. 1864), 

I. The indents {t'om publio offioers 'upon the taLionery Office are to be drawn out by 
indenting officers, and supplied by the Superinte'lde.nt aocording to the Bcale approved by Govern­
ment, and in conformity with th~ following rules :-

Rule8 for Public Officers indenting UpMt the Superintendent of 8talionet'Y. 

II. The following offivers a.rc authorized to indent upon the Government Stn.tionery Office. 
All officers in eharge of independent offices, whose appointments are published in tbe 

Government G Ql-ette. Also the following officers:-

Administrator-General . 
Master and Registrar. 
Olerk of the Orown and Prothonotary. 
SwornlJI l'k. 

Receiver. 
Ohief Interpl'eter. 
Olerks to the Judges. 
Orier. 

Ooroner, 
Taring Officer. 

Ohief Olerk of Insolvent Oourt. 
Sherifi' of Calcntta. 
Oommander of Government VeRsels. 
Officers speoially authorized to draw supplies 

of stationery from this store, 

NoTlt.-All public officers, not authorized to indent O!l the Stationery ffie, mBy be supplied 
with stationery by the Superintendent at a. charge of 5 per cent. above the cost of the artiole. 
8up~1ied. 

lU. It will Q the duty of the Superintendent to sorutinize a.Il indents, Sind to disallow 
whatever items roay 9pp ar to be unnecessary or extravagant. He will, therefore, check the kind. 
a.nd qualities, as wen us the quantities, of stationery indeuted for-

lst.-By comparison of the stook consumed in each offioe with the oonsumption in previous 
years, and with the exp nditurc in kindred offices. 

3nd.-By Qomparison with the number of olerks llsing stationery. 
IV. In cases of markedly unequal xpenditure of Btationery by two offices of the eame 

kind, and nearly qual tl'ongth, the Superint~ndent will call for special returns from those office. 
for the ensuing year, showing the n.mount of business done by them respectively, whether in 
jndgments, letters, aocount , or otber returns. 

V. Indent.s for stationery \t.re to be mAde only in the printed forma to l)e st-pplied by the 
Superintendent 8,nd whicb. have bec appruvod by Gonrnment. Presidency and mofnsail 0&108. 

will be supplied with 8eparate forms of indent with reference to their respeotive requirement •. 
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VI. Offices which are supplied with ation~~y are divided into twelve "Is. se.· Each 
offioer will send his annua.l indent so as fo reach the Supermtendent by the first day of the month named 
in the 8ubjoined list. The suppftes will then be despatched in the conrs of t?-e tt?-0nth n w~il. and 
should be ca.lculated to come into nse on the 1st ofne!J)t month but one, by whIch tlmo they will have 
reached their destination. • 

Janua.ry.-Pnojab Provinces, Divisi ns beyond the Sntlej and Umballa. 

February.-Delhi and Jha.nsi Divisions and Rajpflta.na. 
March.-Rohilkand, Agr:and Meerut Divisions. 
ApriL. - .AlInhabl1.d Division and Mirzapur. 
May.-Benares Division, exc pt Mirzapur and Oudh. 
June.-Patna, BMgalpur and Rajshahi Divisions, except the distriot of Rajshahi. 

July.-Dacca and Assam Divisio~s. • • 
A ll{1ust.-Calcntta offices, viz., t osc belonging to th J udiuial, Revenue, ll'inancial, Public 

Works, Telegraph and Po t Oflic Departmellts. 
8eptember. -Calcutta offices, vit ., the ecr tariat offices, a.nd those belonging to the 

Military, Eeele ia.stical and Marine Departments, and all not included in tb~ foregoing 
• 

October.-Burmah, Straits' Settlements, Tenasserim, Arracan amd the Chittagong Divisions. 
Novembet·.-Naddia and Bnrdwan Divisions, and the Rajshahi District (Rampur Banlia.h~. 
December. -Chota Nagpore, Kattak and Haiderabad. 

All officers are expected to pay special attention to this rul , and to bear in mind that 
extra. or emergent indents can never he complied with nnless accompanied by most satisfactory 
explanations. • 

VII. '1'0 mofnssil offices no English pa. ere>f a lo.rger or more expensiv kind thau ma.chine 
made foo\Rcap will ordinarily be supplied. 'rhe usc of this , moreover, is to be restricted to tho 
record of judgments, by the heads of offices, and the fair copies of letters and reports. For drafting 
purposes, for bill!!, aDd for the record of deposhious, &0., German paper of two si~es will be issu d. 
The accounts and figured statements, for which the larger and more xp nsive kinds of paper have 
heretofor been us d, will, where po sible, be reduced to foolscap size, and in other co. 8 they wUl 
be prepared in pdnted forms of double foolscap printing paper. l,'or books, howeve~ and registers, 
forming permanent records, officers may indent for more durable paper when tbey deem such to be 
essentially nece sary. All officers, wh ther in the presid n y 01' the mofnssil, indenting for th 
larger kinds of English paper, will, at the same time, speoify the purpos s for which it is required. 

VIII. For all vernacular work in mofussil offices only country paper is to be used and 
each office will .provide itself wit~ tbis out of the fixed contract allowance uction~d by 
Government. ThIS fixed allowance IS also to covel' the cost of the undermen lOned items oC 
expenditure-

Country Ink, 
Sta.mping Ink, 
Stamping Inkstand, 
Twine, 
Thr~ad, 
Country Pens, 
Buok-binding, 
Lac for sea.ling, 
Talc for Nativo Colors, 
Vinegar, 

Glue, 
Paste, 
Pounce, 
Sand, 
Sand Pots, 
Oountry Envelopes, 
Repairing Scissors, &c., 

ius, 
il for Lights, 

and gen ra.lly aU petty stores which are not obtained from the Stationery Ollie • 

It it> to be borne in mi d thn.t no bills will, on any pretext whatover, be mitted or passed 
by the Superintendent of tationcry. , 

IX. Miscellaneous Stores.-Indents for packing and coloured paper, 'Ivith oth r a.rticles of 
occasional use, will he c mplied with on1y under special uircnm&tancos, to be fnlly o:tplait:ed. 
Blotting paper will be llowed a.t the rate of twelve she ts per man per a.nnum . 

• 
Indents fN ro.arb\e paper, paste-board and mill-boards tor binding must conta.in statements 

of the number of books to be bound each year. Pens, pencils, pen-knives and hones will be allowed 
on t.he leale entered in the form of indent. • 

• 
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XXIII. On receiving an ndcnt from an office at the Pr~sidenoy, the Superintendent will 

fix flo day for the delivery of the stationery- 'rue days nd Fdda.ys being expre 'ly set aside for 
the delivery of stationery to Prosidency offic s, A t tho time fixed, an Assi tant l'ODI the Indenting 
Office will attend u.t the .:;tatioxfery ilice to take oharge of th supplies, Objections muot be made 
before the supplies leave the office, and bottles, baskets, &c., belongilJg to the !StationerY fIico, mUl)t 
be returned. 

Adjustment oj short eceipts, 

XXIV, The liabilities !or short receipts will bo adjusted as follows :-

The SuperinteJ1'dent of Stationery will submit to tho Board annually a. statement of shorL 
, receipts, olassed under three Leads, .A, B, and C, 

• 'I'he value of trifliog deficiencies, contingent upon ex usabla accident, will be iucluded ill 
A, and passed by the Board to be written 0 to pront and loss in th aecounts of the uperintendent. 

. The liability for short receipts, wh re the supplies aJ'e certified to bave been opened a.nu 
daly examined in the presence f the R 'ad vi the Ottice, will oomo uuder head B, and will rest with 
the Superiutendeut of 'tationery and his emp loyes. 

For the valne of short receipts, where th provisious of these rules shall not have beoll 
striotlyobserved, which will be shown u er h~ad 0, ~Utl receiving officer will be held reaponsible. 

XXV. '1'he above statements, with Board's ord l'S on them, will then be sent to the 
Acoonntaut's Office for adjustment. 

In cases where the Stationery Office is 'held responsibl , the o.mou!!t will stand at the 
personal debit of the Superintendent until!'ecover d by him from the parcy reepoosible to him, 

When the indenting officer is held liable, as under bead 0, an extract from the tl.i.tement 
will be sent to the Milit,ary A uditol' Teneral 0[" ACCOllI;1tant's uffi . s, as th co. e may be, with a. view 
to the neoessary steps b iog taken for the reoovery or the amount, nnder the general rules iu force 
in those offices for the recovery of other dues Lo eroment. .. 

XXVI. Whene,er th recoiving officer may have ran.sen to consider tha.t. the packiug or 
transport of the caSeS has been improperly Ol' e:uel asly performed, he is requirod to intimate the 
same, whether aetual injury has resulted or tlot., to the upol'intondent of ttLtionery, melltioning the 
reasons for his opinion, with sugge tions for future prevention. Th Superintendent wilt take steps 
to obviate LIt recurrence of the neglect pointed out. 

Prevention of abuses. 

XXVII. Care mnst be taken by the head of every office til prevent the USB of t.he 
Government to.tionery in auy otb6r than the public sorvice. '1'he stores of stationery should be 
plaoed in charge (under lock and key) of tl. rosponsible Writer or Assistant in the office. A book 
(which is to be sent" when requir d fOI: inspection, to .the uperiDton~eDt) is to be by him .of all 
issues of stationery In tbe form prescrlbed, and supplIed by the to.tlOnel'Y Office; and such lSSUOS 
a.re to be acknowl dged in it by the sigo::ltul'O (in initialt!) of the Officer or Assistant who takes the 
articlo. Any abuse, apparent to tbe Assistant in oharge of the Stationery, is to be brought to the 
immediate notice of the bend of the office. 

XXVIII. Packing ca.!les reoeived from tho Statiouory Office are to ,,0 solU, and the prooeeds 
oredited to the upel'intendeut of to.tion ry in the ca.su. aocounts of the office-the amount so 
credited being communicated to the Superintelldent, 

XXIX. It will be the outy 01 the nperinteodent oj' Stationery to bring b the notice of 
the Boa.rd of Revonue, for the orders of Govornment, a.ny serious instanoe of neglect 01' breaoh of 
these roles. 

Appendix B. 
No. 3512. 

Resohttion oj the G01'dl"nment oj India Department oj Finance and Oommerce (Accounts and 

Jlinancc-Stores,) dated Simla, the 16th OctobC1' 1885. 

RESOLUT10N.-By tb Resoluti n .J,;TO , l8G. cl t (1 10 n :r llOfIIl'y 1 3, paragraphs and 9, 
indents fOr stores from Engla .d are required to be f l''Vard d through the va.rious LoonI Govern­
ment. and Administratioos and tho Departments of the Government of India. The same coule 
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• r • • is adopted iu conducting a.ll subsequent corr l>onde ce conneoted- with th ind nts, atl~ delay in 
the supply of tb stor s i~ oft n caused in onsequenoo of the different hands through wbich 
oorrespondeno on details mn t now paRS. • 

2. In vi ',v to tho accll) rfttiou of the supply of storllS required. for the public service in 
India, th Governor-General in Council is pI asod to author ' e Ind nting Officers in Jndia to oorre­
epood direot yvith the Dir ctor- oneralof 'toros at the India Office in all matters of detail connected 
with tb supply of the articles reqnu'ed by th m. It must be clearly understood that such corre­
spondeno is 1,0 be r strict d to giving or seeking informaLion c nnected with entries in indents, ch 
as would not properly roquire a reference to tb Local Govornment or the Secretary of State for 
India in Counoil. • 

Appendix O. 
(1.) 'fb instructions oonveyed in Chief CourL's Circular CX of the volume of Judioial 

Oironla,l's (3rd cition), regarding the use of th standa.rd pattern 
water-mark d petition paper suppli d by the Superintendent of 

t tiOD ry, Cal otta, should be trictly followed in Revenue Courts 
and ffl 8S . All copies of R venue documents aud all applications nnd 

petitions should be written on this pltpor, and copyists ahd petition-writ. rs should be required 
to comply with this dir ction. rfh pa.per is to be UADd (1.ud kept flat at its full size (13~" )( 8~"). 

Petition paper to be usod fot' 
.n copies, p tiLioDa and appli­
catton I. 

(2.) The official f olscap half- beet. whioh i v ry n arly the sam size as the petition 
paper alluded to in th last paragrapb, should be u~ d for all English 
}J:Jrtions of the record, and should a lso b kept fiat. 

Officia,l fool oap paper. 

(3.) .All Revenu formA which ar in the English language are supplied on paper of th 
sizc of half a sbeet of foolscap, but forms which are iu the vernacular 

Vornacula.r formR t~ uc and II obtained lo~al\v vary considerably ill regard to size j they 
p!inted on paper of ul.Hform should in future b printed on paper of the sj~ of tho standaJ d 
I1Z0. petition pap r, or of a quarter sheet of stundard Jail pnper, as may 
be most convenient. The Inspector-General of Prisons will settle with the Commissioners of 
Divisions the most llonvenient :J{l'll.ngements for the lithographing, binding, &c., of vernacular 
revenue forms. 

(4.) The Government have sanctioned the use of cot! utry mill d paper at Rs. 4-3-2 per 
r am for the autogl'aph reoords of officer who do not writ their 

Use of country mWed paper. r cords in English and for all forms nDd registers .• 

(5.) The remaind r of th vernacolar p rtion of tho record should bo written 01:1 "B " 
quality pap r as supp lied by the Jail Department fold d to quarter 

.. B" qua.lity p t1J t~ \)0 sh at (13" X 10"). 'I'h Local Government bas sanot,ion d the pro­
u ed £0(' verno.clllo.r )ortlon or posal to alL r the size of thiH paper from a sheet of 26" X 20" to a 
Record. shc~t of 27" X 17", so thn.t a qUtl.rter sh et of the Jail paper will be as 
nearly a possible of tho arne aiz a9 a half 'b et of ordinary fool cap and the standard pattern 
p ~ition paper; meanwhile tb quarLer ah et of Jail pap~r, measuring 13" XI0", which bas hitherto 
b en supplicd and is the n arest llopproach to uniformity which oan be obtained, sbould be 
used. It is, of course, op n t Reveno Officer to bave th width of th quarter sheet out 
down in their own offie s to ~"beror u . Thi would secure almost the s me size 80S that of tho 
papers mentioned above, which avelll.ge 13~" X 8~", but would involve some waste of paper. 

(6.) It do s not necessarily follow that the liize here prescribed for v rna ular l'ecords 
. . will iu\"olvo 0 penditure of a larger qua.ntity of paper, as indices 

Economy to be exercl,sed m Ilnd many other papers now in use for verna.oular files are already of 
t.ho use of paper. the size now pr soribed; and in Bome offices the pIau proposed here 
ill already followed more or )0 generally. For depol!ition and parwaoas and similar documents 
& 8\lmewhat Larger quantity of paper will, perbaps, be usod (as these .~re no~ u ually written 
on itb sheet of Jail qlR.per), ullles attention i p(l.id to the instruotions ~ivpn beloW', and conomy 
i. insisted 00. It appear to th Fin ncial Oommissioner tbat at the present time much papor 
i. wasted in pr paring vernaoular records, I1S, for in tOone , wb re a double sheet is placed n 
tbe 111e with only one out of four sides oontaining any written matter; and in giving a separate 

• Government he. anction d th pUll"h68 of country millE'd pap r in tb local m&rket: but this pennis-
.ion 11 nob to be undet'f!tood a authori:c.ing tho purohase of country plloper in the market when it is required fOT 
p_urpoae other than tho e for wblch the U8 of milled pa.per was sanction d by Punjn...> Government letter 
RO 1" Bome (;ra.ila) of 12th Aprill889 to the Regi trar. Ohief Oourt. (Punjab Government letter No. 2668, dated 
n~ DlcimberlB89. I'inionc1&l CommiHioner'e Oiroular No. S I)f 1880.) 
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sbe t to each deposition in petty cases. If fficers will devote attention to fhe matteT, 
there can be little doube that any extra. quantity of paper required will be ounterbfl lane d by 

conoroy in use. Whole r amlt of paper ar often wasted hl l'~l!i ters whioh are nuu]e. with a 
muoh Itll'ger uurobel' of pages than is roquir~d for the year's ntries to be made in tb m, Rnd 
in many iustn.noes tbe sorplus page are cntil' ly wasted, R veDne Cffie rs will doubtless 
discover for themselvcs many directions in whioh pup r i at present nnnecessa..rily wasted. 
Assuming, hovyever, that som xtra. quantity of paper will be required, the extra co t will be 
more than met by the use of paper of the "B" stan('a1'O qnnlity suppli d by the Jail Depart· 
m t at a cost of Rs. 6- -0 per - rea.m, and the country milled paper now used for l' cords of 
rights which costs Rs. 4·3-2 per r am. Paper of the " A" standard quality cosLs Rs. 3-4·0 
per ream more than that of "B" quality, and, as the" B" qualit,y is v ry nea.rly as good for 
writing purposes as the "A" quality aud is so muoh cheaper and less bulky, 'the uso of the 
latter should be discontinued . 

. (7) Th advanta,ges which it is hoped will be gained by 
Adv.anto.ges .to be ~n.med by adopting a uniform size. for all records may bo briefly described 

I\.doptlDg I\. unlforl'll fuze. b . 

(a) 

(b) 

(c) 

us lng-
facilitating reference t o the papers (which can be kept in book form), including 

the English Record, the" A" Vernacular file and the" B" Vernacular file; 
saving apace in the R cord Room by mil king th files into compact and even 

blocks instead of boing kept in 100.so and ill-shaped bundl 
protecting the records from injury from constant use and whpe in transit, as 

papers of one size Itre less ensily frayed nt the edg s by beiDg tied and untied, 
and are le8s liable to get folded, torn and damaged in general use. 

Many other advantages might be mentioned, but the above are sufficient, th PinancialOommis­
sioners b lieve, to ensure an intelligent ann hearty co-operation on the part f all officers ip carry­
ing out a muoh n~eded reform in the direction of impl'oving tbe re 'ords of R venue Coerts. No 
doubt Munsbis prefer writiIlJ.;' on smaller she ,s "t,han those presoribed, as tb y genera.lIy write 
with the paper held ill the left hand; but, if a pad or desk is used for writing upon, no incon· 
venience will be felt. PetitioD-wIitera and others find no diffi culty in writing on the atandard 
pl.lper, .and indeed all the older r ecords of thE' Court!! in tho North-Western Provinces a.nd else­
where wero written on sheets of large sizQ. 

• . . (8) Th following further instructions should b acted upon 
In~truotlons as to the mtro- in giving effeut to the provisions of this Circular'- • 
~~~~~p~ . 
sys~em. 

(a) 

(b) 

Instruotions to 
waste. 

(a) 

(b) 

(c) 

(d,) 

{,) 

(I) 

Tbe change of system shou1d be introdnced gra.dually so as to allow existinr 
files to be di!!posed of f\ud st ocks of form.; and paper now in hand to be used up. 

All Revenne Offio rs should a.rrn.uge so as to introduce th new system into their 
officea as soon as cot!veuieut, but not lat r, if possible, tha.n 1 ctober 1 89 
a.nd should report WhC'l1 t.his lIas be n done. ' 

(9) In order to prevent wa8t~ and injnry and to improve the 
pre v e n t vernacular l' cords, attention should be paid to the following matters: 

In all cases, d positions of witnes es should be written continuously i!lsteacl of on 
separate sbeets, a olear spa e of 3 or 4 inch s being left hetween lihe end of one 
and the beginning of th') next_ deposition (if on the same sheet). 

The praotice of writing orders und other matters across the top Ilnd long the 
sides of 0. page sbo lId be dis ontinued. 

In 0.\1 verun. ular pro edings an eighth margin !lhould be left on ach side of 
the pa,per, so that writing should not be obliterated by fraying at the edges. 

Files in use iu Hevenu office should be pla.c d b tween stiff wooden or card-board 
protectors, of the sille of tb standard file, when ti d tog ~bel', so that the strain 
of tho cloth or other overing, or of tb string or tape, do ~ not fall on the 
paper" wit.bi. It is nvt intended t·bat th til of each cas should be placed 
betw en Iltiff ~overs i all tlntt ill necoss 1'y is to ti aeh file with broR.d tape or 
~a\Va1' iURW:!d of string, but a h b1J.~dle of til s sb nld, llnt~l pao:'ed away 
m tbA Re ord Room, be kept betw en stIff Clovers to prevent fraymg, folding, &c. 

Englis record~ and papers should be pla<':pd t their full size .in nvelopa" of the 
size of the file. . 

Exhibits should be folded to as nearly as Vossible the same size and plaoed ill 
e~velo'Ptls of tb.e size or tb .. til . 
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No. 45.-Governkent Litigation . 
• 

Ruleafortbe i. Appendix A. b ingR. cop of Notification No. 962~, Cir.6Z,18811. 

:~i~8dtbC;;bj~~ dated the 2fHh Nov mbet' J 885, with ol'l'ection. to date, con­
it~Vom~:~~t~ ill revisod rul R for the conduct f suit to which Govern-
thei~ official tn nt 01' its officer, in their official capacity, are parties, or 
capa.Olty, IU'O, b' l' tAd' B . 
pb.l'ties. JI1 W lOh 'overllment HtS an IDteres. ppen lX " contam-

ing a copy of Punjab Government 'irculnr:N o. 31 of 
the same date, dm ws attention to certain points in the 
Rules. 

Power of Do· 2. .Appendix C. 'ontains a subsf'quent Notification 
~~~erCOt~~t No. 1037, dated the 16th Decpmber 1885, under which the 
10T Gov rn· Deputy Comm; loner, or, in his absence, tIle St,mior Assist­
m nt. ant CO llllni s. ioner or Extra Assistant Commissioo(o' r, is em-

powered to act for Governm nt in.i~dicial proceedings when 
r qnil'cd to UU 1'0 by the Financial Commissioner or the 
Government Ad vocate. 

Rules for 3. In Appendix D. winbe founu the Rules prepared Oir." 1876. 
Pr~vy ,Oouncil by the Goverlllll nt Advocate and approved by the PUllJ'ab litlgataon. 

Governm nt ill 1874-75 fOl' litigation before the Privy 
Courucil tv whioh Goverumem( is a party. 

Pauper auits. 4. Altpntion i drawn to Rnle No.8, in Appendix A, Oir. XXXI, 

which make tbe Deputy CommiRsionpr a Government 1877. 

I ader fol' the purposes of Section 419 of the Code • 
of Civil Procedure. This ahw (under the definition 
of Government PI ader in ~ection 2 of the Code) makes it 
nece sar)' £01' Civil 'ourt (act.ing \Jniler Section 408 of the 
Code) to seud notices to the D puty Commissioner in regard 
.. ') certain pro('ef'dings 011 applications to sue in jO"ma 
paupe·ris. U 5u8;11y no a.ction need be taken on ~uch notices in 
reaard to liti atioll in wbich Government js not a pnrty. 
In most ell e it is snfficient to 1 ave the decision on the 
application to the discretion of the Civil Oourt concerned 
without any appearanc on behalf of Government. 

Referenoes 5. Refereuces regarding litigation to which Govel"nw C· 6" .... r d d' lr. "t 1 ...... . 
~~c~et~t~a~: ment is a part.y will be made by D puty Commissioners 
c!aJ Commie- dirf'ct to the Financial Commissioner, and not through 
1l1Oner. , •• 

omlntSSlOners. 

Oourt of 6. P:lJ'agraph 27 of the rules framed undel'Seotion 
Wa.rd'SIIuits. 38 cof the Punjab Laws Act (IV. of 1872) provides that 

(110 scit ex 'eeding Rs. 500 in value shall be instituted 
on b h:lH of a W nl'd' estn.t without the sanction of 
the Financial CommLsionel', and the rules fol' Goyern­
ill nt suits snali a·ppJr to the institntion or defence of 
suit.s ouot of such estates." ith reference to this 
rule, it is xplained that the regarding Government 
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litigation will apply mutati mu4andis, the place of th 
Government Advocate being ordinarily taken by a Ie a.l 
adviser, who should generally be selected, from the local 
bar, the costs of such. advice being debited to tbe Ward's 
estate. ' 

C' .21,1888. 7: It is the duty of a Depllty Commissioner, when Ea.rlyaction 

he receives notic of suit under Section 424 of the Civil 0- ~~~;~::~~ 
cedllre C~de, in a case CQnnected with districh adminis­
tration and under bis control, to proceed at one take 
enquiries and to satisfy himsel.f of the justioe 01' inj ustice of 
tbe claim; but it is no uncommon to find Deputy Com 
missioners allowing the whole period b eween serv'oe 
of notice a nd service of summons to pn without ta iug 
any steps whatever. And it ha not inf1' quently bap­
pened that cases hav been reported to the Financial 
Commissioner for order's £01' the first time within a v: ty 
few days of the date fixed by the CO\l.rt £01' tb hearing 
of the case. Local officers will be held responsible that 
cases ar reported in good ti e) so that the Financia.l 
Commission r may be able to consider the facts, and to 
consult the Government Advocat, if nece sary, before 
issuing orders for defence or t er 'se, • 

Oir. VII., 187!). 8, .The following in tructions Elhall be ob erved as to sSui,t .. 8urDd
b
er 

b . l' h h G t ' t b d' eo. -- 0 t e t e manner In w 11e t e overnmen 18 0 e r epresente III L R.A.ct.1887. 

( 

suHs brought against it as a co-defendant, ·under Section 
45 of the Land Revenue Act, 1887. • 

(i) The rules in Part D. of Appendix A. shall apply. A 

(ii) On the receipt of the summons from the Civjl 
nourt, the Deputy Commissioner will ordinarily apply to 
the Financial UommisRioller for leave to appoint the Tab 
Kanungo to appear as tne representative of the Govern-
ment at the bearing of the sui t. The duties which will 
devolve upon the Kanungo as the representative of Govern­
ment ill be-

(1 ) 

(2)' 

(3) 

• 

To pt'oduce the entries in the Settlement'recol'ds 
and in the previous and subsequent annual 
papers) 0 far as they may be material. 

To state, if requjr d by the Court, the circum­
stances under which these entries were made, 
so far a they are within his own knowledge . 

• 
To state the facts of tbe possession of the rights 

in issue, so far as they are Imown to bim. 
Unless specially instructed by the Deputy 
Commi sl l', he is to abstainirom any further 
interference in the case, ~nd he i3 to entirely 
refrain from advancing any argument as to the 
merits of the dispute between the other parties 

• 

•• 



• 
. , 

( 466 ) 

to the suit. It l'lill, of course, be within the 
power of the tJourt to put such further questions 
to ~be Kanungo as it may think ·proper, whpther 
on its own motion, or on that of the parties 
to the suit. The discharge of the above duties 
by the K~nuL1go will not ordinarily involve 
more than one appearance 'n Court on his 
part. 

• 
(iii) The IIbove procedure will suffice for the re-

presentation of Government in the grent mass of suits 
in w bich it i made co-dpfene.ant under this section; 
nnd in which the only interest of' GovAlnrnent is that 
the Court should be fully informed as to the character 
and effect of the entries, and of the method in which 
they were made, so that the c~ance of an erroneous 
d cree being made from impHrfect information on these 
su bjeots may be guarded against. But it will occasionally 
be found at the bearing of the uit that Government 
is further intel'~sted in the decision of the case, as 
owner of subsidiary rights in the subject-matter of the 
suit or as the guardian of public interests . 1n such cases 
it ~il\ be at the discretion o~ the Depnty Commissioner to 
take Buoh other measures as in his judgment may appear 
necessary. 

L 

Appendix A. 
Rotification of the Government of the Punjab, No. 962~, dated the 25th November 1885. 

In 8upt'rsession of Punjab novernment Notification No. 795; of the 19th N(\\tember 1874, 
oirculn.ted witb Financial COllltnissioner's Book Cil'cular No. XX-46 of the same date, tbe following 
Revised Rules connected with uits by or against Government or public officers, together with 
rtlvised insr l-:;tions concerning r f rences to the Government Ad"ocate in matters not provided for 
by the rules prescribed by Governmont affecting magisterial officers are published for information :-

PART I.-REFERENCES TO THE GOVERNMENT ADVOCATE. 

Wbo ma.y refer lega.l question 1. References on legal questions are to be submitted to the Go· 
to Government A.dvoca.te. vernment Advocate by or through the following officers only :-

The Financial Commissioner, Punjab; 
The ecretal'y to Government, Civil Department; 
rfhe Secretary to Government, Public Works Department; 
The Secretary to Government, Military Department; 

The Director, North· Western Railway;· 
The Joint Secretary, Irrigation Department; and 
All tHeads of Departments. 

2. In special cases other officers are authorized to communicate 
SpeoiAl case. direct with the Government Advocate, but this must only be dono on 

one of the following grounds :-

F~"8t, where the matter is rgellt and communica Ji through the usual ohannels would be 
prejudicial to the interests of Gonrnment ; • 

• As a.menr.ed by P"''II.iab ROllef'71ment Ga.,tfc Noti6cIl.tion No. au, da.ted ath August 1886. (Financial Oom. 
miUioner's OirculAr No. Iii of 1880., 

o 
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Secondly, where the matter is conneoted wah ani suit or other judicial proce ding in which 

the Government Advocate is already engaged; 
Thirdly, on a reference from the Government Advoca.te ; 
Fourthly, under Rule 36. • • 
3. Save as provided in Rule 2, ~ll legal questions which officers other than those ~peoi6ed in 

Usual prooedure for other Hule 1 d~slre to refer,to th,e !1,ovel'D.m~nt Advocate shall, as , a~ present, 
om than those specifiod in he submitted to the Fmancla.l C.omullssloner, by whom the opinion of the 
Rule 1. Govt:Pnment Advocate will be obtained thereupon, if necessary. 

Questions which ma.y not be 4. Legal quer;tioDs ari ing befor j udic;ial officers as such shall 
referred to the Governme!lt not be referred by them to the Government Advocate. 
Advooate. 

PART. U.-SUITS, &0. 

A.-General Rules. 

5. In these rules "suit" means a suit by or against Government or public officers, in their 
officia.l clJ.paciey, or which is brought or defended by publio officera at 

Definitions. tlJe public expen e, alld includes an appeal and any oi vii judioia.l . 
proceeding in which Government or a public offioer, in his official capacity, is a party or has any 
interest. 

6. The Financial Commissioner has general charge of all suits. He is entitled to call for 
P wers of Financi..l Com- expla.nations, reports, &c., from aU officers of Government in connection 

missioner. with (;overnment cases. 

7. The special rules of procedure relating to auits are contaiued in Ohapter XXVII. of the 
Special rules of procedure Code of Civil Pl'ocedure '(Act XIV of 1882), to ~hich the a.ttention of 

applicable. all officerd is particularly directed, 

Government Plea.der. 8. 'l'he Dep~t/ Oommissioner in each dis~r!ct is the · Govern· 
ment Pleader for the purpose of Section 419 of the Oode of Civil Pro· 
oedul:e. 

Adjournments. 
9. In oonneotion with Aeotion 410, Judioial Ciroular XIII.- of 

the Ohief Court shonld be referred to. 
• 10. Whenever immediate action is necessary in connection with a snit in order tu prevent 

. . injury to Government or to the officer concerned, it shall be oompe-
Genera.l exception m caso of tent to tbe Deputy Oommissioner, or, in his absenoe from bead·quar. 

emergency. h S . A' to" E . t C . ters, t e eDlor SSlstan ommlSS1ooer or i xtra Assisten ommlS· 
sioner the re present, to take tbe said action withont previous sanction. But in su h cases the 
Deputy Commissioner shall immediately comply with these rules, and a full explanation shall 
be submitted to the Financial Oommissioner through the person in obarge of the cas f any) of the 
oiroumstanoe:; whioh rendered the nOllsual procedure neoessary, 

All the rules herein oontained shall be deemed subjeot to this exoeption. 

11. When onoe any legal businesH has boen plaoed by tho Fina.ncia.l Oommissioner in the 
. , bands of the Government Advooate Or of any other person to oondaot; 

Undivl~ed management of it, no furthel' action wha.tever relating to it sha.lI be ta.ken by the officer 
legal business. t h . t th b· . d' k . . t' a W ose lUS anoe e us moss IS un er.a en, eJJcept ~n COmm'lM1.Cu ,on 
with and under the advice of such pe'·~on. 

All communiea.tion s wit h 
opposite pa.rty to be toithout 
pf'ej"dict. 

12. All communioations to the opposite party on the subjeot of 
matter\! in respeot of whioll it is antioipa.ted that a suit is likely to 
ensue shall be headed "Wjthout Prejudice, " -and, if oral, shall be 
stilted to be so. 

13. When a. suit is to be hea.rd, some responsible officer of the Depurtment oonoerned 
thoroughly conversant with the faots of the oase, shall, if the person 
conduoting it on behalf of Government deem it neceAsary, be deputed to 
be pr s nt, to instruot as to the truth conoerning mflll;t~rs whioh a..rise 
unexpeotedly, and to direot attention to any doouments ur other evi. 

Depa.rtmenta.l assista.nce in 
Oourt to persoll in cbarge of 
080 e. 

denoe that mn.y beoome important a.t each stage of the oase. 
14. Except with the previous Banet-ion of ttl Fin"lnoial Commissioner, no oopies of doon. 

Oopie~ ot dooum ntl! when m~nhts ihU thtehPoBs.essi~~kol~bGodv lln~nt ~htall be sJlpplied to any person 
to be granted. • Wit W om tlre IS a 1 61 00 Or any SUl artSlDg. 

------------~----------~ • No. XV in the third Edition • 
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• When notic~ to produce docllments in tbe ohp.rge of a Read of Dopartment is reoeived by 
him, he shall oonslder whether they include ~ommunication8 made in offioial oon13.denoe, the pro­
duction of which would be injllrious to the public interest. To the produotion of suoh documents 
he shall objeot., as falling within the principles of Section 124 of the Indian Evidence Aot. 

All correspondence and all Resolutions of Governme t on the subjeot of suits m-e striotly 
confidential. No officer shall grant copics of any Buoh doouments during the pendency of the suit, 
and no snoh 'copies hall be granted at any time af er th final decision of the suit without the pre­
vions sanotion of t,he Uea.d ot the Department, 

15. Prompt attention shall be paid by the Department or officer 
Depa.rtmenta.l responsibility d 11 ' Jl' d 

to o.&eisli tihl'ougnout the case. ooncerne to a oommuntoations during the coqrse OL a snit reoelve 
from the person a.ppointed by Government to conduct it. 

B.~SU8its, ,,"c., by Government. 

-Hi. No suit on beha f of Government shall be instituted, except-
Flna,noial Commiss ion er's 

pr09io1l8 SR.Ilotion neoessa.ry to (1) by order of the Looal Gov rnment, or (2) with the previous 
aU suits by Government. sanotion of the Finanoial Comnlissioner : provided that 

(a) Oantonment Committ as shall he competent t~ iDlitituta and oonduct any suit fur the 
snms not exe eding Rs. 50 due to them, withont the pr vio1l\s sanotion of the Looal Government or 
of the Financial OommissiODel' in cases where (1) the determination of a prinoiple is not involved, 
and (2) no' legal difficulty is anticipated; and 

(b) Snpedntendents of Jail Dlll.y Himilarly institllte and conduot any suit for the recovery of 
debts due to Jail manufactories, provided that (1) th consent of the Inspeotor-General of Prisons 
has been pr~viously obtained, and (2) the subjeot-matter of the suit does Dot exceed Rs. 50. 

In all such casas a power-of-attorney signed by the Financial Oommisioner must be obtained 
authorising some perioll Lo sue on b half of Gvvernment. 

17. Any oflker ,wbo considers that a snit should be instituted 
Pr~oedure wh~n !l.II' officer on bebalf of Government shall snbmit a clear and detailed report 

con81derB a Slut neeb aary. . . _ . ' 
OOXlt.entsofhl report. through t]le ordinary channel of oommurucatlOn to the Head of hIS 

Department showiug-
(a) th ciroumstances whu:b, in his opinion, render the institution of ;the suit necessary, and 

precisely when and where they eaoh oocurred ; 
(b) tho r~1ief sought i 
(c) th snbject of the claim; 
(cl) the steps which have been taken to obtain satisfaction of the claim without bringing a 

suit; 
(e) thfl pleaS Or objeotioIls, if any, which have been urged by the proposed defendant against 

thw laim; 
(I) th vidence, both oral a.nd documentary, which is believed to be cbtainable, and whioh 

it is proposed t o adduce in snpport of tbe olo.im ; 

(!J> wbether the doouments" (if any) referred to in (f) are registered or not; 
(h) whether or not the ciroumstalJces of the person ag iost whom it is proposed to institute 

th suit are f!uch as to render it likely that exeoution will be obtained of any deoret' 
that may be given ag iust him; 

(') the evidence, both ouI a.nd dooumentary, which, so far as is known, the proposed de­
f ndant will b able, a.nd is likely, to adduce in his defonoe; 

(1) whether the doonments (if any) referred to in (i) are r gistered or not; 
(k) any other fll.cts which th officer on idel's material, e. g., whether there are any speoia.l 

reaSODS for the institution of the suit apart from the amount actually olaimed; whe- • 
th r other similar olahn will hinge upon its decision, or the like. 

18. Oopi S <<If all dooument l'e£orred to in Rule 17 U) a.nd (i), and of all correspondenof) 
and writteu prooeedings, whether in English or in tbe Vernaonlar 

opie with translo.tion to (togcth r with translations in the latter case), connected with the aOOOl1lpa.ny report . 
proposed snit, should aocompany the report with an exact liBt of the 
same. 

t 
• As amen dod by P'~ndab Governmmt Ga.eUe otificntioll No. 3311, dated 21:1rd Marcb 1886 (Financial Commia-

aloner'" iroular 22 of 188fi.) It'o see Government of India., Pulllio Works Depo.rtmeTl' No. 290 B.-E., of Znd 
Kay 18A2, which om powers Bead of tate Railwa.y to defond Simple 8UltS not exceeding' RB. 2,GOO in amounL. aDd 
No. U B.-E •• of 9th J&llUIU'Y 1888, similarly cmpoweri.ng Engineers-in-Ohief. 

~ 
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19. When for any ranson it is thonght n. e s y 0 fonvard iu original allY of the docu-
, , m ents )' ferred to in Role 17 (f) or (i ), (1) opi s x mined by the 

Precau~loD when origma.l offic r submitting the r port sLall b· kept by him and (~) tho r lIurt documents ent. ,' L' 
shall be forwarded under r gl tel' d cov r. 

20. The copiE's snbmitted shall b absolute ly complote in nil resp eta, r producing very 
Copie to be full and exact. particular contnined in tb originals wheth r of a formnl.na.tor or 

not; and tho offic ~ r forwardi '" them shall p l' onfLlly sati fy himself 
on thi point . • 

Maps a.nd plans. 21. Where a map or plan would contribute to a proper under-
• standing of tb claim, this sha llal 0 be sobmitt d. 

22. No suit shall be instituted on b half of Government x pt in the Jl\st r sort, when 
, . all other m an of obtaining sa.t' fa.ction have failed. None sha.ll 

SUlta to be flIed m the last tb refore b reoommend d for inst.itution nntil the propo ed defendant resort only. 
has had ampl 0 pOJ'tonity given to 1lim of stating hi view of the case 

and of coming to som agreem nt f rtb ettlement of the Governmont claim. 

23. When the subject of the proposed snit i conneoted with Dis tr'ct adm inistration, and 
b longs to no pa.rLi 01 r Depal'tm nt, th r port required by Role 17 

:By whom x:eport, to p 81l:b- shall be prepared by the puty Commi ioner, nnn ball be submitted 
mitLed to Flna.nCUlol omlDl - . t F' . I C .. W b h d' . sioner. by hIm to t 'IDn,nCII1. orumisslOner, ute propose SUIt IS 
connected with any particular p l-tment, aDd tb report is snbmitt d a above provided, th 
Head of the Depar tment COD cern d shall trausmit i t to the Fino.ncial Commi ion l' dir ct. 

24. In each cn e the officcr submitting the r port to the Financial Commissioner shall 
. SQtisfy himself b fore forwording it that th e rules ha.ve been fu1ly 

i Ubmittmt ~ dotIitcetT ~s exa.- oomplied with, and ~hR 11 n Iso folly aud clel1rly state his own opinion on m n repol' n.n a. e UJ own . . h' h 
opinion. til proposed mt, WIth IS reasons for t e same. 

25. Should further information, wb thor in th torm of a. supplementary report or other­

Further information to be 
promptly supplied, if called 
for. 

Financial Commissioner will 
i sue orders regarding institu­
tion. 

wise, ball d for y the Financial C mmission I' or by the Govern­
ment Advo ate, iL Ehalf b suppliod as prompt] as ·po ibl, and con­
formably to th se rolos so far at! tb y 0.1' appJicabl. 

26. The Finuncial Commi' ionet· will deoide whother the pro­
posed snit shall b brought 01' not, und,' the deci ion be in the nffirma.. 
tiv , he shall make arrangements for its ma.nagemont. 

• 
a.-Suits, ~c., by Pt,blic O{fic6f'S.-

27. The Rilnotion of the Local Government shall be obtained 
No. suits to be instituted , by b fore any pu blio offic r bH. r ecollr e to the Courts for th vindication 

public officet'il exc pt Wlt.u • \. f h' h t bl' f . the sa.nction of GoverIl.tXlent. of hIS pub Ie aots, or 0 IS C arae er 9S a pn l C unetlOnary. 
2. When a publio oilicer c nsidors tho t Il. suit shonld be instituted for tho indica.tion of 

h ... bis puhlio acts Ol' of his oharacter a a publio functionary, he sha.ll 
Procedure w en an oUlcer b' t f bl t h d' t' t ' d ' R de m a. suit neccflsary. 'U mIt. a repor on orma y 0 t e lr c lOUS Con awe lD ule 17. 

29. ']'he Finanoial Commis ion l' will forward tb r port" together with hi opinion to tho 
Local overnm nt for ord re liS to wh th r the suit (1) }lo.ll 'or shall 

Or~eTs of Go~~rnme~~ t\!_ . not b broogbci und (2) if brou ht, 'baH be oondn. ted a.t the publio 
obta.1Ded by ] maDcm pense or n.t that of tb offi l' con me(t 
IX1 i 8ioner. 

30. If sa.nction be given by tho Local Government to the onuuc of th uit a t th public 
expen ,the FiuBL\clal onlrni ioner shall flrra ng therefor. If Iluoh 

Action thereupon. sanotion be not givfD, th officer Oll roed ball bo informod aocord-
ingly, when, if the instit ution' of th Iluit .hus b('tln ~anctioned ~y th Local OVOl'nm nt, he shall be 
at liberty to make bis own a.l'l'llug~m nts In coun chon th r \V1 th. 

D.-Suits, etc., against GOV6T'nment. 

:n. Aft r l ' c ipt of notic of uit (se , ation 424 of tllo oll of Civil- Proc dol') it is 
, ft' 1 iOGumb nt OU all oflic l' of ov rnment to mak all reasona.ble NotlC 0 ac 1 011 \1 n ( or b . t . bl d' f Secfon 42 of Act Xl v. of 1 82. t t empt to nog n OU an annc&. n Jostm nt 0 th ell 0 on the 

Objelct tb l' of. Ilnd oorrelative principle that no pri at p l' on baving n. jus cl im again t Gil," rnment. 
obligation on 11.\1 pubUooftlc 1'(,. shoold U . mp Ileel to ro ort to li t igation to eniorc it. • nbj ct to this: 
unuer tanding, t.llti foUo,ving rull's bUove been fram. d. • • 

• Vid Punjab Government No. 012, da.t ~ 3rd April 1889, i suing revised instrucUons 
c ontained in plLrll. 2 of Pnnja.b Gov rnment Ou·culo.r No.1 or 24th January 1 89 . 

• 



Aclmillim'ative. ] 
Bo.45. 

f 

( 470 ) 
r ( 

32. If the notice of suit is served On t}le D puty Oommissioner, ho shaU, jf the matter 'II 
Row tb notice mllst be conneoted witb bietriot administra.tion aou within his control, proceed 

se.ned, and how to be dealt a provided in Rule 85, and, if the matoor i connected with a Depart­
wl~h when sel'ved. meut not within hi control, as, for example, the Irrigation Depl\rtment, 

tat Railway, and the like, for~ard it at once in 07"iginal t~ the Read of the Department concerned. 

If th notice is ervod on a eoretary to tbe Local Government or On allY officer not pre­
scribed nndt'r 'aotion 424 of the Oi viI I.)roci'dur Ood', he ball forw,trd it at once in original to the 
Deputy OommissiolJer 01' Hend of the Department as the case mSi' be. 

33. The date and mannel' of servillt:! v1' recoiIJt of the notice of actiou shall forthwith be 
endorsed on it by the officer on whom it is rnd and to whom it is 

Endorsement to be made on forwarded or if he is absent b\1 tho Head of the Office at which it is notice when served. '. ' . ' .1 • 
left or .recelved, and tho stud cndor amant shall be sIgned and daLed by 

the officer himself or by the bead of his office if he is absent. Under no circu msLanoes shall- any 
notice of aotion, on whomosoovel' it is served, be returdt:ld in origina.l to the person by whom it 
is given. 

(Jopy of notice to be kept 34. An att sted copy of the notice, and of the endorsement 
wben original forwn.rded. thereon, shall be kept when the original is forwarded by the officer 

au whom it is served. 

35. The Deputy Cotllmissioner, or the Head (,f th Department concerned, on receiving any 
Offioers conoerned how to such llOticc shall giv the matter in qnPRt,ion hit! immedin.te and most; 

l)rOC(lpn on receipt of noticc. cfl.rAfnl a.ttcuti(~n, gt!neruJly, and with speoial reference to Rule 31. 

36. If the offioer concerned is in doobt at this stage as to any legal point, he should submit 
Refer nc to Government the case to tho Government Advocate for opiuion. Every ndeavour 

Advooate if nCCCASl\ry. must btl. ITlade to dispose of th<:l matter witbin the period of two months 
from the delivory of the noLioe allowed by the Code of Civil Proceriure b!:'for the threatened action 
Ca.n b in tjLuted. If, however, this is Dot H.ocomplisb d and the suit ic:'! filed, the officer ('oDcerned, 
while at tbe same time prooeeding as heroinaftor direoted, tlhall nevertbeleRs comply with the 
directions contained'in this and the preceding ru 6 ' tLS sp edily as may be, but snbject always to 
the provisioDs of Rule II. 

37. If the threatened action is known to be gronndless, or ODe which must nndonbtedly be 
Procedure whure threa.tened defJnded, if brought, no cummullicativn need be made to the pel'son 

suit is known to be grollnilles8. by whom the notice WI\S given; but the offio:!r concerned shall at once 
proceed to c(..Uect the information and papers, whioh will be afterwards required nnder 
Rules 45 and 46. 

38. When the officer concerned (at er obtaining tho fl.dvice of the Government Advocate, if 
n ces8ary) is olearly of llpinion Lhat n. certain portion, though not 

Tender. the whole, of the amount claim d is due, but the suit has not yet beeu 
instituted, he sh uld formally teoder thA. t sum 1,0 the claimant, without requiring him to give in 
return a. recei~t in full of all demands. When It suit haH aotuaJly been instituted, no payments 
whatever shftll be made except into COUl't, aud tur ugb the person in chnrge of the case for Govern­
ment. In making a tender UDder this role the otfioer concerned. b()uld iufol'm the opposite party 
tha.t, if th<" tendei' be deoliueu, the fact of ita having btleQ made will be bl'lJught to the knowledge 
of the Court. 

39. When a sui a''''u.inst Go\" rnment h ~Q been .filed, the snmmqus must, in this Province I 

P cedure 'Tben the Bum· b el'ved on Lh Deput,y ClImmissioner of the distl'ict, who is the only 
ro 1 \, G . . f . mous wrongly sorved on person ompowel'et uy oV'eroment to receive serVl(le 0 prooesses In 

depa.rtmental officors. . sllch cases. 1£ Lhe sum mons in suoh a suit be direoted to any other 
officer whether be be the Head of t,be D 'partmeut conctlroetl, or not, he should, in endorsing and 
return'lllg it, infurm the Court by lOLter that lie is not elIlpowered nodllr Section 419 of the Oode of 
Civil Procedmc to receive servioe au behalf of Govel'nment. He sh.ould in no way reoognize the 
service as ff otnal, . g., by applying for an adjuurnment, nor need ce attend at the Oonrt to the 
prejudice of his legitilllate duties. 

4{). When the sammons ha. been duly served On the Dopnt.y Oommissioner, and a. da.te 
Deputy ommitlRion 1"8 pro- less than two month distant has b en fixed for the first hearing of the 

c e d u r 0 wb u summons duly suit, he sha.1l at truce supply to the Conre under ection 420 of the 
served on him. Code of Civil J:ll'ocednl'o for an extension ortlla timo to not less tha.n 
two months, and in 8upport f bis appliclltion shall quote Ohief Court Judioial Circular XUI.­
The D puty OommissioDer shull, in any cas, a.pply for certified C'opies (a) of the pla.int (where 
only"' coneis statement of it hn. b en l' Millod with the summons); (b) of all i/r)coments filed 
with the plaiHt together with th list of tb same pr uri bed h 1.11 Ohief Court; (c) of any Li, t 
of further documents relied Oll (1'eferr d to in Section 59 of the Code of ivil Prolledure) tiled 

• No. XV iu the ~hird l1JditioD. 
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with the plaint. If the Court deoline to gra t an extension of time applied for, th~ Deputy 
Commissioner tlhaU forward, as soon as lJoElsible, direct, a specitl.l report to the Finanoial Commis­
sioner, or, in emergent cases, t the Government Advocato direct, in order that steps may he taken 
to proteot the int~rest8 of Govarnment. 

Deputy Commissioncr's next 
step if Buit be in hie OWl! De· 
pa.rtment. 

41. I the suit is one connect d with District admini tratioD, the 
Deputy Oommissioner shall, on l'eceipt of the copies referr d to in 
Rule 40, act as prescribed. by Rules 44-48. 

42. 1£ the suit is one connected with any particular Department, the Deputy Commis· 
Deputy CommiSSioner's next sioll!)r sball, as soon as th e copi ' S referred to in Rule 40 have been 

step if suit be in another-De· obtained, forthwith forward them, together wil,h the summons (which, 
pa.rtment. os provided by S('cti(ln 65 of toe Oode of Oivil Procedure, tlhal\ be 
accompa.nied by a copy of the plaint or a. cOllci e e;tatomt'nt.oi jts contents), with the date of 
the· receipt of tbe summons by him lJote 011 the bHCk thereof, to the Read of the Department 
concerned, ,vho shall ad as prescribed by Rules 44-48 . 

. In last ca.se Deputy om~s. 43. In complyillg with Rule 42, the Deputy Commissionet·, if he 
Bloner.to Btat~ whether. notice has Tflceived no notice of action under Section 424 shall be particnlar 
of actlon receIved by h 1 m 0 l' . h' f ' 
not. to mentIOn t JS aot. 

44. If no notice of aotion has bee received (wb th r by service on the D puty Commissioner 
Procedure of officer ooncern. or on a ecretary to tbe Local Government), the Deputy Commissioner 

ed, if not~cA of notion bas not ot' tho Hevd of the Department oone rued ' (as the ca 'e may be) shall 
been reoelved. imm diat.ely, on r ceipt of the summons, copies, &0., as aforesaid for­
ward the same with a bri f report to that etl ct to th e Finanoial Commi sioner, by ~hom 
arrangements will be made for tllo defence of Buit under Section 424, in order that the opportunity 
of investigating and endeavouring to settle the claim out of Court, granted to GoverlJment by the 
Legislature as before explHined, may be se ·ured. 

45. If notice of action (whether it [\ Pi al' to be ItO adequate notiQe or nGt) has been 
rec iv d, t,ho Deputy Commissioner or the Head of the DepartmeJlt 

Procedure of officer concern· d h 11 d t II t 'th th Itt' bl d 1 if ed if notice ha.s been l'60eived concerne s a pl'lICee co eo, WI e as prao lca e e fLy, 
• . . this has not already been done under Rules 35-37, all the informa-

tion regarding the facts of the case which he can procuro. • 

46. He shal1, then, as soon as possible, submit t~ the Finanoial 
w~~~~o~!af~oer ooncerned Commissioner the following documents, together with an exaot list 

of the same:-

(a) Tbe notice of action with a translation of the same (when it is in the Vernaoular). 
the summons, and the copy of the plaint. 

(b) A translation of the plaint (where it is io the Vernacular) iuto Eng:rish, on Ilalf mar­
gin, each statement therein being marked with a letter (A, B, &c.,), and note. 
beiog udded in the margin stating whcth r eaoh statement of fact tb rein is correct 
or not, ano, if Ilot, in what respect it is not so. Wben the l' quisite explana.tion 
oannot be thus compl'eRsed, ref rence should be mado to a paragra.ph of an accom· 
pauying statement in whi 'h the matter shonld be fuUy discussed, 

(c) 'l'be copies of documents and lists of doouments (if any) filed with the pla.int, and 
translations of the same, if in the Vernacular. 

(d) Copies of all other documents pro crable, which are believed to b ar on the ~ase either 
for the plaiotiff or the defendant, with translations of the same, if in the Vernacular, 
together witl as accurate a desoription as may be of other documents (if a.ny) 
believed t.o be relevant, but of whioh the contonts oannot be precisely ascertained 
except through the Court. 

(e) All the correspondence and wriLten proceedings, whetber in Engli h or in the Verno.. 
co.lal.' (with translations of the latter), conneoted with tho snbject of the suit. 

These docuIllents shall be acoompanied by a clear and detailed report ittcillding-

(f) A full statement (1) of the oircumstances whioh led to the suit, mentioning 1'1'0-
cisely lvhen and wher th y eo.ch occurred; (2) of the course which it is proposed 
to anopb, namely, whether to admit, compromise, or defend the suit, and of the 
rea.SOlld for the samo. . -(g) If it is proposed to defend tho suit, a. memOl'o.uJuDl of tho Pl'OpO d defence also on 
half ma.rgin, showing 01el:.r1y and fCllly how aoh of the allegations in the plaints is 
to be met, a.nd the evidence which it is proposed to adduce for that purpole . 

• 
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• Tha r port should oJso show- • • 
(I/.) Whether the documents reforred to in (c) and Cd are r gistered or noLo 

(i) The matters required b Rul 17 (d), (e), (h) mu.tatis mut4ndis. 
(j) The d te fixed by the Court for ~he firs hearing. 

Rules 19, 20, 21'to apply. 47. Tl::a provisions of Rules 19, 20, and 21 shall apply, mutatis 
mutandis, to porta submitted under Rule 46. • 4. The provisions of Rnle 25 elating to uits brought by Go-

Rules 25 a.nd 26 also to apply. vernment shall appl to uits brought against it; also, mutatis mutatl-
~~b~5 • 

E.-Stl.its, rJ"c., against Pt~blic Offi,ce1·s . 

• 
49. When th officer considers that the uit shoulu be defended at the publio expense, the 

Notioe of action necessary. directions contained in Rules 19, 20, 25, 81, 33, 34, 35, 36, 37, 40 
Prooedure to b obsorved. (substituting S otiOD 423 for Sectiou 420 thorein), 44, 45, and 46 
must b observed so far as they ar applicabl . 

50. The Financial Oommissioner will forward th ( port, submiLted to him as hereinbefore 
Order of Government to be pI' vined, tog ther with hi. opiniou, t th Local Gove~nment for 

obta.in d by FinanCial Commi - orders 1l.8 to wheth r the 8Ult sball b d fendRd at tho publIc expense, 
tlioner. 01' whetbflr th effie r concorned Rhnll bo] it to tnke uoh measures in 
the cas~ at his own elponse s he hall think fit. 

S1. AU offie rs aro reminded tho.!i a<J they must primajacie be prepal'ed to per oually defend 
01B bo nd t !tti fy Go- them elve in respe ts of th ir acts when ulleged to be illegal, it 

crnm~~r8wb;tbe8 o:Uitlll!houlc.l rests with tb m.to satisfy tb Local Government that they have used 
be defended a.t t.he public ex- v ry efiort to pr v nt litigation; also that tho acts complained of 
pense. • were done (if dOll at.all) with dlIe oare and R.ttention, and nnder cir-
cnnHltancos justifying the defence of tbe suit at the public expen e. In their own interests, there­
fore it i incumb Dt on them to obser\'e tho provisions of theso rules, whero applicable to thoir case, 
ae O:Ccnrately and promptly a po sible. 

62. If the d fonc of 'the suit at tb publio exp nee is sanctioned by th Local Govern-
A.otion upon e orders of ment, the Financial Oommission r shall arra.nge therefor. If sDch 

Government. sanction is not given, the officer concerned shall be informed accord-
ingly and will he at hberty to make his own arrangements ill oonnection therewith . 

F.-Appeals, rJ"c ., by Government 01' on behalf of Public Officers. 

53. When a.ny suiL has been deoided wholly or partially against Government or the offioer 
In 0118 of a.dven; deoi ion, thnce~ndedro and th .£P. rson 'i hodcondducbt d it ~or ovorn.m. nt or {or 

l'epol't tCl be submitted 0. to 0 St\! oUlcer, or, 1 Ie wos con uote y' a prIvate practltIOner spe-
ppceliug, 0., (\ hen recom- ally)' tained by Gov rnm nt for tbe pru')Jose, when the D put.y Com-

meudod or Dot). mi sioller, or tho li d of th D partmGnt (or, if the case ooncerns 
more than one Department, the Head of any such Dep~rtment), r tbe officer concerlled (as the 
Case m y be), i f opinion, on a p I'U 0.1 of the oopi s of the jndgment aud decree 01' other fina.l 
ord r of the Court, upplied to him as 11 l' in ftor provided, that an appeal (or, in unappealable 
oas s, an applioation for revision) shollld be r f rred, or that a review of judgment should be 
applied fo1', he shall, as SOon as pos ibl ,prepar a. report to that effect, howing the grounds of 
hia opiuion, and shall ubmit it to th \ Financial Commis ioner, together with the said copies, and 
(if he deem it n cessary for a proper decislI)n of tb ma.t.ter) with copies of the evidence and 
of all xhibits not l'revionsly submitted at:m arli r tag and also with a draft on hn.lf margin 
of th ground on which be conSiders that Ih flppeal or application should be bo.s d. If the copies 
of the evidence and xhibit c uld not b prooul'cd without onsid rable d lay, the r port she.ll not 
be deta.ined pending their rec ipt, ~h period within which appeals and applications may be filed 
being limitod by ·la.w. If he oonsld l' t at DO appeal or application should be mad , he shall 
submit a. report accompanied a foresllid to that eff ct. 

Report t.o be 8UOmitt d by or 
t.Ilrough GoveTllm nt Advocate 
with hi opinion. 

Plnlolloi&l CommiBtliolj. l' will 
iIIue ~ in ~b.e mat.ter. 

54. 'ben the GOvernment or tho offic l' concerned was Dot re­
proscnt d in Court by the Government Advoco.te, the report referred 
o in the Ill. t PI' c dlng rul shall be snbmitted through him, together 

'\ ith bis inion ther upon. 

55. The Fin ncia1 Commis ioner will decl whethor an appeal 
Or application should be preferr d or not, and, if 110, he will arr&nge as 
to the person by whom it shall be underta.ken . 

• 
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G.-Appeatl, ~c., 'by · the p08it. party. 

[ Adminiatra.th·et 

0. 45 • 

66. If an appeal, or an a: plica.tion for revision, or for review of jodgment, b pr forred 
Prooedurewhen a.ppeal , &e., by th opposite party in any suit, tho p r on who condnct d it; for 

preferred by oppoaite pa.rty. Government for the officer concerned hall, on receivinO' notice there­
of take snoh measures as in his judgmont may b n ce sary for d fending the oa,e in the App llate 
or' otber Court. It shall not b necessary to apply for fresh instructions from the Financial Com­
mis . oner, except in oases of doubt or clifficulty, or unless appeal' that, for any reason, the appeal 
or a.pplica.tion ought not to be op s d, in whioh cas tho procedure laid down in Rules 53 and 54 
shiloH be observod, and the FinlLDcial Commissioner will issue instrnctions. If the suit was 
conoucted by a -private p ractitioDer, specially retained by Government for the purpose, the Deputy 
Commissioner, or th Head of the Department (or of each Department), Or the officer concerned 
(as the case may be), shall submiL a report as provid d by It es 53 and 54, and the i'inancieJ 
Oommislioner will issue instruotions. e 

H.-Appeals to the Privy Oouncil. 

-'.ppelol. to H.r Majesty in 57. l'pea]s to Her M jesty in Conncil will be dealt with, nnder 
C01llloil. Lhe special orders of the l!'inanoial Commissionor, by the Govern­

ment Advooa. I 

I.-Intervent'ion. 

fiS, If it appeal' advisable to a Deputy Commissioner, or to the Head of n.ny Department, 
Prooedure when int~rvention on the l' presentation of ally subordinate officer, or otherwiRe, to in­

deemedneceeeo.ry. tervOlle in alJy suit, 1,0 wllich the Government bas not been made a. 
party, au application for a post'p0,r18menT, of the ,cas? B~.',dl, if, Moessal'y, be mad to tho Uourt by 
or through be D puLy Comm18 loner of tho Dtstr1ct III whICh tho CourL bas jurisdiction, Th 
Depnty Commissioner or otber officor COD{\crnod h 11 th u snbmiL a. full repol' to the Financial 
Commission 1', showing cloarly his l'easous for oonsi ring such int rventiou noco sary, and in par­
Licula stating how' the decision of the Buit is likely, in his opinioD, to affect tho interests of 
Goverument. 

Fin~noia.l Commissioner will 
i.lue orders in the mo.tter. 

60. If the Financial 
When intervention ordered, 

Ion theso rulel to bo deemed 
.. ppliolloble. 

59, The FiDfl.ncia] Commission I' wii} deoide whether the Govern­
ment shall intervene or not, and, if 60, will arrange as to ' he person by 
whom tho necossary action shall bo taken. 

Commissioner decid that it is neoessary to intervene and the 
Government be made a party to the suit, all the rules for t'h conduct 
of Government suits shall, so far as may be, be deemed applioable to 
the caso . 

E.-Copies oj Judgment8, etc. 

e1. Immediately On the termillatio~ of any suH, a. Mpy of the judgment d decree, or 
other fino.l order of the Court, shall be prooured through the Deputy 

Copiel what and to wbom Commissioner withont deJay by the porson who conduot d it for Go-
to bt sent. t f th ffi If' vernmen , or or e 0 oer cone rned. the snIt was conducted by So 

private 1'1' ctitioner espeoially retained Eor that nl'p s by overnment, and r lated to a. matter 
connected with any particular Dep.al'tment 0;' D ?artment not within tho control of the D pnty 
Cmmissiooer, or was connected WIth a pubho ffieer, th Head of tho Departmonc (or of each 
Department or the offioer concerned, as tbe caso may btl), shall forthwith apply to the Dt:lputy 
COl'omissioner for the said copies, and these shall be furnished to hinl or them (as the caso may b'e) 
by tho Depnty Oommi sioner a.s oon 0. possibl . 

L.-Repo1't of Result of Buits, ~c. 
• 

62. 'fhe person who, ,nnde.r the .last pI' oed!ng rule, reol~ives th copies thereiu .paeified 
n It f lluitB &0 by and lIaalllmmedul>tf'ly ubmlt a. roport of the result of the uit for the in­

to ':~~m ~eport t~ be" lubmit- fo:mation of tho Fina.ncial Oommission 1'. This r port hall be sab­
ed. mltted throngh the Government A.dvocate. Wht:lu the result is adverso 
to OV6l'ilml:llJ.t !lnd ill involve a disbursement of public.mo y, the l' por!;. hould stnto when 
the money will' b~ r~quired, to ena.ble the Fiuu-nl)!dol Commifloicllor to make arrangement. 
aocordingly.-

• 
• Filla. II. olAl C 



• 
( 474 ) 

• 
M.-E¥cutirr. of Decre'6. 

6B. Whenever it has 'b en determined not to contest £utther a decision which is either 
wholly or partly adverse to Government, the Deputy Commissioner. or 

8ettlementohdver edeorees. other officer oonoerned, shall at once, in consnltation with the Govern-
ment Advocate, pay into the ourt whoso duty it is to ex cute the decree aU moneys payaole nnder 
the decree, care being taken tIl t the decree is fully sa.tiRfirn within the time fixed £Clr that purpose 
'Quder Section 429 of the Oivil Proceduro.code. 

• Where the decree i against a. public officer, ill J:l:lspect of an aot purporting to be done by 
him in his official capacity, it ,\'ill rest w.ith him to satisfy the same withip the time so filted. 

64. Immediately on a decree 'being given in favor of GO"ornment, or of a public officer, 
Procedure to obtain exeoution when-the suit has been brought or d fended at the public expen~e, tho 

of a docree in favor of Go. Deputy Oommissioner or(..>tbel' officer COncern d hall pl'ocaed, in cun· 
vernment. salta.tion with the Government Advocate, to take steps for the recovery 
of costs and of the amount, if I1ny, deoreed, unless for special reaSl'mR (which he should report to 
the Government Advocate for the orders of the Financial Oommissioner), he deems it undesirable 
that any such stepil shonld he taken, or that they ~hould be taken immediately. 

65. If an appeal is instituted, and the executidn .of the decree is stayed by order of the 
Oourt, the interval before the decision of tbe appeal should be made 

p ooedure in oase of appea.l. uoe of 'iu ma.king inquiries as to the property of the judgment· 
debtor. 

66. When the offieer concerned is not the Deputy Oommissioner, or a subordinate of the 
Deputy Commissioner to reno Deputy Oommissionel', he may apply to the Deputy Commissioner to 

del' a. l ista.nce when Ilouy other assist him in prosecutinO' the necessary inquiries as to the pro-pel·ty of 
offioer is conoel"ned. the j udgment·de tor. • 

f ( 

67. The provisions of Section 545 of the Oivil Proc dure Oode arc ordinarily suffioient 1,0 

. ' . prevent any fraudulent disposal of property by the judgment·debtor 
Beenrlty when exeoutlon 1S during the time gained by an appeal: bat tr.e Deputy Oommissioner or 

Ita.yed. dher offioer conoerned, in oonsultation with the Deputy Oommissioner, 
sha.ll see that the security taken by the Oourt is sufficient, petitioning the Oourt to be allowed to 
exeoute the o.ecree at once if he oonsiders that the security offered is not valid or suffioient. 

68. If such application be refused, the Deput,y Oommissioner, or otb r officer, in consul La· 

P t· f f dulent dlS' tiOD as aforesaid, sball endeavour to keep a. wn.tch on the property 
raven Ion 0 rau . £ h d b f d 1 l ' . poul 01 property. 0 t e tor, so as to prevent any ran n nt a lonatioll or con· 

cealUlent of it. 

69. Deputy ' Commissioners shall send to the Go,"ornment Advocate on the 1st Janua.ry, 
1st July, and 1st October in each year, a quarterly return in the follow· 

Qu&rterly retu~ t? be ent ing form howing the progress made in realizing t~monnt8 dne nnder 
by Deputy ('JonUDl!l810nOrll to .... . 
the Governma t Advocate. deoree to Government 10 the dIstrICts to which they are respectlVely 

appointed . 

.. Tho da.tcs for tb submission of theso returns woro altered by Finanoia.l ommissioDcr's Ciroula.r Memc. No 
fiO of 188 to let Ja.nuary, l~t April and 1st ~uly. No return 1M pre8cri~ed f<;>r the qua:rter ~ding 30th Sepwllloer; 
.. the figures for that penod 11.1' ,merged lQ tb n.nnllal retur~ Hub,mltted.lI!- cqnnectlOu Wlth Lhe Revenue Report. 
In Oircular Memo. No. Ii of 1 9 It was directed that proceedings ill II> Olvll Court under tho Land Acqulsltitln 
A.d, 1870, to which Governmontmight be a party, should be included in these rcturns. 

• 
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I I II 
In the column of remAorks any reasons for delay or for want of progress in the recovery of 

dues should bA fully explainod; and when any urns are considered to be ab~olutely irreooverable, 
the Deputy Commissioner shull r eport, the amonoe, submitting at the same time a clear and detailed 
a.ccount of the steps whioh have been tak n fur t ~e fl.tisEaotion of decrees, and the causes whioh 
have rendel'ed their satisfaction impossibl ,to the Govel'nment dvooa.te, who shall submit the 
same to the Financial Com missioner fol' orders. If tho Finanoial Commissioner direct that any 
sllch sam be written oft' a.s irrecoverij,ble, it shall uea. e to be shown b:t; the Deputy Oommissioner in 
his quarterly retorno 

• '10. Should the Government Advooate consider that the progress mnde io the reoovery of 
Government AdvocaLe to r _ money due to Government nnder deorees is unsatisfaotory, he shall 

port to Financial Oommissioner bring th matt l' to the notioe of the Financial Comm.issioner for 
if satisfaotory progress is not orders. 
made in recovery of dues. 

71. Any sum ua to ovet'omen/' undor a deoree may, if convenient, bo reco her· 
. wi e than through the agenoy of the Oourts; buc the Deputy Co 

RecovcrlCS out of Court. mis ioner shall, under eotion 258 of the Civil Prooedure Code, oertify 
eTery suoh reoovery to the Oourt. . 

72. The pmotice of deputing Govornmen t servants to llid on behalf of Government a.t · 
P U l' C bas e of jU~gm8nt. Court anotions, with 0. vi 'IV' to purohasing the property of jlldgment. 

debtor's property for Uovern- debtor by whom mon y i. due to Government, is, ~enerally spea.king, 
meu~ forbidden. obj ec tionable, a it; is likely to involve Government in much litigation 
of a doubtful oharacter ; and it should never b r sorted to exoept with the spec.ial sanotion of 
the Financial Commis ioner, to be obtained thl'ough the :r09"ernmeut A.dvocate. 

N.-Accou.nts . 

. 73. When sanoti n has been given to in8t~tuto a. suit a.t t,he pablic expense, the Deputy 
Deput Commissioner to Commissi?nel' w'n provide the neoes~a.ry fund~ for. stamps ~nd ot~el' 

provide nece S&ry funds up to '{penses 10 t,he same wa.y as he proVldes for hiS ordMlal'Y contingencIes, 
Re. 500 for suits in8titllted on provided that the amount does not exceed R . 500 for the whole cost. 
behalf of Government. ,)f Itn original snit;. Where the expense is likely, on the whole, to be 
above Rs. 500, this shoulcl be stated in th first report of the case that is 80nl; up, and aa.nction to 
the expenditure will b .lonveyed by the FinaU('.ial Oommissioner a.t the same time that lallction 
1S given to in8titnte t \e suit. 

Bapenditure in exe 88 of 
.RI. GOO to be referred to Finan­
cial CommiAiour tor unotion. 

• 

74. Furt.h l' items tha.t may arise will be dealt with ill the Ame 
ay. All expenditure in exoels ot RI. 600 in ODe IElit will be "r'I'I'K 

to the Fjnanoial Oo~mi .. ioner for lallotioJl. • 
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Allsueh items to 'be d noted 
a 011 acoount of "La.w 
charges." 

All reeoverills to be credited 
to the D~~·tment oonoerned. 

When money ho.s been ad­
van ed from other 8011roes, the 
a.rliest opportunity is to be 

taken to o.dju t suoh adva.nco • 

Procedure when Pleaders or 
other agt'nts not oonneoted 
With Government a.re employed. 
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. ~5. All. uoh (~~enls, whether sanotioned separa.tely or inolu.ded 
m oontIngent thlls, WIll be denoted as on aooollnL of It Law oharge!! " of 
tho Department oonoerned. 

76. All reooveries mQfle, whether on account of the prinoipal 
sum sued for or oosts, will be oredited to the Department ooncerned. 

• 
77. In urgent oases where m~ey may have been advanced rom 

other som'MR, t,he earliest opportunity hould be taken for adjusting 
sllch advanoes in Moordauc with these 1'1lles, 

78. When it is nocessary to employ Pleaders Or other agents noL 
oonnecLed with Government, speoialarrangements as to their remuneI'IL' 
tion must be mad.e in eacm oase under sanotion of the Financial Oom· 
sioner. 

a.-Returns. 

'79. The statistics of Governmont litigation will he\ compiled in the Government Advocate's 
office, and will be Rtlhm:tt.ed to the Financ.ial Oommissioner for incor-

Sta.tistioB of Govornment t' . h 1 A 1 1) R DC' . lit.ij:\'ation Finanoial Commi"l- poru ,Inn WIt t .0 nnua \eveDue aport. eputy om mIssIoner. 
sioner 's Oiruu lal' Lettol' No, will fnrnish annuo.! statemeuts tlll'ough Commissioners. Theso should 
'6103, dated 2nd August 16 9. roach tho GoverlJD'Jent Advocate' s offico DOt latt!r than 1st May.­
Inf.ormation connected with the snits of. other Departments will be incorporated in Deputy Commis· 
sionerB' sto.tements, and the officers oncernod will furnish them to Deputy Commissioners aocordingly. 

Ret to b erad by 80. t The Annual Returns rendered by the Deputy Commis-
Dapu:~~mmis:io~~~1. sioners will be the folluwing, and will be in the same form as at present;-

(1). Stn.tement of' Oivil suits to which Govet'nment was a party, .howing names of litigants, 
oause of action, and reslllt of srit .and appel:lil, if any. 

(2), Detailed sta.tement of outstanding deorees, passed in favor of Government during the 
yea.r, showing realizations and ontstauclings. 

( ). D tailed aoc~onnt showing expendiLure Ilnd reoeipts in Govol.'nmont snits. Each suit will 
be shown separately in this statement, and not merely the totals, both as regards receipts and dis­

U nta. 

In addition to the above, a qnal'terly detailed sta.tement of outstanding deorees will be fur· 
nish d by Deputy Commissioner!! to the Governmont Advocate for the first three qua.rters of the 
offioial year, as directed in Rule 69, 

• 
P.-Miscellaneous. 

81. In the case of suits instituted by or against Government in Revenne or Settlement 

Suit in the Sottlement 
Depllirtment or on the R venue 
,ide. 

Coorts, tbe functions assigned in these rules to the Financia.l Commill­
Rioner will devolve on the Secretary to Government, to whom a.ocord­
ingly Q.llreferonoes and oommunioat.ions dil'eoted in the above rules to 
be made to the Financia.l Oommissioner should be addressed. 

82. Oases which a.re referred to the Oivil OOllrbs under Scotion 51 of the Land Aoquisition 
. .. ( Aot, X. of 1 70, need DOt, as a. general rule, be referred nnder the 

LanclAoq1l181tloll oues. forogoing ru10s to the Finanoial Oommissioner through the G-overnruent 
Advocate for orders, but the Goveroment Advocate may be oonsulted in the usual ma.nner on any 
pointB that may ariso in respeot of sl10h easel! involving lega.l doubts or diffioulties. 

( 

• Now 1Gth Ootober (Fiuanoial Corami.!lsion,er's Oiroula.r Lettet' No, 4643, dated 2nd August HiSS). 
t By Finanoial OommissiOMr's Circular Meroo. No. II of 1889 it was directed that Iproceedings in a Civil Oourt 

talder the Land Acq'llisition Act, 1870. to whioh) Government migbt be a pa.rty, should bo included in all 8t.1ltemeJJtl 
of GovornDlen~ Li~ig.~ioll. 
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A ppe! diXt.B. 
Oi1'cular oj the Pun}ab GoveJrnment in the Home (Judioif1,Z) Department No. :31, dated the 

25th November 1 5 • 
• 

The aooompanying notifioation oontaining revis d rules for the conduot of su~ts to whioh 
Government or Hs officers in their official tapa ity are partie, or in which Government has an iot r it 

oiroulated for ioforma.tion and guidance in supersession of all previous orders on tbe subjeot' • • 
2. The attention of all officer is ]rami to Rule 15 of the Rules printed below. It Ir • 

quently happens thl1t f~rther infOl'mation 0 1' eviden'e is required after 1 gal prooe ding havo 
b gun in order to m t the defonce or otherwise. The re ponsibility of complying with requisi­
tions of this kind rests ab olot Iy with th e ollie r whose depal'tmental or offi iaJ intere ts are in­
volved. It mnst be distinotly understood that the duty of supplying the per on in charge of the 
oase- with th evidence and explanations W 'oh , inhis opinion, a re llec s ary, so far a th circum­
stanoes admit, rests exclusiv Iy with t ho e on whose bebalf he is aoting. Officer lit! apt to 
suppose that, when a dispute which arose in their own Department has been put in tbe bands of 
the legal advisors of Government, or otbor Bole01; d offie r , their responsibility, as reO'ards the ettl­
ment of it, i at an end, This is the exaot reverst! uf tho truch, and the LieutenaLt- TOVernoI' e:r;-
peots this fact to be borne in mind. • 

3. The sp cial attentipn of aU offioers is also dra wn t o Rule 31, wbi It enunoiates the prin­
oiple that no person having 11 just olaim against Government should be oompellod to resort to 
litigation to ertforce it, and directs all officers of Government to mak all reasonable attempts 
to bring abont amicable adjustment!'! of disputes. Th objoct of t.he noti of suit presoribed by 
Seotion 424 of the Civil Prooedur Cude is Lo allow amplA time for inquiry into and settlem nt of 
a.ll jn t olaims against Government , and t h Lieutenant-Governor x: peots flll officers to make the 
best ulle of tb opp rtnnily of qnitably and amicably adjusting such claims given by this pro-
visiou of the law, . 

4. The attention of Cantonment Magi r~ s is invited to t he provi 0 to Rule 16, whioh 
empowers Cantonment Commit tees in cer tain cases to institute suits without Lhe previons sano­
tion of the Loco.l Government or of t he Fiuancial Commi sion r. Cantonment Commit/tees have 
no corporate existenoe, and cannot sue or be sned in Lh i1' own Dttme. All suits, therefore, that 
8noh Oommittees may loot t o insti tute must be broug ht in the me of the Secretary of tate 
for lodia (a9 provided by ' cotion 4lG of .Aot XI V of 1 82), n.od in eaoh case the person sning 
OD bebalf of Government mnst obtain power-oi-a.ttorney sig ned by the FinauciaP Commissioner, 
Punjab. 

Appendix O. 
Notification oj the Punjab Govemment No. 1037, dated the 15th Deoember 1 5. 

No. 1037 -Notification.-Und r tbe provisions of ctioa. 417, Civil Procedare Code, the Honor­
a.ble the Lieutenant-Governor is pleased to authorise 11.11 Deputy Commissioners in tho Punjab to 
a.ct 6:e-offi,cio for GoverrH~ent in re3pec t of all .i u ioiftl prooeeding by or u.gai !lst the Tovern- -. 
ment in whioh they may receive instruotions from the Financial Commissioner or the Govern­
ment Advocate. 

2. In the absence of tbe Deputy Commissioner from head-quarters, th Senior Assistant 
or Ex.tra. Assistant Oommissioner that'e present is h reby D.nthorized to ax roise tho power bereby 
conferred on the Deputy Commissioner, 

Appendix D. 
Rules for the oonduct of GO'L'ernment Oivil Suits in appeal bAfore the Privy Oouncil. 

. Y1.hen .9. decision ndver e t,o Government h~8 be n giv n by the Chief Olut of the Pnnjab 
1U a clv!l sUl~ or app~al to whl.ch OV 'nment IS a. party a.nd from which an f~ppen.l. lies to 
Her MaJesty 10 .Connl);l, the Government Advooa~e will prooure copie of the fin 1 judgmeut and 
flnoh other port.lOns of the reoord as he may thlDk necel!i!n.ry to a olear nndel'standing () the 
fina.l decision, anel will forward them to the Finauohl CUlillui ~ioncr, togother with an expression 
of his opinion as td' whether a.n appee.l to tb Pri"y Connoil is advisa.ble and the ground of 
his opinion. If his opinion is in favor of appeal h shall also prepare n.~d forward a draft ot 
the petition of appea.J to be presented to the Court under Section 7 of Aot VI of 187~, 
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• 2. It sha.ll rest with the Finanoial( Oonimissioner to deoide, in communioation with the 
D~partment conoern d, whether an appeal ought to be preferred. If an appeal be determined on, 
e.n applioation, aooompanied by such dooum ntl! as ma.y be oonsidered neoessary, will be snbm.itted • 
by the Financial Oommie ioner to the Government for sanction to tho iustitution of the appeal. 

s ( 
3. When the anction of Government has been l'eceived, it shn.ll be tho duty of the Govern­

ment Advocato to take, and CA,OS to bo (takeu, aU the mea ul'es preliminary to, and neoessary 
for, the admission of th appeal; and, upon i ts ubmissioll, to takec such measures ail a.re pOl'mi~aJ 
by the rnl s mad by the Chief Oour't und r Aot VI f 1 74, with 1\ view tl) pl'ompt preparation of 
& complete and well arranged and c1 ar]y indexed transcript record of the case under appeal, 
together with full and olear indic s to the same. t 

4. It will also be th duty oil tb Governm nt Adyocate to prepare, ifpraoVoable, before the 
transcriptioll of the record has been completed, a statetuent U'lbodying the £nots of the cas under 
a.ppeal and the principal points ou wbicll the Government should , ill his opinioll. rely, adding such 
obA rvations upon the past condu t of the oa e alld llpon the judgments and orders pll,ssed in 
the case, as shall conduce to a clear und rstauding by thc ag Ilts and counsel employed for the 
Honle Government of the case, o.s it has been repr sell ned on behalf of Gov rnment in the Indian 
Courts. 

S. This statement shall be printen at the Goverumen r. Pr~liis, Lahore, and copies will be 
fo warded, through the Fin nOlal 0 mmlssiollor, to thc cret",ry to Governmeni, with a view to 
their tra.nsmission to the be retary of State for lndia in Council. 

o. Upon receipt of notice from th~ Registrar of the Chief OOOl't, under the rules for the 
time being in force, that the transcript record has been despatohed to the Registrar of the Privy 
Oouncil, the Govprnment Advocate shall fortc.with commuuioate to the Solicitor to the Secretary 
of ~tate for India in onncil the fact that the record has been despatched, and the date of ita 
despatch. ( , 

"I, In cases in th ettlem nt Depar ment in whioh tbe final decision has been given by the 
Fillancial Oommissioner in the exoreis of bis special jurillclictioD, a.nd is agA.inst tho Government 
the duties assigned ill tht-'s~ rIlles to the FiO:l.Dci1l1 Commissioner shall be performed by the 
Seoretary to Governm nt in the Oivil Depal tm nt, and tl.o roles applicable to appeals in Civil cases 
shall apply, mutatis mutandis, to appeals in SeLtlemeot cases. 

. When an appeal to the Privy Council has been pI' ferred by the opposite party against 
a decision of the Ohief Conrt or Financial Oommissionor in favor of tho Government, the Govern­
ment Advocate, aft r rec ipt of the usual notico from the Ohief Court or Finanoial Oommissioner 
shall apply to the Finanoia.l Oommis ion 1', or, in Settlement. cuses, to the Secr tary to Government, 
tor instructions 8.8 to the defence of the appaa.l on th part of Gov rnment, In 8.11 other respects 
the foregoing rules shall apply, so {!l,r a.s may b to such cases, xoept. that it will not ordinarily be 
necessary for the Financial 0 Ulmi ioner to obtain the sanution of Governm.ent to defend the 
appeal. 

9. All costs incnrrod in connection , with the prooeedings in a Govel'nment 8uit subseqnent 
to its fina.l decision by t he Ohief Oourt or Finanoial Commissioner, and l'olatillg to the appeal from 
8noh decision to the Privy Oouncil, shall be chal'gea.ble to the Department concerned, in the sa.me way 
as the oosts of the original suit. 

10. All oommunications made under the foregoing rilles by and between offieera of th. 
Pllnj80b Government shall be rega.rded and trea.ted o.s confidential. • 
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No. 46. TMOpS. 

A.-Oar1'iage and SU.PT'liAB. 
Oir.18,lS8? Attention is invited to th app 'Dd~d extrAct from the t~TmYRetgul .. c1-

R .]. . d b H' E II 1 Ion re erre Inlanrl Tran port p u atlOns lSSlle .f IS xee eney t)9 to . 

. Commander-in-Chief in India, layiqg down th rule which 
• . are to be ob eried by troops on the line of march in thei \' 

relations. with the Civil authorities. 

2. trhe attelltion of Collectors i. specially invited to Pri~rp~f:L:~~ 
the paragraphs in. th se e

1
x
d
'tracts numB ~edred 156 an~ .176. ~:at~~n!~T~e~~ 

Indent for suppli h u be con ne to the arbcle 
therein laid down; and, of the. e article:;, firewood, artben 
pots, forage and traw hould b made over wl101e. al to the 
Re<rimental cltowdd or otll \' pprson entru stetl by the 
Commanding Officer with tb09 duty of detailing them to the 

Cir. 8, 18~. Offic r and men. nd l' para. 1 6 of th annexed 
rules, the Oivil Officer's duty of supply i Rtrictly limited to 
certain stated article, and it follows t..bat it i also hi duty 
to certify the value of tho e articles. 1'he Military J epfl.rt­
ment has instructed all Military Acconnt Officer to di -
pense with market price quotation. in the case of all article, 
other than tho e for \V hich, under tbe 'J'ran port Rp£,u labon~, 

. they are expl'e ly antitl demand ucb quota ions; 
and Oollectors should decline to furnish price current or 
to give any infl)rmation re~al'ding price in the ca e of 
uch articles. The Oivil autbol'itie are not-in a po ition to 

certify prices other than tho. e of a few main raw provi. io j 

nnd, when the li t i inclefinit 1y extend~d, a Civil flicer 
ha 110 real power to che k the r ports of his ..., ubordin ate, 
and a door is opened for very consirlel'able lllxity of practice, 
if not for corrupt collusion, between the Military Supply 
Agents and the Chowdris and petty officials. 

3. '1'he following are the price cnrrents which CoHec- 0 de t . r u u n 
tor have to supply at encampmg-gl'onnd to the Commis- Pt:ice Li tll8Up-

sariat Departl?ent:- plied. 

I.-Pric curr nt in ommis-Paragra.ph 155, Arm y 
Regula.tions, India, Volumo sariat Form 145 of purchases for 
x, .Pa.rt II, and Note III Bri jish troops at, encamping-grounds 
of Appendix XI. which are paid fOt' by the titate . 

n.-Price current in ommissariat Trun port Form 16 
Pa.ra.gra.ph 15, Army of grn.in at nCllmping- rounds with 

Regula.tions, India., Volum quantity put'cha ed fOt, public cattle 
x, Pa.rt II. proceeding with troops. 

IlL-Price currents in Commissariat Tran. port Form 16 
. 2 of fodder at encamping-arounds 

o. T6' of 11th May with quantity purchased fo r ele.; 
18'75, ~'t'vm GO~Grnment of pbants proceeding with or without 
I n (1,,1 a, Agrlcnltnre awl troops. Fur LLil:! L1t1 a thority is 
Com~roe Department. a letter addrea ed* in 1875 to the 

Local Governments. 

• 
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Duties in connection 'th Qivil Authorities. 

18. General Officers 0 manding Distriot will, on reoeipt of the annual relief 
circular fl'om thO' Quartermast~r.Genern.l, or of any l' movement. 
of troop..., by toute maroh, inform the Civil a~t Hies f th routes by 

whioh troops will maroh, in ord r that all w lis at the encampiDg.g unds on th~ roads to bo 
traversed may be thoroughly oleanod out before the movements commen . . 

fJlc&ning of wolL', 

• 
• 14. The established enoa.mping-grounds when not occupied ar ept an and free from 

, jungle growth, and genera.lly in order, by th 10c8,1 Subordinate Civil 
of enoamptn· officer under the order of the Civil Offi4ler of he 'triot. The latter 

should be dres od without delay wh there i a subject oomplaint. 

5. On the r oeipt of an order to mn.roh and of the route y whioh tbe corp's to prooeed, 
tho Commaudin Officer is to roport to the Civil or Political authorities 

Civ~p~r~{i~liJ~aJ~~~hO~~I:~e o~ th, d.ietr~cts throu,gh ~vh!ch, h~ is to p~s,s the probable aate of arrival 
wlthm theIr respectIve ]urlsdlotlQD.S (gIVIng ho strength of the corps, 

propo ed halting p1aoe , and intended dab of arrival at each), in order that th y may issue the 
necos IJ,ry instructions to the Polioe to afford every as i LlI.DCO in their power to f cilita.te the h 
of tho troops. The Comma.nding fficor will at t.no same time notify to b Civil Officer c oe.r ell 
tho probable p iods a.J'riv at riv rs r nullahs inter ecting the march, here boats or tem-
porary rid ay rcqnired for crossing the troops a d the bagg ge attached to them. 

17. henever a Civil Officer, whether British or Nativc, is deputed to a.coompany corINI w 
detachments through the sevoral district along the line of march, 

Dati of COtmnlL ' Om. ,s CommandinO' Officers a.re l'equirpd to bear in mind thnt, thuugh 
noht!ootedb presence vi] attached to" tho troops in a magi terial capacity, his pr sence does 
OfRour . , h f tl ' 'b'l't f th d' , I' not reheve t em 0 lOll'. responsl II Y or e 1 ClP me of their 

protentiou of he people from exaction and outrag , w hioh still r maius single nd 
.. bso1n ; d at hey are bound to takc all mi ' a. y precautions for the mai tenance of order 
and hit prevention of irr glllarities, 

1S: The Civil Offioer is appointed for th, Imrposo of adjudicating on the spot on disputes 
, , oucnrring between th soldiery and the eo pIe, and on the olaims of 

deputed Clvil au· cart.men or oLher, temporarily attach d to tho troop by Civil autbo­
rity, for disoharge from their engagements and due sa isf ction of their 

Th 0001 anding Offioer should daily see the Oivil Officor, and ascel'tain the oomplaint. 
d e olaims or disputes remaining unadjusted, 

19. Oommanding Offioers will report direct to th District Civil authorities a.ny instancos of 
negleot Ot· inattention on the part of the Police or othor 1000.1 subordin. 

Pa.ult of subor ,ina.t08 t,o be ates of the Civil powers· but they are not to interfere with hem ill 
r ported to the 0 vi! authorIties. , " , 

the exerCIse of then duty, or to us any allthorlcy whatever ov the • 
All r 's kind are to be noted in the noxt movement report. 

T prevent misunderstanding as to tho extent to whioh the watch and ward of 
p regiment 1 ca.mps devolves on the looal police deputed to accompany 

o troops on the march, the Polic Officer in cbarge is r quired, under the 
Police egnla.tions, to pre ent the Officer in Command of the troops with a printed copy of the rul08 
i.&l loroe the P 'Vince, defining tho dutie of tho Police on snch oocasions. 

d Police authoritie of distriots through whioh troops ma.y pass are requested to 
Reports be by Oivil report to the next military station on their line of march any irl'egu, 

authorities . gula.tities larities committed by tbe troops, such as ma.ltreatment of villa.ger • 
committed by troo... as n1ting the Police, and other acts of mi conduot whioh ay call for 
p1lDi8~mont, tu view to prompt inquiry being in~tituted on the troops arrivin~ at the io unl 
t.h d nitely settled on the spot, which is to be done in all en. es, wh sibl, 

'1 the Officer Comma.nding the rty. 
• 

22. Commanding Officel'lJ ill concert with the Oivil Offioors of tho di triot and t Ci 
. . . dicer on the spot for the closing by them, according to t gula-

Preventlon of sale of Splntu. ti of the Province, of all places of sale of pirituous liquors on or 
OUt liquor8. h I' f h h'l B 't' h • adja.oent to, t lne 0 marc Wist n IS troops ar paRsing b" or 
are ncamlJtld 'u, tho • '&lity i th Y will also make any other arrangement a.t, or n(lar, the 0 mp 
Iro\la4l for the prey D of the unauthorised sole of liqu r to their m A ma.y be conlidered 
n8Calaary, p08ti rd when deemed. advisable. District Civil Officers will, on l'eceiriDa 
iaUmatiOD of the ch of Britiah troopll, Give due notice to the 10c&1 Na.tive Civil &ntl:LoritiN. 
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• Duties 00. the ine of March. 

25. Whenever an officer i proceeding through any part of British territory or within 
. . t.he limits of a. Foreign ta.te, ither n the Public servioe or on his 

~elt)Y~l of 8~&!!e d or oa.rn- privat afi'airs, and mlloY be in need of as iatanoe to enable him or an 
.~ arc y pro 1 e • d tnobment under his comm d to prosecnte the journey, he sbould 
apply to t.~e prop r n h~riti ; tb . seizu~e of art~cles of supply, ?r tbe impressment o~ men or 
carriage, by offioers, soldl ra, or I,b lr retamers bemg under all Clrcumstances most stnotly pro­
hibited. H hould oon id it hi paramount duty not only to refrain himself, bnt a.lso to restr 'n 
thos und r bis oom nd from committing any irr gulA.rities, a~ « e payment of hire or compensa­
tion will not jnstify th osC of violence or other unauthori ed measures, nor S ve him from the 
conse nences of the breach of th regola.tions on this subject. f 

81. meers Commanding are required to adopt every means in their power to pl'event 
injury being done to telegraph wiros or posts by the soldiers A.nd cA.mp­

Oaro of telegraph pOltS a.nd followers under their 0 mand. Tbey al"e also required to take 
for t.. measures for the prey nt,ion of injury to trees on road-sides or at 
enoa.mping-grounds, nnd of trespass on overnm nt fore lit preserve or of damage to them. 

• Cultivated lanus must nOli be occupied for the enoflmpment of troops without absolute 
. . necessity. Wh n crops ar il(jnred or destroyod from an unavoidable 

, ~mg nlla.;lon to be pru! fol' encroachment. of a camp, or by the maroh of t ro 'ps, oompen tion is 
inJure erOls. to be pRin nTl tb spot t th owner by an ollicer of the Quartermaster­
Genera.l's D pal'tm nt at.l ch d to th Fore, or, on occa ions of th movement of sin~Je corps, by 
t ua.rterma t l' of the R giment. The compensation i to b paid in concert with the ivil fficar 
(British or ative) ttaobed to the oamp or in it vicinity. Suoh advl.I.nces as may be r quired to 
m t the abov objeot will be made by the Commissaria.t Otflc r or Agent attached to the troops in 
camp under the written aut,hority of tho Commanding ffioer. A statement of all such payments, 
PI' p 'red aocording to the fOl'm giv n iu App odix 1, and accompanied by the requisite receipts and 
Toooher and by a duly att\:sted oontin nt bill, is to be 1\ nt to the eneral Officer Commanding, who 
will eountersigu and return it for transwission t tlf3 department by which th money wae H.dvanoed. 

2. mcers Commanding corps or detaohments, or in charge of convoys or stores, who may 
experionoe delay or difficultie from th state of t.he roa.ds, or the 

Bellort ~~: f8.de ~f the wLnt of ~uppli ,or of boats or ferries, should report the cu'oumstanoe 
o roa. , rr ,. as directed in paragraph 19. 

4.4. When village guides ma.y be r quired, applioation is to b made for them to th 
headma.n of the place. Tho numb or demanded i to be restrioted 

a.nd pu.y of nmou as possibl ,and tbe men ar not to be required to carry any Employment. 
i uidell . 

be pa.id at th 
.. ount. 

bartheus. Whonever guid are employed with troops, they are to 
l ttl of one pice or three pies per mil ,should there be no local rate of a different 

50. Doto.ohm nts of native tr ops, proceeding a.long route wh l' TahsiJdars are I a 'oned, 
ar t.o be warned that thet!u have instrootions, a. Deputy Ma.gistrates, 

Tah~{ldllrl!, ha.v power of to inv tiga.te all omplaint whioh ma.y be. preferred e.g in tr allers. 
Deputy Yo. lItr .. t • and that th y must be particular in absta.inin~ from the commissioll of 
ally irregularitie g lust th vill ra or otber . 

51. They must al 0 be in tru t d that they ar not ontiU d to the gratuitoull se~ic~ of 
. , bttttidr '8 in tho serais, bnt must pay th same as other travellers for 

Soldier. IItopplng at ra.18. any ccommodation th y may r q IlU' . 

Conservancy and Sanitation. 

to be thorougbly fill d in by 
and bilda b fore the r r-guard leave th 

u y wi h the r ar-guard will r port to the 
this duty ha been done. 

he regimental sweepers 
ground. Th offioer on 
ommandiog lBoor that 

60. On the breaking up of 0. camp, the manding meer will plac himself in direot 
• . 0 mmuui ion with the i'ah lldAr, or 1'13 pon ible looal funotionary, to 

l-.n. g of C~plDg grO\ltl arrange for effectual mo ur being adopted by tb native looal autho-
wb4n 8\' CUlltt • riti s or tboroughly ,p ping and 01 oing the wb Ie of the ground 
occnpied, and for burning or removing t.o a ~i a.no all col1eo~10n8 of at ble 1ft r or refnse whioh 
may tlot ha.ve b",en pI' viously bllrn d r bUl'Jed, 0 II to make the ground perfertly fit for re.occupa­
tion by IIIOY troops marohing by thG RUle route. 

t 
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hecalltiotlB to avoid oholers. 62. Offioers are rioh ~njoined nav r, nnder any ciroumstance., 
to eno!l.mp upou ground wh re oholera. has shown its II in a. pc ceding 
corp or detaohment. 

Carriage. 
96. As a. rule, the officers or the Commissa.ria.t Department are to supply all carriag needt!d 

. by troops on the march, making their own arrangements, if possible, 
pply of oarriage by OlviL bnt a plying to the Civil a.n horities for such assistance as they need. 

au oritios. 
The ollowin~ regula.tions are to be striotly adhered to whenever it may 

be necessary to apply to the Civil authorities for carriage :-
• 

(a) Commanding Offioers are reqnir d to comply with a.ny speoial regulations for the supply 
and relief of carriage of the several provinces or districts in which the troop are 
about to move, and causo thom to be strictly aote up to by all under th ir authority. 
These speoial regulations a.re etailed in Appendix: V. 

(b) 

(e) 

(d) 

All requisitions on the Ci '1 authorities for oarriage must be forward d in writing. 
District Offic ra a·r forbidden to supply carriage on verbal orders: in oases of 
emergency, when the appl' an may not have the menns at hand for preparing 
requisitions, th y will furnJs printed forms and the neoessary writing materia.ls. 

Not less than fifteen days' notice (in di triots wher oa.rriag is soarbe a. muoh longer 
. notictJ i neoessary) is to be given to tb Distriot Offioer or Politioal Agent of the 

quantity and desoription of al'riage required, and whenever it is known that cart. 
are obtR.inable with groat difficulty or nOli procurable, tho requisitions shonld show 
tbe numbor of camals that will bo required in litm. The roquisitions should b. 
aooompanied by n. oopy of the route num rating the hAlting-places; and an intima­
tion of the precis6 dat.e 0 which oarriaKe will be required should also be forwarded 
with them. 

The requisition for t.he carriage reg ir~d for that -portion of the en's ba.ggage fo~ 
the oonv yanoe of which Government is respoosible must be invariably distinct from 
the requisition for the carriage required for th rest of tho m n's baggage and for 
that of the officors. Each r quisitioD mnst ~tate distiflctly whether the charges for 
the carriage dema.nded will be paid by the tll.ta or by the troops themselves, 
so thll.t thero may be no question as to the quarter from whioh p yment is to be 
claimed. 

(e) The District.Officer shall make arrangements for the supply of carriage with ohowdries 
or oontractors, who shaH be responsible for its proper qus1ity, and for th~ good 
conduct of the partios in charge of it. The chowdries should not be allowed to use 
badgt.ls or other signs of office, or to size carriage: they should be, as much as 
pOSSible, the representative men of the ola.sses who nominate them, a.nd interferenoe 
in their nomina.tion or deposition should be a.voided at! muoh as pos ible. 

(I) The District Offioer shall a.lso arrange for the relief of the oarriage at the stages ordered 
in the Oarriage Rules of the Provinco, or at stations determioed on at Lhe time of 
engagement; a.nd he will forward the r quisitibn or a copy of it to the Civil Officer 
of the distriot at the next station, to enable him to mako suoh tim Iy preparations 
as will prevont delay or impediment to the public ser ice. He will also inform 
the officer making tl:!.e demand that uoh has been done; but, failing tho reoeipt of 
such intimation, the latter shoul satisfy himself ou the point, by application to the 
Civil Officer previou to marohing. Exoept in C8ses of em rgenoy, snoh as the brea.k­
ing do\vn of carriage, the d ath of cattle, &0., oarring i not to be exchanged except 
at the regular tations; but this rulc is not intended to prohibit the disoharge of 
carriage at o.ny intermediate pint with tb con ent of tho owner. 

(0) Oarriage is to be hired to a. convonient eta in tho adjoining djstrjo~, b vond whioh 
it is not to be taken without the written consent of tbe owno ,unltlss the Civil 
Officer of that istriot shull certify that. a. relief cannot be furnished. 

(h) The Local G('vernment. will fix: the r~tes of hire, bo.ok hire, demurrage, chowdries 
fees, &c., to be a.llow9d in oach district for the different kinds of oal't'iage proclll'abl; 
there; and a Di tricli Offioer, when making vCr curriage to the Commanding Offioer 
is to bo carefnl to deliver to him, in wl'iting, a full statement of above partioulars' 
aud 0 the "'tV ight to be l' i d by ea.oh oart, boat, or be I:I~. Shuuld this inform.: 
tion not be reoeived, Oommandillg Offioers mOlt a.pply for it, ill order that no 
misunderstanding ma.y exist 011 the every iDlportacdl pointe. 

t 
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(i) When necessary, tbe District Offic is to o.dvance half tbe hire on engaging the CI\.r· 
:riage. Th Oommanding Officer of the troops is responsible that this is repaid to ~he 
Oivil Officer, and that the full balance is di cbargeain due course, 

97. The Oommissariat will make any a.dvance required by the owners or drivers of ca.rriage 
Advances by CommiBsariat. procured by t~at Depal'tment for the publio and. ~rivate nse of officers 

. and troops, wlll repay any advanceR made by CIvIL Officers, and settle 
all claims on account of public carriage s~t>plied for tbe use of Regiments of British Cavalry and 
Infa.ntry, and .Batteries of Royal Artillery. or 

98. Commanding Officers are responsible tbat the oarriage is not ov~rladen ; that the beasts 
Oare of ca.rtmen and cattle are no ovel'dr-iven; that the cartrnen and partIes in charge are properly 

. • treated; and are further enjoined to take men.sores whioh will prevent 
the Ill· treatment of baggage animal~ , wh n slloh are made over for the oarriage of Regiments.: as, 

. oases of deaths resulting from injuries inflicted by {'oldiers or regimental followers, Government 
ill not bear th cost of compensation to the Owners. 

105. If the ommanding Offioer has any oomplaint to make regarding. the carriage, or the 

Re"- fl ' t d behaviour of the men in oharge, he should address the Distriot Officer 
.... -eASO compamsregar· f h 11 . h h h h 'II ff d 1 I d ilIg carria.ge. 0 t erst statIOn t a(, e reaD es, w 0 WI a or every ega re ress 

in his powel'. On the otherQ}and, District Officers are responsible to 
Government that,th local oarriage rules arc fairly adhered to, A.nd , if tb y fail in induoing adher· 
eno t o t.hom, they shoulr] t. ono ! purt the matter for tbo orders of superior authority. 

106. On the oocasion of the disoharge or exchange of oarriage, the Commanding Offioer 
Rules to be obscrved on should require the certificate of the Quartermaster that every cart and 

pa.yi.ug up 8,n<1 discharging camel man and ooolie has been doly paid up in full. This oertifioate 
ca.rna.ge. sbould then at once be oommnnioated to the Civil authority, British or 

at,ive, aocompanying tbe troops, who shoul<i b requested to verify its correotnes!:I by appeal to 
he parties paid, and then to append his oount,ersignatore as a vouoher: suoh oertifioates should 

be in duplioate, one r:l0py being retained by the Reg~ment, and the o('her sent to the Civil Officer of 
the district conoerned. 

10 . A passport (pa)'wcina) in English and the vernacular, signed and sealed by the 
. Dif. trict Officer, is to be given to each person in charge of oarriage . 

. DlBcbo.rg ccrtificate to 11 '1'he carriage protected by this document shall not be liable to seizure Iven to cartmoll &c. . . . 
on the way horne for the use of troops unless they are marchtng in 

the direotion of the owner' s house. 

110. Officer or soldiers who may require additional oal'riage at the period of a general 
. relief fur tbe transport of their bagga.ge or fa.milies are invariably to 

El:tr~ ~a.lTIQ.ge to be outaUlod make their own arrangements, in which tbey will be aided by Canton. 
fro;m OlVll Q,utllOrities. . d" f .J' h £ ment Magtstrat s, whose uty It 18 to aCl ltate t e movements 0 

troops a d of individuals by furni hing oarria.ge at as Iowa rate as may be consistent with justice 
to the owners. 

Impressment of ca.rmge 
(P. W. Oode.) 

112. Cn.rriage of any description employed for purposes connected 
with the Public Works is as liable to be pressed for the use of troops 
as oarriage employed by priva.te individuals. 

Appendix V. 
[ Referred to iu Section 1, paragraph 96, olause aJ, 

'Special Rules for the supply of carriage to Troops marching, 

E.-THROUGH TnE PUNJAB. 

1.-If possible, not less tho.n 15 days' notice is to be given to the Distriot Officer of the 
qua.ntity and d scription of carriage required. As in the Pesha.war, Rawa.lpindi, 
~fooltl'lD and Derajat Divisions, carts are either not procurable a.t nll, or obta.ined 
with difficulty; requisitions for carriage submitted to any Distr.ct Officer in these 
divisions should invariR.bly specify the number of c9Jnela that nte required in caSe 
cart. a.re not prooa.ra.ble. 




