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i APPENDIX 11 continued.

& ‘ .
Period for

Description of case. . Whizb t: ke Time when period begins to run.
¥ opt,
oA . ¢ ®
e Ld
48, Appeals to Commigeioners and Fmaxfbm.l That prescrib- 3 : ‘
Commissjoners ... | ed for the ori-
oy ginal case.
N.B.—In offices of Commissioners and Finan- i
_cial Commissioner only. °
‘et ‘
(2). Kuliydt. s
87. Bnits by or against Government Six years As under Mauzawér. i

42. Rakhs, grazing tax, and sajji ...

43. .Approptiuuon of land for public pur-
poses of a vemporary character.

44 to 46
47 and 48

g

49, Security of Govermment Rervants,
tion and verification of —

Attesta-

50. Complaints against Government ser-
vants.

61.
62.
58‘

Mutations of establishment
Leaves of absence. ..

Repaks ai.d construction of public offices.

C

.54
65.

Translation of letters and orders.

Excise leases and securities

656. OCollection of Excise Revenue

N.B.—57 and 58 should be omq&ted as purely
Judicial Proceedings.

59. Muoollmqas Sayer
' 60. Licenses for manufacture of saltpetre ...

61. Cases under the Stamp W—hmag
f‘Mmgno -~ aneen T 18

Three yéars.
Ditto

One year
That pre-
scribed for the
%rifrinal case.

Three years.

Ditto

Ditto
Ditto

Ditto

Twelve years.

Three years.

Ditto

Ditto.
Ditto.

Ditto.
Ditto,

From date of cancelling security.

From date of final order.

e

Ditto.
Ditto.

From date of final adjustment of
expenditure,

From date of translation.
From date of expiration

dne

From date of recovery or remis-
sion of the amount due.

From M%! recovery w

gion of the amount due.

Twméaw expiration of the

rg?ryoftu‘; :::‘ mﬁﬁ

lease or recovery of balances then
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APPENDIXe [1—concluded. .
= — - e : .—- e =1
. Period for : ; e
Description of case.  * which #0 be | Time when period beging to rum.
: kept. 3
— ' w ..
&
62. Government dues in pauper suifs. Threg years. From date of recovery or
& . : remission.
N 3 - . .
63. Treasury casesin which Vernacular pro- | Ditto .| From death of pensioner in the
cobdings have been recorded, except thoso in- | - case of proceedings relating to
cluded in Appendix I grant of life pensions; from d*
. < of repayment of deposns or adjus
ment of advances ; from date of
. payment of sepoys’ remittances ;
and, in other cases, from date of
” final order.
64. Prices current Ditto From date.
66. Meteorological Registers ... Six years From oclose of year.
67. Nazil and Wakf, except the cases includ- | Three years. From date of order.
ed in Appendix I.
68. Encamping-grounds, and supplies agd | One year Ditto. ¢
carriage for troops.
69. - Contingent expenditure ... Three years. From date of adjustment.
L
+72. Octroi... Ditto From date of recovery or remis-
sion of balancese
78. Assessed taxes, Imperial and Local. Ditto .| From date of ‘recovery or re:
| mission.
o o
.
-

APPENDIX III,

Books 0¥ RECORD AND REGISTERS TO BE PERMANENTLY PRESERVED,

All printed Vernacular books, pamphlets, and manuals furnished by Government, munusoript
Circular orders, and rules of practice, to be kept in Munshi Khanah.

Registers of permanent utility, statistics of ares, population, products, &c.

Annnal Meteorological Statements.

Registers of Tenures paying revenue to Government, or of which the reveuue is assigned, from

the earliest period.

Tabulated Statements of former Settlements, including counterparts of Enghsh general state-

ments ior a tahsil or other tract.

| ot Land Revenue.

4
-

s showing ongmul and subsequent modifications of local snbdwmom, and maps of

d Mutations of Proprietors and Onlﬁvﬁou.waﬂa vights of oceupancy, mﬁ d"

TRT B el g il e
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L ~ APPENDRX IV,

.

L ]
Booxs oF RECORD AND Rnaumg: TO BE DESTROYED AFTER THE LAPSE OF A SPECIFIED PERIOD.

Registers of Mutations of Patwiris, L.a.mbardérs, and Cl.mnkidém .. After twelve years.

Annual Collection Statement of Takkavi Advances.

Do. do. do. of Excise, e
Do. do. do.  of Miscellaneous Revenue. 3 After six years. -
Statement of Sales of Stamps. & g

.
Treasurer’s Cash Book, Vernacular Treasury accounts (under the oldy *

_system). * ¢ 5 After six years.
Annual accounts kept by the Wesil Biki Navis under the old system. '

Rent Rolls (and correnponden_ce relating thereto§ of fixed and fluctnating Land Revenne
ol § after expiry of term of existing settlement and sanction of a revised

‘ lé‘ttlt;mt;utz‘* k
s ﬁl{l other Registers and Vernacular accounts not included in Appen- } Aftor three years. »

P o,

E.—Inspection of Revenue lecords and for grant of copies.

Rules quoted. 33. The rules regarding these subjects are contained

in Punjab Government Notification No. 79 of Ist March
1888, which is here reprinted for,facility of reference.

GAZETTE NOTIFICATION.

The 1st March 1888.

L2
No. 79.—Notification.—In exercise of the powers conferred upon him by sub-section (8),
Section 1565, of the Punjab Lund Revenue Act of 1887, and by sub-section (3), Section _106, of
the Punjab Tenancy Act of 1887, the Hon’ble the Lieutenant.Governor is pleased to sanction the
following Rules made by the Financial Commissioner under clanse (d) of sub-section (1) of
Section 155 of the former Act, and clause (d) sub-section (1) of Section 106 of the latter :—

ATy der the Punjab Land Revenue Act and the Punjab Tenanc
Supplementary Rules un ot ke Punja K70 ue A ] y

Ryles regulating the procedure in cases where persons are entitled to inspect records of Revenue
Officers or Revenue Courts, or to obtain copies of the same, and prescribing the fees in respect
thereof.

1.—INSPECTIONS.

1. The following are the documents which may be inspected and of which copies may be
gnut.ed e
(@) Records of rights and annual records and maps, and any other record or proceedings
framed ‘under the Land Revenue Act. :

i(b) Records of Revenue Courts and of any proceedings under the Tenancy Act, or
‘under -any other Act pursmant to which a Revenue Officer has jurisdiction.

\ 2. (i).—~Inspections of records amd cases that are not pending are subject to the oontml
of the head of the office in which they are kept for custody. : e

~ (ii).—The inspection of pending cases is subject to the control of the Revenue Officer or 6M ;
m,, whom they are pending. And they shall not be inspected on a day fixed for the hearin [

N e cial ission of that Officer or Cours. Ordinarily they are.
thereof, except with the special pe - S e y Shey

,& ;.(Meotlnn of the parties only o& lieir PMQ: or Agents. Ty

F * Financial Commissioner’s Oireular No, 60 of 1885, PE g R

-
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8. The inspection of records shall be mnale at snch time, in such place, and in the M.
of such officials, as the head of #he office, i the case of records of decided
Time and place of d th ) 4
inspection. case:, ;:; . dtir:c;;resndmg Revenue Officer, in the case of records of pending
case Ll .

4. Application for inspection ofeecords shall be neade in writing on plain paper, and shall

s S distinotly specify the record, inspection of which is desired.

“"J” o The. application shall be aoc.xampa.nied by the prescribed fee.
Foes. 5. (i).—4'he following fegs shall be paid for inspection, viz. :—
.
.~ RBs.a.p. =
For the first hour or part of an hour ’ 1 00
' For each subsequent hour or pagt of an hour Q.89

-~
If more time than is covéred by the fee paid with the application be occupied in the inspec-
tion, the balance shall be paid at the close of the inspection.

“(it):—The fee prescribed by this rule is not payable in respect of records sent for, and inspect-
edby, a Revenue Court or Office on the application of a party in a suit or proceeding pending
before it. .

6. A separate application shall be made and a separate fee paid for each record, inspection
e, of which is desired, unless the records are so closely connected that, in the
Separate application opinjon of the head of the office or presiding Revenne Officer, they

:::h ‘,’;‘;;;’3?" me. e may be regarded as one, in which case one application and one fee will
suffice.

7. If any record for inspection, of which an order has been given, is incomplete or absent

& from the Record-Room, or, for any suffictent cguse, not avaflable for inspection,

Refund of fees. the head of the office or @regiding Revenue Officer shall direct refund of the
fee, and shall pass such order regarding future inspection as he may think right.

8. The copying of any document or paper of a record during inspection and the use of pen
and ink are strictly probibited. Pencil and paper may be used for the pur.
gg igi"‘gd"f documents 440 of taking notes, but no mark shall be ‘made on any record or paper
» o inspected. Infringement or attempted infringement of this rule shall
deprive the person infringing of the right of inspection.
5 lized under these rul 11 be credi
E il 1905, G gunglees realize these es shall be credited to the Record

10. The Collector, and in offices of a higher class the head of the office, may, subject to

Budget rules, appoint any establishment necessary for the inspection of

Establishment. records : provided the cost does not exceed the income deriged from inspec-
tion fees. i

11. Fees received in the offices of a place where there is'} Government Treasury shall be
paid daily into the Treasury, and fees received in all other offices shall l?e
e

Opaiiing of Saen, o paid in monthly, the intermediate custody being provided for by t
"_eliding officer of the office.
12. An account of income and expenditure shall be submitted in the prescribed form to the

Financial Commissioner by Commissioners and Collectors with the annual Revenue Administration

Report.

. 11.—COPIES AND COPYISTS.
(a) —Appointment, Remuneration and Control of Copyist.

_ 18. Copyists in the English and Vernacular Departments shall be appointed by Collectors
~ for all offices under their control, and in higher offices by the head of the office, the candidate’s
- capability of writing fast and well being first tested. And only such a number shall be appointed
a8 are absolutely required. ;
~ 14. Each copiyst will receive nine-tenths of the entire copying fee taken from
i ‘demanding a copy: the remaining one-tenth shall be the rem

m. §

8" .

n of
-
.
N

me m of  the Head Clerk of the English: Cigrk of the Court or Record-keeper,
sopyists, - _ a8 the case may be, whose duty m&' bo

HORTEIC ot | , ‘ o see that the copy tallies with
ho original and is thoroughly well written. The practice 'of funding m&m@q

PRl v;- d&d*

aining copyists on fixed salaries is forbidden.

£
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2 .
16. The affixing by a Head Clerk, Clerk ol Court or Record-keeper, of his gignature to a
Duties of Head Clerks ©COpPY i8 a certificate that the official in question has personally satisfied him-
d  Bupermtendents self of its accuracy after a personal comparisoh of the copy with the ori-
af copies. ginal. .

The payment to Head Clerks, Clerks of Court, and Retord-keepers, sanctioned in Rule 14, is
intended to remunerate those officials for the extra labor imposed npon them by this additional
duty. o " 4

Ity 2 16. In case of bad copying, the copyist shall prepare a fresh copy
jng. e entirely at his own expense, stamps, &c., included.

R 17. Any Head Clerk, Clerk of Court or Superintendent, or other
Penalty for impro- pergon, improperly appropriating any portion of the copyist’s fees shall be

g""ii e :g;}:}'oprluting liable to immediate dismissal.

¢
(b) —Rules for disposal of applications for certified copies of Records.

-

~18. (8).—A party to a suit or proceeding is eutitled at any stage thereof to obtain copies
of the record, including documents finally accepted as evidence.

(it).—But a party who has been ordered to file a written statement is not entitled to ingpect
or take a copy of a written statement filed by another party until he has firat filed his own.

19, (i).—A stranger toa suit or proceeding has no right to obtain copies of documents
put in evidence, except with the consent -of the person by whom they were produced.

(ii) —Buat, with the exception aforesaid, a stranger may, after a suit or proceeding has been
decided, obtain copies of the rest of the record, or, for sufficient reason shown to the satisfaction
of the presiding Reévenue Officer, he may, with the same exception, be granted copies of any part
of the record while the suit or proceeding is still pending, .

, 20. Any person may obtain a copy of a record of rights, annual record or list of village
cesses, or of the record of distribution of an assessment over the holdings of an estate, or of an
entry in a Register of Mutations. R

(c).—Rules for furnishing copies of Decrees, Judgments, or other Docwments for the pur-
poses of Record or Appeal.

3 g 21. At the head-qﬁartem of each district an officer should be specially
wgﬁ:.m torecelve ppointed to receive all applications for copies daily at a fixed hour,
22. EBach application- as reseived, after endorsement on it of the date of receipt, should be
; : entered in a vernacular register of the form given in Appendix A, or such
- %‘éﬁn Ye  other form as the Financial Commissioner may approve.

28. All applications for copies should invariably be accompanied by a deposit in cash suﬂi*

: cient to cover the fees chargeable ander these rules. When not so accom-"

A ng’;“:%ﬁ; panied, the application should be returned with instructions as to the amount
in cash for copying fees. Of deposit required ; and the date of return, with a note of the instructions
Btamps to be filed given, should he entered on the application. The court-fee stamp,
5’:‘::0;’;’" isready for \hich the law requires to be affixed to the copy, should not be taken from.
i - the applicant until the copy is ready for delivery, but, at the time of receiv-
ing his application, the applicant should be informed that a court-fee stamp of the prescribed
gne will be required when the copy is ready for delivery, and that, unless it is furnished, the

copy will not be delivered to him.

24. Every copy shall be written in a fair, legible hand upon paper of the prescribed
; pattern. When the copy is of an order in vernacular, it mast be written in
8 to be written the nastalik style. Head Clerks, Clerks of Courts and Record-keepers are
m"'&' responsible that the copies which they attest are properly written on the

prescribed h%d of paper.

35 (i)—Every copy of the" gecords mentioned in Rule' 20 shall be commenced with 8
stifitbi ¢ desoription of the re and district o

, atid with the name of the estate, tahsil, and

tnlitant Fbr s
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(i%).—Every copy of & jndgment or orde® of a Jevenue Court or Officer shall be comthenced
with a heading containing the following information:— ’
(a) the Court or Office by which the case was decided, giving the name and powers
of the presiding office; and in an appelate case the name and official designation
of the officer whose order was appealed, and the date of that order ;° s

. (b) the date of the institytion of the suit, proceeding, or appeal as the case may be ;
o
(¢) the name and descriftion of the parties ;

L]
(d) the subject-matter of the snit or proceeding, and the estate, tahsil apd district in
which sitnate. "~ A 2
26. Copies of more than the judfment and decree or final order in a suit or proceeding: .
Ordinarily oopies of will not be gi%en wunless sp.ecinlly a.p,pliegl for. Where, however, an
judgments and decrees Appellate Court has referred issmes for trial to the Lower Court, a
only to be given for copy of the order of remand should be supplied, as well as the final
purposes of appeal. order passed on receipt of the return to the remand.
|

27. In granting copies of judgments or orders for the purpose of appeal, the sheets
g . of paper on which the copy is made should be stitched together in
,.?,,‘If,‘;"“;,o’;,“;’"to“?e book form, and not attached one to the end of another so as to form a

stiteched together in poll.
book form.,

28. The copyist will present the copy when ready to the officer entrusted with the duty
' of receiving and admitting applications for copies. On receipt of the copy
the applicant will be called, and, on his furnishing the necessary stamp,
the copy will be delivareds to him with any balance of the sum deposit-
ed for copying fees after the following points have been noted on the copy and in the register :—

Coptyiat. how to aet’on
completion of copy.

(a) Date of presentation of application for copy.
(v) Date of return for deposit of copying fees, if so retufned.
(¢) Date of making the required deposit for copying fees. -
(d) Amount paid as copying fees.
#(¢) Name of copyist.
(f) Date when copy was ready for delivery,
(¢) Date of delivery of copy to applicant. 4

- .
The register shounld be signed at the time of delivering bh.e copy by the officer in charge.

bl
29. Should the applicant not be present when first called to receive the copy, his name
should be calledon three successive days, and, if he fails to present hem-
self within that period, his application should be filed, and the copy will
not be given to him until a fresh application is made on a one-anna stamp-

&
Absence of applicant
~when called.

30. The canse of delay in preparing a copy beyond the third day from the date of appli-

Uause of delay in cation should invariably be noted on the copy, and should be certified by

pre !;ﬁ copy to be the Head Clerk of the English Office, Clerk of Court, or the Record-keeper

explain ed. according as the copy is in English or the Vernacular. In every office the

officer charged with the duty of superintending the issue of copies shonld be careful to see that

the prescribed period of three days is not exce‘ded, except in cases when it is really impractioa-
bie to supply the copy within vhat time.

31. It mnust be nnderstood that these instructions apply to Vernacular as well as to

Rules apply to Ver. Bnglish copies, and to copies taken out for the pne?oaé of record as well
nacular as well as to as for appeal. The particulars reguired to be noted by Rule 28 should be
English copies. eudorsed in the Vernacular on Vernacular copies, and in English on Eng-
lish copies, by the persons making the copies.

82. (1). For every copy there will be charged a®opying fee and a record office fee.

s ‘ s . . : ; !
S B I £ 3 The Record Office fee will bea sum charged in addition to the copying fee, equal
~ to of its amount, 5 B ey

. §

-
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%(i11). The following will be the scale ‘of copying fees = )
; t
ENGLISH COPIE . ;
_,, Rs. a. p.
Boale of 00pying feefs Two hundred word$ and nnder > .0 6 0
Every additional 10Q words AT SCT ¢ N M
- : s . L
Vernfovrar Copixs, %

j Two hundred words and under w080
w0 19

Every additional 100 words

These rates include the cost of the paper, whick Will be supplied by the copyist. For
field maps, bonndary maps, tabular work, &c., a special charge will be fixed by the officer granting

the copy.

(). The Financial Commissioners desire it to he understood that this scale of fees is
~intended to show the maximum rates leviable, and that a lower scale may be fixed in any
district if it is found possible to get really good copying done at a cheaper rate.

(v). The copying fees levied should be disposed of strictly in accordance with Rule 14. The
Record Office fee will be credited to the Record Office Fund.

33. The officer in charge of the copying department should daily examine the
: 5 register of applications for copies, and he will be responsible that "the Court
a.:i:?(;t:i‘;ilyfo © ®% fees on copies, are duly entered in the prescribed register. The Collector
“ should occasionally inspect uhe register. The register will be in the form

given in Appendix B, or in such other form as the Financial Commissioner may approve.

34. The officer attesting copies must, before issue, cancel the court-fee labels affixed to

them by punching out a portion of the label in such a manner as to remove

Stamps on copies t0 peither the figure-head nor that part of the label upon which its value is
he "m?&%e:’{,ef;ﬁg expressed, As an additional precaution, the signature of the attesting
attesting officer, with the date, should be written across the label and upon the

188Ue. paper on either side of it. »

35. Whenever an application is made for a copy of a document in a casein which the files
are before the Financial Commissioner, thg application should be forwarded to the Financial

Commissioner for (isposal.

- 86. The provisions of

ese rules shall be read subject to any directions restricting the
rant of copies that may be con

ned inany Act of the Legislature ; nor do they in any case authorize

gran < . i
the inspection of or the granting of copies of official correspondence. &
.
.
»
-2 i < © # :
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Name of officer who

Name of applicant,
passed the order of k

cation for copy was*
preferred.

which copy is re-| *°
quired. e
Number of case and
names of parties. ", |
Nature_of case. ES
L]
Date of decision. e
Date on which appli-
&

Date of return for de-

if so refurned.

posit gf copying fees,|*

Date of furnishing the
requisite deposit

Date when copy was
ready for delivery,

Date on which copy
was supplied.

e

Name of copyist.

Number of words.

Amount of copyist’s
fees.

Record Office fees.
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~ No. 42. e ( 442 ) o A
- b
i F-—lmome of Becord Office Fund and ewpendtture
therefrom. .
_Sources  of 34. The incomea of the Recorde Office Fund is derived
income, >
from fees (see para. 33), from sale of waste paper (see
para. 28), from sale vf obsolete books, and from Miscel-
laneous receipts (see para. 36). Nk,
Authorizea 8D, The Fund shall be applied as follows :—=
heads of ¢x.
penditure.

(a). To defray expenses incurred in the destruction \&¥
e of ephemeral and useless records.

(b). To purchase farniture, stationery und other
articles intended for the use and improvement of the
Record-Room. .

(¢). To pay temporary establishments entertained for
the destruction of useless records and the arrangement of
other records.

(d). The rules under which expenditure is incurred
for Revenue Contingencies will apply to expenditure from
the Record Office Fund, and ‘an annual account of income
and expenditure must be forwarded at the end of the
financial year, to the Financial Commissioner.

* (e). Ordinary contingent charges connected with c. M, a2,
Record-Rooms, such as cost of bastahs, book--bmdmg,1 5
stationery, &c., should be defrayed from the district allot-

ment for Revenue Contingencies. ~ Only extraordinary

charges are properly debitable to the Record Office Fund.

otoxl'::;igg:.tion 36. The. present -classification of, Revenue Record-
Room receipts is as follows : —

(d). Fees for inspection and search of records.
(b). Fees for copies of records.

(¢). Sale proceeds of waste paper. | \
(d). Miscellaneous Revenue Record-Room Receipts.

.
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A.—Arrangement, §c., of Books in the Iibraries of Com-
missioners, Collectors, and Outpost Officers.

L i
Oir, %0, 1860, 1. The Head Clerk of the office shall be responsible for: Rale# ! i
the preservation of the office library, and shall take a,‘& 3
receipt for every ‘book, map, &e., given out. He shall pre- PNy
pare a catalogue of all books, maps, &c., now in the library,

in the form annexed. Every officer, on taking charge of an

office, shall report that he has compared. the library with’

the list, and finds it gorrect, and the books, &c., satis-

factorily kept. No officer shall be authorized to take away - pa—
with him, on transfer to amother station, any of the books,

circulars, maps, &c., of a library.
| * FORM.
Catalogue of Books, Maps, §c., in the Office of the

§ 0 YL — —
l 1
Date f ConpITION ON THE 3187 DECEMEER,
No. Name [Whence on Present j
of lof Book, received. which | condi- | |
Volume. | &o. reggiV' tion* ., “ 18 . |18 . ¢

% b i

| * Good. ”
Fair, ||
Bad. |

I
|

|

i
|
|
|
!
|
|
|
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x;.g."‘j ' .( 444 )
Olagsificatior. 2. The books in all libraries, and the entries in all Oir 6 1888,

“  catalogues, should be classed adcording to subjects in some
convenient way, such as— .

Law Books.—Acts, Manuals, Circulars, &ec., of
the Judicial Department.
Revenue Text-Books and Circulars.
Revenue Reports. v
Settlement Reports.
Government Administration Reports.
Reports of Punjab Departinents.
Reports of other Governments.
Manuals and Handbooks of various Departments.

Reports on special subjects. - Works on Trade,
Agriculture, Manufactures.

Directories, Civil Lists, Postal Guides, and the
like.

Miscellaneous.
Proper arrangemeunt will facilitate the checking of the

catalogue, and the removal, from time to time, of such
hooks as have become obsolete.

Books 1o be 3. The following books should, as a rule, be kept :—
kept, : ’
(a). Works belonging to an imperial series, such
as the Annals of Indian Administration.
(b). Memoirs of the Geological and Archaeological
Surveys.

(c). Statistical and deseriptive works and reports
on special subjects (as distingnished from
ordinary annual reports),

(d). Al Settlement Reports, including those of
other Provinces.

(e). Administration Reports of the Punjab Govern-
ment (the entire series extant).

(f). Civil, Criminal and Reyenue Reports (the
~ entire series).

(g). Reports of other Punjab Departments for seven

years at least (or for longer periods if

desired).

{h). Reports on Census, Income Tax, License Tax,
Octroiga,nd Statistics of permanent value,

(i). All volumes of Regulations and Acts,

¢
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: No, 43.
4. The followmg booles may generally be sold as Book/
waste paper, viz.— vmmm..

(a). Al Manunals about leave, pensions, acting
allowan®es, travelling®allowances which are ,
superseded by the Fmancml Codes in force, -
and all,Treasury Manuals superseded hy the
CiVil Atcount Code. , But one copy of each

. edition of the Financial Codes and Civil Ser-
vice Regulations must always be preserved.

(b). All Postal Gygides, Directories, Almanacs, Civil
Lists, more than two years old.

(). All Administration Reports and Departmental
Reports of other Provinces, except those for the
last five years.

(d). All reports relating to the !
Dispensary )
Vaccine |
Sanitary i
Jail * .. }Department. )
Registration |
Horse-breeding )

except those for the last seven years

5. Books and publications of the kind last described e L
may be sold, in the local market, by the order of Commis- &., of Poois
sioners and Uollectors. With regm-d to books in the first- f,'u%]?,t S
mentioned class, it is requested that Commissioners and
Collectors, if they find they have not yoom for all the bogks,
which, in accordance with the provisions of this Circular,
oughttobe kept, and desire to get rid of*any of them,
will first submit & list of such books to the Financial Com- B
missioner’s office for orders, in case the Financial Com-
missioner may wish to have them sent up to the Government

Book Depot.

Spare copies of volumes of the Financial Commissioner’s
Circulars may be sent to the Financial Commissioner’s

Office.

6. The income realized from the sale of obsolete books Jneome trom
%‘nd dpnbhca.t,mns will be credited to the Record Office
un

B.—Applications for permission to purchase books,
and sanction required. :

7. The general rules concerning the su ly of boaks
ﬁmnd in Govammentgof | zf (Finanecial m“.'v

L2
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'\ Department) Resolutions Nose 2980 of 95th August 1884,
- and 207 of 15th April 188%, printed below S
No. 2980,

GOVERNMENT OF INDIA,—DFEPARTMENT OF*FINANCE AND COMMERCE.
' AccoUNT AND FINANCE.

Stores. 0
. e A .
L
RESOLUTION,. .
' Simla, the 25th August 1884,
JBEAD again the following papers, vie :— ¢ A
Resolution No. 2359, dated 30th August 1872 (Mxpenditure Proceedings, October 1872,
Nos. 1--4).
Resolution No. 2367, dated 16th November 1875 (Expenditure Proceedings, December 1875,
No. 1).
Resolution No. 1359, dated lst July 1878 (Account Proceedings, December 1878, Nos.
877—884).

Resolution No. 1548, dated 9th July 1879 (Account Proceedings, July 1879, Nos. 516—519).

Resolution No. 185, dated 10th Jannary 1883, paragraphs 13 to 19 (Account Proceedings
January 1883, Nos. 3—6). .

ResoruTIoN.—The rules for regulating the purchase of books and newspapers or other periodi-
cal publications at the public expense are now contained in various orders and circulars, some of
which are of old date and apt to be overlooked. Tt has therefore been considered desirable to con-
solidate them, and the rules in the succeeding paragraphs should in future guide all such purchases.

2. These rules apply to books or newspapers purchased at the cost of the Imperial and
Provincial Bevepues and of Inporporated Local Funds, but not to those purchased on account of
Excluded Local Funds.

3. Books and mewspapers or other periodical publications, whether published in or out of
India, shall not be purchased or subscribed for at the public expense by any public officer without
the previous sanctiom of the Local Government, or, in the case of officers under the Government
of India, of the Department to which the officer is suboruinate,

4. Books for regimental schools regimental and prison libraries, and military offices will,
so far as the renuisitions are in accordance with the rules in force in the Military Department,
be bought under the orders of the Government of India inthe Military Department for the Bengal
Army, and of the Governments of Madras«and Bombay for the armies in those Presidencies.

/ 5. Books for the Educational Department should be obtained under the present rules and
usage of the several Local Governments concerned.

6. The officers of the Account Department are enjoined to require proof of such sanction
before admitting charges of this character.

7. Government does not undertake to supply books and' newspapers indiscriminately, and
l\lpg}iea must be confined to what is found actually necessary for the public service independently
of the desire of officers for improvement on subjects connected with their duties. Purchases of
hand-books, manuals, practical guides, and the like, should be rarely, if ever, made for executive
officers, but mainly for officers charged, among other duties, with important deliberative duties of
advising Government on special or important subjects.

‘8. Commentaries or annotstions on Acts of the Legislature will in no case be supplied by
Government. 3

9. Directories and works of a cognate character can only be allowed under special circum-
- stances where there may be evident inconvenience to the public service if they are not at hand for

C 3 * ‘ ’ T
10. Official publications issued in India, such as the Postal Guide, the Civil Lists, the Codes
Financial ormabho Works D.pmzmunh, the Am’a‘ﬁﬁ" &o., are to be m,
| be required for books of this class. it s :

£ e
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ll mcu.l publications* (other than rliamentary papers) pubhshed in En,
* The foll are not to be consider- be procured by #he Departgents of the Governmen of Indi
ed official pnb{\cmons f aud by the Local Governments and Administrations pequii
Acts of Parliament (except M“““V them for their own use and for the use of the officers subordinate

A°“‘w)m°h the Secretary of State will to them, by indents forwarded to the address of the Aw

ondon Gazette, Unller Secretary of ®tate for India; the revenues (Impoﬂd.
War Office Army List. Provincial, or Local) to which the cost is chargéable, and, if
Bgﬁﬁ%?‘(’,ﬂ":ﬁ}xd& " Imperial, the head ef account or grant to which it is deblt.bh.
al Navy List. & befg specified in the requisition.
Meroa.nmle Ngvy List, o

12. Parliamentﬁry papers required for departments and officers elsewhere thau in the
Presidencies of Madras and Bombay will be supplied as published by the Secretary of State to the
Home Department of the Government of India under the tbrms of his Despatch No. 5, dated
18th January 1876. All communicationseregarding their distribution should be made to the Secre-
tary to the Government of India in theeHome Department.

13 Parliamentary papers required by the Governments of Madras and Bombay should be
obtained direct from the Secretary of State.

14. All books and periodicals prgeured for any office should be registered or filed, and must
not be permanently removed from the office for which they were intended.

15. Payments for books, newspapers and periodicals procured from abroad should by pre-
ference be made in India gither through an agent or a bank on bills drawn by the supplier. When
this is mnot practicable, the remittance should be made invariably throngh the Louul Accountant-
General and the acconnting officers of the Military and Public Works Departments, who should be
responsible for the purchase of bills.

GOVERNMENT OF INDIA,—DEPARTMENT OF FINANCE AND COMMERCE.

ACCOUNTS AND FINANCE.
Stores,

-

d
Simla, the 15th April 1886.
RegAp again—

Financial Resolution No. 2980, dated the 25th August 1884, prescribing the rules for tagu-
lating the purchase at the public expense of books and newspapers or other pemdwgl
publications,

Read also—

Letter from the Government of the Punjab, No. 458, dated the 18th February
) requesting that the rule regarding the purchase of commentaries or annotations on Acts
of the Legislature may be so modified as to empower the Local Government to sanction
i the purchase of such books in special cases.

REesornurion.—In modification of the ruling laid down in paragraph 8 of the Resolution
read above, the. Governor-General in‘Conuncil is pleased to restore to Local Governments and Ad-
mipistrations the power which they formerly possessed of sanctiouning the purchase at the pnbtio
~ expeuse of commentaries or annotations on Acts of the Legislature when they consichr M
wohne desirable in the interest of good administration. o

s 2. The Government of India requests, howomr, that Iooosl Gov&rnmamﬁ and Am
 will carefully consider in each case whether such works should be
mm, &W%ﬂ mmﬁ noh as a.neﬁoer Mprmﬂd uumm o
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P e ""}"”“' 8. The Logal Government, in its letter No. 734 of @, 3.2, 10es.
cial Oommia 30th April 1888, has delegated to the Financial Commis-
sanetion “pur. Sioners the power of sanctioning purchase by Revenue
.. Officers of certain books subject to “‘Budget provision in
each case. The followmg table gives a list of the books
in question and of the® offices for which the Financial ¢
Commissioners may sanction purchase bf eabh. When it is
proposed to purchase a Hindustani Dictionary, the name
of the author and the edition and price should be stated
in the application. By Financial Commissioner’s letter
No. 2002 of 27th March 1889, all’ Commissioners, Deputy
Commlssmnms, and Settlement Officérs were authorized to
purchase copies of the new edition of Rivaz’s Acts, subject
to Budget plonsxon, without reference to the Financial

Commissioner’s Office. :

List of Books considered meccsoary for the use of Revenue and Euecutive Oficers in the Pumjab.

Remarks by the
Finanocial Com-
missioner.

peaking Extra

ommissioner.

Name of Book.

English-s
Each Commissioner.

Assistant (
Each Deputy Commissioner,

Each Settlement Officer.
Each Assistant Commissioner.

Each

[4

* Rivaz’s Acts 1 1

. ® All subsequent Acis and Rules apphcuble 1 1
to the Punjab.

#Jriminal Procedure Code, Prinsep or

ew and Henderson. |

#* Indian Penal Code, Mayne o L

# Civil Procedure Code, Broughton or ) SO

!

i

et
—
[ &

—

i f
|
!

—_—

O’Kinealy
# Punjab Judicial Oirculars
* Punjab Record s
“* Digest. of Punjab Record, Rivaz ..
* Limitation Act, Rivaz
* tion Acb Rivaz
Hutchinson’s Index
'Tnppar’l Punjab Cnstoma.ry La.w, and
the Tribal Codes.
tta’'s Manual of Law .,
' yone’s Hindu Law and Uss,ge R S
Pablic Works D ent Code ... ;
Civil Account C both Volumes -
~ Oivil Service Bagulutiom oy g
Allowance Gode

b o o e

-
e o ek o ot b et ek e e DO

et et
:
B0 bt b e
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List of Bcok:-o’cmcluded. ‘ "/
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Name 0 Book. s |PE|o| £ £ | Fivancial Com-
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Registration Manual... it o M%ea i 1 1
Stamp Mannual 2 1
Forest Code ... L 1 1
Barkley’s Directions to Revenue Officers . 1 p B G | 1 1
Financial Commissioner’s Circunlars 1 2 2
Patwiri avd Kdantingo Rules 1 14 -1 2 2
and '
Related Pamphlets ... v W e we | 1 1
Pnu_;ab Government aud anncml Commxs- . 1
sioner’s printed Selections. LI . 1
Last Settlement Reports of Districts ... LA e} v 2 (b) 1 («)| (a) Of each dis-
Assessment Reports .., i & triet in Punjab.
Annual and other Reports dealmg with Re- 1 e e ] 1
venue and cognate subjects, ‘, . (b) Two of his
Indian Famine Commission Report P N e 1 1 own district, and
Internal and External Trade Reports 1 1 one of each dis-
Series of Monographs on Punjab Manufac- 1 1 trict in Division.
tares.
Censuns Report .. 1 1
District Gazetteer ... 1 wof <o bl R fe) 1 (¢)| (c) Of each dis-
Punjab Products, Ba.den-Powell e 1 1 trict of Province.
Punjab Maaufactures, Baden-Powell 1 1 » &
Land Tenures of lndia, Baden-Powell ... 1 1 1
Giiffin’s Rijas ... 'y il i 1 5 |
@Griffin’s Chiefs : 1 1
Aitchison’s Treaties ... ! £ 1 1 o
Halleu’s Cattle Disease 1 7 1 1
Wace’s Wheat .. 1 1 1
Stewart’'s Punjab Plauts - g 1 1
Ribbentrop’s Hints on Arboriculture - : 1 1
Duthie’s Illustrations of Cereals, &e. 1 3 1 { 1
‘Hindustini Dictionary “ : X § 1 I
Thacker's Bengal Dxreot.ory X 1 1
Army Regulations - : . 5 1(d) 1 (d) For districts
Map of India ... : 1 3 containing  can-
‘Map of Punjab A e - y 2 2 tonments,
‘Pivisional Map o S W TN 1
District Map ... N & o O | 2 1(%) (e) Of each dis,
Roate Book ... B A - e Bl 1 1 trict in Division.”
——— — .. e e e
.
. L4
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% : GC.-Miccellangom Orders.

Books for 9. The fo"’owing books shall be kept dn the offices oir. 44, 1885,
Bxors 2254 of all Extra Assistant Commissioners in Settlements and s, - ;

Ser e e by of Extra Tahsilddrs :— (

R (1) A copy of all books and Acts prescribed for the

Tahsildars’ Examination, .
\

(2) Complete files as far as possible of the Verna-
cular Punjab Gaszette, Ganj-i-shaigan and
Tarjuma Punjab Record. The price of the last
named is Rs. 7-8-0 per cnnum.

“ L

A register of all these books should be kept up in
the office of each Extra Assistant Commissioner in Settle-
ment and each Extra Tahsilddar, and care should be taken
that, at the close of Settlement operations, all the books
entered in the registers, together with the registers, are
duly transferied. '

Books 108t 10. Books lost from apy office must be replaced at
feplaced at ex-

peseof pro the expense of the presiding officer of that office.
siding officer,

*Rolien - Aqri 11. The Punjab Government has directed the C. M. 2709,
eulturist”  Manager of the ‘“/ndian Agriculturist,” Calcutta, to o~
supply one copy of that publication to each Commissioner
and Collector in the Province direct, and all Commissioners
and Collectors shounld provide in . their Budgets for.the sub-
seription to the periodical, which amounts to Rs. 14 per
annum, ‘

SRgnts tor 12. Indents for Judicial books not mentioned in the ©ir.1% 187,
udicial books, _, X ) ik .
list in para. 8 should be sent, not to the Finuncial Com-
missioner but to the Chief Court.

Supply of 13. The following are the rules for the supply of maps A C. M. 20,
Eﬁ%ﬁﬁ;&;and for the execution of Lithographic or Photographic wofk s :

on the Public service, or on payment, by the Survey of India
Department :—

Supply of Printed Maps. "
1. The Map Record and Issue Office, Calcutta, supplies pr.inted maps from, stock on bogk
debit on the public service. It also arranges for the colouring and mounting of maps when required,
but work of this desciiption must be paid for in cash, as well as churges for packing cases, "
 and postage.

2. Maps can be ulso obtained from the abovementioned office on payment prepasd, g
well as from the fullowing Local Agents, who, however, have no authority to issue mups on &

public gervice :— .
ALLAHABAD—Curator of Government Books.
AHMEDABAD-—Hnzoor Deputy Collector,
LA HORE—Caurator of Government Buoks, : P
MADRAS-—Mesers. Higginbotham & Co. : y e
NLﬁ PUE—EOnMg of.(:‘}:ghverumens Books. Tt A
PONNA —8uopd., Gevt. Photozincographic Dept. TR
RAJKOT—Mr, Narainji Sanderji. e . : £ 7
RANGOON—Curator of Government Books,

]

SIMLA —Messrs, Williams & Co,
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3. All applications for maps on the putfic seryice should be made to the Assistant ﬂgvyor-
General, in charge of the Map Record and Issue Office, 18, Woad Street, Caleutta, and should give
full particulars as to the kind of map and its scale, and any other information that will guide this
office in knowing exactly what is required. e

' 4. The mode of transit and #dress or stationsto which the maps are to be sent should
invariably be specified. :
P 5. Indent forms for maps on the public service tan be obtained from the Assistant Surveyor-
General, in charge of the Surveyor-Ggueral’s Office.

6. List of all newly published maps are periddically notified in the Gazettes of India and
Local Governments.

.

¥
Requisitions for Lithographic or Photagraphic Work.

7. The Lithographic and Photograghic Offices at Calcutta reproduce maps, plans and draw-
ings by lithography and by photograpiy on book-debit on the public service, and on cash payment,
in certain special cases only. The Trigonometrical Branch Office at Dehra Dun does not, as a rule,
undertake work for'other Departments.

8. Asarule, drawings in line can be reproduced by photozincography if suitably drawn in
accordance with instroctions, which may be obtained on applieation to the Assistant Surveyor-
General, Photographic Office, No. 1, Wood Street, Calcutta. Coloured and other drawings unsuite
able for photozincography must be lithographed, bat the cost is considerably greater.

9. Photographs, if required in large numbers, can be cheaply reproduced by the photo-
collotype and heliogravure processes from suitable negatives,

10. Al applications for Lithographic or Photographic work on the public service should, if
possible, be submitted in the following form, which is not required in duplicate. Blank forms may
be obtained on application to the Assistant Surveyor*General, Surveyor-General’s Office :—

LiTHOGRA PHIC LI B 5 i
INDEB‘TT No. on the , = epapnro OFFICE, 8. 1. Drpr., for
to be reproduced by for the use of
Dated- 38 - ®
- ?5—=======: "
o : ) S D4R
& } & 2 t i 3 5528
- a, £y ©w = e gD z
S 2 g oS . E = - Heod
5 —
DescriprioN oF MAe Ok s l wstl Nl S PR aaE ge.a
Drawine, 8 o8 58 b B2 $ g |Z°%F
< @ S8 s i O =8 = el
E"‘ L | .-9. o : E o '5 _E .E-gc Baﬂ 7
e 8 g g5 58 |59 E| =2 |2g7 2R
V4 7] % e o° o ok @
5583
Q== g
, 23 E
B
5858
= ® g"é
[ Bp-2ec T
S @ >'§
{ - 3
? g P
| | 2 “-g‘ga
i I =g 2 < 3
' ‘a g B
| o -‘-5
=@ ‘g._ E |
1 ‘E'S EE-
e . e Tty

' 1 do hereby certify that the maps, &c., specified in this indent are indispensably necessary,
" to the best of my knowledge and belief, after the most careful examination. 3

 Countersignature & approving authority.

’

Signature of Indenting Oficer,
with designation e&Wﬁ(u’ 7
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\11. All necessary information as to the scrle of reproduction, number of aopi_ec required,
uality and size of paper, mode of transit, and“address to which proofs and printed copies are to be
espatehed, should be shown on the face of the indent and not in a covering letter, unless more ex-
planation is required than can be given on the face of the indent.

12. All indents must be duly a'ppmve,d and countérsigned by the heads of departments
or the Government under which indenting officers may be serving, before they can be supplied
ViZ, i .

; ol ! - e ,
Snrvey.of India Department, ’1r1go119- }by Deputy L, arveyor-General, |
metrical Branch, ... ! o |
# Survey .of India Department, Topo- 7} ,» Deputy Surveyor-General, } or ,by Surveyor-
graphical Branch e 4" 3 . . General ;
Sarvey of India Department, Revenune 3 . N AT I T
Branch A Depm,y(buu eyor-General, |
Settlement Department et . ,» Boards of Revenue;
Public Works Department ... ,» Superintending Engineers or higher authorites ;
Milivary Works Department ... ,» Superintending Engineers or higher authorities ;
Telegraph Department ,» Director-General of Telegraphs ;
Marine Department ... . » Superintendent of Marine ;
Wuartermastor-Geveral’'s  Department 3 i ’ ) )
and ull Military indents LLoan Quartermaster-General of the Army ;
All other Civil Officers or Military (,, SBecretary to Goverrments under which serv-

Officers in Civil employ { ing, or Secretary to Board of Revenue ;

: £ ~ §,, Provincial Conservators or Superintendent
Forest Department - ("’ _Forest Survey ; !
Meteorological Department ... .. Meteorological Reporter to Government of India 3
Archzeological Survey .» Director of Archwological Survey ;

Geological Snrvey ... - .» Director of the Geological Survey of India;

and they should be addressed to the Assistant Survey or-General, in charge of the Litho-
‘graphic and Photographic Offices, Calcutta, at No. I, Camac Street, and No. I, Wood Street,

respectively.

13. Lithographic and Photographic work will be undertaken ou behalf of Municipalities, Port
Trusts, Railway C'ompanies, the Trustees, Indian Museum, and other quasi-official bodies for cash
payment on indents in the form prescribed above. Private work cannot be undertaken except in
véry special cases, when it cannot possibly be done otherwise, and when the office can take it up
without dnconvenience. On such work an extra charge of 10 per cent. will be made over and above
the usnal rates. 1Inali cases where cash payment is required, -an estimate will be given and the
amonnt must be remitted before the work can be put in hand.

14, As a rule, maps aud drawings reproduced by lithography or photography are not coloured,
but, in special cases wheve colouring is esgential, it can be arranged for on cash payment, as pre-
seribed under Rule 1. Packing and transit charges must also be paid by indentors.

. 15. To enable the indenting officer, as well as the officer who countersigns and finally passes
. an indent, to know the cost involved thereby. the average ordinary price of each description of work
executed in the Lithographic or Photographic Offices is given in the annexed list. g

16. Indents should be regulated, not according to what an officer would like to have, bui
by what is absolately necessary. It ix in all cases an economy to have maps and drawings repro-
duced on as small a scale as possible. '

<

3

5
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‘Seale of charges for work executed at th® Phqtographic and Lithographic Offices,
; Survey of India Department. Photographic Work.

= s s s » = - s = V: ? 2 s g ‘ : = 3 X
%‘x&‘aésaaezaﬂ\sw ok
X | X[ X | X | XX [X]"X[X|X|X|X|X]|x]| %
» - = L .:“J g £ s & ;ﬂ i\ ED & \ %W |3 =
g C% g ™ gll Q} 8 08 ~ i ~ e i S ';' ’
Mnggiial ——— T T e
Negatives and Trans- ‘ ol @
parencies .. .. |9 08125 126 05 125 85 8?6 6 45 04124 84 4|4 0
| . : | “
Photo-Transfer | - ’| - -
Prints* ... .. (6 126 12'4 125 04 124 84 84 64 44 0|3 123 83 4|3 0:‘
Silver Prints, Albumi- II ’ , 1 |
nized paper vo foesn oo 0)4 04 03 03 02 8‘2 01 121 4{0 12 o0 8
'. |
Do. plain paper... | ... | ... i v | o 18123 1208 1212 142 142 6'1 14[1 1001 2[) 100 o
l : ! ;
Oyanotype Prints ol | f3 ol o3 oz 02 01121 81 41 oo 9 o
: | RNEEGL

.
* Additional Photo-Transfer Prints will be charged for at same rates.

Phaoto-Collotype and Heliogravure Printing. *®

As the data for founding a complete scale of charges are not yet available, work by these
processes will be charged for at a fair valnation of the time, labour and materials expended, plus
the usnal percentage of 20 per cent.

A

o &
Lithographic Drawing.

For drawing per 100 square inches, or about the size of a half sheet of foolscap :—

-

. Rs. as. p.
1sf Ulass—Close intricate work on stone and superior style of Chalk

Drawings g RSl | B el

2nd Class—Close intricale work on transfer paper with or without -

; hills, fairly close work on stone aud ordinary Chalk

Drawings s |- D0 QR
drd Class—Fairly open work on transfer paper and open work

“ on stone... v 19D O

4th Class—Containing little detail on transfer paper, but requirea &
.2 to be well drawn ... »

oth Class—Open sketchy maps and diagrams on tracing transfe
pefier o ¥ Rl B S

~ Color stanes will bo charged at oo of tho above ratos,acoerdiog to the smount, of wark

.

0 0
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©. Lithographic gnd Zncographic Printing.

For printing per 100 pulls in black and for each color on'the fo'lowing sizes of paper.
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Transferring, proving, | ’
and corrections* (7 05 (‘{5 05 0‘4: 84 8/ 4 0t |4 013 013 073 043 012 8%|2 8%|2 Ot
4 B
Printing per 100 “ |
R Y l10 017 8l7 8|7 8l6 o’e 0 5 0f |5 034 ox'4 01l4 03l4 01/3 01ls 03l2 0

* For each subsequent proof half the above rates will be charged.
+ Add Re 1 for each additional transfer on the plate or stone.
1 Add Re. 1 per 100 pulls for each additional lay on the plate or stone.

The price of paper varies according to size and quality, and will be charged at invoice
rates.

20 per cent. should be zdded to the total cost of work by the above rates, to cover profit
and loss and incidental charges. ;

10 pulls to be charged as 25 pulls, over 10 aud less than 50 as 50 pulle, aud over 50
and under 100 as 100 pulls. Machine printing will be charged for at half the above rates.

z ¢ - No. 44 —8tores and Stationery.

Gallensors’ i. The duty of consolidating the stationery indents of oir, 4, 1877,
_nmmaﬂh;:s%' Panjab Govt. Circanlar No. 58, certain officers (viz y ollectors of
'Wp&mﬁ’-‘p d?:?)d(;})?t%qw- 118713- s Districts, the Government Advo-

Sanory. o of 18th Dect. 1875, cate and the Superintendents of
Punjab Govt. Circular No. 10, Lunatlc.Asylums) was entrusted
dated 24th March 1877. to the Financial Commissioner by

the Government ordersquoted in the margin. But, as the :

Provincial consolidated indent was subsequently abolished ©ir 63,1880

s by the Government of India, district indents are now, with
i - the sanction of the Liocal Government, submitted by Com-
ik g:snoneu direct to the Superintendent of Stationery,
- instead of through the Financial Commissioner’s Office as

¢ 'A A ml’c - (] |

B |
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Cir, 41, 1877. 2. Commms;:mers also gsubmit their own 3tatlonery “‘g I‘,ff}:
Punjab Govt. Cip- indents direct fo the Superintendent of indents,
" cular No. 10, dated Stationery, Calcutta.
24th March 1877.
3. The Commissioners, who have Settlement Officers settiement
subordinate to them, will include the requirements of these oy e
. officers in their qwn igdents, submitting duplicate indents

_from the Settlement Officers direct to Calcutta.

The “instructions contained in this ¢ircular for the
preparation of stationery indents in general will apply
also to those prepared by, Settlement Officers.

‘#4, 'The indents df Collectors must include the require- Branches in

Para. 8 of Govt. Ments of every branch of their own fraed in,Col-
of India No. 3675, offices (e. ¢., judicial, revenue, general, dents.
;‘g;g‘;i g Pi?;;li) &e.),and alsg‘ the requirements of Judges
Govt. Circular No. ©f Small Cause Courts, Cantonment
58, dated 1st Novr. Magistrates and Civil Surgeons, but

18754 must not include those of Police officers.

5. In preparing indents the following points should Paints to be

' tended to in

be carefully attended to.* "The fignres showing receipts, B,'R:"““" of
expenditure ‘and balances must represent actnal facts
ascertained from the stationery account book, which should
o be maintained in every office. It will be seen from Rule
XXVII of the Stationery Rules that the Superintendent of

Stationery is entitled to inspect these books. *

6. The opening balance (column 2 of the Indent Form)  Ditto.
will represent the gquantity of stationery that was in store "+
on the date of the preparation of the last indent.

The quantity received during the year (column 3)
shows the supplies received on the last annual indent and
subsequent supplementary indents which have been coh®

plied with previous to the date of preparing the new
indent.

The balance in hand (column 5) will represent the
stationery in hand on the date the indent is prepared, on .
which date stock should be taken.

Column 6, consumption of the past 12 months, must be ;
ascertained from the stationery accounts, which must be
closed, balances struck, and new indents prepared on the
date fixed in accordance with para. 10 of this Circular, Ifa
full year has in any case not elapsed since the preparation of
the previous indent, still the consumption of tﬁe 12 months
preceding the preparatlon of the new indent must be shown.

Great care must be taken in filling in column 7
(amonnt now indented for) so asto provide for actug.l

"% Paras. 4 and § of a letter No. 1, dated 18th June 1878, fram g
"t the Secrdtary to the Financial Commissioner Ipub’l?ah:d‘h mm

nsefnl for guidance.
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~ ..".  requirements, and to avoid excessive ;toc]:s and sapple-

mentary indents.

 In estimating requirements with reference to consump-
tion, the stock in hand must be taken into account.

Where a fixed scale is prescribed, regard must like-
wise be had to the stock in haud gnd the consumption
the past 12 months, as well as to the scale. The scale is
intended merely as a limit which must at no time be
exceeded.

In taking stock, therefore, the articles in use and " still

serviceable should be taken into acceunt, and new articles

55 should not be indented for, over and over again, merely
hecause the scate allows them.

™

.

 Fixed scales. 7. The following are the items for which a scale is
prescribed :—
%% w =+« 1. Blotting Paper... 12 sheets per man per anfam. b
Ly 2. Black Ink Powders 4 bundles per man per annum.
b 85 Red ditto 1 Ditto  ditto.
e T 4, Pencils, Lead ... 4 per man per annum.
: % & “Do, Colored 3 to heads of effices per annnm.
“ g 6. India-rubber 1 piece per man for 2 years.
“ 7. Raulers, round ... 1 for every 6 men once for all.
R = Do. flat 1 for eagh office do. %
9. Pens, as follows :— Quills, Nibs, Magnum Bonnms.
4 Correspondence Clerks ... 120 or 60 or 20.
: Accountants and Aunditors 96 or 48 or 12.
g Inferior Clerks ... 48 or24 or 8.
10, Holders ie 1 to every gross of nibs.
11. Wooden Ink-stands ... 1 to each man once for all.
12. Ink-pots, Glass 2 for 3 years for each man.
13. Do, screw top ... 1 for heads of depu'gg nts for 8 years.
14. Penknives, single-bladed 1 for 2 years for eae ‘tn.
15. Erasers... 1 for 8 years for each man. .
16. dcnes and Strops 1 for each office for 3 years.
» 17. Paper-cutters .. 1 to each mau once for all.
18. Bcissors, large 1 pair of each to each office per annum.
19. Paper Weights 2 for each man once for all.

e ig

g A ot 8. Care should be taken that articles not allowed by
| ahomaed® ™ the stationery office are excluded from the indent.

N ST !
' Indemts ap- 9. The indents should show the stationery required
o pipxoyear be: for 1 year, from 1st March following the date of prepara-
g . tion of the indent, as that is the time the annual supplies
- ¢ " gye usually received from Calcutta. It should therefore be

¥ A

"B leulated how much of stock in hand on date of prepara-
~~__ tion of the indent is likely to be in hand on 1st March, and
"% the baldnce to make up a year’s supply should be indented
1' X for with a slight margin on the safe side. o

I e

.~ 10. As the indents are due in Calcutta by the 1st
- Date. };Jnmrz, Commissioners shonld arrange for their transmis-
i due

EAR Y e

T

'al

"™ sion so as to.reach the Superintendent of Stationery by

kg
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11. In Appendix A below will be found the Rules for Rulgs etc.,
the Sapply of Stores from the" Stationery Department. -

0., 7059,1885, Appendix B contains orders regarding the circumstances

under which officers gre authorized to correspond direct

with the Home aunthorities on matters relating to stationery. |

v

Cir: 11, 1878, 12. Witheefergnee to Rule XXVII, relating to the Commission-
proper custody and use of Government stationery and the on tour £H 8
keeping up of a stock book of supplies received and issued, Siationexy
Commissioners should take the opportupity of their peri- plied with.
odical inspection of Tregsuries to see that these rales are

carefully complied with in the English offices of districts.

yre A, 160, 13. The question having been raised as to whether Book-binas
the fixed allowance for stationery prescribed by Punjab {0 be charged
Government Circular No. 4, dated 25th January 1865, was ance for sta-
intended to cover all charges for binding of printed Books, R
Gazettes, Circulars, &c., which Rule VIII of the Stationery
Rules requires should be met from this provision, it was
ruled by Government that it was intended that the fixed
allowance should cover all charges for Book-binding in K1
lish offices ; but that binding materials such as millboa.rfs-,
leather, marble paper, &c., ¢an be obtained gratis frofn the
Government Stationery Depdt at Calcutta. All officers are
therefore requested to see that these instructions are

strictly acted up to.

L

Cir, 1, 1879, 14, A considerable quantity of paper can be recovered Pupers in dis.
from disused registers and account books, and brought into ¢ resister.
use. In some cases the paper shonld be separated and
used in the same way as the ordinary stock. In others it
is considered best to restore the registers themselveg &0
use, 80 as to obviate the inconvenience of taking them to
pieces and the cost of re-binding. On this point Col- g
lectors will exercise their discretion. These instructions ¥
apply to both English and Vernacular Registers and
Account Books. .

15. Instructions regarding the supply of stationery geurs ot
for business connected with Wards’ estates will be found in ‘zryndf'm
the Circular on the Court of Wards. ;

Cir, 87,1878, 16. By Government of India, Department of Finance ,, P
and Commerce, Resolution No. 986 of 21st Febrnary 1877, Sorvices and

,  stationery is supplied free to Provincial Services and to those

. Local Funds only which, under the practice prevailing in

~ 1870-7), were supplied without charge from the district
~ indents. Municipal Committees must make their own

ments for procuring auy °stationery they may

: “A L
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o m° i 17. In Pi:n'a.b Government endorsement No. 2991,  C, M. 8073,
cuvdatsi dated 28th Novengbar 1884, tg‘the Junior Secretary to the -
Financial Commissioner, it was ruled that it*is not necessary
to apply for sanction to the purchase in the local market
of candles for revenue officers. 9

Mathemati- 18. The rules for-the supply of Mathematical Instru. ©.. 21,1887,
eal Instru-ments will be foundin Part 11 of the Gasette of India for
' April 9th, 1887. .

ot B 19. With the previous sanction of the Local Govern- Oir. 44, 18.
Size and quali- ment, the Financial Commissioners issued, in September 1889,
WOLPIPET:  instructions for the preparations ©f Revenue Judicial Re-

cords, and the size and quality of paper to be used in all

Revenue Courts and Offices. (See Appendix C.)

e ————

Appendix A.

RULES FOR THE SUPPLY OF STORES FROM THE GGOVERNMENT STATIONERY DEPARTMENT.
(In supersession of those published in the Supplement to the Calcutta Gazette of the 7th Decr. 1864).
L The indents from public officers upon the Stationery Office are to bs drawn out by
indenting officers, and snpplied by the Superintendent according to the scale approved by Govern-
ment, and in conformity with the following rules :— :
Rules for Public Officers indenting upon the Superintendent of Stationery.
II. The following officers are authorized to indent upon the (Jovernment Stationery Office.

All officers in eharge of independent offices, whose appointments are published in the
Government Gaxette. Also the following officers : —

Administrator-General, : Coroner.
Master and Registrar. Taxing Officer.
Clerk of the Crown and Prothonotary. Chief Clerk of Insolvent Court.
Sworn Olerk. Sheriff of Calcutta.
Receiver. Commanders of Government Vergels.
' Ohief Interpreter. Officers specially authorized to draw supplies
e Clerks to the Judges. of stationery from this store.
Crier.

Nore.— All public officers, not anthorized to indent on the Stationery Office, may be supplied

. with gtg.tionery by the Superintendent at a charge of 5 per cent. above the cost of the articles
supplied.

- 111. It will be the duty of the Superintendent to scrutinize all indents, and to disallow

whatever items may appear t0 be unnecessary or extravagant. He will, therefore, check the kinds
and qualities, as well ag the quantities, of stationery indented for—

1st.—By oompa.risqn of the stock consumed in each office with the consumption in previous
years, and with the expenditure in kindred offices.

2nd.~By comparison with the number of clerks using stationery.

IV. 1In cases of markedly unequal expenditure of stationery by two offices of the same
kind, and nearly equal strength, the Superintendent will call for special returns from those offices
for the ensuing year, showing the amount of business done by them respectively, whether in

- judgments, letters, accounts, or other returns. *

V. Indents for stationery 4ire to be made only in the printed forms to he srpplied by the
Superintendent, and which have been approved by Government. Presidency and m CL
be supplied with separate forms of indent with reference to their nmgn requirements,

.

B

. -lif o

s




¢ 459 ) o

.
-~
[ VI. Offices which are supplied with séationery are divided into twelve classes.* Each
' officer will send his annual indent so as fo reach the Bup&intendont by the first day of the month named
in the subjoined list. The supphkes will then be despatehed in the course of the month nawed. and
should be caleulated to come into use on the st of next month but one, by which time they will have

reached their destination. L
January.—Punjab Provinces, Divisions beyond the Sutlej and Umballa,
Pebruary.—Delhi and Jhénsi Divisions and Réjphtina.

March.—Rohilkand, Agra‘ and Meerutv Divisions.

April, —Allahabed Division and Mirzapur.

May.—Benares Division, except Mirzapur and Oudh.

June,—Patna, Bhégalpur and Rajshahi Divisions, excep{ the district of Rijshahi.
July.—Daceca and Assam Divisions. ® .

LS
August.—Calcutta offices, viz., thosé' belonging to the Judicial, Revenue, Financial, Public
Works, Telegraph and Post Office Departments.

September.— Calcutta offices, wvis., the Secretariat offices, and those belonging to the
Military, Ecclesiastical and. Marine Departments, and all not included in the foregoing

October.—Burmah, Straits’ Settlements, Tenasserim, Arracan amd the Chittagong Divisions.
November.—Naddia and Burdwén Divisions, and the Réjshahi District (Rémpur Baualiah).
December.—Chota Nigpore, Kattak and Haiderabad,

!

All officers are expected to pay special attention to this rule, and to bear in mind that
extra or emergent indents can never he complied with unless accompanied by most satisfactory
explanations. ‘

VII. To mofussil offices no English pagergof a larger or more expensivekind than machine
made foolscap will ordinarily be supplied. The use of this, moreover, is to be restricted to the
record of judgments, by the heads of offices, and the fair copies of letters and reports. For drafting

urposes, for bille, and for the record of depositions, &ec., German paper of two sizes will be issued.

he accounts and figured statements, for which the larger and moreeexpeusive kinds of paper have
heretofore been used, will, where possible, be reduced to foolscap size, and in other cases they will
be prepared in printed forms of double foolscap printing paper, For books, however® and registers,
forming permanent records, officers may indent for more durable paper when they deem such to be
essentially necessary. All officers, whether in the presidency or the mofussil, indenting for the
larger kinds of English paper, will, at the same time, specify the purposes for which it is required,

VIII. For all vernacular work in mofussil offices only country paperis to be used, and
each office will provide itself with this out of the fixed contract allowance sgnotioned
Goverement. This fixed allowance is also to cover the cost of the undermenlioned items of
expenditure— .

Country Ink, Glue,

Stamping Ink, Paste, i
Stamping Inkstand, Pounce,

Twine, : Sand,

Thread, Sand Pots,

Country Pens, Country Envelopes,

Buok-binding, Repairing Scissors, &c.,

Lac for sealing, Pins,

Talc for Native Colors, Oil for Lights,

Vinegar,

' and generally all petty stores which are not obtained from the Stationery Office,

It is to be borne in mind that no bills will, on any pretext whatever, be simit sed
by the Superintendent of Stationery. ; ) itted or passed

IX. Miscellaneous Stores.—Indents for packing and coloured paper, with other arti ‘ o
oceasional use, will be complied with only under special cimnmatams, "to be fally mk'up]ﬁmd“ '
Blotting paper will be ailowed at the rate of twelve sheets per mgn per annum, aybina:

‘Indents for marble paper, paste-boards and mill-boards for binding must mtﬁ‘ 3 i
d hones will be allow

PR et MMORTA. :
. of the number of books to be bound each year, Pens . en-ko ,
~ on the lﬂlb:l'ﬂnﬁ in the form of indenv.  paaiile, ‘p : kniv“v an

i3 L]
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+ X. Indeuts for Huglish bound books mpst each be a:gompauied by a specification of the
se for which each book is required ; and it wi?l_be in the discretion of the Superintendent of
tationery to comply with, or modify the demands, with reference .to the necessity of the case.
When it appears that printed forms will answer the purpose as well as a book, the former will be
sapplied in lieu of the latter. - ¢
X1, Form Indents,~Indents for forms are in all cases to be submitted to the Superin-
tendent of Stationery through the Head of the Department to which the indenting officer belongs.

These indeuts are to be made only in the forms supplied by the Superintendent of
Stationery. They will be separate from the stationery indents, but” they should be snbmitted at the
ame time, vide Rule V1. ’
XII. Indents for forms will be subject to the same kind of check as stationery indents by
the Superintendent, with reference, to the amount of business done in each office, the quantity
expended and in balance, and the anPual consumption in'cognate offices.

X111,  All new forms will require the sanction ‘of the various central offices in the different
seats of Government and Administrations, each form to bear a distingunishing number, and patterns
of all forms to be lodged with the Superintendent of Stationery.

X1V. The Superintendent of Stationery will, in communication with the Heads of Central
Offices, determine the qualities and szes of paper adapted to the several kinds of forms.

XV. The printing of forms will, as a general rul;, be executed at one Central Press on the
requisition of the Superintendent of Stationery, who will, with each requisition, forward the proper
supply of paper.

The rule, however, will not interfere with Rule X VI,

XVI. In the North-Western Provinces, the Punjab, Oudh, and British Burmah, the Head
of Offices are allowed the option of drawing their supplies of printed forms from local presses, if
they can be had cheaper than from Calcutta.

XVII. The Buperintendent of Stationery will bave the sole custody of all printed forms,
regulating from time to time the quantities of the several kinds of forms to be kept in store.

Instruction to Officers receiving Supplies.

XVIII. The Superinteadent of Stationery will advise the indenting officer when and how
his supply of stationery is despatched, noting particularly the address (which will be copied from
the label on tHe indent) to which it is consigned. Should there be any error in the address so
potified, or should the despatch not reach its destination in due course, the indenting officer must

* take such steps as may be necessary for the correction of the error in the address, and for securing
the receipt of the supply despatched, communicating at the same” time with the Superintendent of
Stationery, if he considers it necessary.

XIX. On arrival of the supply, the indenting officer should have the packages placed in a

dry and propetsy protected: place, prior to their being opened and counted out, as scon as can

conveniently be done. :
XX. The packages must be carefully opened, and their contents counted out in the
presence of the Head of the Indenting Office, who is required to watch the process, certifying the
gsame at the foot of receipt. The veceipt must then be signed, and immediately transmitted o the
Superintendent, with a detail of such articles as onght to be in the case according to the list
received from the Saperintendent, but which are not found in it. The transmission of the receipt
must not be delnyed pending the reference to the Stationery Office regarding such short receipts,
which will form the subject of a separate correspondence. ‘

XXI. Officers who have Covenanted Asgsistants may employ those Assistants to supervise

' the unpacking and connting of the supply, and in the Government Secretariats, Boards, and High

Courts, this duty may be performed by the Registrars or Head Assistants. Inall other offices, in case

of the absence on duty of the head of the office, or other sufficieut cause, the packages may be opened

the Head Clerk or principal Uncovenanted Assistanl. In all these cases, the certificate must be
zued by the person who opens the packages, and countersigned by the Head of the Office.

XXI1I. Complaints as to guality of supplies received shomnld be accompanied by one
average sample of the article complained of, duly attested by complaining officer, as being part of
the supply furnished by thé S very Office on such a date, and the marks on the articles or
~ covering of the packages should be carefully ascertained and reported. To prevent framdulent
' itution of other than the Government supplies, these complaints can only be admitted when
¥ rred within seven days of the opening of the cases. Complaints of good articles being damaged
" dn trausit should be accompanied by the officer’s opinion and the grounds ofdt as to whether the
© niamage was caused by had soldering, careless packing, or from maltreatment of the mhﬁt
~ cost office, steamer, or other mode of conveyaunce. " SERL e
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XXIII. On receiving an™indent from an office at the Pr’asidenoy, the Snperintenwwm

fix a day for the delivery of the stationery—TueBdaysand Fridays being expressly set aside for
the delivery of stationery to Presidency offices. At the time fixed, an Assistant from the Indenting
Office will attend at the Stationery Office to take charge of the supplies. Objections must be made
before the supplies leave the office, and bottles, baskets, &c., belonging to the Stationery Office, must

be returned. »

Adjusiment of short weceipts.

XXIV. The liabilities f’or short receipts will be adjusted as follows :—

The Superinterxent of Stationery will submit to the Board annually a statement of
_receipts, classed under three heads, A, B, and C. s ot .
. The value of trifling deﬁciepcies, contingent upon exesusable accident, will be included in
A, and passed by the Board to be written off to profit and loss in the accounts of the Superintendent.
; The liability for short receipts, where the supplies are certified to have been opened and
duoly examined in the presence of the Head of the Office, will come under head B, and will rest with
the Superintendent of Stationery and his employés.
For the value of ghort receipts, where the provisions of these rules shall not have been
strictly observed, which will be shown ungler head C, che receiving officer will be held responsible.
XXV. The above statements, with Board’s orders on them, will then be sent to the
Accountant’s Office for adjustment.
In cases where tbg Stationery Office is ‘heid responsible, the amoart will stand at the
personal debit of the Superintendent until recovered by him from the party responsible to him.
When the iqdenting officer is held liable, as under head C, an extract from the stutement
will be sent to the Military Auditor General or Accouptant’s Uffices, as the case may be, with a view
to the necessary steps being taken for the recovery of the amount, under the general rules in force
in those offices for the recovery of other dues toyaoyernment. y
XXVI. Whenever the receiving officer may have reason to consider that the packing or
transport of the cases has been improperly or carelessly performed, he is required to intimate the
same, whether actual injury has resulted or not, to the Superintendent of Stationery, mentioning the
reasons for his opinion, with suggestions for future prevention. Th® Superintendent will take Steps
to obviate a recurrence of the neglect pointed out,
>

Prevention of abuses.

XXVII. Care must be taken by the head of every office to prevent the use of the
Government stationery in any other than the public service. The stores of stationery should be
placed in charge (under lock and key) of a responsible Writer or Assistant in the office. A book
(which is to be sent, when required for inspection, to the Superintendent) is to be Pt by him of all
issnes of stationery in the form prescribed, and supplied by the Stationery Office; and such issues
are to be acknowledged in it by the signature (in initials) of the Officer or Assistant who takes the
article. Any abuse, apparent to the Assistant in charge of the Stationery, is to be brought to the
immediate notice of the head of the office. >

XXVIII. Packing cases received from the Stationery Office are to e sold, and the proceeds
credited to the Superintendent of Stationery in the cash accounts of the office—the amount so
credited being communicated to the Superintendent.

XXIX. It will be the duty of the Superintendent of Stationery to bring to the notice of
the Board of Revenue, for the orders of Government, any serious instance of neglect or breach of

these rules,

e ) Appendix B. By
No. 3512. ; :

s Resolution of the Government of India, Department of Finance and Commerce (dccounts and
- Finance—Stores,) dated 3imla, the 16th October 1885. | ‘

. ResoLuTiox.—By the Resolution No. 185, dated 10t Tanuary 1883, paragraphs § au o,
~ indents for stores gmyluﬁl&nd are required to be forwarded throug;ry the u'n'gm*h:’nbl m: 34
ents and . strations and the Departments of the Government of Indis. The tﬂ
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h‘l&ﬁfpﬁad ‘in conducting all subsgequent corresponde‘ce conneoted.with the indents, and delay in
the supply of the stores is often caused in sconsequence of the different hands through which
correspondence on details must now pass, g

2. 1nview to the acceleratiou of the supply of stores required for the public service in
India, the Governor-General in Council is pleased to authorwe Indenting Officers in India to corre-
gpond direct with the Director-General of Stores at the India Office in all matters of detail connected
with the supply of the articles required by them. It must be clearly understood that such corre-
spondence is 1o be restricted to giving or seéking information connected with entries in indents, s®ch
as would not properly require a reference to the Local Government® or the Secretary of Btate for

India in Council. g

* Appendix C. .

(1.) The instructions conveyed in Chief Coart’s Circular CX of the volume of Judicial

Bl Daes oo b6 ussd for Cirsulm's gir‘d e(’i_t;'i.on), regarding %.lu:l u}t;e oi hthe sta,ndatrd dpat:erzf:

, o " water-marked petition paper supplie the Superintendent o
| :.“,fgﬂ?" o e Stationery, Calcutta, shorx)llg be s}t:;ctly fo}!rlowed in lci{e\rc«mue Courts
and Offices. All copies of Revenue documents and all applications and

_ petitions should be written on this paper, and copyists ahd petition-writers should be required
to comply with this direction. The paperis tobe used and kept flat ut ite full size (13}" x 83§").

(2.) The official foolscap half-sheet, which #s very nearly the same size as the petitio}x‘\
paper alluded to in the last paragraph, should be used for all Englis
Wiliclal fobibosp hepec. portions of the record, and should also be kept flat.

(8) All Revenue forms which are in the English language are supplied on paper of. the

size of half a sheet of foolscap, but forms which are in the vernacular

Vernagcular forms to be and are obtained logally vary considerably in regard to size; they
printed on paper of umiform g},641d in future be printed on paper of the size of the standard
sise, petition paper, or of a quarter sheet of standard Jail paper, as may
be most convenient. The Inspector-General of Prisons will settle with the Commissioners of
Divisions the most convenient arrangements for the lithographing, binding, &c., of vernacular

revenue forms.
(4.) The (iovernment have sanctioned the use of country milled paper at Rs. 4-8-2 per

ream for the antograph records of officers who do not write their

SN Senatry milied pagper. records in English and for all forms and registers.®

(6.) The remainder of the vernacular portion of the record should be written on “B?*
quality paper as supplied by the Jail Department folded to quarter

ugw quality to be gheet (18" X 10"). The Local Government has sanctioned the Ppro-
used for vernacu rtion of 55641 to alter the size of this paper from a sheet of 26” X 20" to a
y BosURE; gheet of 27" X 17", so that a quarter sheet of the Jail paper will be as

nearly as possible of the same size as ahalf sheet of ordinary foolscap and the standard pattern
; ition paper; meanwhile the quarter sheet of Jail paper, measuring 18" X10", which has hitherto
mn supplied and is the mearest approach to uniformity which can be obtained, should be
used. It is, of course, open to Revenue Officers to have the width of the quarter sheet cut
down in their own offices to 84" before use. This would secure almost the same size as that of the
papers mentioned above, which average 13}" X 84", but would involve some waste of paper.

(6.) It does not necessarily follow that the size here prescribed for vernacular records

: will involve an expenditure of a larger quantity of paper, as indices

Boonomy to be exercised in  ,nq many other papers now in use for vernacular files are already of
S0 8 5 pApSL. the size now prescribed; and in some offices the plan proposed here
is already followed more or less generally. For depositions and parwénas and similar documents
a somewhat larger quantity of paper will, perhaps, be nsed (as these wre now usuaily written
on gth sheet of Jail paper), unless attention is paid to the instructions given below, and economy

. ig insisted on. It appears to the Financial Commissioners that at the present time much paper
~ is wasted in preparing vernacular records, as, for instance, where a double sheet is plajood on
" the file with only one out of four sides containing any written matter; and in giving a separate

2

R o t has sanctioned the puxshasp of country milled in the local market his perm

,ﬁﬂ&'m:udm;?u tnhhodﬁn?:mmhm o?ycounm pg.@r”'m-memmmsh:n :ith?:' uired for
- mm for which the use of mnkdomm sanctioned by Punjao GOWM
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sheet to each deposition in petty cases. If Revanue Qfficers will devote attention to the matter,
there can be little doubt that any extra quantity of paper required will be connterbaianced by
economy in use. Whole reams of paper are often wasted in registers which are made with a
much larger number of pages than is required for the year's entries to be made in them, and
in many instances the surplus pageg are eutively wasted, Revenue Officers will doubtless
discover for themselves many directions in which paper is at present unnnecessarily wasted.
Assnming, however, that some extra quantity of paper will be required, the extra cost will be
more than met by the use of paper of the “B” standard quality supplied by the Jail Depart-
m®t at a cost of Rs. 6-8-0 pereream, and the country milled paper now used for vecords of
rights which costs Rs. 4-3-2 per ream. Paper of the “A” standard quality costs Rs. 8.4-0
per ream more than that of “ B’ quality, and, as the “B” quality is very nearly as good for

writing purposes as the “ A’ quality, and is so mnch cheaper and less bulky,'the use of the

latter should be discontinued. é
. . ; .t . h . =

Advantages to be gained by (7) The advantages which it is hoped will be gained by

adopting & nniform size, adopting a wuniform size for all records may be briefly described
as being—

(a) facilitating reference to the papers (wkich can be kept in book form), including
the English Record, the ‘“ A” Vernacular file and the “ B” Vernacular file ;

(b) saving space in the Rgcord' Room by making the files into compact and even
blocks instead of being kept in loose and ill-shaped bundles;

(¢) protecting the records from injury from constant use and while in transit, as
papers of one size are less easily frayed at the edges by being tied and untied,
and are less liuble to get folded, torn and damaged in general use.

Many other advantages might be mentioned, but the above are sufficient, the Finanecial Commis-
sioners believe, to ensure an intelligent and hearty co-operation on the part of all officers ip carry-
ing out a much needed reform in the direction of improving the records of Revenue Conrts. No
doubt Munshis prefer writing on smaller sheefs jthan those prescrited, as they generally write
with the paper held in the left hand ; but, if a pad or desk is used for writing npon, no incon-
venience will be felt. Petition-writers and others find no difficulty in writing on the standard
paper, and indeed all the older records of the Courts in the North-Western Provinces and else-
where were written on sheets of large size. ’

’ ) (8) The following further instructions should ,be acted wpon
2 J;'ig‘:“gif“ih:s t:h:‘tx‘fg;n“g; in giving effect to the provisions of this Circular ;=
syatem.
(a) The change of system should be introduced gradually so as to allow exigting
files to be disposed of and stocks of forms and paper now in hand to be used up.

(b) All Revenue Officers should arrange 8o as to introduce the new system into their

offices as soon as corvenient, but wot later, if possible, than lafedotober 1889,
and should report when this has been done.

3 (9) In order to prevent waste and injury and to improve the -
Inl:mcmn‘ to prevent yemacular records, attention shonld be paidto the following matters :—m

(a) In-all cases, depositions of witnesses shounld be written continuously instead of on
separate sheets, a clear space of 3 or 4 inches being left between the end of one
and the beginning of the next deposition (if on the same shect).

(b) The pracvice of writing orders and other matters across the top and along the
sides of a page should be discontinued.

(¢) In all vernacular proceedings an eighth margin shounld be left on each side of
the paper, so that writing should not be obliterated by fraying at the edges.

(d) Files in use in Revenue offices shonld be placed between stiff wooden or card-board
protectors, of the size of the standard file, when tied together, so that the strain
of the cloth or other covering, or of the string or tape, doss not fall on the
papers within, It is not intended that the file of each case should be placed
between stiff covers ; all that iu necessary is to tie each file with broad tape or
nawar instead of string, but each bunmdle of files should, until packed away
in the Record Room, be kept between stiff covers to prevent fraying, folding, &e.

(¢) English records and papers should be placed et their full size in envelopes of the
size of the file, ' - s

Exhibits should be folded to as mearly as possible w%e L i
envelopes of the size of the,file. oy T o Mh

e
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i No. 45—Goternment Litigation. v
ey b e i. Appendix A, being a copy of Notiﬁc.:ation No. 962}, Cir. 02,1885 -

suits to which dated the 25th November 1885, witheorrections to date, con-

Government O #hins revised rules for the conduct of suits to which Govern- *

e by o ment or its officers, in ‘their official capacity, are parties, or

parties. in which Government has an interest. Appendix B., contain-
ing a copy of Punjab Government Circular No. 31 of ,
the same date, draws attention to certain points in the

Rules. .

.
Power of Do 2. Appendix C. contains a subsequent Notification

puty Commis- No. 1087, dated the 16th December 1885, under which the :

for Govern- Deputy Commissioner, or, in his absence, the Senior Assist- w
ant Commissioner or Extra Assistant Commissioner, is em- ;
powered to act for Government in judicial proceedings when
required to do o by the Financial Commissioner or the
Government Advocate.

Rules for 3. In Appendix D. wilt™e found the Rules prepared i, ¢, 187.
o soninell by the Government Advocate and approved by the Punjab
Government in 1874-756 for litigation before the Privy

Couneil to which Governmént is a party.

Pauper suits, 4. Attention is drawn to Rule No. 8, in Appendix A, cir. xxXI1,
which makes the Deputy Commissioner a Government **"
Pleader for the purposes of Section 419 of the Code
of Civil Procedure. This also (under the definition
of Government Pleader in Section 2 of the Code) makes it
necessary for Civil Courts (acting vnder Section 408 of the
Code) to send notices to the Deputy Commissioner in regard
«+0 certain proceedings on applications to sue in forma
pauperis. Usually no action need be taken on such notices in
regard to litigation in wkich Government is not a party. ;
- In most cases it is sufficient to leave the decision on the i

‘

application to the discretion of the Civil Court coneerned v
. without any appearance on behalf of Government. e

-

S 3
. References 5. References regarding litigation to which Govern- o, 63, 188,
;f,:,':‘md,ij ment, is a party will be made by Deputy Commissioners %, %

cial derect. to the Kinancial Commissioner, and not through
Commissioners.

Codrt of 6. Paragraph 27of thernles framed under Section il
e an. . 88 of the Punjab Laws Act (IV. of 1872) provides that qw
“mno suit exceeding Rs. 500 in value shall be instituted - ~5’i
on behalf of a Ward’s estate without the sanction of

the Financial Commissioner, and the rules for Govern-
‘ment suits shall apply to the institution or defence of . .
unt of such estates.”, | :
explained that the
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hﬁgmon will apply mutati® mugandis, the place of the 3 o
Government Advocate being ordinarily taken by a legal »
adviser, who should generally be selected from the local

’

y

“bar, the costs of such, advice being debited to the Ward's
ey estate. & s PN
Cig: 21, 1885, 7. It is the duty of a Depity Commissioner, when Early action

he receives notic® of suit under Section 424 of the Civil Pro-10 g2 akenon,
cedure Cpde, in a case gqunected with district adminig. ’
tration and under his control, to proceed at once: tosmake
enquiries and to satisfy himself of the justice or injustice of .

. the claim ; but it is noteuncommon to find Deputy Coms
missioners allowing the whole period’ between. service
of notice and-service of summons to pass without taking ;
any steps whatever. And it has mnot infrequently hap- =~ ¥
pened that cases havg been reported to the Finaneial
Commissioner for orders for the first time within a
few days of the date fixed by the .Court for the hearing .
of the case. Local officers will be held responsible that
cases are reported in good time, so that the Financial
Commissioner may be able to consider the facts, and to
consult the Government Advocate, if necessary, before
issuing orders for defence or gtherwise.

. - y
" p S » - X ? . \
Cir. VIL,, 1879, 8. #T'he following instructions shall be observed as to sesc‘”:s“ﬁg”?:: :
the manner in which the Government.is to be represented in L.R.Act, 1887, .
suits brought against it as a co-defendant, *under Section i

45 of the Land Revenue Act, 1887. AN
'-f (i) The rulesin Part D. of Appendix A. shall apply,

(it) On the receipt of the summons from the Civil
Court, the Deputy Gommissioner will ordinarily apply to
the Financial Commissioner for leave to appoint the Tahsé®
Kéntingo*to appear as the representative of the Govern-
ment at the hearing of the suit. The duties which “will =~ |
devolve upon the Kéanfingo as the representative of Govern-- ' i
ment will be—

&
* (1) To produce the entries in the Settlement records
and in the previous and subsequent annual
papers, so far as they may be material.

© (2¥ To state, if required by the Court,the circum-
{ stances under which these entries were made,
. so far as they are within his own knowledge.

(8) To state the facts of the possession of the rights

in issue, so far as they are known to him.
e Al Unless specially instructed by the Deputy
B : Commissiofter, he is to abstain from any further
18 interference in the case, and he is to ontirel
refrain from advancing afly argument as to the
merits of the dispute between the other parties
f :
*

§ ey Y 7
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to the suit. It will, of course, be within the
power of the Court to put such further questions
to the Kanidngo as it may think ‘proper, whether
on its own motion, or on that of the parties
to the suit. The discharge of the above duties
by the Kéntingo will not ordinarily involve

more than one appearance dn Court on his ;
part.

(112) The above procedure will suffice for the re-
presentation of Government in the great mass of suits
in which it is made co-defendant under this section ;
and in which the only interest of Government is that
the: Court should be fully informed as to the character
and effect of the entries, and of the method in which
they were wmade, so that the chance of an erroneous
decree being made from imperfect information on these
subjects may be guarded against. But it will occasionally
be found at the hearing of the suit that Government
is further interested in the decision of the case, as
owner of subsidiary rights in the subject-matter of the
suit or as the guardian of public interests. In such cases
it will be at the discretion of the Deputy Commissioner to
take such other measures as in his judgment may appear
necessary.

Appendix A.

Notification of the Government of the Punjab, No. 962}, dated the 25th November 1885.

In supersession of Punjab (overnment Notification No. 7957 of the 19th November 1874
circulated with Financial Commissioner’s Book Circular No. XX—46 of the same date, the following
Reviged Rules connected with suits by or aﬁajnst Government or public officers, together with
revised insti_stions concerning references to the Government Advocate in matters not provided for
by the rules prescribed by Government affecting magisterial officers are published for information :—

PART I.—REFERENCES TO THE GOVERNMENT ADVOCATE.

st | s Aiiromsta sy wr At the Sy et T

The Financial Commissioner, Punjab ;

The Secretary to Government, Civil Department ;

The Secretary to Government, Public Works Department ;

The Secretary to Government, Military Department ;

The Director, North- Western Railway ;¥

The Joint Secretary, Irrigation Department ; and

All ‘Heads of Departments.

2. Inspecial cases other officers are authorized to communicate
Speocial cases, . direct with the Government Advocate, but this must only be done on
one of the following grounds :—

First, where the matter is yrgent and communicatiérf through the usual channels would be
prejudicial to the interests of Government ; By
: .

* As amonced by Punjal Gouernment Gasstte Notification No.824, dated 14th August 1886, (Financial Com-

Circular No, 64
& R y : ' '5.
. :
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Secondly, where the matter is connected wikh any suit or other judicial proceeding in which
the Government Advocate is already engaged ;

Thirdly, on a reference from the Government Advocate ;
Fourthly, under Rule 36,

L .
3. Saveas provided in Rule 2, nll legal questions which officers other than those specified in
Usual procedure for other Rule I desive to refer to the Government Advocate shall, as at present,
offiesss than those specified in be submitted to the Kinancial®Commissioner, by whom the opinion of the
Rule 1. GovePnment Advocate will be obtained thereupon, if necessary.

Questions which may not be 4. Legal questions arising before judicial officers as such shall

Tém‘%&w the Governmeht yot be referred by them to the Government Advocate.

-

PART®II.—SUITS, &ec.

A.—QGeneral Rules. i
5. In these rules “‘suit’ means a suit by or against Government or public officers, in their
official capacity, or which is brought or defended by public officers at
the public expense, and includes an appeal and any civil judicial e
proceeding in which Government or a public officer,in his official capacity, is a party or has any '*
interest.

6. The Financial Commissioner has general charge of all suits. He is entitled to call for
Powers of Financial Com- explanations, reports, &c., from all officers of Government in connection
missioner, with Government cases.

7. The special rules of procedure relating to suits are contained in Chapter XXVII, of the
Special rules of procedure Code of Civil Procedure (Act XIV of 1882), to which the attention of

Definitions.

applicable, all officers is pa.rticu.lar.ly directed.
- 3 o
Government Pleader. 8. The Depuaty Commissioner in each district is the - Govern-
o . ment, Pleader for the purpose of Section 419 of the Code of Civil Pro-
cedure.

9. In connection with Section 420, Judicial Circular XIIL.* of
the Chief Court shounld be referred to.

L

10. Whenever immediate action is necessary in connection with a suit in order tu prevent

T injury to Government or to the officer concerned, it shall be compe~

m‘i};‘;g;’;};‘““‘m“ In case of tont to the Deputy Commissioner, or, in his absence from head-quar-

: ters, the Senior Assistant Commissioner or Extra Assistant Commis-

sioner there present, to take the said action without previous sanction. But in soch cases the

Deputy Commissioner shall immediately comply with these rules, and a full explanation shall

be submitted to the Financial Commissioner through the person in charge of the case*if any) of the
circumstances which rendered the ununsual procedure necessary.

All the rules herein contained shall be deemed subject to this exception.

11. When once any legal business has been placed by the Financial Commissioner in theww
; hands of the Government Advocate or of any other person to conduct
Undivided management of ¢ ;o further action whatever relating to it shall be taken by the officer
legal business, 4 < 5 - e

at whose instance the business is undertaken, except in communication
with and under the advice of such person.

. 5 12. All communications to the opposite party on the subject of
op‘pgsi&m“’f:;‘;“’:gi"g: :;tu}; matters in respect of which it is anticipated that a suit is likely to

Adjournments.

prejudice. ensue shall be headed * Without Prejudice,’’—and, if oral, shall be
stated to be so.
* 13, When a suit is to be heard, some responsible officer of the Department concermed

A thoroughly conversant with the facts of the case, shall, if the person
ooﬁ'a”g’;m;:ml ‘i;“:m g; conducting it on behalf of Government deem it necessary, be depl?.t;d to
case. be present to instroct as to the truth concerning matters which arise

: unexpectedly, and to direct attention to any documents or other evi-
dence that may become important at each stage of the case.

14. Except with the previous sanction of the Financial Commissioner, no copies of docu-

; ments in the possession of Governum®nt shall be supplied to any person
,»Wﬂ'..%‘_"’“w when  vith whom there is a likelibood of any suib arising. ok :

e

* No, XV in the third Edition, T

~
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When notice to produce documents in the chprge of a Head of Department is received hy

him, he shall consider whether they include &ommunications made in official confidence, the pro-

duction of which would be injurious to the public interest. To thesproduction of such documents
~he shall object, as falling within the principles of Section 124 of the Indian Evidence Act.

All correspondence and all Resolutions of Governmegt on the subject of suits dre striotly
confidential. No officer shall grant copies of any such documents during the pendency of the suit,
and po such ‘copies shall be granted at any time after the final decision of the snit without the pre-
vigus sanction of the Head of the Departmeht, 3

15. Prompt attention shall be ;faid by the Department or officer

Departmentsl responsibility ., 0,104 40 all communications during the course of a suit received

t0 nssist throughout the case.
- o from the person appointed by Government to conduct it.
B.~8usits, &c., by Government. .
. o x \ *16. No suit on behaif of Government shall be instituted, except—
Financial Commission er's - :
revious sanction necessary to (1) by order of the Local Government, or (2) with the previous
suits by Government, ganction of the Financial Commissioner : provided that

(a) Cantonment Committees shall be competent tor institnte and conduct any suit for the
, snms not exceeding Rs. 50 due to them, without the previows sanction of the Local Government or
of the Financial Commissioner in cases where (1) the determination of a principle is not involved,
and (2) no'legal difficulty is anticipated ; and
(b) Buperintendents of Jails may similarly institute and conduct any suit for the recovery of
debts due to Jail manufactories, provided that (1) the consent of the Inspector-General of Prisons
has been previously obtained, and (2) the subject-matter of the suit does not exceed Rs. 50,

In all such cases & power-of-attorney signed by the Financial Commisioner must be obtained
authorising some person Lo sue on behalf of Government.
17. Any officer who considers that a snit should be institnted
Ml;;gggg“““ e ’;‘;ce‘;?;‘;g}: on behalf of Government shall submit a clear and detailed report
Contents of his report. through the ordinary channel of communication to the Head of his
Department showing—

(a) the circumstances which, in his opinion, render the institution of ithe suit necessary, and
precisely when and where they each occurred ;

(b) the relief sought ;

(¢) the subject of the claim ;

(d); the s.t;;ep which have been taken to obtain satisfaction of the claim without bringing a
suit ;

(e) the g)lealzi or objections, if any, which have been urged by the proposed defendant against
the claim ;

(f) the evidence, both oral and documentary, which is believed to be obtainable, and which
it isproposed vo adduce in snpport of the claim ;

et (g) whether the documents (if any) referred to in (f) are registered or not;

(h) whether or not the circumstances of the person against whom it is proposed to institute

the suit are such as to render it likely that execantion will be obtained of any decree
that may be given against him ;

(§) the evidence, both oral and-documentary, which, so far as is known, the propo.éd de-
fendant will be able, and is likely, to adduce in his defence ;

(j) whether the documents (if any) referred to in (i) are registered or not;
(k) any other facts which the officer considers material, e. g., whether there are any special

reasons for the institution of the suit apart from the amount actvally claimed ; whe- 4
ther other similar claims will hinge upon its decision, or the like. :

18. Copies of all documents referred to in Rule 17 (f) and (1), and of all correspondencs

% A and written proceedings, whether in English or in the Vernacular

mny%'f‘”ﬂ“ on 0 (together with translations in the latter case), connected with the

; proposed suit, should accompany the report with an exact list of the ,
same. » S

Y

© % Ag amended by Pmnb Government Gasette Notification No, sg%n
aom-mzzeuﬁa ﬂ&odmﬂmemmnﬁotlndh.?n wﬁhnwma o, 200 R.-E.
Jetuacy 1688, wialiasty cnpoSInG RGOS, 'fm"

\ ’

8 Al 460




469 , w
( ) ; [ e a5
-
19. When for any reason it is thought necessagy to forward in original any of the docu-
y ments referred to in Rule 17 (f) or (i), (1) copies examined by the
: m% ttman original o or submitting the report sball be kept by him, and (2) the %
; shall be forwarded under registered cover. e

20. The copies submitted shall be absolutely complete in all respects, reproducing every
Copies to be full and exact. particular contained in the originals whether of a formal nature or
not ; and the officer forwardipg them shall personally satisfy himself .

- on thi.s point.

21. Where a map or plan would contribute to a proper under-
« standing of the claim, this shall also be submitted.

22, No suit shall be instituted on behalf of Government except in the last resort, when
all other means of obtaining satisfaction have failed. None shall
mfo“ﬂf%ﬁ?y?e filed in the 1ast ¢} orefore be recommended for institntion until the proposed defendant
has had ample oBportunity given to him of stating his view of the case
and of coming to some agreement for the settlement of the Government claim.

23. When the subject of the proposed suit is connected with Distriet administration, and
. belongs to no particular Department, the report required by Rale 17
mawl;%mﬁ;f.’ggi;f&;mgj shall be prepared by the Deputy Commissioner, and shall be submitted
sioner. by him to ti% Financial Commissioner. When the proposed suit is
connected with any particular Department, and the report is submitted as above provided, the

Head of the Department concerned shall transmit it to the Financial Commissioner direct,

Maps and plans.

24, In each case the officer submitting the report to the Financial Commissioner shall
satisfy himself before forwarding it that these rules have been full
mi%br?;ﬁﬁnﬁn&’ﬂ;{’:& ﬁ?ﬂ gf:; complied with, and shall also fully and clearly state his own opinion oi
opinion. the proposed suit, with his reasons for the same.

25. Should further information, whether in the Yorm of a supplementary report or other-
wise, be called for Qy jthe Financial Commissioner or by the Govern-
ment Advocate, it ghallbe supplied as promptly as *possible, and con-
formably to these rules so far as they are applicable.

2 v ] 26. The Financial Commissioner will decide whether the pro-
u&?:?g;:: 22’:3&::‘8‘”}:‘;&%} posed snit shall be bronght or not, und, ¥ the decision be in the aﬁrgm-
tion, tive, he shall make arrangements for its management,. :

d .

Further information to be
grompt.ly supplied, if called
or.

C.—8uits, §c., by Public Officers.*

.
27. The sanction of the Local Government shall be obtained
‘1:'& enni:& tc%rl:e i:;féi:g:"g i?g before any public officer has recourse to the Courts for the vindication
?he sanction of Government. of his public acts, or of his character as a public functionary.
28. When a public officer considers that a suit should be instituted for thesvindication of

his public acts or of his characver as a public functionary, he shall
m m ,::,g::“:; S gubmit a report conformably to the directions contained in B.yale by

29. The Financial Commissioner will forward the report, together with his opinion, to the
Local Government for orders as to whether the suit (1) shall or shall

. not be brooght; und (2) if brought, shall be conducted at the publie
expense or at that of the officer concerned. >

Orders of Government to be
_obtained by Financial Com-

missioner,
80. If sanction be given by the Local Government to the conduct of the suit at the
expense, the Financial Commissioner shall arrange therefor. mn
Aotion thersupon. sanction be not given, the officer concerned shall be informed aceord-

ingly, when, if the institution of the suit has been sanctioned by the Local Government, he shall b,
at liberty to make his own arrangements in connection therewith. : i

D.—8uits, &'c., against Government.

81 After receipt of votice of suit (sce Section 424 of tho Code of Civik Procedure) it is
' Netice of actiom under ipcumbent on all officers of Government to make all

: X1V, of 1882, a.ttemp::a tﬁa bring :iboutt; an a,micla:ble adjustment of the case on the

thereof, and _correlative principle that no private person having a just claim against Go ‘

public m;_ - should be compelled to resort to litigation to enforce it. g‘m

ling, thu_!cﬂowin!:nlu have been framed. R g s Gy

T ﬁnm Governgent No. 613, dsted ord_ April 1690, issuing revised iistractions in Supermoasion of those

nedin putu, 2 of Punjab Government Cireular No. 10f 244h January 1880, j’,"’:,:,""""" ""‘"5

4 "
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32. 1If the notice of suit is served on the Doputy Commissioner, he shall, if the matter is

How the notice must be connected with District administration and within his control, proceed
served, and how to be dealt as provided in Rule 85, and, if the matter is connected with a Depart-
with when served. ment not within his control, as, for example, the lrrigation Department,
State Railway, and the like, forward it at once in original tg the Head of the Department concerned.

If the notice is served on a Secretary to the Local Government or on any officer not pre-
seribed nnder Section 424 of the Oivil Procgdure Code, he shall forward it at once in original to the
Deputy Commissioner or Head of the Department as the case may be, e

33. The date and manner of gervice or receipt of the notice of action shall forthwith be
endorsed on it by the officer on whom it is merved and to whom it is
nofﬁ?é'f&?”?grﬁgabe made o0 forwarded, or, if he is absent, by the Head of the Office at which it ig
. left or received, and the said endorsement shall be signed and dated by
the officer himself or by the head of his office if he is absent. Under no circumstances shalk an
notice of action, on whomesoever it is served, be returmfed in original to the person by whom it
is given,
Copy of notice to be kept 34. An attested copy of the notice, and of the endorsement
when original forwarded. thereon, shall be kept when the original is forwarded by the officer
on whom it is served.

85. The Deputy Commissioner, or the Head of the ‘Department concerned, on receiving any
Officers concerned how to 8uch notice shall give the matter in question his immediate and most
proceed on receipt of notice. carefnl attention, generally, and with special reference to Rule 31.

36. 1If the officer concerned is in doubt at this stage as to any legal point, he should submit
Reference to Government the case to the Government Advocate for opinion. Every endeavour
Advocate if necessary. must be made to dispose of the matter within the period of two months
from the delivery of the notice allowed by the Code of Civil Procedure before the threatened action
can be instituted. 1f, however, this is not ac¢omplished and the suit is filed, the officer concerned,
while at the same time proceeding as heminaﬁmr directed, shall nevertheless comply with the
directions contained in this and the preceding rule as speedily as may be, but subject always to
the provisions of Rule 11.

87. If the threatened action is known to be groundless, or one which must undoubtedly be
Procsdure where threatened defanded, if brought, no communication need be made to the person
guit i known to be groundless. by whom the notice was given ; but the officar concerned shall at once
proceed to ctGllect the information and papers, which will be afterwards required under
Rules 45 and 46.
88, When the officer concerned (after obtaining the advice of the Government Advocate, if
necessary) is clearly of opinion that a certain portion, though not
Tender. the whole, of the amount claimed is due, but the suit has not yet been
instituted, he ghould formally tender that sum to the claimant, without requiring him to give in
return a receipt in full of all demands. When a suit has actually been instituted, no payments
whatever shall be made except into Court, and throngh the person in charge of the case for Govern-
ment. In making a tender under this rale the officer concerned should inform the opposite party
that, if the tender be declined, the fact of its having been made will be brought to the knowledge
<" of the Court.
30, When a suit against Government has beeun filed, the summons must, in this Province,
Procedure when the sum. De served on the Deputy Commissioner of the district, who is the only
mons wrongly served on person empowered by Government to receive service of processes in
departmental officers. such cases. If the summons in such a suit be directed to any other
officer, whether he be the Head of the Department concerned, or not, he shqnld, in endorsing and
returning it, infurm the Court by letter that be is not empowered under Section 419 of the Code of
Qivil Procedure to receive service on hehalf of Government. He should in no way recognize the
servioe as effectual, e. g., by applying for an adjournment; nor need he attend at the Court to the
prejudice of his legitimate duties.
40. When the summons has been dnly served on the De}ﬁntzl ?omg:isgioner, and a;f dalil:e
_ oRmbs o- Jess than two months distant has been fixed for the first hearing of the
o:)nezg:? v?heu snm(;&:: (ﬁly suit, he shall at once supply to the Court under Section 420 of the
served on bim, Code of Civil Procedure for an extension of the time to not less than
two months, and in support of his applicition shall quote Chief Court Judicial Circular XTIL.*
*The Deputy Commissioner shall, in any case, apply for certified copies (a) of the plaint (‘-whuv'a;_;‘,v
~ only a concise statement of it has bgen yeceived with the summons); (b) of all documents filed
with the plaint together with the list of the same prescribed by the Chief Court; (¢) of any list

~of further documents relied on (referred to in Section 59 of the Code of Civil Procedare) M e

* No, XV in the third Edition, e i L

i

e ~ [T h
e . ] N b T



(471 ) L -No- 45.
s
-
with the plaint. If the Court decline to gragt an extension of time applied for, the Deputy
Commissioner shall forward, as soon as possible, direct, a gpecial report to the Financiu! Commis-
sioner, or, in emergent cases, tosthe Government Advocate direct, in order that steps may be taken
to protect the interests of Government. .

Deputy Commissioner’s next 41. TIthe suit is one connected with District administration, the
step if suit be in his own De- Deputy Commissioner shall, on receipt of the copies referred to in
partment, Rule 40, act as prescribed,by Rules 44—48.

42. If the snit is one“connected with any particular Department, the Deputy Commis-
Deputy Commissioner’s next Sioner shall, as soon as the copies referred to in Rule 40 bave been
step if suit be in another®De- obtained, forthwith forward them, together with the summons (which,
partment. ag provided by Section 65 of the Code of Civil Procedure, shall be
accompanied by a copy of the plaint or a concise statementeof its contents), with the date of
the® receipt of the summons by him noted on the back thereof, to the Head of the Department
concerned, who shall act as prescribed by Rules 44—48.

In last case Delﬁ‘lt Commis- 43. In complying with Rule 42, the Deputy Commissioner, if he
O e by him or has received nonoticeof action under Section 424, shall be particular
not. to mention this fact.

44. If no notice of action has beeh received (whether by service on the Deputy Commissioner
Procedure of officer concern- OF on a Secretary to the Local Government), the Deputy Commissioner
ed, if notice of action has not or the Hesd of the Department concerned (as the case may be) shall
been received. immediately, on receipt of the summons, copies, &c., as aforesaid, for-
ward the same with a brief report to that effect to the Financial Commissioner, by whom
arrangements will be made for the defence of suit nnder Section 424, in order that the opportunity
of investigating and endeavouring to settle the claim out of Court, granted to Government by the
Legislature as before explained, may be secured. .

45. If notice of action (whether it agppgar to be an adequate notige or nct) has been
B e osioats received, the Deputy Commissioner or the Head of the Department
T ern- . : .

if notice h eceived. concerned shall proceed to collect, with the least practicable delay, if
Pomp e DU oL Seckire this has not already been done under Rules 35—37, all the informa-

tion regarding the facts of the case which he can procure. .

46. He shall, then, as soon as possible, submit tg the Financial

d e . : 5
w&%‘;’gogai"f”r a— (Sfoa?l::ﬁ:e-r— -the following documents, together with an exact list

(a) The notice of action with a translation of the same (when it is in the Vernacular),
the summouns, and the copy of the plaint.

(b) A translation of the plaint (where it is in the Vernacular) into English, on half mar-
gin, each statement therein being marked with a letter (A, B, &e.,), and notes
being added in the margin stating whether each statement of fact therein is correct
or not, and, if not, in what respect it is not so. When the requisite explanation
cannot be thus compressed, reference ghould be made to a paragraph of an accom-
pauying statement in which the matter should be fully discussed, :

(¢) The copies of documents and lists of documents (if any) filed with the plaint, and
translations of the same, if in the Vernacular. .

(d) Copies of all other documents procurable, which are believed to bear on the case either
for the plaintiff or the defendant, with translations of the same, if in the Vernacular,
together with as accurate a description as may be of other documents (if any)
believed to be relevant, but of which the contents cannot be precisely ascertained
except through the Court.

(e) All the correspondence and written proceedings, whether in English or in the Verna-
cular (with translations of the latter), connected with the subject of the suit.

These documents shall be accompanied by a cléear and detailed report ifcluding—

(f) A full statement (1) of the circumstances which led to the sait, mentioning pre-
cisely wher and where they each occurred ; (2) of the course which it is p
to adopt, namely, whether to admit, compromise, or defend the suit, and of the
reasons for the same. : B

(9) 1f it is proposed to defend the snit, a memoraudum of the pro defence also on

ik half fnargin, showing clearly and fally how each of the allegations in the plaints is
to be met, and the evidence which it is proposed to adduce for that purpose.
. : 2

-
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The report shonld also show— ’ |
(%) Whether the documents referred toin (c) and (d) are registered or mot. = .

{i) The matters required by Rule 17 (d), (e), (k) mutatis m'ndis.
(i) The date fixed by the Court for the first hearing.

~ 47. Tke provisions of Rules 19, 20, and 21 shall apply, mutatis
Rulae D M Srw soply. mutandis, toeeports submitted unde’r R\',lle 46. g

-

v ey ' 48. The provisions of Rule 25 %elating to sunits brought by Go-

Rules 26 and 26 alsotoappls.  oonnont ghall apply to suits brought against it;also, mutatis mutan-
dis, Rule 26. .

B.—8uits, &c., against Public Officers. G

.

49. When the officer considers that the suit should be defended at the public expense, the

Notice of action necessary. directions contained in Rules 19, 20, 25, 81, 33, 34, 35, 36, 37, 40

Procedure to be observed. (substituting Section 423 for Section 420 therein), 44, 45, and 46
must be observed so far as they are applicable.

50. The Financial Commissioner will forward the geport, submitted to him as hereinbefore
¢ to be Pprovided, together with his opinion, to the Local Government for
obot.:i?:g t?; F‘?&‘&%ﬁf’@om&is orders as to whether the suit shall be defended at the public expense,
sioner, or whether the officer concerned shall be left to take such measures in
the case at his own expense as he shall think fit. o
51. All officers are reminded that as they must primd facie be prepared to personally defend
{ _ themselves in respects of their acts when alleged to be illegal, it
u&?&'ﬁf?ﬁ;‘f&:ﬁ aﬁ?z 0?1?(1 rests with them to satisfy the Local Government that they have used
be defended at the public ex- gvery effort to prevent litigation; also that the acts complained of
- pensc. i were done (if donggatyall) with dne care and attention, and under cir-
‘enmstances justifying the defence of the suit at the public expense. In their own interests, there-
'fore, it is incumbent on them to observe the provisions of these rules, where applicable to their case,
-as ‘accurately and promptly as possible.
52. 1f the defence of Yhe sunit at the public expense is sanctioned by the Local Govern-
- Action upon fhe orders of ment, the Financial Commissioner shall arrange therefor, If such
Government. sanction is not given, the officer concerned shall be informed accord-
ingly and will be at liberty to make his own arrangements in connection therewith,

F.—Appeals, §c., by Government or on behalf of Public Oficers.

53. When any suit has been deoideg wholly or partially against Government or the officer
9 concerned and the person who conducted it for Government or for
. 1nout: %’, ‘.“g',?,‘;‘ﬁt;‘&"’f.‘°ﬁ; the said officer, or, if it was conduected by a private practitioner spe-
, &c., (when recom- cally retained by Government for the purpose, when the Deputy Com-
e Tmeudod or not). missioner, or the Head of the Department (or, if the case concerns
more than one Department, the Head of any sach Dgpurcment), or the officer concerned (as the .
base may be), is of opinion, on a perusal of the copies of the judgment and decree or other final
order of the Court, supplied to him as herveinafter provided, that an appeal (or, in unappealable
casges, an application for revision) shonld be referred, or that a review of judgment should be
applied for, he shall, as soon as possible, prepare a report to that effect, showing the grounds of
h opinion, and shall submit it to the Financial Commissioner, together with the said copies, and
(if he deem it necessary for a proper decision of the matter) with copies of the evidence and
of all exhibits not previously submitted at an éarlier stage, and also with a draft on half margin
of the grounds on which he considers that the appeal or application should be based. If the copies
‘of the evidence and exhibits could not be procured without considerable delay, the report shall not
be detained pending their receipt, the period within which appeals and applications may be filed
being limited by slaw. If he considers that no appeal or application should be made, he shall
 sobmit a report accompanied as aforesaid vo that effect.
to'be submitted by or 54. When the Government or the officer concerned was not re-
oy <ﬂ%ﬂwmt Advocate presented in Court by the Government Advocate, the report referred
RS opinion, to in the last preceding rule shall be submitted through him, together
with Isis opinion thereupon. o L
Bl i ol o R, namcxmmwm:agp Lhu:&rn appeal
} ..._. ol T, ¥ .;otno.\nt, 4 . :
A SRR ™ or appltion shold b referod o o 0, o, e will g
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G —Appeals, &c,, by®the dpposite party.

56. If an appeal, or an application for revision, or for review of judgment, be preforred
Procedure when appeals, &, by the opposite party in any suit, the person who conducted it for
preferred by opposite party. Government g for the officer concerned shall, on receiving notice there-
of, take such measures as in his judgment may be necessary for defending the case in the Appellate
or other Court. Tt shall not be necessary to apply for fresh instructions from the Financial Com-
misgjoner, except in cases of doubt or difficulty, or unless ™ appear that, for any reason, the appeal
or application ought not to be oppbsed, in which case the procedure laid down in Rules 53 and 54
shall be observed, and the Financial Commissioner will issue instruetions. If the suit was
conducted by a vrivate pPactitioner, specially retained by Government for the purpose, the Deputy
Commissioner, or the Head of the Department (or of each Department), or the officer concerned
(as the case may be), shall submit a report as provided by Rules 63 and 54, and the Financial
Comntisgioner will igsue instructions. .

H.—Appeals to the Privy Council.

Appeals to Her Majesty in 57. Appeals to Her Majesty in Council will be dealt with, under
uneil, the epecial orders of the Financial Commissioner, by the Govern~
ment Advocate. !

I.—Intervention.

58. If it appear advisable to a Deputy Commissioner, or to the Head of any Department,
Procedure when intervention on the representation of any subordinate officer, or otherwise, to in-
deemed necessary. tervene in any suit to which the Government has not been made a
party, an application for a postponement of the case nlzu.ll, if necessary, be made to the Court by
or throngh ghe Deputy Commissioner of the Distrigt in which the Court has jurisdiction. The
Deputy Commissioner or other officer concerned ghgll then submit a full repory to the Financial
Commissioner, showing clearly his reasons for considering such intervention necessary, and in par-
ticular stating how the decision of the suit is likely, in his opinion, to affect the interests of
Goverument.

59. The Financial Commissioner will decide whether the Govern-
ment shall intervene or not, and, if so, will arrange as to éhe person by
whom the necessary action shall be taken.

Financial Commissioner will
issue orders in the matter.

60. If the Financial Commissioner decide that it is necessary to intervene, and the

When intervention ordered, Government be made a party to the suit, all the rules for the conéuct
all these rules to be deemed of Government suits shall, o far as may be, be deemed applicable to
applicable. the case.

E.—Copies of Judgments, §c.

61. Immediately on the termination of any suit, a copy of the judgment amd deoree, or =
other final order of the Court, shail be procured through the Deputy
Commissioner withont delay by the person who conducted it for Go-
: vernment, or for the officer concerned. If the suit was conducted by &
private practitioner especially retained for that purpose by Government, and related to a matter
“connected with any particular Department or Departments not within the control of the Deputy
Cmmissioner, or was connected with a public officer, the Head of the Department (or of each
Department or the officer concerned, as the case may be), shall forthwith apply to the Deputy
Commisgioner for the said copies, and these shail be furnished to him or them (as the caso may be)
_ by the Deputy Commissioner as soon as possible. .

Copies what and to whom
to be sent.

L.—Report of Result of Buits, §ec.
.

62. The person who, under the last preceding rule, receives the copies therein specified

" Result of suits, &o., by and ghall immediately submit a report of the result of the suit Eor'pt;o in-

" to whom report to be su formation of the Financial Commigsioner, This report shall be gab-
5 a_ ‘mitted through the Government Advocate, .When the result is adverse

~ to Governmeut, and will involve a disbursement of publicymoney, the report should state when
558 iney wiD be ro.qnir,d, to enable the Financial Commissioner to make arrangements
» * ;

P
Fine
v
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- * Fian noial Copumissioner's No, 2642, of 2nd May 1876, to Government. Advocate.
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M. —Evcutier. of Decrees.

63. Whenever it has beon determined not to contest fugther a decision which is either

’ wholly or partly adverse to Government, the Deputy Commissioner, or

Bettlement of ndverse deorees. 41,0, officer concerned, shall at once, in consultation with the Govern-

ment Advocate, pay into the Court whose duty it is to ex&cute the decree all moneys payable under

the decree, care being taken that the decree is fully satisficd within the time fixed for that purpose
under Section 429 of the Civil ProceduresCode.

B o
Where the decree is against a public officer, in respect of an act purporting to be done by
him in his official capacity, it will rest with him to satisfy the same withip the time go fixed.

64. Immediately on a decree being given in favor of Government, or of a public officer,
Procedure to obtain execution Wben‘the suit has been brought or defended at the public expense, the
of a decree in favor of Go- Deputy Commissioner or@ther officer concerned shall proceed, in con-
vernment. sultation with the Government Advocate, to take steps for the recovery
of costs and of the amount, if any, decreed, unless for special reasons (which he should report to
the Government Advocate for the orders of the Financial Commissioner), he deems it undesirable
that any such steps shonld be taken, or that they should be taken immediately.

65. 1If an appeal is institnted, and the execution of the decree is stayed by order of the
Court, the interval before the decision of the appeal should be made
use of iu making inguiries as to the property of the judgment-
debtor.

Procedure in case of appeal.

66. When the officer concerned is not the Deputy Commissioner, or a subordinate of the

Deputy Commissioner to ren- Deputy Commissioner, he may apply to the Deputy Commissioner to

dor assistance when any other assist him in prosecuting the necessary inquiries as to the property of
officer is concerned, the judgment-debtor. .

67. The provieions of Section 545 of the Civil Procedure Code are ordinarily sufficient to
prevent any fraudulent disposal of property by the judgment-debtor
during the time gained by an appeal : but the Deputy Commissioner or
cther officer concerned, in consultation with the Deputy Commissioner,
ghall gee that the security taken by the Court is sufficient, petitioning the Court to be allowed to
exeoute the Gecree at once if he considers that the security offered is not valid or sufficient.

Becurity when execution is
stayed.

68. If such application be refused, the Deputy Commissioner, or other officer, in consulta-

‘ . tion as aforesaid, shall endeavour to keep a watch on the property

po’:{,":,“;,"?;‘pgf,&'_‘“d“‘”“ e of the debtor, so as to prevent any fraudulent alienation or con-
cealment of it.

%69, Deputy Commissioners shall gendto the Government Advocate on the 1st January,

1st July, and 1st October in each year, a quarterly return in the follow-

Qgsrt::ly (l‘:gmin:gon‘?r:egg ing form showing the progress made in realizing amounts dune under

:go G}?vex?;ma't Advocate. deocrees t:;) Government in the districts to which they are respectively
appointed.

* The dates for the submiseion of these returns were altered by Financial Commigsioner’s Circular Memo. No, '
50 of 1888 to 1st January, 1st April and Jst July, No return is prescribed for the quarter ending 30th September,
as the for that period are merged in the annual return submitted in connection with the Revenue Report,
In Cire Memo. No. b of 18890 it was directed that proceedings in a Civil Court under the Land Acquhfigan }
Act, 1870, to which Government might be a party, should be included in these returns, :

L)
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In the column of remarks any reasons for delay or for want of progress in the recovery of
duoes should be fully esplained ; and when any sums are considered to be absolutely irrecoverable,
the Deputy Commissioner shall report the amounnt, submitting at the same time a clear and detailed
account of the steps which have been taken for tRe 8atisfaction of decrees, and of the causes which
have rendered their satisfacvion impossible, to the Government Advocate, who shall submit the
same to the Financial Commissioner for orders. If the Finauncial Commissioner direct that any

such sum be written off as irrecoverable, it shail cease to be shown by the Deputy Commissioner in
his quarterly return.

70. Shonld the Government Advocate consider that the progress made in tl.le recovery of
4
Government Advoeate to re- moneys due to Government under decrees is unsatisfactory, he shall

port to Financial Commissioner bring the matter to the notice of the Financial Commissioner for
if satisfactory progress is not orders.
made in recovery of dues,

v
71. Any sum dae to Government under a decree may, if convenient, be reco]rdd %her-
wise than through the agency of the Courts; but the Deputy o‘
Recoveries out of Court. missioner shall, under Section 258 of the Civil Procedure Code, certify
every such recovery to the Court,. :

72. The practice of deputing Government servants to hid on behalf of Government at
Purchase of julgment. Court auctions, with a view to purchasing the property of judgment-

- debtor’s prod;;ert.y for Govern- debtors by whom money is due to Government, is, generally speaking,
ment forbidden., objectionable, as it is likely to involve Government in much lit on
of a doubtful character ; and it should never be resorted to execept with the special sanotion of
the Financial Commissioner, to be obtained through the Governmeunt Advocate.

N.—Accounts.

,78. When sanction has been given to institute a suit at the public expense, the
- uty Commissioners o Commissioner will provide the necessary g\nd.n for stamps and other
ﬁa necessary funds up to expenses in the same way as he provides for his ordinary con
500 for suits instit: on  provided that the amount does not exceed Rs. 500 for the whole costs
~ behalf of Government. of un original suit. Where the expense is likely, on the whole, to be
- above Rs. 500, this should be stated in the first report of the case that is sent up, and sanction to
the expenditure will be conveyed by the Financial Commissioner at the same time that samotion
i given to institnte the suit. & s
Rxpenditure in excdas of 74. Further items that may arise will be dealt with in the same
> be referred to Finan- way. All expenditure in excess 38-. 500 in one nihm!hntqu! :
ioner forsanction. to the Financial Commissioner for eanotion. =~

b 3 7y e R
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All such items to H® Jenoted
ag on acocount of “Law
charges,”

All recoveries to be credited
to the Dgpartment concerned,

When money has been ad-
vanced from other sources, the
earliest opportunity is to be
taken to adjust such advances,

Procedure when Pleaders or
other agents mnot connected
with Government are employed,

79.

Statistios of Government
litigation. Financial Commis-
mioner's CUircular Letter No,
4643, dated 2nd Aungust 1889,

( 476 )

L
" 756. Al such items, whether sanctioned separately or included
in contingent bills, will be denoted as on acconnt of “ Law chargee ” of
the Department concerned, ¢

1d

76. All recoveries magle, whether on account of the principal
sum gned for or costs, will be eredited to the Department concerned,

77. 1In urgent cases where mguey may have been advanced from
other gonrees, the earliest opportunity should be taken for adjusting
guch advances in accordance with these rules.,

.78.  When it is nocessary to employ Pleaders or other agents not ¢
connected with Government, special arrangements as to their remunera-
tion must be made in each case under sanction of the Financial Com-
sioner.

0O.—Returns.

The statistics of Government litigation will be' compiled in the Government Advocate's

office, and will be submitted to the Financial Commissioner for incor-
poration with the Annual Revenue Report. Deputy Commissioners
will furnigh annual statements throngh Commissioners. These should
reach the Government Advocate’s office not later than 1lst May.*

Informution connected with the suits of other Departments will be incorporated in Deputy Commis-
gioners’ statements, and theofficers oncerned will furnish them to Deputy Commissioners aceordingly.

Returns to be rendered by
Deputy Commissioners,

80. % The Annual Returns rendered by the Deputy Commis-
sioners will be the folluwing, and will bein the same form as at present ;—

(1). Statement of Civil suits to which Government was a party, showing names of litigants,
cause of action, and result of srit and appeul, if any.

(2). .Deﬁail?id st_a.temen; of : c;uts{ianding decrees, passed in favor of (Government during the
year, showing realizations and outstandings.

). Detailed account showing expenditure and receipts in Government suits. Each suit will
be shown separately in this statement, and not merely the totals, both as regards receipts and dis.

L

In addition to the above, a gquarterly detailed statement of ountstanding decrees will be fur-
nished by Deputy Commissioners to the Government Advocate for the first three quarters of the

officiul year, as directed in Rule 69.

P.—Miscellaneous.

‘81. In the case of suits instituted by or against Government in Revenne or Settlement

Buits in the Bettlement
Department or on the Revenue
side,

Courts, the functions assigned in these rules to the Financial Commis-
sioner will devolve on the Secretary to Government, to whom accord-
ingly all references and communications directed in the above rules to
be made to the Financial Commissioner should be addressed.

82. Cases which are referred to the Civil Courts under Section 51 of the Land Acquisition
€

~ Advocate for orders, but the Goyerament Advocate may be consulted in the usual
-; IW that may arise in respect of such cases involving legal doubts or difficulties.

Act, X, of 1870, need not, as a general rule, be referred under the
foregoing rules to the Financial Commissioner throngh the Government

manner on any -

~® Now 15¢h October (Financial Corgpil;iogar’u Oircular Letter No. 4643, dated 2nd August 1888),

4 By Financial Commissioner's. ar Memo, No, b of 1880 it was directed that [proceedings in g Civil €
e La W@o@.m&%m@wm, Sl
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AppetdixB. .

Ciroular of the Punjab Government in the Home (Judicial) Department No. 31, dated the
25th November 1885, '

-
The accompanying notification containing revised rules for the conduot of suits to which
Government or its officers in their official capacity are parties, or in which Government has an interest
isgeirculated for information and guidance in superseision of all previous orders on the subjeot’

2. The attention of all officers is drawn to Rule 15 of the Rules printed below. It fre.
quently happens that fprther information or evidence is required after legal proceedings have
begun in order to meet the defence or otherwise. The respounsibility of complying with requisi.
tions of this kind rests absolutely with the officer whose departmental or official interests are in-
volved. It must be distinctly understood that the duty of supplying the person in charge of the
case with the evidence and explanations which, in his opiniou, are necessary, so far as the cirenm-
stances admit, rests exelusively with those on whose behalf he is acting, Officers are apt to
suppose that, when a dispute which arose in their own Department has been put in the hands of
the legal advisers of Government, or other selected officer, their responsibility, as regards the settle-
ment of it, is at an end. This is the exact reverse of the truth, and the Lieutenant-Governor ex-
pects this fact to be borne in mind.

-

3. The special attention of all officers is also drawn to Rule 31, which enunciates the prin.
ciple that no person having a just claim against Government should be compelled to resort to
litigation to erforce it, and directs all officers of Government to make all reasonable attempts
to bring about amicable adjustments of disputes. The object of the notice of suit preseribed by
Section 424 of the Civil Procedure Code is to allow ample time for inquiry into and settlement of
all just olaims against Goovernment, and the Lieutenant-Governor expects all officers to make the
best use of the opportunity of equitably and amicably adjusting such claims given by this pro-
vision of the law. .

4. The attention of Cantonment Magigjrates is invited to vhe provigo to Rule 16, which
empowers Cantonment Committees in certain cases to institute suits without the previous sanc.
tion of the Local Government or of the Financial Commissioner. Cantonment Committees have
no corporate existence, and cannot sue or be sned in their own name. All suits, therefore, that
gsach Committees may elect to institute must be brought in the wame of the Secretary of State
for India (as provided by Section 416 of Act XIV of 1882), and in each case the person suing
on bel;)a.lf of Government mnst obtain power-of-attorney signed by the Financia® Commissioner,
Punjab.

’

Appendix C.
Notification of the Punjab Government No. 1037, dated the 15th December 1885.

No. .1087 —Notification.—Under the provisious of Section 417, Civil Procedure Code, the Honor-
able the Lieutenant-Governor is pleased to authorise wll Deputy Commissioners in the Punjab to
act ez-officio for Government in respect of all judicial proceedings by or against the Govern-

ment in which they may receive instructions from the Financial Commissioner or the Govern-
ment Advocate.

2, In the absence of the Deputy Commissioner from head-quarters, the Senior Assistant

or Extra Assistant Commissioner there present is hereby authorized to exercise the power hereby
conferred on the Deputy Commissioner,

———— —

~ Appendix D.
Rules for the conduct of Government Civil Suits in appeal before the Privy Council,

.W'hen a decision adverse to Government has been given by the Chief Court of the Punjab
. in a civil suit or appeal to which Government is a party and from which an appeal, lies to

Her Majesty in Council, the Giovernment Advocate will procure copies of the final judgment and
such other portions of the record as he may think necessary to a clear understanding of the
final decision, and will forward them tothe Finavcial Comuuissioner, together with an e B
- of his opinion as t¢® whether an appeel to the Privy Council is advisable, and the grounds of
~ his opinion. If his opinion is in favor of appeal he shall also prepare and forward a draft of 7
~ the petition of eppeal tobe presented to the Court under Bection 7 of Act VI of 1874. B O
C o 4 : ¢ [ ] (o ; .
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. 2. It shall rest with the Financial’ Conimissioner to decide, in communication with the

" Department concerned, whether an appeal ought to be preferred. If an appeal be determined on,

“

an application, accompanied by such documents as may be considered necessary, will be submitted
by the Financial Commissioner to the Government for sanction to the institution of the appeal.
8 <

8. When the anction of Government has been received, it shall be the duty of the Govern-
ment Advocate to take, and canse to be faken, all the measures preliminary to, and necessary
for, the admission of the appeal ; and, npon its submission, to take_ snch measures as are permitied
by the rales made by the Chief Court nunder Act VI of 1874, with a view to prompt preparation of
a complete and well arranged and clearly indexed transcript record of the case under appeal,
together with full and clear indices to the same.

4. It will also be the duty of the Government Advocate to prepare, if practicable, before the
transeription of the record has been completed, a statement embodying the facts of the case under
appeal and the principal points on which the Government should, in his opinion, rely, adding sach
observations upon the past conduct of the case, and upon the judgments and orders passed in
the case, as shall conduce to a clear understanding by the agents and counsel employed for the
Home Government of the case, as it has been represented on behalf of Government in the Indian
Courts.

5. This statement shall be printed at the Government Press, Lahore, and copies will be
forwarded, through the Winancial Commissioner, to the Secretary to Government, with a view to
their transmission to the Becretary of State for India in Council.

6. Upon receipt of notice from the Registrar of the Chief Court, under the rules for the
time heing in force, that the transcript record has been despatched to the Registrar of the Privy
Council, the Government Advocate shall forthwith communicate to the Solicitor to the Secretary
of State for India in Council the fact that the record has been despatched, and the date of its
despatch. , ¢

7. In cases in the Settlement Department in which the final decision has been given by the
Financial Commissioner in the exercise of his special jurisdiction, and is against the Government
the duties assigned in thesé rules to the Financial Commissioner shall be performed by the
Secretary to Government in the Civil Depa:rtment, and tlie rules applicable to appeals in Civil cases
shall apply, mutatis mutandis, to appeals in Settlement cases.

8. When an appeal to the Privy Council has been preferred by the oppcsite party against
a decision of the Chief Court or Financial Commissioner in favor of the Government, the Govern-
ment Advocate, after receipt of the usual notice from the Chief Counrt or Financial Commissioner
shall apply to the Financial Commissioner, or, in Settlement cases, to the Secretary to Government,
for instroctions as to the defence of the appeal on the part of Government., In all other respects
the foregoing rules shall apply, so far as may be to such cases, except that it will not ordinarily be
necessary for the Financial Commissioner to obtain the sanction of Government to defend the

appeal.

9. All costs incurred in connection, with the proceedings in a Government suit subsequent
to its final decision by the Chief Court or Financial Commissioner, and relating to the appeal from
such decision to the Privy Council, shall be chargeable to the Department concerned, in the same way
as the costs of the original suit.

10, All communications made under the foregoing rules by and between officers of the
Punjab Government shall be regarded and treated ns confidential.

A

.
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* No. 46.+Troops.

A.—COarriage and Supplies.

Gir. 18, 1887, Attention is invited to the appended extracts from the Army Regule
Inland Transport Regdlations issued by His Excellency the to.
Commander-in-Chief in India, laying down the rules which

- are to be obseryed by troops on the line of march in their
relations. with the Civil authorities.

2. 'he attention of Collectors is specially invited to pSiPplies and
the paragraphs in these extracts numbered 156 and 176, be confined to
Indents for supplies shguld be confined to the articles 3
therein laid down : and, of these articles, firewood, earthen
pots, forage and straw should be made over wholesale to the
Regimental chowdri or other person entrusted by the
Commanding Officer with the duty of detailing them to the
Officers and men. Under para. 156 of the annexed
rules, the Civil Officer’s duty of supply is strictly limited to
certain stated articles, and it follows that it is also his duty
to certify the value of those articles. The Military Depart-
ment has instructed all Military Accounts Officers to dis-
pense with market price quotations in the case of all articles,
other than those for which, under the Transport Regulations,

. they are expressly entitled® ® demand such quotations ;
and Collectors should decline to farnish price currents or
to give any information regarding prices in the case of
such articles. The Civil authorities are not®in a position to
certify prices other than those of a few main raw provisions ;
and, when the list is indefinitely extended, a Civil Officer
has no real power to check the reports of his subordinates,
and a door is opened for very considerable laxity of practice,

if not for corrupt collusion, between the Military Supply
Agents and the Chowdris and petty officials.

3. 'The following are the price currents which Collec-

: Ord to
tors have to supply at encamping-grounds to the Commis- Plriicfg m“.:nr-
sariat Department :— plied.

Cir, 6, 1800,

-
Baeagraph 156, Azmy : I.-E‘Pnce cgrrents in Commis-

Regulations, India, Volume sa'r.la_lt orm 145 of purchases for

X, Part 1T, and Note IIT  Brigish troops at encamping-grounds

of Appendix XI. which are paid for by the State.

I11.—Price currents in Cox_nmissariat Transport Form 16
_ Paragraph 158, Army Of grain at encamping-grounds with
Regulations, India, Volume ~quantity purchased for public cattle

X, Part IL. proceeding with troops. 3

I1I.—Price currents in Commissariat Transport Form 16

B e of fodder at encamping-grounds
#No. 555 of 11th May with quantity purchased for ele:

1875, from Government of phants proceeding with or without
S, India, lA)esﬁcn'tﬂ“t“d *troops. For this the authority is e
o, Commtroe Department: 4 letter addressed* in 1875 to the
: Local Governments, SO
LB ;
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e : Duties in connection with Givil Authorities.

‘ 3 ‘l‘ & o 3 .
A N O g B
. .13, General Officors Commanding Districts will, on receipt of the annual relief
el ' circular from the Quartermaster-General, or of any erded for movement
m 2 9F eyt of troops by goute march, inform the Civil authorities of the routes by
- which ‘traops will march, in order that all wells at the encamping-greunds on the roads to be
traversed may be thoroughly cleaned out before the movements commende. e B YT !" |
) p . . o 4 . \ o W 5

¥

® 14, The established encamping-grounds when not occupied are Kept ajoan aid free fromr
; ; jungle growth, and generally in order, by fhe local Subordinate Civil
grotada 8 Of eneamping: officer under the orders of the Civil Officer of $he district. The latter
should be #ddressed without delay whefithere is a subject ef complaint.

J5.  On the receipt of an order to march and of the routedy :hié:h the corps#is to proceed,

‘ * the CommandingeOfficer is to report to the Civil or Political anthorities
ciaeports o be mado o the of the districts vhrough which he is to pass the probable date of arrival
: within ‘their respective jurisdictions (givingthe strength of the corps,
proposed halting places, and intended date of arrival at each), in order that they may issue the
' mecessary. instructions to the Police to afford every assistance in their power to facilitate the sparch”:
‘of the troops. The Commanding Officer will at the same time notify to the Civil Officers cosicersed
the probiible periods ef arrival at rivers ®r nullahs intersecting the wmarch, where boats or tems«

& B

- porary bridges may be required for crossing the troops and the baggage attached to them. :
e 'f ’ : 4
. 17. Whenever a Civil Officer, whether British or Native, is deputed to accowmpany corpﬁ"n
. detachments through the several districts along the line of march,
Duties of Commanding Offf %" Commanding Officers are required to bear in mind that, though
ag:frg?wgb!m“ence Vil attached to the troops in a magisterial capacity, his presence does
: . + T not relieve them of their, responsibility -for the discipline of their
met and the protection of the people from exaction and outrage, which still remains single and .
absolute; amnd that they are bound to take all miligasy precautions for the maigtenance of order
and ﬁ?‘mention of irregularities.

*18.; The Civil Officer is appointed for the purpose of adjudicating on the spot on disputes .
Ditiss o = ovcurring between the soldiery and the people, and on theé -claims of
u”:it? deputed Civil au- o0 men or others, temporarily attached to the troops by Civil authos
p rity, for discharge from their engagements and due satisffotion of their
. The Commanding Officer should daily see the Civil Officer, and ascertain the. complaints
» and the claims or disputes remaining unadjusted.

* 19. Commanding Officers will report direct to the District Civil authorities any instances of
' neglect or inattention on the part of the Police or other local subourdin- +
H:O‘fm:: ‘;glam&fog:h? ates of the Civil powers; but they are not to interfere with them in !
" the exercise of their duty, or to use any aunthority whatever over them.
All repexts ®f this kind are to be noted in the next movement report.

28 Te prevent misunderstanding as to the extent to which the watch and ward of
Polige. ’ 4 regimental camps devolves on the local police deputed to accompany
" troops on the march, the Police Officer in charge is required, under the
Police Regulations, to present the Officer in Command of the troops with a printed copy of the rules
in force im the Prevince, defining the duties of the Police on such occasions. ' .

21. ' Civil#ind Police authorities of districts through which troops may pass are requested to -
~ Reports  be by Civil report to the next military station on their line of march any irregu-
authorities  of mﬂmm larities committed by the troops, such as maltreatment of yillagers,

itted by troogs assamlting the Police, and other acts of misconduct which' gay call for

3 t, fu view to prompt inquiry being instituted on the troops arriving at the - un |

A deéfinitely settled on the spot, which is to be done in all cases, w o
cer Commanding the Pparty. ' N

Civll

4

22. Commanding Officers will concert with the Civil Officars of tho district ww !
ers on the spot for the closing by them, according to the ¥
Prevention of sale of &piriti- _yiomg of the Province, of all places of sale of spirituous liquors'

°~°f'{”'"°'" - adjacent to, the line of march whilst British troops are by,
are encamped iu, inity ; they will also make “{ other arrangements at, otw,gq' ) :
~grouad for the ‘of the unauthorised sale of liguor to their men as may be

utjon ‘ be gon ;
& geard when deemed advisable. District Civil Officers will, on M |
ch of British troops, give due notice to the local Native C‘hﬂ% R

{ ah e wr' Y
<t . ' ol e ]
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25. Whenever an officer is proceeding through any part of British territory or within
) the limits of a Foreigu State, either 8n the Public service or on his
mﬂ;t rm@' earris  yrivate affairs, and muy be in need of assistance to enable bim or an:
L & B detachment under his comm@ad to prosecute the journey, he ﬂhm
apply to the proper authorities ; the seizure of articles of supply, or the impressment of men or
carriage, by officers, soldiers, or their retainers being under all circumstances most strictly pro-
hibited. He should consider it his paramount duty not only to refrain himself, but also to restrsin
those under his command from committing any irregularities, as the payment of hire or compensa- -
tion will not jastify the us¢ of violence or other unauthorised measures, nor save him from the
consequences of the breach of the regulations on this subject. s

81, Officers Commanding are required to adopt every means in their power to prevent

y ’ injury being done to telegraph wires or posts by the soldiers and chmp-

t“";"‘ telegraph posts and  goj1owers under their cfmmand. They are also required to h&

. mensures for the prevention of injury to trees on road-sides or at
encamping-grounds, and of trespass on Government forest preserves or of damage to them.

484, Cultivated lands must nov be occupied for the encampment of troops without absolute
Bem ol gt necessity. When crops ure ix}jnred or destroyed from an unavoidable
i) Mm:"“m be pail for o) 0roachment of a camp, or by the march of troops, compensation is"
ad to be paid om the spot to the owner by an officer o the Quartermaster-

General's Department attached to the Force, or, on occasions of the movement of single corps, by
the Quartermaster of the Regiment. The compensation is to be paid in concert with the &vil Officer
«(Bfitish or Native) attached to the camp orin its vicinity. Such advances as may be required to
meat the above object will be made by the Commissariat Officer or Agent a.tttc?ad to the troops im
camp; under the written anthority of the Commanding Officer. A statement of all such payments,
d according to the form given in Appendix 1, and accompanied by the requisite receipts and
vouchers and by a duly attested contingent bill, is to be sent to the General Officer Commanding, who
will countersign and return it for transmission to tira department by which the money wasudyanced.

42, Officers Commanding corps or detachments, or in charge of convoys or stores, who may
! experience delay or difficulties from the state of the roads, or the
FERr: s to be made of the

: A went of supplies, or of boats or ferries, should report the circumstance
B ot w1 a8 directed in pa’ragraph 19. ’ NP

« ;
44, When village guides may be required, application is to be made for them to ¢
headman of the pluoe., The number demanded is to be rut.rmt’&‘%:
Employment and .puy of ;0] gg possible, and the men are not to be required to carry any
guides. burthens. Whenever gunides are employed with troops, they are to
o paid at the rate of one pice or three pies per mile, should there be no local rate of a different
. awmount. ] .
L 50, Detachments of native troops, prooeediug along routes where Tahsildérs ' ioned,
) are to be warned thal these have instructions, as Deput rates,
n‘T“;“d‘““ | lh“'“ powers of ¢, investigate all compluints which may be preferred against trawellers ;
»

- g and that they must be particnlar in abstaining from the oomxm‘ui“ of
any irregularities against the villagers or others.

51. They must also be instructed that they are not enmtitled to the gratn#ou; : vi'cg_ of
buttidrds in the serais, but must pay the same as other travellers for

%

Bpldiers stopping at serais. o)y o o0ommodation they may require. ¥
. s Conservancy and Sanitation. o
: 58, o latrines and trenches are to be thoroughly filled in by the regihnt;.l sW
MRS b and bildirs before the rear-guard leaves the ground, The offiger on
m duty with the rear-gnard will report to the Command@ing Officer t
Lk . 3 this duvy has been done, W :
p ]
LA :‘a’fbnh. breaking up of a camp, the Commanding Oficer will place himself in direct
L e - communication with the Tahsilddr, or respousible local fanctionary, to
i Wm arrange for effectnal measures being adopted by the native local sutho.
b W’i e rities for thoroughly sweeping and cleaning the w : d

ole of the

g ‘and for burning or removing to a distance all collections of stable
wzhnm previously barned or buried, so as to make the ground pe:

‘any troops marching by the same route. |
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L 0 62. Officers are Mrictly enjoined never, under any circurhstances,
Precantions to avoid cholera. ¢ enoamp upon groand where cholera has shown itself in & preceding
corp® or detachment.
Carriage.

06. As a rule, the officers of the Commissariat Department are to supply all carriage needed
2 by troops on the march, making their own arrangements, if possible,
“%"’ carrisge by Civil 104 onplving to the Civil ankhorities for such assistance as they needs
T The Tollowing regulations are to be strictly adhered to whenever it may
be necessary to apply to I.he Civil authorities for carriage :—

(a) Commanding Officers are required to comply with any special regulations for the supply
and relief of carriage of the several provinces or districts in which the troops are

. about to move, and cause them to be strictly acted up to by all under their authority,
These special regulations are 8etailed in Appendix V. .

(b) All requisitions on the Civil authorities for carriage must be forwarded in writing.
District Officers are forbidden to supply carriage on verbal orders: in cases of
emergency, when the appligant may not have the means at hand for preparing
requisitions, they will furnjish printed forms and the necessary writing materials.

(¢) Not less than fifteen days’ notice (in districts where carriage is scarce a much longer
' notice is necessary) is to be given to the District Officer or Political Agent of the
quantity and deseription of carriage required, and whenever it is known that carts
are obtainable with great difficulty or not procurable, the requisitions should show
the number of camels that will be required in liem. The requisitions should be
accompanied by a copy of the ronte ennmerating the halting-places; and an intima-
tion of the precise date on which carriage will be required should also be forwudo*‘
with them. ~ ‘il' ¢
(d) The requisition for the carriage reqfirtd for that portion of the®men’s baggage for
the conveyance of which Government is responsible must be invariably distinct from
the requisition for the carriage required for the rest of the men’s baggage and for
that of the officers. Each requisition must state distipctly whether the charges for
the carriage demanded will be paid by the State or by the troops themselves,
go that there may be no question as to the quarter from which pgyment is to be
claimed.

(¢) The District,Officer shall make arrangements for the supply of carriage with chowdries
or contractors, who shall be responsible for its proper quality, and for the
conduct of the parties in ¢harge of it, The chowdries should not be allowed to
badges or other signs of office, or to seize carriage : they should be, as much a
possible, the representative men of the classes who nominate them, and interference
in their nomination or deposition should be avoided as much as possible. |

(f) The District Officer shall also arrange for the relief of the carriage at the stages ordered
in the Carriage Rules of the Province, or at stations determined on at the time of
engagement ; and he will forward the requisition or a copy of it to the Civil Officer
of the district at the next station, to enable him to make such timely preparations
as will prevent delay or impediment to the public service. He will also inform
the officer making the demand that such has been done ; but, failing the receipt of
such intimation, the latter should satisfy himself on the point, by application to the
Civil Officer previous to marching. Except in cases of emergency, such as the break-
ing down of carriage, the death of cattle, &c., carriage is not to be exchanged exce
at the regular stations; but this rule is not intended to prohibit the discharge
carriage at any intermediate point with the consent of the owner.

(y) Oarriage is to be hired to a convenient stage in the adjoining district, beyond which
-it is not to be taken without the written consent of the ownegs, unless the Civil *
ﬁc Officer of that district shall certify that a relief cannot be furnished. |

(k) The Local Governments will fix the rates of hire, back hire, demurrage chowdries,

fees, d&c., to be allowed in each district for the different kinds of earriage mﬁ
there ; and a District Officer, when making over carriage to the Commanding Officer,
is to be careful o deliver to him, in writing, a full statement of ol
and of the weight to be carried by each cart, boat, or beust. Should informa-
tion not be received, Commanding Officers must apply for it, in order that mo
misunderstanding may exist on these very important points. R s
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(i) When necessary, the District Officar is to advance half the hire on engaging the car-
riage. The Commanding Officer of the troops is responsible that this is repaid to the
Civil Officer, and that the full balance is dischargedin dne course.

97. The Commissariat will make any advance required by the owners or drivers of carriage
procured by that Department for the public and private use of officers
i and troops, will repay any advances made by Civil Officers, and settle
all claims on account of public carriage sgpplied for the use of Regiments of British Cavalry and
Infantry, and Batteries of Royal Artillery, - £ ' v

Advances by Commigsgariat.

98. Commanding Officers are responsible that the carriage is not overladen ; that the beasts

Caze of are not overdriven ; that the cartmen and parties in charge are properly

2 OREINLARS oxitls. treated ; snd are further enjoined to take measures which will prevent

bﬁe ill-treatment of baggage animalg, when snch are made over for the carriage of Regiments: as,

cases of deaths resulting from injuries inflicted by goldiers or regimental followers, Government
will not bear the cost of compensation to the owners.

105. 1If the Commanding Officer has any complaint to make regarding the carriage, or the

- behaviour of the men in charge, he should address the District Officer

mgm:gg.complmnts regard-  of the first station that he l‘BEO}:lES, who will afford every legal redress

in his power. On the otherand, District Officers are respousible to

Government thatithe local carriage rules are fairly adhered to, and, if they fail in indncing adher-
ence to them, they should at onoc veport the matter for the orders of superior authority.

106. On the occasion of the discharge or exchange of carriage, the Commanding Officer
Rules to be observed on 8bould require the certificate of the Quartermaster that every cart and
paying up and discharging camel man and coolie has been doly paid up in full. This certificate
carriage. should then at once be communicated to the Civil anthority, British or
'u,tive, accompanying the troops, who should be requested to verify its correctness by appeal to*
‘#he parties paid, and then to append his countersignature as a voucher: such certificates should
be in duplicate, oneopy being retained by the Kegiment, and the other sent to the Civil Officer of
the district concerned.

108. A passport (parwdna) in FEnglish and the vernacular, signed and sealed by_ the
i District Officer, is to be given to each person in charge of carriage.
'D;"&“;ﬁtmc;fﬁg"““ to Pe  mhe carriage protected by this document shall not be liable to seizure
4 ~&e. A :
on the way home for the use of troops unless they are marching in
the direction of the owner’'s house.

110. Officers or soldiers who may require additional carriage at the period of a general

: . relief for the transport of their baggage or families are invariably to

"f‘.g:tg;v?ﬁmlﬁ%:‘: obtained 1 ake their own arrangements, in which they will be aided by Canton-

; ; ment Magistrates, whose duty it is to facilitate the movements of

‘troops and of individnals by furnishing carriage at as low a rate as may be consistent with justice
to the owners.

112. Carriage of any description employed for purposes connected

® Im‘)’“ of carringe i¢h the Public Works is as liable to be pressed for the unse of troops

Sl e as carriage employed by private individuals.

'31 ¥
L Appendix V. |
; ” [Referred to in Section 1, paragraph 96, clause a].
e P& Special Rules for the supply of carriage to Troops marching.

, h E.—THROUGH THE PUNJAB,

Bt =% Gl
l'*;' . 1,~1f possible, not less than 15 days’ notice is to be given tothe District Officer of the
e SR quantity and description of carriage required. As in the Peshiwar, Réwalpindi,

~+ . Mooltan and Derajit Divisions, carts are either not procurable at all; or obtained

ity co z-‘~'- ' ‘with difficulty ; requisitions for carriage submitted to any District Officer in these
K don divisions should invariably specify the number of camels that are required in CAse
S . ¢ v

iy





