
for wbkh patt -paYmNS "a\>e bee.. made. Whet! th~ 
work '!I-etJlima~ to c:o!II: ..ooef R... 2,500, tM ftCOiId 'fif 
outlay fted M* be kept by 5l1b.t&ead", and Form XLVlt 
1Iri1l be eBed. But II reccord sboald be kept by sub-beads, 
and F't"ttm XLVU(A) used when the outlay is estmufted t. 
cost \'lot tess than Rs. 2 l SC)O; 'Provided that s'l'lb·"eads 
under Rs. 200 need not he separately detailed in the 
Register. 

STOCK AND S~E ACCOUNTS. 

121. For stock aftd stoTe accounts, registers shall 
he kept in Form XLVIII , with .any add.itional details or 
columns which may be found requisitt". 

A separAte set of pages shall be assigned to each 
de!>cription of stock or tools and plant. The figures 
entered in the column " Balance') shan be certified to 
half.yearly by the Vice·Chairman or Secretary as re­
presenting articles found by actual counting or measure­
ment, .and if ooy excess or deficiency 'be found, the R.egis­
ter "hall be correded ~ccordiflgly. 

122. When thNe is a large balance -oE 'St<JtleS for use 
by the Engineering De,partmeAt, regi!lter<; of daHy receipt. 
and issues with inner columns for each killd of stCJretl may 
be kept instead of Form XtL VIII. These registers should 
be balanced monthly in a separate abstract And a haU­
yearly return, showing the receipts and isiues, month by 
month, and the balances should be prepared for stock.tak­
ing. The daily registers, the monthly abstract and half. 
yearly return may be in Public Works Department Forms 
9, 12 and 13· 

123. A l'Ieparate account should be kept of tool. 
temporarily lent to contractors or in use by municipal 
subordinates. When no longer required they will be 
received ba<.k by the Storekeeper and transferred to the 
account of articles in store. 
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124. In stock-taking it is ftOt necessary that count of 
everything shoult1 be made at the same time. Th~ stock· 
taking may be arr3llged so as to go on graduatt~ in the 
manner most convenient to the officers concerned. The 
date on which each item of stores was actually counted 
should be entered in the Stock and Store Register or the 
balf-yearly balanced return. 

RECORD OF SERVICE. 

125. A service-book in Form No. XLIX, r rinted in 
English and the vernacular, shall be supplied at his own 
co~t to every employe holding a substantive appointment 
on the permanent establishment of a Municipality. 

It shall be kept in custody of the Chairman or Vice­
Chairman, whose signature, as well as that of the employe 
on the first page, shall be attested every five years. 

The se~vice-book is a contemporary record of the 
employe's official lift', including leave of every description, 
every period of suspension from employment and every 
othj!f interruption of service, with full details of its dura­
tion. Every entry relating thereto shall be written acrosS 
the p~ge, and attested by the Chairman, or Vice-Chairman, 
or the Secretary. 

126. The Chairman or Vice-Chairman, is primarily 
rellponl'ible that every necessary entry is made, especially 
in regard to leave or !>uspension, but it is also the duty uf 
each employe to remind the Chairman, Vice-Chairman, or 
Secretary when any entry is necessary, and to see that 
.his own service-book is properly written up and attellted. 
Service-books shall be introduced and kept up, whether 
rules for the grant of pensions and gratuities have been 
framed or not. 
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PENSIONS AND -GRATUITIIS. 

127. Before any pension or gratuity authorised by 
rules framed under section 47 and approved by Govern­
ment under section 59 of the Bengal Municipal Act i, 
sanctioned, a report shall be made to the Accountant­
General specifying the grounds on which the pension or 
gratuity is to be awarded, accompanied by the applicant's 
~ervice-book and a full statement of his service as shown 
therein and in other aVailable records. The Accountant­
General will then report what pension or gratuity i. admis­
&ible under the rules. 

MODEL RULE~ FOR THE MANAGEMJ<.NT OF A 

PROVIDENT FUND. 

I.-In the following rules .-
(a) Salary means monthly salary, and does not 

in clyde travelling or personal allowances. 
(b) Servant includes every non-pensionable employe 

holdin~ a subc;tantive appointment under 
the Municipality, and whose salary is not 
le!>s then Rs. IS. Provitied that an officer 
officiatlllg in an office which is vacant, or the 
permant!nt incumbent of which does not 
draw any part of the payor count service, 
may, If he i~ confirmed without interruption 
in his service, be a 110\\ ed to jom the Provi­
dent Fund with retrospectIve effect from 
the date of his Joining the officiating service. 
The monthly subscriptions to the Fund shall 
not in such a c..ase be less than 10 per cent. 
on the salary of the officer till all arrear 
sub"c.-iptions are paid up. 

(c) Depoc;itor means a servant on whose behalf a 
deposit is made under these rules. 
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(d) lnter,st meanS !be interest which is paidl~p ~ 
deposit at a GoYet'nment Savings !iank 
under the rules in force for such Insti­
tutions. 

H.-Every servant shall be required to subscribe at 
the rate 61 per cent., or one anna in the rupee , on his 
salary to a Provident Fund, of whIch all account will be 
opened at the Post Office Savings Bank. This deduction 
shall be made by the Municipality upon every sahry bit! 
presented, and the net !>alary only shall be paid to the 
servant. In making this deduction fractions of a rupee 
of salary should be omitted. 

IlL-It shall be competent to the Municipality to make 
contribution to the depo!lit account ot eaf'h st-rvant equa~ 

to, but not exceeding ooe-half of the deduction made 
from his salary under the preceding rule, provIded that if 
the total of the contributions shown in the bill on which a 
remittance is made to the Savings Bank contains a (rac­
tion of an anna, it ShdJl be increased to the next highest 
anna by an addition to the bill of the difference between 
tbis frllction and unity. These provi&ional increases in 
the contribution will be shown in the abstract of balances 
until adjusted at the dose of the year (see Rules VIII and 
IX below), but they WIll not appear in the depositor's 
ledger accounts. 

IV.-The deductions under Rule II and the contribu­
tions under Rule 111 shall be paid to the Postmaster for 
credit to the account of the Pro\'ident Fund 10 the S~ving8 

, Bank.' The payment of the deduction shall be debited in 
the accounts to the same head :t!> the salary and the con­
trihutions shall be charged to the service head "Miscella­
neouR.· sub·head "Provident Fund Contributions." The 
remittances to the Savings Bank should, whellever pos-



!\ible be made bet'een the 1st- and 4th of each month, 
in o;tier th~t interest may accrue for the month of deposit. 

V.-The depo'lits and contributions, with interest 
thereon, at the credit of any servant may be withdrawn-

(I) on the decease of depositor, when the amount 
shall be paid to his legal heIrs; 

(it) on his ceasing to be a servant of the Muni­
cipality, by re<;lgnation, retirement, reduc­
tIOn ot e!>tabll!,hment, or by transfer to 
service under some other Local fund, or to 
Government service, when the amount shall 
be paid to the servant hImself. 

Vr.-If a servant is dismissed, the Municipality may, 
with the sanction of the CommissIOner of the Division, 
\\Ithhold all or any part of the contnbution allotted to him 
wIth the mterest accrued thereon, and pay to the .servant 
only the balance at his credIt without such contribution 
and the interest thereon. In the case of there being any 
outstandlOg agatn~t a servant who may have resigned or 
been dIsmissed, the Munlclpahty may deduct the amount 
of such outstandmgs from hIs deposIts, and pay hIm the 
balance only after slIch deductIOn. 

VII - Any contnbutlOn and interest thereon withheld 
from a dlsml~sed st:rvant shall be credited to the Muni­
Cipal Fund. 

VIII -A Provident Fund Ledger in the fullowing form, 
having a separate page for each depositor's account, will 
be mamtained 111 the Municipal Office .-

Serzal No. Name Appo£ntment 
--==~-,,--=--- - --- --

DEPOSITS. "';i COLUlI'IS FOIt GAtfLLA11011 S 
~ E OF l'llFRRST ~ 

I I ~ ~ --- A tt § 
IRe.mttance 11 ~ I"ltIe.p/1! or !lI::'::'~~ a~ 3 R 

VOUclwr

J 
to ",," 1tI@."''''1$..llowl,t (mnpl~tp I""" III' nth ~ ~ 

Hank _~ -I- ht1ll1offllllPWtol OJl(->\t'lY -c~ 
____ - ~~ \ btt\\t"{:'uthl. NUlplltl ~um ~ 

".. ". ~.. ,\C"". 01 the ! It. Ilontof ~! Ji "Js ,,8 g .!' £ rout th <\'" alld till prlllc'p"l i a . ~a g;~!! I the <.,nd of hhoWJlIU 
:: !$ .c: " a 0; ~ -= !; thu month. Mlunm 8 
Z .!l c..>1'l I < ~ .:; I . PI! 
-1 ~-S-I-:-5--6--7- B (I -~ - 1-,-1-;-----1---

M 
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As soon as any s1Im·remitted to the Saving~ Bank 
under Rule IV is credited by the Postmaster in the ! pass­
book, the portion crc:dltable to each depoc;itor shall be 
entert'rl in the ledger on the paSle set apart for his ac­
count. The totals of column 6 of this ledger will be 
proved with the total balance of th.e Pa<;s.book. monthly by 
meane; of an abstract of balances 10 the followmg fqrm '-

Tolo.! 

.4dd-Tt'rnpnmrv ",creaNe 
t.o conti Jhutlon'4 un 
der Rul" JJJ /U,d 
fraction", ttlUui)UHt 
~d at do~~ ,,( II", 
v. ar UUdPI Itulp 1"\ 

D~t! .. rt-'Int' ,,,,,t ou'" com.t. 
d c"",d cllllll1,1.( Illi 
v'-~lIr tllulOl H.Ulf"~ \ 
nnd" 

Total III l'a"" ',ook 

Th(I" n.<ld ' u. lrl dl lw.l'f: (ntl I N \\ III 11:1 t npllt. 111 10 tht (olmnn 'll,u't..h 
"Itl! m1t I rc,t 

IX.-Calculation of the interest due on each account 
shall be made yearly according to the Post Office Savings 
Bank rule, al> follows -

CI Interest will he aI/owed for each calendar month on 
the lowest balance at credit uf an account between the 
close of the fourth clay and the end of the month: provided 
that interest shall only bt' calculated at the rate of three 
pies a month on every complete sum of six rupees." 

The yearly interest thus calculated shall be added to the 
principal in column 6 of the Provident Fund ledgers. 
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These balances shaH then be pt?sted in the column tc M~rch. 
with interf'st" of the abstract prescribed III Rule VIII, and 
as soon after the I sth of June as the interest is added by 
the Post Office to the principal of the fund, the balance of 
the Pass-book shall "imilarly be entered in thl'l column of 
the abstract. Provided that when a servant di!'s or ceases 
to be a servant of the MUIlIcipality, the calcillation of inter. 
est due on his account, and the nece!>sary addItIOn to the 
principal in column 6 of his ledger account wIll be made 
forthwith, on receipt of an application from him or his 
heirs, as the ca"e may be, for the amount due. The differ. 
ence between the total of the ledger balanLe., (ellduding 
the adjustments !>hown at the foot of the abstraLt) and the. 
balance of the fund shown In the Pass-book 1>hall be with. 
drawn from the Savings Bank and be credited as a mlscella· 
neous receipt. If, however, the difference contains a 
fractIOn of an anna, or if the totdl difference is less than 
4 annas, this fraLtlOn or sum shall be left in the Savings 
Bank (or adjustment at the clo!>e of the (ollowmg Yt"3t. 
When the bal~nces have been thus compared and ad. 
justed, the ledger account for the next year shall be 
opened, and a copy of his ledger account for the past 
year, signed by thf' Vice-Chairman, shall be given to each 
depositor 

X.-No volunL~ry depo<;lts from servants will be cre. 
dl~ed to the Provllgent Fund 

XI -Servants are not elrglble to sub"crlbe to the Provi­
dent Fund while ab!>cnt on leave other than prIvilege leave. 

XII -On a depositor leavIng the serVice, IllS account 
shall be closed, and ullles'> the amount at Ills credit be 
withdrawn Within a certam p<:riod, VIZ -

for balances ef Rs 10 and under, one year, 
for balances over Rs. 10, three year~, 

it shall be written off a~ a de'ld account, and repaid only 
under the orders of the Comml1>sloner of the DIVI'llon. 

XII1.-Wben accounts become" dead" they must be 
removed from the Provident fund ledger and be credited 
an the Cash-book as a mlsLellaneouc; receipt, the money 
being drawn out of I he Savings Bank. On an amount beilJ§' 
thus written off, It sbould be entered In a /. dead account ' 
register, in whIch suOsequent repayments shaH be Doted 
in order to avoid a double payment. 



{Municipal Form No. I-Budget &.tlmate.] . 
Budget Estimflte of pf'o"a"l~ Reetzpls and ExpendIture 

of the 
~= ~_ oS s; .s'08 ~;;...:. 

.. ~ !!8~ :I"::' $t~ 
... ~ c.-+"' ~- b ...... 
,g ~j~ ~ ;;l ., 
~~ ~ .. ::. h·..:. 1~!l ,,- _ &l"d _ [ 10--BIIAJl8 0" RII1-1IIPT. 

s ... ! .. ! ~~t:g t.s ... ___________________ \ ~ h §'," .~ ~:- j I,! 

1\ ,;; --;;::-- -;;:. \--.;::-.r-----------------
Probab)" balance ..It ('ommenc~m~nt of year 
(.4 ).-MIIDlclpal rateR and ta,eR-

1 -Tax on hOU"PR lind Innd_ 
Arrear col\el'honR for th~ pr~viou8 year 
CollecLlOnll for the current year ... 

Total 

2.-Tax on animals and vehicles 
On animals 

.. vehlcleR . 
Cart registration fees 

Total 

a.-Tax on professions and tllldl!1!-
4.-ToIIR-

On fl'rrie~ 
" bridges 

Total 

5.-Wat~r.rate 
ArlE'Rr colll'l'tions for the previous year 
Collections for the cunont year ••• 

Total 

6.-Lill'htin~.rate--
Arrear collectIons for the previous year 
Collections for the current year ••• 

Total 

,. .-Latrine.fees-
Arrear collections for the previous year 
CoHectioDS fop the current year ••• 

Total 



(.d) -General Administration and collection 
cllar!!e~-

I.-G.-neml Administrl7otion (u)-
Office l'stnblishment and contin­

~encie8 
Honorary Magi8tTa~("s ('stablish­

ment nnd contingenoies 
Cost nf audit 
Contribution toward. e~tahli.hment 

in officeR of acconnt and trea- I 
sury ... ..• ... I \ 

Tot.al 
2.-Co\lection of taxes (incll1din~ e~t.ab-

lishment, purchases of acconnt book II. 

and paper)-
Estahlishment for co/lrotion of tAXl'S 

Other charges on account of ditto ..• 
Totul 

3.-Collection of tolls on road~ and 
ferries ... 

40-~Sl1rvey of laod 
5.-R .. fl1nds 
6.-Pensions and gratuities 

(B)o-Puhlic safety- , 
1. - Fife (establisbment, purcba!\e of fire· i 

enjZines, buckets, I'ppain, &c ) ... i 

20-Ligbting (establishment, purchase of 
lamps aod oil. repaint &co) 

3.-Police (pnrchase of clothing. Ian· 
terns, &Co, repairs to out.posUo. &00) 

40-Re~ards for destruction of wild I 
anImals and soakes ..• ... \ 

(C)o-public Health and coovenienc.-
l.-Water-t,upply- \ 

Capit4l outlay ." I 
Establisbment, &e. • •• \ 
Rep"in ... 
Con.tl,'DCtion at.d repail'l of wells 

aud tanks 

Total 
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HIUDt:OP !tJICEIPT. 

(.I)-Municipal ratt's and tBXt'8- (Wllttl.) 

B.-Tax on pel'llOns-
Aurar collectJons for the rreviou8 yellr 
Collections for the current year 

Total 

9.-Warlant fees, &0. 

(lJ).-Re~h8atJcn under special Acts­
i.-Ponnds 
2.-HaLkney carliages 
3.- VaccmatJOn fee~ 
4. -J ute waJ ehouse fees 
1\ - Petroleu m feeh 
6.- Feel! un muslI .. al processIOns 

(C) -R,venue denved from MUDlclpal pro· 
peJty and powel8 apart from laxabon-

1.-Rent· of lands, huulles, seral8, dak 
bungalows, &c 

2 -Sale.plOleed~ of lands and produre 
of lands, .\C 

3 -Oonservalll y receipts (other than 
taxe8 and rates) 

'--Fees and revenue from educational 
institutions . 

•• -~'ee8 atd revenue from medICal 
JU~titutJon8. 

6.-Fees and Jevenue {rllm markets and 
IIlaughter.houllCs . 

., - Fet's and Jevenue from tramway_ .. . 
8.-Burmng ghats and bUrial grounds .. . 
I) -01 her f~8 .. ... '" 

10 -]o'lOe8 under Mnnlcipal and othpl' 
Acta • \ 

ll-Interest on investments­
(0) For general purposes 
(II) l!'or educatIOnal PUI poses 
(c) For medlcsl pUJpOIICS 

Total 
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BIIADS 01' EXPSKDnURlI. 

________ - _ _ -____ -_- -____ _ 2 C 3 1_ - 4 Ii _ 

n,,,. \ R,. 
( C)-Public Hl'alth anti. convenience-eonid. 

2.-Drainage-
Cl\pital outlav 
ERtabli~hment, &0., 
Repllir8 

3.-Conservanc,Y­
Public latrine 

Total 

Private privies and ce~R'pools 
Road watering •.. 
Road cleaning 

Total 
4.-HospitBlp and di'pen~arie8·­

Charges to be met from the Gelll'ral 
Fund ... 

ChargeI' to be met from endowmentR 
and special receipts 

Totlll 
5 -YBceination 
6.-Markets and slaughter.houses 
7.-Pounds ... 
8.-Dak bungalows and serais 
9.-Arboricul ture, public gardens, and 

exppriment.lll cultivation 
lO.-Publlc workR (a)­

Estllb1ishment (b) 
Buildinga (,.) (new works) 

Ditto (repairs) 
Road8 (new worb) 

Do. repairs ••• 
Stores (toola and plant) ee) 

Total 
(D).-Puhlic Instruction­

I.-Schools IMld Colleges 
2.-Contrihntions 
3.-Lihraries, museum., &0. 

(E).-·Contribution for general pUI'pOl8(d) ... 
( 

Rd. n.. 

• In Fonruo XIII. XVnf. "n<'l XIX the Chal1'01 should be .ho1Jll under the OM 
a...d .. HoepaW and DllpeuOiAne . ... 
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RllAns or <aHCBIPl'. 

2 8 • I 1\ 
________________ ;1 __ ---------

D).-Grants and contribution 
and special pU"lJOMeS-

1. - FrollJ Covcrnment-

rOI" general 

F01' general purposes ••• 
.. eJ ucationM pu TpoReII 

" medical purpose.! ••• 

Total 

2.-1<'rom Local Funds-
POI' Il'enel'al pnrpC!~eM .. , 
" . educational 1'l\1'1'()~e8 
" medical l)ul'l'08e~ ... 

Total 

3.-Jo'rom other 80Ufces-
FOI' general purpo8es .•• 

" edu('ational purposes 
,. medical purpose ..... 

Total 

(E).-Mi~ce\\aneous-
l.-Reoovilri \ls on account. of serviees 

rendered to private illdividuals ... 
::I.-Other items ... ... 

(Fl. - El'traordinnry and Debt-
t 1._Sale_pro\Je~dR of Government seen· 

rities and witbdl'awals from Savings 
Bank... ... ... 

i.-Loans-... ••• • •• 
From Government ... '" 
Raised in t.he open market M' 

Total ... 

3.-Reali8lltions of sinkillg fund for re-
payment of loull ... ... 

4o.-Advanoea ... ... ... 
5.-Deposits ... ... ... 

ToW receipt. ... 
GaAlfD T:>TA.L ... 

as. ll.a. Ra. a •. 

, 

" 
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HEADS OF J::Xl'El>DITURB, 

(FJ -MIBcellaneous­
I-Interest on loans­

PrevIOus year 
Current year 

Total 

2 -Actual cost of work done for PrIvott' 
mdlvlduals 

3 -Othet Itl'!l1S­

Prmtmg charges, &c 
Law (hargp~ 
Ph'vldent .Fund 
MIs<.-dlan"(l'l. 

Total 

(G) -ExtraordlDlllY and debt­
l.-Inve~tment.-

In ~ecllrlt1eR (other than fOI &l1lh11lg 
Fund) 

Tn SIiV1ng~ Bank 
2 -PaJ II1I'11t. to SI1l~ll1g'Fl1nd 
:{.-HepIlYll1ent of }o.l.ns 
4-Ad'Rnd!s 
Ii -DepOSIts 

Total 

Total expendIture 

Probable surplus at the end of the.} ('ar 

GRAND TOTAL 

\I 

If,' l'ndf'r tht"'W huuht f (\) 1 -henptal AdItlIHIHtU)"tH 11 Imd ( J to Puhllc­
Wnrks 1 onh Kuch ,ltf"nt'n\l rharl!lwol DB t() 1 If' jlhown 1)'1 {JllIn!)t hi ,1I0} (rlv I'lwwn \\nf\ot" 
anvof thf" othpf ht'!\d-. 'Vht'J" \t r t' ... tt\.lJ'uojhrn~nt 1M f.'tnl"1oVHd or W( rk~ un (' . .onMtrurh."d 
for a. partJ(,ular ptu}l0K( tht' chlu~(-" ",hon.' lM:' .. ho~n nnd! I the IHUd w witu,h tha.t 
item bHl,,"/l'", and ""I nod", Ih ... , hu"t. 

(0) If rhp Plll,h~ Works "tuh "llInt,,,t II" pmpJOINl ,.U 1\ llpfJlI"ork. eonneet .. d 
with anv lit th., "ther head', lOp .. 1111 .. of I hp ~Imrl<l' rl' h,table !j) th""" hPrldM should 
be shown under tl1()~e hMd" tNul nnt undf I till" ht: ud 

Cd COttt nf bmlrtJngH flf({ t d ()J "t.on"4 u"lt'd fOl MpN 1111 works, D , for wawr work., 
should he ~ha,.. .. <l. 11 tho .... ",,·k. eOl.lor "uoh huddlll". or .torr. only wIll be ahown 
here ". jl1'opt'rh ,"'''!lot'''' .ho..-n und. r anv 01 OPT h. ad 

. (d) Contr,I-mtlons should '>P eUL""tlH'd ftOUlrnlll)1' ,,, 'h~ oh)Nt for whICh th~y are 
l.'iDade.8.g , for oUlI",uoll1ndpr 0)) -}'nhh( I,,_tllwl, In &;', • cr",trllmtl<m not mAde 
'for anv partlCular pl\'1""'~ or for & purpo'!e fur whIch no "'Plu-ale head I. provided, 

mould be chal'!!"d under th,. h""d. 

N 



llllUlmpal POMD !'Io. IV. No--- t 
ORIGI~AL CHALA:-J. 

}' 
X 

Chalan o/money to the 

Trea8"ry dated 
~--

By whom \ On what &CCOtult 
"rollght 

Bank nr )C, 
/ 

NO ,: 
Amount ~ 

I " 

I I R 
Total Ru')(\CS 

-------~I 
-« --I-I_~ 

~ r ... "t .. s ... on bo.ck 

[1,1\<'1' and Copp<>r 'I-_i-'-
Total Rupees I , 

I 

Trea8ur-et-, 

Humm",l and entered 
Accoulttant. 

- "\fUlfICIl'AL Ol'PICII:,) 

Dated 1110 .s Ca.h,cr 

i< 
(, 

)C, 

Y 
~ 
~ 

)(unl~lpal Fonll :So. IV. No,- X Municipal Form No. IV. No.--

DUPLICATE CHALAN. TRIPLICATE CHALAN. 

Cha/an oj money t( the 

Trea ... trll dated 

"\ 
Bank or 1) CluUan oj mone, to the Bolli: Of' 

190 • 
190 • Trta6Ury, dated 

BI whom On what account Amount. 
Lrou"ht 

I 
I 

Amount. B) whom 
. \ brought On wh&t account 

" ~------I ! I 
X I I ------ S Total Ru)M'(" I--I-~:-

I Total Rupees 

:l.ot ... lIB on back • 

II Sill er and Copper 

Total Rupees -1)-
Treasurer. 

Eummed and entered 
Accountant. 

-~IUVICIPA.L OPF C"fl'} 
Dated If1(} • Ca81uer. 

r N cleo as on back I II 

¥ Siher and COPlX'r 

Q I 
~ Total Rupees 1---'-'-X I I J I o Trea .. "rer. 

f Eurolned and entered 
~ Accountant. 

9. -MUNICIP£L OPPICE,} 

X Dated 190 • Ca.l"fl'. 

..... 
t'\ 
is. 

...., 
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Numbers of Notes. Amount Numbers of Notes. Amount. Numbe;s of Not('s. Amouht. 
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.UDioipall'orm "0. l!:-':rrea81U7 OJlequ •• 

~o. 

____ gnuniciValifn· 

Dated , the I90 
Q ~: 

Date--___ ------~\£. To TRB OFFICER IN CHARGE OF TREASURY. 

~;0 • _________ t~ ~ Pa), to or gl\earer. 

~~ ~6' >-:;),~""<Y."""O<:>o<:'xX:X::-:<"X:xx:;:<>_:;)__::x:::_..:::xx:x~:x::::<:xx:x:x : the sum 0'" Rupees >"?r.-.-:..">?'--'?"'?C'~;:'c.x:: .. <.:<XX)·~:><'xxx " . ~ x: v:-x:x y ~', >--:::><:X, .·,-;XXX··O<YXXXXX: ,. y x>·xxx::x:>::.xxX'>-:;)c.Q<~"::x~""'-::::<:x:x:x,'-...x::><. x .>?<XXXxxx 
&~; and deb:"t the amount to t'le Municipal Fund. ;;:;;9.:x~ 

Amount Rs. ----__ {X :::<,·-:x::><"xxxxx···:X"">-"X>."'":><"X'0,':>c)<"'Xx:x::xx>_:;)_".:>?<>O<)<x 
)(" ~.CX-;)t X>:::"·Q..--X:::-CX::-"-"X.>: Y>":".XXXX>-::>C::--::X ReceIpt SMnp >0>0(' 
\.: {) ~X "':<>.~>(.><' ')( X :x-:: .. -:x>t ... ··:XX ;-'=XX :>-:.">: X':':<:>OO<"_"')("X ><XXX'X 

Chair,.,.", Vic,.CftainnQlI or Secretary 

,,: ~ ~<"')-CX:-"'-::: :'X>:'>~.( .'X.>C"< x::>:' ... ""!< ~ ·~>-:,x ;:"-::X"><'0'?<:x:'X,,-":: XXX>OC< ... -:¥: 
l. ~\ )<"'CX'>< "'-:-X>~-:-X">O'-::X>'XYX" ',.).(,-"'::-'C'C< >"?<:><'" If :XX)C'XX 

X' .. ':><"X_X>r>--::X:;:<";:·::-::--::::<:XX><:'-<.":><"X-X-:"'-::xY,X>rX Abo"" Rs. ~O >0<-:'<:: 
\.'( X XXX>O<"y:::"".>?<:x:x:x.x::x-.x.',:?<::>O<.XX;X X;X:;»"'><')--'::xX:XXXX 
0'0 PX 
~* 

Chat'rman, Vt'cp·Chairman or Sect'elM)'_ 

'"' 
C'I 

~: 
'-' 
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[Mllnlclpal Form No. XXIII.-Carrl~ and animal Tax ltt'g18u-r.) 

~r of ~ ~ Oil Ouriatr ... dll Oil KortJ ••• &all o\hft Ap'm"e 
oipal1t7 of • 1.ri.ll1Ulclu .6.v\ In of 1 ••• , •• otioll. 181 

TO "HOM 
GRANTEJ>. 

Namo. 

Total 

PA RTlCUl,ARS 011' 
------ ---- ---

Fonr WOOf>I 
~d. drlLw 
hv two 
hOi ....... 

("'IlRIAGRS. 

FOllr whet!1 
tad, dnLW 

by on~ 
ho" .. , nr hy 

8. plur of 
J)OIlWM 

IInder n 
hnud •• 

Two 
wlu,.,ll'!l. 

Ho~ 

k.pt or u .. 1l 1n the or41n8017 oour •• of bu.in... within the Munt. 
-14.1. 4udl11l the half·,. .... r en41n1l 180 

- ------
Hon.1I:8 ANI> 1. 'IlMAIJl lIo t;GRT 

ON lO 
('ASHlllR'. 

CUll BOOK. 

Pom~.t\n 
Imtlal. del 11 

)IIlJlds. El~phants. Camel •• of 
mnl .... and AITtlIU'li Total. hcen. 
donkey •• Inl\' 

otH""r. 

.: § .: ... .: 
i ~ a .z; 1l " .z; = = i j IS ~ a 0 a 0 

= = a = a a ~ z < ,.,. < ~ ... < - -------- --1---------13 14 ~I-~"::' 18 _~I~ 21 22 ~ U ---

\ 
I 
\ 



KuniciprJ Form No. XXIV.-Cr.rriage and Animal LceDl8. ... 

No. AI " "' ... 
MOOlClpaI Form No. XX[V.-carrll.ge IIOd Arumal LIcense.] 
... ~o. 

J.ICENSE FOR CARRIAGES, HORSES AND OTHER \)1UlALS. ;; LlCEXSE FOR C \RRIAGES, HORSES, AND OTHER ANIMALS. 
UKDBa SRCTJO~ 133 0" ACT III (B C.) OF 1884. : 1 ~nER.S£crlO" 133 OF ACT III (RC) 01' 1884. 
For thehalfyearendmg 190 ".190 ~ Forthe hall~('arpndmg 190 ·190 

TIt4 MrI,unpal CO''' l7I lU101Ur1fol' " The J[u"lC'pal Comm ..... O>IeI". fQ~------------
funo,b, Ilro"t rI.to ~u,d",u at No. .f __ t he~eby grant Ul1to rundmg at No ______ _ 

." tA •• /tCe'18< to keep 'Vllhm iViaI In fA .. I.e., ... to keep w,th,,. _ ___ _ 
_____ t~ tmdet-mentlO1led carrtages and a1irmal6 __ " the undffntcntt01ted carrwge8 at,d a1umal. -

l>e$cnpilOn of carnage, .te. No I 
',:--- I r Amon;:t ~ " j 

Rate. J of tax ~ l'io. 
rooel\ed. ".1" _________ _ _ 

DescrIption of carnage, &.c. IRate I ~~t. 
rec.med. ------ R"-r Rs. -IA":i. 

• wheeled earn~, drawn b) t"o horses, @ 
4-wheeled dItto, drawn by one horse or a 

1i.s.TR •. lA.y ~ . 
4 "heeled carriage, drawn bJ t"" hol'St"S .-! I. 

pair of ponIeS und.r 13 hands, @, 
% wheeled C&rrlllge, :!l 
Horse,@ .• 
Pony under 13 hand., @ 
l\iu\e, @, '" ... 
Donkey,@ 
Elephant, @ 
(,'amel . @ 
PenaltIes, 
Arrears 

Total Rupees 

" ~ 
~ 
M 

" - 1-1-:-# 
Thill lIcense 18 to ceftSe on the 100 • _f..' 

11I7IfICIF£L OFFICE. J Recel\ed pa t ~ n. 190. ymen!ll'lli 
• Jcce Ch!urman. .- .• -

N. B.-ThlsIJcense I. tmWte.i w,thout Prt'Jud,ce to the ngh(a Of? 
'he CommlAlODen to prOCl'ed for any penaltIes IlI~ady mcurred. 

4 "heeled dltt" ,Ii-awn b} one h{),.,..·, or .. 
pair of ponte, .lDder 13 hanils, @. 

2 wheeled carrmge, @; 
Hor~ 0; 

Pon~ ~Ilder 13 hands, I~ 
,tu)£' .... '1 

Donke~ @: 
ElepllllDt. at 
Camel at 
PenaltIes 
Arrears 

'l'otal~ 
,--)-

Th" heense IS to Cea!>C on the 100 • 
Ml:NICJPA.L OFFICE. ( Rce.ned Payment. 

The 19 • J • VICe-ClIa"",""," 

N. B.-ThIS hcense " granted WIthout prejudIce to the nghte of 
the CommIssioners to procet!d (or any peWit"" a1rt'6d,. mcun'ed. 

--.. 
(') 

1'4 

'..., 



( eXl ) 

[)!'unlCllpe.1 Form No. XXV -AppbcatlOll tor pam. and Animal J'I~n. .... ) 

DBHCllIPTIOK IN WRI rING ~~d to •• Sect1O" 133 of A~f III <if 181J.1 (JJ.C.) 

Tn,. on Carriages and Ammals 
----------

DflSUI)ltlon of III ta,hs 

2 

4-'rheeled carriage drawn hy tw.) I R. AlP R, 

4-wheeled carrlag'p drawn b" onp 

horse or a pall' of ponlt's U IId!'1 I.1 
},ands 

2 wheeled carrlagps 

Horse 

I I 

I I 

, l' 

I I 

I I II 
T.o_tR_1 __ , -\ j H- -

I Poney under 13 halldH, 

donker. 

Elephant 

Camel 

mule or 

Being under .ectlOn 1.~J of A( t III of IHH4 (l$.C,) Il'qlllWd to fill up 

in Writing, 811:(n. date, and return the aho\'e S('hedule to th" otJ1ce of the 

Mnnlclpal COffiIDI"SIOners, Town of , "ltllln the first 

month of the pre"Lnt baif year, J de('lare thl' abo VI' to h" a true state­

ment of every CIlTnage, hor.e and eVl'ry oth!,1 annnal In m, pO"Kession 
of the kllld spl'(,lfiea In the hfth Schedule of the Act, liable to the tax 

under the lI.bovtl quoted sectIOn 

rile [r;() • } 

To THE CHAIR\1:AN o~ THR MU~IcrpAT,ITY 

The tax undt.>r 't.>cllOn 133 of Act III of 1884 (B C.) 
"hall not be unposed upon-
[Bore quot, clau,!!. (a) to (u) qf .J:e~tloll 1310/ .let III of 1884 (D 0) 
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itllDicipal Form No. XXXVII. 

Imtlals 
or th~ 
VKB 

Chu,lr­
m&n. 

DBJUJI'D. 
81fOI1BITJ: 

DBPOSIT. 

____ --,-___________ COLll'CTIO'S SHOWING A:IlOUNT 

I - ~JllIY-.--~gll~t. 
- -- 1-----,,---,TolaJ to ---. - ----~--

April. Mav. June. 

z (.I ~ I( () < ~11 ~ ~~ ~ Z'5 ! 
~ =/ ~ ~ =/ " ." =1

1 
;:; II,n[lof /'0 ",,·r ~5 c ""'1 5 e] go] g e -; eo. 0 -I 0 0 -; (5 

c ~ 5 c ~ ..... Gil 0" I une - -

-- -------- ----- ---- --- ------
12 1S 14 IS ,6 17 18 

lJl'D J<UMBRR 01' C11A1..c""=-"-'-__ ;-_ _ _ , _ ________ ,.-_ _ __ _ 

September. O(wbt·r. I Novtlmb.", DpCI'moor. 

~~t;ilo~() -) --;-1 ii' I . .... \ ~ St>ptRm - = 'E - = -= - I: -= 

19 20 21 22 113 

To131 to 
wdor 

De<.eUllJer. 

2' 2S 

~~ J .~ ~~ J ~~ ! Iii 1. 
i-----I--;---

--_ _____ I~ 
P"bruary. March. 

~i\ 1 ~j -i ~~ 

16 27 

- --

J_ 

'Mr .... " J1:r.d d.,.alld====-;-======:c========~-===-"==-

/
Tot81) / 
~'(II1t'C 

RRmll tlOn 
Total to\ 8IOn.. and BalanCl'I 
end 01 rt'lm. 

March, 8'on8. 

-..!--~'I--'----I--28-1 29_ SO \'--31--1
----__ 3_11 ____ _ 
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Municipal Form No. XLIII. 

CONTRACT CERTIFICATE. 
Number of this certificate. 
Name of work. 
Name of Contractor. 
Authority for work. 

--~- --- -----:::~--= ------ -=--=-=-T-~==~==~--------, 

U !£ ~ 1 __ A_"_'lI" T. RIUI<lRJ:8. 

~ ~ i ~ §':: (In tI ... CII8(\ of 
""i. 5 ~"i. ~ . 1 '''1'1'11('". the 
~.- r::: .- C Ita I ~met' UJl.Jnt, of the 
j:;.§:f t·t = e It~1Us. . h~. lip to IRott rt'('tIIVlIlg 

0;: = t .;;:: C'.> (0,. dah'. I l ~l'hn. otf'c~ IdJOlIld 
~ § IC~ ;; ~= ~ I (OILt· ht·t.·l1tt· l'(~ 2 :: ~~ :: Ort; ~ t.. bl'~.) 
;..> 0' 0' , 
-1 -2 --a- -----,,----- --5-- -,-;- --7- ---;;--

---------- 1---,-------
Ih.A.r.lRs.A.P. 

'rnt.al \·n.II1I~ 01 work don(' nr' 
","ppllt'!-o llllUi" t~l dUt4' . 

1Jf'Olid \aln!' flf \\Ol'k nr ,"up 
plll'~ shown 0)) IU"it ccrtlhcut.(' -----1\"(~t \'ah10 or wOI'k donn or ~ I1Jl' I 
plfC~ Ulucll' SUlC(' ja~t Ct'l'tlt1ca(('1 

--~-~.--------

Contractor. 

CERTIFIED that the necessary detailed measurements 
have been taken by me on the- 19 ,and are 
recorded at page--of my measurement Book No. 

DATED THE---

Orl!1'seer or ojJlCe1' in ('na1'ge qfthe tlIo,·l. 

CERTIF:FD that the foregoing claim is corred am 
that the w.>rk has heen satisfactorily complete. 



( c:xiv ) 

~~~±'====~~~~==~===~-=~==~========~===r==~ 
MB¥OJUJlDUH OJ' P,UilFNT8 ¥~D& • . , IRAl.A.P. Ita.A.P. 

Total value of 1tt>rk done ... . 
Amo~~: of preVlOU8 pa)m.~~t8 £r~.~ 188t.~.ertJfi~~:e No: .. \ 

R~ A. P. 

fBY cash . . I 
P .. yments now "cheque No •.. 

made " nlue of stock supphed _____ _ 

ReceIVed Rs 
of tbl8 work. 

Bulance due 

----only, as pel deta'ls aoo,"e, on account 

Stllmp 

100 

Wltnesst's { 

Municipal Form No. XIV. 

rETTY CONTRACT BILL 

B.Il/OI W07/J: done 01' ItoeK 8uppl,~d when pa'lme1lt i& made in full 
on the completion qf tlte Job 

N B -Til" 101m must not be u.od fot pn)Ill,mt< on aLoount or for 86ttlelllen~ 
of runulI1g 1l.Ct.'·ounts 

~ --- ~ - -

1 1~,~:1~t:ll~ I I 
Nam~ of p<'tlJ Name of "ork 01l10m1l1t,,'r Quail \ Acknow 
conlrurtal or lIr >upplH. \ 118111\ Ilr 0 111(" , tolJ Rat<.. Amount ledglllent • 

• !lpph~r 1'1. 0, 1\ ll!g Ihe I i aUPl)h t.s 

-~--~--I--S---"-I-;- I--tl----7-
I ,----------

_ _ _ _ I __ _ To~11 "_S_A_P-'I ___ _ 

Datcd tI,e 
(Signatu,e.) 

Designatton of o.f!icer prepartng the Bill. 



( CltV ) 

Municipal Form No. XL-V. 

Measurement Book. 

I'·I~\~ 

Measurement Book No. i i ~ "rea. 

Municipality. l'artlCulars No. II ('onltlll. or 

~ = = 
--1 -1-2-\-3- --~ -1-5----6 -

Name of officer 

Designation 
Date of first entry 
Date of last entry 

::: I" -. - ..... - .. I ' 
I I 

---
N B,-Thl" portmn .hould hI' prmtod III a. a tltlP pago, 

Municipal Form No, XLVI. 

Name of work Nom,'nal Muster Roll. 
=:::=~~ - --=:...== - -=---=--

~ , II I ~I DAYS. I ' 
§ f I I;; !_ Tmlllli. and ... ·'"ltrkR of 

~ ~ I":) I,: I I III I 1-) -~I i '0 §l 1~~~:,I:~ I;~:~:I~I~~ '::f.:!~ 
~~ I~ e i 1 21 3 41516 7 8 !i 10"":': g l' a he I" ablv to wrlto 
A - ;,;, ~! I i ~ ~ ~ hI. IU.III J, 

___ U __ III 

Certified that tl e above payments have been made by 
me in person. 

Signature-------­

Designati01t 0/ payt'ltg officer. 
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Municipaf Form No. XL \fIf. 

REGISTER OF WORKS. 

For account not to be kept by sub·lteads. 

Work commenced on-

Name of work and 
authority 

Estimate •.• Rs. 

'ollrhtr 
nUUlbll, 

Dule. iTotUl \ulllt 1 J"'rlll~t 
of \\Plh nnpuld 

clOUtl. I UlJIfHlnt"4. 

Tot,! 
C]UJ.f.l(tf,j. 

---- .. 
hntu.]. of V'cco 
thulnlUlIl 01 
Acwnntant. 

- -- ----1----------
1 2 __ 1 _1 __ 4 __ 1 __ 5_ b 

Expenditurp of pre.1 

VIOUS year broug-ht 
forward (If any) 

Work complded, completIOn report received 00-

Vlc.C- Chairman. 



Municipal Form No. XLVII (A). 

REGISTER OF WOKS. 
FOR ACCOU:-\TSi To BE KEPT BY SUB-HEADS. 

Name of work--_authorzty __ appropriation for the year Rs._ Work cllmmenced 011_ 
-===- '"'=--~ ------=--==-

=-=- - - --- - -.=-- - - - -- T OTAL r .. ~~ .. ::i I 

\UlE,~.>O .. c.1 

I 
OP .. ~ t; ~ os IRl!lals 

WORK ~ ..; .. Eo<: on Ice 

no'u. = ~:: ~ Cll&lr --- r - --_ _ _________ -_ ! man or 

I .., \ .; I ~ Ii .:. I '; :i <;:: 'I ~ I '.:! ~ I i ;{ I E ;{ co~~t-
E S I;: " ;: § :: :; ;: :; ;: " " " :: I ant. \ ouch~r numb,'r. r OIlle;t § § r ::i I § s ~ g I ; I g § ~ s 1 ~ ~ 

I 5>1~ & 1 < I & I !i & ~ ; & ':: 1& <: <: <: <: ·-------------J--------------__ i ___ 
I
--

-=--..:.J--!-~I~_7_1~_9_1~~_I_I_I~~I~_~~_I~I_ld_~!....2~ 
Jo:-Shmllt-":o<o. -Ol I I I I I 
~~ I I F..""ndl tll .... of " ...... 1 
,)n1HI :n-ar bro\lg~t 

,,,'."" .. ~,) . I I ~ . .!...I_-..:.-~ __ 

\Vork completed, completion report received -ou ____ ~ __ _ 

Vrce-Cha;,.",all. 

...... 
n 
~ 
~ == 
'-



( cxvjii ) . 
Municipal Form.No. XLVUJ. 

Stock and Store R~llste,. of lite ___ Munhipality. 
Name of article --------

Issnm. 

MUNICIPAL FORM No XLIX. 
SEiWICE BOOK. 

~lgnatUJe 01 
wrllymg 
olfioer 

[Opening page] 
I. Name. 
2. Race. 
3. Re~idpnce. 
4. Fathe-r's name and re- ... ide-nce 
5. Date of birth by the Chn::.tl3o era as nearly as can 

be aqcertalned. 
6. Exact hei~ht by mea<;ureme-nt 
7. Per!:>onal marks for indentlfiLation * 
8. Signature of othcer who'ie service;, are therein 

recorded * 
9 Signaturr of Chairman * 

-------------- - ---
N.B.-Th~.p two .'Fn"t"" •• "nd the personal marks should k renewed or rc att ... ted 

at It'ft.lo4t f'\t'n flvt \, H.J,. 

Second page. 

"I" thl'r I If ftotmll \1 
"iuh'ttantn l ht"'rt' A1utt~ I I Datt' of 
1M rmanf'lnt Nub"ltu.ntntl Pn, Actm~ 8JlJ.H.tnt 

(emllOr .. rJ m~lIt I 

~1,K'mltll .. t"Or 
(,ffl('t'r WhOA£" 

twrV1CE"S .rf' 
ltf"ltlln 

.... oorded. 
fl('tlll~ or \ appomt I nUo" 1.Il('( tut'nt \ 

-_-~_l-_-_-I-_-_--_-I=~= --s-, ~ _ 1--;---6--1----7--

I I 



( ~iix ) 

Third ptlg~. 
-------------T------r 

I R6IIIIOn 01 \ I 
\ 

t"·\l\UUl.~\<IIl S d 
8.Jtllature and Date of [ouch Ill! J.6IIV~ tak .. n d'~natu", an I 
delurnatlon of tenlllnatlOn t-4t1 lotion 
Cbalrlnan or I of appomt 

atrettu.t!'olBcer.! meut. 

pt'OffiotIOJ\. nllltuJ't"Qud f{' 0 
ChH.lrUUUI or 

tl'lnSrt"I, dUnltlOn. att .... hng pHker. 
dumuMsal. 

&c 1 

S " 5 

FORM OF SECURITY BOND (RULE 7). 

KNOW ALL MEN by the.e pre-ents that (I) 

Rt-fereDOII to 
",\\ reeorded 

pum8hn_t or 
Ct'nsurt.+ or ftl4 

, ... rd or pnuliO 
01 the otllOllr. 

6 

am 
hf'ld and Iii mly bound unto the Chairman of the Mtlni('ipal Commis-
8ioners of (2) berclIJaf!er rderred to 8.8 .. The Chairman " 
in the 8um of R.. to be pllld to the hi. 
8uccessors or assigns or hl~ or their ('elffun attorney, or attorney. for 

which payment well and truly to bt' made, I bind my8t'lf my heln exe­
c~ tors sdmini8tr~tor8 and Icpreseutatives firmly by these presents 8ealed 
with my ~pal dated thiS day of 190 and I do bereby 

for myself heh'S executors adnllnistrators and representatnes covenant 

with the Chairman hiS succeuors and aAAign8 that I' any MUlt ahall be 
br Jught touching the subJect matter of th,8 obligation or the condltl"n 
hereundcl written in any Court 8ubject to the Hi~h Court of .Judica­
tur· at Fort WIllam m Bengal other than the said High Court in its 
Ordmary Original CIVIl JunsdICtlon the 8ame may at the installce of 
the Chairman be removed into tl'led alld detl'rmined by the said HI,h 
Collrt in its extraordinary Original CIVIl JUlIsdiction. 

Whereas the above bounden bas been appointed to and 
now bolds and exercls~s the office of at 

and his uutie8 at prescnt al e a~ foliow. 

AND WBERUS the 8sid i~ furthl'r bound to keep 
true and faithful "'counts of bis dealings with all property and RlOD8Y • 

.... hich may come to hlR hands or pOlSe.sion or under his oontrol .uch 

aoeonnte to be in tbe form and manner that may from time to time be 

(11 [~ame. add,....... and lather', MOle 01 ohhsor J 
Ii) [8o!v Ad III 011", eect"m !9 1 
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prescribed by duly constituted alitbority and also to prepare and _b­
mit Rueb returns and sucb accounts and other documents as be may from 
time to time be called upon to du AND WHJUlEA8 tbe 8aid 

baa been called upon by the Chairman in eonsiderstion of bi8 
Rid appointment to delh-er to and deposit with and endorse over to tbe 
Chairman Government Rl'curities to the extent of R8_ (1) 
and as he i. not in a positIOn to do this at once it has bee':! arranged 
that he should monthly and every monUI pay to the Chairman (by de· 
ductions from his pay if the Chairman shall 80 think fit) the sum of 
RII. unhl he .hall have paid tho tuU sum of 'Rs. 

and Gove, nmont securit:es for Rq 
_hall have heen purchasl'd dl'lt vered 1'0 deposited with and pndorsed over 
to the Chairman his ~UC~("S0l8 or a'''gnh for the purpose of in part se­
curing and indemnifYing the Clllurmau his 8UC(,"8801"8 aud aMfligns 
against all los8 injury or damagl' which he 01' thl'y might or way in allI 
way suffer hy reason of the Uli"conduct neglect default oversight Itr 
other'ViHA of the said or any pl'non or pel8<>n~ 

8<'ting under him or for whom he may be lleld responsible AND WHERE.t.s 

t he said has entered into the ahove bond in 
the penal sum of ns. condItioned for the due perform. 
ance hy him ()f the duties of the .aid office and of any other office to 
wbich he may be appointed at any time and of the duties appertaining 
thereto respectively or which may he reqlllrl'd of him and for the inde. 
mnity of the Chairman against 108s injure or damage ag aforesaid. N GW 

THE CONDITION of the above written boud is such that if the sald 
has whilst he has held the said office of 

III! alor{'oaid always duly performed and fulfilled the dutietl 
of the Raid office aud if he sllsll whilst he sha.ll bold the said office or 
any other office to which be may be appointed or in which he mny 8(·t 
alwaY8 duly perform and fulfil all and every the duties thereof and 
further shall and will monthly and every 1II0nth pay to thE' Chairmllu 
his NUCCeS801'll and assigns hy deductions from his payor othffwille the 
tI'tlm of as. until be shall have paid tbe full sum of 
Rs. and Goverument securities for RH. 
abaU bave been. pUI'Cbued delivered or deposited with or endorsed over 
to the Chairman his successors or IIssigns in manner aForesaid and shaH 
aI .. indemaify and save harmless the Chairman his successors aDd assigns 
-.1 til. and every tile Corporation or person or per~on8 concerned of aDd -- -- ~------ -- - -

(1) (Thll w,lI be modified If the Qo""Mlm!'ll1 _;;Itletl ;;;d;;';:Ited.] 



( cui 

fro~ all and every los. injnry and damage which has been or shall or 
may at any times or tiUl.! bereafter during the service or employmellt 
of the said lu s110h office as aforePaid or in any' 
other officd be sustained or snffered by the Chairman his 8uooeesora or 
asoigns or any Curpor"lion or pelson or per_ons ooncerned by or b~· 

1ea80n Hf the act neglect fl1iiUlIl misconduct default disobedience om ill, 
sion or insolvPllcy of the ~aid or of any 
person or persons acting under him or for whom he may be held re~­

ponsible then this obligation ~hall be void I\nd of no effect otherwise 
the 8Ilme shall bl' !lnd remain in full force and virtue pNtided a1wIJ.'I' 

and it is helcby declared and agreed that the said snm of R5. 

to be 80 gradnally deposited as aforesaid or the Government 
promissory llote~ for R~. to be 1<0 purcullSt'd and r ... • 
taillold or delivered as aforesaid ri\8pectively or snch other Government 
security or securities to the same amount &8 the Chairman may con.ent 
from time to time to accept and receive in lieu of or in elchange for the 
same and the interest thflreof I e"pecti\ ely shall be and remain with tbe 
Chairman as ~uch ~ecullty to the Chairman as aforesaid with full power 
to the Cluurman his successors or assigns as occasion shall require to 
appropriate the said money or to hell and dIspose of the Bald Govern­
ment securllies or a suffiCient portion theleof With the intereat thereof 
and to apply the proceeds thert!of in and towards the mdewnlty 
as aforeslud of the ChaIrman or othcl wise aN afortlsald but neverthelel<M 
the mterest of the said Government Ht'culltle~ may in the meantime b~ 

paid over as the same shall be realased if the Chairman shall thmk fit 
to the said And it is hereby lastly agrl'ed 
that on the final termination of the service of the aaid 
the said lum of R8. or the said Government promia-
sory notea fur R8. &8 the case may be or any notes that 
may be substituted tbere for and this Bond shall reUlAin with the 
Chairman for calender months &II seourlty again.t any lOopS 
that may have bt-en incurred owing to the act nel{lect or default of ~~It 
"aid or any other perlon or persontl a. 
aforetlaid and whicb may not have been dlscoveled nntll after the termin­
ation of his service and his liabihty berPunder shall continue until the 
expiry of the aaid term of calendar months. 

NOTIFICATION. 
Jio. 13J3H -1.'4e t.t Marcn 1899.-It it hereby notified for 

goneral information that, ill exercise of the power conferred 01l him by 
p 
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~rrtion 82 of th~ Bengal MUllicrpt,l Act III of 1884, at< ~eDded lip to 

Nonmber 1896. I,he Lieutt'lIllnt .. Governor il pleased, in continuation of 

Rille 7 of the Municipal Account Rules, promulgated with Government 

Nl1tification No ,"472M,. dated the 13th December 1897. which ap­

peared &t plL!(,e" 297 t.o 368, Part IB of the Calcutta Gazette of the 
16th idem. to prl'l'l!ribe the following additional form of security boud 

f(lr mUllicipal t'lnploy"s who are allowed to give security in I~nded 

property. 

of 

E. N , BAnK. 
0ffl/, Fer.y, to tile Covt. of Bengal . 

• 'OIDt 01<' SECURITY BOND. 
(flure i.l 

KNOW ALI. Mil:'" by the~e pre.ents that -

son of 

i~ held and firlRl,V hound unto tle CRAUUUN OF THlI MUlI'tC1Pl.'L 

COKKISSJOIIRR' of (1) 
in the di.trict of 

heroinafter rp{t'ned to Il~ t.he CHA1R1UN in the Rum of Rs. 

to 1,8 pkicl to thO' f'1l<\lIUIAN hi. RIl/'tW_Kors or .. signs Of hi. fir t,h(>ir 

cerb.in at,torn .. y or "ttorn~,"" for whieh payment well and truly to be 
Blade I bi"d m,v"tlf Illy Iwir .• ~~~"utOI'R ndmiftiMtrato1'8 and represent­

atives fil'lnl,v 1.,1' t},ese preNt'ntR _ealed with my ~t'1l1 dated thill 
<lilY of 190 and I do hereby for my heir~ 

rX(lCut."rM adlllinistratOfS and representatives (,~,venant with th(· CR.UR­

)IAN hi" "lIee""""'" and a.~i!{na that if any suit sball be brought tuu(,binlot 

t.he auhject.auallel' of thiM obligation or the c"ndition hereunder writtton 

in a".\· Court 6ul j"Ct to the Higb Court of Judi(lj£ture at Fort Williaw. 

in Bpn~ .. 1 other than the laid High COllrt in it.! Ordin&ry Original Civil 

.J 1ll'i..dictiou the same mlly at the instl-nee of the CIU.lRIUN. hiB 8Ul'I:'e"­

KB\"M or a,~igu~ be removed into tl'ied and determined by th. Aid High 

C,"ut in it" Extraordinary Originlll Civil J urilidictioD. 

WKEREU the Ilbove bounden 

h •• \'etu appointed to and no1\' bold. and exercise. the nlJice of 
at 

& .. 0.1 hi~ dutiea at p>eaent are &s folloW'A 

• (;Same. "ddnw &od falber', _me 01 ob!.;Cor.) 
OJ (S, .. .let (II of 18IU, _til/II ~.J 
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and WbeTe8R the said 

i~ further bound to keep troe and faithful accounts of his dealings wilh 
all property and moneys which may come to his hands or poe_sion or 
under his control such ac<:ount to be in the form and manner tbat may 

from time to time be prescribed by duly ronstituted authority and al~o 
to prepare and submit such retllrn~ and 8111'h KCcount~ /lnd other dOt'u. 

ments lUI he may from time to time be called npon t~ do and wbereu 
it W88 one of the conditions of the employment of tht' MAid 

•• such 88 afo~aid that he tb .. ""id 

should for the pur(lOl!e of In part 8!'~""rill~ 

.. nli demnifying the CB,unuN hi8 Ancce.&son and Ils,igllJ! against Illl 

1,,-0 injury "nd damage which be III thl'Y might 01 may in !lny 'tIly 

Hlfl'er by re880n of the misconduct neglect default ovelMlght or otht". 

~~~~ M 

Il'ly perNon or pel"Aons acting under him or for whom hR may ~ hel,1 

rl'~!>on8iblt' eXl'cute a formlll mortgal('fI of thf' hl'J"f'ditJlmpnt. Ill)d premi .... 

In H,e N~hf'dl\ll' hereto shortly described to Rl'Cllre the payment by hUll tn 

thA CH,uRH~N of the 8um of RM. 

A nd wht'rell~ he the said 
by formal mOltgage of even date h('r~wlth grantf'd cllilvt'yf'd and A~· 

~i~n .. d IInto the Cn.1UUUIf the hl'rl'fhlaml'nts anll preml.l\. in th .. 

R~hedllie hereto shortly de.rl'lb~l to .eonre the plympnt to the CR~ IR'IIA'i 

puhject to the cOllditions in Nueh [ndenture contai~ .. d of sll .. 1 ,,1111l 01 
Rs. AND WHKRFA!! the "nld 

has entpretl inte. the sbllTe hond in the ppMl Mum of 

n.. condItioned fnr thl' dut' pcrfUlml\lIC<! by him 

of the duties of the asid offil'l' an,1 of any other "ffi,'" to which he md y 
be appointed at any time and of the dntit'R al'l'~rtalllin~ therl'to T!'"lw," 
tiTply or which may be req'lired of htln and for th" IndemDity of thp 

Cn.uR1tAlf 8g11imlt 1088 injllTy and dam3gt> 1\0 aCOIe_ald now the .. Ondl. 

tion DE the abovp written bond i8 Milch tb"t if the "aid 
haq whll~t be ha.~ held the said offirt of AM afon·~a.i,1 
a.lwav~ duly performed and fulfilled the dutif's of the .ald office and .f 
he ~hal1 whilst he 8hall hold the said office OT any other offiC<l to which 

he may from timp 10 time be appoinh'd or in whi('h he may act alt,ay. 

dill,. perform and fulfil al\ and eVl'ry tbe dntiM thpreof and .ball alllO 
indemnify and .. ave harmletJII the CHAIRHAN hiM "\ICC~fJ()1'II and AQi~" 
an,l all an 1 evay the Corporation or [l4!r.oon or peT!I"n~ conCt'rned of aD,l 

from 11011 and every los8 injury anJ damage which h", bgen <)r lib all <)r 
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may at any time bereaf.ter during tbt lIervJoe or employment of the 
AId ;n Buch oflj".e a8 aforlll&id or in any 
other otIIce be lu.tained or suffered by the CHAIRJl4lf his B 'I~I·8 or 
ueigDtl or any Corporation or person or persons concerned hy ur by 
reuon of the· act neglect failure misconduct default disobedience olUi!" 
lion or iD80ivency of the said or of 
;my perIOn or person. acting under him or for wbom he msy he b~ld 

,.esponaihle ~n thi. ohligalion sball be void and of no effect otherWise 

the AIDe .ball be and remalD ID full force and virtue. 
Signed, &c. 

The Sohedule above rcfened to. 

THIS INDBNTURB made the 
6~ 

of 
eon of 
of 

day of 190 

of the one part and the Chairman of the MUniCipal Commissioners 
of ID the district of hlllelUllfter called thi' 
IDOrtgagee of the othl'r part. 

WHRBBAI the BSld 
OD the day of 

with the mortgagee in the sum of Rs. 
the due peliormance by the !laid 

at 

190 entered into a bond 
to secure 

of his duties as 

and of the duties of 
any other office to which he may be appointed at IIny ttme. 

AND WRBIUCAS It was one of the conditions of the employment of 
the laid as such 
a8 aforesaid that he the said 

~hould e~ecute & formal mortgage of the heredlt~ments alld premiql'~ 
In the Bchedule hereto descrtbed to secure the payment to the morlJagee 
of the 811m of Re 

Now THIS INDBNTUlIJI: witnesseth that in pursuance of and Cor 
effectuating thr said L"Ondltion aud in l()u~idel ation uf the premises he 
the saId 

doth hereby grant convey and &B8.p unto the mortgagH 
.11 that and those the land. hereclitamentR and premiaee ill the said 
>chedule hereto described together with their re~pective appurtenances 

and all the estate right title and intelest whataoever of the said 
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into outof or upoD 
the 8&me premill88 or any part thereot ana'" &11 deftlls pattas evidellcee 
and writlnge 61' other munimeut. of title whatsoever rdating to the 
said hereditaments and premises or any part thereof aDd now in the 
cUltody power or control of the 8&ld 

To DAVE .um TO BOLD the said lands and hereditaments and aU and 

singular other the premise8 hereinbefore expressed t.o be hereby &ssured 
with their appurtenances (all which hereditaments and premises are 

hereinafter referred to "as the lIaid mortga!rt'd prl'miRe8 ") unto the 
mortllagee for ever freed and discharged from all claims and demands 

but subjl'Ct nevertheless to the proviso for redemption npxt hereinafter 

contained provided always and it 11 helt'by agreed and declarf'd that 

If the said his heirs executors 
admini8trators representatives or assilrns or some or une of them 8hall at 

all times carrl' out and perform all and f'very the conditions set forth in 
the said bond and on hi8 part to be pedOl mt'd and observed then and at 
any time not earlier than Hix months after a final adjustment of aooollnt 
between the said 

or his rellre~entatives on the (.ne part and the 

mortgaj?ee or his lepresentatives or his or their SU(','C8sorK lU office on the 

othl'r part the mortgagee shall upon the request and at the eostll and 
dll~rgcs in all thlDl;s of the ~ald 

or hIS representatives rtCOnvey 
the said mortgaged premise» nnto the said 

his heirs executors administrators reprl"senta.ti'7l\l\ or 
'ls~lgn8 or WI he or they shall direct provided alll{) and it is hereby 
further agreed and declared that it shall be lawful for the mortgagee 

at any time after the said 
shall have failed to carry out and perform any of the 

conditions set forth ID the said bond without any further conaent on 
hi, part to make sale and dispose of the _aid mortgaged premiaea or any 

part therrof either by pubh(' auction or pflvate contract and either 
together or in parcels and either 8ubjeet or not subject to any special 
or other conditiona or stipulations relabve to title or evidence of title 
nr otherwise as may appear expedient and with fnll power to buy in tbe 

same or any part tbereof at any auction and to rescind or vary the 
terms of any rontract for sale and to re-sell without being answerable 

• A ~ w,thont ~ .. on of the tJlJe clE'eds II practie&lIy worth_, hence in 
""ery,tV8 the oftlcer t.J"ng the """,rity tbould be careful to obtain froID the JII'IIICll~ 
e_atltljf the mortppl all Iua.. Ie d<leda. 
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for any loss otCAlioned thereby and tOther«is\' to act in relation to ~nch 

... alt or sales ItS may be deemed eJ:peJ:~nt and for thl" pur~8 afor_ld 

or any of tbem to execute aDd do all soch alllurances and thingR a~ to 

tjJe mortplree "hall 8f't'm proper Provided neverthelf'88 and It ill hf!rehy 

agreed and declared that upon any Kale pnrporting to be mad!' in pursu­
ance of the afoTllllaid power in that hehalf the purchaser or purchasers 

!hall not be bound to Hee or enquire ",hethelo any .uch failure as aforesaid 

haa happened or aM to the uece1Isity or expediency or regularity IIf luch 

.ale and not"ithlltanding any irregularity or implOpriety "hatsoever in 

auy Hitch sale tbe same Mhall 8JI rar as regard. th" l!aft>tovand prote<lti(}n 

of the p"rchp .. ~r or 1t1\rchl!.l«·I. a.nd whether hI' or they .hall hRve 

bought WIth n"tice th~ ... oof or not be within the afole-ait! wwer (If sal!' 

in that b .. half and be \ alid a:1d effectual accordingly Rnd the remedy 

of the ~a.id hiM h .. it°R ex"cntor~ adminiHtraton. 
reprelWntatrv(" for Ils<igns in rpspp/"t of any impr"prif'ty or irregulal it\' 
wbat80ever in any Ruch oale shall be in damagt'R only a.nd it i8 al,o 

ajl'reed and d .. cI"red that upon "Ily ,ueh Hale aM aforc-Bld the reoeipt of 

the mortgalCee for the pllrch,LRe-money of the plcmispq Fold shall effect. 

tually discharge the T)\\rchlt..~r or pUrl°hasp\". therefrom and from being 

roncerned to aee to the al'ph("atioll Of being answclable for any lo~s 

or misapplil"ation or non-a.pplication thereof and it i~ further agreed and 

declared that the IUOItgagee shall by and out of the monies wbich shall 

alOI"" from any 8UI"h Male aK aforeMald in fir.t place relmburstl hilU~elf or 

pay and dibcharge nil tbe ("osts Rnd expenseR incurred in or about buch 

.ale O\" otherwise in le'pl'et of the .aid premiRes and in the next plaet· 

apply .uch monie' ill 01 towslds the paj ment or PBtisfBction of the said 

bum of Itso Bnu then hold tbfl surplus If any iu truNt 

for the slIle 
rrovided also ILnd it is her~by agle~d an(i dpclared that the mortgagl'e 

sball not be an~lVerable Of acrountable for any invHluntary 108ses, which 

may happen ill or about the exerciw .. of the aforeMald power and trust 

in any of tm'm Provided also and it i. bereby agreed and declared all 

the rigbts and powers hy th~ Indian Contract Act 1872 and by th .. 

Transfer of Property Act 1882 re~p~ctively ronferred upon a mortgagt"e 

or ll\edgee which are ill any way &pplicahle to a security of the nature 

of these presentR snd which do not in any way con1hct with OT re.trict 

any of the powers ber!'in expressly set forth shall be deemed ... incorpo­

rated herein and &s hereby empowering the mortgagve his 8UooeSIIQrs in 
office or assigns to exercise tbe said rights and powers or aDY of tbem 
and tbe said doth hereby for himaelf hi. heirs 
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t'xecutors admini~trators and represelftabves covenant with the mort· 
2ngt'e hiM successors in office and &l\signs a~ mentioned in section 66 of 
the said Act tv of 1882 and that the covenll.nh, mentioned in that 
sel'tion shall De oonsidt'red 118 Ambodied ill and a8 forming part of tbel'e 

prt'sentp. IN WITNBSS whereof the iiams parlles to thl'8e presents have 

beleunto affixed their hands and 8e .. ls the day and ,1'11.1 before written. 

Signed sealed and dehveled bJ the abovenamed I 

~ in 
I 

J 

The Schl.Ju!e ahove rcflm·ed to 

ApPENDIX A. 

P?oredurtJ to be adopted 1"1/ Jlun'r"'palitielr fin· tlle 101ltJrtion 0' fhe 

ta ~ on ~rllonl/ o"rupying 'IO/dmgll. tire rate on thtJ ann/lal ! a/lttJ 

oJ hO/rf'"911, lat. 'Ill' rate, hgkttng ratti, and tire watt!. ratt! 

Gt-r-ot-RAL. 

I IN municipdlitie~ in whIch there is a re"ponc,ible 
paid Seclt.tary, any duties willch are assigned to the VIce­
ChaIrman III the rule~ contain,.d in this Appendix may, 

under the written order!> of the Chairman, be- performed 
oy the Secretary. 

2. The general principle of the following rules is that 
there shall be a Demand Regi!>ter in whIch al\ change!> in 

the demand are to be entered and from whkh the bills are 
to be prepared. The bIlls, when written out, are to be 
entered in a BIll RegIster in which the !>dtisfadion of the 
bills by collection or remission i!> to be posted, and the 
total of the bills issued as shown in this Register must 

agree with the total ot the demand for the same quarter 
in the Demand Regu.ter. For each officer entrusted with 

"A mor~ rtlQl1IJeI to IJt. W1tn~.,."oo by two wlt"eue8 and to be registered. The 
Wlt-. wuot glYe tt!t!1I' add""'*"ll and pJ'Of~ollll. 

The aehedule wllfi wlltallla :le.<.nptlU" of th~ propen111Uftlctellt to id4nltl1y it. 
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the collection or bills an ac~unt of ledger is to be kept 
in which he will be debited with the demand for the quar. 
ter as shown in the Demand and Bill Registers, and 
credited with the collections and remissions. Tbese 
accounts are to be closed and balanced monthly and the 
totals of the several accounts are to be brought together 
in the form of a progrells statement to l>how the state of 
'he entire collections. 

The rules for carrying out the principles indicated above 
allow of alternative mt!thods to meet the rcquiremf"nt!; of 
the large!>l and !>lllallest municipalitit:s. If there is a 
lIufficient eSlabhshlllt'lIt it i~ deslrdble to kpep the As~ess­
ment Department di~tir.ct from the Collection Department 
The former, which might be placed in charge of the Head 
Clerk, should keep the Demand and Mutation Regillters 
and prep.ire the bill" and progre",s statemenb, and the 
latter should deal with collections and post the settlement 
of the bills in the Bill Register. But if the !>am't: officer 
is in charge of the Collection and Assebsment Depart­
ments, the Demand and Bill Registers may be combined 
(see rull" 13;, and Remission Regibter may, if convenit'nt, 
be combined With the Sarkar's Ledger (see rules 27 and 
49). The Vice. Chairman ~hall apportion the duties bet­
ween the Head (Jet k or Accountant and the Tax-daroga, 
so as to distribute the work evenly, and to keep, if possible. 
a cross check on the accounts of the Collection Depart­
ment. The sarkars who are employed in the actual work 
of collection shall not, however. be allowed to prepare the 
bills or have access to the Dill Register (see rule 40), and 
~e Accountant or Head Clerk shall in f'very case alldit 
the cancelled bills, as provided in rule 23, and check tbe 
progress statements (rule 5 I). 
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DIVISION OF THE MUNICI~L AREA INTO C,RCLES. 

3. The Municipality shall be divided into <:oUectil\g 
circles by a ealculation based on the area of ground to be 
traversed and the number of bills to be delivered. Each 
circle shall be numbered, and to each circle shall be ap. 
pointed a sarkar. The collecting circles should be as 
compact as possible, and so arranged as to distribute the 
work of tax collecting evenly among the sarkars. N9 
collecting circle shan contain more houses than can be 
visited by one sarkar during the working days of a month. 

4. The circles having been determined, alld the 
assessment list, or the valuati(~)O and rating list prescribed 
by section 112 of the Act, having been published, the 
register of the municipal rates and taxes shall be opened. 

*5. Whenever a Municipality levies a house-rate upon 
owners and also a rate or rates upon occupiers for water, 
lighting, and latrines, a double set of registers shall be 
)pehed, i.e., one set for owners and the other for occupiers. 
When two or more rates are chargeable to the occupier, 
they may be drawn nn one bill; and, if found convenient, 
the neceuary additional columns may hI' introduced in the 
forms and registers, so as to avoid keeping a separatp set 
for each rate. If the name!; shown in the rating list for 
latrme or other special rates do not differ in more than 5 
per cent. of the cases from those shown in the assessment 
list for house-rates, the Municipality may, with the previous 
approval of the Examiner of Local Accounts, maintain 
only one set of registers, the name of the occupier when 
different from that of the owner being entered in the 
rtgister immediately below it. Where the names are 
identical or where the special rate IS recoverable [rom t~e 
owner, the Municipalit}' may issue a combined bill ("r all 
rates. In other cases separate bills must be issued. 

• NotIbtioD No. las, M.-tbe!Ad September, loot. 
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-~. When t~ tax On persons and the rate OR hqldings 
me both in force in the same municipality, dUPlh:ar'on of 
tbe forms may be avoided by maklOg the divisions f the 
collecting circles coincIdent with the wards in wbic each 
rate is imposed. By this means there will be a complete 
division of the two rates throughout the accounts, but It 
-may be found preferable to keep a separate progress 
statement, Form L, for each rate. ' 

7. The following is a li~t of the forms and registers 
whlcb shall be kept!-

A or B -Demand Regi~terR. by circles. 
C.-Petition Register (This may, If convement, be kept by 

C\rcle~ ) 
D.-M.utatlon Register, by cIrcles 
E.-RelDlsRlOn Register, bv "Ireles This may be dispensed witll 

m certam cases (S\e 1 ule 27). 
F.-Bill fOlms 
G. - Stock-books. 
H -Bill ReKlster, by cllcles (This may be combined with the 

Demand ReglstpI, Form E, sse rule 13.) 
J -Sarkar's CollectIOn Registers, by clreles. 
J.-Translt Register, by ctrdes. 
K -Sarkal's Ledger, by Circles 
L -Plogres8 statement fOl entIre demand. 
M.-RegIMtcl of Warnmtb Issued. (ThiS may, if convenient, b" 

kept by (,Ircles.) 

THE DElVIAND REGISTERS. 

8, The Demand RegH.ter shall be In Form A. 
FORM A. 
Circle No. 

Demand Register of the fo, rQo -190 
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A separate volume shall be tlssigned ro each colleeLing 
circle. Columns I to 5 shall be filled up from the assess-' 
ment or rating list. Suffident space ·shall be left between 
each name for posting revisionl. Spaces may also be 
left at the end of each street or mahalla or other con­
veJfient interval for the insertion of new holdings brought 
under assessment. 

9. Before the preparation of the bills is comn'lt'!ncf'd, 
the Demand Register shall be totalled. This should be 
done, if possible, at least a month before the beginning­
of the first quarter of the year from which the revised 
assessment will take effect. The totalling may, if it be 
found convenient, be made by subdIvisIOns, bu. these 
subsidiary totals must be earned forward or summed on a 
separate page of the Demand Register, so as to arrive at 
the total of the circle. When the total has been struck, the 

"VIce-Chairman, Secretary or a Commissioner appointed 
for the purpose shall carefully compare the entries in 
columns I to 5 wilh thp assessment or rating list, and with 
the orders of the Commissioners of ApI-'eal, and shall 
sign the register in token of having made thi" com­
parison. 

10. As petitions against the rating list come in (~ee 

rules 16 and 17 below), the number and date of each Iilhall 
be noted in column I I, "Remarks." Any reduction 
allowed after the Demand Register has been written up, 
but before it has been total/ed and the preparation of tIle 
bills has commenced, shall be entered in the assessment 
list or rating and valuation list, 4nd the entries in columns 
4 and 5 of the Demand Register shall be correc.ted , but 
all subsequent alterations shall be noted in columns 6 to 8 
with reference to the orders of reduction or enhancement 
contained in the file of orders and the Mutation Register. 
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u. The Viee-Chairmln shall take care that the 
Deman~ Registers are free from erasures, and 00 \alt~r­
ation shall be made ~n them except under the initials- of 
the Vice-Chairman or other officer empowered to sign 

for him. 
J 2. The total originally struck in the Demand Regis­

ter shows the demand for the first quarter of the assess­
ment. To arrive at the demand for the second quarter it 
is necessary to add the new and enhanced assessments 
made during the nrst quarter, which take effect from the 
second quarter, and simlldr to deduct permanent remis­
sions or reductions in the demand. The calculation shown 

thus:-

Denland fOl filst quarter of-as per columJl 5, 
Demand Re!;lster 

Add new and enhanced 8.8s6'lsments 

Total 
Deduct remisslOns and reductions ... 

Demand for the second quarter of 

Rs. 

and so on, from quarter to quarter, until the assessment 
is revised. These entries may be made in continuation of 
the original total struck in the Demand Rpgister, or they 
may' be noted in an abstract on the opening page. The 
total of all the circ\e~ may also, if desired, be brQught 
iato one view in a seperate abstract.* 

'3. The Demand Register IS the principal record of 
the Assessment Department, and the officer in charge of that ... 
department shall be responsible for seeing that it is cor-

~OTII.-If the ~tqe on the valuation .. t whIch the ra.te II levied is cbu8ed 
I under _tlon lOll of the Act durlJlti the currency of the _ment.L It will be ~ 
to CIOn'eot the Demand RAlgI8ter In MXlOrda.nce wIth section Il8A. "1:hll m..,- be dolltl by 
,eol'nletlJlti the fl«ul"l!l 111 ooJ,umna • t.nd 5 or 7 .. nd 8. Form A or. If the .. Itera.tion t • 
.2...~. b~ prc.vldulI! t.n addltlorW colwnn or oolumns between II and 6, or by I'll­
_.¥"!lB tbe Demand Begllter. 
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~tJy prepared, and th"lt; all ,alter.ations thereintre, .t_~ 
edby tlte proper authority, When, however, tee .... " 
officercotltrols .the Collection and Assessment Depark 

, ments, the Demand Register !tillY be kept in Form}', 
whiCh also serves the purposes of the Bill Register. 

FORM B. 
C(RCLE No. 

Demand and Bill Register of tke fO'190 -190 

DEllAII'I> RltGI81'EIt. BILL RIIGI81'EIt. 

~rr-
-- - fll:",r o • 

{hi ~ F irst quarter Ej~1 .. E • ~;::: ..c:; 

'881 <:Ii-!!~ 
Annual ~d I 

.,~ 'S Name Quar- Paid or remitted ' ~S.2~.E :- el = of _s- terly i:E 

Amount DalAI. I ~ a I .~. -- ment. tal. 'it! Amount 1"'·1 
oll .~.r ~~ D i'asl 

'" ~ ~ ·;h. ! - ---8-,--.-------------I l! 5 6 7 8 9 I 111 Uto" - ----1·--- - ---------

NOTE.-Any IKlCIl88&ry par~jellla .... reg&rdinK remissions can be .. ntered in columns 1". 1,6. 20 and 25. .. Jl.erp .. rk . ... or columns 6 .. nd \I may btl subdi vided. 10 M to shaw 
rem''''ons ..,parately fro,n, payments (_ rul~ iI8 btllow) , The" B.t,nwru" columns 
-.r aloo 00 used to record the receipt of notice of v&cILncy. 

, '4· The demand portion of this Regi.:ter (columns I 

to 5) shall be prepared in accordance with the directions 
given in rules 8 to 12 above, except that all corrections 
will be made by altering the figures shown in columns 4-
and 5. If. however, this is found to be inconvenient, 
additional columns (6 to 8, Form A) may be inserted to 
show the revisions. 

15· The Register will req~ire to be re-written ann\1al­
ty during the last quarter of each year. Careful ~mpari. 
son. must then be made of the entries relatingtp ~he 
asse,Sfnent, columns I to 5, in the old and new regjifter.s, 
and the total of the first quarter brought out by ad,ditiort 
shan be 'provedwiththe figures arrived at by .. ddiqg to 



ud 'dedl1cting fcomthe pen1and ole the lufquarteto( ·the 
pceviou, year taeincreases and de~~eases in the 1\4 utjation 
Regist~r. TheVice-Chairman shall sign the Registerin 
,token that the agreement has been made. The portion 
're~ating to the settlement of the demand will be written 
up in the same manner as the Bill Register, Form~, as 
provided in rules 38 and 39 below. ' 

PETITIONS. 

16. Petitions against the assessment should, if pas' 
. sible, be presented in forms of a uniform pattern. The 
: use of the form annexed to these rules is suggested for ' 
this purpose. 

17. Petitions shall be registered in Form C by means 
of which the progress made in dealing with petitions shall 
be watched. 

FORM C. 
PETITION REGISTER. 

Registef' of Petition for exemption from or reduchon of 

1 
, 

1 
.~ 

HOLDINGS TO WHICH THB 
PBTITION IIELATBS. 

--- I Dare 

[ No. of list 
when 
pasNed Date of Remarhand 

~e published Date of on by OI-de ... nou, of ",he. 
under BeC· receipt. Vi~.e. pa ... ed t.her entry hat . petitioner. 

, 
tiQn 1120r of Chair. on heel! ma.de Circle. Sub· on register petition man to petition in tile Remis-I. divillion of new revising sion Regme .... andim- author· 

:j proved 
holdings. 

itios. 

------ --I II 3 • 0 8 7 8 

I I--I-r-~~ 
CHA.NGES IN THE DEMAND. 

1,8. All permanent alterations in the demand, whether 
as increases by new assessments or,the enhance~ent of 
the' existing assessments, or as decrelLf~s by the cancel. 
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lation or r(!dltction of eltistin~ assessments, shall poJe 
tecorded in the Register of Mutations in Form O. 

MUTATION REGISTER., FORM D. 

Register of changes in the permanent demand made 
during the quarter ending :-

- ~ 

}]FFlICT 011 I 
Number ~~ Itutiala 

Serial Date of of holdm .. Name and • ~ of VI_ 
number ord~r. SubdivIsion If a.n~ t In df'HCrlption ~ RBJlAlI.lt8 Chair· 

JlulUmd of holdtng. + I • man. 

JlRgI'~I ___ .s ~ 
1 2 8 40 II -1-' ---71--8- -11-- ------[----r-~--
Ig. This Register shall be written up from the orders 

passed by the revising authority, and shall be totalled at 
the close of each quarter. The total of the increases shall 
then be added to the previous quarter's demand in the 
Demand Register, and from the sum shall be deducted 
the total of the decreases so as to work out the demand 
of. the ensuing quarter (see rule 12). 

20. As soon as the reyising order has been pEtssed 
and registered, it snail be- made over to the assessor or 
other officer in charge of the Demand Regi!'ter, who shall 
correct the demand and shall give a certificate on the ord~r 
to the following effect-" Certified that the corrections in 
the demand directed by these orders have been entered ink 
the Demand Register." The order shall then be placed 
in a file with the other orders of the same quarter. 

21. As an alternative system the details of the! order 
roay he entered in Form D either in the column" Remark&" 
or in an additional column to be opened between c~luinns 
5 and 6. The corrections in the Demand Registet shan 
then be ~ade with reference to the entries in the Mutation 
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Register; each of which .1¥tll be initilll~ by tk:e ~~ 
making .the correction; and the certificate in tile fqrm 
prescribed in rule 20 above shall be given at the foot of 
the Mutation Register after it has be-en totalled. 

:no The alteration in the demand to be e-ntered. in 
Form D will not be retrospective. If occasion for a 
retrospective addition to the demand arises, as for instance 
by applying section 94 of the Municipal Act, it will be 
necessary to issue a supplementary bill, and to corr~t the 
opening demand of the current quarter; but in view of 
the inconvenience to which such changes give rise, it is 
desirable to defer all increases in the assessment until the 
beginning of the next quarter. 

REMISSION OF BILLS. 

23. When the Bill Register for any quarter has been 
closed, every bill entered therein mUl!>t be satisfied either 
by collection or remission or partly by each method. The 
manner of dealing with the remissions shall be as fol­
lows :-

Fi,.st.-If the demand has been entirely remitted, 
the order of remission, together with the 
receipts and conterfoils, shall be placed 
before Vice-chairman or the officer in 
charge of the Assessment Department, 
who shall see that both the receipts and 
counterfoils are stamped "Cancelled" in 
large type, and shall in.jtial the former in 
token of having compared them with the 
orders. The receipts (with the bills attach­
ed if they have not been served) !lhall then 
be removed from the c;ounterEoiIs and be 
given to the Accountant, together with the 
remission orders. The Accountant shalt 
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compare the receipts with the orden, and 
after giving a certificate of agreement Oft 

the order, shall retain the bills in safe 
cu'>tody for scrutiny and dpstruction by 
the Local Auditor. 

Secondly-If the clerr.and has been remitted in part 
only, the necessary corrections shall be 
m~de in the ('ounterfoil and the receipt, 
and also in the bill, if it has not been 
i!'sued, and shall be initialled by the Vice­
Chairman, who shall also imtial the remis­
sion orders. If the two rates are drawn 
in onl" bill and one of them is remitted 
in full, the remission shall be attested by 
the Vice-Chairman as if it were a partial 
remission of one rate. 

24. After the orders have been compared by the 
Accountant, or the Vice-Chairman with the cancelled or 
corrected bills, as provided above, the oruers shall be 
made over to the Bill Register poster, who shall return 
them with a certificate that the necessary pcstings have 
been made in the BIll Register. The remissions shown 
in lists shall next be entered in the Remission Re~ister or 
the Sarkar's Ledger (see rules 26-27), and the list shall 
then be placed in a guard file. 

25. For remissions granted for one quarter or one 
holding it is unnecessary to havE' a standard form of remis. 
sion order, but the period for which the remission is grant. 
ed shall always be clearly stated. If many remissions are 
granted by one order, either as a legal reduction on ae. 
Cdunt of vacancy, &c., or to clear the accounts of irreco_ 
verable de.,.nds, the amounts to be remitte\i should Ite-
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catered in the lists in columns according to the q~rter to 
which thtty belong, thf! headings being as shown below:-

PBEVIOUR YI'AR. CURRENT YEAR. 

Old RlI!UBU 
.. rr~61·. . \at 2nd I Srd 4th I.t 2nd Srd 4til I 

quarter quo.rter qualter qUl\rter quarWl qUllorWr quatter quarter 

-"'1--11 - --3---, - --,-, -)-6 -7-- --8 - --9 - --10 
---1--(-)-1------

The total of these lists should be given both in words 
an~ figures when they are passed by the revising autho­
rity. 

26. An index to the file of remission order shall qe 
kept in th,e Remission Regi!>ter Form E. 

----
FORM E. 

CIrcle No. 

Register of R e1HIsrion orders for 

durIng the month of 
granted 

i PREVIOI'S 'EAII. C URRENT YEAR. i '0 ~rd 4th lot 2nd l ot 2nd 1rd 4th 

~ S I=~~:~:::~r: qUR~: quartel quarter quarter 

------

~ 
~ 

'0 ., 
~j 
a" ... 

1 I 1~--·-1-~-~- --' 1-8 -

9 10 11 III 
--.--------

I I -I 
This form gives all the essential informtion, but tbe 

Commissioners may, if they so des:re, insert additional 
columns to show the names of the rate-payers, the number 
and locality of the holding, and the amount of the original 
aJlessment, so thal a complete record of the remissions 
IDay remain in the Remission Register m case 1be remis-



( cU1I:iz ) 

• 
sioR, orde,rI are lost. At the close of each month the 
Register shall be totalled and the total of each of the 
quarterly columns 3 to I I shall be entered in the Sarkat'a 
Ledger (Form K) [see rule 49.] 

27. As an alternative sy~tem a detailed record of the 
remission orders may be kept in the Sarkar's Ledger (see 
rule 49), and the Remission Registers may be dispensed 
wjtb. . 

BILLS AND BILL FORM. 

28. Bills for municipal rates shall ordinarily be in 
three parts in Form F, the receipt portion being printed 
in red ink. The sample form given below is for the rate 
on boldings ;-



llUNICIPALlTY OF 
11'0. 

CotnfTDPOlL PoP No. 
Rate ()II HoIdi1l{/' Bill. 

Collecting Circle 

Subdivision 

Nwnber of holding on Valuation lIAlgiaWr 

Name of owner 

Bill for (·he quarter of 19 • 

Amoun' 

Date D! bill 

Date of service of bill 

Va Ie of service of uouce of demand 

Dste of service of warran' 

Date of .,.;rmen' 

RI. 4. P. 

&t'.\-at'. 

(K.B.-If the rlite ilreool'ered !rom the 00· 
ell pier under the provieioDa of _tIon 105. the 
MJIllt of Ute oceupitlr DlUI' alto he fta&ed.) 

FORK F. 
X No. llUNICIPALITY OF . ~ Be, ' lIUNICIPALIT't OJ' 
X Beeei lOt' ""tit "" Mldiag. poUl to"" gi.- Bill dw ft;r ""til.,,. 1wldi;"' • ..... ..... 

~ 
tott: role-pa,er.n<ter ,eetioa 119 .dct III . 1RO qf .det III (B.C.) qf 1884. 

, (B.C.) 01l884. ' . (Name) . . 

(Name) ~ 0 f bold' _L ' • X OWner of holding shown ill the lIuniciJl"1 ~r 0 10« ... own m til!' lfonlCl~ 
.; R~sters &8 No. , in Collecting Registers &8 No. . m OolleeCiJC 
Q eIreI" IU!-d. I!, the • Cirele and in the 
!} SulJlilVlslon 

8 
DB. ' Subdivision 

I To Mrterly instalment of rate on holdings ~ , ~. 
: payab?e ill advance on the first day of the quar- X To quarterly !DoWment of rate on hold~ 

~
.' ter on account of (.he above.men(.ioned holding g" payable in IIAhance on the first day of the quar-

for the qUllrter ending fer On acoount· of the above-mentioned boldiDa 
19 • . or the quarter ending 

Ita. 4. P. g: 19 • 
\ Amount: B.S. A. ,.. 9 Received pa:!"llient. R jl.. Arnoun' 

X. (-:) g ~; ,.; Date ot service ot this bill. 

o Seal. )( 
) X 

C ~ o Vic/t·CAtJ.,.... .. 

&rkat'. ~ 
D Vice·Chait'IIWIli i N.B.-This bill 8hould not be -pfJItd ... 

4TBD AT } • noceipt. On payment 01 the tax the 1Ie~ 
TlIII receipt printed in red ink -81iould \,., d.,~ 

19 • and i\ should he _11 that it lMNa the"-
N.B.-Thll reeeipt wi1l not he ftlid ,_ pnnted nllllloora 118 the billI deliv8l'!ld I!~ 

signed by the Tu Coll-~t or ....... L'__ 1Ul_ 11. and that. separwle reoeipt ia Ii- - ....... 
V\;-v' ~.'U quarter'. t.x. ~ 

i -
"'" 
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29· If the circumstances of the Municipality admn of 
all bills being served without leaving them with the fate 
payers, the third portion or Form F may be dispentM 
with, and the second portion with the alteration of tbe 
heading to "bill and receipt, &c," may be used both as 
the bill and the receipt. In this case the third part shall 
not be printed. 

30 An estimate shall be made of the number of forms 
likely to be required for a year's consumption, and the 
complete yt"ar's supply shall be Lonsecutively numbered 
and stjtched in books, each contaimng 100 forms. Ar­
rangements may be made with the Superintendent of 
Government Printing at Calcutta to supply the bill (orma 
printed in Englio.h or in the vernacular, or JD both Jan­
guages. 

3). The surplus forms, which will be very few in 
number, if proper care be taken in making the estimate 
and mdents, shall be destlOyed by the Vice-Chairman at 
the end of each year. 

32. The Vice-Chairman or Secretary shall keep th~ 
stock of bill forms in his personal custody and under lock 
and key, On receipt of the forms from the Press they 
shall be counted under the supervision of the Vice-Chair. 
man' or Secretary, and on the fly-leaf or corner of each 
book shall be noted the number of forms it contains, at. 
tested by the initial of the person who counted them. 
The bills shall be entered in the Stock Register of Bill 
Forms. 
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FORM G. 
St,cIt Regis',,. of Bill Forms for tke "al~, , 

From BEau.J, NUll:· 
whom lilIR. 

F.ntculars • •. e./ whether reo recmvad Num· 
))ate. oelved or woued. or to btorof &.~ .... 

whom torms. 
ItIIIUed. From To 

, -- -------------
I 2 I a 4 a II 7 --- -----_. ------

ReceIved ... ... ... 
Bal .. noo ... ... ... 
rBl",ed 
itecelved ... ... ... 
R"lanCII ... ... .. . 
I~8u.d 

~ ... ... ... 
8ahmCII ... .. 

33. All issues whether to the bIll writers or for tbe I 
purpose of de!'truction of the surplus forms (rule 3 I) shall 
be recorded in this Register. Bills returned by the bill 
writers to the Tax.daroga or Assessor will not be shown in 
this Register, but if any entire books of forms are unused, 
they should be returned into stock as a receipt. If the 
balance become's broken into two or more !'erlt:s, it will be 
necessary to bracket the figures in columns 4 and 5. 
showing each series separately. 

34. To ensure that the bill writers deliver back all 
.forms which they have been entrusted to fill up, the As­
.essor or Tax-daroga shall prepare a statement in the 
(ollowing form which shall be signed by the Vice-Chair­
man:-

Number of bills issued aM pel' Stock Register ... 
Add unused bills issued in preyiOU8 quarter (if any) 

Total A 

Number of holdings or persona !Weased in circle ... 
Ditto Bp'oilt form~ (if any) •.• • •• 
Ditto blUS, if any, see rule 33, returned to stock 

Total B. 
:Balance A minus B consisting of bill, No. to 

---

Viu-Cllai,,,,a1l. 
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3S. The bills forming the balance should either be 
cancelled or (ex(.(:pt in the last quarter of the year) they 
may be left in the bill book .. and be used for the nest 
quartt>r's dt>mand. The latter course ihould be adopted 
only when the number of unused bills is large, and patti­
tular care must be taken to rt>cord the balance correctlJ 
in the memorandum prescribed in the preceding rule. 

36. The bills shall be filled up from the Demand 
Register, Form A (or coitlmns I to 5, Form B). Before 
the bills are brought to be signed they should be compared 
,\ith the Demand Register by some responsible officer, 
who shall record a certificate in the fly-leaf of each book 
as follows :_" I hereby certify that I have examined this 
bill book and have ascertdined the correctness of the num­
bering and correspondence of the sums :lnd names in 
the bIll!. and receIpts and counterfoils, with the Demand 
Register, and I certify that the number of forms in this 
book for the rate for the 
quarter of amounts to (in words)." 
This certificate may be printed on th~ fly-leaves of the 
bill books. 

37. The bills shall be signed or stamped with a fac­
simile signature by the Chairman, Vice-Chairman, Secre­
tary, or the Commissioner for the ward to which the bills 
belo'ng, and the signing officer shall sati!>fy himself that 
the comparison of the bill!; with the Demand Register 
has been carefully made. 

If a fac-szmzle stamp be used, it shall always be kept 
in the personal cuc;tody of thp. officer whose signature it 
represents, alld sh,,11 never be used except in his presence 
-.ad actually 3D his sight. 

BILL REGISTER. 

38. The Bill Register, Form H, shal1 be prep-.re4, 
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from the signeabil1s. The form provides separate col~mna 
fw; noting payments and remiasion!l, but if it is important 
to economise space, as when two rates are entered in ·the 
aame Register, one column will suffice both for colJe~ions 
andremiasions, the latter being PQsted in red ink or with 
• distinguishing mark. 

FORM H. 
CIRCLE No. 

R~gist~,. 0/ Bills tor ............... for tIle year .............. . 

!. 1ST QUARTRR. 

How llatistled. 
A_et of 00· 

lumns Rimilar 
to Nns. 4to 9, 

RBKAR':" I Remitted. 
for 2nd. Srd 

Paid. ano. 4th quar· 
tet's, respec-

\-~ . 

tively. 
Amount ~ Amount ~ 
-- ---

II 7 8 9 10 to 27 28 -- ---

__ __ . I 

= .. oS Ii...: 
.. '/1. 'C-

SlIb· .S!' Name of ij:S a 
divllion '!:!: owner. '<S,t:l 

i 5 .. '0 
'<Sil i~ § 
o! .lj ~ ~ __ z ____ I~ < 

~_2_' ~4 

-,-- -----~---

39· The columns /I Amount of bill" shall be totl'lUed 
and agreed with the demand for the same quarter shown 
in the Demand Register ('!lee rules I2 and 15), and until 
the agreement has been made and certified to by the 
signature of the Vice. Chairman or Secretary in both 
Registers, the bills shall not be issued for collection. As 
soon as the bills have been illsued, the demand for each 
circle should be entered in the Sarkar's Ledger, whence 
it will pass into the progress statement. , . 
'. 40. The satisfaction of the bills by payment or remi5~ 
si6n shall be posted daily in the Bill Registers, and the 
Vice-Chairman shall be personally responsible for. seeing 
that the work does not -fall into arrears. The collecting 
sarkars shall not be allowed to have access to these 
RegiltefS. 
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SERVICE 0.1' BILLS 

41. When the Bill Registers have been completed, in 
accordance with rule 39, the bills ~hall be! made over to the 
Tax-daroga for collection. Subject to the general control 
of the Tax-daroga, each sarkar shall be responsible for 
the collt:dion and disposal of the bills connected with the 
particular circle a"~lgned to him. The Tax· daroga shall dis­
tribute the bdb to the .. arkars, and he shall be responsible 
for sl'eing thdt the sark~rs do not retain in their posses­
sion any bill~ for a longer period than is necc:s!>ary for 
actual delivery, and that all receipts which have been 
rf'moved from the counterfoils have been credited in the 
Collection Registel~. 

42 The TalC.daroga shall commence the service of 
the bills on the tin,t day of the quarter by making over to 
each of the sarkars one or more books of his circle for 
delivery to the rate-payerc;. If the tax l"le paid upon 
prf'sentation of the bills, • the sarkar shall sign the red 
receipt which he shall deliver to the tax-payer, and shall 
note the date of payment in the counterfoll of the bill, 
and enter details of each paid bill in the Daily Register 
of Collections, Form I. 

FORM f. 
CIRCLE No. 

Sarkar's Daily Register of Collections on account of 
- - -

AMOUNT I " 
REChIVED ~ ~ ~ 

ON o~C~~';!\T 18 ~ 
~ 

PRE\IOU8 .:;:; 
~EAR 

j Owner. 1== 1 ... /. 1 .. / I /tl .., . ~ t ~ t f a> 1:1~ 
c: "0 ~ jl;I1;I~ ~ a ~I!! 
j .8 j "'I" "'I ~ "'I ~ .. '" "" I "'/0<; " "" "" 

.. ~ 0:: ""It - ~ 0::"" S 
~ :s!1~ll.a g ~ ~ 11.2 i ~"" E-I'«E-;o.. E----- Ii 7/8 -~ 10

1
)] i2 iS1 3 .. 5 2 --------- -r-I- - ---

I • 

------' ----
NOTII.-ColuDlns 11 and 16 Olav be Olllltted If th,· Kp"eIO~'t 1011 of .. total ... rr~llrs" 

snll • total current" .. gIl 0Zl below total of Lacll W<J • COllectlOll 
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I 

43. I'f the tax be lIot paid on presentation of the bill, 
the sarkar shall (if triplicate bill!> be used) separate the 

bill from the receipt and serve the bill In manner pres­

cribed in section 356 of the Act. He !>hall at the same time, 

wh~never pos!>ible, mention the date"" hen he \\ ill agalll 

demand payment The date of service shall be noted in 

the counterfol\. The receipt !>hall not be detached from 

the counlerfoll, except on payment or remi&;.ioll in full of 
the demand, and it shdll bc the duty of the Tax-daroga to 
bnng to the 110liLe 01 the VlLc·Ch,llrm811 any l1l;.till1ce in 

whicb he IlMy detect <111 Illiringe:neht of the lule. 

44. The Sell kar !>hall rdurn to the Municipal' office 

either tvery .tay or, if ;'0 pCrIl1Itted by the V1Le.Chdirman: 

every alternate da}, and !>hdll delIver to the Tax-daroga 
all the money ht: hdS colle( ted, together with the Daily 

Register, Form I, and the bill boo!.!> in hi!> po!>se!>sioll. 

The Tax.daroga or hi!> a!>!>i!>lant !>hdll check the account 

by comparing the Lrclht!> \\ ith the Lounterfoils, and after 

mitialling the tdUer, he !>hall cursorily run through the 
books and see thelt there are no counlerfoih, from which 

the receipts an' mHo,~ing wllJLil hlne 1I0t been illltialled by 
bim or his a!>!>lstant or by the oftiLer alte::.tlllg remi!>l>il)lls. 
He !>hall then total the Re-gl!>ter and !>ee that it cor­

re!>ponds ~iLh the money given to hun by the sarkar, and if 
all is in ordel, he !>hdll initial the account in token of 

bavlOg received the money. If the !>c:rviLe of the bills iu 

the book or books in the pOt>ses::.ion of the sarkar has 

been completed, he shall return them to the Tax.daroga, 

and take ,I\\ay a lresh ba~cb for service. 

45. Each batch of bili!> handed over to the sarkars for 

service shall be entered in a Transit Regil>ter III Form J. 
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FORM J. 
CIRCLE No. 

Transit Rl'gister. 

- I 1 1- .<1>., 
Name Nllm 1 No. of Rar No. of Nnm t~ = 

of I",r of QUArter h,lI. III kll' ~ IIlIIHWI oor.,\, .. ; a 
o.i l!I1rkar. h,lIl1le I\I~. 1'\'(.1lIll· 11I'C1A>d. turned. ..., " o.i 

;! I ~;; ~ til 

-1 -2-1-:l-I--4---~---b-I--7- --8--II-W-U----,-1------1- ------
When arrears are due, the sakar mu!tt take wIth him 

the bookc; for tho<;e qu~rter .. as well as for the current 
quarter, but all bill books ttlkell away by tht> sarkars shall 
be entered in Form J, the sarl..ars giving an acknowledg­
ment of their receipt and the Tax.daroga ot their return 

to him. 
46. If the sarkar takt's the Daily Regi~ter with him 

on his round'!, he shall be provided with two copies, which 
he shall use alternately, ane! hf" shall leave one copy in the 
office to enable the Tax-daroga to post his books. If, 
however, owing to the size of the Regic;ter or to th"re 
being mOte than one kind 01 tax, the Register is incon­
veniently large to carry, h<t may take with lum a note-book 
in the foIIowing form :-

.gE~1 
... '" il }'or 

N"me. No of 1 s~· wh.t HOII.... J.atllnp. Waler. 
Lillo !! -= Q Omtrt8r 

..c:_~ 
I ii; 

--1 --)1-1-8--'1--5--1---'1--1--7--
- --...:-L __ ~ <'. 
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