b ]

for which part paymewts have been made. Whea the
work is estimated to cost wnder Re. 2,500, the record of
outlay weed mot be kept by subseads, and Form XLV
will be used, But a record should be kept by sub-heads,
and Form XLViI(A) used when the outlay is estimated to
cost not less than Rs, 2,500; provided that sub-heads
under Rs. 200 need not be separately detailed in the
Register.
STOCK AND STORE ACCOUNTS.

121. For stock and store accounts, registers shall
be kept in Form XLVIII, with any additional details or
columns which may be found requisite,

A separate set of pages shall be assigned to each
description of stock or tools and plant. The figures
entered in the column “Balance” shall be certified to
half-yearly by the Vice-Chairman or Secretary as re-
presenting articles found by actual counting or measure-
ment, and if any excess or deficiency be found, the Regis-
ter shall be corrected accordingly.

122. When there is a large balance of stores for use
by the Engineering Department, registers of daily receipts
and issues with inner columns for each kind of stores may
be kept instead of Form XLVII. These registers should
be balanced monthly in a separate abstract and a half~
yearly return, showing the receipts and issues, month by
month, and the balances should be prepared for stock-tak-
ing. The daily registers, the monthly abstract and half-
yearly return may be in Public Works Department Forms
9, 12 and 13.

123. A separate account should be kept of tools
temporarily lent to contractors or in use by municipal
subordinates. 'When no longer required they will be
received back by the Storekeeper and transferred to the
account of articles in store,
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124. Instock-taking it is not necessary that count of
everything should be made at the same time. The stock-
taking may be arranged so as to go on gradually in the
manner most convenient to the officers concerned. The
date on which each item of stores was actually counted
should be entered in the Stock and Store Register or the
half-yearly balanced return.

RECORD OF SERVICE.

125. A service-book in Form No. XLIX, grinted in
English and the vernacular, shall be supplied at his own
cost to every employe holding a substantive appointment
on the permanent establishment of a Municipality.

It shall be kept in custody of the Chairman or Vice-
Chairman, whose signature, as well as that of the employe
on the first page, shall be attested every five years.

The service-book is a contemporary record of the
employe’s official life, including leave of every description,
every period of suspension from employment and every
other interruption of service, with full details of its dura-
tion. Every entry relating thereto shall be written across

the page, and attested by the Chairman, or Vice-Chairman,
or the Secretary,

126. The Chairman or Vice-Chairman, is primarily
responeible that every necessary entry is made, especially
in regard to leave or suspension, but it is also the duty of
each employe to remind the Chairman, Vice-Chairman, or
Secretary when any entry is necessary, and to see that
his own service-book is properly written up and attested.
Service-books shall be introduced and kept up, whether

rules for the grant of pensions and gratuities have been
framed or not.
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PENSIONS AND *GRATUITIES,

127. Before any pension or gratuity authorised by
rules framed under section 47 and approved by Govern-
ment under section 59 of the Bengal Municipal Act is
sanctioned, a report shall be made to the Accountant-
General specifying the grounds on which the pension or
gratuity is to be awarded, accompanied by the applicant’s
service-book and a full statement of his service as shown
therein and in other available records. The Accountant-
General will then report what pension or gratuity is admis-
sible under the rules,

MoODEL RULES FOR THE MANAGEMENT OF A
PROVIDENT FUND.

I.—In the following rules .—

(a) Salary means monthly salary, and does not
include travelling or personal allowances.

() Servantincludes every non-pensionable employe
holding a substantive appointment under
the Municipality, and whose salary is not
less then Rs. 15. Provided that an officer
officiating in an office which is vacant, or the
permanent incumbent of which does not
draw any part of the pay or count service,
may, if he is confirmed without interruption
in his service, be allowed to join the Provi-
dent Fund with retrospective effect from
the date of his joining the officiating service.
The monthly subscriptions to the Fund shall
not in such a case be less than 1o per cent.
on the salary of the officer till all arrear
subscriptions are paid up.

(¢) Depositor means a servant on whose behalf a
deposit is made under these rules,
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(d) Interest means the interest Which is paid on a
deposit at a Government Savings Bank
under the rules in force for such Insti-
tutions.

Il.—Every servant shall be required to subscribe at
the rate 6} per cent.,, or one anna in the rupee, on his
salary to a Provident Fund, of which an account will be
opened at the Post Office Savings Bank. This deduction
shall be made by the Municipality upon every salary bill
presented, and the net salary only shall be paid to the
servant. In making this deduction fractions of a rupee
of salary should be omitted.

III.—It shall be competent to the Municipality to make
contribution to the deposit account ot each servant equal
to, but not exceeding one-half of the deduction made
from his salary under the preceding rule, provided that if
the total of the contributions shown in the bill on which a
remittance is made to the Savings Bank contains a frac-
tion of an anna, it shall be increased to the next highest
anna by an addition to the bill of the difference between
this fraction and unity. These provisional increases in
the contribution will be shown in the abstract of balances
until adjusted at the close of the year (see Rules VIiiI and
IX below), but they will not appear in the depositor’s
ledger accounts.

1V.—The deductions under Rule Il and the contribu-
tions under Rule 111 shall be paid to the Postmaster for
credit to the account of the Provident Fund in the Savings

' Bank." The payment of the deduction shall be debited in
the accounts to the same head as the salary and the con-
tributions shall be charged to the service head “ Miscella-
neous,” sub-head “ Provident Fund Contributions.” The
remittances to the Savings Bank should, whenever pos-
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sible, be made betWeen the 1st*and 4th of each month,
in orkler that interest may accrue for the month of deposit.

V.—The deposits and contributions, with interest
thereon, at the credit of any servant may be withdrawn—

(#) on the decease of depositor, when the amount
shall be paid to his legal heirs;

(/1) on his ceasing to be a servant of the Muni-
cipality, by resignation, retirement, reduc-
tion of establishment, or by transfer to
service under some other Local Fund, or to
Government service, when the amount shall
be paid to the servant himsell,

VI.—If a servant is dismissed, the Municipality may,
with the sanction of the Commissioner of the Division,
withhold all or any part of the contribution allotted to him
with the interest accrued thereon, and pay to the .servant
only the balance at his credit without such contribution
and the interest thereon. In the case of there being any
outstanding against a servant who may have resigned or
been dismissed, the Municipality may deduct the amount
of such outstandings from his deposits, and pay him the
balance only after such deduction.

VII — Any contribution and interest thereon withheld
from a dismissed servant shall be credited to the Muni-
cipal Fund.

VIII —A Provident Fund Ledgerin the fullowing form,
having a separate page for each depositor's account, will
be maintained 1n the Municipal Office .~

Serial No. Name Appointment
N ..’_Cawst r&—c:u LLATION (&
DErosiTs. f 5 'E" OF IN1FREST [ E
| [ ; ,g e Amount of

{Remittance < £ 1 Puncipal or o
Voucher, to Suvings g & Towest (t\ﬂlple]’!‘[ ”:‘“ tl: ::"“I:t%l ’5
1 Bank & ":' E |,u:lm of & 1Upits b phys E

= z uineen the

- - l — . = . TE clowe of the “[ ‘ﬁp"“,'oﬂ'{’gf =

& £ E g8 | 25 lromthdnvand | o0 JOH T &

X g‘% H EZ 55 | the ¢nd of gh!:mn IE:“ =1

E 8| 2 8 g £5 <& | the month, eolumn 8 -

A& 8| | =< 1& |& | .
1, 8] 8 |- 5 [ 7 8 ‘ 9 10
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As soon as any sum°remitted to the Savingsd Bank
under Rule IV is credited by the Postmaster in the | pass-
book, the portion creditable to each depositor shall be
entered in the ledger on the page set apart for his ac-
count. The totals of column 6 of this ledger will be
proved with the total balance of the Pass-book monthly by
means of an abstract of balances in the following farm -—

| BALANCES A8 BHOWN TV COILYX 6 OF DEPOBITOR'S
T¥1 R

e — —— i

Appomt \
ment

w

_
" with
with

out interest
intevest.

Pebruary
March

[Name,

Janunry

| octomer,
March

s | Senal number,
= | Septeintwn

12 18] 14 u| 18

I - [ November

S,

Total | | |
Add—Temporary increase | { '
|

to contnbutions un
der Rule IT1 and
fruetiony unadjust
ed at close of the
vear indet Rule I\ 1

Deduct-Inte rest on ncconnts
clesed  dunimg the
venr under Ruley V
and V1

| ! ]

Total mn Pass Yook l ] P

The *“ wdd "sad  dolnet aontn s will not uppeann i the column * March
with mterest

IX,—Calculation of the interest due on each account
shall be made yearly according to the Post Office Savings
Bank rule, as follows —

“ Interest will be allowed for each calendar month on
the lowest balance at credit of an account between the
close of the fourth day and the end of the month: provided
that interest shall only be calculated at the rate of three
pies a month on every complete sum of six rupees.”

The yearly interest thus calculated shall be added to the
principal in column 6 of the Provident Fund ledgers,
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These balances shall then be posted in the column * March,
with interest” of the abstract prescribed i Rule VIII, and
as soon after the 15th of June as the interest is added by
the Post Office to the principal of the fund, the balance of
the Pass-book shall similarly be entered in this column of
the abstract. Provided that when a servant dies or ceases
to be a servant of the Municipality, the calculation of inter-
est due on his account, and the necessary addition to the
principal in column 6 of his ledger account will be made
forthwith, on receipt of an application from him or his
heirs, as the case may be, for the amount due. The differ-
ence between the total of the ledger balances (excluding
the adjustments shown at the foot of the abstract) and the.
balance of the fund shown in the Pass-book shall be with.
drawn from the Savings Bank and be credited as a miscella-
neous receipt. If, however, the difference contains a
fraction of an anna, or if the total difference is less than
4 annas, this fraction or sum shall be left in the Savings
Bank for adjustment at the close of the following year.
When the balances have been thus compared and ad-
justed, the ledger account for the next year shall be
opened, and a copy of his ledger account for the past
year, signed by the Vice-Chairman, shall be given to each
depositor

X.—No volunlgry deposits from servants will be cre-
dited to the Prov:ient Fund

X! —Servants are not eligible to subscribe to the Provi-
dent Fund while absent on leave other than privilege ieave.

XII —On a depositor leaving the service, his account
shall be closed, and unless the amount at lis credit be
withdrawn withia a certain period, vis —

for balances of Rs 10 and under, onc year,

for balances over Rs. 10, three years,
it shall be written off a~ a dead account, and repaid only
under the orders of the Commissioner of the Division,

X1iL.—When accounts become “ dead” they must he
removed from the Provident Fund ledger and be credited
in the Cash-book as a miscellaneous receipt, the money
being drawn out of (he Savings Bank. On an amount bcing
thus written off, it sbould be entered 1n a " dead account *
register, in which subsequent repayments shall be noted
in order to avoid a double payment.



Ce)

{Municipal Form No. 1—Budget Extimate.]
Budget Estimate of probable Receipts and Expendilure

of the )
o | Egz |E% P
AEA b
HpaDs OF RECEIPT, i? Egé %EE‘.. ‘ng
’ 1= _.S-E e " E g2
AER L
&® =i ::0 Ex

|

..
|
.
-
-
o

Probable balance at commencement of year
(A4).—Munieipal rates and taves—

1 —Tax on houves and lands
Arrear collections for the previous year
Collections for the current yenr

Total
2.—Tax on animals and vehicles
On animals ...
. vehicles ” voe -—
Cart registration fees v ;
Total
3.—Tax on professions and tiades—
4.—Tolls—
On ferries vos see
» bridges ..
Total

ws

5.—Water-rate
Artear collections for the previous yesr
Collections for the curtent year

Total ©3

6.—Lightin;i-mto-—-
Arrear collections for the previous year
Collections for the current year

wee

Total was

7.~Latrine-foes—
Arrear collections for the previous year
CoMections for the current year o

Total dos
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Municipality for the year ene'ing 3rst March rgo

- Ea g a g
£ .

g :éi H | ﬁ%

HEaDs oF EXPENDITURR. 2 %‘ §§ %‘E‘E 5
B\ TR 2081 i :
EAETHEEME ]

1 2! 8 4 5

(4) —General Administration and collection o I. R \ =

charges— |l \
1.—General Administration (u)—

Office establishment and contin- ‘

gencies -
Honorary Magistrate's establish-

ment and contingencies
Cost of audit Wi
Contribution towards establishment !

| \

in offices of account and trea- |
SULY e

Total e |
2,—Collection of taxes (including estab-

lishment, purchases of account book
and paper

Establishment for collection of taxes
Other charges on account of ditto ...
: Total o
3.—Collection of tolls on roads and
ferriea
4.~-Survey of land
5.—Refunds ... see
6.—Pensions and gratuities
{B).—Public safet{— ;
1.~ Fire (establishment, purchase of fire- |
engines, buckets, repairs, &c ) |

sen sae

2.=Lighting (establishment, purchase of
lamps and oil, repairs, &c.) vee .
3,—Police (purchase of clothing, lan- '
terns, &c., repairs to outposis, &c.)
4.—Rewards for destruction of wild
animals and snakes ...
(C).—Public Health and convenience=
1.—~Water-supply—
Capital outlay

|
=
)

Establishment, &e. .

and tanks

() e

“en wes |
Repairs ... ik s
Construction ard repairs of wells )

Total .
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HHA I

g | Bg P 2

HEADS OF RECEIPT. ;2 E';g. ﬁ:,; EES
34| 223 388% §2

1 ,' 2 3 4 H

Ras. Rs. Rs. Ras.

(4)—Municipal rates and taxes = (confd.)
8,—Thax on persons—
Arrear collections for the yrevious yeor
Collections for the current year

Total
9,—Wariant fees, &e.
(D).— Reahsaticn under special Acts~

l.—Pounds ... i
2,—Hackney cartiages ...
3.—Vaceination fees -
4 —Jute warehouse feas .,
5 —Petrolenm feen

wan wee

6.— Fees un musical processions e |

(C) —Revenue denved from Mumeipal pro-
perty and poweis apart from taxation—

1.—Rent' of lande, houses, seras, dak |

bungalows, &c .

2 —8ale-proceeds of lands and produce
of lands, de

3 —QConservancy receipts (other than
taxes and rates)

4.—Fees and revenue from educational

institutions.

§.—Fees ard revenue from medical
rustitutions.

6.—Fees and 1evenue from markets and
slaughter-houses.

7 — Fees and 1evenue from tramways ...
8.— Burning ghats sand bunal grounds...
9 —Other fees .. s

10 —Fines under Municipal and other
Acts - :
11 —Interest on investments —
{a) For general purposes
() For educational purposes ...
{¢) For medical puiposes e

Total wae

I
!
|
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( C)—Public Health and convenience—contd,
2.—Drainage—

Capital outlay - -
Establishment, &e., ...
Repuirs ...
Total
8.—Conservancy—
Public latrine i |
Private privies and cenn-pon!s 1
Road watermg ash .-
Road cleaning
Total o

4. —Hospitals and dispensaries®—
Charges to be met from the General
Fund ... e -
Charges to be met from endowments
and special receipts .
Total ves

8 —Vaceination
6.—Markets and slaughter-houses aes
7.—Pounds ...

8.—Dak bungalows and serais
9.—Arboriculture, public gardens, and

experimental cultivation ais

10.—Public works (a)—
Establishment () . s
Buildings () (new works)
Ditto (repairs)
Roads (new works) ... o

Do. repairs e

Btores (tools and plant) (¢) Sn
T‘Jm .

{D).—Public Instruction—
1.—8chools and Colleges ... .
2.—Contribations e van

38.—Libraries, museums, &c.
(E). —-Contnbutmn for general purpou{d}

Estimate for next

iture|

Actual expend

for the jear last

completed.

i Actnal expenditnre)

for nine monthe
of current yoar,
for

4
4

" |
-3

. l'nHForma X.Il(’tl' XV!II und XIX the charges should bo shown under the ons

e,
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HEADS 0F RECEIPT. =2 gué gEr . 353
| g .‘E:EA E=C

25|85z (852 T8y

L8812 (3887 3258

1 g | 8 ¢ | s

Re, | Rs. | Rs. | By

(D).—Grants and contribution for general
: and special purposes—
1. = From C'overnment—
For general purposes ...

, educational purposes
,, medical purposes ...
Tatal -

2 —From Local Funds—
For general purposes ...
,». educational purposes
,» medical purposes ... s
Total vor

3,~—From other sources —
For general purposes ... e
,» educational purposes
s medical purposes ...
Total

(E).—Mircelluneous—
1.—Recoveries on sccount of services
rendered to private individuale ...

.

2,—Qther items
(F).— Estraordinary and Debt —

. 1,—Sale-proveeds of Government secn-

_ rities and withdrawals from Savings

Bank e . e
g.“—m!"- e aas —
From Government ...
Raised in the open market -
Total

8.—Realisations of sinkiag fund for re-
payment of loans .o

4. —Advances ... aee
6.—1’8?0&“8 e - e
Total receipta

Graxp ToTAL )
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T BEREG
B o
g | g8y EE..-.
HEADs oF LEPENDITURE, ) U BEE 5
|2, | 595 955 |Sus
BRI
o u {2 » i 4 5

Rx R« Rs, Ra.,

|
I
(F) —Miscellaneous— |
1 —Interest on loans — %

Previous year " i
Current year -
Total - J
2 — Actual cost of work done for private
mdividuals .-
3 —Other stems—
Printing charges, &c¢ .. o5
Law charges aer |
Provident Fund wor |
Miscellaneons 5 '
Total |

(@) —Extraordinary and debt—
1,—Investments—
In securities (other than fo Sinhing
Fund) oee
In Savings Bank X |
2 —Payments to Sinking Fund |

3.—Repayment of loans
4 —Advances ... - - | |
5 —Deposits ... o . .
Total e ]
Total expenditure dos | ,
i

Probable surplus at the end of the year i

Graxp Torar |

w} Under these hoads ({0 1 —Genetal Admonstintien and ({3 10 Pabhe
Works) only such genern) charges ate to e rhown a4 cannot b progorly sbown under
any of the other heads  Whenovor esticlishiment s emploved or werks are constructed
for & particular Fnl}mn{ the charge shoni ! be showu undir ihe hend w which that
itern belongy, and not aader these heads

(&) If the Pubhi. Warks «~tab sshment be emploved o v upon works connected
with anv of the other head:, the slinre of the charges deintable to those hends shonld
be shown under thoze heads and not unddor this head

(e} Cost of bualdmgs ercet d o1 storcs used o specinl works e g, for water worka,
should be charged tothose works cost of such buildings or stores only will be shown
here as properly cannot be shown unds r any other hoad

(d) Contributions should Y elnamihied sccording to the object for which they are

; . 8.0 . for schinowjunder (1) ~Pobli Instiuetyn &, o contnbution not made
for anv particular purpmg or for & purpose for which no sepurate head is provided,

should be charged under this 2
N



Mumaipal Form No. IV.

ORIGINAL CHALAN.
Bank
190

— e —— T

On what account

Chalan of money to the
Treasury dated

By whom Amount

browght

I !

I,

Total Runees

——— e
Notes us on back ~

Bilver and Copper | '
1

Total Rupees ! "
Treagurer,
Faamned and entered
Accountant,
——MUNICIPAL Orrxc:,l
Dated wo .}

Cashier

l

DRI NI T IR NN

N

N BENEN e

nr

1
t
i
|

A, T

-

-

Mumeipal Forh No. IV,

NO L}
DUPLICATE CHALAN.
Chalan of money tc the Bank or
Treasury dated 190 .
—— il -
E:-n:;lﬁ{n On what account Amount,
|
| Total Rupees “_
Motes as on back. I
Silver and Copper | i
i
I
Total Rupees i
Treasurer.
Examined and entered
Aecountant.
——MUuU~ICIPAL OFF CE,
Dated 0 . Cashser,

|
=

é

-

Mumepal Form No, IV,

No.
TRIPLICATE CHALAN.

Bank or
190

Chalan of money to the
Treasury, daled

By whom A £,

brought | 97 what account

é

| r

1

Total Rupees 1 l
Ay P S
|
Notes as on back ll
i

Bilver and Copper 1

I
Total Rupees 1

Treasurer.
Examned and entered
Accountant,
——MuNICIPAL OPFICE, }

Dated 190 Cashrer,

)

TA2

(



Municipal Form No. 4 (C)

Numbers of Notes, Amount

Numbers of Notes.

Amount.

Numbers of Notes.

Amount.

na> )

(



Municipal Porm No, X—Treasury Cheque.

#o.

Date

Amount Rs.

Chasrman, Vice.Chairman or Secretary

DO DTN

;‘%’é
=
°

Alunicipalifp.

=

D

§ X

Ezé Dated , the 190

xa?i To rag OFFICER IN CHARGE or TREASURY.

“ i

Lo Pay to - or Wearer,
e e v lv i le d SIS NI NESENE

y Qb the sum of Rupees ﬁrww xwﬂcxw}rxxx
g > > -mww*'wxxmc

222223

‘and debit the amount to the  Municipal Fund, yw

B I B N TN S DN OO 'ﬁf SIHINOM O ]
3OO D ST SO b W NN NDE Reveipt Bf«mp DO

vxwxxxwxwwvxyﬁf}f DTN

k3

DI O DOEDC AT D 22 M 3eeene
I S S N S L ¢ HIC SIS s
F RO IRt U I M O MO OO P ubow 20 3
: MOCOGO MK AT DO 2 ST A

Chairman, Vice-Chairman or Secretary.

PO WO(.WQ{},

o )

(
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[Municipal Form No. XXI11,—Carriage and animal Tax Begister.]
nmmamtummm.-ﬂamnnu.mmnm

oipality of ¢ lovied nunder Act III of 1884, Beoctions 131
70 WHOM _ PARTICULARS OF
GRANTED, LARRIAGRS,
Four wheel
ed, deaw
Fonr wheel by one
ed, druaw | hoseor by | Two Horses,
by two & par of | wheeled,
§ horses, p(rinu-n‘
. under 1
§ £ Nose, hands,
2 |5 2 ==
= s g
e H -1 = - o ™ - . e
z | X § |% EE| 5|2 E ok %
s iz ;2| E|E| ElE| B|E E
“ - o ] |- - - 4 - | & -
1 2 3 4 ts 6 |7 e [e| w o n] o
Tatal |

kept or used in the ordinary oourse of business within the Muni.

—141, during the half-yenr ending 180 .
¥ACH LICFANST =
Honsgs aNp &:;u.a Bgsrﬁ‘n T

CABHIER'
LABlIL BOOK,

Pcﬁ:}r:};m ] Im;:'n,ls

pantls, Elephants. | Camels, |, .| Total, | heons

donkeys, of&%ﬁr

L o ™ - = - g §

E| 5 |&| % |E| 3 Sl g

8] %8| g9 8§ ez 5

P - {4 < | A - =4

13 4 (5] 18 [17] 18 | 1 | % | 2 2| )

3




Municipal Form No, XXIV,~Carriage and Animal License, # Mumicipal Form No. XXIV.—Carriage and Anumal License,]
L ]

N No.
) 263 e,
*& LICENSE FOR CARRTIAGES, HORSES, AND OTHER ANIMALS,
LICENSE FOR CARRIAGES, HORSES AND OTHER \NIMALS. ?‘E‘ UsnER SEcriow 133 or Act 111 (B.C) or 1884,
5 190 -190

UnpER BEcTioN 133 o¥ AcT III (B C.) op 1884. For the half j ear ending
For the half year ending 18 <Rl The Municipal Comm 8 for
The Municipal Com: ers for N hereby grant unto—_ resding at No
hereby grantunto—___________rending at No. — ﬁ n this hicense to keep within
#n—————————1h1# license to keep within the undermentroned carriages and antmals —

- the wndermentioned carriages and aximals ~— N oo vy i
— oo i S — = a === — . A:f;ount.
ol o N Tiage, de. ate tax
No ! Description of carriage, &c. JRate. of tax ho.l Description of carriage, &c J Fetave.
-—] —_— —’ rwﬂw]i % = T T T Rse | Rs. AT P
Rs. | Re. AP 4 wheeled carriage, drawn by two horses |
4 wheeled carriage, drawn by two horses, @ | bl oy d:tt:z' g A e ox & .
#-wheeled ditto, drawn by one horse or W pair of ponies ander 13 hands, @
pair of ponies under 13 hands, @ - 2 wheeled carnage, @ :

2 wheelod curringe, g .. A ﬁ Horse @ . .

Joree. & e . - Pony under 13 hands, @ . g

Puony Gnaceis hﬂnds_ @ : ?? Mule 7 ” . o

Mule, @ @ . Donkéy @ : 5 :

il o ) *J& Elephant, at : . X

Elephant, @ ., . ) Gy s §

%:::il{m o il - !’? Penalties . - )

Arrears - s | a Arrears . g

: Total Rupees ' _l  Total Rupees
S e ST === g oy

This heense 15 to cense on the 190 . . Th;: hicense 1s to cense on t]:aR - Palsoo x
MuNIcIPAL OPFICE, Received payment CNICIPAL OPFICE, ceeny yment.

The—————190 ] o h{:n(,‘hmman. The 5§ Vace-Chatrman;

<2

N. B.—This license 15 granted without prejudice to the rights of N. B.—Ths hicense w granted without prejudice to the nghts of
the Commissoners to proceed for any penalties already ncurred, the Commussioners to proceed for any penalties already incurred,

( %)
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[Mumaipal Form No. XXV —Appheation for :)I.mage and Anymal License ]
DESCRIPTION IN WRILING referred to su Sectron 133 of Act IIT of 1884 (B.C.)

Tax on Carriages and Ammals

|

5 ;1 E ]
N | "
ENE Pk | g
B 3 15¢ ) ¢
‘62-—35 Doscuption of articles 2 E'% l E

EE-E Z £5 |

§§§§ g 13 |

EEED | A les
1 -] 3 I 4 | 5

- Re |aP Re a p{ —

|
4-wheeled carriage drawn by two [
horses |

4-wheeled carrmage drawn bv one
horse or a par of pomes under 13
hands

2 wheeled carriages ...

Horse .

Poney under 13 hands, mule or ]

| [
. ! |'
|

donkey. II | l
Elephant ... - [ ,| l \a

Camel e o | ]

1
b
bl i_‘_._
Total ! -

in wnting, sign, dute, and return the above Schedule to the office of the
Munmicipal Commissioners, Town of , within the first
month of the prescnt half year, I declare the above to le a true states
ment of every carriage, horse and every other animal 1n my possession
of the kind specifiea 1n the fifth Schedule of the Act, hable to the tax
under the above quoted section

The 50 }
To tug CHAIRMAN oe rag MUNICIPALITY

The tax under <ection 133 of Act Il of 1884 (B C.)
shall not be imposed upon—

[ Here quote clauses (a) to (g) of Sertson 131 of Met ILI of 1884 (B C)



( cxii )
Municipal Porm No. XXXVIL, Register of rewtsfor whick’
PABTICULARS OF THE LEASE, ‘ DEMAXD. bl
N n . P
_§ Nameo &< % ‘
of 2] Tnstal Rent
§ pound, g | Name fg ments in for | Total E Amount
A |ete, |B of |g % which Arrear, lcurrent| rent ] paid,
and g '% a% payable, year, | due, Eé $
At ERE
- 7 k4
1| 2 sl +| s |6y 7 | 8 ) 10 nI
COLI PCTI0NS SHOWING AMOUNT
I 2{1 tig}: Apnl, May. June i July. August,
Vice (T T o (DL w [Teta te— T
chur s3] £ les| £ kg § [maoegl £ |wg #
ma, V= H = H = E | June ' = £ .% g
<8 2 I2F E 5E ¢ 22§ 2E| &
s 8 78] £ 1AE| B 73 E |=3] E
18 13 14 15 t 16 17 18
\¥D NUMBER OF CHATAY.
Beptember. talt October, | Novembea, | December. January,
o 0
= S(end of |7 ' P = 'lhtagl to rer
. ptem = = T == B lB= endof |z -
84t B [ber (o8| £ [SE £ (35| £ |December.[5F| 3
il § 52| F |z E i3 2 o3|
& O] - o - e - =, - ﬂfa -l
19 20 21 22 23 24 25
1
here is a_fired demand. - -
Total nf-!
Pebruary. March, o ‘,;1;1,.‘: | /
— 5 [Total to el L -"Balmcpi REMARKS,
Bg % '53 m remis
5 - HlONA,
3 £ )2 \
28 27 238 20 30 i 31 1 3z
| | |
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Municipal Form No, XLII1,

CONTRACT CERTIFICATE.
Number of this certificate.
Name of work,
Name of Contractor.
Authority for work.

=z e T e
§§ 3;% F AMoraT, J REMARKS.
éﬁﬁ g8k === {In the case of
KE SlkgE . | supphes, the
eoE |,z Sy ! g name of the
wBf jmBET Items, Rate, u fimew PeCUVINR
z E'a =2 EI ("LF i L::f:t"_ officars shonld
s | g § L :*-' el 2 _m'. e entered
AR :o'aa| e here.)
= o =4 i
1 2 3 | 4 | s i 7 8
Ry.ALP. R AP,
. .
Total valne of work done nl'i
supplies made {o dute i
Deduet valne of work or sup |
phies shown on lust certiicate ;
Net valve of work done or snp- :
phics mudo sinee Jast certificate|
Contractor.

CERTIFIED that the necessary detailed measurements
have been taken by me on the —
recorded at page

19 , and are
of my measurement Book No.
DATED THE s

Ocerseer or officer in charge of the work,

CERTIFIED that the foregoing claim is correct anc
that the work has been satisfactorily complete,

Vire-Crairman, Secretary, or Ward Commistioner.

]
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quonumm OF PAYMFNTS M4ADE.
Total value of work done ...

T was

‘na.a.a

Ra.A.P.

Am oun; of previous payments from last certificate No.
) O

wee e wae wen L

Rs

A, P,

By cash .
Payments now{ » cheque No
made » value of stock supplied

Bulance due

Received Rs (
of this work,

) =——————only, as pei deta'ls above, on account

-

Contyactor

Darep THE 190 ,

—_—

Witnesses {

—

Municipal Form No, XIV.
PETTY CONTRACT BILL

Bsil for work done or stock supplied when payment is made in full
on the completion of the job

N B —~Tlug form must not be used for payments on account or for settlement
of runmng aceounts

Ralorence to
teorded moa
Name of petly | Nume of work | suiene nts or Acknow
contractor or | or supplus | nanw of officer ht} 1 Rate. |Amount| ledginent.
supplier reconang the
supplies l '
1 ‘ ¥ | 3 | 4 | s [ [ 7 _
e v |
! ] Rs a Py
' l Total | ‘
Dated the
(Signature.)

Designation of officer preparing the Bill,
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Municipal Form No. XLV.

Measurement Book.

e AT s
M“uic'PaI’ty~ | Purticulars | No, £ I . iContents or
.§ = 'E BivE,
Measurement Book No. g z
| & | =
l 1 . 2 3 ‘ 4 [ 5 4
Name of officer ... — 1 ~ o 1
Designation
Date of first entry ...
Date of last entry ...
| : P —
N B.—This portion shonld be printed in as a title page,
Municipal Form No, XLVI,
Name of work Namma! Muster Roll,
" ! !%I Davys, ‘ -
EE t 12 ﬁ.., Tmitinls and remurks of
2 5T || ¢ [ mnmsreen
?é |EEE 1 23345 IJIO-iiq: 2 !‘fbﬁ he 1 able o write
ﬁ— ZIEZ J } £ = g |£ ITRTHIEN
aasl | el = -
1 |23 4 n.'-—.r__nﬁhne[mi?. | 17 |18 19
| T T T ) i
i | ‘ | I lR.a. .m.r'.l|
\ ] R E
11 i | | |
SERRRRRRER .
! ! b . | |
mn
| L ] l i ‘ J . I
l | -
i P | | l [ ! I
Grand total of the Mustir Rell "

Certified that tle above payments have been made by
me in person,

Signature
Designation of paying officer.
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Municipaf Form No. XLVII.
REGISTER OF WORKS.

For account not to be kept by sub-heads.

Work commenced on—

Name of work and

authority
i
|

Estimate ... } Rs.

s R M s g

Appropriation ... | Rs,

B e S e e !._ R .
Youcher Date, Total vl - Doduct Tat 1l Imtinls of Viee-
number, of winkh unpmd charg: 4, Chmirman o

donw, | nmounty, Accountant,
1 2 3 } 4 l 5 o

Expenditure of pre-
vious year brought
forward (if any)

!
|
|
|
|
|
f

1

Work completed, completion report received on—

Vice-Chatrman.



Municipal Form No. XLVII (A).

REGISTER OF woKs. FOR ACCOUNTS To BE KEPT BY SUB-HEADS.

Name of work authority appropriation for the year Rs. Work commenced on
'i'O‘l‘ALI EEE ]
| vuile, 255 '.':E
oF | 125 & Imtials
WORK Ja2d4 &3 'of Vice
DOYE. mBE o | Char
- S| e = i ma‘nor
. o A . - . . . s Ac-
i g\ t Z = | g = g | & | 4 2 - ‘g -] £ | count-
Voucher numiber, | Date| 5 | £ g £ € g = ER H ‘ ] 8 H H g ant,
I 20 E |3, 28,8 |28 ‘ 18| 8| 8,8 %
= 1 - o | o 1 - =5 = | & - =g - - - -
e, S W [EA| S
1 2 » 4 51 & 7| 8 9 | Iy | ORI T 14 15, 14 17 18
Estimnate No,  of

Rate,

Etpenditure of pre-
Vious year brought
forward (fany),

Work completed, completion report received on

Vice-Chairman,

. )

HAXD

(
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Municipal Form No. XLVil1.

Stock and Store Register of lhe Municipality,
Name of article
RPCRIVED, 188UED, ‘

il - [ | l fagnature of
. |# § 2ol B | Toinl, £ ¥ ; verl|ying
E TR BN eI

i 3 1L =2 3 =
2 | E .g% Yy LET\7E) 3
1 2| 3 | & 3 AR s 10
|
| | |

B ——— - e e e e

MunicipaL Form No XLIX.
SERVICE BOOK.
[Opening page]
1. Name,
2. Race.
3. Residence,
4. Father’s name and residence
5. Date of birth by the Christian era as nearly as can
be ascertained.
Exact height by measurement
Personal marks fer indentification *
Signature of officer whose services are therein
recorded *
9 Signature of Chairman *

% O

N.B.—Thess two signatures and the personal marks should b renewed or re attested
at least every five yonr

Second page.

I | [ -

Wi ther | If acting Qenntue of
substantive  here stute | Date of | oilicer whose

Appoint | rmanent substantise  Pay i Aeting appont BETVICES 8he

ment acling or | appont nllow ey ment heren
teMpPOrary ment | recorded.
1 ] 3 4 ] L] 7
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Third puge. ’

T

| Reason of l Reforenos g

Signature nnd) Date of '“‘E‘“‘“ﬂ’“““ Leave taken| SIENAtUTe and | any m,d
1enatian of termination| (LN RS (SERTE Cnd | 4 tion of

Chairinan or | of appoint D;‘r‘n":lm:m- iy ]“lt.‘haturmn‘a l&:r u n,.m. or “,

aites ficer.| ment. ' enting ¢
ting ol dm:;ut]ul. 01 the og‘rl:_
1 | ] 3 4 5 8

ForM OF SECURITY BOND (RULE 7).

ENOW ALL MEN by these presents that (1) am
beld and firmly bound unto the Chairman of the Municipal Commis-
sioners of (2) heremafter referred to as ** The Chairman "’
in the sum of Ras. to be pmd to the his
successors or assigns or his or their certmin attorney, or attorneys for
which pavment well and truly to be made, I bind myself iny heirs exe.
cutors administrators and 1epresentatives firmly by these presents sealed
with my seal dated thie day of 190 and I do hereby
for myself heirs executors adbunistrators and representatives covenant
with the Chairman his successors and assigns that if any swit shall be
brought touching the subject matter of this obligation or the conditivn
hereunder written in any Court subject to the High Court of Judics-
tur= at Fort Willam 1n Bengal other than the said High Court in its
Ordinary Original Civil Jursdiction the same may at the instance of
the Chairman be removed into tried and determined by the said High
Court in its extraordinary Original Civil Junisdiction.

Whereas the above hounden has been appointed to and
now holds and exercises the office of at

and his duties at present are as follows

AND WHEREAS the said is further boand to keep
true and farthful sccounts of his dealings with all property and moneys
which may come to hia hands or possession or under his comtrol such
accounts to be in the form and manner that may from time to time be

m E\nm address and (ather's nnme of obligor |
(2) [Bow Act 111 of 1884, section 28
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prescribed by duly constituted adthority and also to prepare and sub.
mit such returns and such accounts aad other documents as ha may from
time to time be called upon to dv AND WHEREAS the said

bas been called upon by the Chairman in consideration of his
said appointment to deliver to and deposit with and endorse over to the
Chairman Government securities to the extent of Rs. (1)
and as he is not in a position to do this at once it has beea arranged
that he should monthly and every month pay to the Chairmar (by de-
ductions from his pay if the Chairman shall so think fit) the sum of
Rs. until he shall have paid the tull sum of Re.

and Goveinment securities for Rs

shall have heen purchased delivered to deposited with and endorsed over
to the Chairman his kuceessors or asigns for the purpose of in part se-
curing and indemnifying the Chairman his successors and assigns
against all loss injury or damage which he or they might or way ineny
way suffer by reason of the wisconduct neglect default oversight or

otherwise of the said or any person or peisoné
acting under him or for whom he may be held responsible AND WHEREAS
the said has entercd into the above bond in
the penal sum of Is. conditioned for the due perform-

ance by him of the duties of the said office and of any other office to
which he may be appointed at any time and of the duties appertaining
thereto respectively or which may be required of him and for the inde-
muity of the Chairman against loss injure or damage as aforesaid, Now
THE CONDITION of the above written bond is such that if the said
has whilst he has held the said office of

as atoresaid always duly performed and fulfilled the duties
of the said office and if he shall whilst he shall hold the said office or
any other office to which he may be appointed or in which he may act
always duly perform and fulfil all and every the duties thereof and
farther shall and will monthly and every month pay to the Chairmau
his succesaors and assigns by deductions from his pay or otherwise the
sum of Rs. until he shall have paid tbe full sum of
Ra. and Government securities for Ra.
shall bave been purchased delivered or deposited with or endorsed over
to the Chairman his successors or assigns in manner aforessid aud shall
also indemnify and save harmless the Chairman his successors and assigns
aad all and every the Corporation or person or persons concerned of and

(1) [Tlua le be modified if the Gm'erntnm1 seourities are mmud.]
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from all and every loss injury and damage which has been or shall or
may at any times or tim> hereafter during the service or employment
of the said fu anch office as aforeraid or in any °
other office be sustained or suffered by the Chairman his suocessors or
assigns or any Corpuration or peison or persons concerned by or by
1eason of the act neglect failure mnisconduct default disobedience omis-
sion or insolvency of the said or of any
person or persons acting under him or for whom he may be held res-
ponsible then this obligation sball be void and of no effect otherwise
the same shall be and remain in full force and virtue prurided always
and it is beieby declared and agreed that the said sum of Rs.

to be so gradually deposited as aforcsaid or the Government
promissory notea for Rs, to be so purchased and re-
tained or delivered as aforesaid respectively or such other Government
security or securities to the same amount as the Chairman may consent
from time to time to accept and recerve in lieu of or in exchange for the
same and the interest thareof 1expectively shall be and remain with the
Chairman as such secuity to the Chairman as aforesaid with full power
to the Chairman his successors or assigus as occasion shall require to
appropriate the said money or to sell and dispose of the said Govern-
ment securities or a sufficient portion theieof with the intereat thereof
and to apply the proceeds thereof in and towards the indemnmity
as aforesmid of the Chairman or otheiwise as aforesaid but nevertheless
the interest of the said Government seculities may in the meantime be
paid over as the same shall be realised if the Chairman shall think fit

to Lhe said And it is hereby lastly agreed
that on the final termination of the service of the said

the said sum of Rs. or the said Government promis-
sory notes for Rs. as the case may be or any notes that
msy be substituted there forand this Bond shall rewain with the
Chairman for calender months as security against any logs
that may have been incurred owing to the act neylect or default of the
said or any other person or persons as

sforesaid and which may not have been discoveied until after the termin-
ation of his service and his Nability bereunder shall continue until the
expiry of the said term of calendar months,
NOTIFICATION.
No. 1313M —The 1st March 1899.—It is hereby notified for
general information that, in exercise of the power conferred on him by
P
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section 82 of the Bengal Municlpsl Act IIT of 1884, as amended np to
November 1896, the Lieutenant-Governor is pleased, in continuation of
Rule 7 of the Municipal Account Rules, promulgated with Government
Notification No 5472M., dated the 13th December 1897, which ap-
peared at puges 207 to 358, Part 1B of the Caleutta Gazette of the
16th idem, to prexcribe the following additional form of security boud
for municipal employes who are allowed to give security in landed
property.
E. N. BaxEr,
Offg. Sery. to the Govt. of Bengal.

—

FORM OF SECURITY BOND.
(flule 7.)

Kxow aLL MEN by these presents that ®

of

son of _
ix held and firmly bound unto the CHAIRMAN of TRE MUNICIPAL
CommisstoNkrs of (1)

in the district of

heroinafter referved to us the CHAIRMAN in the sum of Rs.

to be paid to the CrarrMaN hin successors or assigns ov hix or their
certain attorney or uttornevs for which payment well and truly to be
made I bind myself ny heirs executors administrators and represent-
stives firmly by these presents sealed with my seal dated this

day of 190 und I do hereby for my heirs
exacutors administrators and represeniatives covenant with the Cralr-
M AN hix snceessors und aweigns that if any suit shall be brought touching
the subject-tatter of thix obligation or the eondition hereunder written
in amy Court sul ject to the High Court of Judicature at Fort Williaw
in Bengai other than the said High Conrt in its Ordinary Original Civil
Jurisdictivn the same muy at the instance of the Cxarrmax his succes-
sors or assigus be removed into tried and determined by the said High
Court in its Extraordinary Original Civil Jurisdietion.
WuEREAS the ubove bounden

Jia+ beeu wppointed to and now holds and exercises the office of
at

ard his duties at present are as follows

* (Nume, address and father's name of obli orw.}
(1) (Ses Act I of 1884, section £9.) Whig
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end wheress the said
i further bound to keep true and faithful accounts of his dealings with
all property and moneys which may come to his hands or possession or
under his control such account to be in the form and manner that may
from time to time be prescribed by duly constituted authority and also
to prepare and submit such returns and snch sccounts and other docu-
ments as he may from time to time be called apon to do and whereas
it was one of the conditions of the employment of the said  *

as aforesaid that he the said
should for the purpose of in part securing
and demnifying the CEATRMAN his succensors and assigns against all
In<s injury and damage which he wt they might o1 mar in any way

suffer by reason of the misconduct neglect defanlt oveimight or other-
oar

a« such

wise of the said
any person or peraons acting under himn or for whom he may be held
responsible execute a formal mortgage of the hereditaments and premixes
n the schedule hereto shortly described to secure the payment by hm te
the CuaigMaN of the sum of Ks.
And whereas he the said

by formal moitgage of even date herewith granted conveyed and an-
signed unto the CHAIRMAN the hereditaments and premises in the
rehedule hereto shortly described to secure the piyment to the CRAIRMAN
subject to the conditioms in such Indenture contained of smd sum of

has aceordingly

Rs. ANp WHERFAS the raid
has entered into the above hond in the penal sum of
Rs, conditioned for the due performance by him

of the duties of the aaid office and of any other office to which he may
be appointed at any time and of the duties appertaining thereto respec-
tively or which may be requnired of hun and for ths indemnity of the
CHAIRMAN againat loss injury and damage as aforesaid now the conds-
tion of the above written bond is such that if the smd
has whilst he has held the said office of

always duly performed and fulfilled the duties of the said office and f
he shall whilst he shall hold the said offics or any other office to which
he may from time to time be appointed or in which he may act always
duly perform and falfil ail and every the dutios thereof and shall also
indemnify and save harmless the CHAIRMAXN his successors and assignu
and all an1 every the Corporation ar person or perauny concerned of and
from ull and every loss injary and damage which has been or shall or

as aforesaild
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may &t any time bereafter during the service or employment of the
sad *  in such office as aforesaid or in sny
other office be sustained or suffered by the CrairMaN his saccgssors or
assigns or any Corporation or person or persons concerned by or by
reason of the aot neglect failure misconduct default disobedience omis-
sion or insolvency of the said or of
any person or persons acting under him or for whom he may be held
responsible then this obligation shall be void and of no effect otherwise
the same shall be and remain in full force and virtue.

Bigned, &c.
The Schedule above referied to.
Tais INpDENTURE made the day of 190
between
of
son of
of
of the one part and the Chairman of the Mumeipal Commissioners
of i the district of hereinafter called thé

mortgagee of the other part.
WaEREAs the said

on the day of 190 entered into a bond
with the mortgagee in the sum of Rs.

to secure
the due performance by the said

of his duties as

at and of the duties of
any other office to which he may be appointed at any time.

AND WHEREAS 1t was one of the conditions of the employment of
the said as such

as aforesaid that he the said

«hould execute a formal mortgage of the hereditaments and premises

in the schedule hereto described to secure the payment to the mortgagee
of the sum of Rs

Now THIS INDENTURE witnesseth that in parsuance of and for

effectuating the said condition aud in consideration of the premises he
the said

doth hereby grant convey and asugn unto the mortgagee
a1l that and those the lands hereditaments and premises in the said

rchedule hereto described together with their respective appurtenances
and all the estate right title and intesest whatsoever of the said
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into out of or upon
the same premises or any part thereot ana~ an deeds pattas evidences
and writings or other muniments of title whatsoever relating to the

#aid hereditaments and premises or any part thereof and now in the _
custody power or control of the smd

To BAVE AND To HOLD the said lands and hereditaments and all and
singular other the premises hereinbefore expressed to be hereby assured
with their appurtenances (all which hereditaments and premises are
hereinafter referred to “as the said mortgaged premises™) unto the
mortgagee for ever freed and discharged from &ll claims and demands
but subject nevertheless to the proviso for redemption next hereinafter
contained provided always and it 1s hereby agreed and declared that
if the said his heirs executors
administrators representatives or assigns or some or one of themn shall at
all times carry out and perform all and every the conditions set forth in
the said bond and on his part to be performed and observed then and at
any time not earlier than six months after a final adjustment of acoount
between the said

or his representatives on the one part and the
mortgagee or his 1epresentatives or his or their successors n office on the
other part the mortgagee shall upon the request and at the costs and
charges in all things of the sawd
or his representatives reconvey
the said mortgaged premises unto the said
his heirs executors administrators representatives or
asslgns or as he or they shall direct provided also and it is hereby
further agreed and declared that it shall be lawful for the mortgagee
at any time after the said
shall have failed to carry out and perform any of the
conditions set forth in the said bond without any further consent on
his part to make sale and dispose of the #aid mortgaged premises or any
part thereof either by public avetion or private contract and either
together or in parcels and either subjeet or not subject to any special
or other conditione or stipulations relative to title or evidence of title
nr otherwise as may appear expedient and with full power to buy in the
same or any part thereof at any auction and to rescind or vary the
terms of any contract for eale and to re-sell without being answerable
A withont possesmon of the title deeds 18 practically worthless, hence in

every,case the officer taking the security should be careful to obtuin from the principal
amutmtbemm&hnu le doeds,
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for any loss oecasioned thereby and sotherwise to act in relation to snch
#ale or sales as may be deemed expedient and for the purposes aforssard
or any of them to execute and do alil snch assurances and things as to
the mortgagee shall seem proper Provided nevertheless and it is hereby
agreed and declared that upon any sale purporting to be made in pursu-
ance of the aferesaid power in that behalf the purchaser or purchasers
shall not be bound to see or enquire whether any xuch failure as aforesaid
has happened or as to the necessity or expediency or regnlarity of such
sale and notwithstanding any irregularity or impiopriety whatsoever in
any such sale the same shall as far an regards the safety and protection
of the purchaser or purchaseis and whether he or they shall have
hought with notice thercof or not be within the afmesaid vower of sale
in that behslf and be valid and effectual accordingly and the remedy
of the waid his heirs executors administrators
representatives or ussigns in respect of any impropriety or irregnlaity
whatsoever in any such sale shall be in damages only and it is aleo
agreed and declared that upon any such sale as aforesard the receipt of
the mortgagee for the purchase-money of the premises sold shall effect-
tually discharge the purchaser or purchasers therefrom and from being
concerned to see to the application or being answeiable for any loss
or misapplivation or non-application thereof and it is further agreed and
declared that the moitgagee shall by and out of the monies which shall
arme from any such sale as aforesaid in first place rexmbnrss himself or
pay and discharge nll the costs and expenses incurred in or about such
sale or otherwise in 1espect of the aid premisres and in the next place
apply such monies in 01 towaids the payment or satisfaction of the said
sum of Ra. and then hold the surpius if any in trust
for the sale

Trovided also and it is hereby agieed and declared that the mortgagee
shall not be answerable or accountable for any involuntary losses, which
may happen in or about the exercise of the aforesaid power and trust
in any of tnem Provided also and it is hereby agreed and declared all
the rights and powers by ths Indian Contract Act 1872 and by the
Transfer of Property Act 1882 respectively ronferred npon a mortgagee
or pledgee which ave in any way applicable to a security of the nature
of these presents and which do not in any way confict with or restrict
any of the powers herein expressly set forth shall be deemed as incorpo-
rated herein and as hereby empowering the mortgagee his successors in
office or assigns to exercise the said rights and powers or any of them
and the said doth bereby for himself his heirs
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executors administrators and represerttatives covenant with the mort-
gngee his successors in office and assigns ar mentioned in section 65 of
the said Act IV of 1882 and that the covenants mentioned in that
section shall ve considered #e embodied in and as forming part of these
presents. 1N WITNESS whereof the name parties to these presents have
hereunto affized their hands and seals the day and year before written.

Signed sealed und dehvered by the abovenamed /

3
in iL ( Seal,
the presence of* J \

The Schedule above referrved to

APPENDIX A.
Pirocedure to be adopted by Munsripalitics fur the collection of the

tar on persuns occupying holdings, the rate on the annnal 1alue
of holdings, latisne rate, Lighting rate, and the water rate
GENERAL.

I IN municipalities in which there is a responsible
paid Secictary, any duties which are assigned to the Vice-
Chairman 1n the rules contained in this Appendix may,
under the written orders of the Chairman, be performed
oy the Secretary.

2. The general principle of the following rules is that
there shall be a Demand Register in which all changes in
the demand are to be entered and from which the bills are
to be prepared. The bills, when written out, are to be
entered in a Bill Register in which the satisfaction of the
bills by collection or remission is to be posted, and the
total of the bills issued as shown in this Register must
agree with the total of the demand for the same quarter
in the Demand Register. For each officer entrusted with

*A mortgage requires to be witnessed by two witnesses and to be registered. The
witnesses must gi1ve ther addresses and professions.

The achedule wust contain & description of the property vuficient to identify it,
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the collection or bills an ac~ount of ledger is to be kept
in which he will be debited with the demand for the quar-
ter as shown in the Demand and Bill Registers, and
credited with the collections and remissions. These
accounts are to be closed and balanced monthly and the
totals of the several accounts are to be brought together
in the form of a progress statement to show the state of
the entire collections.

The rules for carrying out the principles indicated above
allow of alternative methods to meet the requirements of
the largest and smallest municipalities. If there is a
sufficient estabhishment it is desirable to keep the Assess-
ment Department distinct from the Collection Department
The former, which might be placed in charge of the Head
Clerk, should keep the Demand and Mutation Registers
and prepdare the bills and progress statements, and the
latter should deal with collections and post the settlement
of the bills in the Bill Register. But if the same officer
is in charge of the Collection and Assessment Depart-
ments, the Demand and Bill Registers may be combined
(see rule 13), and Remission Register may, if convenient,
be combined with the Sarkar’s Ledger (see rules 27 and
49). The Vice.Chairman shall apportion the duties bet-
ween the Head Cletk or Accountant and the Tax-daroga,
so as to distribute the work evenly, and to keep, if possible,
a cross check on the accounts of the Collection Depart.
ment. The sarkars who are employed in the actual work
of collection shall not, however, be allowed to prepare the
bills or have access te the Bill Register (see rule 40), and
the Accountant or Head Clerk shall in every case audit
the cancelled bills, as provided in rule 23, and check the
progress statements (rule 51).
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D1visioN OF THE MUNICIBAL AREA INTO CIRCLES.

3. The Municipality shall be divided into collecting
circles by a calculation based on the area of ground to be
traversed and the number of bills to be delivered. Each
circle shall be numbered, and to each circle shall be ap-
pointed a sarkar. The collecting circles should be as
compact as possible, and so arranged as to distribute the
work of tax collecting evenly among the sarkars. No
collecting circle shall contain more houses than can be
visited by one sarkar during the working days of a month.

4. The circles having been determined, apd the
assessment hst, or the valuation and rating list prescribed
by section 112 of the Act, having been published, the
register of the municipal rates and taxes shall be opened.

¥5. Whenever a Municipality levies a house-rate upon
owners and also a rate or rates upon occupiers for water,
lighting, and latrines, a double set of registers shall be
spened, 7.e., one set for owners and the other for occupiers.
When two or more rates are chargeable to the occupier,
they may be drawn nn one bill; and, if found convenient,
the necessary additional columns may be introduced in the
forms and registers, so as to avoid keeping a separate set
for each rate. If the names shown in the rating list for
latrine or other special rates do not differ in more than 5
per cent. of the cases from those shown in the assessment
list for house-rates, the Municipality may, with the previous
approval of the Examiner of Local Accounts, maintain
only one set of registers, the name of the occupier when
different from that of the owner being entered in the
register immediately below it. Where the names are
identical or where the special rate 1s recoverable from the
owner, the Municipality may issue a combined bill for all
rates. In other cases separate bills must be issued.

* Notification No, 1498, M,—the 2nd Seplember, 1908,
Q
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“6. When the tax on persons and the rate on hqldings
ware both in force in the same municipality, duplication of
the forms may be avoided by making the divisions df the
collecting circles coincident with the wards in which each
rate is imposed, By this means there will be a complete
division of the two rates throughout the accounts, but it
may be found preferable to keep a separate progress
statement, Form L, for each rate. v

The following is a list of the forms and registers

which shall be kept :—

A or B —Demand Registers, by circles.

C.—Petition Regster (This may, if convenient, be kept by
circles )

D.—Mutation Register, by eircles

E.-—Remssion Regster, by urcles 'This may be dispensed with
n certain cases (Ske 1ule 27).

F.—Bill forms

G, —Stock-books.

H —Bill Reyister, by cncles (This may be combined with the
Demand Register, Form B, see rule 13.)

T —Sarkar’s Collection Registers, by circles,

J.—Transt Register, by arcles.

K —Sarkai’s Ledger, by circles

L —P1ogress statement for entire demand,

M.—Register of Warrants 1ssued, (Tlis may, if convenient, be
kept by circles,)

Tae DEMAND REGISTERS.

8, The Demand Register shall be in Form A,

ForM A.
Circle No.
Demand Register of the Jfor 190 -r90
2%]' l As per first ___SUR?E;E‘_?::“T- £ F
E E’ | deinand £ | g é
-af = ! | 'g Future rate, b §
2 28 f % — §5 | -
Sel T g | 2 i g8 SR
gg 5_ 'E b 3 ? 31 Sg -
£ s |E|%%8| El=z]%5|8:5)°¢ ]
2 . 5 | 5| S |3 | §8 |58 |2 a
gF E P 1E5E | F|E FE {3 EE R
b z < | @ < | o C =
1 ‘ 2 3 ] 4 1 s | e |71} 8 s | 10 n

S

e
RS S—
———

’r
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A separate volume shall be hssigned to each colleeting
circle. Columns 1 to § shall be filled up from the assess--
ment or rating list. Safficient space ‘shall be left between
each pame for posting revisions. Spaces may also be
left at the end of each street or mahalla or other con-
venfient interval for the insertion of new holdings brought
under assessment.

9. Before the preparation of the bills is comménced,
the Demand Register shall be totalled. This should be
done, if possible, at least a month before the beginning
of the first quarter of the year from which the revised
assessment will take effect. The totalling may, if it be
found convenient, be made by suabdivisions, but these
subsidiary totals must be carried forward or summed on a
separate page of the Demand Register, so as to arrive at
the total of the circle. When the total has been struck, the
Vice-Chairman, Secretary or a Commissioner appointed
for the purpose shall carefully compare the entries in
columns I to 5 with the assessment or rating list, and with
the orders of the Commissioners of Appeal, and shall
sign the register in token of having made this com-

parison,

10. As petitions against the rating list come in (see
rules 16 and 17 below), the number and date of each shall
be noted in column 11, “Remarks.” Any reduction
allowed after the Demand Register has been written up,
but before it has been totalled and the preparation of the
bills has commenced, shall be entered in the assessment
list or rating and valuation list, and the entries in columns
4 and § of the Demand Register shall be corrected, but
all subsequent alterations shall be noted in columns 6 to 8
with reference to the orders of reduction or enhancement
contained in the file of orders and the Mutation Register.
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t1. The Vice-Chairmdn shall take care that the
Demand Registers are free from erasures, and no falter-
ation shall be made inthem except under the initials of
the Vice-Chairman or other officer empowered to sign
for him.

12, The total originally struck in the Demand Regis-
ter shows the demand for the first quarter of the assess-
ment. To arrive at the demand for the second quarter it
is necessary to add the new and enbanced assessments
made during the first quarter, which take effect from the
second quarter, and similar to deduct permanent remis-
sions or reductions in the demand. The calculation shown
thus :—

Rs.

Demand fo fiist quarter of—as per columa 5,
Demand Register ...

Add new and enbanced assessments

Total
Deduct remissions and reductions ...

Demand for the second quarter of

and so on, from quarter to quarter, until the assessment
is revised. These entries may be made in continuation of
the o.riginal total struck in the Demand Register, or they
may be noted in an abstract on the opening page. The

total of all the circles may also, if desired, be brought
into one view in a seperate abstract.*

13. The Demand Register 1s the principal record of
the Assessment Department, and the officer in charge of that
depattment shall be responsible for seeing that it is cor-

. *Nore.~It the

‘a

percentage on the valuation at which the rate s levied is changed
section 102 of the Act during the currency of the sment 1t will be

to correct the Demand Register 1o socordance with section 98A, Thi be done by
?gﬂwtmg h;h; mmmm! m ‘:o!,nmml and 5 lm- 7and B, Form A or, :iu |.l;'l:a“:‘r nluntilmb
m‘hﬁ ng additional colwnn or columns between b and 6, or by re-




( cxxzxm )

rectly prepared, and that all akerations therein are attest-
¢d by the proper authority. When, however, the same
officer controls .the Collection and Assessment Depart-
-ments, the Demand Register may be kept in Form B,
which also serves the purposes of the Bill Register,

ForM B.
CIRCLE No.

Demand and Bill Register of the for 190 -190

_ DEMAND REGISTER, Biry REGISTER. )
E.g % First quarter Ei?ﬁ &
HE . i

€ = — L)
-Eg ': N::ne Annuu"! Ctz::l; '53 Puid or remitted 5 "5; & gg
gs £ . meant, -g? A - “ag 'g
g gg EE Amount| Date. g :gggg
IR s 5 | 8| 7 8 9 | 10 |1to2s

[
be d in columns

NOTE.~Any necessa rticnlars regarding r
10, l_ﬂ.iﬁﬂand 25, f“ ]Relin?rﬁ"l 8 ar < )
remissions separately from payments (see rule 88 below), The * Remarks” columns
may also be used to record the receipt of notice of VACANCY.

, 14, The demand portion of this Register (columns 1
to 5) shall be prepared in accordance with the directions
given in rules 8 to 12 above, except that all corrections
will be made by altering the figures shown in columns 4
and 5. If, however, this is found to be inconvenient,
additional columns (6 to 8, Form A) may be inserted to
show the revisions.

15. The Register will require to be re-written annual-
1y during the last quarter of each year. Careful comparis
son must then be made of the entries relating to the
assessment, columns I to 5, in the old and new regigters,
and the total of the first quarter brought out by addition
shall be proved with the figures arrived at by adding to

iuBi can
or columns B and ¥ may be subdivided, so as to show
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and’ deductmg from the denrand of the last quarter of -the
previous year the increases and decreases in the Mutatlon
Register. The Vice-Chairman shall sign the Register in
token that the agreement has been made. The portion
fe'lating to the settlement of the demand will be written
up in the same manner as the Bill Register, Form H, as
provided in rules 38 and 39 below. '

PETITIONS.

16, Petitions against the assessment should, if pos-
“sible, be presented in forms of a uniform pattern. The
"use of the form annexed to these rules is suggested for'

this purpose,

17. Petitions shall be registered in Form C by means
of which the progress made in dealing with petitions shall
be watched.

Form C.
PETITION REGISTER.

Register of Petition for exemption from or reduction of

HOLLINGS TO WHICH THE
PETITION RELATES,
Date
No. of list m Date of
. 0 # 0
N:F p;:é;é;uhed Date o{ o‘x;_ by | orders l:lmmrin.;}r :l':g‘-i
u BeC- | receipt wee- ))nsned
P | s | g, | elidoe of | Chair. | "on | T e
: ircle, | Bub- | on register petition| man to jpeti Hern
d division| of new pe -reumngpe a ;:;:im -
= and i;li- author-
; prov itics,
3 holdings. =
1 2 8 $ 5 8 7 8 9

CHANGES IN THE DEMAND.,
18. All permanent alterations in the demand, whether
as increases by new assessments or the enhancement of
the existing assessments, or as decreasqs by the cancel.
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lation or reduction of existing assessments, shail pe
tecorded in the Register of Mutations in Form D.

MutaTioN REGISTER, FORM D.
Register of changes in the permanent demand made

during the quarter ending —
EFFECT oy .J
Number e DRMENLY, | Tmitinls
Berial |Date of of holding| Name and . . J of View

number{ order. [Bubdivision|if any, in |[deseription é 'REMARKS| Chaur-
Donmnd | of holding, | -+ | e man.
Register, 2 g

“ -

1 2 3 ] & ] 7 8 ]

19. This Register shall be written up from the orders
passed by the revising authority, and shall be totailed at
the close of each quarter. The total of the increases shall
then be added to the previous quarter’s demand in the
Demand Register, and from the sum shall be deducted
the total of the decreases so as to work out the demand
of .the ensuing quarter (see rule 12).

20. As soon as the revising order has been passed
and registered, it shall be made over to the assessor or
other officer in charge of the Demand Register, who shail
correct the demand and shall give a certificate on the ordér
to the following effect—'* Certified that the corrections in
the demand directed by these orders have been entered in.
¢he Demand Register.”” The order shall then be placed
in a file with the other orders of the same quarter.

21. As an alternative system the details of the order
may be entered in Form D either in the column“chmgks”
or in an additional column to be opened between colamns
5and 6. The corrections inthe Demand Registet shall
then be made with reference to the entries in the Mutation
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Register, each of which shall be initiailed by the afficer
making the correction; and the certificate in the form
prescribed in rule 20 above shall be given at the foot of
the Mutation Register after it has been totalled,

23, The alteration in the demand to be entered in
Form D will not be retrospective. If occasion for a
retrospective addition to the demand arises, as for instance
by applying section 94 of the Municipal Act, it will be
necessary to issue a supplementary bill, and to correct the
opening demand of the current quarter; but in view of
the inconvenience to which such changes give rise, it is
desirable to defer all increases in the assessment until the
beginning of the next quarter.

REMISSION OF BILLS.

23. When the Bill Register for any quarter has been
closed, every bill entered therein must be satisfied either
by collection or remission or partly by each method. The
manner of dealing with the remissions shall be as fol-
lows :=—

First.—If the demand has been entirely remitted,
the order of remission, together with the
receipts and conterfoils, shall be placed
before Vice-chairman or the officer in
charge of the Assessment Department,
who shall see that both the receipts and
counterfoils are stamped “Cancelled” in
large type, and shall initial the former in
token of having compared them with the
orders. The receipts (with the bills attach-
ed if they have not been served) shall then
be removed from the counterfoils and be
given to the Accountant, together with the
remission orders, The Accountant shall
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compare the receipts with the orders, and
after giving a certificate of agreement on
the order, shall retain the bills in safe
custody for scrutiny and destruction by
the Local Auditor.

Second!y—-If the demand has been remitted in part
only, the necessary corrections shall be
made in the counterfoil and the receipt,
and also in the bill, if it has not been
issued, and shall be initialled by the Vice-
Chairman, who shall also initial the remis-
sion orders. If the two rates are drawn
in one bill and one of them is remitted
in full, the remission shall be attested by
the Vice-Chairman as if it were a partial
remission of one rate.

24. After the orders have been compared by the
Accountant, or the Vice-Chairman with the cancelled or
corrected bills, as provided above, the orders shall be
made over to the Bill Register poster, who shall return
them with a certificate that the necessary pestings have
been made in the Bill Register. The remissions shown
in lists shall next be entered in the Remission Register or
the Sarkar’s Ledger (see rules 26—27), and the list shall
then be placed in a guard file,

25. For remissions granted for one quarter or one
holding it is unnecessary to have a standard form of remis.
sion order, but the period for which the remission is grant.
ed shall always be clearly stated. If many remissions are
granted by one order, either as a legal reduction on ac.
count of vacancy, &c., or to clear the accounts of irreco.
verable demands, the amounts to be remitted should be
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entered in the lists in columns according to the quarter to
which they belong, the headings being as shown below :—

PREVIOUS YFAR. CURRENT YEAR,

Old
ATTUMrS. | gt 2nd | 3rd I 4th 18t 2nd 3rd 4th
quarter |quarter lqua: ter quarter 'quarter jquarter |quarter jquarter

1 2 3 4 5 | @ 7 8 9 10

] [}

The tota! of these lists should be given both in words
and figures when they are passed by the revising autho.
rity.

26. An index to the file of remission order shall ke
kept in the Remission Register Form E.

ForMm E,
Circle No.
Register of Remission orders for granted
during the month of
—— P —
-g ,§ . PREVIOUS 1 EAR, CURRENT YEAR. é :
i e
&% | ° 18t 2nd 9rd 4th 1st ond Ird 4th ﬁ
g g quartet quarter |quaiter [quarter iquarter |quarte: lquartor jqnarter ag
—t-—-— L
1) 2l 8) 4 5 8 7 8 R

This form gives all the essential informtion, but the
Commissioners may, if they so desire, insert additional
columns to show the names of the rate-payers, the number
and locality of the holding, and the amount of the original
assessment, so that a complete record of the remissions
ey remain in the Remission Register in case the remis-
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sion orders are lost. At the close of each month the
Register shall be totalled and the total of each of the
quarterly columns 3 to 1I shall be entered in the Sarkar’s
Ledger (Form K) [see rule 49.]

27. As an alternative system a detailed record of the
remission orders may be kept in the Sarkar’s Ledger (see
rule 49), and the Remission Registers may be dispensed
with,

BiLLs AND BiLL FORM.

28. Bills for municipal rates shall ordinarily be in
three parts in Form F, the receipt portion being printed
in red ink. The sample form given below is for the rate
on holdings :—



MUNICIPALITY OF
No.
Counrsrroil PorM No,
Rate on Holdings Bill.

Collecting Circle

Bubdivision

Number of holding on Valuation Register
Name of owner

Bill for the quarterof 19 .

Amount 5

————

Date of bill

Date of service of bill

Date of service of notice of demand
Date of service of warrant

Date of payment

“%3 ~If tha rate is rmveudd
Bec
nams of theneeupmmuuuhobe mlw'm

Foru F.
II‘UKICIPALITY OF.

No. MUNICIPALITY OF S oo o
yate on holdings paitl to be given m wnder deobh
m Wmderfu-’cmmug Act 11T quetHI (Bc)qfxm.

( B C’ } (Name)

1 shown in
O ol bing shewn in 40 Y m"“’mﬂ Roytine e i

st
Circle ale and in the fleoting snd in the
Buhdivision rhaltvidied

DR,

To u.srterly instalment of rate on holdings 1
v instalment of rate mholﬁm
leb 0 a.dvsnee o the e d” g tht?ollldulung ble in ndvance on the first day o\ft.‘he

: I
% Rec
{
:
* ter on erm account of the above-mentioned hol
§ ' g for the quarter m;dms
: §
X
%

Dr.

e above:

for the quarter endlri%
) Bs. A, P
Amount Bs, a. P

Received paynent, Awmount ..,

|

Date of service of this bill.
Seal.

Sarkar,
Vice-Chairman. N.B. —T‘hm bill should not be acce
D ut of the tax, the
Sadie wmi]()t pri in r:d ink should be de:
o A B 1 Bgers s e il deivered revious
rin umbers as
N.B.—This recei] wL!notbenhdunlen Bmd&:::mwmpﬁ.p onch
quarter’s

signed by the Tax or Caabier,*

[

¢
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39. If the circumstances of the Municipality admit of
all bills being served without leaving them with the rate
payers, the third portion of Form F may be dispensed
with, and the second portion with the alteration of the
kieading to “bill and receipt, &c,” may be used both as
the bill and the receipt. In this case the third part shall
not be printed.

30 An estimate shall be made of the number of forms
likely to be required for a year's consumption, and the
complete year’s supply shall be consecutively numbered
and stitched in books, each contaiming 100 forms. Ar-
rangements may be made with the Superintendent of
Government Printing at Calcutta to supply the bill formsa
printed in English or in the vernacular, or in both lan-
guages.

3J, The surplus forms, which will be very few in
number, if proper care be taken in making the estimate
and indents, shall be destioyed by the Vice-Chairman at
the end of each year.

32. The Vice-Chairman or Secretary shall keep the
stock of bill forms in his personal custody and under lock
and key. On receipt of the forms from the Press they
shall be counted under the supervision of the Vice-Chair-
man’ or Secretary, and on the fly-leaf or corner of each
book shall be noted the number of forms it contains, at-
tested by the initial of the person who counted them.
The bills shall be entered in the Stock Register of Bill
Forms.
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ForM G.
Stock Register of Bill Forms for the raie,
From | BERIAL NUM-
whom BER.
Pariteulars, 1.e., whether re-  [recorved Num-
Date. ceived or 1ssued, or to ber of | REMA RES
whom forms,
wsued, | From To
1 2 | 8 '|_4.— 5 f 7
Received -
Balance -
Issued
Ve sea .
Balance
Tnguad
Raceived
Balance

33. All issues whether to the bill writers or for the’
purpose of destruction of the surplus forms (rule 31) shall
be recorded in this Register. Bills returned by the bill
writers to the Tax-daroga or Assessor will not be shown in
this Register, but if any entire books of forms are unused,
they should be returned into stock as a receipt. If the
balance becomes broken into two or more series, it will be
necessary to bracket the figures in columns 4 and 3,
showing each series separately.

34. To ensure that the bill writers deliver back all
forms which they have been entrusted to fill up, the As.
sessor or Tax-daroga shall prepare a statement in the
following form which shall be signed by the Vice-Chair-
man :— .

Number of bills issued as per Stock Register -
Add unused bills insued in previous quarter (if any)

Total A

Number of ho]dinfu or persons assessed in circle...
Ditto spoilt forms (if any) -
Ditto  hills,if any, see rule 33, returned to stock

Total B. ...
Balance A minus B consisting of bills No, to

e ——

Assessor or Tax-daroga, Vice.Chasyman.
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35. The bills forming the balance should ecither be
cancelled or (except in the last quarter of the year) they
may be left in the bill books and be used for the next
quarter’s demand. The latter course should be adopted
only when the number of unused bills is large, and parti-
¢ular care must be taken to record the balance correctly
in the memorandum prescribed in the preceding rule,

36. The bills shall be filled up from the Demand
Register, Form A (or columns 1 to 5, Form B). Before
the bills are brought to be signed they should be compared
with the Demand Register by some responsible officer,
who shall record a certificate in the fly-leaf of each book
as follows :—“I hereby certify that I have examined this
bill book and have ascertained the correctness of the num=
bering and coriespondence of the sums and names in
the bills and receipts and counterfoils, with the Demand
Register, and I certify that the number of forms in this

book for the rate for the
quarter of amounts to (in words).”

This certificate may be printed on the fly-leaves of the
bill books.

37. The bills shall be signed or stamped with a fac-
simile signature by the Chairman, Vice-Chairman, Secre-
tary, or the Commissioner for the ward to which the bills
belong, and the signing officer shall satisfy himself that
the comparison of the bills with the Demand Register
has been carefully made.

If a jfac-stmile stamp be used, it shall always be kept
in the personal custody of the officer whose signature it
represents, and shall never be used except in his presence
and actually 1n his sight,

BiLL REGISTER.
38. The Bill Register, Form H, shall be prepared,
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from the signed bills. The form provides separate columns
for noting payments and remissions, but if it is important
to economise space, as when two rates are entered in the
same Register, one column will suffice both for collections
and remissions, the latter being posted in red ink or with
a distinguishing mark.

FORM H,
CircLE No.
Register of Bills for..covsere.ennne for the year........ csessee
§ b l 18T QUARTER.
55 = . 1 A set of oo-
.; 2= . ' How satisfied. lumns similar
Sub- g Name of §-° = to Nos, 4t0 8,
division/25| owner. | |2 | for 2nd, Srd | REMARKS,
2F P l Paid. 1 Remitted. | and 4th quar-
i 2l - ters, reapec-
°E Ts| g = - tively.
Lg‘ 52| § |Amount i Amount| 2
- &
1 12l 3 [4(5; 6 |7| 8 |9 wtw 28

39. The columns “Amount of bill” shall be totalled
and agreed with the demand for the same quarter shown
in the Demand Register (see rules 12 and 15), and until
the agreement has been made and certified to by the
signature of the Vice.Chairman or Secretary in both
Registers, the bills shall not be issued for collection. As
soon as the bills have been issued, the demand for each
circle should be entered in the Sarkar's Ledger, whence
it will pass into the progress statement.

40. The satisfaction of the bills by payrnent or remis-
sion shall be posted daily in the Bill Registers, and the
Vice-Chairman shall be personally responsible for seeing
that the work does not fall into arrears. The collecting

sarkars shall not be allowed to havc access to these
Registers.
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SERVICE ur BILLS

41. When the Bill Registers have been completed, in
accordance with rule 39,the bills shall be made over to the
Tax-daroga for collection. Subject to the general control
of the Tax-daroga, each sarkar shall be responsible for
the collection and disposal of the bills connected with the
particular circle assigned to him. The Tax-daroga shall dis-
tribute the bills to the varkars, and he shall be responsible
for sceing that the sarkars do not retain in their posses-
sion any bills for a longer period than is necessary for
actual delivery, and that all receipts which have been
removed from the counterfoils have been credited in the
Collection Registers.

42 The Tax-daroga shall commence the service of
the bills on the first day of the quarter by making over to
each of the sarkars one or more books of his circle for
delivery to the rate-payers. If the tax Be paid upon
presentation of the bills, *the sarkar shall sign the red
receipt which he shall deliver to the tax-payer, and shall
note the date of payment in the counterfoil of the bill,
and enter details of each paid bill in the Daily Register
of Collections, Form [,

FORM 1.
CircLE No.
Sarkar’s Daily Register of Collections on account of
"EE AMOUNT af o =8
l RECEIVED ';559,, g
ON ACLOLAT| BESEY ga
i OF THF §’§§.2 ad
. PREVIOUS 3
’ g 1EAR “"g" _;5"
=2 | Owner, = (] e T £ 33
= 15 e & s sl -
g 2 S HAPHE
g = HHEEE SAEIELIE ElZ
2 EISES RS RN £2
Az E HHEISME SEeizlolzlE| E:
£\ 5 5 gz'ﬁig-a[é ZIEGE 3 (2|82 gi
Al &l = PR Eqnu“-r.]eﬁiﬁm EC|E
B e e e e e B o N
1] o s REL 7raly|1o} 1 12114 15| 16 | 17 [ 18 1
I l . , J‘

Nore.—Columns 11 and 18 may be omtted 1f the specifieation of ** total arrears'”
and *total current’ 1 given below total of cach day s collection
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43. M the tax be not paid on presentation of thle bill,
the sarkar shall (if triplicate bills be used) separate the
bill from the receipt and serve the bill in manner pres-
cribed in section 356 of the Act. He shall at the same time,
whenever possible, mention the date when he will agan
demand payment The date of service shall be noted in
the counterfoil. The receipt shall not be detached from
the counterfoil, except on payment or remission in full of
the demand, and it shall be the duty of the Tax-daroga to
bring to the notice ot the Vice-Chairman any instance in
which he may detect an mlringement of the 1ule.

44. The saikar shall return to the Municipal office
either every day or, if so permitted by the Vice-Chairman,
every alternate day, and shall dehiver to the Tax-daroga
all the money he has collected, together with the Daily
Register, Form 1, and the bill books in s possession.

The Tax-daroga or his assistant shall check the account
by comparing the credits with the counterfoils, and after
nitialling the latter, he shall cursorily run through the
books and ses that there are no counterfoils from which
the receipts are missing which have not been initialled by
him or his assistant or by the officer attesting remissions,
He shall then total the Register and see that it cor-
responds with the money given to bim by the sarkar, and if
all is in orde:, he shall initial the account in token of
having received the money, If the service of the bills in
the book or books in the possession of the sarkar has
been completed, he shall return them to the Tax-daroga,
and take away a fresh batch for service,

45. Each batch of bills handed over to the sarkars for
service shall be entered in a Transit Register mn Form J.
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FORM ].
CirRCcLE No.
Transit Register.

o
Name | Num | No.of | Sar | No.of | Naum %5 ﬁ

of ber of (Quarter| bills in | knt 8 {illwcol berre | o5
¢ |sarkar, il file file, |recapt, | lected, jtnrned, ':g g g
2 , E" &l =
v 2 | 3 | 4 5 6 7 8 # 10 11

When arrears are due, the sakar must take with him
the books for those quarters as well as for the current
quarter, but all bill books taken away by the sarkars shall
be entered in Form J, the sarkars giving an acknowledg-
ment of their receipt and the Tax-daroga of their return
to him.

46. If the sarkar takes the Daily Register with him
on his rounds, he shall be provided with two copies, which
he shall use alternately, and he shall leave one copy in the
office to enable the Tax-daroga to post his books. If,
however, owing to the size of the Register or to there
being more than one kind of tax, the Register is incon-
veniently large to carry, h¢ may take with him a note-book
in the following form :—

5l e
‘or
Name. | No of E'c';" what House Latune, Water,
tall, *,:ETE:' lanarter ]
E-F r l
1 2 | 8 l 4 | 5 | o , 7




