
PART XII.] (:I.,.llikillari Clud:l'(l1I " and8, 21l 

MIIDioipl'l Commiw on(ln $hould, ill fulu!'o. oondll(lt the ll' oivll litigation them· 
.oeha. "i ~hollt roleroue.. to the Magi~t.rat.ll 01 tho dil \riet. With re ference to 
I ~ulo 51, ~ti~n 1 of the ril le. f(lf' the oondu<'t of eiyil ~lIi ts of (k.¥enIQlent, 
yOll (Uk for I1l11tnl ctiOni whe the r M unieil'l'liti81 geo"""tly, and I f"!:':'iall:r t~ 
" 'hioh eltct their 0"''' Cbllir man, ebould, in f"tnro, """d uct thei r .,) vil lit.lg lltio" 
o t their G'II'n dOOration. or in """"rdouoo .. 1tb tbe Civil Sui t Un lea, aDd under 
Iho con trol and I .. h loe "r tho Leg",l Rom('m bmm'llr. 

2. I n .... ,)ly. I IUtI d irectod to .... )' thflt. in Mllniciftl'li t ie!J 'II'lth lltIn.omciAl OhAir · 
men, Qr "'i th Chai rman "'ho, t hollgh officinls.. fire oloot" cI by the CorumimQU6l'l1, 
00/1 not . , 'poiuwd I.y Gurern"," nl, civil lit igat ion .bonld .... Cl'Inclueted ot tho 
<l iocn tiOll of t he (:Qn))nl ... ioU&rII. Sholl id the (:Qmmi. ione". cle~i l'fl it, they mlly 
".m~ul t the ~I:Ij(iurate 01 th" dio"";,,t, ",ho " .... control QV(!r t heir pruc:oodinlfl!. 
" odeI' IlOOtron !Sa or the Buoll'al .\h,,""';P I'll Act; ond t he l lagie trnte may, if ho 
considol'll it ncc"JMry, obtain the .wvioo of the ~I Rcmembr.utcer . In t be 
clUO of olhor .Il unicilm!it ie.\, tbe ruiN fQr the oonauct of dyil SUIU of OOYllm . 
mont ~hould IIpply. 

364. (375) Notw ithstanding anyth ing contained in 

<"'htlUkidati ~4ah .... " 
I .. ndil, 

i!ecti on th ree of Uellgai Act VI ol' J 870 
(lilt A ct to pror:ille for tile apPllill tmelil . 
(li,l lll ifllui. ami mah.lellallCl! 0/ village d UJ. !I 

J.:jdM~) the provisions of Part lL or the !<nid Act) I '{' la ti ll ~ 
to clwukida"1 clm~'ra lt Iand~ , shall be anplicllule to nU such 
hnli ~ which have uf!e ll n~s ign ed before tile COlllm encement 
of' tile said Act for the benefi t of any part of [l Municipality, 
aUlI :tt l d Illies :tnd fUllcli'ons wh ich the pa nclmyat of a vil lagc 
or IIny Illember there')!' . is req uirc(i t.o disoharge umler the 
p~o\' i ;; i ons of the sait! P art" slndl ue d ischarged, nlill all 
P O W(l I'S ,,' htch tho panclmyat of a ,'il lage or any member 
thereof is authori zed to exercise under the said P litt, shull 
Le el: erci~e(1 by tue Comll1 i s~ ione ri! of such Munici p:llity , 
and the proceed s of the nsscs~mell t on such lands made 
lI uder the said Part. shall he paid into t.lle Mun icipal .F und , 
:tlld !!ludl be avuilHLie for the pltrpoiICs of such F und . 

!l.octiOD 3 <;If / ... ::t V I <;If 1870 (0. C. ) , )l'O¥id (l!l that D(l I"'ochayat lhall be II I)' 
l>OintGd in ony .,ill""" w wbicb tbe 1' ..... y).IUlH of Ac~ HI or l$ t ( o. C.), or "f 
A,.. V, of I~ (8. C ) shall have ueen n tended. Undo. /lllC w.m ;! of A~~ V 
of l!liS ( Ii. C., D.P ti Melion 'lof t ho IlMIitent Act , Metion 3 Qf Act V, of l SiO 
( if. C.) ol' l'liea to all .iII"fI'" to .... lIich tho Pree<!ot Aet Ihllllllfl,'(, beeo extend ed 
... , in whieh it may be i" fONl!. 

T be 1<.>Ilo,,·i .. g ultn.et n plairut t be Ql,>j«: t of this IIO<Itioo ,-
The !lou' bI" ' ( I'. DflD> l'i " r. ill n' o,illll' the tn t roducliOl\ of the oorl'llSp<>ntiillg 

IIOOtlou Qf Aot V, .uti, th.t t , HOII',,je ;\Iembor. were .... aT<'l l llat & ' '8'111 Act \', 
I)f 18iO pro\' idod a ~Yl l om for !l8:.'ur ing the )'>IlylDflnt and control of chau!.::id ...... 
In mofu,."jl .,m""es. And Otl~ of the o!mptel'll uf*tbat Act ",11.1 to the olf""t 
that """"""Il hmd_, .. bleb had been _ ijrnod to l,ro.We for t he porfonDAnce of 
1)"I!oo d lltiN, m ight be _'IOd a t half ""t81 I1lld glYQn uv to the zemind:l r 
ent,relf ' t ho :r.e minda, ",,)' ing re"e' lUo OIl such land. Il~ balf the n"nal rateoo only, 
bUll .. ", of t heir boillll' hold .... before ~'Y a Ubllllkida r .... ho. IU II. """dit ion of bl. 
te"uro. wo. bonnd to giye II. oen.ain aO .... lln l of I'olioo I16rvico al\.l' • ce rtain 
"lUQunt of IIOr "ice to t.ho :o:A) milldar, It "'u au umod t bot the iute .... t of t b .. 
:toelnindnr and the publie in t ho c\J.auk J'Itu"a _ rica 'ItrI~ ha lf and hfllf. Th.r a 
........ l'ro~i,.;on In tbe Ac~ tbM eo.nl\lj.~ionel'l might be "Jlpoillt.<i to ' ''!oJ. 
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these cAaknt. lands, and it enacted that the rent; pnyable by tbe zemindar should 
be paid over to the paochayat, "ho 8boul~ devote it to, the purpose ~f p.ayi"" 
chaukidarB. • • • • • But, on lookmg aL the Jaw, Act VI f 1810, It .... "" 
found that in section 3 there WI\8 a provision of which the effect "WaS to prevent 
that being done within the limitll o~ M.unicipalities. : • • : . • • ~e 
subsequent sections of the law saId tbat tbe sections whIch dealt wltb 
ckakran lands should not he applied i~ any pla.co ~bcre tbere was. not a. J!An· 
chayut. But under section 3 you mIght not appotnt 3. ~~chl\yat ID Munlclpa. 
lities, IUId therefore you could not apl.ly the c1m.(.nm rrovlSlolJ to s~ch places. 
He thought it WI\8 obvious that it would be very deslra1,le to deal Wlth cltakra .. 
lands within the limitll of Municipalities in the same manner as they were dealt 
with in villages under Act VI of 1 iO.-(P. a., MfJ:J'ch 23, 1876.) 

365. (376) All Police-officers shall giv immediate infor
mation to the Commissioners or tbe 1\II.u-

Police-officer to re- niciI1ulity of any offence c()mmitted aO"ainst 
.port offences and ar- . , • • ., 
rest persons refusing tin Act'" 01- .uny bye-law made III pur,:u-
to. give Dame and ance thereof." Whou any per~on, in the 
re8Jdence. f' P I- ffi 't pre ence 0 a 0 lce-O cel', comnu s, or 
is aceu ed of committing, any such offence, and refu e, on 
demand of a Police-officer, to ~ive his name and residence, 
or gives a name or r idence wlJich such officer ba reason 
to believe to be false, he may be arrested hy 'uch officer in 
oruer that. his name or 1'6 iueuce may be a certain d; and he 
hall, within twenty-four hours from the ane t, be fO l'w;u'ded 

to the nearest Magi trate, unless before tbe expimtioJl of 
that time his true name and resid nce al-e n cer billoo, ill 
which en e he shall be released on hi expcuting a bond for 
his appearance before a Magist.rate, if 0 required. 

" Upon tho recommendation of the Commi sionel's, any 
rvant of the Commisjoners in receipt of a alary 01' not 

fe than ten rupee per mensem, when empowered in that 
behalf by a general or special oruer of the Dis rict Magi teate, 
may exercLe the powen; of a Police-officer under this CtiOll." 

In revising this section it WM thought desirable to adl'f,t the langnage of e 
Criminall'rocodure Code, 80 that there might bo no po!lsibility of any confli(,t 
with tbe provision of the Oxie.-(P. C., Mal'clt 1, 1884..) 

The 3.ddition of the words " or nny bye-law made in pUrlnnnce thereof," 
made by the amendinG' Act i very neco I18ry, as an otfence against a bye-law 
made under the Act 1lJ not an offence against the Act. '<.Jompare notes to 

ction 35Q. 
I 

366. (877) If any per on employed under thi Act (not 
Penaltr on officers, being a public Sen'ullt within tbo mel1n

&c •• ttJ.lUng UDautbo- ing of section twenty-on of the Indilln 
rued lees. Penul Code) hull accept or obtain, or 
agree to accol't or attempt to ohtain, from any per9Otl, f6r 
himself or for any other person, any grntificatioll whntevtJr, 
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other than legal remuneration, as a reward for doing, or 
forbearing. to- do any official act; or for showiflg or for
bt-llJ'ing to show, in the exercise of his official fun('tions, 
favour or disfavour to any person; Ol' for rendering or 
atteml'ting to render any !!ervicC' or disservice to any 
person with the Commissioners or with any public ser
vant, or with the Government in the discharge of his 
official duties, he shall be punished with imprisonment, either 
simple or rigorous, as pFovided in !!ection fifty-three of the 
bldian Penal Uode, for a term which may extend to three 
years, or with a fine not exceeding five: thollsand rupees, or 
with both. 

It being somewhat doubtful as to what classes of Municipal servants can be 
considered to he pllhlic servants within the meaning of section 21 of the Indian 
Pellal Code, this section has been enacted in order to make them similarly 
punishahle for certain offences. Such offences are punishable, when committed 
by public servants, under ections 161, 163, Indian Penal Code. 

The only classes of Munimpal servants who can be hold to be public servants 
are those who come under clause (10) of section 21 of the Indian Penal Code. 
T e clause in questinn declares the following clnsses of persons to be public 
servants :-" Every officer whose duty it is, as such officer, to take, receive, 
kee'p or expend any property, to make any surveyor asae ment, or to levy nny 
rate or talC f9r any seclllar common purpose of any village, town or district, or 
to make, antbeuticate or keep any docllment for the ascertaining of the rights 
of the people of any vi llage, town or distri(:t." 

It is clear that Municipal assessors, tax collectori' and other subordinates 
entrusted with the collection or disbllrSement of money a. c pnblic servant.~ 
unner this definition. It does not appear probable that any other cliUlSp.s of 
l\1uniciprll subordinates would be held to be public servant... Labourers or 
meuial serva.nts employed to work on behalf of Government have heen held 'not 
to be pnblic se.rvante.-QUUII v. Nachimattu and Olht1'8, I. L. R., 7 Mad., 18. 

• 

Saving clause. 
·367. (378) Nothing in this Act con

tained shall be eon trued to 
(a) render lawful anyaet Ol' omi sion on the part of any 

per on, which, but for this Act, would by law be 
deemed to be a nuisance : 

(b) exempt a.ny pel'"on guilty of nui anee from a suit in 
respect thereof: 

(0) affect any enactment not '~reby expre sly repealed. 
Nuisances in law are divided iuto public or common nuisances and private 

nui~ancGs. The former a.re runi.hable under the criJpinallaw. 'l'he remedy for 
the latter is rdinarily a ciVI l suit . 

" And nuisance are of two kind!, publie or common nuisances which affect the 
public and are annoyances to all tbe king's subjeots; for which ronson we must 
refer them to tbe cIa of publi wrongs or crimes and misdemeanors. And 
private nui ancee whicb are the objects of our present consideration and may 
he defined anything done to the hurt or annoyance of the land, tenements or 
hereditaments of aDotber."-(8 Bl. 00 .... , 216.) 

A pllblic nllillanee ill defined by tire Penal Code as " Any net or illegal omi sic n 
which CU~iIII awy cowulon injury, danger or nnnoYllnco to the publill or to the 
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Ileo)Jle in general who dwell or occupy property in the ~iciDity, or which must 
ncce 'arily cause injury, obstruction, danger or nnnoyance to persons who roay 
have oecl\~ion to nso any puhlic right. " (Section 268.) n 

The punishment for o.ny puhlic nuisance in any c e not specially provided 
for by the Code is fine to the amount of Rs.200. I(Section 290.) 

" And here I must premise that the law gives nc. private remedy for nnything 
but 0. private wrong. Therefore no lIetion lios for II llUblic ' or coroOlon nuisance 
but an indictment only ; becnu~e the damage being comlron to all the king's 
subjects, no ono can assign hit particular proporti n bf it; or if he could, it 
would he extremely hlLrd if en,ry suhject in the kingdom were allowed to harnes 
tho offender with separate actions , . • • • . . Yet this rule admits of 
one exception, where a private person suffers '001 e~traordinary dama/!,e, 
beyond the rest of the king's SUbjects, I>y 0. puhlic nuiilUnce. in which case he 
shall hnve a private slItisfaction by action. As, if by menns of n ditCh dug 
aero a puhHc wny, which is a common nuisance, n man or his hor e suffur IIny 
iujury by falling therein; there

l 
for this particular damage, which is not 

common to others, the Pllrty shall nave his action."-{3 lJI. Orm,., 219.) 
The I rinciple here laid down hn.s been acloJlted by the Indian Courts.-Bumdu 

j?ershad Muslaft v. Gam O/Ulnd JlhlltCl/i, 3 B. L. 1., 295; 160 C R., 12 W. R. ; 
Iklt Vu{acl K((cli,. v. Ibraki1l' Valud Mirza, I . L . R., 2 Born., 4.57. 

FIB.ST • CHEDULE. 

(See sections Band 17 ,) 

Mm~icipalitie~ in which the Commisilione'rs shall be appointe(Z 
by the Local Govemment. 

SECOND SCHEDULE. 

(See sections and 23.) 

1[unicipalities in which (he CAail'man shall be apl)oin1ed 
by the Loc,tl Gove7·nment. 

SbC Appendix, p. 227 to 231 , in whioh the Lists of Municipalities are brought 
\IP to July 1 9 • 

THIRD CHEDULE. 

FORM A.-(See section 112.) 

Notice to be pnblisMd of the prep(watiolt of t/~ Tillt of Assessment 
on P C'/·/Jons. 

BENGA'L MUNICIPAL ACT, 1 Bi. 

Section 112. 

MUJlICIPALITY OF ........................ . . . ................ .. 

WnEREAs .an assessment Ii t of the tax upon pel'!lons occupy
in ... boldiD"8 has been dep<> ited in the OfIil'e of the CODlmill
ioners as required by section olle hundred and t weln: of the 
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Bongn,l Municipal Act, I88!, notice is herehy given tha.t the said 
list is open. to the inspection I f all persons desiring to inspect the 
same at the Office of the said Commis8ioners during office hours 
on any day not being a close holiday, and that the several per
sons whose names are included in tho said assessment are hereby 
required to pay the quarterly instalments set, opposite to their 
names with regularity at the office appointed by the Commis
sionp.l's for the receipt of the same, or to the Tax Collector or 
other officer authorized to receive payment, the first payment to 
be made on the first day of ( ......... ), and every subsequent 
payment on or before the first day of ( ........... . ), the first day 
of ( ...... . : .), /Lnd the first day of ( ...... .. . ), or in default thereof, 
~ny arrear t,hat may h~ due will be realized by distress and sale 
of the moveable property belonging to the defaultel', 0 1' which 
may be found on the holding in respect. of which such defaulter 
is assessed, and by such other proceedings as are allowed by law. 

Dated this ......... day if ................ .. 
A. B., 

Chairman oj Comrnissionel·B. 

FORM B.-(See section 112.) 

Notice t<J be publishlld oj the lJ1·elJa-ra.lion of the Valuation and 
R ating L ist oj Holdings. 

BENGAL MUNICIPAL A VT, IR84. 

S ection 112. 
MUNICIPALITY OF ................................................ .. 

WHEREA a valuation and ratin<r list of the rate on the an
nual value of . holdings has been deposited in the Office of the 
Gommisf<ioners as required by section one hundred and twelve 
of the Bengal Municipal Act, ] 884, notice is hereby given that 
the said list is open to the inspection of all persons desil'ing to 
inspect the same at the Office of the said Commissioners during 
office hours on any day not being a close holiday, and that the 
several owners of the holdings included therein are hereby re
quired to pay the quarterly i stalmerrts set opposite to their 
names with reguJa1'ity at the offiCE> ppointed by the (Jowmission
ers fot· the r c ipt of the same, or to the Tax Collector or other 
officer authol'iz d to 'ecei,'e payment, the first. payment to be 
made on the fir · t day of ( .... ..... ), and every subsequent pay-
ment on or befo re th first day of ( ............ ), t.he first d:ty 
of ( ............ ), and the first day of ( ......... ). and in default 
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hereof, IIny arren.r that lDay be due will be realized by distress 
and sale of the moveable property helonging to the defaulter, 
or which may be found on the holding i respect of which the 
vn.luation is made, and by such other pr~ediDgs 88 are allowed 
by law. , 

Dated this ......••. day 0/ ............ r •• •••••• 

A. B., 
Chairman (I Cmnmissione?·s. 

FOURTH SCHEDULE . 

..FORM A.-(Sile sectUm 130.) 

Noticll of Demand under section 120. 
BENGAL MUNICIPAL Act', 1884. 

To 
MUNICIPALlTY OF •••• • ••••••••••••••••••••••••••••••••••••••••••••.• 

TAKE notice that the sum of Rs ................... , being the 
amount due from Y()\l as shown in the accompan ing bill, is 
hereby demanded from you, and that if you do not within fif
teen days pay the same to an officer authorized to receive pay
ment, or Ulto the office of the Municipal Commissioners, the 
same with C<) t will be Jevied by distreRs and sale of 'our goods 
a.nd chattels, Of: otherwise as pro\'ided by law. 

A. B., 

Chairman of Commissioners. 

[The folluwing nou '/Dill be added at tltefoot of the above 1Utice in " !Ose com onl!! 
in which tlte notice i8 to be addresst!/ to (' J~rson who Ilos not al"eadll paid one in
lIal111.ellt of tlte tax at tlie ,·ate ot wl!ic1, tlLe demand if made. J 

N fte.-lf you have any objection to make against this demand yon may 
instead of pllying the amount which iH bereby demnnded, prescnt a petition t' 
the Commi ionors praying for a review of the amount !\B!I88Q ed (or rated). 
Such petition must be presented within fifteen days of the Mer'Vice of this notico, 
otherwise it will not be received. If you present such p<:tition, no amount wlU 
be levied from you until the Commission r8 .hall b"ve pas..oo an order on yonr 
petition; but after fifteen days from suoh order the amount dno by you. wit 
eucb COf<U as the Commissiouers may direct, will be levied unless it hIlS been 
previonsly pllid. 

FORM B.-(See section 121.) 

Table of Fees pav~ble Up01l Distraints unde1' this A ct. 
Sum dis trained for. Fee. 

Under 
1 and under 
5 

" 

1 
5 

10 

Rupee 
Rupees 

" 

Rs. A . 
o 4 
o 8 
1 0 
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FOURTH SCHEDULE.-FoRM B.-(Com:luded.) 

Sums diiltrailJed fur. II Fee. 
Rs. A. 

]0 nnd under 15 Rupees 1 8 
]5 ., 20 

" 2 0 
!31t <)- 2 H " 

~;) 

" 25 
" 

~u 
" 3 0 

30 
" 

35 
" 3 8 

35 
" 

40 4 0 
40 

" 
45 

" 
4, 8 

45 
" 

' 50 ., 5 0 
50 

" 
60 

" 6 0 
60 

" 
80 

" 
7 8 

0 
" 

100 " . 9 0 
Abo~'e 100 ,. 10 0 

The above charge includes a.ll expenses including the service 
of notice of demand, excep', when peons are kept in charg~ IIf 
property di8trained, in which ca.e;e three nnnae; must be paid 
dQoily for each man. If the amount demanded be paid or the 
warrant discharged before the sale is held. so that no sa.le is 
necessary, ()oe·foul·th of the fees specified in the above table 
shall be remitted. 

To 

• 

FORM C.-(See sectwn 122.) 

Distress War,·ant. 

BENGAL MUNICIPAL ACT, 1884. 

Section 122. 

(here inse?·t the name of the office?' charged with the execution 
f?f the wat·t'/mt) . 

WUEREAS ..................... of ..................... has Dot paid or 
shown sufficient caURe for the non-payment of the sum of rupees 
........................ . ... . . due fOl' taxes (or mte ) mentioned in the 
m~\r"'in, although the said sum has been duly dell,anded in 
writing from the aieL ................ , and fifte"~ days have elaps. 
ed ince the ser\'ice of the nott ,e of demand, this is to require 
you to distr'aill he moveable properLy of the said ..... ........... .. 
wherever it may he found within the Municipality, except 
ploughs, plough-cattle, tooltS, 01' implements of tr~e or agri
culture, or auy othet' moveable pI' pel·ty subject to the sa.me 
exception, which may be found within the holding specified in 
the margin to the amount of the said sum of.. ....... , ............. . 
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nd the further urn of ..................... to defray the charges of 
taking, keeping, and ·selling such property; and if ~ithin ten 
days next after such distress the said sum of.. .................. ! .. . 
shall not be paid, to sell the said prdperty, and having paid 
and deducted out, of the proceeds of the sale" the said sum of 
....••. ...... . .... and the charges of taking, keeping, and selling 
uch property, to return the surplus (if any) on demand to 

the p !"Son whom you shall ha ve found in possession of the said 
property, and if no demand be made, to pay the same to t he 
Commissioners. If distress cannot be made of sufficient pro 
perty of t he aid ............. .. , you are to certify the same to u 
in returning this warrant. 

A. B., 
Uhai1'man of. .. ...... . ... . . 

FORM D.-(See section 122.) 

Form qf Invent01'Y and Notice. 

BENGAL M UNICIPAL Ac'r, 1884. 

(Section 122.) 

(State pa1·ticula1·s of goods seized.) 

Take notice t hat I have thi day s ized the property '!pecified 
in the above in ventory for the sum of. ........ due for the taxes 
(or rates) mentioned in the margin, and that, unless you pay 
to me, or into the office of t he Commissioners of.. ........ . . , the 
said sum of ... . ...... .... . and the further costs of this distraint 0.8 

pecified below, within ten days from the day of the date of this 
noti::e, the property will be sold. 
Costs qf Distraint

Date-
(S£gnatu"I'e of the o.fficer execnting 

the warrant of distres,.) 

FORM E.-(See section 124.) 

R egiste1' qf Distmints qf Prope1·ty and Sales lLeld on account of 
arrears for the month of ........................ in ................ .. 
1. Name of defaulter. 
2. Number on register and pecification of the holding ou 

account of which the arrear is due. 
3. Amount of arrear due. 
4. Am UIlt of costs and penalty. 
5. To\;."l amoun t to be realiRed. 
6. Inventor'y of property seized under distress. 
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:FOURTH SCHEDU LE.-Form E.-(Conclttded.) 
II. 
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Rf'.[!ister oj ])istraints Of ]>,·ope1·ty ancl Sales h~ltl on account of 
an'eal'S for the 'month of ..... .••...•• ........ . . in .... . . . .. . . . ..... . 

7. Date of distress. 
8. Date of Rale. 
9. Detail of articles sold. 

10. Amount realised on each article. 
11. Purchaser's name. 
12. Total amount realised. 
13. Amount paid in to the Commissioners' office on accoun t of 

the arrear due with date. 
14 . . Amount paid into the Commissioners' office on account of 

costs and penalties. 
15. Surplus proceeds of Rale remaining nfter deducting the 

amount of art'eal'S, costs, penalties due. 
16. How the surplus was dispo-ed of, with date of such disposal. 
17. Bal ,,_nce of arrear sti ll remaining unrealised, if any. 
18. On what date such remaining balu.nce was realised 01' writ

ten off by a.uthority. 
19. Remarks (expl"ining why the property seized was relell ed 

without sale if not eventually sold, &c, &c.) 

FIFTH SCHEDULE. 

(See sections 6 ctnd 131.) 

TA.x ON CARRIAGES AND ANIMALS. 

Per quarter. 

R.A. 
%1' eve"y 4-wbaeled carriage drawn by two horses 4 S 
For every 4-wheeled cnrriaNe dmwn by one horse or a 

pair of ponie under tlli rteen band ' 3 0 
For every 2-wheeled carriage . . . 2 
For every horse 2 0 
For every pony under thil,teen bands, and for every mule 

and donkey .. , • 0 1 2 
Fop every elephant 6 0 
For every cam 1 2 0 
For flV ry 4-wheeJed cal'riage drawn by one pony under 

thirteen hands '" ' " ." . .. . 2 
Carriage, the wheels of which do not exceed twenty-four 

inches in diameter, al'e exempted. 
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SIXTH SCHEDULE. 
(Si'll a8(.tilllt8 2 Q,tw, 4. ) 

A"t !if the a""erlf,or. GII/l.81'aZ ilt Onml."ii. 
I 

Number nnd year. Subject. Ex!>ent of repesl. 

XXI of 1857 To make better prov'sion for Section .. 4, 5. 6. 8. 
tbe ortler nnd !Coorl 170vern- 9. 16', 17, 24, il'l. 
ment of the station of How- 114. :15, ' 36, fti, • 
rah. 39, 46. 

Act" (If tlt.8 Lieutenant· G""~rn"" cf Bengal in 001mcil. 

!'lumber:md year. 

V ot 1878 

V. of 18.6 

VI nf 187g 

Subjoct, 

To provide for the levy of B 

filrhtiul!' rate ill Howrnh. 
To amen.j Bllrl c.>npoli,lM,e th" 

Jaw relntilllf to Municipnli. 
tieR 

1'0 proville for the CleftnfOinsr 1 
aun coo.truction of lntri~e8 
in fiffOt c11l88 Municipnlities. 

ACT No. II OF 1896. 

Extent of repenl. 

The whole Act. 

Ditto. 

Ditto. 

P ASSRD BY TRE LI.EU'rEN ANT-GOVERNOR OF BENGAL IN 

COUNCIL.) 

( Fir t published in the Calcutta Gazette of the 28th October, 
1896. 

(Rec~ived tlte assent of tlte L ieutenant- Governor on tlte 4 Il 
September, 1896, and of tlte Governor-General on tlte 

21st October, 1 96.) 

An Act tn further an;end fhe Bengal Municipal A.ct, 1884:. 

WHERlMS it is expeuient to fUJ'ther am nd the Beng:,l 
)[unicipal Act, 18 4; It i hOI'euy enacted a follows:-

1. Thi Act hall come into force on the day on which it 
i , fir t publLh d in the Calcutta Ga:efte 
with the ns ent of the Governor-General 
thereto. 

ColIUllencement. 
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2. The word "section," a u eu in sections 3 to 18, both 
Meaning of "sec· inclusive I of' tbi Act, means a section of 

bon"· th sldu Bengal Municipal Act, 188-1, a 
amended by Bengal Act IV of 11:$94. 

Amendment of sec. 3. (1) For clauses (1), (2) and {3) of 
tion 15, Bengo.! Act the fi l' t provi 0 to section 15 the follow-
1lI of 1884. ingshull be ub tituted, namely :_ 

"(i) has during tbe year immediately preceding such elec
tion, paid in respect of any rate an aggregate amount of not 
less than three rupees, or 

(ii) has, during t~e year aforesaid, paid or been a es ed 
u> the tax imposed by Act lJ of 1 86 (An Act lor imposing 
a ta.'!: on income derived f1'om sources otlter titan agriculture), 
or 

(iii) being a graduate or licentiate of any University, or 
huvill cr passed the First Arts Examination of the Jalcutta 
University or the corresponding stundard of any other Uni
verity, or holding a licen e, granted by any Govel'DUJent 
Vernacular Medical 'chool, to practise medicine, or holding 
a certificate authorising him to practi_e as a pleader or as a 
mukhtar or as a revenue acrent- occupies a holding, or 
part of a holdin cr , in 1'1." pect of which there ha bet'll paid, 
durina the year aforesaid in re pect of any rate, an aggre
<Tate amount of not less than three rupee ." 

(2) In the definition of' " rate ," in tbe said ction, the 
word "means" shall be substituted for the words" shall be 
deemed to include." 

(3) To the aid section the following hall be added, 
namely:-

"E.1:pla71ation.-Rule mad under this ection may reduce 
but not raise any of the urn m ntioneu in the firt provi~o 
thereto, and may declnr that any per on who are not r -
ferred to in that provi 0 shall be entitled to vote." 

Amendment of 100· 4. For ction 37L the following hall 
tion 37L. be sub tituted, namely :-

" 37L. The·provi ion of Part VII ball, nohvitbstandirig 
. . anything in ction 6, 220, 221, 222, 

Applicaton of Pnrt 22ii, 27~ or 2 7, apply to every MUlli-
n. cipali y in which a water-supply is provid-

ed under section 37K." 
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Amendment of ee· 5. '1'0 seotion 39 the following shall be 
tiOll 39. added, namely ;-

"If the Chairman or the VicejChait'man fail to 'call a 
'pecialmeeting within thirty days after apy such l'eqlli ition 

has been made, the meeting may be called by the person 
who signed the requisition." 

6. (1) After the words "01' Vice
Amendment of soc· Chairman," in the first Iml'llgraph of sec

tion 42. 
tion 42, the words "or under section 09 

by pel'. on signing a requisition" shall be inse l'ted. 
(2) For the words" Chairman 01' ice-Chairman," in the 

last paragraph of section 42, the word " President" shall 
be substituted. 

Amendment of seo· 7. For sedion 68 tho followinO" shall 
tion 69. be sub tituted, namely ;-

"69. (1) After the sairl urns have been " t apart nnder 
section 68, the Uommissionel" at a me(~t-

Purpose. to which 
Municipal Fundisap· ing , hall, a~ far as the Municipal Fund 
plicable. permit, fl'om time to timp. cnu. e roads, 
bridge, tanks, ghats, \Vells, channels, dmins und privie • 
bein O" the property of the Commis ioner", to be maintain d 
and ~epaired and the Municipality to be clean ed ; 

and may, ex.cept as is otherwise provided in thi ~ ct, and 
ubject to such rules and restriction as the Local Goyernment 

may from time to time prescribe, apply the Municipal .Fund 
to any of the following purpo es within the MUllicipality, 
that i to say,"'-

(i) the construction. maintenance and improvem nt of 
roads, tmmway , briuges, squares, gardens, t:' n~, 
ghat , well ~, chlmnels, urains and pri vie ; 

(ii) tho upply of water, and the lighting and wat rinO" 
of roads; 0 

(iii) the erection and maintennn·o of offices and other 
buildings required for mUllicipal purpo 0 ; 

(iv) the con truction and repail' of chool-hou , either 
wholly or by In ans of gmnL-in-aid ; 

(v) the e-tabli, hment and mainttlnll.l1c of chool, either 
wholly or by m an of gl'ant ' -iu-aid ; 

vi) the e tabli hment anu m~lintenauce of ho pitnls {lOd 
dispen :1rio ' ; 
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(vii) the promotion of vaccination; 
(viii) the acquiring !\I d keepin cr of open space for the 

pl'omotion of physical exercise and education; 
(ix) the training and employment of fenude medical 

practitiouers and of veteriuary pmctitioners . 
(x) the establishment anu miantenance of vetel'inary 

dispen arie for the r eception and treatment of 
hoI' es, cattle and other animals; 

(xi) the appointment nnd payment of qualified per on 
to prevent and treat di 'eu 'e of horses, cattle and 
other animal. ; , 

( ii) the illl rrovement of the breed of hor"es, cattle 
and u e, ami the bre ding of' mules; 

(xiii) the establi hment and U1~Lil1tel1ance of free 
libraries ; 

(xiv) the maintenance of a fire-brigade; 
(xv) other works of puulic utility calculated to pl'omote 

the health, comfort or con venieu0e of' the inhabi
tauts ; 

(xvi) the establishment and maintenance of Benches 
f'or the trial of' offences under this Act or any 
la ws made thereunder; and 

( vii) generally, to cal'l'ying out the purpose of thi ' 
Act: 

Provided that no portion of' the Mnnicipal Fund hall b 
applied to any of' the pUl'pO 'e ' 'F ecined in claase (viii) to 
(xiii ), both inclusive, l1nl~ 'S a majority of the Oommissioners 
present at the meetincr are sati ' fied that the other purpose;; 

, "pec:ified 01' l'f-l fel'l'eu to in this sub-section, or uclt of them 
as til majority con 'ider it nece"sary to carry out, have been 
S lfficiently provided for. 

"( t ) The ML1nicipal Fund hall al 0 be applicable to tbe 
payment, at uch mte a the Local Government may from 
time to time direct, of tmvel1inO' exp n e ' incurred by any 
of th Oomllli~ ion r in atteudincr meetin cr convened under 
the rule made by the Local ov rnment in pur-uance of 
ub- 'ection (4) of' ection 1 of tb Inilihn otlucil Act, 1 92, 

fo r the purpo, e vf' J' comm ndincr!l Fer ' oll to be nominated 
a: u. III mb r of the Li ut llant-Gov mor's Oouncil. 

"(3) The ommi ioner may do all things, not being 
inCO I1 f! istent with thi ,t, whi h may b neces ary to carry 
out the pm'lJo e ' of thi ection. 
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" 69A. (1) The Commissioners shull cause to be kept, 

R 'pt d for ell.Ch hospital and dispensl\ry vested 
ooeI san expen- • ' h ~ ! b 

diture on account of In them, accountiS, In snc lorm as may e 
hospitals and di pen- tIe cribed by rhles made by the Local 
sariea, h ' I 

ovemment, s owmg-
(a) all endowments, funds and contributions received 

by them, . 
(b) all sums directed by them to he applied to establish-

ment 01' maintenance, and , 
(c) all expenditure iUCUl' 'ed by them. 

(2) No money which has been received by the C6mmission
ers on aG'Count of any hospital or dispensary , or directed by 
them to be applied to the establishment or maintenance of any 
Lospital or dispensary, shan be expended on any other object. 

"69B. The Local Government IDay 
Power to make rules, 

fFom time to time make rules-
(i) prescribing the qualification of candidates for 

employment under clau e (xi) of section 6!) ; and 
(ii) generally, for the O'uidance of the Commi ioners in 

all matters connected with the carrying out of the 
purpo e of sections 69 aud 69A," 

(1) For the word "the Ia t 1)1' -

Amendment of sec- cedin!! section," in section 70, the word tion 70, ~ 
and figures" section 6~, sub- ection (1) ' 

hall be substituted. 
(2) To the said 'section 70 the following shall be added, 

namely:-
"Notwithstn,nding anything in this section, the Municipal 

Fund may be applied, by the vote of th majority referred to in 
the provi 0 to section 6!), sub- ection (1), and without the con
ent and sanction mentioned in tbi ection, to ill eting exp n 

incurred beyond the limits of tile Munic'pality in th(~ t raining 
of female medical practitioners or of veterinary practitioner ." 

9. (1) For the words "or habit ually u. ed" and the 
Am dme t f 00- word " and habitually u cd" in ection 

tiolll ~31. l~lA, i4.2 1&1 and ectiOll142, th -word "or is us d 
and 147A. in the ordinary cour e of bU"ine s" and 
the word "and is used in the ordinary cour 'e of busi
ne " hall respectively be ub tituted. 

(2) For the words" habitually u ed ' in s ction 147 A the 
word! " u ed in the ordinary cour e of btl 'ine "Qhall be 
ub tituted. 
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(3) To ection 147 A the following hall be added,nllmely:
"When Clu'tS Dot kept within any Municipality are 0 used 

in more than one Municipality, the Local Government, on the 
application of' the Commissioners of any such Municipality, 
may, if it thinks fit, apportion between all such Muni
cipalities the registration fees paid under this Act in respect 
of' uch carts, 

" Where a cart is regi ·tered under this Act in more than 
one Municipality, the Commis, ioners of the Municipalit.y 
within which the cart is kept shall have a right to levy the 
registration fee in prE'fercnce to the Commissioners of any 
other Municipality." 

(4) The words " or cantonment" in sections 141A and 
147A are hereby repealed. 

New section 141B. 10. After section 141A the followin g 
shall be inserted, namely :-

"141B. A carriage, horse or other animal shall be deemed 
MellDin~ of "used to be used in the ordinary course of 

in tge ordlDary course business, within the meaning of' section 
of businsos." 3 

thrice a week." 
1 1, if it is used on business on an average 

11. After the said section 147 A the 
following shall be in. erted, namely :

"147B. A cart hall be deemed to be u ed in the ordi
nary course of busine 13, within the meanMeaning of " used in 

tho ordinary courso of ing of sections 142 and 141 A, if it is used 

New sooti n 147B. 

business." on an average twice a week." 

12. In ection 238, "ub-section (1), the words "01' 

Amendment of 800- without waiting for the order of the Com-
tion 238, mi sioner for six weeks from the date of 

hi · giving notice in writing under ection 237 ' ball be 
in erted after tbe words "a afore aid." 

13. (1) After sub- ection (1) of 8eo
Amendment of sec- tion 279. tbe following shall be inserted, 

tion 279. 
namely:-

" (la) With the anction of th Lochl Government, the 
nmount of the water-rate impo d under this section may 
vary with the di. tance of hou 8 or land from the neare t 
stand pip or other ource of water-supply, a.nd the amount 
may b higher in the case of pr mi e to whICh communica
tion-pipe are attached than in t.he Cll e of other premise ." 

C. BKM 15 
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(2) In 8ub-s ction (2) of the aid , ection tho ords" or 
amount " hull be in 'erted after the word "amo~nt," in the 
fir ' t phce in which that word occnrs. 

I 
14, After clau e (b) of the fi rst provi

Furtheramendment of so to section 27S, the followinl! shall be 
section 279. ~ 

in erted, namely :--
" or 

(c) any holding consi, ting only of tanks." 

15. In section 321, after the words 
Amendment of sec· " dwellinu:-house ," the words " or pr ivies" 

tion 321. u 

hall be inserted. 

Amendment of sec. 16. F or section 322, sub-~ect,i on (3) the 
tion 322. foll owing shall be . ubstituted, namely :-

"(3) The net }>\"Oceed!:l of the said fees, after deducting 
;J. proportionate share, to be fi xed by t il e Commissioners in 
me ting, of the ('o~t of the staff' employed in collecting and 
in su pen -i 'ing tlle eol1ectioll of the fee and in keepinu and 
l1uditin CT the accounts thereof, shall b'e applied to the lUuin
tenanc ~ of the e tabli shment referred to in f'ectiou 320, and 
<Teuerally to carrying out the provision of thi ' Part." 

17. Afte r clan e (a) of section 35e 
Amendment of sec- the followinl! shall be inserted, name-

tion 350. " 
ly :-

" (aa) p rohibit in g the letting-off of firearm , firework , 
fi r -balloons or bombs, except (i) with the permission of th 
Commissioners or a member of the 'Ward Committee or a 
Municipal Officer empowered by the Com lOis ioners in this 
behalf, and (ii) on payment of fee ' at snch rates a may be 
sandioned by the Commi sioners at a meeting." " 

18. For cla.n (f ) of s ction 35IA 
Amendment of 80C- the following shall be !'ub tituted, n me

tion 351A. 
1y :-

" (f) the uut ie , appointment, leave, fi nin~, suspen ion 
and removal of MuolOlpal officers and en "ants.' 

19. Th following por tion of B ngal Act IV of 1 94 

R 
~.I f t· (an Act to amend t lte B enfJal Alunici1)f1l 

"1""'" 0 PQr lon8 A 1 4) r " 
I)f Bengal Act IV of ct, , nam 1y, etion 7, ub- ee-
l 94. - t ion (1), from ., and after cl!?us· (2) , to 
lu. IW.d. and ction 31, a.re her by repen] d. 
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RUJ.JES AND ORDERS ISSUED BY THE 
LIEUTENANT-GOVERNOR UNDER THE ACT. 

NOTIFICATION FIXING NUMBER OF CO:M:MISStON ERS. 

The 4th ' August 1884.--Under section 13 of the Bengal 
Municipal Act III (B.C.) of 18 4, the following list, show
ing the numbet' of Commis iOD Ar" fixed by the Lieutenant
Governor for each M~nicipality constituted before t he pa 'ina' 
)f the said Act, is publi. hed for general information. 

DIVISION. 

( 

I 
I 

I l'\IlRDWAN ... ) 

• 
I 

I 

I 
I 
\. 

District. 

Burdwan 

&ukoora 

Beerbboom 

Midnapore 

Hooghly 

Name of Municipality. 

( Burdwan 
I , Dainhatt 
I I Cult", .. . 

.. . ~ Uutwa .. . 

l
' I Hnnee!\"Unge 

I Asnnsol t« 

Soory 

( Midnapore 

11
'I'urnlouk ... 
Ghntal ... 

... ~ Kbeorpoy 

I 'hunderkona 
H I~rnji"unpore 

\. Kbararl .. . 

.... 
0, .. . ~ ~ 

.2 e Q) 

sSc 
z8·~ 

21 
12 
15 
12 
12 

12 
12 

16 

1 
12 
15 
9 

12 
9 

18 
1 
12 
9 

• Municipalities in which al\ tb mmi88ionore obal1 be appointed by the Loo~1 
Go.ernmeu~. or those n t marked with an astorisk , two-thirds of the members shall 
be oleoted by the mte-payon. 

j lI.unlclpaUtl In which the Ohalnnan sban be aPPointed by the Local Government. 
In the I'08t the halrman wUl be elected by the mmlssionere. 
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I~ , 0" 

'.'8 ~ 
DIVle;ION. District. Name of )\hmicipality. '$ 6" 

16 Q I ;:8'!< Z .. 

I 
'" 

.. -{ 
Bydal)att y 12 

Hooghly Bhuddre snr 12 
( Kotrung .. , II 

BURDWAN J JR.hana ad· t 

l Howrnh ... { Howrah 80 
Bali 18 

( Cossipore nmi Chitpur } 30 

I 
~Inniktllla 
GarduD Reach' t 
Barannggar 21 

I 
Routh !Suburbnn 21 
Rujpore 18 
Baruipore t 9 

J 
Joynllgger 12 
Baraset 21 
Busserhnt Hi 

( 24-Pergunnnhs Taki 9 

I \ 

South Bllrrnckpore including 
'18 Barrnckpore Cnntonment 

North BnrTackpore, Garulia 41 18 

I I '.Nttnghar * 
Badurin 12 
Nyehntty 21 

I I 
Goburdanga 9 
North Dum-Dum including Dum-

Dum ( 'antonment g 

I ~ !South Dum-lJum 9 

{ Satkhira 12 
P1II8lDB}lOT , .. ~ Kboolna ... Khoolnn· 12 I Debhatta· 12 

I 21 ( Kisbnagbur I Nudin 

I 
Rnnaghat 18 
Santipore t ... 

Nudia .. . ~ Koosbten Ifi 

I I 
Bcernugger t 12 
Meberpore 9 
Comercolly Hi 

\ 
l Cbakduba * t 

.. . { Je880re .. . 1 
L .Jes8oreo Mobesbpore t 15 

Kotechandpore II 

·Xuntctp&lttlee In which 1111 the Oommi •• lonera eball be "ppolnted by tho Local 
OoverllJLeot. Of tbOllC not marked with nn Il8tertak, two·thlrda of the memben ehAII 
be eleeted hy the rate-pay ora. 

t XUllldpalltiel In which the Cbalrman sbnll be appointed by the Local Oo.emmect. 
In tb re t tbe Chatrmt.11 will be elected by the Commlaelollon 



APPENDIX.] N'Ilmber of Cornmis&ioners. 22!) 

~===~======~================ 

DIVISION •• District. Name of Mllnicipality. 

I------------------~ 

Canton· 
ment .. . .. . 

PRB8lDENCY ••• Moorsbedabad I Berhampore including 

Kandi t ... .. . 

RAl8KAHYB 

DACCA 

( 

I 
I 

... ~ 

I 
l 

Dinageporo 

Rajsbabye 

Rung pore 

Bogra 

Pubna 

Jalpaiguri 

Darjeeling 

( Dacca 

Ih~_ 
I 

J, Backergunge 

"'1 

l ",m~.""h 
OuITTAOO!(O . .. ChittAgong 

L Moorsbodabad, Azimganj 
Jungypore ... ... 

... { 

... { 

... { 

... { 

... { 

... { 

I 

Dinagepore 

Rnmpore Beauleah 
N"ttore .. . 

Rltngpore .. . 

Bogra .. . 
Sherepore .. . 

Pnbna .. . 
Serajgunge 

J alpaiguri t * 

Darjeeling * t 
Knr eong .. . 

Dacca .. . 
N nrainguD!(e 

Furreedpore 
Madaripore 

Burrisal .. . 
.Iballl\c"tti * 
Nnlcbitt i * 
Patnakhali t * 
Pirojpurt * 

Nu eraood 
Tang"il t .. . 
Sberepore .. . 

etmkona*t 
K.ishoregunge 
Bazitporo .. . 
Jamalpore .. . 
Moo~ha 

ChittAg ng • 
Cox's 1:Iazt\r * t 

-o· .... ~ f 
~S., s S Q 

",8·!a Z <11 

25 
10 
18 
24 

15 

21 
18 

18 

18 
12 

18 
18 

25 
12 

21 
12 

18 
21 

16 
9 
9 

18 

12 

15 
9 

Ili 
9 

18 
12 

• Municipalities 10 whloh "II tho Ooooml8.looors .hIll! be appointed by the Local 
Governmont. Of those not marked with an aaterl. k, two·thlrds of the members .haU 
be elected by the mte·payertl. 

t Munlclpalltle. In whloh the Cha roo n .han be appointed by the LoeaJ. Government, 
(0 the roet the Chairman ",m be oleo d by tho Comlll18sloDers. 
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.... 
0 .;' 

DmsrON. District. Name o~ Municipality . . 
~'§ ~ 
~ S c = 0 :. 
iC)'; 

.~ 

... { Comillah ] 

( Tipperah Brahmllnberiah 12 

CBITTAGONO ... ~ 
Chlludpurt * 

l Noakholly ( udaram) NookhoJly ... J2 

... { Pntna Cityt 30 

{ l'atna 
DinaplIr Nizall'ut t 
Behar J2 

I 
Barh 9 

... { Gyat 24 
Gya Tikari '" t ... 

I Dtlll(itlagar '" t 

I 
• Arrah lil ( 

I Bllx"r 12 
I Shnhnbad ... ~ Doomraon ::: 9 

I 
Sn"scrarnt ... 21 

I Jllgni.hpore .11 I 
l Bhuhhooaht 9 

P.lTNA ... { { ' MO(lUiferpore ]8 

I llozutterpore 
Hajiporo ... Ii 

... .I.al j..'lmgo * 10 
s"etalllarhi * t 10 

I 

I 
... { Dnroh tmgat 2J 

R06era" .. . 14 
\ Durbbungn Madhubanit 15 

SalUl\"tipur t " 

11"ro, 
{ Chuprnh .. . 1 

... Sewan t ... 9 
I Revilgun"e J2 

... { Bettiah· t ... :2 l Chumparun Motihllri 12 ... 

B~"'rou{ 
Bhngulpore ... { Bhngulpore ~J 

Colgong * 11 

Monghyr ... { Mo~hyr J 
.Jamalpore ... 1.~ 

Son thaI f'ergun· { Dooghur ... ](; 

l . nabs. , hebgunge 9 

• Municipalities In which all the C',omml .. loue ... shall he aPllo.lntod by the Loc .. 1 
OuvcMlment. Of those not markod with allllBt.:riBk, two· thirds of tho members shall 
be eloctod by tho Nw.paye .... 

t lhmlcipallties In which the 'o"lnnan shall be appointed by the Local Government. 
In the reat tho ChAirman will be eloctod by the COIllmiBaioncra. 
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. 
DIVISION. District. 

I 

BHAGU LPORE ... { 

Purneab 

lI1a ldah 

( Cll ttack 
I 
I 

ORISSA ... i I Balasore 

l' Ponree 

( 

I 
I 
I 

NAG· ~ 

I 
I 
~ 

Hazaribngh 

Lohardllg~a 

Pelamau 

Singbhoom 

Menbboom 

I 

Name of ~I unici pnli ty. 

.. . { Purnenb ... ... ... 
Kisbanganj t ... . " 

.. . { Englisb Ra7.ar .. , ... 
Old Mnldah ... ... 

J Cllttack including Cnnton ment ... 
J ajpore * t ... . .. ... l 
Kendmparah t * ... ... 

... Balasore ... ... . .. 

... Pooree . .. ... . .. 

... { H azarihnght inc111ding.Cantonment 
Cbllttmh t ... ... 

{I R..-.nchi t 
... Lobard llgga" t 

Daltongan j * t 

Cbyebnssa * t 

{I Pllrlllia t ... 
' " Jbalda *t '" 

Rnghllnathpllr * t 
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• Municip"lities ill which aU the Commissioners sh"U be appointed by t il" [.ooa.1 
GnveTUmell t. Of tboso not marked with nn asterisk, two·thirds of the members .hall 
be elected by the rate. payers. 

t ~!unicii'"litles In wh ich the Chairman shaU be appointed by the Local Government. 
In the rest the Chairman will be elected by the Commissionen 

• 
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RULES FOR THE ELEOTION OF MUNIOIPAL 
OOMMISSIONER . 

NOTIFICATION No. 4345M., 
TIle 21st November 18~6.-It is herehy notified · for 

general information that, in superse sion of all previous rules 
on the subject, the Lieutenant-Governor is pleased to lay 
down the following rules under sections 15* and 69 of the 
Bengal Municipal Act III of 1884 as amended by Bengal 
Acts IV of 1894 and II of 1896, for the conduct of all 
future elections of Oommissioners of Municipalities:-

1. In the e rules-
(a) The term "the Magistrate" has the meaning de

fined by section 6, sub-section (8) of the Act. 
(b) A "general election" means an election held 

nnder se'ctioD 14 of the Act. 
(c) 'A "Ly-election" means an election held under 

ection 27 of the Act. 
(d) A per on shall be deemed to be resident within 

the limits of a Municipality if he-
(1) ordinarily lives within those limiu ; or 
(2) ha hi family dwelling-house wiLhin tho e 

limit, and occasionally visits it; or 
(3) maintains within those limit a dwelling-house 

ready for occupation in the charge of ser
vant , anci occasionally occupie it. 

A peron may be resident within the limits of more 
than one municipality at the same time. 

• No. 2M., dated Calcutta, the 14th January 1897. 
From-H. B. RISLEY, EsQ., C.I.E. , Secy. to the Govt. of Bengal, MVfli

cipal Dept., 
To-All Commissioners of Divisions. 

DURING the general election of Commi88ioners of Munictpnlities beld in De· 
cember 1 93, a case came under the notice of the Lieutenant·Governor, in whieb 
certain Government servants voted twice in the olectionY, once in respect of their 
private residences nnd 0r.!:in on hehalf of Government, !l.S owner of the public 
buildings in the town. l'he matter was referred to th Advocato-General, who 
ex.preued the opinion that It\) person can vote at a municipal election for holdings 
of which Government is the registered proprietor, and on aooount of which Gov. 
ernment pay. rents and taxes. It was clear, h" added, from the terms of sootion 
15 of the Bengal Municipal Act, IIi of 18 4, that the qUl\liflcati ns required to 
entitle any person to vote were personal qualiAcntioll5, and oould n the exercu.· 
ed by ony person in respect of Govornment buildings. With a view to prevent 
similnr irregulnritie taking plMe during the next general election, I am to re
quest that th- opinion may be circulated for the information and guidance of all 
Cb irmen oC Municipalities and Government officers rcsiding in the municipalities 
of your division. 
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OJ tlie qualification oj l)Qter.r. 

. 2. Eve;y male person shall be eli gible to yote who bas 
Iltt:l.inoo the age of 21 years, has been resident within tbe 
limits of the 'Municipnlity for not less Hmo 12 months, 
immediately preced ing tbe election, has been duly registered 
as provided in rules 4 to 12 inclusive, and who-

t i ) htlS, during the year immediately preceding snch 
election, paid nn aggregate amount of not less 
than Re. 1-8 (lb. 3 in Howruh. and Uossipore
Chitpur) in respect of nny one or more of the 
rates speci fied in section 15 of the Act, or in 
r espect of the foos for the registration of carls 
under section 143 of the Act; or 

(ii) bas, during the year afo resaid, paid or been 
assessed to the tax imposed by Act 11 of 1886 
(an Act/or impolling a la~ on income deri"ea 
from 'OUTCt!' otlter tllalt agriculture) ; or 

(iii) being a p;radull te Or licenti!lte of' any University, 
or baving passed the Fi rst Arts Examination 
of the Calcuttn Un iversity or the correspond
ing standard of any other UniYereity,or holding 
11 license, gmnted by uny Government Verna.
cular Medical School, to practise medicine, or 
holtling a certificate uuthori!illg him to practise 
as a pleader or as a mukhl:.ar or as tL revenue 
ugent-occupies a holding, or part of a hold
ing, in respect of which there has been paid, 
during the year aforesllid, iLl respect of any 
rates specified in section 15 of the Act., nn 

• u:zgregate nmount of not less than Re. 1-8 
(1ts. 3 in Howrnh, and Cossipore-Chitpur); or . 

( iv) bn.s, during the same period, paid not less tblm 
Rs. 20 as rent in respect of the occupntion by 
him of !l bolding or part of a holdiog which is 
assessed with the rate under section 85, clause 
(/oj of the Act. • 

B. At elections held in nowly-creatcd Uuoicipalities be
foro mun icipal taxation ho.s been imposed, e\'ery male person 
shull be eligible to vote, who hns nttained the age of 21 r ears, 
has been rC!lident within the limi ts 01' the Mnnicillality for 
not less 12 months immediately precedi ng the election, has 
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been duly registered as provided in rules 4 to 11 inclusive, 
aDd who- " I 

(1) prior to the creation of the Municipality was 
qualified under the rules frall'led under section 
138( a) of the Bengal Local Self-Governmeilt 
Act, 1885, to vote at an election of members 
of a I,ocal Board in respect of the area within 
the limits of' the newly-created Municipality; 
or 

(2) 

(3) 

has, during the year i.mmediately preceding the 
election, paid an amount of not less than 12 
annas on account of chaukid:lI"i tax ; or 

heing a graduate OJ' licentiate of an;)' University, 
or haviug passed the First Arts Examination 
of the Oalcotta U niversity or the corresponding 
standard of any other Univcr~ity, or hohling 
a license, gmnted by any Government Verna
cular Med ical School, to practise me~icine, or 
holding a certificate authori ing him to pract.i se 
as a pleader or a~ a mukbtar or as a revenue 
agent-occupies a holding, or P:II·t of a holding 
in respect of which there has been paid dU/"in~ 
the year aforesaid an amount of not less than 
12 allnas on account of chaukidari tax. 

Of the 1'egistration of voters. 

4. In every Municipali t," a register in Form A of all 
persons qualified to vote shall be prepared by or under the 
order of the Ohairman as oon as may be after these rules 
shall have come into force, and shall from time to time ~e 
corrected anu added to as the Chairman may direct, and shall 
be thoroughly ['evised by him at least three months befor 
the date fixed for any general election a ' hereillafter provided. 

\lch regist,e \" hall be open to inspection at the Municipal 
ffice by any resident of' the Municipality at an time between 

11 A.M. and [) P.M., ttndays and holidays excepted. 

5. Not Ie. than 60 days before the date fixed for any 
,g neral ~lection, the Chairman ~hall publish the regi ter as 
revi ed by him under the la t precedin cf ,rule at the Municil,al 

ffice 'and at uch other places as he may think fit or as th~ 
Commi '-ion r in meeting may direct. 
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6. Any person whose namE' does not appeal' in the 
register, aJ)d who claims th'~ right of voting, may, within 
fifteen days of the publication tUt'reof, apply to the Chairman 
in writing to have his nallle aJded to tIle register or 
substituted for any Dame in the regi. tel'. 

7. Any person who considers that any name in the 
register of voters prepared under rule 4 ought to be omitted, 
may, within fifteen day after the publication of the register, 
apply to the Chairman in writing to have such name omitted. 

The Chairman shall, not Ie s than 30 Jays. before 
the date of elec tion , send a letter to every incorporated 
Company entitled to vote, reque till g it to fill in a form, 
which shall accompany such letter, with the lHl.me of the 
perwn authorised to vote on behalf of s lI ch Corpomtion, and 
to retum t.he :un e within seven days. Upon receipt of the 
form tbe Chairman shall cause thl:l name stated therein to be 
entered in the register revised und er rule 9, and the perSOll 
wQose name is thus entered shall be deemed to be duly autho
rised to vote on behalf of the said Corporation. 

9. Every application for the revision of the registe r 
under rules 6 and 7. shall be considered and decided by the 
Chairman with all r a!<onable despatch on ,ome date of which 
three day' notice shall have been given by publication in 
the Municipal Office ; and not less than fifteell Jays before 
the date of the election, the Uhairman shall publi h a revis d 
regi tel' in the same manner as the oriainal register contain
ing aU the alterations 01' amendments made in such original 
register by his order or by order of the Magistrate under the 
next ucceedin~ rule . 
• 
10. Any per . on whose application under rule 6 or 7 

1m been r fll 'ed may, within eight days after sncb refn aI , 
apply to the Magi 'trate for an order to have his name in 'erted 
in, or a name omitted 1'rOlI1, the regi tel' of voter, and ucll 
Maai ,tmte hall after enquiry, make uch ol'del' as to the 
in ertioll 01' omis ion of the name n a'prenl's to him to be 
jn t ; and the hllirman hall, upon I'eceipt of a copy of such 
order, give effect to the arne, anu uch order shall be final. 

11. The register th pr pared and amem.led sha.11 be 
de med to be th final ai ter of pCI' on ' entitled to vote 
wheth r at a general elect ion or at any bye-election. 
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Provided that at any time any person whose Dame is 
not in the regi ter may apply'to the Chairman tQ enter his 
nnme therein, and rules 9 and 10 shaH be held applicable to · 
such claim. If uch application is made not less than fifteen 
day before a bye-election, it shall be decided in time for such 
bye-election, but not otherwise. 

12. It hall not be necessary to publish the register or 
extract from the regi ter 011 the occa ion of bye-elections, 
provided that the register shall at all times be open to in
pection by rate-payer ' at the Municipal Office, and that all 

per ons who e claim have been admitted under the prec d
ing rule shall be entitled to vote at such election. The 
'hairman shall in the case of each bye-election publi h a 

notice stn.ting the late t date upon wmch claims to be regis
tered will be received. 

Of the qualification and tlL~ nomination of candidates. 
13. " Any person qualified to vote under these rules, and 

not disqualified under ection 57 of the Act, shall be qualified 
to be lected a Commissioner."-Notijieation N o. 44T-:1lf, 
the 30th lIfay 189 . 

14. Every person who is a candidate for eler-tion hall 
8e1ld hi name to the Chairman in writing in Form B, with 
the neces ary particular filled up in columns 2, 3, 4 and 5, 
not Ie than 21 days before the day fixed for the el ction, 
supported by the ignatUl"es in columns 5, 6 and 7 re pe(ltive
ly of two elector in each ward in which he pro po to tano, 
who propo'ile and second hi nomination, and of eight electors 
in each nch ward who approve hi nomination. The Chair
)Dan hall publish a Ii t of all candidates in the same fonn at 
the Municipal ffice not less than fifteen days before the day 
fixed for election. 

Of the manner oj holding election,. 

15. The elections and bye-election. hall be lleld on 
such date a may be fixed by the ommi ion r of the Divi
ion, !lnd notified by .him in th Calcutta Gazette. 

16. In th event of the number of , ndidate for 
election in a Municipality or in any ward of (L Municipality 

. not being gr ater than the nnmber of vacancie, uch candi
date hall be deemed to be 01 cted. If the number of 
candidate exceed the number of vacancie , a poll hall be 
held. 
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17. The poll shall be he'~ at such time and place as the 
Commissiopers in meeting or 'the Chairman may determine, 
and the time and place fixod shall be notified, by beat of 
drum and by the publication of notic ,at the same time as 
the list of candidates is published under rule 14. 

18. Each voter shall be entitled to vote for the ward in 
which he ordinarily resides, and for no other, and to give as 
many votes as there are vacancies for such ward, Provided 
that where the Municipality has not lIeen dividetl into wards, 
each voter -shall be entitled to vote for a many cantlidate~ 
as thet'e at'e vacancies in the entire number of Commissioners. 
Provided a.l 0 that he may give all or any numbet· of the 
votes to which he is entitled to anyone candidate. 

19. All votes must be given in person, and no votes will 
be received by proxy or in writing. 

20. The Chairman or other fit and propel' person, not 
beinp; himself a candidate for election, deputed by the Chair
man for the purpose, shall pt'eside at the election for each 
ward a sisted by a Committee of not less than three and not 
more than five rate-payers of the ward, nominated by the 
OhaIrman. If any of the members of such Committee fail 
to attend, their places may he filled by the presiding officer 
from the rate-payers present at the polling station. 

21. The presiding officer shall read out the list of candi
dates and state the number of vacancies, and the namo of 
the voter and the yotes given by them shall then be record
ed by him, or by the members of the Election Committee 
under his per onal supervision. in Form C. 

22. No objection to a voter hall be entertained except 
oft the ground that he is not the per on under whose name 
as entered in Regi ler A he claims to vote, ncb objection 
shall be nmmarily decided by the pre iding offioer. 

23. The pre idinu officer ball then and thet'e declare 
uch cundidate a have the Jaruest number of vote to be 

duly electeu and _ ha.ll report aecordin ly to the Chairman, 
if he i not himself the Chairman. 

Provid d that, if the majority for any candidate con i ts 
only of vot to whioh objection hav been rai ed, and if the 
pre iding offic r has be unable to deciue such objections 
summarily 11 provided by rule 2:2, he shall adjourn the 
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proceedings and report the mattel' to th Magistmte. The 
Maaistrate hall hold such enquiry re..,arding tq,~ disp~terl 
yotes as hall be necessary, and his decision shall be final. Un 
the te rmination of such enquiry, he shall d clare such c:mdi
date a have the large t umuber of votes to be duly elected . 
. ' 24. If there be an equality of votes for the same vacancy, 

and if the number of vacancie does not admit of all the can
di(lat.es who have obtained an equality of vote!> being elected, 
th pre ' iding officer, or, in the ca e prescribed in the proviso 
to rule 23, the Magistrate, shall give a c.1.sting vote or votes. 
, 25. In the event of any candidate Leing elected for two 

or more wards,' such candidate shall be at liberty to choose 
the ward which he will represent, and in every other ward 
in which the said candidate has been returned, the result of 
the election hall be determined as if no votes had been r(;l
corded for him. Provided that, if there is no other candidate 
for whom vote have been recorded to fill the vacancy thus 
caused, a fre h election hall be held. 

26. The list of duly returned candidates for the wh61e 
MunicipaliLy shall be forwarded to the Chairman through the 
D istrict Magistrate to the Commissioner of the Divi ion for 
publication by him in the Calcutta Gazette. 

'26A, 'When a Municipal Commissioner i .. after election 
found to be d i qualified und er section 57 of ,the Act. a byc
e'lection haH Le held to fill hi place." - Notijication N o, 
44 T -M, the 30th May 1898. 

27. In Municipalities where the Ma~i trate i, the hair..: 
man, the uutie assicrned to the Uhairman in the foreaoing 
rule hall be discharged by the Vice-Ohairman. ., 

28. If in any case such a COU J'"e appears to the Lodtl} 
Government to ue necessary, it may direct that the Mag' '
trate haH perform nil or any of the dutil'~ as igned by the 
foregoing rules to the Chairman or the ommi " iouers in 
meeting. 

Provided that the agi t rn.Le hall alway perform sllch 
dutie for the purro. es of the fir t general 1 ction in 11 wly 
created Municipalitie . 

General. 
29. All di . pute arising under tb I'll} ' shall be deciJ d 

b. th Magi trate, and his decision hall b final. 
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30. No person in the emnloyment or pay of the l\funici
pality shall. directly or indirectly, engage in canva sing for 
votes, or otherwise a ist in the election of any candidate, 
otberwi-e than by giving his own vote. Any breach of this 
rule will render hirl1 liable to dismissal. . 

31. All co ·ts incurred in the preparation of the regi ter 
of voters, the publication of Jloti c~s, t~e holding of' election , 
or taking any other nece sary n 'bon under these rules, shall 
be payable by the Commis 'ioner" out of the Municipal Fund. 
In the c'a e of a newIY-l:reated Municipality, in which no 
Municipal Fund has been formed, the Magi trate of the 
di trict shall advance uch urn a may be required ; and 
sucb HIm" shall be recoverable from lhe Municipal Commis
sioner:; within six months. 

Form A . 
R e,qister of pnsons qualified to t'ole in 

M unicil'ality. 
Ward of 

==;===:=== -;; ~1 -: ~~ \ ' \ '0 g \ Particull\" 
't: - .8":;; l"amc or I Fathcr 's g, -:5 Ii Addrcss. o.t R EM. IIK8. :h § e: ~ voter . Harne. < °c:s! qunl1fica. 

;; ~,,= ___ I _ _ n \ ______ ti~ __ _ 

J/ 2 S / , \ 6 I 7 I 8 9 

. - I -
J \ 19 Hari DIls: \ Lach mi \ 34 2 sears . \ MuchiPBra. : Pays n. 2 D.... I house·tax. 

F orm B. 

N.B.- filled up in the Municipal 
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Form C. 
Register of votes given at tlte poll in Ward 

jfunicip'llity on tlte 
~ of ,I 

.. . 
,8< 
Sf! 
E~ Names of 

votere . 
';1.8 
~:/ 

N. K. Das. 

1 , S 

-1 /HIlriD ..... .... I !i FaklrAli •• .. .. I 

NA.MES OF CAImIDA1J'E8. 

S. N. RE""""UU. 
Abdul Kadlr. N.N. / 

I 
Chatterjee. Banerjl. 

4 5 I (; l 7 

I 
1 1 I Two 2 . ... . ... vacanciee. 

H. H. RISLEY, 

SeClj. to the Govt. of Bengal. 

MODEL RULES FOR MUNICIP ALITIE 

Circular No. 5T-M, dated Darjeeling, the 8th Fiapt. 1894. 

:~ 

From-C. W. BOLTON, E 'Q., Offg. Secretary to the 
Government of Bengal, Municipal Department, 

To-All Commissioners of Divisions. 

WITH reference to paragraph 39 of Government Oircu-
1ar No. 34M., dated 27th August 1894, I am directed to 
forward herewith copies of model rule of business framed 
under ~ection 351A of the Bengal Municipal Act, III of 
1 84, as amended by Act IV of 18~4:, for circulation to 
the Municipalitie of your Division. The e rules will be 
found useful as a guide. The Commi ioner will not be 
bound to adopt any of them which they may deem un uited 
to their Municipality; but Nhenever th rule adopted 
differ materially fr01{1 these on any point, the reason for 
the variaHoIl hould be explained when th yare submitted 
for th sanction of the Local Gov rDlDeDt under ection 

. 351A (2) of the Act. 



.APPENDIX. ] Model Rules for Municipalities. 241 

MODEL RULES FOR MUNICIPALITIES UNDER 
EOTION 351A, ACT III (B.C.) OF 1884. 

(a) The time alul place of thei?' m,eetings, the business to be 
tmnsacted at meetings, and tlte manne?' in toMch notice of 
meetings shall be given. 

RULE I.- An ordinary meeting of the Commissioners 
* e •. , " first Mon- shall be held on the day· 

day/ "last ' Satur- of every month. Provided that if the 
day. " day of any month falls on a 
gazetted holiday, or if for any other rea 'on it is deemed 
inconvenient, the Chairman may fix another day for the 
ordinary meeting. 

RULE 2.- Meeting shall be held at the office of the 
'ommi sionel'. , or at such place as the Chairman may from 

time to time determine. 

;RULE 3.- Notices of motions, accompanied by vf34,ba
tim drafts, must be sent to the Uhairman, or, in the ca e of 
there beina- a Secretary, to the Secretary, in time to be in- ' 
eluded in the list of bu iness for the next meetin~. Notices 
received too lat shall be inserted in the Ii t of business of 
the next ucceeding meeting. 

R ULE 4.-A notice book shall be kept by the 
of the Commi. sioners, in which all notices of motion shall 
b entered. All uch notices shall be dated and numbered 
as received. 

RULE 5.-At lea t one week's notice of all meeting 
s 11 be given to very ommis ioner. 

RULE 6.-Tbe notice ' hall set forth clearly and fully 
the bu ine to b tran acted at the meeting, and no. busine 
other than that 0 stated hall be tran acted, except with the 
con ent of all the Commi ion r present. 

RULE 7.-Th notice hall be ent oy po t or by such 
oth r m thod a may be convenient. Provided that if a local 
new pap~r be publi hed in the Municipality, the ommis
ion r, by a l' 'olution duly po. ed, may decide that the 

publication of a general notice in the new paper in que tion 
hall be suffici nt. 

C, BMM 16 
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(b) TIle conduct of proceedings at meetings, tile due 1'ecQ1'd of 
all dissents and discussions, and the adjO'lI.?·nment of 
l1UJetings. 

ORDERS OF B USINESS. ' 

RULE 8.-At ordinary meetings the busines shall be 
conducted in the following order :-

(a) The minutes of the last ordinary meeting, and of 
any special meeting held since, shall be read, 
and if approved a. correctly entered, shall be 
signed by the Chairman of such meeting, 

(li) Business postponed from the last ordinary meet
ing shall be considered. 

(c) A progress report of works shall be laid before 
the Commis ioners. 

(d) Letters and reports of Committees shall be read, 
and account and statelllent shall be con ider
ed and passed. 

(e) Motions of' which due notice has been given to 
be discussed. 

R ULE 9.-At a special meeting, only the busilles' for 
which the meeting was called shall be con:idered. Proviucd 
that, with the con ent of' all the Commi sioner pre:ent, any 
other bu ine may be considered. 

RULE 10.- 1n the event of any objedion being rai. ed to 
the manner in which any resolution has been recorded, the 
Chairman shall decide the question after reference to the 
original draft of the resolution, and if be finds the minute to 
be inaccurate, shall make the nece~sarv correction in the 
minute book. • 

v 
RULE H.-Unless by pel'mi 'sion of the majority of 

the meeting, all subjects ~hall be di cu. ed in the order in 
which they appear in the noti e paper . 

OF MOTIONS AND AMENDMENTS. 

R ULE 12.-Every · motion and amendment duly moved 
mu t be . conded, and until seconded, no debate thereon can 

, take place. 
RULE 13.-Every motion 01' amendment duly made 

nd econded, and pre ed to a divi:ion, hall b reduced to 
writing and igned by the pl'Opo. er and econder before 
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being put to the vote. ;Every such re olution or amend
ment hall be recorded in full in the proceedings, together 
with the number and names of voters for and against it. 

RULE 14.-Every amendment shall he so worded as to 
be capable of making an intelligible sentence either alone 
<>r in its proper place in an original motion, as the case may 
be; provided that no amendment can merely negative the 
<>riginal motion. 

RULE 15.-The Pre ident of the meeting may for 
reason to be recorded in writing and entered in the minutes 
of the proceedings-

(a) rule that a motion or amendment is illegal or out 
of order, and 

(1,) make such alteration' in a motion or amendment 
as shall in Lis opinion render it legal and in 
order; 

and may in case (a) refuRe to put the motion or amendment 
to. the meeting, and in case (b) refu e to put the motion or 
amendment to the meeting unless and until the proposer and 
e00nder accept and sign the alterations made. 

And the decision of the Pre ident hall be final. 
RULE 16.-After a motion has been moved and seconded, 

.an amendment may be moved at any sta.ge of' the debate 
thereon. 

RULE 17.-0n the di cussion being concluded, in tL 
-event of .. everal amendments having been propo ed, the 
P reRident hall put the In t amendment to the vote fir t; if 
it i negatived, he 'hall put the la t preceding amendment; 
.and ]a tly, the first amendment; and if all the amendment 
.a;e 10 t, the original propo 'ition hall be pnt to the vote. 

RULE 18.-When a motion or an amendment ha been 
put from the chair, and been declared by the Pre ident to 
be duly carried, no further propo al for amendinO' the 
motion or amendment can be ntertained. 

OF THE RIGHT TO PEAK. 

R LE 19.-The President may require members to stand 
'when they address the meeting. 

RULE 20.-The meOlber who first ri e to addre s the 
,meeting shall be entitl d to be heard first, and should more 



24:4 . Moif,el R,des /01' Municipalities. [APPENDIX. 

than one member rise to addl'e s the meeting at the ame 
time, the ordeT of precedence hall be determined by the 
Pre ident. 

RULE 21.-Any member shall be at liberty to call the 
attention of the Pt'esident to n point af order, even when a 
member i peaking. On a point of order being rai ed, the 
member addre ing the meeting hall re orne hi at ontil 
the que tion ha been decided by the President. After th 
deei ion of the Pre' ident, the same point of ordet' cannot be 
rai ed again. Except a provided by thi role, no member 
hall interrupt a peakeI' in po ses ion of the meeting. 

RULE 22.-Except a.s provided in the last preceding 
rule, no member ,ball 'peak except to move or econd a 
motion or amendment, or to sopport or oppo. e a motion or 
amendment 'which has be 11 tluly moved and conued. 

RULE . 23 . .-A peak r who ha e hau ted hi right to 
peak on an ot-iginal motion may peak on any amendment 

beinu mov d, a that rai e a new qoestion. . 
RULE 24.-The mover of a motion or amendment hall 

in all ea e have a right of reply, but otherwi e 110 member 
hall peak more than Ol1ce on th same motion or am nd-

ment, nnle in explanation of orne part of hi original 
pe ch. 

Oli' PROTE 'T OR DI EN'rS. 

HULE 25.-Prote ts mu t be limited to a conci e and 
definite tatement of the motive~ which pt'ompted the vote 
of membet' who voted in the minority on a given que tion. 

R ULE 26.-Prote -t mu 't b hand d to the hairman 
before the conelu ion of' the meetin u at which the re 'olutioo 
prote ted again t wa ' pa ' d. 

RULE 27.-Prote .. t. duly made hall be appended to and 
publi hed with the minute . 

UF ADJO URNUENT • 

RULE 2 .-It . hall b comi tent to any m mber to 
move the adjour~t;nent of t~e deba~ or of the III ting in a 
p ch not ex.ceedmg five mlDute ' 1U dut'ation. 

Ruu 29.-When a. motion for th ndjoul'Om nt of the 
meeting or of n debate i made, it hall b seconded without. 
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a speech, and put by th Chairman to the vote without 
debate or ~mendment. 

R"C!LE 30.-No motion for the adjournment of the 
meetI~g or of a debate shall be ad.mi sib]e which propo. es 
an adjournment beyond the next ordmary meeting. 

ADJOtTRNED MEETING . 

R ULE 31.-An adjourned meeting is not competent to 
transact any busine. s 'ave that which the original meeting 
left unfinished. 

RULE 32.-An adjourned meeting being merely a con
tinuation of the original meeting, does not require any fresh 
notice. 

l\fI CELLA_ EOU '. 

RULE 33.-Unless not Ie, s than two-thirds of the Com
mi sioners consent by signing a requisition, no subject once 
finally dispo ed of' can be recon:;iuered within ix months. 

RULE 34,-When any bminess, of which notice has not 
been given, i considered at a meeting, the decision recorded 
or ,resolution adopted at 'uch meeting shall be of no effect 
unles and until it i confirmed at the next , ucceeding ordi
nary meeting, or at a special mceting cn11p,d expre 'ly for the 
purpo e. 

RULE 35.-For the purpose of taking into consideration 
bu iness involviu~ many details, the meeting may reso]yc it
self into a Committee of' the. whole body. When thi has 
been determiDAd on, the rule prohibiting any person from 
speaking more than onc on the same que tion han be deem
ed uspended until the meeting resume ', 

RULE 36.-When a motion or amendment is put to the 
vote, the President or Secret..'l.I·Y hall record against it, ji,'st, 
the name ' of member voting for it, and then the name of 
tho e voting ugain tit, 

RULE 37.- Voting by proxy i ' prohibited; and no mem~ 
bel' may vot UpOIl a y motion or amendment unless he be 
pre ellt in person at th time when it is put to the vote. 

RULE 38.- The min tes hall contain a brief ab tract of 
the di eus iOIl preceding each 1'0 'olution. 
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RULE 39.- A copy of the minutes f the proceedings of 
any meeting of the Uomllli sioneJ' hall b supplie.d to every 
Commissioner who may apply for it. An abstract of the 
minute shall be affixed in ome cOllspicuou ' pot accessible to 
the public at the place of meeting of the Commissioner . 

ELECTlON OF HAIR)fAN AND V ICE-CHAIRMAN. 

R ULE 4-0.- At a meeting called to elect a Chairman, the 
COllllllis ioner shall first proceed to elect a Pre idellt of the 
meeting. ~uch Pre 'ident shall not b !l candidate for the 
office of Chairman. 

RULE 41.- If the num ber of votes for two Commissioners 
propo ed as Pre 'ident of the meeting i,.: equal, the selection 
of one of them shall be decided by lot. 

R ULE 42.-The 'hairman and Vice-Chai rman sb:tll be 
elected, after such di s u!'f'ion af; may he neces ary, by each 
Commis ioner handing to the President a ~igned voting-paper 
containing the name of the person for whom h yotes ; the 
Pre ident al '0 yotillg simila.rly. 

R LE 43.-The Pref;irlent, as oon as all the votin lT 
paper " have ueen delivered to him, . hall openl. produce 
and read them, and count the votes. 

R UL E 44. -Tbe candidate for whom there is the largest 
nurobel' of vote shall be declared In' the Pre idellt to he, and 
thereupon f;hall be elected. In f: :~;;e of' equali ty of yo t " the 
P resident hall give the ca ting voic. 

e c) The cnstod!:/ of the commoll .~eal . 

R ULE 45.-The common eal sball remain in the cu. tody 
of the Chairman. Provided that if a ecretary has been 'lp
pointed, the Chairman may by a written order delcO'ate the 
cn tody of the . eal to the ecretary. 

(d) The division of duties among tiLe Commissioners, and 
tlte powers to Qe e.xercised by Sub- Commi ttees 01' mem
bers to whom p articuZrf,1' duties are assigned. 

DIVI ION OF DUTIE ' AMONG THE COMMI lONER . 

RULE 46.- The ommi iOller may, from time to tim ; 
appoint out of th ir number such and 0 many oDlmitte ', 
either of a 0' n ral or sp cial nature, and n i tin o' of uch 
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~l1Il1b~r of 'p~r 'ons as they \' thi~k fit, for any purposes which 
10 then' oP!lllOn can be convell1~'Jltly regulated and managed 
by means of such Committees; but the acts of every , uch 
Committee 'hall be submitted to tL 00mmis ioners for their 
approval. 

RULE 47.-The members of the General Committees 
shall hold office fOl' one year only, but shall be eligible for 
re-appointment. 

R ULE 48.- Saye in the case of illness, a membet, of a 
General Committee wLo, without the previous permission of 
the Commissioners, shall fail to attend six con ecutive meet
ings of such Committee, shall thereby cease to be a member, . 
and the Committee ~hall apply to the Commis 'ioners to ap
point another member in his place. 

RULE 49.-Thc Commissionel's may, from time to 'time, 
delegate to one or more of its members the duty of inspect
ing any work which is being carried out under their orders 
01'. any insti,tution under their control and management. 

PROCEEDINGS OF COMlIHTTEES. 

RULE 50.-A Committt·e may meet aud adjourn a ' it 
thinks propel'. 

RULE 5l.-The quorum of a Committee hall be three 
members. 

RULE 52.-A Committee may elect a Ohairman of it 
meeting. 

RULE 53.-If no Chairman is elected, or if the Chair
mall elected i not pre eut at the time for holdiug any meet
i~, the members present shall choo e one of their number 
to be Chairman. 

RULE 54.-Ev ry que tion at a meeting hall be deter
mined by a majOl'ity of t.he vote of the members pre eut 
and voting on that question. 

RULE 55.- 1n case of an unl clivi ion . of votes, the 
hairman hall have t\ second Ot· casting vote. 

(e) Tlte ptwsons by tolt m 1'eceipts .~ltall be granted /01' money 
1'eCe 'ved unde1' tltis A ct. 

(This matter may be left to the Account Rules.) 
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Circular No. 10M., dated Calcutta, the 5th February 1895. 

From-J. A. BOURDILLON, ' ESQ., Offg. Secretary 
to the Govt. of Bengal, Mum ·ipal D~partment, 

To-All Commis ioner of Divisions. 

IT ha recently been brought to the notice of Govern
ment that the ommissionel's of a Munkipality granted to 
an employe in their service leave allowance,' which were 
much in exce of the amount admi ible to an officel' of 
Government of the same standing under the rules contained 
in the Civil Service Regulations. Action of this kind is 
oppo ed to the policy of the Government of India, and the 
Lieutenant-Govel'l1or has no doubt that, if the matter is pro
perly representen to them, all :ommissioners of Municipali
ties will admit the inexpediency of spending municipal 
money by O'ranting to their employes allowances which they 
would not have received had they been in the service of 
the tate. A new model l'Ille has therefore been f't'amed in 
continuation of the model rules circulated with Mr. Bol
ton's letter No. 5T.M., dated 8th September 1894, and 
I am to forward for your information, and circulation 
to all the Municipalities in your Division, reprint of' the 
rules (Rule 56 et seq.) regarding the grant of leave to muni
cipal employes. 

2. I am to request that you will be so good as to invite 
the Commi ioners of all Municipalitie in your Division to 
consiller these rules and to signify their adoption of them for 
the sanction of Govel'l1ment. 

(f) The duties, appointment, leave, suspension, and removal of 
the qfjicers and Se1'Vc.mts of tlte Board, 

RULE 56.-The hairman may u. pend any officer or 
servant of the Commis ' ioner for mi condn t 01' incom
petence. Provided that, in every case in which the officer's 
salary exceeds twenty rupee per mensem, the mattet' shall 
be laid before the C6mmis ioners at their next ordinury 
meeting . 

. R 'L"E 57.- 0a ualleave for a pel'iod not exceeding seven 
days at anyone time, or 15 days in 12 months, and leave 
on medical cert.ificate fOI' any pet'iod not exceeding a 
month, may be granted by the Chail'man wi~h 01' without 
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pay, and with or ·without the appointment of a substittlt~, 
to any offi.c~r or S rvant of tlle Commissioner '. 

RULE 58.-All other leave ml1~t be granted by the Com
missioners at a meeting, p1'ovided that the leave and 
leave allowances granted to any employe of the Municipality 
shall in no case exceed that or those to which he would be 
entitled if he were a Government servant. 

NOTE.-The apoointment and removal of officers and servants are provided 
for in the Act, and rules may be dispensed with. As to ~he duties of municipnl 
servants, t hey; vary so much in different municipalities that it is not dt'sirnble 
to deal with them In a set of mouel rules. Each Municipality can make its own 
r u los, if they are needed. 

MUNICIPAL ADMINI STRATION REPORT. 

( See secti.on 81. ) 

Cir. No. 1 T-M., DAT E D CALCUTTA , T H E 27TH APRIL 1886. 

To A.LL COMMISSIONERS OF DIVISIONS. 

Sm, 

THE instructions fot' the prepamtion of the annual report 
No> 26, dated 26th on the worldng of Municipalities are 

November 1881; and No. at present contained in the tW() Governto, 2 dated the 4th April ment circular. noted in the margin. 
. It is now considered expedient to have 

them recast and incorporated in to one circular and to 
modify some of the headin~~ under which information i. 
r uired. The Lieutenant-Governor is accordingly plea- d 
to direct the i sue of the following revi ed in tructions 
for the guidance of Commis. joners in the prepamtion of 
their annual reports on the working of Municipalities in 
their re 'pective divi ion. ; and I am to request that the. e 
instructions may be strictly fQllowed by Chairmen of Muni
cipalities in prl}paring their l' orts ftn' submission to the 
Di trict Magi trate. 

2. The stati tical l'etul'OS of income and expendi'ture 
which :tre at present forwarded with the municipal report 
nnder the order of th Go\'ernment of India will continue 
to be submitted. 
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3. I am de -ire to l' ·que t that every 'endeavour may be 
mad to ubmit your report on Municipalities oPunctually 
on or before the 31 t July-the date fixed for tbe ubmi-
ion of the report to Government in General Depar'tment 

Circular No. 54 of the 30th December 1878-and to ex
pre a hope that Di trict Magistrates a.nd Chairmen of 
Municipalitie will recoan ise the importance of ubmitting 
their reports punctually on the date fixed in this circular. 

Skeleton of a ...lIunicipal Administ1'ation R eport. 

I. tate the date of estaLli-hment of the Municipality. 
II. tate the population within municipal limit:-, and 

give the actual number of rate-payers as ascertained f.·om 
the asse . ment register of the Municipality. 

III. tate the con ' titution of the Munic1 rali ty, the 
officer and cale of e tablishment, the names of the Com
mi ioner:', the number of meeting, held by them during 
th year, and the att.endance of the 'ommissioner. at ea~h 
meeting. If the elective system i in force, give the number 
of persoll, recristered in the book of the Municipality a 
qualified to vote, and the number who actually did vute in 
any lection held during the year. tate whether intere t 
w. dj' played by the reo pIe in the el 'ction of th i.· re
pre ' ntative on thp MU1Iicipal Board. 

IV. De 'criee the working of Ward Committees if uch 
01 mittee have been appointed under the provision of 

the Municipal Act III (B.C.) of 1884. tate what powel' 
have been delegated to them und I' section 53, and in what 
manner they have exerci ed those power. 

V. State the work done by Municipal Benehe. : if nc 
benche of Magi hate ' have been con tituted in the Muni
cipality. Give a tatement of the numbel' of ca_e tried by 
them, the number of pel' ''on ' convicted, aoquitt d and r -
mained under trial at the clol"e of the year, and the amount 
of fin inBicted and \'eali ed. 

VI. D cribe th mode of a . ment in force in th 
Municipality and the rate at which the ' taxe ' are 1 vied. 
If any revi ion of' th(' exi .. tincr a 'e ment ba ' be 11 made 
during the year, tate the I' uIt of uch revi ion tl , fl ct
ing the income of tll Municipality. Give a tutem nt of. 
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the Municipal demand fOL' the year, the remissions granted 
and the amount realised. I. 

VII. ~te the gross income and expenditure of the-
Municipality from all source in the year of report a com
pared with that of the previous year, giving explanations
of the cause of increase or decrease of each item. 

VIII. (a) State whether the provisions of the Munici-· 
pal Act regarding the ta,xing of carriages and of horses and 
other animals, and the registration of carts, are in force in 
the Municipality. Give the number of vehicles and animals 
taxed and carts registere~ an~ the amount of income
realised from these sources. 

(b) If the Hackney Oarriage Act (Act V, B. C. of 1866) 
ii' in force in the town, state how it has worked. 

IX. (a) If the Municipality has raised any loans, state 
the total amount outstanding and the intere t yearly payable. 
If any loans were contracted durin~ the year, give a brief" 
history of them. 

({) If any grants from provincial 01' local funds have
been made to the Municipality during the year, state the
purposes fOI' which the grants were given, and the conditions 
under which they were made. 

X. If any privatc pel'son hus made any gift of money 
OL' land or has prosecuted any work of public utility within 
the Municipality for the benefit of the inhabitant generally,. 
give a brief account of sucb gift or work of public utility. 

XI. If the Municipality possesses real property, enu-· 
merate the salle and tate the income annually derivable 
therefrom . 

.xII. (a) Give a brief'de cription of the town, and note 
it · present condition. 

(b) tate if any alteration of municipal boundaries· 
ha' been made during the year under report, noting the 
circum tauces which neces 'itated such alteration. 

XIII. Describe the water- ply o( the town, the source 
from which the supply is drawn, its sufficiency and quality. 
If any waterworks have been con tl'llcted, give full detail . 
of uoo works, the co t that wa incurred in their construc
tion and how it WU!I met. State if any water-rate is levied, 
II d at what rate. Note whetber Part VII of Act III (B.C.} 
of' 1884 is in force ill the Municipality. 
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XIV. anitary-
(a) De. cribe the general features of the drainage of the 

town, in what direction it flow, where it does 
di charge, and .""hat special e tablishment, if 
any, i maintained for keeping it in a tate of 
efficiency. 

(b) D l'ribe the mode of conservancy, removal of gar
bage and treet sweeping, and mode and place 
of dispo a1. Give ·tl'ength and co t of caveng
ing establi broent in men, cattle, and plant. 

tate if Part VI of Act III (B.O.) of 1 84 is 
in force. 

{c) Di po sal of night- oil. ta,te if there are public 
latrine., theil' numbel', bow manaO'ed and main
tained, trength of we per., and mode and place 
of di po al of night- oil. I. tate if Part IX of' 
the Municipal Act i. ill force in the Munici
pality. 

{d) De cribe mode of regi tering births and death, and 
co t thereof. Note if Part XI of Act III eB. .) 
of 1 .! i in force, and what agency i ' employed 
in collecting the vital sta.ti ti· . 

{e) Note the tate of health of the town, and ~ive a 
taOOment of tb number of birth ' and death 

regi tered during the year. 
{f) tate if any, and what, vaccination e tabli hm nt i 

entertained. Whether the Oompul ory Vacci
nation Act is in force, and how it ha worked. 

(g) tate the number of di. p n arie" maintained by 
tbe Municipality, theil' co -t, ~tnd the number of 
ick people to whom r li f was given in the e 

in titntion. If th dispen arie po e endow
ment .. give a lJl'ief account of th m. 

(h) De cribe markets, public and pt'iVtLte. tate whe-
ther Part X of t11 Municipal Act i in force. 

XV. Work, General-
(a) Hoads. tate longtb of, and co.'t of maintain in 

them. 
(b) Number and kind of light: thel' on,nnel annual co t. 
(c) ive a Ii t of Municipal building, and tate annual 

t of r pail' . . 
(d) tat if road a1' wat J' d, and at what co t. 
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XVI. Edllcat,ion- Iv 

Giove the number of' schools of all kinds and attend-· 
ance, and state the contributions, if any, by the' 
Municipality. 

XVII. Municipal wants"-:" 
Give a brief summary of and describe the most press

ing 'Municipal wants of the town in the order' 
of their importance; and state what steps, if any, 
have been taken to supply them, and mention. 

.approximat.cly tbe estimated cost in each case. 
XVIII. Future fund,,-

State the average balance now available after' 
payment of all fix ed and recurring charges. 

XIX. State how any loss in the income can best be' 
supplemented, or what fresh direct taxation 
may be possible. 

XX. State any matter of general interest in regard to
tbe Municipality not noticed under any of the 
above headings. Give an account of any extra
ordinary occurrence which took place within 
the Municipality during the year. 

ACCOUNT RULES lWR MUNICIPALITIES. 
The 13th D ecembe1' 1897, No. 5472M.- It i!'l hereby noti-· 

fi d for general information that, in supersession of all 
previous rules issued under section 82 of Bengal Act III of 
1884, as amended up to the 1st November 1896, the Lieute
nant-Governor is pleased to make the following rules under' 
the afore aid section of the Act for keeping the account.s of 
Mvuicipalities and also fo r the audit of ucb aecounts. These' 
rules will come ,into force on the 1st April 1898 ;-

PRELllUNARY. 

In these rules, unle ' there be somethir.g repugnant in 
the context-

(i) the term 'trea ury' n eans oa Government trea
sury with which a. Municipality banks and in
cludes a bank or a branch bank with which a 
municipallty banks with tLe sancticn of the 
Local Governm nt ; 

(ii) • treasury offi er' includes the officer in charge' 
of a bank 
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GENERAL. 

1. The regi tel's and forms pl'escribed in · th se rules 
prc;lvide for all cIa ses of transactions usual)y occurring in 
Municipalities of ordinary size. But if it is found that the 
account rules and forms herein prescribed do not conve
niently me.et tho special requirements of a Municipality, 
they may be added to or modified by Lhe Municipal Com
mis ioners with the sanction of the Examiner of Local 
Account in Bengal. 

2. The cash aud account branches of each Municipal 
Office shall he kept distinct from , each other, and under 
distinct officers, who, for the pUl'poses' of these rules, will be 
termed, respectively, Tax-Daroga or Cashier and Accountant. 

In no case shall the same per on compile the Municipal 
accounts and superintend the collection of the rates and 
other Municipal income. 

3. As the officer in charge of a Treasury and the 
Vice-Chairman of a Municipality oc.cupy the respective po i
tion of banker and constituent (Rule 20), no person con
nected with the trea m y hall assist in any way in ·ollecting 
Municipal revenue or in po., t,ing the Municipal book.; . 

4-. '1'he hairman, Vice-Chairman or Secretary shall 
at the time of audit cause to be produced all accounts, regis
tel', document and subsidiary paper.; which may be called 
for by the Local Auditor to a 'sist him in his investigation. 

5. All accounts and registers shall, as far as pos ible, 
be maintained in English. All book of account and regi '
tel'S shall be ub tantially bound and paged before being 
brought into use, and no accounts 'hall be prepared on loose 
heets 01' in loosely bound volumes. 

6. All corrections and alteration . in acconnts shall e 
neatly made in red ink, and atte ted by the initial of th 
Chairman, Vice-Chairman, or Secret..'l,ry. imilarly, all 
alteration and correction in a vOllcher hall be duly authen
ticated by the payee. Erasures shall on no account be pe1'
mit ted in registers, statements. 'couf'liers, 01' accounts of an,lj 
description. 

EOURI1'Y. 

7. The. ecr tary, Accountant, Tax-Daroga, .Ca 'hiel', and 
tax-coll cting sarkar ' in the mploy of a Municipality shall 

. furni h uch security as the ommi. sioners may think proper. 
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NoLhing in this rule sh~Lll be understood to prohibit 
"uch sccuQLy a;; the Commissioners lIlay think advisable 
being taken from any other officer or sel'Vllnt in the employ 
of a Alunicip:llity. 

'rhe prescribed form of security oonll for Municipal em
ployes iii appended to these 1'111~5 . 

E MUEZZLKM EX'I'S. 

8. Whenever an embezzlement of 'Municipal moneys 
is discovered, the faei shall he immediately reported by the 
Chairman of the Municipality to the E:xamincr of Local 
Accounts, and when the ma tte r hlls been fully enquired in to 
a further and complete report shall be 5ullll1 ittOO of the 
total sum of money mi sapprop riated, the method in whieh 
fhe embezzlement was effected, and the ste ps blken to recover 
the lUoney and punish the offenders. 

CLAS~ilHCATIOX O~' TBAN SACTIOXS. 

U. No cban ge shall be made i ll the prescribed list of 
lll11jOl' and minor acco unt beading,; without the consent of 
Government, and the same headings sha ll, except as provi
ded in Rules 61 "lid 75, be used in all accounts prepared or 
issued by a Municipality. 

B UDG Jo:T E STIlL-\T"'. 

[ TIlt J'f!glllaiiQIIS J'egat'ding the preparation alld sanction oj' 
tIle Bu(l,get E~timate are f'olliainetl in 

.~ectio"8 12 to 76 0/ th~ A.ct.] 

-10. 'fhe esti mate shall be prepared in E nglisb in ap
pended Form No. I by the Accountant of the Municip:.\lity. 
The reeeipts shall be estimated in Jeblil, but. the totJ.lls only 
of the estimated expenditure iJlllll be ellteroo in the body of 
the Budget Estimate :lg'J.inst lhe several headings. 

NQ. 2t)O'1'-M., d&.tOO Dnrjoolini(. the 16th May 1896. 

lU*>OLUTION-Sy the Go~m'nent of Bengal, Nuuicipftl Depnrtment.. 

Ra..,l)-
ao .. emment OTder No. SMU,I., d.tod 14th October 1800, to the Aoooulitant. 

General, .Bengal. 
AOOOUlltant.Oeneral'a No. S61L.A., ..tatod 6th November l 895. 
Qo .. emruent Cironh.r No. 31M" datOO 26th November 1895, to al\ Com. 

mi-'onGnI of Diririonll. 
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also-
The replics from Commissioners of Divisions to the above ciroular. 
ln order to secure that Municipalities should have in hand a reason ]e 

working balanoe at the close of the year, the Acqountant·General recom
mended-

(1) that the prohable collections, and not tbe demands, should be taken 
lIS the basi of the estimate ofreceipts in drawing up the budget, and 

(2) that the estimated collections of the general rate for one quarter 
should be regarded as a convenient stand...rd for a reasonable work
ing balance at the close of the year. 

The opinion of all Commi8l!ionors of Divisions was invited on these sugges
tions, nnd they were asked to state the present practic£l in respect of both the 
poin mentioned. From the replies received, it appears so far as point (1) 
18 concerned

l 
that most of the Municipalities already base their estimates on the 

probable co leotions and not on the demand. Th' is correct, but the demand 
should also be shown. In regard to point (2) it appears that in each case the 
M unioipal Commissioners are left to fix their closing balance, subject to revision 
by the Divisional Commis.ioner. III a matter of this kind no inflexible rule can ' 
be laid down. and the Lieutenant-Governor therefore desires that the Com
missioner of the Division should fix tile working and closing balance for each 
Municipality with reference to local circumstances and oonditions, and in 
doing so should soo that ordinarily nCJt less than ftth of the aggregate p.xpendi
ture on account of establi~hment and fixed monthlr cbarg~s for the whole year, 
or the total average charges for two months, IS kept ill hanrl as the closing 
1>,\lnnce of a lunicipality. 

OllDER- Ordered that a copy of the Resolution be forwarded to the 
Ac,countant-Genoral, Bengal, and to all Commissioners of Divi ions, for infor-
mation. . 

By order of the Lieutenant-Governor of Bengal, 

H. H. RISL.I!l 

Secl'etar?! to the G01Jent1llent of Bengal. 

DEFINITION OF ORDINAll)" INCOMJ; Oh' A MUNICIPALITY. 

$.dract pamgrllp" 3, of r.ovtrn1l1ellt Order No. 179T-Af. , dated tlu 26tl< Afay 

1 93 (Ftlt Af 3~E, Proceedings f01' J lmt 1893, NOB. 93-94.8), regardin.q tk 

'J. UUti01L of tl~ amount of lJJ"ovilion 10 be .jUlde by the OOntmil$io1Ur, of llu 
Kmhtia Municipal·ityfOl- p,irlUtl'Y eclucation. 

"The ordinary income of a Municipality is ascertained by deducting from 
the total income in column 56 of Form Jl of the annual account forms of 
Municipaliti , tho total of figures in colwans 9, 10, 11, 15, 32,33, 45 48 MId 
00, and what the • • • Municipality have to pro-ride for 
primary education • • • is 3'2 per cent. on the amo\.nt 
calculated in the above manner from their e timate of inOODle for the • • 
year." 

Column 56.- " Total income of year, oJ<cluding oponing balance." 
9. -" ater rate." 

:: 10.-" Lightill&Tate." 
to 11.-" Conservancy." • 
" 15. - " }'rom hackney c .rriages." 
" 32.- " Interest of investment-educational purpose ." 

33.-" Ditto -medical Pllr}XlSe8." 
" 45.-Total of grtmts ClOd contributions tor general aDd special 

purposes. 
4 .- Total of M iscellnncou.~. 

" 
55.- Tetal of Extraordintlry nnd Debt. 
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The expenditure chargeable to loans hall be di tin
gnished from that chargeaB1e t~ revenue, and the balan~e 
hall be suli-divided thus :-

Opt!lling balance of loan funds 
A ppropriation of loan funds 

Olosing balance of loan funds 

Opening balance of revenue funds 
Appropriation from revenue 

Olosing balance of revenue funds 

Ra. A. P. 

Particular. l'o!7arding the appropriation of loan funds 
shall be taken from the appropriation Register Form XXIlA, 
prescribed in Rule BIA. 

H . The budget hall be accompanied by a schedule in 
orm IA. for en.ch major head, in which 'hall be entered full 

details of' the c, timated expenditure under that head in the 
Budget E timate. 

Form No. I (A ). 

DE'f,~IL';D ITEMS OF I Number of I 
EXPEN OJ TO RE . persons. 

Rato of 
monthly 

Vay. 

F-2 S 

Hs. 

\ 

Monthly 
aggregate. 

4 

Rs. 

Annna] 
amount. 

5 

Rs. 

I REMARKS. 

6 

12. In preparing the budget, what i. expected to be 
p,tid during thc year hall be provided for and not the liabi
lity, likely to bo incurred 01' to fall due within the year. All 
e . tiog liabiliti 5, which cant'lot be liquidated before the 
commencement of the year for which the budget is being 
prepared, mu ·t al be a certain d and provided for. 

13. In the form of Budget E timate and the quarterly 
and annl1al account to be prepared for publication, all urns 
received by the Municipal lummi ioners are trea d as 
forming one G n ' ral l\1uni 1pal ' llOd; but in appropriating 

. the funds at their wspo aI, the ommi sion r mn t con
form to tit . ]J cial pl'ovi 'ioll f the Ben «al Municipal Act, 
wllich direct that after the payment in each case of' the 
proportionate hl~ro to b fixeJ by tlle Commissioner in 

-·meeting of ' th 00 t of c n etlon arid upel'vi ion and of . t.be 
CJ Bl\iM 17 
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keeping and audit of accounts, the net eceipts on accou nt of 
t1le water and lighting rates, as also of fees for the clean ing 
of private privies and cesspools, shall be spent only on the 
purposes of Parts VII, VIn and IX of the Act, respectively; 
and to g ive effect to these pl'ovi ions of the law, a separate 
account showing the receipt, charge and balance on account 
of... eaoh of these rates, &c., shall be prepared in Form II, as 
given below :-

Form II, 
Subsidia1'Y Account of special mtes ( ............. : . Rate.) 

~ 

I 
.; ""' j ~o'"d 1 I'l • I 

~ ... 
o ~ BALANC E. 

S It1~O d e. :::~ 
!i 

.; ~~ § . 
" cCC:c; " ::l dJ ~ I=: ~ Po 0 

~.~~ o - '" i:!' 100 0 ..,:;l 

'" J.::Q) ~o~ :;;~ g:!I '" .~ " ",0 ... ~ " ~E 
Q,J ;.., i7l .-"I ! ... o~ ;;.- ~~ " " Oc,llll "'12)8. I ~ij " I ~~~ ~ ... ~ .-"I 0: 

:5 ~]"g . 
~ ' ) 

~ 
. ., ., C)'a ~ 

.., 
" " I :5 ;: o..c co .... ~" 

1 
" 

;; 
0 " ...: ... ~ 

... "''' 0 )..,Wt"lrr. " " 0 " '" ;;;j _ I"< I (5 ~ ,... 0 Po< ~ '" 1=1 Q 
p:; 

- --
I 9 10 11 I 12 

---,---I _--,--I 
l'he credit balance of each of these aCCOUllLS must be 

carried forward and not appropriated for general purposes, 
but if there i a. continuous debit balance, it may be cleared 

. by adding the deficit to the receipt;;; as a contribution f rom 
the general fund. The direct receipts and cbarges will be. 
transcribed from the monthly accounts, but the proportionate 
hare of cost of collection and upervision and of the keep

ing and audit of accounts will be estimated and entered in 
this account without disturbing the classification in the con
solidated accounts of the Municipn.l Fund. For exampl if 
a proportionate share of the co~ t of collection i to be charg
ed aO"ain t the water-rate, it will be entered i.n column 7 of 
the tatement, but the full cost of collectIOn mu t conti ue 
to be hown in Forms XlI[ and XVIII under the head 
., A 2- '011 ctiou of taxc ," and not proI ortionately lmdeL' 
thath ad and .. 1-4.Wnter- upply." l'he same rule applie 
to the proportionate di tribution of the receipt to .the creL\it 
of the ubsidiary fund. 

OAsHum's 'a ·R-DOOle 
14. The ;a h icr 8hn11 k Pp a h-book iu Form III 

in wbich be shall eot l' aU suiu him on aooount 
of th Municlipnlity. 



Xumbcrof F'rom 
Date'

l 
miscc~ On what whom account. neous f received. If any. 

1 2 8 4 

r '"-_ 

: j 

t-

\ 

-r- - --. 
.' j 

j 

• Form III, 

CLASSIFICATION OF RECEIPT! J:S AS .lIASY CO Ll"MNS AS .\RE NEC£$SARY. 
Total of 

I I _I~ I 
each 

I I I item. 

-

(; 7 8 9 10 11 '2 18 

I 
Us. A. p. R S. A. P. R • • A. P. Rs. A . P. Rs. A. P.IRS. A. P . Rs. A. P. U S. A. P. US. A. P. 

I I 
I 

I 
I 
I . 
. 1 

I: :fl 
1 . 

~' I .. : .. 

Total re· 
mitted to 
treasury as REliARKS 

perehnlan. . 
14 15 

RR. A. P. 

I 

:0 

$ 
t;;l 
Z 
t:::I ..... 
1"1-
L-

p.. 
g 
~ 
<i 
"'" 
~ 
~ 
~ 

w 
1;,10 
ca 
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15. The entries shall be in full detail of' names and 
particular, except in regard to collections, for which 'sepa
rate registers are prescribed, but as regards iK'tx collections 
made by arkars, only the daily" Total al"i:ears " and "Total 
current" need be shown. The detailed headiu(f ' fot classi
fication of the receipts should be ac 'ordin g to the source 
of income and the requirements of the Municipality. If the 
number of receipts is too varied to admit of a eparate 
column being provided for each head, one column may be 
allotted to miscellaneous reccipt , and these entries, with a 
description of the same, will be transferred to the Accoun
tant's cash-book, and be classified in the abstract register of 
receipts. 

16. When a remittance is to be made to the treasury, 
a line shall be drawn across the register, and tbe various 
money column ball be totalled. The addition of the 
entries in tbe column "Total of each item" will give the 
total of the remittance, and the subsidiary cash 'columns will 
s w the totals of the various heads of revellUe. If::my 
money is received aftel' tbe remittance for the day bas been 
made to the treasury, it shall be entered below tho total thns 
truck, but the date in column I shall be the actual date of 

receipt and not of remittance. 

17. As an alternative procedure the Cashier's cash-book 
may be kept in Form III (A), and the details of the clas
sification to be shown in the payment side worked out in a 
separate abstract. 

Form III (A}. 

R ECEIPTS. PAYMENTS, 

" 
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18. Any rovCJwe paid direct iuto the trcasl]],Y, eithor by 
sorvants of. tbe Municipality who :ll'e authoriscd to collect 
or by othcr persons, will not, be entered by tho Cashier in 
his c:l sb·book, li S he need keep a recorrl only of the money 
which passes I.hrough his hand8. Elich servant who collecta 
1llisccllnncotls SOllrces of in come anti remits money to tho 
t reasury shall keep II. clish accou nt in stich detail as is 
nccessary ; bu t if the collections he makes are recorded 
consecutively ill one of the pl'escribed registers, and he can 
prepare his chalan direct. f!'Om the register, no further ac
co unt is req uired. For example, if a clerk is appointed to 
collect the horse allli carriage tax, and I'emits hi!! collections 
direct to the hCllsury instelUl of throu,I!,'h the Cashier, he can 
prepare his chabn fWIll Form XXU£ without keeping n 
separate cash aecon nt. 

HI. Tho Vice-Chairman or Secret.ary shnll, once at loast 
in every week, examin e ihe Casllier's cash-book, together 
with the I)ass-hook, so as to satisfy himself that all money 
l'eceive<1 1:t8 )'eally been rentitled to the tt'easUl'Y withOlit 
delay, and tltIl t the Cnslticr IIoe5 not refain in hand' sums of 
money in ('xce!!!> of fhe :;ecllritr whi ch he may havo g iven , 
aud tl tnt lwalways romiis to tho treasury the wholo aud not 
part. of the day 's receipts; nncl he ,,11:111 initial tllO cash-book 
in tokon of having ma de this eX lImi nutifln, He shall further 
OIlCO at lea:-t in ow!')' rortniJ!ht C'xamino the Cashii'r 's or the 
Accou nhUl t's c:tsh·book wilh all the subsidiary forms (olher 
than rale-bill fo rms) and l'egisters in which receipts aro 
g iven or collection:- recorded, with tho view of testing 
whether all S lllll S receil'ed aro act,uaiJy brought to account . 

• TIlANf!AC'T LONS WITH TREASURY, 

20. All sums receiyod on account of the i\(unicipal Fund 
shall be paid into n treasury. 

2-1. .A II mon ors !'ccei I'ed on acconnt; of tllO Mnnicip:llity 
shall be romitted int.nct to the lI'''ru;ury a.s often as ettll ba 
cOllveniently managed. and shall Oil i lO account be appro
l>riated towards expendit.ure. 

22. All mOll oyS paid into the trcnsur.' to the cl'ellit of 
the Municil)al Fund, \\'lrethor b,. sornl nls of i he nr unicipnlity 
or ot.hers, s uti! Ix- :lcoOlllpanieu'uy fI chalan ill t.lte appen<\e<\ 
fOI'\Il No.1 V. 
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If the remittances to the treasury are all made through ! 

the Ca hier, the chalan hall be in duplicate, and the forms 
shall be bound in book. The econd part shall ~e removed 
from the book and retained by the Treasury office, and the 
original or counterfoil hall be receipted by the treasury 
officials and brought baok to the Municipal office by the 
servant sent with the remittance. 

When remittanoes are made by more than one officer or 
by n. per ou not in the employ of the Commissioner, the 
chalans shall be in triplicate. The first part shall be retained 
by the Treasury offioe, the second part shall be sent to the 
office of the Municipality whenever tbe pass-book is returned 
(Rule 24), and tbe third part shall be delivered to the per on 
paying in the money. 

23. The details of each remittance classified according 
to the different head . of revenue will appear in tb Oa hier' 
cash-book, Form III or Form III (A), payment ide. The 
chalans for r emittances by the Cashier shall tberefore record 
only the name of the Municipality on account of ·which tJ:!.e 
money is sent to the treasury, and details of' tl.e notes and 
coin of which the remittance i composed . 

24. With the remittances hall be ent the pass-book 
of the Municipality. Upon receipt of the money by the 
treaury, both sides of the pass-book shall be written up to 
date by the Treasury Accountant, the entries shaH be ini
tialled by the Treasury officer, and the book retul'Jled at once 
to the Municipal office. [ee Rule 58.] 

25. The pas -book will be supplied gmti by the trea
sury. It is not a Municipal account book, but i' imply a. 
copy of the acoount kept in the treasury of the mon y paid 
in and taken out by the Municipality, and must therefo 'e 
always be written up only b.y the T1'easu1'Y Establishment, by 
whom the original account is kept. 

26. No entries or marks shall, under any ci l'cumstan
ce , be made iIi the pas -book by anyone conneoted with or 
working in the Municipal office. At the cIo e of each month 
the balance in the p'il.ss-book shall be struck, the amount 
written in word, and igned by the Treasury officer . 

• PAn!E T ORDER AND PAYMEN1' OF LAIMS. 

27. Claim again, t a Municipality shall ordinarily be dis
(:harged by chellu drawn u~on the ~unicipal bl:\-llk l', 
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28. The Oommission r I1!f1Y authorise the advance to t1le 
Vice-Chairman, Secretary, Accountant or Ca.-hier of the 
Municipality of a specified ~um of money as an imprest to 
meet petty expenditure. Similar advances may also be 
made to schools, dispensaries or other municipal institntion . 
Provided that, without the sanction of the Commissioner of 
the Divi ion, the amount of anyone advance shall not exe ed 
Rs.100. 

Payment exceeding Rs. 20 shall not ordinarily be made 
from the iniprest. 

29. The imprest shall be rec'ouped as often a is nece sary 
in the manner pre cribed in Rules 41 to 43 below. 

30. Every bill or other claim fer paymp,nt hall be 
presented in the first in tance to the Accountant, who shall 
check and examine it, and, if it be found correct and in 
order, initial it in token of correctne, s and sub mit it for 
orders to the Chairman 01' Vice-Chairman. If payment of 
the. bill 0 presented I S to be made, a payment order shall be 
endor ed on the document, that is to say, on t.he bill pre en
ted by the person who prefers the claim. The payment 
order hall , except as otherwi e provided in Rule 73, run a 
follows :-" Pay (Us. ) Rs, only," the 
amount bing written in words as well as in figure, and the 
order hall be signed by the Chairman or Vif'e-Cbairman, 
if the amount to be paid does not exceed R '. 500. If bnth 
the Chairman and Vice- 'hairman be ab-ent, or be unable to 
sign, no order for payment shall be made on the bill. Ordel's 
for the payment of a sum pi' mon e), in excess of R . 500 
shall be signed both by ' ehe Ohairman aud Vice-Chair
m n, or by the Chairman or Vice-Chairman and another 
Commis joner. 

31. If tbe bill is to be paid out of the imprest, the 
Vice-Chairman hall, before igning the payment order, see 
the bill tamped with the w rds "Paid in ca h" in con pi
cuons type, and ban then make it ov l' to the Accountant 
or a hier for p,\yment. If the bill i to be paid uy cheque, 
it shall be made over to the Accountant or \ t hier, and hall 
be st.'l,mp 1" Paid by cheque No. " in conspicuous 
type. In the latt r ca e the amount shall be ent red, as soon 
a the bequ is igned. in the appropriate column of the 
ca h-boQl~ of' ih 11lllicipn.lity (Form No. :XI~. 
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32. lllvery payment made, eithor in cash o~' by cbfleJuc, 
shall be covered by a receipt, stamped, if neco II!")" signed 
by the person to wbom the money is due, and to whom it 
has actually been paid. A receipt i&ned' by anoiher per, on 
or by a Municipal employe is invalid . -
, 33. All claims which are preferred and accepted should 
be paid at the earliest possible date. If a bill is presented 
and payment is not made within a month of it presentation, 
or if the claim is contested, it shall be entered in a register 
in Form V as given below :-

Form V . 

..: 
PAYMENTS • .8 .; a Reason Blllllnco ~ 

;:l Date. Particulars. Amount for with· I " ..... ,. ~ t:l of bill. holding ingon31st )iI 

~ 
payment. Date. 

Am~'1 ~:'I: ., 
III 

1 I ---
2 S 4 5 6 

R •. A. 1"1 Tis. A. l'. 11 . . A. 1'. 

I 
I 

" 

I I .\ 

Thi register and the regi tel' of work ( ule 120)- a~'e 
required for a, certaining th unpaid demand for which 
provision has to be made in th nex.t year' budO' t ( Rule 
12), and at the c10 e of the yf'ar the unpaid clnOll11t ,.hall 
be hown in the column" Balance" and be 'arried forward 
to the regi tel' of th . Dext year. '1.'0 en ure a complete 
record of the liabilitie ill lJases Wh I'e bill · may not have 
been pre en ted all order for supplie or work other than 
tho e for wpich formal aO'r em nt have been 'Lk 11, and 
particulars of which arc ntel' d in the regj , tel' of works 
( e Hul 111 apd 120), shall b enter d ill an ordor book 
in Form VI. 
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• 

Account RHles. 

Form VI. 
o \'(le l' Book . 

No. ...... .. .......... 0 

2'65 

Municip:l.lity of ...... .............. ... . 8 Municip:l.lity of .... " ... .... ..... ..... . 

To '('~~I:~~~~~~~:~' ~~ .. ~::~.~::~ '~~:." ~l~'~~" (() To .. ............... . ....... .... . .. .... .... ... . .. , 

plies or execution of works.) ) 
(Pal·ticuhvs of orders for sup

plies or execution of works.) 

Dated the ... . : ....... ... ......... .. .. .... .. . '" 
( 

... .... ... .. ... ... ........ .. .......... ....... .... . ( 
V·icB-Chairman . ( 

Order completed on .... .. _ ....... . '" ...... ( 
( 

Bill received 011.. ......... . ....... . . . ... . . . . ( 

Ra. A. P. U 
Amount of bill 

Payment made on voucher 
No . .. .. ..... ...... . Dated .. . ..... . ~ 

b D ated the ........................ .. , ....... .. 
Ralance cal'ded to register 

of unpa id bill. o o V'ice-Ghairman. 

34. The salary bill of the Muniei pal e5Labl'shment shall 
be drawn in Form No. VII. 

Form VII . 
... .. . ........ .. . ... .. .. :MUNJCIP ALITY . 

.. : .. . ... Depa?·tment Su,lu?'Y Bill fo1' the month 0/ ..... ...... . 
'I'fte Municipal Commissione7's of. .. ........... . .............. DR. 

Names. Post. Income· 
tax. 

Other I Net 
deductions, amouut 

if <lny. payable. 

Signature 
of payee. 

-~-----I------- -------1-------
Pay. I Fines. 

I 4 • 2 s b 8 

-----I-;:.-:;-R-S-. ""7/ A---'-, 'J R. .... R. . '.'. "'. • . ~ 

_'J'O~I -I-I~'---I-! -1 -1l~1--I= --"1--
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" ertified that all alal'ie drawn ou former bills, with 
t.he xception of those d tailed below (whereof the total ha 
been reftmded by deduction from thi bill), have Leen di -
bur ed to the proper per 'ons, and that their receipt have 
been taken and filed in the office, with receipt stamps, dul y 
defaced, for every payment in exoe of R . ~O." 

" ertified that all service-books have been fully written 
up to date. 

. .. ... .... ... ....... ..... ... .. , .. . 
Date ............... ..... .. Vice- Cltai1'man. 

(N. B.-Employ~s unable to write should mako tholr mark and should be pnid in the 
pre cnce of the Vioe·Chalrman or by some rosponsible officer.) 

35. If a Provident Fund h:l been opened, the beading 
of the e tn.bli .. hment bill may conveniently be in the follow
in 01' orne 'imilal' form; but th cerLificates p l'e 'cribeu III 

the preceding wi shall n t be changed : 
. 

I PROVlrffiN1' FUND. 

Q i 10 11 12 /IS 

NOTc.-The total ot the btU will be tbe joint total of columns 4 and 11. Tllo amount 
of oolumn 8 (net amount payable) will be disbursed in tho M.unlclpol tile. Tho total 
of the Provident Fund shown to column 12 will be remitted to the vlng. Bunk by s 
chequ drawn In favour of the P08tmlUltN, and the income·tax shown I.n column 7 will 
be paid by cheque to the CoUector of the district. 

36. Every Mtmicipal employe ball give a I' ceipt in th 
appropriate column of the form fot' th um paid to him, aod 
ball in the ea e of um excc ding R.. 20 affix arc ipt 
tamp befor i l1iol'T. The'o ~ of u·h ree ipt tamp mu 
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be borno by tbfl p~rson who ,.reeeives t.he money, and not by 
tbe MuniciJ!ality. 

37. One bil1, whether fo r establi shment or other charges, 
shall ordinarily only contain details of charges to be tuken 
against one of the budget heads. If in nlly case a bill be 
presented which contains charges against more than ono 
hoad, the Accountant shall enfaco in red ink 0 11 the bill 
itself, above the payment order, the details of t he apportion
ment of the charges. These det:lils shall be also shown in 
the cash-book (Form No. X [) in the column " H ead of 
account in abstract registe r." 

38. All bills a.nd vo uchers tha t. hrlVe been paid shall be 
numbered consecutively for the year in m·der of payment, 
shall be sbmpcd H paid " or " cancelled," nnd shall be 
pasted in n guard-book. 

Sub-vouchers fo r payments made out of the office imprest 
sltall be fil ed separ:ltely, and shall be [dtached to the voucher 
for recoupment, a lIIemorlUldulll I·eferring to this votlcher 
boihg placed ill the gu ard-book. 

hll' lIEST ACCO UNT. 

39. Whenever the Municipal Com missioners shall decido 
.. that an imprest is to be granted to the V ice-Cbairlmm, 
. Secretary, or otber officer for the payment of petty charges, 

{he following pmcedure shall be adoptcd :-
On first I·cceiving or tnking charge of the permanent 

adl'ance, the hold er shall sign nnd fil e an acknowledgment 
i ll these terms: -" I ack uowledrrc to hnvo in m}' possession 
a eermllllcnt advllncc of Hu pcos .. ~ ......... (H s ..... : •.. . ), which 
sum is duf' from me to the lIIunicipnlity, and I am persoually 
accounL'lblo for the amount." 

A sim ilar acknowledgment shall also bo gi ven by the 
holder on the firs t working day of cach year. 

The permanent advance, when 6rst drawn , shall be charged 
in the cash-book fo the head ,. Advances," and shall be 
debited to the bolder 's lleCOtlnt in the adml100 ledger. 

There will be no fwthcr entr ies in the lodger accoun t 
until tbe ndmnco is finally repaid. If the tt'tll Olm ~ originully 
filt ed for the pormn nent ud"IUlee is sllbse<luentl.y inoreased . 
OL· decroused by tho Mllllicipal Commissioner", tho original .. 
1I~\'uqce shall be repaid noq II- fresh ad\'unce qr:IWlh 
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40. The Chait-man Or otber bolder shall make paY1nents \ 
from his pArman 11t. advance from time to tim as may be 
r equired,. and for each payment he ·hall. obtain and. hold a 
bill receipted by tbe payee, or, in the 'case of petty office 
expense, a written detailed statement of the snms spent. 

These bills· or statemen t" sball be numbered consecutively, 
enfaced or tamped "Paid in cash" and entered in the ex
penditure columns of the permanent advance account (Form 
VIII), the cIa sification of the charge' being car efully 
entered ill t he column p rovided for the purpose. 

Form VIII. 
P e1'ma'llent Advance Acco1.tllt. 

EXPEN1:HTU RE. 
\

11 ECOU I'M ENT OF TIT E 
PE RMA NENT ADVANCE. 

~ '0 ~ C~~~S~~~C:'~J~~W~~O EI:~:n ~~8- VOl~cher j Amount. l-g ~ 
_ . :::2 !_. LU;ADS ro BE DEBITED AND No. __ ..... _ 
o f.2 . ! 0 E AMOUNTS. ,0 ,g 

DATE. t] Q.~.,~ -- -- ---1- 1--- . 
~~ H J~ I I ~~ 

-~--I-z-2 ,A_
S
--

4
-,-5- -~ ~ ~ ~~~r:- -1-S- -J4-I~: 

----1- -'-R-•. - - - - -- -1-- -- -R-.-. _ 1-

------'---'--_-'--'--'--I ~I·---,--
41. The permanent advance may be recoup d when

ever nece 'sary, and it must always be recouped on the la~t 
working day of the montb. 

Tb procednre of recoupment is as follow. :-
The Chairman or other officer holding the advnn ce hall 

compal'e the nb-vouchers with the ntrie in the perman nt 
advance account: he oshalllieface them by tamping tb m 
"cannclled," 0 tbat they cannot . be u 'ed ngnin. H e shall 
total and initial the cQJomn "Amount of ub-vonch 1" in 
the p rmanent advance a count, and al 0 the amollnt ill the 
cIa ificfttion column ', the '1'05. total of' which .. honld agree 

ith th total of the column " Amount of Uu-yollcbcr,' an<\ 
. halll'ul .\ l' '4 ink llne aero. s tb pal" 
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42. The voucher for l' oupment shall then be drawn 
out in F~'m No. I X, and it shall be enf'aced with the usual 
payment order in the form pl'osf!ribed in Rule 30. The 
Ohairman shall draw out a cheque in hi ,. own favour for the 
a,mouDt, and initial the entrie,' in the recoupment columns. 

Form No. IX. 
Vouc!te1' of Recoupment of Chai1'man's P ermanent 

Advance Account. 

No. of voucher ........... . 
Dated ............................ .. 

Number of sub-vouchers covered by this recoupment .... .. 
Being expenditure iuculTed from ..... ..... ..... to .......... .. 
Amount of this recoupment voucher ....... . ................ .. 
Received contents and certifi ed that 1 have compared the 

entries in the permanent advance account with the sub
vOllchers" and have cancelled the latter, so that they cannot 
be. used again. 

. Cltai1'11tan. 

Classiflcation of the Clta1'ges cove1'ed by this vouclte1'. 

HEADS 0>' A OCOUNTS. Amount. 

1 2 

Total 

• 
43. The recoupment shall always be in full of expendi

ture from the la t recoupment to date, so that the balance 
in hand aft r recoupment will alway b the full amount of 
,the advance. 

44. The erid number of the ub-voucher shall always 
l' comm nee w·th No.1 aft reach r conpment. 

'SEQ ES'. 

45. h qu s drawn on u. Tl' u ury slutH ,he in Form 
No. X Bnne ed. hequ book containinO",lOO cheque each, 
,will be provided by the , officer in chrge of the.'freaeury • 

• ' . , • ' 1 , 
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Each book should bear a number whioh should be repeated 
upon each cheque contained in it, togethet· with he consecu
tive numb r of the cheque form, and the drawing officer 
should notify to the Tr asury upon which . he draws the 
number of the cheque-book which he fl'om t ime to time 
bring into use. Outside the book there should be instruc
tions to keep it under lock and key in the personal custody 
of the drawing officer, who, when relieved, should take a 
receipt for the correct number of cheques made over to the 
relieving officer, a specimen of whose signature should at the 
same time be forwarded to the Treasury concerned. 

46. On receipt of a cheque-book from the 'freasury, the 
officer to whom the duty of signing cheques is allotted shall 
count the cheques, and -hall record on the Lack. of the 
cueque-book that" Tui cheque-book cont..'l.il1s ................ .. 
form.' .' Tue cheque-book shall remain in the cu tody of' 
the officer who usually signs tue cheques. 

47. The cheque-book in use may be made ovm· .to the 
A.ccountant or Ua hier whonever required, but it hall be 
returned before .the office is closed for the day. The officer 
in who e custody it is to remain shall satisfy himself pAriodi
cally that all unused cheques are in the book, and that uone 
have been snrreptitiou ly extracted. 

48. No cheque shall ordinarily be signed unle re-
qui reO. for immediate delivery to the person to whom the 
money i to be paid. Tue practice of retaining signed 
cheque in the office shonlo. not be permitted, except under 
very exceptional circumstances, which should be recorded. 

49. Every cheque hall be drawn in Engli h in fay ur 
of the per on to whom the money is actually to be paid, and 

· no cheque shall be drawn in favour of one per ou for pay
ment to a third party. The sole exception permitted to this 
rule are in the ca e of a cheque i tled-ta) for a. sum of 
money distl'inntable as ptly or wages among a uumber of 
MUbicipal employe~, and (6) for a sum of money due to a 
p rson reo iuing outside th di -trict in which the Treasury is 
itllU.ted with which the Municipality banks. In such ca os 

· the h que ,shall be dmwn in favour of the Chairmau, Vice
'hairman, or eel' tary, who will in case (a) end or e the 

· . c~eq.ue to !J. named ,ipdividu;tl by ,whom the Ilc~~;tl dis~ribu
, tion i to be carried out, and in case (b) cash the cheque 




