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Municipal Commissioners should, in future, conduct their civil litization them-
selves without reference to the Magistrate of the district. With reference to
Rule 51, sectign 1 of the rules for the conduct of civil suits of Government,

ou ask for instructions whether Municipalities generally, and ially those
which elect their own Chairman, should, in future, conduct their eivil litigation
at their own discretion, or in accordance with the Civil Suit Rules, and under
the control and advice of the Legal Remembrancer.

2. Inreply. I am directed to say that. in Municipalities with non-official Chair-
men, or with Chairmen who, though officials, are elected by the Commissioners,
and not appointed iy Government, civil litigation should be conducted at the
diseretion of the Commissioners. Should the Commissioners desire it, they may
consult the Magistrate of the distriot, who has control over their proceedings,
under section ﬁ of the Bengal Munmicipal Act ; and the Magistrate may, if he
considers it necessary, obtain the advice of the 1 Remembrancer. In the
cnso of other Municipalities, the rules for the conduct of civil suits of Govern-
ment should apply.

364. (375) Notwithstanding anything contained in
i section three of Bengal Act VI of 1870
chmmm;’“‘h“" (an Act to provide jfor the appointment,
dismissal, and maintenance of village chau-
kidars) the provisions of Part IL of the said Act, relating
to chaukidari ehakran lands, shall be avplicable to all such
lands which have been assigned hefore the commencement
of* the snid Act for the benefit of any part of a Municipality,
and all daties and functions which the panchayat of a village
or any member thereof is required to discharge under the
provisions of the said Part, shall be discharged, and all
powers which the panchayat of a village or any member
thereof is authorized to exercise under the said Part, shall
be exercised by the Commissioners of such Municipality,
and the proceeds of the assessment on such lands made
under the said Part shall be paid into the Municipal Fund,
and shall be available for the purposes of such Fund.

Section 3 of Act VI of 1870 (B. C.) provides that no panchayat shall be ap-
pointed in any village to which the provisions of Act 111 of 1864 (B. C.), or of
Am VI of 1863 (B, C ) shall have veen extended. Under secuon 2 of Act V
of 1876 (B. (1) and section 2 of the present Act, section 3 of Act VI of 1870
(B. C.) applies to all villages to which the present Act shall have been extended
or in which it may be in force,

The following extract explains the object of this seotion :—

The Hou'ble Mir. Dampier, in moving the introduction of the corra:’pondi.q%
section of Aot V, said, that ** Hon'vle Members were aware that Bengal Act V
of 1870 provided a systom for securing the payment and control of chaukidars
in mofussil villages. And one of the chapters ofethat Act was to the effect
that chakran lands, which had been assi to provide for the performance of
Police duties, might be nssessed at half rates und given up to the zemindar
cntirely, the zemindar paying revenue on such lands at half the usual rates only,
iustead of their being held as before by a chaukidar who, as a condition of h
tenure, was bound to give a certain amount of Police service and a certain
amount of service to the zemindar. It was assumed that the interest of the
“emindar and the public in the chaukidar's service wos half and balf. Thers
Was a provision in the Act that Commissioners might be appointed to value
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| these ckalnan lands, and it enacted that the rent payable by the zemindar should
" be paid over to the panchayat, who should devete it to the %nrynn of paying

chaukidars, . . . . . But, on looking at the law, Act VI of 1870, it was
found that in section 3 there was a provision of which the effect was to prevent
that being done within the limits of Municipalities, . . . . . . . The
subsequent sections of the law said that the sections which dealt with
chakran lands should not be applied in any place where there was not a pan-
chayat. But under section 3 you might not appoint a panchayat in Municipa-
lities, and therefore you eould not apply the chalyan provisious to such places,
He thought it was obvious that it would be very desiralile to deal with chukran
lands wi the limits of Municipalities in the same manner as they were dealt
with in villages under Act VI of 1870.—(2. C., March 23, 1876.) -

365. (376) All Police-officers shall give immediate infor-
mation to the Commissioners of the Mu-
P:floi";e‘g?;s"“w"g e micipality of any offence committed against
rest, persons refusing this Act “ or any bye-law made in pursu-
fo Jive mume md gnce thereof.” Whenany person, in the
presence of a Police-officer, commits, or
is accused of committing, any such offence, und refuses, on
demand of a Police-officer, to give his name and residence,
or gives a name or residence which such officer has reason
to believe to be false, he may be arrested by such officer in
order that his name or residence may be ascertained ; and he
shall, within twenty-four hours from the arrest, be forwarded
to the nearest Magistrate, unless before the expiration of
that time his true name and residence are ascertained, in
which case he shall be released on his executing a bond for
his appearance before a Magistrate, if so required.

“Upon the recommendation of the Commissioners, any
servant of the Commissioners in receipt of a salary of not
less than ten rupees per mensem, when empowered in that
behalf by a general or special order of the District Magistrate,
may exercise the powers of a Police-officer under this section.”

In revising this section it was thought desirable to adopt the language of ¥he
Orimsinal T'rocedure Code, %o that there might be ne nga’!-iuucy of any. sonflist
d =

with &:J::wisansof the Cude.—(P. ., Mareh 1, 1
The ition of the words ‘““or any bye-law made in pursusnce thereof,”
made by the amending Act is very necessary, as an offence against a bye-law

made under the Act is not an offence against the Act. Compare notes to
section 355, L

366. (877) If any person employed under this Act (not
P’m officers, Deing a public servant within the mean-
&e., taking unautho- ing of section twenty-one of the Indian
oy Penal Code) shall accept or obtain, or
agree to accept or attempt to obtain, from any for
himself or for any other person, any gratification whatever,
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other than legal remuneration, as a reward for doing, or®
forbearing. to do any official act ; or for showing or for-
bearing to show, in the exercise of his official functions,
favour or disfavour to any person ; or for rendering or
attempting to render any service or disservice to any
person with the Commissioners or with any public ser-
vant, or with the Government in the discharge of his
official duties, he shall be punished with imprisonment, either
simple or rigorous, as provided in section fifty-three of the
Indian Penal Code, for a term which may extend to three

years, or with a fine not exceeding five thonsand rupees, or
with both.

It being somewhat doubtful as to what classes of Municipal servants can be
considered to be publie servants within the meaning of section 21 of the Indian
Penal Code, this section has been enacted in order to make them similarly
gunisha..hle for certain offences. Such offences are punishable, when committed

v Tpubl\c servants, under sections 161, 163, Indian Penal Code.

he only classes of Municipal servants who can be held to be public servants
are those who come under clause (10) of section 21 of the Indian Penal Code.
The clause in question declares the following classes of persons to be public
servants :—‘‘ Every officer whose duty it is, as such officer, to take, receive,
keep or expend any property, to make any survey or assessment, or to levy any
rate or tax for any secular common purpose of any village, town or district, or
to make, anthenticate or keep any document for the ascertaining of the rights
of the people of any village, town or district.”

It is clear that Municipal assessors, tax collectors and other subordinates
entrusted with the collection or disbursement of money are pnblic servants
under this definition. It does not appear probable that any other classes of
Municipal subordinates would be held to be public servants. Labourers or
menial servants employed to work on behalf of Government have heen held not
to be public servants.—Queen v. Nachimattu and others, 1. L. R., 7 Mad., 18.

bl S Ay *367. (378) Nothing in this Act con-
e tained shall be construed to
(a) render lawful any act or omission on the part of any
person, which, but for this Act, would by law be
" deemed to be a nuisance :

(b) exempt any person guilty of nuisance from a suit in

respect thereof :
(¢) affect any enactment not hereby expressly repealed.

Nuisances in law are divided into public or common nuisances and private
nuisances. - The former are punishable under the crigiinal law. The remedy for
the latter is ordinarily & civil suit.

*‘ And nuisances are of two kinds, public or common nuisances which affect the
public and are annoyances to all the king’s subjects ; for which reason we must
refer them to the class of public wrongs or crimes and misdemeanors. And
{:lnto ouisances which are the objects of our present consideration and may

-defined anything done to the hurt or annoyance of the land, tenements or
hereditaments of another.”—(3 BL Com., 216.) iyt

A public nuisance is defined by the Penal Code as “ Any act ormmlomi
which causes any commmon injury, danger or annoyance to the public or to t
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,)ioople in general who dwell or occupy property in the vicinity, or which must
necessarily cause injury, obstruction, danger or annoyance to persons who may
have occasion to use any public right.” (Section 268.) ¥

The pupishment for any public nuisance in any csse not specially provided
for by the Code is fine to the amount of Rs. 200. (Section 290.)

¢ And here I must premise that the law gives nc private remedy for anything
but a private wrong. Therefore no sction lies for a public or common nuisance
but an indictment only ; because the damage being common to all the king’s
subjects, no one can assign his particular proportion of it; or if he could, it
would be extremely hard if every subject in the kingdom were allowed to harass
the offender with separate actions . . . . . . . Yet this rule admits of
one exception, where a private person suffers some extraordinary damage,
beyond the rest of the king’s subjects, by a public nuisance, in which case he

_ shall have a private satisfaction by action. As, if by means of a ditch dug

across a public way, which is a common nuisance, a man or his horse suffer any
injury by falling therein ; there, for this particular damage, which is not
common to others, the party shall have his action.”—(3 Bi. Com., 219.)

The srinciple here laid down has been adopted by the Indian Courts.— Baroda
Pershad Mustafi v. Gora Chand Mustafi, 3 B. L. R., 295; 160 C R.,12 W. R, ;
Satiu Valad Kadir v. Ibrakim Valad Mirza, 1. L, R., 2 Bom., 457,

FIRST SCHEDULE.
(See sections 8 and 17.)

Municipalities in which the Commissiouers shall be appointed
by the Local Government.

SECOND SCHEDULE.
(See sections 8 and 23.)

Municipalities in which the Chairman shall be appointed
by the Local Government.

See Appendix, p, 227 to 281, in which the Lists of Municipalities are brought
up to July 1898,

THIRD SCHEDULE. .
Form A.—(See section 112.)

Notice to be published of the preparation of the list of Assessmeni
on Persons.

BexcaL Musicipar Act, 1884.
Section 112,
MuyicIPALITY OF.........

WaEREAS an assessment list of the tax upon persons occupy-
ing holdings has been deposited in the Office of the Commis-
sioners as required by section one hundred and twelve of the
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Bengal Municipal Act, 1884, notice is hereby given that the said#
list is open, to the inspection of all persons desiring to inspect the
same at the Office of the said Commissioners during office hours
on any day not being a close holiday, and that the several per-
sons whose names are included in the said assessment are hereby
required to pay the quarterly instalments set opposite to their
names with regularity at the office appointed by the Commis-
sioners for the receipt of the same, or to the Tax Collector or
other officer authorized to receive payment, the first payment to

be made on the first day of (......... ), and every subsequent
payment on or before the first day of (............ ), the first day
of (s eaiivs ..), and the first day of (......... ), or in default thereof,

any arrear that may be due will be realized by distress and sale
of the moveable property belonging to the defaulter, or which
may be found on the holding in respect of which such defaulter
is assessed, and by such other proceedings as are allowed by law.

Dated this ......... oY Of scivsedsiigsios
A. B,

Chairman of Commissioners.

Form B.—(See section 112.)

Notice to be published of the preparation of the Valuation and
Rating Last of Holdings.

BENGAL MunicipaL Act, 1884,

Section 112.
MUONTCIPALIET (08 raedsneun oiuenssvssasivos nisoniec athasios

‘WHEREAs a valuation and rating list of the rate on the an-
nual value of holdings has been deposited in the Office of the
@Gommissioners as required by section one hundred and twelve
of the Bengal Municipal Act, 1884, notice is hereby given that
the said list is open to the inspection of all persons desiring to
inspect the same at the Office of the said Commissioners during
office hours on any day not being a close holiday, and that the
several owners of the holdings included therein are hereby re-
quired to pay the quarterly instalments set opposite to their
names with regularity at the office appointed by the Commission-
ers for the receipt of the same, or to the Tax Collector or other
officer authorized to receive payment, the first payment to be
made on the first day of (......... ), and every subsequent pay-
ment on or before the first day of (..eceennnns ), the first day
Of ‘(esiissieasess)y - B8Dd: the first day of (i....:... ), and in default



, any arrear that may be due will be realized by distress
w sale of the moveable property belonging to the defaulter,
or which may be found on the holding in respeet of which the
;;lllmtion is made, and by such other proceedings as are allowed
aw. ‘
A. B,

Chairman ¢f Commissioners.

FOURTH SCHEDULE.
Form A.—(See section 120.)

Notice of Demand under section 120.

BevcaL Municipan Act, 1884,
To
MONICIPRLITY  OFieercooessocsecneovyoss dvevvis P oeilavors sieadiniss

TAKE notice that the sum of Rs............. <eeeeny being the
amount due from you as shown in the accompanying bill, is
hereby demanded from you, and that if you do not within fif-
teen days pay the same to an officer authorized to receive pay-
ment, or into the office of the Municipal Commissioners, the
same with eosts will be levied by distress and sale of your goods
and chattels, or otherwise as provided by law.

A. B,

Chairman of Commissioners.

[ The following mote will be added at the foot of the above nctice in those cases only
in whichk the notice is to be addressed to a person who has not already paid one in
stalment of the tax at the vate at which the demand vs made.]

Note,—1f you have any objection to make against this demand you may,
imstead of paying the amount which is hereby demanded, present a petition t&
the Commissioners praying for a review of the amount assessed (or rated).
Such petition must be presented within fifteen days of the service of this notice,
otherwise it will not be received. 1f you present such petition, no amount will
be levied from you until the Commissioners shall have passed an order on your
petition ; but after fifteen days from such order the amount due by you, with
such costs as the Commissioners may direct, will be levied unless it has been

previously paid.

Form B.—(Sce section 121.)
Table of Fees payable upon Distraints under this Aet.

Sums distrained for. Fee.

3 RavA
: Under 1 Rupee o nea Rk
1 and under 5 Rupees N
B g 30405 e

a4y, AT



SCHED. .} Forms of Distress Warrant. e .
FOURTH SCHEDULE. —Forx B.—(Coneluded) W

Sums distrained for. s T Fee.
CoRe AL
10 and under 15 Rupees Frelig
L 80 2 0
2 ” 25 ” x 2 8
e Ty $ o
30 % Sl TR
35 %5 40 " s 4 0
40 e 45 i » 4 8
45 e 50 » S0
50 v 60 5 i
60 B0 T
80 b 100 - Rt Lo
Above 100 pe Yo JO

The above charge includes all expenses including the service
of notice of demand, excepr when peons are kept in charge of
property distrained, in which case three annas must be paid
daily for each man. If the amount demanded be paid or the
warrant discharged before the sale is held, so that no sale is
necessary, one-fourth of the fees specified in the above table
shall be remitted.

Form C.—(See section 122.)

Disiress Warrant.
BeNeaL MunicipaL Acrt, 1884.
Section 122,

To (here insert the name of the officer charged with the execution
o Of the warront).

WHEREARS s itaaistased O e o et has not paid or
shown sufficient cause for the non-payment of the sum of rupees
.............................. due for taxes (or rates) mentioned in the
margin, although the said sum has been duly dewanded in
writing from the said....ccveuveennnns , and fifteen days have elaps-
ed since the service of the notice of demand, this is to require
you to distrain the moveable property of the said..........cccceas
wherever it may be found within the Municipality, except
ploughs, plough-cattle, tools, or implements of trade or agri-
culture, or any other moveable property subject to the same
exceptions, which may be found within the holding specified in
the margin to the amount of the said sum of......cccviiiiniiiniis
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#and the further sum of.................... .to de'[fray the charges of
taking, keeping, and selling such property ; and if within ten
days next after such distress the said sum of..........ccouniiiiiin.
shall not be paid, to sell the said property, and hnvmg pmd
and deducted out of the proceeds of the sale the said sum of
R R and the charges of taking, keeping, and selling
such property, to return the surplus (f any) on demand to
the person whom you shall have found in possession of the said
property, and if no demand be made, to pay the same to the
Commissioners. If distress cannot be made of sufficient pro
perty of the said............... , you are to certify the same to u
in returning this warrant. :

AB

Forx D.—(See section 122.)
Form of Inventory and Notice.
~ BenxcaL MuniciraL Acrt, 1884.
(Section 122,
(State particulars of goods seized.)

Take notice that I have this day seized the property specified
in the above inventory for the sum of......... due for the taxes
(or rates) mentioned in the margin, and that, unless you pay
to me, or into the office of the Commissioners of............ , the
T e S and the further costs of this distraint as

specified below, within ten days from the day of the date of this
notize, the property will be sold.

Costs of Distraint— (Signature of the officer executing
Date— the warrant of distress,)

Form E.—(See section 124.)

Register of Distraints of Property and Sales held on account of
arrears for the month of......c.cuueueeneenn... in
Name of defaulter.

Number on register and specification of the holding on
account of which the arrear is due,
Amount of arrear due. .
Amount of costs and penalty.
Total amount to be realised.
" Inventory of property seized under distress.

..................

SOee N
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FOURTH SCHEDU LE.—Forx E.—(Concluded.)

S :
Register of Distraints of Property and Sales held on account of
arrears for the month of «eeer- R Guicels fidier s N L b vl ayaase

7.

Date of distress.

8. Date of sule.
9. Detail of articles sold.
10. Amount realised on each article.
11. Purchaser’s name.
12. Total amount realised.
13. Amount paid into the Commissioners’ office on account of
the arrear due with date.
14.  Amount paid into the Commissioners’ office on account of
costs and penalties.
15. Surplus proceeds of sale remaining after deducting the
amount of arrears, costs, penalties due.
16. How the surplus was disposed of, with date of such disposal.
17. Balance of arrear still remaining unrealised, if any.
18.  On what date such remaining balance was realised or writ-
, ten off by authority.
19. Remarks (explsining why the property seized was released
without sale if not eventually sold, &c, &ec.)
FIFTH SCHEDULE.
(See sections 86 and 131.)
TAx oN CARRIAGES AND ANIMALS.
Per quarter.
Rs. A.
Ror every 4-wheeled carrmge drawn by two horses ... 4 8
For every 4-wheeled carriage drawn by one horse or a
pair of pomes under thirteen hands 3 0
For every 2-wheeled carriage ... 2::.8
For every horse 2 0
For every pony under thirteen l\ands, and for ov ery mule
and donkey eARariel 0
For every elephant 6 0
20

For every camel

For every 4-wheeled carriage drawn by one pony under
thirteen hands ... 2 8
Ca,rnages’ the wheels of thh do not exceed tventy four

inches in diameter, are exempted.
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SIXTH SCHEDULE.
4 i (Sea sections 2 and 4.) s
Aot of the Governor-General in Couneil,

Number and year. Subject. ‘ Extent of repeal.

XXI of 1857 «. | To make better provigion for | Bections 4, 5. 6. 8,
’ the order and good govern- | 9, 16, 17, 24, 3%,
ment of the station of How- | 34, 35, 36, 37,
rah, 39, 46. )

Acts of the Lieutenant- Governor cf Bengal in Council.

Number and year, Subject. Extent of repeal.
V of 1873 ... | To provide for the levy of a | The whole Act.
lighting rate in Howrah,
V. of 1876 ... | To amend and consolidare the Ditto.
law relating to Munioipuli-.
ties ‘
VI of 1878 ... | To provide for the cleansing Ditto.

and construction of latrives
in first class Municipalities.

|

ACT No. II or 1896.

Passgp BY THE LIEUTENANT-GOVERNOR OF BENGAL IN
Councir.)

(First published in the Caleutta Gazette of the 28th October,
1896.

( Received the assent of the Lieutenant-(Governor on the 4vh
September, 1896, and of the Governor-General on the
21st October, 1896.)

An Act to further amend the Bengal Munieipal Act, 1884.

Waergas it is expedient to further amend the Bengal
Municipal Act, 1884 ; 1t is hereby enacted as follows :—
1. This Aet shall come into force on the day on which it
e S is first published in the Caleutta Gazette
eneement.  with the assent of the Governor-General
thereto,
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2. The word * section,” as used in sections 3 to 18, both

Meaning of “sec- inclusive, of this Act, means a section of

toa."™ the said Bengal Municipal Aet, 1884, as
amended by Bengal Act 1V of 1894,

3. (1) For clauses (1), (2) and (3) of
ﬁoAnmfrl,‘,de::;&l Act the first proviso to seetion 15 the follow-

111 of 1884, ing shall be substituted, namely :—

“ (7) has during the year immediately preceding such elec-
tion, paid in respect of any rates an aggregate amount of not
less than three rupees, or

(i7) has, during the year aforesaid, paid or been assessed
to the tax imposed by Act 11 of 1886 (An Act for imposing
a tax on income derived from sources other than agriculture),
or

(#¢¢) being a graduate or licentiate of any University, or
baving passed the First Arts Kxamination of the Calcutta
University or the corresponding standard of any other Uni-
versity, or holding a license, granted by any Government
Vérnacular Medical School, to practise medicine, or holding
a certificate authorising him to practise as a pleader or as a
mukhtar or as a revenue agent— occugies a holding, or
part of a holding, in respect of which there has been paid,
during the year aforesaid, in respect of any rates, an aggre-
gate amount of not less than three rupees.”

(2) In the definition of “ rates,” in the said section, the
word “means ” shall be substituted for the words * shall be
deemed to include.”

(3) To the said section the following shall be added,
namely :—

* Exzplanation.—Rules made under this section may reduce
bt not raise any of the sums mentioned in the first proviso
thereto, and may declare that any persons who are not re-
ferred to in that proviso shall be entitled to vote.”

Amendment of sec- 4. For section 37L the following shall
tion 37L. be substituted, namely :—

“37L. Thes-provisions of Part VII shall, notwithstanding
; anything in section 86, 220, 221, 222,
Application of Part 993, 279 or 287, apply to every Muni-
; cipality in which a water-supply is provid-

ed under section 371@’
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Amendment of sec: - 5. To section 39 the following shall be
tion 39, ' . /added, pamely ¥ |

«“If the Chairman or the Vice-Chairman fails to ‘call a
special meeting within thirty days after any such requisition
has been made, the meeting may be called by the persons
who signed the requisition.”

6. (1) After the words “or Vice-
Amendment of so¢- (Yhajrman,” in the first paragraph of sec-
tion 42, the words “ or under section 39
by persons signing a requisition” shall be inserted.
(2) For the words * Chairman or Vice-Chairman,” in the
last paragraph of section 42, the word * President ” shall
be substituted.

Amendment of see- 1. For section 69 the following shall
tion 69, be substituted, namely :—

“g9. (1) After the said sums have been set apart under
A §ecti011 68, th.e Uomminsioner_s at a meet-
Municipal Fund is ap- ing shall, as far as the Municipal Fund
plicable. permits, from time to time cause roads,
bridges, tanks, ghats, wells, channels, drains und privies,
being the property of the Commissioners, to be maintained
and repaired and the Municipality to be cleansed ;
and may, except as is otherwise provided in this Act, and
subject to such rules and restrictions as the Local Government
may from time to time prescribe, apply the Municipal Fund
to any of the following purposes within the Municipality,
that is to say,— :
(i) the construction. maintenance and improvement of
roads, tramways, bridges, squares, gardens, tanlss,
hats, wells, channels, drains and privies ;
(ii) the supply of water, and the lighting and watering
of roads ;
(iii) the erection and maintenance of offices and other
buildings required for municipal purposes ;
(iv) the construction and repair of school-houses, either
wholly or by means of grants-in-aid ;
(v) the establishment and maintenance of schools, either
wholly or by means of grants-in-aid ;
(vi) the establishment and maintenance of hospitals and
dispensaries ;
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(vii) the promotion of vaccination ;

(viii) the acquiring and keeping of open spaces for the
promotion of physical exercise and education ;

(ix) the training and employment of female medical
practitioners and of veterinary practitioners ;

(x) the establishment and miantenance of veterinary
dispensaries for the reception and treatment of
horses, cattle and other animals ;

(xi) the appointment and payment of qualified persons
to prevent and treat diseases of horses, cattle and
other animals ;

(xii) the improvement of the breed of horses, cattle
and asses, and the breeding of mules ;

(xiii) the establishment and maintenance of free
libraries ;

‘ (xiv) the maintenance of a fire-brigade ;

(xv) other works of public utiiity calculated to promote
the health, comfort or convenienze of the inhabi-
tants ;

(xvi) the establishment and maintenance of Benches
for the trial of offences under this Act or any
laws made thereunder ; and

(xvii) gtznerally, to carrying out the purposes of this

ct:

Provided that no portion of the Municipal Fund shall be
applied to any of the purposes specified in claases (viii) to
(xiii), both inclusive, unless a majority of the Commissioners
present at the meeting are satisfied that the other purposes
specified or referred to in this sub-section, or such of them
as the majority consider it necessary to carry out, have been
spfficiently provided for.

“(2) The Municipal Fund shall also be applicable to the
payment, at such rates as the Local Government may from
time to time direct, of travelling expenses incurred by any
of the Commissioners in attending meetings convened under
the rules made by the Local Government in pursuance of
sub-section (4) of section 1 of the Inditin Councils Act, 1892,
for the purpose of recommending a person to be nominated
as a member of the Lieutenant-Governor’s Council.

“(3) The Commissioners may do all things, not being
inconsistent with this Act, which may be necessary to carry
out the purposes of this section.
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“69A. (1) The Commissioners shall cause to be kept,
and exven. 10T each hospital and dispensary vested
diture on account of in them, accounts, in such form as may be
hospitals and dispen-  prescribed by rules made by the Local
; overnment, showing—
' (a) all endowments, funds and contributions received
by them,
(b) all sums directed by them to be applied to establish-
ment or maintenance, and
(¢) all expenditure incurred by them.

(2) No money which has been received by the Commission-
ers on account of any hospital or dispensary, or directed by
them to be applied to the establishment or maintenance of any
hospital or dispensary, shall be expended on any other object.

“69B. The Local Government may
from time to time make rules—

(¢) prescribing the qualifications of candidates for
employment under clause (xi) of section 69 ; and
(i) generally, for the guidance of the Commissioners in
all matters connected with the carrying out of the
purposes of sections 69 and 69A.
8. (1) For the words * the last pre-
Am‘:{gﬁ%_‘" ¢ geding section,” in section 70, the words
and figures “ section 69, sub-section (1) ”

Power to make rules.

(2) To the said section 70 the following shall be added,
namely :—

“ Notwithstanding anythingin this section, the Municipal
Fund may be applied, by the vote of the majority referred toin
the proviso to section 69, sub-section (1), and without the con-
sent and sanction mentioned in this section, to meeting expensts
incurred beyond the limits of the Municipality in the training
of female medical practitioners or of veterinary practitioners.”

9. (1) For the wo;ds “or habitually used” and the
words “and habitually used” in section
tions 181, utmof 942 131 and section 142, tl}x’e words “or is used
and 1474, in the ordinary course of business” and
the words “and is used in the ordinary course of busi-
ness ”* shall respectively be substituted. :
(2). For the words “ habitually used ” in section 147A the
words “used in the ordinary course of business” shall be
substituted.
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(8) Tosection 147A the following shall be added, namely : —

“ When carts not kept within any Municipality are so used
in more thdan one Municipality, the Local Government, on the
application of the Commissioners of any such Municipality,
may, if it thinks fit, apportion between all such grfuni-
cipalities the registration fees paid under this Act in respect
ofp such carts, ;

“ Where a cart is registered under this Act in more than
one Municipality, the Commissioners of the Municipality
within whicE the cart is kept shall have a right to levy the
registration fee in prefercnce to the Commissioners of any
other Municipality.’

(4) The words “or cantonment” in sections 141A and
147A are hereby repealed.

10. After section 141A the following
shall be inserted, namely :— :

“141B. A carriage, horse or other animal shall be deemed

_ Meaning of “used tO _be used. ir.l the ordinary course af

- téw ordinary course  business, within the meaning of section
ses, ap o o .

b el 131, if it is used on business on an average

New section 141B.

thrice a week.”
y 11. After the said section 147A the
P R following shall be inserted, namely :—
“147B. A cart shall be deemed to be used in the ordi-
Meaning of “usedin NATY course of business, w1t.hm' tl.)e.mean-
the_mlr;“gr; conceeof ing of sections 142 and 147A, if it is used
e on an average twice a week.”

12. In section 238, sub-section (1), the words “or

Amendment of see-  Without waiting for the orders of the Com-

tion 238, missioners for six weeks from the date of

hif' giving notice in writing under section 237 ” shall be
inserted after the words * as aforesaid.”

13. (1) After sub-section {1) of sec-

A““':g,':‘;;g“ e~ tion 279, the following shall be inserted,

: namely :—

“(la) With the sanction of the Local Government, the
amount of the water-rate imposed under this section may
vary with the distance of houses or lands from the nearest
standpipe or other source of water-supply, and the amount
may be higher in the case of premises to which communica-
tion-pipes are attached than in the case of other premises.”

C. BMM , 15



226 " B. C. Act II of 1896.

(2) In sub-section (2) of the said section the words “or
amounts  shall be inserted after the word “amount,” in the
first place in which that word oceurs. 4

3 £ : 14. After clause (b) of the first provi-

Furtheramendmentof ¢, to section 279, the following shall be
inserted, namely :-=

e or

(¢) any holding consisting only of tanks.”

15. In section 321, after the words
Ame“&(‘;"%‘ 1°f sec-  «dwelling-houses™ the words ¢ or privies™
shall be inserted.

& spndanent of #0c- 16. For section 322, sub-section (3) the
tion 322. following shall be substituted, namely :—
«(3) The net proceeds of the said fees, after dedl‘xcting
a proportionate share, to be fixed by the (ommissioners in
meeting, of the cost of the staff employed in collecting and
in sapervising the collection of the fees and in kecpi;g and
auditing the accounts thereof, shall be applied to the main-
tenance of the establishment referred to in section 320, and
generally to carrying out the provisions of this Part.”

17. After clause (a) of section 350
the following shall be inserted, name-
ly :—

“ (aa) prohibiting the lettmg-oﬁ: of firearms, fireworks,
fire-balloons or bombs, except (¢) with the permission of the
‘ommissioners or a member of the Ward Committee or a
Municipal Officer empowered by the Commissioners in this
behalf, and (éZ) on payment of fees at such rates as may be
sanctioned by the Commissioners at a meeting.”

Amendment of sec-
tion 350.

"

: 18. For clause (/) of section 351A

Ame;g:‘;gf:f oy ;hc following shall be substituted, name-
¥

“(f) the duties, appointment, leave, fining, suspension
and removal of Municipal officers and servants.”

19. The following %ortions of Bengal Act 1V of 1894
g (an Act to amend the Bengal Municipal
M“ﬁ;";;’u A IV of Act, 1884), namely, sectign 7, sub—ézz—
1894, _ tion (1), from * and after elzuse (2)” to
W end. and section 31, are hereby repealed.
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Appendix.

RULES AND ORDERS ISSUED BY THE
LIEUTENANT-GOVERNOR UNDER THE ACT.

NOTIFICATION FIXING NUMBER OF COMMISSIONERS.

The 4th' August 1884.-~Under section 13 of the Bengal
Municipal Act III (B.C.) of 1884, the following list, show-
ing the number of Commissioners fixed by the Lieutenant-
Governor for each Municipality constituted before the passing
f the said Act, is published for general information.

Y
DIVISION. District. Name of Municipality, .g S g
| 28%
(! Burdwan ... P, 1
| | Dainhat + o] 12
j | Culna sl 25
Burdwan <71 Cutwa ... ave g 12
| Raneegunge Bk
Asansol +*
|
| Bankoora ... o] 18
Baukoora Rishenpore e sl 12
Sonamukhi * ¥
Beerbhoom ... |Soory e L
BURDWAN
1 (| Midnapore SO % 1.
| Tumlook ... wos it~ a0
* | | Ghatal ... B (e 1
Midnapore 4 | Kheerpoy 9
| Chunderkona wst - 38
| | Ramjibunpore 9
(| Kharart
Heoghly and Chinsurah w18
Hooghl Serampore w18
ooy =9 | Uterparsh g o B
] Bansberiah i 9

* Municipalities in which all the Commissioners shall be appointed by the Local
{‘Mc;mmn':u Of those not marked with an asterisk, two-thirds of the members shall
e elected by the rate-payers.

t lunle\pz!ltle. in wpt:t{;h the Chairman shall be appointed by the Local Government,
In the rest the Chairman will be elected by the Commissioners.
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DIVISION. District. Name of Municipality, £ 8 g
| i =
A. 28
| .
B dgl:iat‘zy o {g
Bhuddressar >
{ Hooghly "'{ Kotrung PR ¢
-
BuRDwWan l Jahanabad* + oy
t Howrah { Ig:l\inmh gg
( | Cossipore and Chitpur
A\Ianif()?.ulu pu” 30
Garden Reach *
Baranaggar o !
South Suburban 21
Rujpore 18
Baruipore + 9
Joynugger 12
Baraset ... 21
Busserhat 15
(| 24-Pergunnahs < | Taki 9
South ~ Barrackpore  including | |
Barrackpore Cantonment BNAB
North Barrackpore, Garulia *{ ... | 18
Tittaghar *
Baduria ., 12
Nyehatty e 4 |
Goburdanga 9
North Dum-Dum including Dum-
Dum (antonment ... 9
South Dum-Dum 9
a %ahtkhlim - 4 12
Khoolna ...q | Khoolna V12
PRESIDENCY ... J { Datientto ® “| 12
(! Kishnaghur . e |21
Nudia ~
‘ Ranaghat o | 118
Snntigore + & .. | 4
Nudia ...4 | Kooshtea R
Beernugger 3 12
l Meherpore 9
Comercolly LSRR S
| [ Chakdaha * ¢
Jessore ... o B
(| Jessore® ’ Moheshpore v 18
. Kotechandpore - = 9

*Municipalities in which all the Commissioners shall be

Governient. Of those not marked with an asterisk, two-thirds of the members

e e
In the rest the

be elected by the C

ted by the Local
- shall

ers. 4
m» the Chairman shall be ted by the t.
W ' W:m‘n by Louloovm
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| S .
DIvISION. Di; icipali .5 E g
b “'F"*‘*“ Name of Municipality. g g g
—— z .8
Berhampore including Canton-
ment ... |25
PRESIDENCY ... | Moorshedabad Kandi td e hons, e
Moorsheda zimganj .| 18
Jungypore... y U b
(| Dinagepore Dinagepore 15
ks Rampore Beauleah ... e LT |
ot o { Nattore ... o
Rungpore .| Rungpore ... SRS s v
Bogra - e L 1
RAISHAHYE ... Bogra { Sherepore ... e i ¥
Pubna i { RS
{Pubna { Serajgunge B il F
¢ lJa\pu.ignri ... | Jalpaiguri +* e %
i
s Darjeeling * we | 2B
| Darjeeling { Kurseong ... aee 1118
( Dacca oo R
Daccs { Nuraingunge Y R ¢
Furreedpore s O 8 ¢
Furreedpore { Madaripore N
Burrisal ... - KN 1
[ Jhallacatti * 9
Dacca ... | Backergunge l[ I;Iugch{:t}:.il".f. = 9
atnakhah eee s
Pirojpur + * -
Nusserabad Pl
. Tangail + ... =
%hem re.‘.'.f = s
: etrankona + g
L Mymensingh ... Kishoregunge : 15
Bazitpore ... 9
Jamalpore... s i -
Moo e 9
: Chit 4 “ 18
CHITTAGONG ... | Chittagong ...{ Cox's r*} G
* Munici in which all the Commissio shall be appointed by the Local
Gor ,:"u(?t‘thdn not mrkodwith:uud-km". two-thirds of the members shall

be elected by the rate-payers.

t Municipalities in which the Chairman shall be appointed by the Loeal Government,
In the rest the Chairman will be elected by the Commissioners.
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x l e
{ oE g
DIVISION. District, Name of, Municipality. - |2 § g
Comillah ... v ¥ 118
Tipperah { ]}ruhmtmheriab  [Fa e ] 12
CHITTAGONG ... J ‘ Uandpary
| Noakholly ... |(Sudaram) Noakholly... B e T
fntm} Citﬁ"l‘ .| 30
dinapur Nizamut
(| Patna { Bebar ; 512
Barh -
Gyat 5 o] B
Gya Takari *+ ..
‘)(uuhmgar * +
o (| Arrah = 18
| ?uxur wt]l 32
doomraon . .. 9
Shahabad - Sasseramt ... R
" Jugdishpore oo o3 g1 141D
{| Bhubhooah + B B
Parxa Mozufferpore s 18
Moruorpece . { sl | &
Seetamarhi * -1 10
{ Rnrbhungaf 12
osera * .. o 14
Durbhunga { Madhubani + i 1
Samastipur +*
‘ Chuprah ... O ot |
| Sarun Sewant ... 9
l Revilgunu:e o] o X2
Bettiah * f... wotf 12
Chumparun { Motibhari ... oo bt R
( Bhagulpore arg MO,
Bhagulpore { Colgong * =i
Monghyr ~. w18
BHAGULPORE... 4 | Monghyr { Jamalpore ... o 18
Sonthal Pergun- § | Deoghur .. o 15
L} \ Sahebgunge P 9
|

* Municipalities in which all the Commissioners shall be appointed by the Local
Government. Of those not marked with an asterisk, two-thirds of the members shall
be elected by the rate-payers,

+ Municipalities in which the Chairman shall be a.giolntod by the Local Government,
In the rest the Chairman will be elected by the Cammissioners,
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i B
. 3 o 'E L
Drvision. District. Name of Municipality. .-é g “g’
235
23
‘ Purneah ... JOOE o
Purneah { Kishanganj t i
BHAGULPORE... =
English Bazar o
Mskish { 0ld Maldah -] 12
j Cuttack including Cantonment ... | 18
Cuttack Jajpore * 1 soo e 12
( Kendraparaht+* sl LR
Omasas el | Balasore ... | Balasore ... s | ©18
\‘ Pooree ... |Pooree ... P 3
f 4 Hazaribaght including,pantonment‘ 15
‘ Hasaribagh { Chuttrah + sor A
| Ranchi + o R &
‘ Lohardugua { | Lohardugga * + i
CHQTA  NaG- | [
PORE. | | Palamau ‘ Daltonganj * +
l Singbhoom ... | Chyebassa *t RERERE e F
|
l Puruliat ... i s
U/ Manbhoom  ...< | Jhalda *¥ ... )
|| Raghunathpur * ¥

* Municipalities in which all the Commissioners shall be appointed by the Local
Government. Of those not marked with an asterisk, two-thirds of the members shail
be elected by the rate-payers.

t Municipalities in which the Chairman shall be appointed by the Local Government.
In the rest the Chairman will be elected by the Commissioners



- — - 1

¥

N 388 s P wﬁl&mm Rules. [ APPENDIX.
RULES FOR THE ELECTION OF MUNICIPAL
COMMISSIONERS. |~ .

Nomirrcation No. 4345M.

The 21st November 1896.—It is ‘hereby notified - for
general information that, in supersession of all previous rules
on the subject, the Lieutenant-Governor i pleased to lay
down the following rules under sections 15* and 69 of the
Bengal Municipal Act IIT of 1884 as amended by Bengal
Acts IV of 1894 and II of 1896, for the conduct of all
future elections of Commissioners of Municipalities:—

1. In these rules—

(a) The term “the Magistrate™ has the meaning de-
fined by section 6, sub-section (8) of the Act.
(b)) A “general election” means an election held
ander section 14 of the Act.
(¢) A “by-election” means an election held under
section 27 of the Act.
(d) A person shall be deemed to be resident within
the limits of a Municipality if he—
(1) ordinarily lives within those limits; or
(2) has his family dwelling-house within those
limits, and occasionally visits it; or
(3) maintains within those limits a dwelling-hounse
ready for occupation in the charge of ser-
vants, anc occasionally occupies it.

A person may be resident within the limits of more

than one municipality at the same time.

* No. 2M., dated Calcutta, the 14th January 1897.
From—H. H. RisLEY, Esq., C.LE., Secy. to the Govt. of Bengal, M“ni-
cipal Dept.,
To—All Commissioners of Divisions.

Durine the general election of Commissioners of Municipalities held in De-
cember 1893, a case came under the notice of the Lieutenant-Governor, in which
certain Government servants voted twice in the elections, once in respect of their

rivate residences and again on behalf of Government, as owner of the public
ldings in the town. e matter was referred to the Advocate-General, who
expressed the opinion that 1o person can vote at a municipal election for holdings
of which Government is the registered proprietor, and on account of which Gov-
ernment pays rents and taxes, It was clear, he added, from the terms of section
15 of the Bengal Municipal Act, II1I of 1884, that the qualifications required to
- entitle any person to vote were personal qualifications, and could not be exercis-
ed by any. person in mm of Government buildings. With a view to prevent
similar i larities tal place during the next general election, I am to re-
uest, that opinion may be circulated for the information and guidance of all
hairmen of Municipalities and Government, officers residing in the municipalities
of your division. -
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Of the qualification of voters.

~ 2. Every male person shall be eligible to vote who has
attained the age of 21 years, has been resident within the
limits of the Municipality for not less than 12 months,
immediateg' preceding the election, has been duly registered
as provided in rules 4 to 12 inclusive, and who—

(i) has, during the year immediately preceding such
election, paid an aggregate amount of not less
than Re. 1-8 (Rs. 3 in Howrah, and Cossipore-
Chitpur) in respect of any one or more of the
rates specified in section 15 of the Act, or in
respect of the fees for the registration of carts
under section 143 of the Act ; or

(ii) has, during the year aforesaid, paid or been
assessed to the tax imposed by Aect I1 of 1886
(an Aet for imposing a tar on income derived
[from sources other than agriculture) ; or

(iii) being a graduate or licentiate of any University,
or having passed the First Arts Examination
of the Caleutta University or the correspond-
ing standard of any other University, or holding
a license, granted by any Government Verna-
cular Medical School, to practise medicine, or
holding a certificate authorising him to practise
as a pleader or as a mukhtar or as a revenue
agent—occupies a holding, or part of a hold-
ing, in respect of which there has been paid,
during the year aforesaid, in respect of any
rates specified in section 15 of the Aect, an

. aggregate amount of not less than Re. 1-8
(Rs. 3 in Howrah, and Cossipore-Chitpur); or

(iv) has, during the same period, paid not less than
Rs: 20 as rent in respect of the occupation by
him of a holding or part of a holding which is
assessed with the rate under section 85, clause
(&) of the Act. "

3. At elections held in newly-created Municipalities be-
fore municipal taxation has been imposed, every male person
shall be eligible to vote, who has attained the age of 21 years,
has been resident within the limits of the Municipality for
not less 12 months immediately preceding the election, has
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been duly registered as provided in rules 4 to 11 inclusive,
and who— : o

(1) prior to the creation of the Municipality was
qualified under the rules framed under section
138(a) of the Bengal ILocal Self-(Government
Act, 1885, to vote at an election of members
of a Local Board in respect of the area within
the limits of the newly-created Municipality ;
or

(2) has, during the year immediately preceding the
election, paid an amount of not less than 12
annas on account of chaukidari tax ; or

(3) being a graduate or licentiate of any University,
or having passed the First Arts Examination
of the Calcutta University or the corresponding
standard of any other University, or holding
a license, granted by any Government Verna-
cular Medical School, to practise medicine, or
holding a certificate authorising him o practise
as a pleader or as a mukhtar or as a revenue
agent—occupies a holding, or part of a holding
in respect of which there has been paid during
the year aforesaid an amount of not less thun
12 annas on account of chaukidari tax.

Of the registration of wvoters.

4. In every Municipality a register in Form A of all
persons qualified to vote shall be prepared by or under the
orders of the Chairman as soon as may be after these rules
shall have come into force, and shall from time to time he
corrected and added to as the Chairman may direct, and shall
be thoroughly revised by him at least three months before
the date fixed for any general election us hereinafter provided.
Such register shall be open to inspection at the Municipal
Office by any resident of the Municipality at any time between
11 a.ar. and 5 .M., Sundays and holidays excepted.

5. Not less than 60 days before the date fixed for any
general election, the Chairman shall publish the register as
revised by him under the last preceding rule at the l\funicipnl
Office and at such other places as he may think fit or as the
Commissioners in meeting may direct.
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6. Any person whose name does not appear in the
register, apd who claims the right of voting, may, within
fifteen days of the publication thereof, apply to the Chairman
in writing to have his name added to the register or
substituted for any name in the register.

7. Any person who considers that any name in the
register of voters prepared under rule 4 ought to be omitted,
may, within fifteen days atter the publication of the register,
apply to the Chairman in writing to have such name omitted.

8. The Chairman shall, not less than 30 days. before
the date of election, send a letter to every incorporated
Company entitled to vote, requesting it to fill in a form,
which shall accompany such letter, with the name of the
person authorised to vote on behalf of such Corporation, and
to return the same within seven days. Upon receipt of the
form the Chairman shall cause the name stated therein to be
entered in the register revised under rule 9, and the person
whose name is thus entered shall be deemed to be duly autho-
rised to vote on behalf of the said Corporation.

9. Every application for the revision of the register
under rules 6 and 7 shall be considered and decided by the
Chairman with all reasonable despatch on some date of which
three days’ notice shall have been given by publication in
the Municipal Office ; and not less than fifteen days before
the dute ot the election, the Chairman shall publish a revised
register in the same manner as the original register contain-
ing all the alterations or amendments made in such original
register by his order or by order of the Magistrate under the
next succeeding rule.

.

10. Any person whose application under rules 6 or 7
has been refused may, within eight days after such refusal,
apply to the Magistrate for an order to have his name inserted
in, or a name omitted from, the register of voters, and such
Magistrate shall, after enquiry, make such order as to the
insertion or omission of the name as appears to him to be
just ; and the Chairman shall, upon receipt of a copy of such
order, give effect to the same, and such order shall be final.

11. The register thus prepared and amended shall be
deemed to be the final register of persons entitled to vote
whether at a general election or at any bye-election.
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‘Provided that at any time any person whose name is
not in the register may apply'to the Chairman tq enter his
name therein, and rules 9 and 10 shall be held applicable to
such claim. If such application is made not less than fifteen
days before a bye-election, it shall be decided in time for such
bye-election, but not otherwise.

12. 1t shall not be necessary to publish the register or
extracts from the register on the occasion of bye-elections,
provided that the register shall at all times be open to in-.
spection by rate-payers at the Municipal Office, and that all
persons whose claims have been admitted under the preced-
ing rules shall be entitled to vote at such elections. The
Chairman shall in the case of each bye-election publish a
notice stating the latest date upon which claims to be regis-
tered will be received.

Of the qualification and the nomination of candidates.

13. “Any person qualified to vote under these rules, and
not disqualified under section 57 of the Act, shall be qualified
to be elected a Commissioner.”— Notification No. 44T—M,
the 30th May 1898.

14. Every person who is a candidate for election shall
send his name to the Chairman in writing in Form B, with
the necessary particulars filled up in columns 2, 3, 4 and 5,
not less than 21 days before the day fixed for the election,
supported by the signatures in columns 5, 6 and 7 respective-
ly of two electors in each ward in which he proposes to stana,
who propose and second his nomination, and of eight electors
in each such ward who approve his nomination. The Chair-
man shall publish a list of all candidates in the same form at
the Municipal Office not less than fifteen days before the day
fixed for election. ®

Of the manner of holding eleetions.

15. The elections and bye-elections shall be held on
guch dates as may be fixed by the Commissioner of the Divi-
gion, and notified by him in the Calcutta Gazette.

16. In the event of the number of candidates for
election in a Municipality or in any ward of a Municipality
- not being greater than the number of vacancies, such candi-
dates shall be deemed to be elected. If the number of
;rll‘(ilidutes exceeds the number of vacancies, a poll shall be



- APPENDIX. | Election Rules. . 237

17. The poll shall be held at such time and place as the
Commissiopers in meeting or the Chairman may determine,
and the time and place fixed shall be notified, by beat of
drum and by the publication of notices, at the same time as
the list of candidates is published under rule 14,

18. Each voter shall be entitled to vote for the ward in
which he ordinarily resides, and for no other, and to give as
many votes as there are vacancies for such ward. Provided
that where the Municipality has not been divided into wards,
each voter shall be entitled to vote for as many candidates
as there are vacancies in the entire number of Commissioners.
Provided also that he may give all or any number of the
votes to which he is entitled to any one candidate.

19. All votes must be given in person, and no votes will
be received by proxy or in writing.

20. The Chairman or other fit and proper person, not
being himself a candidate for election, deputed by the Chair-
man for the purpose, shall preside at the election for each
ward assisted by a Committee of not less than three and not
more than five rate-payers of the ward, nominated by the
Chairman. If any of the members of such Committee fail
to attend, their places may ke filled by the presiding officer
from the rate-payers present at the polling station.

21. The presiding officer shall read out the list of candi-
dates and state the number of vacancies, and the names of
the voters and the votes given by them shall then be record-
ed by him, or by the members of the Election Committee
under his personal supervision, in Form C.

22. No objection to a voter shall be entertained except
oft the ground that he is not the person under whose name
as entered in Register A he claims to vote. Such objections
shall be summarily decided by the presiding officer.

23. The presidingh officer shall then and there declare
such candidates as have the largest number of votes to be
duly elected and shall report accordingly to the Chairman,
if he is not himself the Chairman.

Provided that, if the majority for any candidate consists
only of votes to which objections have been raised, and if the
presiding officer has been unable to decide such objections
summarily as provided by rule 22, he shall adjourn the
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roceedings and report the matter to the Magistrate. The
Riugistrate shall hold such enquiry regarding the disputed
votes as shall be necessary, and his decision shall be final. On
the termination of such enquiry, he shall declare such candi-
dates as have the largest number of votes to be duly elected.

- 24. If there be an equality of votes for the same vacancy,
and if the number of vacancies does not admit of all the can-
didates who have obtained an equality of votes being elected,
the presiding officer, or, in the case prescribed in the proviso -
to rule 23, the Magistrate, shall give a casting vote or votes.

- 25. In the event of any candidate being elected for two
or more wards, such candidate shall be at liberty to choose
the ward which he will represent, and in every other ward
in which the said candidate has been returned, the result of
the election shall be determined as if no votes had been re-
corded for him. Provided that, if there is no other candidate
for whom votes have been recorded to fill the vacancy thus
caused, a fresh election shall be held.

26. The list of duly returned candidates for the whole
Municipality shall be forwarded to the Chairman through the
. District Magistrate to the Commissioner of the Division for

~ publication by him in the Caleutta Gazette.

“26A. When a Municipal Commissioner is after election
found to be disqualified under section 57 of the Act, a bye-
election shall be held to fill his place.”—Notification No.
44 T—M, the 30th May 1893.

27. In Municipalities where the Magistrate is the Chair-=
man, the duties assigned to the Chairman in the foregoing
rales shall be discharged by the Vice-Chairman. ;

28. If in any case such a course appears to the Local
Government to be necessary, it may direct that the Magis-
trate shall perform all or any of the duties assigned by the
foregoing rules to the Chairman or the Commissioners in
meeting.

Provided that the Magistrate shall always perform such
duties for the purposes of the first general elections in newly
. created Municipalities.

General.

29. All disputes arising under these rules shall be decided
by the Magistrate, and his decigion shall be final.
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30. No person in the employment or pay of the Munici-
pality shall, directly or indirectly, engage in canvassing for
votes, or otherwise assist in the election of any candidate,
otherwise than by giving his own vote. Any breach of this
rule will render him liable to dismissal. ;

31.  All costs incurred in the preparation of the register
of voters, the publication of notices, the holding of elections,
or taking any other necessary action under these rules, shall
be payable by the Commissioners out of the Municipal Fund.
In the case of a newly-created Municipality, in which no
Municipal Fund has been formed, the Magistrate of the
district shall advance such sums as may be required ; and
such sums shall be recoverable from the Municipal Commis-

sioners within six months.

»
Form A.
Register of persons qualified to vote in Ward of
Municipality.
— T:Téi—'—‘-iff __,,,'__ — ——— -
3 :%7_5‘\, - k -
T= Name o ather's | ¢ =3 o]
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sy o, : | IR, [ e
]
1 l 2 ' 3 , 4 5| 6 7 8 9
e el | {
( \
1 19 Hari Das. | Lachmi| 34 2 years. |Muchipara. Pays Rs. 2
Dass. { | house-tax.
Form B.
. . e - . 1 -~ - - e m
& s = ) S o cE 258
2 % i 3‘_. Ward or & : °S ’éé:::’_‘
g E€5 | Wardsin |o P Oy §E= E58BeT | ¢
= = @ ‘ SEE which |2 &% ;-.-“E :Q’—'Mggfc %
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} | { e
|

|

N-B.y—Columns 1 and 9 to be filled up

Office.

in the Municipal
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Form C.
Register of votes given at the poll in Ward . of |
Municipality on the
‘g‘i ‘ Names o CANDIDATES,
gg Names of
B voters. N. N 8. N REMARKS,
gg N. K. Das. | Abdu! Kadir. | pavierice, |  Banerji. I i
: -3
1 2 3 ' 4 5 |‘ 6 ' TR
1 | HariDas.. [ 1 1 Two
2 | FakirAli.. | 2 e vacancies.

. H. H. RisLey, =
Secy. to the Govt. of Benga?fﬁ

MODEL RULES FOR MUNICIPALITIES.
y Circular No. 5T—M, dated Darjeeling, the 8th Sept. 1894.

From—C. W. BovroN, Esq., Offg. Secretary to the
Government of Bengal, Municipal Department,

To—All Commissioners of Divisions.

WirH reference to paragraph 39 of Government Circu-
lar No. 34M., dated 27th August 1894, I am directed to
forward herewith copies of mmﬁal rules of business framed
under section 351A of the Bengal Municipal Act, Il of
1884, as amended by Act 1V of 1844, for circulationsto
the Municipalities of your Division. These rules will be
found useful as a guide. The Commissioners will not be
bound to adopt any of them which they may deem unsuited
to their Municipality ; but whenever the rules adopted
differ materially fromp these on any point, the reasons for
the variation should be explained when they are submitted
for the sanction of the Local Government under section

- 851A (2) of the Act.
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MODEL RULES FOR MUNICIPALITIES UNDER
SECTION 351A, ACT III (B.C.) OF 1884.

(a) The time and place of their meetings, the business to be
transacted at meetings, and the manner in which notice of
meetings shall be given.

Rure 1.—An ordinary meeting of the Commissioners
¥ e.g., “first Mon- shall be held on the day*
day,” “last - Satur- of every month. Provided that if the
’ R day of any month falls on a

gazetted holiday, or if for any other reason it is deemed

inconvenient, the Chairman may fix another day for the
ordinary meeting.

o

_RuLe 2.—Meeting shall be held at the office of the
ommissioners, or at such place as the Chairman may from
time to time determine.

RuLe 3.—Notices of motions, accompanied by verba-
tim drafts, must be sent to the Chairman, or, in the case of
there being a Secretary, to the Secretary, in time to be in-*
cluded in the list of business for the next meeting. Notices
received too late shall be inserted in the list of business of
the next succeeding meeting. A

RuLE 4.—A notice book shall be kept by the ¥
of the Commissioners, in which all notices of motions shall
be entered. All such notices shall be dated and numbered
as received.

RuLe 5.—At least one week’s notice of all meetings
shall be given to every Commissioner.

RuLe 6.—The notices shall set forth clearly and fully
the business to be transacted at the meeting, and no, business
other than that so stated shall be transacted, except with the
consent of all the Commissioners present.

Ruwe 7.—The notice shall be sent by post or by such
other method as may be convenient. Provided that if a local
newspaper be published in the Municipality, the Commis-
sioners, by a resolution duly passed, may decide that the
publication of a general notice in the newspaper in question
shall be sufficient.

C, BMM 16
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(b) The conduct of proceedings at meetings, the due record of
all dissents and discussions, and the adjowrnment of

meetings.
ORDERS OF BUSINESS. °

RuLe 8.—At ordinary meetings the business shall be
conducted in the following order :—

(a) The minutes of the last ordinary meeting, and of
any special meeting held since, shall be read, "
and if approved as correctly entered, shall be
signed by the Chairman of such meeting.

(h) Business postponed from the lzst ordinary meet-
ing shall be considered.

(¢) A progress report of works shall be laid before
the Commissioners.

(d) Letters and reports of Committees shall be read,
and accounts and statements shall be consider-
ed and passed.

(¢) Motions of which due notice has been given to
be discussed.

RuLe 9.—At a special meeting, only the business for
which the meeting was called shall be considered. Provided
that, with the consent of all the Commissioners present, any

_other business may be considered.

Rure 10.—In the event of any objection being raised to
the manner in which any resolution has been recorded, the
Chairman shall decide the question after reference to the
original draft of the resolution, and if he finds the minute to
be inaccurate, shall make the necessary correction in the
minute book. :

Rure 11.—Unless by permission of the majority of
the meeting, all subjects shall be discussed in the order in
which they appear in the notice paper.

Or MOTIONS AND AMENDMENTS.

" Rure 12.—Every motion and amendment duly moved
must be seconded, and until seconded, no debate thereon can

- take place. ‘
Rure 13.—Every motion or amendment duly made

nd seconded, and pressed to a division, shall be reduced to
writing and signed by the proposer and seconder before
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being put to the vote. Every such resolution or amend-
ment shall be recorded in full in the proceedings, together
with the number and names of voters for and against it.

RuLe 14.—Every amendment shall he so worded as to
be capable of making an intelligible sentence either alone
or in its proper place in an original motion, as the case may
be ; providetf that no amendment can merely negative the
original motion.

RuLe 15.—The President of the meeting may for
reasons to be recorded in writing and entered in the minutes
of the proceedings—

; (a) rule that a motion or amendment is illegal or out
of order, and
(/) make such alterations in a motion or amendment
as shall in his opinion render it legal and in
order ; :
and may in case (a) refuse to put the motion or amendment
to. the meeting, and in case (b) refuse to put the motion or
amendment to the meeting unless and until the proposer and
seconder accept and sign the alterations made.

And the decision of the President shall be final.

RuLe 16.—After a motion has been moved and seconded,
an amendment may be moved at any stage of the debate
thereon.

Rure 17.—On the discussion being concluded, in the
event of several amendments having been proposed, the
President shall put the last amendment to the vote first; if
it is negatived, he shall put the last preceding amendment ;

d lastly, the first amendment ; and if all the amendments
are lost, the original proposition shall be put to the vote.

RuLe 18.—When a motion or an amendment has been
put from the chair, and been declared by the President to
be duly carried, no further proposals for amending the
motion or amendment can be entertained.

Or THE R1GHT TO SPEAK.

Ruwe 19.—The President may require members to stand
‘when they address the meeting.

RuLe 20.—The member who first rises to address the
meeting shall be entitled to be heard first, and should more
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than one member rise to address the meeting at the same
time, the order of precedence shall be determined by the
President.

Rure 21.—Any member shall be at liberty to call the
attention of the i’resident to a point of order, even when a
member is speaking. On a point of order being raised, the
member addressing the meeting shall resume his seat until
the question has been decided by the President. After the
decision of the President, the same point of order cannot be
raised again. Except as provided by this rule, no -member
shall interrupt a speaker in possession of the meeting.

RuLe 22.—Except as provided in the last preceding
rule, no member shall speak except to move or second a
motion or amendment, or to support or oppose a motion or
amendment which has been duly moved and seconded. :

RuLE. 23.—A speaker who has exhausted his right to
speak on an original motion may speak on any amendment
being moved, as that raises a new question. » 3

RuLe 24.—The mover of a motion or amendment shall
in all cases have a right of reply, bat otherwise no member
shall speak more than once on the same motion or amend-
ment, unless in explanation of some part of his original
speech.

Or Prorests or DISSENTS.

RuLe 25.—Protests must be limited to a concise and
definite statement of the motives which prompted the votes
of members who voted in the minority on a given question.

RuLe 26.—Protests must be handed to the Chairman
before the conclusion of the meeting at which the resolution
protested against was passed.

RuLe 27.—Protests duly made shall be appended to and
published with the minutes.

QF ADJOURNMENTS.
RuLe 28.—It shall be competent to any member to

~move the adjournment of the debate or of the meeting in a

speech not exceeding five minutes in duration.

RuLe 29.—When a motion for the adjournment of the
meeting or of a debate is made, it shall be seconded without



e 5 e B MBI St
APPENDIX.]  Model Rules for Municipalities. 245

a speech, and put by the Chairman to the vote without
debate or gmendment.

RuLe 30.—No motion for the adjournment of the
meeting or of a debate shall be admissible which proposes
an adjournment beyond the next ordinary meeting.

ADJOURNED MEETINGS.

RuLe 31.—An adjourned meeting is not competent to
transact any business save that which the original meeting
left unfinished.

Rure 32.—An adjourned meeting being merely a con-
tinuation of the original meeting, does not require any fresh
notice.

MiSCELLANEOUS.

RurLe 33.—Unless not less than two-thirds of the Com-
missioners consent by signing a requisition, no subject once
finally disposed of can be reconsidered within six months.

RuLE 34.—When any business, of which notice has not
been given, is considered at a meeting, the decision recorded
or resolution adopted at such meeting shall be of no effect
unless and until it is confirmed at the next succeeding ordi-
nary meeting, or at a special meeting called expressly for the
purpose.

RuLk 35.—For the purpose of taking into consideration
business involving many details, the meeting may resolve it-
self into a Committee of the whole body. When this has
been determined on, the rule prohibiting any person from
speaking more than once on the same question shall be deem-
ed suspended until the meeting resumes.

RuLk 36.—When a motion or amendment is put to the
vote, the President or Secretary shall record against it, first,
the names of members voting for it, and then the names of
those voting against it, g

RuLe 37.—Voting by proxy is prohibited ; and no mem-
ber may vote upon any motion or amendment unless he be
present in person at the time when it is put to the vote.

RuLe 38.—The minutes shall contain a brief abstract of
discussion preceding each resolution.
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RuLe 39.—A copy of the minutes of the proceedings of
any meeting of the Commissioners shall be supplied to every
Commissioner who may apply for it. An abstract of the
minutes shall be affixed in some conspicuous spot accessible to
the public at the place of meeting of the Commissioners.

ELecrioN or (CHAIRMAN AND VicE-CHAIRMAN.

RuLE 40.—At a meeting called to elect a Chairman, the
Commissioners shall first proceed to elect a President of the
meeting. Such President shall not be a candidate for the
office of Chairman.

RuLk 41.—If the number of votes for two Commissioners
proposed as President of the meeting is equal, the selection
of one of them shall be decided by lot. .

RuLe 42.—The Chairman and Vice-Chairman shall be
elected, after such discussion as may be necessary, by each
(Commissioner handing to the President a signed voting-paper
containing the name of the person for whom he votes ; the
President also voting similarly.

Rure 43.—The President, as soon as all the voting
papers have been delivered to him, shall openly produce
and read them, and count the votes.

Rurk 44.—The candidate for whom there is the largest
number of votes shall be declared by the President to be, and
thereupon shall be elected. In case of equality of votes the
President shall give the casting vote.

(¢) The custody of the common seal.

RuLe 45.—The common seal shall remain in the custody
of the Chairman. Provided that if a Secretary has been ap~
pointed, the Chairman may by a written order delegate the
custody of the seal to the Secretary.

(d) The division of duties among the Commissioners, and
the powers to e exercised by Sub-Committees or mem-
bers to whom particular duties are assigned.

Division or DuTiEs AMoNG THE (CCOMMISSIONERS,

Rure 46.—The Commissioners may, from time to time;
appoint out of their number such and so many Committees,
either of a general or special nature, and consisting of such
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number of persons as they think fit, for any purposes which
in their opinion can be conveniently regulateg and managed
by means of such Committees ; but the acts of every such

‘ommittee shall be submitted to the (Commissioners for their
approval.

RuLe 47.—The members of the General Committees
shall hold office for one year only, but shall be eligible for
re-appointment.

RULE 48.—Save in the case of illness, a member of a
General Committee who, without the previous permission of
the Commissioners, shall tail to attend six consecutive meet-
ings of such Committee, shall thereby cease to be a member,.
and the Committee shall apply to the Commissioners to ap-
point another member in his place.

RuLe 49.—The Commissioners may, from time to time,
delegate to one or more of its members the duty of inspect-
ing any work which is being carried out under their orders
or any institution under their control and management.

Proceepings oF COMMITTEES.

RuLe 50.—A Committee may meet and adjourn as if
thinks proper.

RuLe 51.—The quorum of a Committee shall be three
members.

RuLe 52.—A Committee may elect a Chairman of its
meetings.

RuLe 53.—If no Chairman is elected, or if the Chair-
man elected is not present at the time for holding any meet-
ing, the members present shall choose one of their number
to be Chairman.

RuLe 54.—Every question at a meeting shall be deter-
mined by a majority of the votes of the members present
and voting on that question. '

RuLe 55.—In case of an egunal division of votes, the
Chairman shall have a second or casting vote.

(€) The persons by whom veceipts shall be granted for monéy
received under this Act.

(This matter may be left to the Account Rules.)
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o
Circular No. 10M., dated Calcutta, the 5th February 1895,

From—J. A. BourpiLLoy, Esq., Offg.cSecretary
to the Govt. of Bengal, Municipal Department,

To—All Commissioners of Divisions.

It has recently been brought to the notice of Govern-
ment that the Commissioners of a Municipality granted to
an employé in their service leave allowances which were
much in excess of the amount admissible to an officer of
‘Government of the same standing under the rules contained
in the Civil Service Regulations. Action of this kind is
opposed to the policy of the Government of India, and the
Lieutenant-Governor has no doubt that, if the matter is pro-
perly represented to them, all Commissioners of Municipali-
ties will admit the inexpediency of spending municipal
money by granting to their employés allowances which they
would not have received had they been in the service of
the State. A new model rule has therefore been framed in
continuation of the model rules circulated with Mr. Bel-
ton’s letter No. 5T.M., dated 8th September 1894, and
I am to forward for your information, and circulation
to all the Municipalities in your Division, reprint of the
rules (Rule 56 et seq.) regarding the grant of leave to muni="
cipal employés.

2. I am to request that you will be so good as to invite
the Commissioners of all Municipalities in your Division to
consider these rules and to signify their adoption of them for
the sanction of Government.

(f) The duties, appointment, leave, suspension, and removal of
the officers and servants of the Board. &

Rure 56.—The Chairman may suspend any officer or
servant of the Commissioners for misconduet or incom-
petence. Provided that, in every case in which the officer’s
salary exceeds twenty rupees per mensem, the matter shall
be laid before the Cemmissioners at their next ordinary
meeting.

. RuLe 57.—Casnal leave for a period not exceeding seven
days at any one time, or 15 days in 12 months, and leave
on medical certificate for any period not exceeding a
month, may be granted by the (J‘Eairman with or without
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pay, and with or without the appointment of a substitute,
to any officer or servant of the Commissioners.

RuLe 58.—All other leave must be granted by the Com-
missioners at a meeting, provided that the leave and
leave allowances granted to any employé of the Municipality
shall in no case exceed that or those to which he would be
entitled if he were a Government servant.

Nore.—The apvointment and removal of officers and servants are provided
for in the Act, and rules may be dispensed with. As to the duties of municipal
servants, they vary so much in different municipalities that it is not desira.g‘l‘e

to deal with them in a set of model rules. Each Municipality can make its own
rules, if they are needed.

MUNICIPAL ADMINISTRATION REPORT.

(See section 81.)
: Cir. No. 1 T—M., pATED CALCUTTA, THE 27TH APRIL 1886.

To ALL COMMISSIONERS o¥ DIVISIONS.
STR,

THE instructions for the preparation of the annual reports
No. 26, dated 2th OO the working of Municipalities are
November 1881 ; and No. at present contained in the two Govern-
10, dated the 4th April jpent circulars noted in the margin.
1882, . . . 9
It is now considered expedient to have
them recast and incorporated into one circular and to
modify some of the headings under which information is
reguired. The Lieutenant-Governor is accordingly pleased
to direct the issue of the following revised instructions
for the guidance of Commissioners in the preparation of
their annual reports on the working of Municipalities in
_their respective divisions ; and I am to request that these
instructions may be strictly followed by Chairmen of Muni-
cipalities in preparing their reports for submission to the
District Magistxate.

2. The statistical returns of income and expenditure
which are at present forwarded with the municipal reports
under the orders of the Government of India will continue
to be submitted.
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8. I am desired to request that every endeavour may be
made to submit your report on Municipalities punctually
on or before the 31st July—the date fixed for the submis-
sion of the report to Government in General Department
Circular No. 54 of the 30th December 1878—and to ex-
press a hope that District Magistrates and Chairmen of
Municipalities will recognise the importance of submitting
their reports punctually on the dates fixed in this circular.

Skeleton of a Municipal Administration Report.

I. State the date of establishment of the Municipality.

II. State the population within municipal limits, and
give the actual number of rate-payers as ascertained from
the assessment register of the Municipality.

III. State the constitution of the Municipality, the
officers and scale of establishment, the names of the Com-
missioners, the number of meetings held by them during
the year, and the attendance of the Commissioners-at each
meeting. If the elective system is in force, give the number
of persons registered in the books of the Municipality as
qualified to vote, and the number who actually did vote in
any election held during the year. State whether interest
was displayed by the people in the election of their re-
presentatives on the Municipal Board.

IV. Deseribe the working of Ward Committees if such
Committees have been appointed under the provisions of
the Municipal Act II1 (B.C.) of 1884. State what powers
have been delegated to them under section 53, and in what
manner they have exercised those powers.

V. State the work done by Municipal Benches, if suth
benches of Magistrates have been constituted in the Muni-
cipality. Give a statement of the number of cases tried by
them, the number of persons convicted, acquitted and re-
mained under trial at the close of the year, and the amount
of fines inflicted and vealised.

VI. Describe the mode of assessment in force in the
Municipality and the rate at which the taxes are levied.
If any revision of the existing assessment has been made
during the year, state the result of such revision as eftect-
ing tﬁe income of the Municipality. Give a statement of
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the Municipal demand for the year, the remissions granted
and the amqunt realised. : - :

VII. State the gross income and expenditure of the
Municipality from all sources in the year of report as com-
pared with that of the previous year, giving explanations
of the cause of increase or decrease of each item.

VIII. (a) State whether the provisions of the Munici~
pal Act regarding the taxing of carriages and of horses and
other animals, and the registration of carts, are in force in
the Municipality. Give the number of vehicles and animals
taxed and carts registered and the amount of income
realised from these sources.

(b) If the Hackney Carriage Act (Act V, B. C. of 1866)
is in force in the town, state how it has worked.

IX. (a) If the Municipality has raised any loans, state
the total amount outstanding and the interest yearly payable.
If any loans were contracted during the year, give a brief’
history of them.

(#) If any grants from provincial or local funds have
been made to the Municipality during the vear, state the-
purposes for which the grants were given, and the conditions
under which they were made.

X. If any private person has made any gift of money
or land or has prosecuted any work of public utility within
the Municipality for the benefit of the inhabitants generally,
give a brief account of such gift or work of public utility.

XI. If the Municipality possesses real property, enu-
merate the same and state the income annually derivable
therefrom. '

XII. (a) Give a brief description of the town, and note
its present condition.

(b) State if any alteration of municipal boundaries:
has been made during the year under report, noting the
circumstances which necessitated such alteration.

XIIIL. = Describe the water-supply of the town, the source
from which the supply is drawn, its sufficiency and quality.
If any waterworks have been constructed, give full details:
of such works, the cost that was incurred in their construc-
tion and how it was met. State if any water-rate is levied,
and at what rate. Note whether Part VII of Act 111 (B.C.)
of 1884 is in force in the Municipality. :
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XIV Sa.mta ‘

(a) Descrlbe the general features of t.he dra.mnge of the
town, in what direction it flows, where it does
discharge, and what special establishment, if
any, is maintained for eepmg it in a state of
eﬂicxency

(b) Describe the mode of conservanecy, removal of gar-
bage and street sweepings, and mode and place
of disposal. ~Give strength and cost of scaveng-
ing establishment in men, cattle, and plant
State if Part VI of Act III (B.C.) of 1884 is
in force.

{(¢) Disposal of night-soil. State if there are public
latrines, their number, how managed and main-
tained, strength of sweepers, and mode and place
of disposal of night-soil. State if Part IX of
the Municipal Act is in force in the Munici-
pality.

{(d) Describe mode of registering births and deaths, and
cost thereof. Note if Part XI of Act ITI (B.C)
of 1884 is in force, and what agency is employed
in collecting the vital statistics.

(e) Note the state of health of the town, and give a
statement of the number of births and deaths
registered during the year.

(f) State if any, and what, vaccination establishment is
entertained. Whether the Compulsory Vacei-
nation Act is in force, and how it has worked.

(9) State the number of dispensaries maintained by
the Municipality, their cost, and the number of
sick people to whom relief was given in these
institutions. If the dispensaries possess endo'-
ments, give a brief account of them.

(k) Describe markets, public and private. State whe-
ther Part X of the Municipal Act is in force.

XV. Works, General—
(a) Roal(lls. Stite length of, and cost of maintaining
them.
(b) Number and kind of lights thereon, and annual cost.
(¢) Give a list of Municipal buildings, and state annual
cost of repairs.
(d) State if roads are watered, and at what cost.
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XVI. Edacation— !

Give the number of schools of all kinds and attend-
ance, and state the contributions, if any, by the
Municipality.

XVII. Municipal wants—

Give a brief summary of and describe the most press-
ing Municipal wants of the town in the order
of their importance ; and state what steps, if any,
have been taken to supply them, and mention
-approximately the estimated cost in each case.

XVIII. Future funds— .

State the average balance now available after
payment of all fixed and recurring charges.

XIX. State how any loss in the income can best be
supplemented, or what fresh direct taxation
may be possible.

XX. State any matter of general interest in regard to
the Municipality not noticed under any of the
above headings. Give an account of any extra~
ordinary occurrence which took place within
the Municipality during the year.

|

ACCOUNT RULES FOR MUNICIPALITIES.

The 13th December 1897, No. 5472M.—1t is hereby noti-
fied for general information that, in supersession of all
previous rules issued under section 82 of Bengal Act III of
1884, as amended up to the 1st November 1896, the Lieute-
nant-Giovernor is pleased to make the following rules under
the aforesaid section of the Act for keeping the accounts of
Mynicipalities and also for the audit of such accounts. These
rules will come into force on the 1st April 1898 :—

PRELIMINARY.

In these rules, unless there be somethitg repugnant in
the context—
(i) the term ‘treasury’ mweans «a Government trea-
sury with whicg a Municipality banks and in-
- cludes a bank or a branch bank with which a
municipality banks with the sancticn of the
Local Government ; "

(ii) %treasury officer’ includes the officer in charge

of a bank ~
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(GENERAL.

1. The registers and forms prescribed in‘these rules
provide for all classes of transactions usually occurring in
Municipalities of ordinary size. But if it is found that the
account rules and forms herein prescribed do not conve-
niently meet the special requirements of a Municipality,
they may be added to or modified by the Municipal Com-
missioners with the sanction of the Examiner of Local
Accounts in Bengal.

2. The cash and account branches of each Municipal
Office shall be kept distinct from.each other, and under
distinet officers, who, for the purposes of these rules, will be
termed, respectively, Tax-Daroga or Cashier and Accountant.

In no case shall the same person compile the Municipal
accounts and superintend the collection of the rates and
other Municipal income.

3. As the officer in charge of a Treasury and the
Vice-Chairman of a Municipality occupy the respective posi-
tions of banker and constituent (Rule 20), no person con-
nected with the treasury shall assist in any way in collecting
Municipal revenue or in posting the Municipal books.

4. The Chairman, Vice-Chairman or Secretary shall
at the time of audit cause to be produced all accounts, regis-
ters, documents and subsidiary papers which may be called
for by the Local Auditor to assist him in his investigation.

5. All accounts and registers shall, as far as possible,
be maintained in English. All books of account and regis-
ters shall be substantially bound and paged before being
brought into use, and no accounts shall be prepared on loose
sheets or in loosely bound volumes.

6. All corrections and alterations in accounts shall ®he
neatly made in red ink, and attested by the initials of the
Chairman, Vice-Chairman, or Secretary. Similarly, all
alterations and corrections in a voucher shall be duly authen-
ticated by the payee. Erasures shall on no account be per-

. mitted in registers, statements, vouchers, or accounts of any

deseription.
" SECURITY.
7. The Secygtary, Accountant, Tax-Daroga, Cashier, and

tax-collecting sarkars in the employ of a Municipality shall
+ furnish such security as the Commissioners may think proper.
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Nothing in this rule shall be understood to prohibit
such securjty as the Commissioners may think advisable
being taken from any other officer or servant in the employ
of a Municipality. ;
Thbe prescribed form of security bond for Municipal em-
ployés is appended to these rules.

EMBEZZLEMENTS.

8. Whenever an embezzlement of Municipal moneys
is discovered, the fact shall be immediately reported b tZe
Chairman of the Municipality to the Examiner of 1
Accounts, and when the matter has been fully enquired into
a further and complete report shall be submitted of the
total sum of money misappropriated, the method in which
the embezzlement was effected, and the steps taken to recover
the money and punish the offenders.

('LASSIFICATION OF TRANSACTIONS,

9. No change shall be made in the preseribed list of
major and minor account headings without the consent of
Giovernment, and the same headings shall, except as provi-
ded in Rules 61 und 75, be used in all accounts prepared or
issued by a Municipality.

BupGeEr ESTIMATE.

[ The regulations regarding the preparation and sanction of
the Budget Estimate are contained in
sections T2 to T6 of the Act.]

#10. The estimate shall be prepared in English in ap-
;rfended Form No. I by the Accountant of the Municipality.

he receipts shall be estimated in detail, bat the totals only
of the estimated expenditure shall be entered in the body of
the Budget Estimate against the several headings.

No. 200T7—M., dated Darjeeling, the d6th May 1896,

RESOLUTION—By the Government of Bengal, Municipal Department.
ReaD—
Government Order No. 3607M., dated 14th October 1896, to the Aecountant-

General, Bengal.
Accountant-General's No. 361L.A., dated 5th November 3895.

Government Circular No, 31M., dated 25th November 1895, to all Com-
missioners of Divisions,
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e replies from Commissioners of Divisions to the above circular. iﬂ
to secure that Municipalities should have in hﬁn:h
word' balance at the close of the year, the Accountant
mended— v
(1) thatuthe probable collections, and not the demands, should be taken
as the basis of the estimate of receipts in drawing up the budget, and
(2) that the estimated collections of the general rate for one quarter
should be regarded as a convenient standard for a reasonable work-
ing balance at the close of the year. :
The opinion of all Commissioners of Divisions was invited on these -
tions, and they were asked to state the present practice in respect of boltl.g the
£nints mentioned. From the replies received, it appears so far as point (1)
concerned, that most of the Municipalities already base their estimates on the
‘probable collections and not on the demand. This is correct, but the demand
should also be shown. In regard to point (2) it appears that in each case the
Municipal Commissioners are left to fix their closing balance, subject to revision
the Divisional Commissioner. In a matter of this kind no inflexible rule can:
be laid down and the Lieutenant-Governor therefore desires that the Com-
missioner of the Division should fix the working and closing balance for each

o
W

1 recom-

Municipality with reference to local circumstances and conditions, and in_

doing so should see that ordinarily nct less than }th of the aggregate expendi-
ture on account of establishment and fixed monthly charges for the whole p;gu,
or the total average charges for two months, is kept in hand as the closing
balance of a Municipality.

ORDER—Ordered that a copy of the Resolution be forwarded to the
Accountant-General, Bengal, and to all Commissioners of Divisious, for infor-
mation. ;

By order of the Lientenant-Governor of Bengal,
H. H. RISLEY,

Secretary to the Government of Bengal.

DEFINITION OF ORDINARY INCOME OF A MUNICIPALITY. a

Ectract pavagraph 3, of Government Order No. 179T—M., dated the %“'May
1893 (Fule M :%i, Proceedings for June 1893, Nos. 93-94B), regarding the

question of the amount of provision to be made by the Commissioners of the
Kushtia Municipality for primary education.

“The ordinary income of a Municipality is ascertained by deducting from
the total income in column 56 of Form Il of the annual account forms of
Municipalities, the total of figures in coluans 9, 10, 11, 15, 32, 83, 45, 48 #hd
55, what the ® * * ’Municipality have to provide for

education " e is 32 per cent. on the amount
% in the above manner from their estimate ofinpoeome for the -y
year.”
Column 56.—*‘ Total income of year, excluding opening balance.”

L g X:{»‘er r&te-;
,  10.—* Lighting rate.”
:, 11.—** Conservancy.” '
B, T 1S hackney carriages.”
32,—*““ Interest of investment—educational purposes.”

% i —medical

b 88, —¢
Ty 48—~ of Miscellaneous. 3
,s  Bb.—Tota! of Extraordinary and Debt. o

Ditto
,- 46.—Total of grants and contributions for general and speeial

'
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= oThe expenditure chargeable to loans &
stiished from that chargeable to revenue, an
“shall be sub-divided thus :—

d the balan &

, ’ Rs. A. P.
Opening balance of loan funds BB, e
Appropriation of loan funds ssvi yeeE e

Closing balance of loan funds Sl
Opening balance of revenue funds ... Son 1L el
Appropriation from revenue vt e Goy o rdvane
Closing balance of revenue funds e

Particulars regarding the appropriation of loan funds
shall be taken from the appropriation Register Form XXIIA,
prescribed in Rule 81A.

11. The budget shall be accompanied by a schedule in
Form IA Yor each major head, in which shall be entered full
" details of the estimated expenditure under that head in the
Budget Estimate.

Form No. I(A).

Rate of
Derarep Items or | Number of Monthly Annual
EXPENDITURE. persons. | m:]::;hly | aggregate. | amount, | BEMABES.
4 2 i 3 I 4 5 6
. ‘ Rs. | Rs, Rs.
|

12. In preparing the budget, what is expected to be
Paid during the year shall be provided for and not the liabi-
ity, likely to be incurred or to fall due within the year. All
emisting liabilities, which cannot be liquidated before the
commencement of the year for which the budget is being
prepared, must also be ascertained and provided for. -
13. In the form of Budget Estimate and the quarterly”
and annual accounts to be prepared for publication, all sums
received by the Municipal Commissioners are treated as
forming one General Municipal Fund! but in appropriating
" the funds at their disposal, the Commissioners must con-
_form to the special provisions of the Bengal Municipal‘Act,
%\ch direct that after the payment in each case of the
proportionate share to be fixed by the Commissioners in
~-meeting of “the cost of collection and supervision and of the
. G BMM ' e e R e

LT e s
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keeping and aundit of accounts, the net receipts on account of
‘the water and lighting rates, as also of fees for the cleansing
of private privies and cesspools, shall be spent only on the
purposes of Parts VII, VIII and IX of the Act, respectively:
and to give effect to these provisions of the law, a separate
account showing the receipt, charges and balance on account
~of.each of these rates, &e., shall be prepared in Form II, as
given below :—

: Form II
Subsidiary Account of special rates (veevuivnnn. «Rate.)
BN St e o T e (@ el ok Ega o
z ot -1 . [« SE | 2, e
§, g |3 552 o % E*:, g4 oé’ ° BALANCE.
E |fe= 552 | £ b S8 8 L5 | B | ——
= Sg | ga ol - g B8 @B £ &
§12F g8 8| 2 | € [SEE| 23 | 5 2
= BEFL i A = w 18809 o] o 2 o X
5 (2528282l 3 |.8 [Bads) 88 5.8 7
8 |g 388 |98 £ | £ |25%88| 58 | 8 [v2.0 B 18
[ m E [ & 8 | A = | =  |oB he~ 9 &
) | T R R
7 A ‘ ’ ’ 6 | 7 8 ’ o | 10 ’ u |1e
‘ ‘ i
2 HENEEE
L

The credit balance of each of these accounts must be
carried forward and not appropriated for general purposes,
but if there is a continuous debit balance, it may be cleared
by adding the deficit to the receipts as a contribution from
the general fund. The direct receipts and charges will be
transeribed from the monthly accounts, but the proportionate
shares of cost of collection and supervision and of the keep-
ing and audit of accounts will be estimated and entered in
this account without disturbing the classification in the con-
solidated accounts of the Municipal Fund. For example, if
a propoctionate share of the cost of collection is to be charg-
ed against the water-rate, it will be entered in column 7 of
. the statement, but the full cost of collection must continue
to be shown in Forms XIII and XVIII under the head
“ A 2—Collection of taxes,” and not proportionately under
that head and “ C 1-=-Water-supply.” The same rule applies
to the proportionate distribution of the receipts to the credit
of the subsidiary funds. :
: CasHIER’S UASH-BOOK. L)
14. The Cashier shall keep a ecash-book in Form Bl
in which he shall enter all sumns received by him on accotint
- of the Municipality. : <

3



e b TH Form III, : L

Number of Fro & CLASSIFICATION OF RECEIPTS IN AS MANY COLUMNS AS ARE NECESSARY. Total of | Total  Te- :
Pate, | miscella- | FOM | On what!| otk | mitted to | poo :
* | neous bill, om_ | o scount, each |4 e KS
received. ; | item. S i
if any. l ' . I | l per chalan. . ;
1 2 3 4 ] 5 6 T 8 ’ 0 l 10 1 2 \ 18 14 15 s
& £ 4
P Rs. A. P.[Rs. A. P.[Rs. o. P.|[Rs. A, P.|Rs. o. . Rs. A. P./Rs. A. P./Rs. A, P. Rs. A, P.| Rs.a. P
‘
B } |
! ;
y |
i . |
: : A
iF i |
5 - |
B L
b A
— f - 1
1 . |
) : i P
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15. The entries shall be in full detail of names and
particulars, except in regard to collections, for which ‘sepa-
rate registers are prescribed, but as regards tax collections
made by sarkars, only the daily * Total arrears” and “Total
current”’ need be shown. The detailed headings for classi-
fication of the receipts should be according to the sources
of income and the requirements of the Municipality. If the
number of receipts is too varied to admit of a separate
column being provided for each head, one column may be
allotted to miscellaneous receipts, and these entries, with a
description of the same, will be transferred to the Accoun-
tant’s cash-book, and be classified in the abstract register of
receipts.

16. When a remittance is to be made to the treasury,
a line shall be drawn across the register, and the various
money columns shall be totalled. The addition of the
entries in the column * Total of each item™ will give the
total of the remittance, and the subsidiary cash columns will
sMow the totals of the various heads of revenue. If amy
money is received after the remittance for the day has been
made to the treasury, it shall be entered below the total thus
struck, but the date in column I shall be the actual date of
receipt and not of remittance.

17. As an alternative procedure the Cashier’s cash-book
may be kept in Form III (A), and the details of the clas-
sification to be shown in the payment side worked out in a
separate abstract.

Form III (A),

REecEIPTS, 1 PAYMENTS, ®
5 e AR R e
g52.| 98 | 24 | ¢ l 55 |Dotas| 23

Date. 33%5 4 g2 £ | Total. | Date. .aE of £ |Total
B 35 8 g g , £5 |chalan.| 2 Fl

z £ ; 5“‘_‘ < 0 z <
1 2 3 "y 5 6 7 8 9 10| 1
-
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18. Any revenue paid direct into the treasury, either by
servants of, the Municipality who are authorised to collect
or by other persons, will not be entered by the Cashier in
his cash-book, as he need keep a record only of the money
which passes through his hands. Each servant who collects
miscellaneous sources of income and remits money to the
treasury shall keep a cash account in such detail as is
necessary ;3 but if the collections he makes are recorded
consecutively in one of the preseribed registers, and he can
prepare his chalan direet from the register, no further ac-
count is required. TFor example, if a clerk is appointed to
collect the horse and carriage tax, and remits his collections
direct to the treasury instead of through the Cashier, he can
prepare his chalan from Form XXIII without keeping a
separate cash account.

19. The Vice-Chairman or Secretary shall, once at least
in every week, examine the Cashier’s cash-book, together
with the pass-book, so as to satisfy himself that all money
received has really been remitted to the treasury witholit
delay, and that the Cashier does not retain in hand sums of
money in excess of the security which he may have given,
and that he always vemits to the treasury the whole and not
part of the day’s receipts ; and he shall initial the cash-book
in token of having made this examination. He shall further
once at least in every fortnight examine the Cashier’s or the
Accountant’s eash-book with all the subsidiary forms {other
than rate-bill forms) and registers in which receipts are
given or collections recorded, with the view of testing
whether all sums received are actually brought to account.

. TraNsacTIONS WITH TREASURY.

20. All sums received on account of the Municipal Fund-
shall be paid into a treasury.

21. All moneys received on account of the Municipality
shall be remitted intact to the treasury as often as can be
conveniently managed, and shall on ho account be appro-
priated towards expenditure.

22.  All moneys paid into the treasury to the eredit of
the Municipal Fund, whether by servants of the Municipality
or others, srml] be accompanied by a chalan in the appended
Form No. IV, g . : :

..
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If the remittances to the treasury are all made through
the Cashier, the chalan shall be in duplicate, and the forms
shall be bound in books. The second part shall be removed
from the book and retained by the Treasury office, and the
original or counterfoil shall be receipted by the treasury
officials and brought back to the Municipal office by the
servant sent with the remittance.

When remittances are made by more than one officer or
by a person not in the employ of the Commissioners, the
chalans shall be in triplicate. The first part shall be retained
by the Treasury office, the second part shall be sent to the
office of the Municipality whenever the pass-book is returned
(Rule 24), and the third part shall be delivered to the person
paying in the money.

23. The details of each remittance classified according
to the different heads of revenue will appear in the Cashier’s
cash-hook, Form III or Form III (A), payment side. The
chalans for remittances by the Cashier shall therefore record
only the name of the Municipality on account of ‘which the
money is sent to the treasury, and details of the notes and
coins of which the remittance is composed.

24, With the remittances shall be sent the pass-book
of the Municipality. Upon receipt of the money by the
treasury, both sides of the pass-book shall be written up to
date by the Treasury Accountant, the entries shall be ini-
tialled by the Treasury officer, and the book returned at once
to the Municipal office. [See Rule 58.]

25. The pass-book will be supplied gratis by the trea-
sury. It is not a Municipal account book, but is simply a
copy of the account kept in the treasury of the money paid
in and taken out by the Municipality, and must therefoge
always be written up only by the Treasury Establishment, by
whom the original account is kept. :

26. No entries or marks shall, under any circumstan-
ces, be made in the pass-book by any one connected with or
working in the Municipal office. At the close of each month
the balance in the phass-book shall be struck, the amount
written in words, and signed by the Treasury officer.

. PaYymMENT ORDERs AND PAYMENT OF CLAIMS,

27. Claims against a Municipality shall ordinarily be dis-
gharged by cheques drawn upon the Municipal banker,
b . e !
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28. The Commissioners may authorise the advance to the
Vice-Chairman, Secretary, Accountant or Cashier of the
Municipality of a specified sum of money as an imprest to
meet petty expenditure. Similar advances may also be
made to schools, dispensaries or other municipal institutions.
Provided that, without the sanction of the Commissioner of
the Division, the amount of any one advance shall not exceed

Rs. 100.

Payments exceeding Rs. 20 shall not ordinarily be made
from the imiprest.

29. The imprest shall be recouped as often as is necessary
in the manner preseribed in Rules 41 to 43 below.

30. Every bill or other claim fer payment shall be
presented in the first instance to the Accountant, who shall
check and examine it, and, if it be found correct and in
order, initial it in token of correctness and submit it for
orders to the Chairman or Vice-Chairman. If payment of
the bill so presented 1s to be made, a payment order shall be
endorsed on the document, that is to say, on the bill presen-
ted by the person who prefers the claim. The payment
order shall, except as otherwise provided in Rule 73, run as
follows :—* Pay (Rs. ) Rs. only,” the
amount being written ir words as well as in figures, and the
order shall be signed by the Chairman or Viee-Chairman,
if the amount to be paid does not exceed Rs. 500. If both
the Chairman and Vice-Chairman be absent, or be unable to
sign, no order for payment shall be made on the bill. Orders
for the payment of a sum of money in excess of Rs. 500
shall be signed both by ‘the Chairman and Vice-Chair-
man, or by the Chairman or Vice-Chairman and another
Commissioner.

31. If the bill is to be paid out of the imprest, the
Vice-Chairman shall, before signing the payment order, see
the bill stamped with the words “ Paid in cash™ in conspi-
cuous type, and shall then make it over to the Accountant
or Cashier for payment. If the bill is to be paid by cheque,
it shall be made over to the Accountant or Cashier, and shall
be stamped ¢ Paid by cheque No. ” in conspicuous
type. In the latter case the amount shall be entered, as soon
as’ the cheque is signed, in the appropriate column of the
cash-book of the Municipality (Form No. XI).

-

ab
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~ 32. Rvery payment made, either in| cash or by cheque,
. shall ﬁ&m&ggyby a receipt, stamped, if necesgggy, si‘g"]ned
- by the person to whom the money is due, and to whom it
has actually been paid. A receipt signed by another person
or by a Municipal employé is invalid. | '
~ 33. All claims which are preferred and accepted should
be paid at the earliest possible date.. If a bill is presented
and payment is not made within a month of its presentation,
or if the claim is contested, it shall be entered in a register
in Form V as given below :— :

Form V.
7 =
PAYMENTS.
‘E A . fRaasoE p Balance g
= mount | for with- BT i T outstand-
& | Date. |Particulars.| "oty " | holding ing on31st| 3
g payment.|  Date. |Amount,| March. | &
1 2 3 et el gl 6 % 8 90

|

Rs. AP, l Bs. A, v 8. A, P

This register and the register of works (Rule 120) arve
required for ascertaining the unpaid demands for whieh
provision has to be made in the next year’s budget (see Rule
12), and at the close of the year the unpaid amounts shall
be shown in the column “ Balance™ and be carried forward
to the register of the next year. To ensure a complete
record of the liabilities in cases where bills may not have
been presented all orders for supplies or works other than

- those for which formal agreements have been taken, and

rticulars of which are entered in the register of works
x Fs‘;e Rules 111 and 120), shall be entered in an order book
~in Form V1. : LR
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' Order Book.

\u jN:O"‘;'Y“""" e NO:.. " R L
Mﬁnicipa.lity of

(Particulars of orders for sup- :
plies or execution of works,)

(Particulars of orders for sup- Q
plies or execution of works.) [ )

Vice-Chairman. [

Order completed on............ccooeen Q
7
Bill received on.......ccceevvre ceeeeinnnns \J
Rs. A: P, EJ
Amount of bill L
Payment made on voucher (\4
NOiTgtinssoumns Dated......... U W
e Ej Dated  the........ w5 R ek 5
Balance carried to register ( \
of unpald hills. WJ teererneisesienseniniisaibesataakiashe Woohaase el
—— ) Vice-Chairman.

34. The salary bill of the Municipal establishment shall
be drawn in Form No. VIL

Form VII.
Eeinsnenibeitons dessyen U NLCIPAT TN

wieneens Department Salary Bill for the month of....cvuee...
The Municipal Commissioners of... ......c..cceceuueveenesenn DR

Other Net
Names.| Post. Pay. Fines. I“f::"' deductions, amount g}gnnture
if any. | payable. PRUeO.
1 2 3 4 5 6 7 8
. S Bl
; |
Rs. [a. /P Rs. |a p.) Rs. [a./p.[ Rs, [a.r.| Rs. [a.P
. f |
‘ ' s
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“(ertified that all salaries drawn on former bills, with
the exception of those detailed below (whereof the total has
been refunded by deduction from this bill), have been dis-
bursed to the proper persons, and that their receipts have
been taken and filed in the office, with receipt stamps, duly
defaced, for every payment in excess of Rs. 20.” :

“ Certified that all service-books have heen fully written
up to date. \

§ AT T R Vice-Chairman.

(N.B.—Employés unable to write should make their mark and should be paid in the
presence of the Vice-Chairman or by some responsible officer.)

35. If a Provident Fund has been opened, the headings
of the establishment bill may conveniently be in the follow=.
ing or some similar form ; but the certificates preseribed in
the preceding rule shall not be changed :

&= : o
| s E2 | 2 58 | ProvivENT FUND.
5% |3 |23 P it ik
. {oes ¥ et z :
| | =2 | (d g
Name | f B"’qg‘ g z S z -4 g
of appoint- | . | 588 & =] ol & . g
ment. | of Bl Ex <] E | o s £
S. SR e = o = | = = <
b Zeg| 8 - - = b 2 4 3
! ;. |mEo|=|82| 818 | B |8 | % El
g |Peslsg| g8 = e - = = od -
el & lemtiBE 128 8 I - 2 ] = s |2
e l 8 Eral 8¢ ga| 8 © 3 ’8 2 \ b= 3
| = & |7 &7 |< | = z = = 3 = (&
Feal g, Wey | |~ e ] -
A e 3| + | 6 | .‘ 8 |9 10‘11 12 |18
{ |
| | !
| |
% ! ’ ' ; !
| | | { !
| {. \
|
! I ! | i K
| | \
| [ | |
| | | | |

Nore.—The total of the bill will be the joint total of columns 4 and 11. The amount
of column 8 (net amount payable) will be disbursed in the Municipal Office, The total
of the Provident Fund shown in column 12 will be remitted to the Savings Bunk by a
cheque drawn in favour of the Postmaster, and the income-tax shown in column 7 will
be paid by cheque to the Collector of the district,

‘ 36, Every Municipal employé shall giﬁe a receipt in the

appropriate ¢olumn of the form for the sum paid to him, and
sshall in the case of sums exceeding Rs. 20 affix a receipt
stamp before signing. The cost of such receipt stamp must

f

L
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be borne by the person who receives the money, and not by
the Municipality.

37. One bill, whether for establishment or other charges,
ghall ordinarily only contain details of charges to be taken
against one of the budget heads. If in any case a bill be

resentied which contains charges against more than one

Eead, the Accountant shall enface in red ink on the bill
itself, above the payment order, the details of the apportion-
ment of the charges. These details shall be also shown in
the cash-book (Form No. XI) in the column “Head of
account in abstract register.”

38. All bills and vouchers that have been paid shall be
numbered consecutively for the year in order of payment,
shall be stamped *paid” or * cancelled,” and shall be
pasted in a guard-book.

Sub-vouchers for payments made out of the office imprest
shall be filed separately, and shall be attached to the voucher
for recoupment, a memorandum referring to this voucher

beiing placed in the guard-book.

InprEST ACCOUNT.

39. Whenever the Municipal Commissioners shall decide
that an imprest is to be granted to the Viece-Chairman,
* Becretary, or other officer for the payment of petty charges,
the following procedure shall be adopted :—

On first receiving or taking charge of the permanent
advance, the holder shall sign and file an acknowledgment
in these terms :—*1I acknowledge to have in my possession
a itlzrm:ment advance of Rupees............ (R ovcanna ), which
sum is due from me to the Municipality, and I am personally
accountable for the amount.”

A similar acknowledgment shall also be given by the
holder on the first working day of each year.

The permanent advance, when first drawn, shall be charged
in the cash-book to the head * Advances,” and shall be
debited to the holder’s account in the advance ledger.

There will be no further entries in the ledger account
until the advance is finally repaid. If the #mount originally

fixed for the permanent advance is subsequently increased o =
or decreased by the Municipal Clommissioners, the original &

advance shall be repaid and a fresh advance draywn,

e



shall make payments
from his permanent advance from time to time as may be
required, and for each payment he shall obtain and hold a
bill receipted by the payee, or, in the ‘case of petty office
expense, a written detailed statement of the sums spent.

These bills or statements shall be numbered consecutively,
enfaced or stamped “ Paid in cash™ and entered in the ex-
penditure columns of the permanent advance account (Form
VIIL), the classification of the charges being carefully
entered in the columns provided for the purpose.

Form VIII.

Permanent Advance Account.

"RECOUPMENT OF THE
EXPENDITURE. PERMANENT ADVANCE.
2 e & | CLASSIFICATION OF EACH SUB- . o
o e VOUCHER SHOWING HEAD OR Voucher 25
“’ - = : T Amount. | * 2
T P e HEADS 10 BE DEBITED AND No, - N -
SRS .[OFE AMOUNTS. 8%
Darr. B S R [
" §2 20 s | | 23
SelEd'g2 €2
PR ‘[ i3>
Z R < | -
| ' i |
1 -2} 8. 4| 5| 6| V| 8| 9|10|11 12 18 14 |15
. | e A ek |“fos) RS R by Wt { S
|
Rs: | R,
l ‘ |

41. The permanent advance may be recouped when-
ever necessary, and it must always be recouped on the 12&‘;
working day of the month.

The procedure of recoupment is as follows :—

The Chairman or other officer holding the advance shall
compare the sub-vouchers with the entries in the permanent
advance account : heeshall deface them by stamping them
“ cancelled,” so that they cannot be used again. He shall
total and initial the column *“ Amount of sub-voucher ™ in

k:{:ﬂes permanent advance account, and also the amounts in the

Jelassification columns, the cross total of which should agree

wwith the total of the column “ Amount of sub-voucher,” and
shall rule a red ink line across the page, : i

4
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42. The voucher for recoupment shall then be drawn
out in Foym No. IX, and it shall be enfaced with the usual
payment order in the form preseribed in Rule 30. The
Chairman shall draw out a cheque in his own favour for the
amount, and initial the entries in the recoupment columns.

Form No. IX,

Voucher of Recoupment of Chairman’s Permanent
Advance Account.

Number of sub-vouchers covered by this recoupment......

Being expenditure incurred from...... coveaces.t0

Amount of this recoupment voucher....... s L

Received contents and certified that 1 have compared the
entries in the permanent advance account with the sub-
vouchers, and have cancelled the latter, so that they cannot
be used again.

-Chairman.

Classification of the Charges covered by this voucher.

HEADS OF ACCOUNTS. Amount.

1 2

Total ot

43. The recoupment shall always be in full of expendi-
ture from the last recoupment to date, so that the balance
in hand after recoupment will always be the full amount of
the advance.

44. The serial number of the sub-vouchers shall always
recommence with No. 1 after each recoupment.

CrEQUES. #

45, Cheques drawn on a Treasury shall be in Form &

Noy X annexed. Cheque-books, containing 100 cheques each,
~will be provided by the officer in charge of the Treasury.
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A - dccount Rule [arpENDIL.
Each book should bear a number which should be repeated
upon each cheque contained in it, together with the consecu-
tive number of the cheque form, and, the drawing officer
should notify to the Treasury upon which he draws the
number of the cheque-book which he from time to time
brings into use. Qutside the book there should be instruc-
tions to keep it under lock and key in the personal custody
of the drawing officer, who, when relieved, should take a
receipt for the correct number of cheques made over to the
relieving officer, a specimen of whose signature should at the
same time be forwarded to the Treasury concerned.

46. On receipt of a cheque-book from the Treasury, the
officer to whom the duty of signing cheques is allotted shall
count the cheques, and shall record on the back of the
cheque-book that *“This cheque-book contains..................
forms.” The cheque-book shall remain in the custedy of
the officer who usually signs the cheques.

47. The cheque-book in use may be made over to the
Accountant or Cashier whenever required, but it shall be
returned before .the office is closed for the day. The officer
in whose custody it is to remain shall satisfy himself periodi-
cally that all unused cheques are in the book, and that none
have been sarreptitiously extracted.

48. No cheque shall ordinarily be signed unless re-
quired for immediate delivery to the person to whom the
money is to be paid. The practice of retaining signed
cheques in the office should not be permitted, except under
very exceptional circumstances, which should be recorded.

49. Every cheque shall be drawn in English in faypur
of the person to whom the money is actually to be paid, and
-no cheque shall be drawn in favour of one person for pay-
ment to a third party. The sole exceptions permitted to this
rule are in the case of a cheque issned—{(a) for a sum of
money distributable as pay or wages among a number of
Municipal employéd, and (4) for a sum of money due to a
person residing outside the district in which the Treasury is
situated with which the Municipality banks. In such cases
~ the cheque shall be drawn in favour of the Chairman, Vice-
Chairman, or Secretary, who will in case (a) endorse the
' cheque to a named individual by whom the actual disfribu-
‘ tion is to be carried out, and in case (b) cash the cheque





