: Form XXXVI—
“? m:.lhoeipt.

*

—

.

.
.

*

. -

.

Vice-Chairman.

-'\./'\../\-"\..\.-’\-‘\."\./‘—/\..
A A S e e A

A separate recelpt book in the same form shall be
5 'for any head of revenue, the receipts on account of whl
[ See also Rule 86.] :

LicENsgs AND RECEIPTS. g5

~91.  All license and receipt forms shall be bound in eogg
Each book shall contain 100 forms, and -
- book shall be brought into use until® all the forms an _
- counterfoils have been consecutively numbered. Tnenumbew.-

are numerous,

Etastorl books.

" shall, if possible, be printed.

Only one book for each purpose for which a sepa

. book is required shall be given out by the Vlce-Chmrmuﬂ

[ - or Secretary at a time, and until the book thus issued has b
~used up, no new book shall be given out.

- The receipt and issue of all license and receipt forms shall
_ be recorded in a stock-book (Form G of Appendix A of

- these rules may be used), and on no account shall loo

~ unnumbered license or receipt forms be kept in the off

K

Bm1m oN AccounNt oF MuxnicieaL PouNbs, Fn
Rext or Muxiorear Buinpinegs, Lasps, &c.

92. RSeparate registers in Form XXXVIL(see
ll be opened to sbo%v the detalls of each s

.............

RECEIVED from

the sum of rupees .......

on account of.......... .o

Vwa- Ch

iz
'
+

-

L




Ti !,mun!mpa;l-'gei}&lia;i;deﬁééﬂ,, which
is a fixed monthly, quarterly, half-yearly or annual demand
~ As, however, the sources of revenue and the circumstances are

_.‘:tl';_e Examiner of Local Accounts, to meet local requirements ;
- but, except as provided in Rule 99, the principle of showing

" the collections in monthly columns should be retained, unless s

" the number of leases is very small.

~ 93. The register shall show all demands due arranged

| in serial order—(1) on expired leases of the previous year ;

ry varied, the form may be modified, with the approval of

' (2) on unexpired leases of the previous year; (3) on leases

. granted for the current year.
. The entries under (1) and {2) shall be taken from the
- register of the previous year. In the former case the de-

* mand due will appear in columns 8 and 10, and in the latter
- in columns 8, 9 and 10. The Accountant shall fill up the
_ eurrent year’s register in respect of these demands in the

~ manner indicated above, and lay it with the register for the
revious year before the Vice-Chairman, who, after compar-
~ang the entries, shall place his initials in column 12.
~ In respect of (3), when the agreement with the lessee
‘has been signed and the security deposit paid, the Account-
- ant shall fill up columns 1 to 11 and post the amount in the
~ deposit ledger.
e shall then lay the agreements, the register, the deposit
ledger and the chalans (or the Cashier’s cash-book) before
the Vice-Chairman, who shall—

(a) Uompare the entries in columns 1 to 7 with the

agreements. .
(b) See by reference to the chalans (or the Cashier’s

cash-book) that the deposits (column 11) have |

actually been paid.
(¢) Place his initial against the entries in the deposit
ledger and in colomn 12 of the register.

E

'i'g Nore.—When all the leases are for one year only, the amount paid as a security
T-';'&mlt may be credited direct to " Rent” and be included in the progressive total of
.'i t _I__.oullooﬁom in columns 16, 20, 24 and 28, 4
- 94. When all .the accounts, arrears as well as current,
have been posted and checked by the Vice-Chairman,

column 10 of the register shall be totalled and signed by

5508, The payments made in satisfaction of the demand
il be posted in the column for the month in which the

(]
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when all the receipts have been posted, they shall be totalle

®

~ register of receipts.

“months of the year : and if on the 31st March the depos
.or balance of depomt will more than cover the demand, th

- may any sum be removed from deposit and transferred to '
- another head except under the orders of the Vice-Chairman, \\

;.g., daily market fees/ &c., a dally colleohon

mtcredthd in June on mount of :My iy |
the column for June and not for May. The entries sha
made by the Accountant from the chalans (or the Cashie
- cash-book, if details are not shown .in the chalans),

and agreed with the credit for the month in the abst‘

96. When the monthly posting of the receipts has heeu—
completed, the register shall be laid before the Vice-
Cban'man, who shall compare the total for the month with
the abstract register of receipts and, as far as possible, the
_ details of the credits with the (Lal'ms or the Cashier’s cash-«’g
" book. He shall also carefully compare the credits with the
particulars of the demand and take the necessary action for
‘the recovery or settlement of the outstandings.

97. The security deposit which usually amounts to one- ‘%_
fourth of the annual rental will ordinarily be taken inf«‘
satisfaction of the demand for the last three months of the
year in which the lease expires, and shall be transferred b
adjustment from * Deposits ” to “ Rent” and entered in:

the register in the column for March. Such credits in tbo‘

register may be made in red ink to distinguish them from
cash payments made during the same mont

98. If any part of the deposit has been taken as a fine

for non-fulfilment of contract, the balance may be taken f',
in part satisfaction of the demand during the last three

o ra

]

balance will be refunded in cash to the lessee. But in no casé‘w.;ﬂ

who shall at the time initial the debits made in the deposit *
ledger. ’

99. When the number of demands is very large s
bills are issued for their recovery as in the case of rents o
Municipal lands and houses, the system preseribed for rate
collections in Appendix A may be adopted with slight mod
fications of the foruns of bill and collection registers,

100.. For income for which there is no ﬁxed



ud (4) daily fi
: reqmred aﬂd when the clrcnmstanees admit of it,
ipts in Form XXXVI with counterfoﬂs should be g!von %
h collection.

' M.ISOELLANEOUS SUBSCRIPTION RKGISTER. s

101. Whenever a Municipality undertakes the collee-
ion of voluntary subscriptions to be devoted to a specific

P ose, such as the erection of a town hall or market, the

iption book or books to be sent round with the appeal !

! ubacnptxons shall be in Form XXXVIIL. The books
hall be numbered, and a list of them shall be kept which

‘be initialled by the Vice-Chairman.

Form XXXVIIIL

Miscellaneous Subscription Register.

ATION OR SUB 52 | ¥ NS
JB- —— iR g | &% | -
SCRIPTION PROMISED, | OUTSTANDING, .i z :-: | ‘r: Z 'E§
1 ! s |2 |_:z|8z.
= a | & 2 .c,‘g_- S <z &g{g REMARKS,
5 a & -1 L]
E || 5|3 |5 |€s3|8.|35(|8°3
ElE 2|25 |s55 55|58 5s
: = - =8 | 2T
A-. < f ‘ < £ é E e -
2 3 4 5 6 7 8 0 10 |, 1

|
|
|
|

If separate receipts are given to subscribers for their
tributions, separate books of Form XXXVI pxescrlbed
these rules for the grant of miscellaneous receipts shall
brought into use.

At the end of each month or quarter the amountl :
ether paid up or not) shown in the subscription books

1 {XVIH) shall be totalied, and the total postea
l).)atruct in Form XXXIX. The abstract shall be
and signed by the Vice-Chairman or Secretar
cer who signs the abstract shall at the same time
1 mlf that steps are being t:tkeu to realise the .pro-

B




B

gt s 1 £3
- of 0 1 2 :
Ao P R T Sl #e! T
v Z oj?.fn_-..-.‘..'up $0-. .....a.'.‘:'l :‘HM:.)*'*': &
: e r ' :
DETALLS. ; Amount. | Names ?f subscribers, | |
g T ¥
e 1 2 8 e
e e,
\, v 54 Rs. .
W subscriptions promised up to .. Total brought forward 1
’ M‘wt realizati as per abstract
$ registers - & "
Total unrealized balance
~ Details of unrealized balance > Il
Names of subscribers . i Fo
w carried over - i o 1'l‘ot.nl unrealized bulanee ’.:

DISPENSARY SUBSCRIPTION REGISTER.

103. The register for the record of donations and ‘

~ scriptions for a charitable dispensary shall be kept by |
Managmg Committee in Form XL. Columns 10 ‘or
as the case may be, of the Register shall be filled in b}
* Medical Officer or the Secretary of the Managing Coemmi
wbere the money is sent to the Municipal Office or remi
to the Treasury. Separate receipts need not be granted

the donors or subscribers, unless they specmlly ask for them

Form XL. 1§ 3
Charitable Dispensary Subscription %

i. g . OursTANDING. ii%% ‘é‘ gg ;éig_ ]lt" ‘%
.," “§ e L g;g 8&: "S“ s:g :
(8% [Z2 E | 2 |%|s2; gg B 1
BB T 0|3 |t diiagt
= 2| 3 4 5 |6 9

iag
w




s R he T
credit of the Mumclpal Fund and all chirges shail

n from that Fund. But for each institation vested
th: Comnnsswners, a -ubmdmry balanced account shall
t in Form XLA, in which shall be credited (a) all

sioners on its behalf, and (b) all sums allotted in the ;
budget estimates for its establishment and maintenance
hich are chargeable to the general revenues of the Muni-
pal Fuind, and in which all expenditure incurred shall be &
arged. The balance of this account, which shall be
at the close of each month, shall not be appropriated
y object other than the establishment and maintenance
he institution to which it belongs. ’ :

~copy of the monthly statement of accounts in Form
(LI of the rules for the management of hospitals and dis=
g saries, which is prepared b) the Managing Committee,

»ﬁlﬂ be sent to the Municipal Office for comparison with the
inced account kept by the Commissioners.

Form XLA.

o ) . " . o Hospital
- dAecount of the Receipts and payments of the g
Recerprs, ’ PAYMENTS,
& gd - | & £ ] o | B84 B
i o a g | 2| =2t B
g ) = = a = ] o'g,:.'
CEE E s AR E g
- 5%z | & g |5 |3 | 3%
- = = —-3 = = - 3
z g8d | S || B8 | 2| 3| 888 | .2
‘8 g g2 # | § 2 | 5| 5| §3Z | §
= = 3 =
- < & __, & z |z | &5% g
3 4 5 6 7 s 9 10 1
)
Rs Rs. A, P l Rs. Rs.a P.
|
Balance

owments, funds, and contributions received by the Com-



rate bmﬁngfwmht is allowed at the Treasury.
ipts of these institutions will be paid into the Tre
. direct by the Managing Committee, and all payments
~ account of them will also be paid by the Committee
~ without the intervention of the Munieipal Office, either f
- the imprest in the hands of the Medical Officer or by chequne
~ drawn by the Secretary or President upon the Treasu
- The income from endowments and investments will, however
- be realized by the Municipality and remitted to the Treasu
for credit to the account of the Dispensary Fund,” an
timation being at the same time sent to the Managin
Committee. s
Before the 5th of the following month, the Manag
(‘ommittee will furnish the Municipal Office with an acco
showing all the receipts and charges of the Dispen
Fund, and a memorandum reconciling the closing bals
of the account with that shown at credit of the Fu
the pass-book. On receipt of this account the transacti
will be incorporated in the accounts of the Municipality
under the proper heads. ;
The credits shown in the accounts of the Committee on
account of contributions paid by the Municipality shon
be taken under the head ““ Advances” to which the co

responding payments in the Municipal accounts should als
be debited. R

MisceLLaNkous BILL REGISTER (suggested).

195. When the number of miscellaneous bills for the
record of which forms have not been prescribed or suggeefﬁ !
in these rales, is large, it is recommended that Form XL
should be utilised. The Vice-Chairman or Secretary shall
initial the register when he signs the bills previous to their
being issued and again when the amounts are realised..




tials To whom Initials!
Jnitials of | made over [Date of real-{of Vice-
‘man for collec- isation. | Chair-
o tion. man.

The following form might be adopted for miscella-

s bills :—

Miscellaneous Bill Form XLII.

"ﬂxe Mnmcxpal (‘ommlssmners S ST

Date. PARTICULARS, Amount. A

Total

Bt bemdnss snvensons LB sy

. Vice-Chairman or Secretary.

' g PusLic Works. _

"3,4 - Estimates. BT
mc&emif emergency or to prevent dan

rk bq‘ pnt m'han until a



of the authority indicated :—
(a) All projects for new works,)

“the estimated cost of ! Sanction of the

which exceeds Rs. 5,000.

" (b) All projects for works which
may affect or alter the
course of any river which
is navigable at any time
of the year or on either
bank of which there is any
public embankment.

(¢) All projects’ for embanked |
roads passing throuth

7

country subject to floods
or irrigated from canals.

The sanction of the Commissioners to an estimate for
original work which forms part of a contemplated schame‘,,
although such estimate may in itself be within the limit up
to which the Commissioners can sanction, shall be subject ;
the confirmation and approval of the same authority as ¢

* estimate for the whole scheme would be, and no such esti-
mate for a part of a scheme shall be sanctioned unless the
nature and approximate cost of the entire scheme is fully :

forth in the report of the estimate.

When the sanction of the authority indicated is rece
the provisional sanction of the Commissioners shall *be
firmed by a resolution to be formally recorded in their
ceedings, and the execution of the work may thereaf
pr ed with in accordance with any provision that' :
ge made for it in the budget of the year.

108. A revised estimate shall be prepared when
timate is likely to be exceeded either from the i‘qM
‘found insufficient or from any other canse, and it shi

et a meetmg and slgned by the presuimg oﬂicer. :

107A. In the case of the following classes of estin
or projects, the sanction of the Commissioners shall
provlsmn;ﬂ only, and subject to the con firmation and ap

Government in the
Municipal Depart-
ment to be obta;
through the O
missioner of the
Division “and
Sanitary Bourd ”
[omitted by Notifi-
cation No. 29 l&-if ;
dated 28th Aug st
1900.]



- 101 ¢ rova S
‘necessary if it were an original estimate.
9. To facilitate the preparation of estimates, a sche-
lule of rates of each kind of work commonly executed shall -
kept up. This schedule shall be passed by the Commis-
ers at a meeting and kept corrected up to date so as to be
__a trustworthy record of the rates at which work is actually
ng done. :

110. The estimates shall be filed in order of sanction
indexed.

Ll

Agreements.

[11. For every work given out on contract an agree-
‘ment on stamped paper shall be taken and executed in
~accordance with section 37 of the Bengal Municipal Act.

Contractors’ Bills.

112. Payments for works given out on contract for which
. running accounts are kept shall be made in Form XLIII
| (see page 385). On the completion or cessation of the work,
5."§“$\hozcontra‘ctor shall be required to submit his bill for final ad-
f‘q‘n'stment of his elaims, and when a final settlement is made
- with a contractor, he shall add in his own handwriting that the

ent is in full settlement of all demands. As a further
eguard, final bills may be printed on yellow paper to distin-
ish them from bills for payments on account..

113. When contractors or sappliers are paid up at once
“on completion of the iwork or supplies, Form XLIV (see
. page 382) may be ased for the bill. In this form the accounts.

~of several works and, if necessary, of more than one payee,

ay be included.

Completion Certificate.

When a work is completed a completion certificate

d by the Vice-Chairman, Secretary, or a Ward Com-

oner and certifying that the work has been satisfactorily
ted) shall be submitted along with the final bill, and in

: ce of such a certificate no contractor should be »




{ [ oy
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lhe n easurement book Form XLV (see
e basis of all accounts of quantities, whether o
~ done by .daily labour or by the piece or by cont:
~ materials received, which have to be counted or meas
From the measurement book all quantities should be el
traceable into the documents on which payments are ma
and a reference to the voucher on whickh the quantities are
tered for payment as well-as the date of entry should b
iven by endorsement on the original entries. The men;
ment book shall accompany the bills to the Municipal
‘and no contract certificate or bill should be passed with:
“crossing off the connected entry in the measurement |
The document on which payment is made should invarial
‘bear a reference to the number and page of the boo
 which the detailed measurements are recorded.

116. The entries in the measurement book should,
possible, be made in ink ; but when this is not possible, a
the entries have to be made in’ pencil, the pencil entri
should not be inked over but left untouched. The * content
or area” should, however, be invariably inked in. !

117. To enable the overseer or other officer in char
of works to submit his measurement book with the bills or
accounts to the Municipal office, it will be necessarv to

rovide two or more books for bis use. The measurement
books after they are completed must be returned to the
Municipal office for record. i |

Muster Roll. ™ 0%

118. When work is done by daily labour through
“partmental agency, the basis of the account will be -
mauster roll, and when payments are not made daily the m:
roll must be a nominal one, 7.e., the names of the la
must be entered in it. This shall be kept in Form
(see page 388). The nominal muster roil is the initial re
of the labour employed each day on a work, and mu
written' up daily by the subordinate deputed for the pu
each morning before the labourers begin work. -

 119. When possible, an extract from the measu
- book should be endorsed on the muster roll, and the
- -of work turned out shbuld be compared with the

k”,.




ed, so as to afford satisfactory evidence
work gives a sufficient return for the money
- Any deficiency in this respect should be noticed by
payjng officer. . il T T

Recister oF WORKS.

120. The register of works shall contain a record of every
original work or repair estimated to cost more than Rs. 200,
showing the expenditure incurred in comparison with the
imate, and the arrears due on accounts for which part-pay-
ts have been made. When the work is estimated to cost
. uader Rs. 2,500 the record of outlay need not be kept by sub-
. heads, and Form XLVII will be used. But a record should
~be kept by sub-heads, and Form XLVII (A) used when the
- outlay is estimated to cost not less than Rs. 2,500 ; provided
- that sub-heads under Rs. 200 need not be separately detailed
i in the register.
B STOCK AND STORE ACCOUNTS.

. 121. Forstock and store accounts, registers shall be kept
in Form XLVIII with any additional details or columns
. which may be found requisite. ‘
| A separate set of pages shall be assigned to each de-
. seription of stock or tools and plant. The figures entered in
- the column “ Balance ” shall be certified to half-yearly by the
- Viee-Chairman or Secretary as representing articles found
. by actual counting or measurement, and if any excess or defi-
~ ciency be found, the register shall be corrected ‘accordingly.
- 122, When there is a large balange of stores for use by
- the Engineering Department, registers of daily receipts and
issues with inner columns for each kind of stores may be kept
nstead of Form XLVI1I. These registers should be balanced
~  monthly in a separate abstract and a%alf-yearly return, show-
~ing the receipts and issues month by month and the balances
wuld be prepared for stock-taking. The daily registers,
~ the monthly abstract and half-yearly return may be in Publie
~ Works Department Forms 9, 12 and 13. ' o+
3. A separate account should be kept of tools tempo-
ily lent to contractors or in use by Municipal subordinates.
hen no longer required they will be received back by
store-keeper and transferred to the account of arﬁolq? ;

o .

ke




2 e_vergjtl’aing should be made at the same time. The st
ing may be arranged so as to go on gradually in the

 most convenient to the officers concerned. The dat
which each item of stores was actually counted should b
entered in the stock and store-register or the half-yearly
balayced return. L&

RECORD OF SERVICE. 2T

125. A service-book in Form No. XLIX, printed in'
- English and the vernacular, shail be supplied at his own oogt,‘%\
to every employé holding a substantive appointment on the
permanent establishment of a Municigality. Bes
It shall be kept in custody of the Chairman or Vice-
Chairman, whose signature, as well as that of the employf
on the first page, shall be attested every five years, %,
The service-book is a contemporary record of the em
ployé’s official life, including leave of every description, ever
period of suspension from employment and every other in-
terruption of service, with full details of its duration. .Every
entry relating thereto shall be written across the page, and
attested by the Chairman, or Vice-Chairman, or the gecretaty‘:v‘ﬁl‘
126. The Chairman or Vice-Chairman is primarily respon=
sible that every necessary entry is made, especially in regarc T
to leave or suspension, but it is also the duty of each
employé to remind the Chairman, Vice-Chairman, or Secre-
tary when any entry is necessary, and to see that his ow
service-book 1s properly written up and attested. Service-
books shall be intréduced and Eept up, whether rules
for the grant of pensions and gratuities have been fram
or not. :

-
Yoo

PENSIONS AND GRATUITIES.

127. Before any pension or grataity authorised by rules
framed under section 47 and approved by Government under
section 59 of the Bengal Municipal Act is sanctioned, ¢
report shall be made to the Accountant-General, speci
ing the grounds on which the pension or gratuiz is
awarded, accompanied by the apglicant’s servi
a full statement of his service as shown therein and in
available records. The Accountant-General will then
what pension or gntuiiy is admissible under the rules.

. iy




for

the yurguteom.
pleted (190..0..).

Actual

]
Z
g
3
‘| Estimate for the
year (180...0..).

1 2 3 4 PR ;
Rs. | Rs Re. | Re -8
‘balance at commencement of ycar o ; k*
-Municipal rates and taxes— K
~Tax on houses and lands v %
. Arrear collections for the previous year ..
~ Collections for the current year .
' Total

Arrear collections for the previous o
.»‘Oolbcﬁomforthoourrmtp;eur s .

A Total ol
-
6. —Lighting-rate-—
~ Arrear collections for the previous year .. *
it ons for the current year

sy

KN oy
g

Total
e |
year s 3 k|
- &
.
t BT




—Realisation under special Acts—
g ,(')-. L—Pound:-n > -
55 2.—Hackney carriages ..

. - 3.—Vaccinat fees o . oo |

g 4.—Jute warehouse fees .. o= s |
' 5.—Petroleum fees . .
6.—Fees on musical processions .. .

- (0).—Revenue derived from municipd propertyand |
y: ers apart from taxation—
"tt"- L—R::t of hnds houses, serais, dik bunga- [

&—%prrooeeda of lands and produce of lands, |
l.—(hn-:er.vmcy receipts (other than taxes and |

gy i
4 —Fees and revenue from educational insti- !
tutions.
5.—Fees and revenue from medical institutions
6.— Do. do.  do. marketsandslaught.
er houses.
7.—Fees and revenue from tramways
8.— Burning-ghat and burial-grounds
9.—Other fees ..
10— under llunicipal and other Acts !
11— torrelt on l;.\rv‘lunnenu— |
) For gen: purposes .. s
; For educational purposes .. dar ]
For medical purposes . o |
Total o |
(D).-—Gnnh and contribution for general and |
purposes— \
1.—l‘rgm Gove::lment.-—
[ 'or general purposes
i ,, educatioral purposes
edical

|
[
'
|
|




Actual

com-

¥

the year
pleted (199..0..).

, RR” ),—Ihoeumeous -

to prtvata indlvidusls
2.—Other items

t securities and
Bank .

From Government—
Raised in the open market

Total .

' 3.—Realisations of sinking fund for repay-
b ment of loans we

.. ..

Total receipts o
Grand Total .

1.—Recoveries on account of servioea rendered |

.o |

[

2Mun£cipulity Jor the year ending 31st March 190 .

3

Estimate
for next

" Heaps oF EXPENDITURE.
: yoar.

Actual ex-.
ture

for the
year last
completed.

Actual ex-
for nine
months of

Sanctioned
estimate

Rs.




T

8.—Collection of tolls on roads and
ferries .

. .

:.—Snrvey of hnd 4 R
&.-Puuiom and mhﬂﬁu it

S P e

2. Ughﬁng&:‘est&blhhm t, pur
e en
chase of lamps and oil, re-

3 e
" lanterns, &e., repairs to ou
posts, &ec.)
4.~ Rewards for destruction of wild
animals and es .
(C).~Public health and convenience—|
1.—Water-supply —
Cay outlay .
w ent, &e.

. Repairs, .
Construction and rcpdr- ol
wells and tanks ..

Total .

2,~Drainage—
m, &
Repairs .. .




¥

)—-l’n‘blic health and convenience—
Hospitals and dispensaries*—
-chnrges to be met from the
General fund
Charges to be met from endow-
ments and special receipts ..

Ay Total "

5.~ Vaccination

6.—Markets and slaughter.-houses .

7 —Pounds .. T

8,—Dak b ows and semia .

~ 9,—Arboriculture, public gardens !

and mental cultivation

10.—Public Works (a)—

. Establishment () ..

Buildings (¢) (new works) ..
Ditt (repairs) .o
D (new works) "

Stores (tools agd plant) (c)
Total

~ (D).—Public Instruction—
| L—Schools and Colleges
2.~ Contributions o .
8 —Libraries, museums, &c. .
@—Oontdbuﬁons for geneml pur-
poses (d) .

—~ Miscellaneous—
L—Interest on loans—
‘ Previous year s oo
Current year o5 .
Total

and Dis; :
tn) Undcr these headnp?(A)l —Genenl Administration and (0)10.—Public Works]
charges are to be shown as cannot be properly shown under any of ¢
Whenever establishment is employed or works are constructed for a el
moh;rgenhouldbuhown under the head to which that item belongs,

lishment be employed upon works connected
Mdmeoh:ﬁudobi e to those heads should

works, eg., for nﬁer«wotb,_
stores only will ‘




PR

.

—Miscellaneous—
(ﬂ- 2.—Actual cost of work done for
& rivate individuals

$et

El

:
:
:

Total

2 (o)-lxtnoxﬂm and debt

~ Probable surplus at the end of the year

l.—Inve-tmen
In_securities
In Blﬂngsg £

2.-—Pa; enutoﬂin Fund
I yn. king

nt of Loans
4.—Advances
5.—Deposits

Total

Total Expenditure

Grand Total

other than for

.
..

e
.




anicipa Form No. v.]

DUPLR,ATE CHALAN, Nei

~ Chalan of money to the...... Bank or
Treasury, dated...190...

Chalan of money to the...... :
Treasury, daMlW

Notes as on back
¢ - -
i Silver and Copper

Total Rs. ‘

Notes as on back...

H Treasurer.
s ~ Examined and entered

m_,‘. A0,

mmnml. OFFICE, } Accountant.

On what
brought. account.

By whom |  On what ; s
brought. account. Am m .

Total Rs.

Silver and Cop.per

—

Total Rs.

Treasurer.
Examined and entered

MuNICIPAL OFFICE, } Accountant.

Notes as on back

Silver and Copper

Total Rs.

Treasurer.
Examined and entaredg !
- MUNICIPAL OFFICE, Accountant.




unicipal Form No.X.
(MTreasury Cheque. ]

D . ;

» To rae OFFICER Iﬁ
: CHARGE or
L Date S et TRE ASUR—_Y
Amount Rs. §

O SOOI R

C)mrman, Vice-Chair-
man or Sm'ethry



~ course of business within t
1884, Sections 131—141,d

es and onﬂom;, rt‘l;_d other'
e Municipaliby of ...y
uring the half-year ending..........ccovcviine 190,

- <=
e

ishals kopk of fided

iix the

levied under Act I1T ¢

e
=%

134

Number of license.

-

TO WHOM GRANTED.

PARTICULARS OF EACH LICENSE) -

CARRIAGES.
Four-wheeled, drawn by
Four.wheeled drawn by  one horse or by & pair
 two horses. of ponies under 13
Name. Residence. * hands.
No. Amount. No. Amount. No.
o == =
3 4 5 6 T 8 9




‘Junowy

¥ 120130
ﬂ.ﬂ iu_.no..:.o:-s_s,_
f.

Amount.

No.

LS.
Elephants,

Horses AND ANIMA
Amount. | No. | Amount.

No.

"o | Amount.




xmmn‘ron CARRIAGES, HORSES, AND OTHER AN!HALB
~ Usper Secriok 138 or Acr III (B.C.) or 1884.
- For the half-year ending........... FE YRRy (| IL

 The Municipal am-mwnm for.....

Uxper SecrioN 138 orF Acrt III (B,C.) oF 1884,
For the half-year ending....ccovvuiiinnianeaaa180..40. .,

The Municipal COMMIsSIONErS JOI conussasrens savissssnsiasnn
hereby grant unto ....
residing at No. ..

¥ . seseriianae M ssnsiavones thu license Lo keep withiN...ssssssesninen
f‘.’........‘... vvunythe undermentioned carriages and animals :— . — sovniasononss ..lheundermmtwnad carriages undani.ah
- —— —_— = S —
2 i Amount , l |
No. Description o carriage, &c | Rate.| of tax - No.| Description of carriage, &e. Rate,
received. l Vo
B heeled carviage, d two h @ \ S hd i >_~‘ s-wheeled carriage, drawn by tw_ hdb @ La
o 4-w] rawn by two horses, H . s 0 horses,
3 4-wheeled ditto, drawll: b’yr one horse, or | -wheeled ditto, drawn by one horse, or |
[ 3% y a pair of ponies under 18 hands, @ s ir of ponies under 13 )mnds @ o |
& Y %whoelod carriage, @ .- o5 iio m:eled carriage, @ S
i .1 Pony \uger 13 hmds, @ = Pony under 18 hands, @ . - :
t Mule, @ .. 2 Mule, @ = o
& ' | Donkey. @ 3 .o Donkey, @ . - .
¥ ' . | Elephant, @ i & Elephant, @ o .e Je 'l 1
| Camel, @ . . Camel, @ ve . sk
‘| Penalties - . Penalties o o . 4
E ' Arrears =0 o s Arrears ; v . ¥ 1
el P Total Rs. .. | Total Rs. .. | W
: = 'nmucemehtooeaseont.ho eeeesd80 . . This license is te Cease 0N .vuvsrirrsaess 180,44
lunclrn. omcg, ; Received payment, MunicipAL OFFICE, } Received payment,
1,,,, ..m % $ Vice-Chairman. ' TR i0ah b i ks otnsass 19043
l‘ ‘This mu.mtmjmwmﬂghuolthe N.B. —Tmnwmmgmudﬂmontmmmme ghts of
w ies already incurred. Commissioners to proceed for any penalties already

bmummdhu 7

i 1 it Bl Y



of 1884 (B. C.)

Tax on Carriages and Animals.

i3
] ‘g.a -§ e
" !"‘ Description of articles, hRal? per 2
! alf-year, w2
! &5
2 - =
: ‘ Sc¢e
f i ﬁ?ﬁ 2 B :
] i
b 1 2 3 4 6.
= ¥ v %
K ’ Rs, |a,|p.| Rs. |ao.P. :, 3
o 4-wheeled carriage drawn s |
v by two horses ey |
; ‘4.wheeled carriage drawn AL i‘“
by one horse or a pair of ‘ ol
ponies under 13 bands ... ' v ]
2-wheeled carriage - ¥ & i
§ Horse ) x :
Pony under 13 hands, mule B |
Bea. or donkey ... \EE
K (e
Elephant b3
; Camel
Total

: Being under section 133 of Act II1 of 1884 (B. C.) reg
- ed to fill up in writing, sign, date, and return the ab
.~ Bchedule to the office of the Municipal Commissioners, Tos
" Ofcerieeeeieniennnnensn,, within the first month of the pre
half-year, I declare the above to be a true statement of

Ty N F

- carriage, horse and every other animal in my Xoueuiea g
. the kind ?eciﬁed in the fifth Schedule of the Act, liable to
% ~ the tax under the above quoted section. .

R L) 19

Mo tax CHATRMAN or 7az MUNICIPALITY

e

-



or secton 138 of Act IIL of 1884 (B
not be imposed upon— s i ok
a) Horses or ponies belonging to officers doing regi-
mental duty at the rate of one animal for each
officer. 55

(b) Animals exempt from any municipal tax under
section 25 of the Indian Volunteers Act, 1869.
(¢) Carriages or animals belonging to Government or
to the Municipal Commissioners, or for keeping
which, for the execution of their duty, anﬁ
allowance is made by the Government, or by the
Commissioners to any of their officers.
(d) Auimals used by, or exclusively for the purpose of,
by any regiment. iy
~ (e) Horses or ponies used by police-officers at the rate
of not more than one for each officer.
(f) Carriages, the wheels of which do not exeeed 24 *
5 inches in diameter.
" (g) Carriages or animals kept for sale by any bond fide
i dealer in such carriages or animals and not used
: for any other purposes.

Municipal Form No. XXXVII.
Register of Rents for which there is a fived demand.

.

PARTICULARS OF THE LEASE, DEMAND, SECURI1Y DREPOSIT, _§
=
;8 |8s K :

$]8 §s. 2 5 E El = F

8225558 . |2 119
- S|w -Ugo 5 g © - 5
Jol3(3B588 ¢ | &. | E |5|.| 8 (3@
BIE(GLSES P | z8|z2 (Slald (B

&2 Ed8% 4 2 :E |=2|&@ 3 .|%8

3 afs]|6|7| s 9 10 n e

RS.A.P.BIA,P.RI-A-P Rs.|a.| P,




‘RO Jo "ON

‘Junowmy

21
nLlA.

; s
vL... - AL Sl 75
s |2 bt w , Juronry
|82
- ] s w, wepO Jo ON
7Y © m. .
w |—< il's g Junoury
T = g’ T | |8
i = ] N e —
_UEEYd Jo ‘ON —r | 8 | = | ruepmyo jo ox
B -3 i _a »
qunomy | .. | < a 3 quuomy | [ < .
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v sungp © 3 Z qaquuede( | w o
'Jo pue 03 [ejof |~ E = & jo puwo o3 oL |hmi -
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: her 4=hm cedlﬁchbe

w&vark
y of Contractor.
Bm:ﬂy for work.

safeeibecccanes

or.

i

Items. Rate.
4 5
Rs. A, P.| Rs. A. P, | Rs, A, P

Total value of work done
tér supplies made to
te

af =5, %

Neduct value of work or
supplies shown on last
certificate

Net value of work done
or supplies made since
last certificate

-

™eoss
P A

M“

5
A

i

ED that the necessary detailed measurements have ‘

en by me on the..................19..., and are record-
t page.........of my measurement book No.......

.‘T*; by

Mg

T

thwerseer or officer-in charge of the work.
mn that the foregonng claim is correct and tba.t ﬂn




ount of prevmus payments fro
certificate No..........of

Rs. a. p.
By cash Sir
o cheque No....
5, value of stock
supplied ...

.. Received Rs. ( )oor woeen.only,

~ ahove, on account of this work.

Fasreimsanssana s

g
vun www‘



i

» one o, mpplwd z*n paymmf is maﬁ
o full on the completion of the job. T
ot t bo used f ts ol
R o e ot o i
“ 2 .
Reference to
- reeordedu
work or m::s ::;x?e;; Quantity.| Rate. |Amount.
3 officer receiy- |
ing the
supplies
3 4 5 6
2 Rs A. P
g
Sk Total ., [,
TP PP (Signature."";
e Designation of officer preparing the. 60'1{. 3
Ao ‘..
Munmipal Form No. XLV. o

’ ~$ Measurement Book. 3
feipality’ s =

’ B

at Book No. | poioitars, | NO-




l

|

}t o Grand total of the Muster Roll
; .

9

RecisTEr oF WORKS. T

2 For accounts not to be kept by sub-hem ~
' Work commenced on.......

Name of work and

authority. .. -
Estimate .o «s: | B
1 Apptoprhtfon % « |Rs,
%
Voucher Total value of | Deduct un-
number. Dare. work done. |paid amounts.|Tot* charges
1 2 3 4 5
Expenditure

bmught forward
Gy my) o - s

’!York'complehd. completion report received




:..'......;.-.::‘.‘Zb Iloﬂly..................appropnatton for the yedr Rc

<7 Work commenced on.....oeveuennennannnn :
ToraL VALUE| BALANCE ' b ¥
OF WORK DUE TO CON- cg::;; 13
, DONE, TRACTORS,
BlalB|ls|B|ls|Bleslbpls|B]s
A28 (E5(5)5(518(2|5(E|8
35§§o§c§o5§gg Amount. Amount. o
151%15131518151315131513
2|3|4|5|6 7|8 |9 10[n|12]18 1 15 16 17 RS
1 e
' e
. e 3{‘
7! mdihu'o vious year ) : ia
| mhtlonnrd if any.) g &




i

' RICEIVID. ; { fssqgn, 4 ‘*‘ e
- - .~ 5 3 -~
S 2818, 8% |®
B, b o 3 Total. . = 2
B Date. |BsfS zg Date. %E 53
E ESEE| B £2 | E%
RS 4 & |(=
e 2 3 | 4| s 6 .
1 | :
B
|
o !
ke ; &
Municipal Form No. XLIX. phefis
. B s
SErVICE BoOK. o
1. Name.
2. Race.
3. Residence. :
4. TFather’s name and remdence. e
5. Date of birth by the Christian era as nearly as. j '

~ ascertained. e
- 6. Exact height by measurement.
1. Personal marks for identification.* :
‘ 8. Signature of officer whose services are
recorded.” :
‘39 ngna.ture of Chairman.* R,




‘atlutive,per-
manent, act-
ing, or tem-
porary.

Third Page.

Reason of ter-

D o for) St

of . [such as pro-
P- motion, trans-

point-| o0 dismissal,
© ment. &)

Leave taken,
nature and

duration.
of Chairman

or attesting

officer.

designation

Signature and

KNOW ALL MEN by these presents that............«,
held and firmly bound unto the Chairman of the Mu
| COmMISSIONETS, Of.....covvrveeeererseenseennee... heTOID
to as *“ The Chairman ” in the sum of Rs...
A TR SR . L
lis or ﬁﬁelr certain attorney, or attor:
weil tr'lm&«»mde-d




s seale my seal dated this .....

§ 2 suld Yo hereby for myself heirs executc
" administrators and representatives covenant with the Chai
 man his successors and assigns that if any suit shal
le‘Oﬂ ht touching the subject-matter of this obligation or
condition hereunder written in_any Court subject to
High Court of Judicature at Fort William in Benga.lo :
than the said High Court in its Ordinary Original .
Jurisdiction the same may at the instance of the Chairman

- be removed into tried-and determined by the said High Conﬂ:n
in its Extraordinary Original Civil Jurisdiction.

- Whereas the above bounden......... seswas cugee has
+ appointed to and now holds and exercises the office of .....,
= B s e TS R T A A S0 and his duties !
present are as follows e s

..........................................................................

-----------------------------------------------------------------

‘bound to l\eep true and faithful accounts of bls‘deahﬁ
‘with all property and moneys which may come to his ha
or possession or under his control such accounts to be in the
. form and manner that may from time to time be prescribed
by duly constituted authority and also to prepare and submit
such returns and such accounts and other documents as he
may from time to time be called upon to do AND WEEREAS
BUOIBALA. . oo vcovvssnmmmannamissunmsassasmimims bas been called upon
by the Chairman in consideration of his said appointmen
to deliver to and deposit with and endorse over to the
Chairman Government securities to the extent of* Rs.......es’
........... and as he is not in a position to do this at oncut '
has been arranged that he should monthly and every month
- pay to the Chairman (by deductions from his pay if the
Chairman shall so think fit) the sum of Rs......c.ceuu. <anfl
he shall have paid the full sum of Rs.......ccorrsseinseset
‘Government securities for Rs............. "R
 been purchased delivered to deposited with and endors
. over to the Chairman his successors or assigns for the K
_of in part securing and indemnifying the Chairman

cessors and assigns against all loss injury or damage
5

A 'ms-wmbmodmadlumemmmmmmm A

. ¥
Kl o) '] N
p i elaee - g v
C R 3 Liroenalie faaited S A SRR




* they m y In'any way ' reason o
e nduct negiect defaulthoversxght or otherwise of ther
B8463404 dseusansesssies SOr ALY PEFSON OF persons acting under
m or for whom he may be Yeld responsible AND WHEREAS
T TR R A S .......has entered into the above
. bond in the penal sum of Rs. ..coovveeienn. . .....conditioned
for the due performance by him of the duties of the said
‘office and of any other office to which he may be appointed
~at any time and of the duties appertaining thereto respective-
~ ly or which may be required of him and Yor the indemnity
- of the Chairman against loss injury or damage ‘as aforesaid.
X \Now TBE CONDITION of the above written bond is such that
I the said . ............... MRS — . has whilst he has
; held the said office of ...... e . . as aforesaid alwa g

e

- daly performed and fulfilled the duties of the said office alid
if he qhall whilst he shall hold the said office or any other
- office to which he may be appointed or in which he may act
~ always duly perform and fulfil all and every the duties
thereof and further shall and will monthly and every ‘month
¥ gy to the Chairman his successors and assigns by deductions -

~ from his pay or otherwise the sum of Rs.........ccvvueeen. PP
‘untll he slall have paid the full sum of Rs....ccuvuveeis
“and Governmenl securities for Rs........e ..o -...shall have

~ been purchased delivered or diposited with or endorsed oyer

~ to the Chairman his successors and assigns in manner afove- "
~said and shall also indemnify and save harmless the Chair-
; :mun his successors and assigns and all and every the Cor !

~ ration or person or persons concerned of and from all'and

hvery loss injury and damage which has been or shall ‘or

mh.y at any times or time hereafter during the service or =

empbyment of the said ....... seiage vevvreree..in suth office as
stowsald or in any other office be sustained or suffered By = *

e
4

k

fhe Chairman his successors or assigns or any Corporation or

. personior persons concerned by or by reason of the aet
ect failure misconduct default disobedience omission ot
lvency of the said................ tesessssassenenessennidat BRI
or ~of “any person ‘or persons actmg “under him or for
' - he may be held responsible then this obhgatloﬁ
h void and of no effect otherwise the same s f
memmu in full force and virtue provided aiwg /|
) d-gdu“' and agreed that the said smhi&




the Government Promissory notes for :
to be so purchased and retained or delivered as aforesai
respectively or such other (GGovernment security or securiti
~ to the same amount as the Chairman may consent fror
%ime to time to accept and receive in lien or in exchang
for the same and the interest thereof respectively shall
and remain with the Chairman as such security to
© Chairman as aforesaid with full power to the Chairman
| successors or assigns as occasion shall require to app
. priate the said money or to sell and dispose of the
Government securities or a sufficient portion thereof with
~ the interest thereof and to apply the proceeds thereof in.
~ and fowards the indemnity ‘as aforesaid of the Chairman or
~ otherwise as aforesaid but nevertheless the interest of the
said Government securities may in the meantime be paid |
~over as the same shall be realized if the Chairman shall think®

NS BOAA. ... vivsyengunspnesone suomsd epvi And it is hereby
~ lastly agreed that on the final termination of the service of
T A the said sum of
... IR or the said Government Promissory notes
Bt hs............ as the case may be or any notés that may -
be substituted therefor and this Bond shall remain with thé
Chairman for............... calendar months as security against
any loss that may have heen incurred owing to the act

E meglect or default of the said................ccoooil et iy
or any other person or persons as aforesaid and which may
~ not have been discovered until after the termination of hi P
¥ -vice and his liability hereunder shall continue tintil tk
w{e iry of the said term of......... calendar months.

-
»h
#

g NOTIFICATION. % -
 “No. 1313M.—The 1st March 1899.—1t is hereby
for general information that, in . exercise of the powe
iy & on him by section 82 of the Bengal Munidig
“IAI of 1884, as amended up to November 1896, tﬁ '
- mant-Glovernor is pleased, in continuation of Rule
unicipal Account Rules, promulgated with' G
ification No, 5472M., dated the 13th De
vhith appeared at pages 207 {6 358, Pagt1

e S -

i

T .
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» prescribe the follawing :

ity bond for municipal employes who a
security in landed property.
E. N. Baker, 2

Ofg. Seey. to the Govt. of Bengal.

FORM OF SECURITY BOND.
% (Rule 7.)
KNow aLL Mex by these presents that

O of A $5 &

" held and firmly bound unto the CHalkMAN OF ‘tap
MuxioipAL CoMMISSIONERS of i
B in the district of

. hereinafter referred to as the CHAIRMAN in the sum of Rs. k
.~ to be paid to the CmaIkMAN his successors or assigns or his
g, r their certain attorney or attorneys for which payment
- well and truly to be made I bind myself my heirs executors
_administrators and representatives firmly by these presents
‘sealed with my seal dated this .
e day.of 190 and I do hereby for my heirs
xecutors administrators and representatives covenant with
e CHAIRMAN his successors and assigns that il any suit shall
e brought touching the subject-matter of this obligation or
condition hereunder written in any Court subject to th:
h Court of* Judicature at Fort William in Bengal 6&01*1; s
1 the said High Court in its Ordinary Original Ci
Jurisdiction the same may at the instance of the CrAIRM
cecéssors or assigns be removed into tried and determin-
y, the said High Court in its Extraordinary Original®
etion. L
REAS the above bounden “ N
been. appointed to and now holds and exereis
Byt % - %
et 7 'Y‘:’ ¥ at
i ab present_ are as follows
N Ul 1 Fay ” »

tq‘;zd




> in the nanner. .may time toﬁm
prescribed by duly constituted awuthority and also to pr
and submit such returns and such accounts and other
- ments as he may from time to time be called upon to do and
‘whereas it was one of the conditions of the employment o
~ the said \ “;
- as.such as aforesaid that he the said =
should for the purpose of in part securing
and indemnifying the Caatrman his successors and assigns
against all loss injury and damage which he or they “might
or may in any way suffer by reason of the misconduct neg-
lect default oversight or otherwise of the said d or
~ any person or persons acting under him or for whom he may
" be held responsible execute a formal mortgage of the heredi-
taments and premises in the schedule hereto shortly deseribed
‘to secure the payment by him to the CHAIRMAN of the
sum of Rs. ) S
And whereas he the said has accordingly
by formal mortgage of even date herewith granted conveyed
and assigned unto the Cuairman the hereditaments and pre-
mises in the schedule hereto shortly described to secure the
payment to the CHAIRMAN subject to the conditions in such »
Indenture contained of the said sum of Rs. ANRE
ANXD WHEREAS the said
i has entered into the above bond in the penal sum of
b B . conditioned for the due performance by hit
of the daties of the said office and of any other office to which
- he may be appointed at any time and of the duties ‘ag -
taining thereto respectively or which may be required of i:g‘
and for the indemnity of the CHAIRMAN against loss inj;
and damage as aforesaid now the condition of the above g
_ ten bond is such that if the said »
E “has whilst he has held the said office of as afore
_~always duly performed and fulfilled the duties of the .
.gce and if he shall whilst he shall hold the said: office
. dny other office to which he may from time to time |
- pointed or in which he may act always duly perform and_
~ fil all and every the duties thereof and shall also indem
~and saye harmless the CHaRMaN his successors and g
'f.?u and all and every the Corporation or person or
- eoncerned of and from all and every loss injury and
s ¢ i ; 2 % . J 4

£

-

5 i vy
e I BN BT L £ o'



i ‘-haa bcen or nhnﬂ or may at any tune hereafter d
e service or employment of the said ' ;
such office as aforesaid or in any other office be' sustamed
or suffered by the CHAIRMAN his successors or assigns or any
i Eoratlon or person or persons concerned by or by reason -
act neglect failure misconduct default disobedience
mission or insolvency of the said or of
_any person or persons acting under him or for whom he may
1;! ‘be held responsible then this obligation shall be void and of
no effect otherwise the same shall be and remain in fall force

b y,nd v1rtue

hY Signed, &e.

The Schedule above referred to.

Bty Tars INpeNTURE made the day of 190
 between

Lot

" son of 5.
¢ivof ‘ .

# of the one part and the .Chairman of the Municipal Com-

- missioners of in the district of hereinafter

. called the mortgagee of the other part.
: WaEREAS the said

. on the day of 190 entered into a bond

"’1 “with the mortgagee in the sum of Rs. to secure
t,he due performance by the said- !
: of his duties as

at and of the duties of

any other office to which he may be appointed at any time.
AND WHEREAS it was one of the conditions of the em-

~ ployment of the said as such

“as aforesuid that he the said

s shmld execute a formal mortgage of the hereditaments and

L‘; premises in the schedule hereto deseribed to secure the pay-

\ ment to the mortgagee of the sum of Rs.

- Naow THIS INDENTURE witnesseth that in pursuance of and

r effectuating the said coudition and in consideration of

the premises he the said

. dofh hereby grant convey and assign unto the ,

mr&gagoe all that and those the lands hereditaments a.nd %

nises in the said schedule hereto described together :

3 relpect.gve appurtenances and all the estabe nght

,Wbatsoever of the said” |

»
1
¥
1
2 §

le

x ¢



E -;%ﬁdenoiaél‘;nd writings or other ti
. ever relating to the said hereditaments and premises
- part thereof and now in the custody power or con
~ the said ' <
- To uAVE AND TO HOLD the said lands and hereditar
and all and singular other the premises hereinbefore expres
ed to be hereby assured with their appurtenances (all whi
hereditaments and premises are hereinafter referred to ag
the said mortgaged premises ”) unto the mortgagee for ever
freed and discharged from all claims and demands but
ject nevertheless to the proviso for redemption next her
after contained Provided always and it is hereby agreed and
declared that if the said : his heirs executors
- administrators representatives or assigns or some or one
. them shall at all times carry out and perform all and eve
the conditions set forth in the said bond and on his part
be performed and observed then.and at any time not earli
than six months after a final adjustment of account hetween
the said /13T
or his representatives on the one part and
mortgagee or his representatives or his or their successo
in office on the other part the mortgagee shall upon f
request and at the costs and charges in all things of the
or his representatives reconvey
the said mortgaged premises unto the said e
his heirs executors administrators representa-
tives or assigns or as he or they shall direct provided also
and it is hereby further agreed and declared that it shall
be lawful for the mortgagee at any time after the said
shall have failed to carry out and perform an
of the conditions set forth in the said bond without amy
- further consent on his part to make sale and dispose of th
“said mortgaged premises or any part thereof either by pub-
~ lic auction or private contract and either together or in
“parcels and either subject or not subject to any special
‘other conditions or stipulations relative to title or evid
of title or otherwise as may appear expedient and with f
- power to buy in the same or any part thereof at any auc
-~ and to rescind or vary the terms of any contract for
‘and to re-sell without being answerable for any loss oc

¥




oned thereby and otherwise to act in relation to such sal
r sales us may be deemed expedient and for the purposes
oresaid or any of them to execute and do all such assur-
es and things as to the mortgagee shall seem proper
ovided nevertheless and it is hereby agreed and declared
that' upon any sale purporting to be made in pursuance of
e aforesaid power in that behalf the purchaser or pur- -
asers shall not be bound to see or enquire whether any
- such failure as aforesaid has happened or as to the necessity
- or expediency or regularity of such sale and notwithstand-
. ing any irregularity or impropriety whatsoever in any such
sale the same shall as far as regards the safety and protec-
_tion of the purchaser or purchasers and whether he or they
_ shall have bought with notice thereof or not be within the
~ aforesaid power of sale in that behalf and be valid and effec-
~ tnal accordingly and the remedy of the said
his heirs executors administrators representatives or assigns
. in respect of any impropriety or irregularity whatsoever in
~any such sale shall be in damages only and it is also agreed
- and declared that upon any such sale as aforesaid the receipt
of the mortgagee for the purchase-money of the premises
sold shall effectually discharge the purchaser or purchasers
therefrom and from being concerned to see to the applica-
tion or being answerable for any loss or misapplication or
non-application thereof and it is further agreed and declared
‘that the mortgagee shall by and out of the monies which
¢ shall arise from any such sale as aforesaid in the first place
. reimburse himself or pay and discharge all the costs and ex~
penses incurred in or about such sale or otherwise in respect
of the said premises and in the next place apply such monies
. in or towards the payment or satisfaction of the said sum
- of Rs. and then hold the surplas if any in
~ trust for the sale '
"”\ Provided also and it is hereby agreed and declared that the
. mortgagee shall not be answerable or accountable for any
. involuntary losses, which may happen in or about the exer-
. cise of the aforesaid power and trusts in any of them Pro-
. vided also and it is hereby agreed and declared all the rights
~ and powers by the Indian Contract Act 1872 and by the
Transfer of Property Act 1882 respectively conferred upon
‘a mortgagee or pledgee which are in any way applicable
‘security of the nature of these presents and which do
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therein and as ybereby ‘empowering the mortgagee
~cessors in office or assigns to exercise the said rights
- powers or any of them and the said " AL

g‘:reby for himself his heirs executors administra
representatives covenant with the mortgagee his succe
in office and assigns as mentioned in section 65 of the said
Act 1V of 1882 and that the covenants mentioned in thaf
section shall be considered as embodied in and as formiﬁg
part of these presents. In wirnmss whereof the same parties
to these presents have hereunto affixed their hands and seals
.the day and year before written. s,

. Signed sealed and delivered by the abovenamede

in

| the presence of * J
The Schedule ahove referred to.

APPENDIX A. e

AR
Procedure to be adopted by Municipalities for the collection

of the tax on persons occupying holdings, the rate on the

a annual value of holdings, latrine rate, lighting

rate, and the water-rate.

PRSI

(GENERAL. 5 E
1. In municipalities in which there is a respons'ibl‘éiﬂf;‘?}

paid Secretary, any duties which are assigned to the Vme:\
Chairman in the rules contained in this Appendix may,
 under the written orders of the Chairman, be performed
- by the Secretary. A

2. The general principle of the following rules is th
there shall be a Demand Register, in which all changes in
 demand are to be entered and from which the bills are
‘be prepared. The bills, when written out, are to be entere:
NS . %ill Register in which the satisfaction of the bills
~ collection or remission is to be posted, and the total of |
" bills issued as shown in'this Register must agree
~ total of the demand for the same quarter in th

i

o
¥ 4



| with the demand for the quarter as shown in tha:_ 2
pand and Bill Registers, and credited with the coilections
emissions. These accounts are to be closed and

brought together in the form of a progress statement
how the state of the entire collections.
The rules for carrying out the principles mdleuted
- above allow of alternative methods to meet the requirements
of the largest and smallest municipalities. 1f there$mea
sufficient establishment, it is desirable to keep the Assessment
partment distinct from the Collection Department. The
er, which might be placed in charge of the Head Clerk,
suld keep the Demand and Mutation Registers and
pare the bills and progress statements, and the latter

E‘g;n]d deal with the collections and post the settlement of

. bills in the Bill Register. But it the same officer is in
E' arge of the Collectlon and Assessment Departments, the

and and Bill Registers may be combined {see Rule 13);
d the Remission Reglater may, if convement be combined
with the sarkar’s ledger (see Rules 27 and 49) The Vice-
Chairman shall apportlon the duties between the Head Clerk
or Accountant and the Tax-Daroga, so as to distribute the
ork evenly, and to keep, if poscxble a cross check on the
accounts of the Collection Department. The sarkars who
are employed in the actual work of collection shall not,
owever, be allowed to prepare the bills or have access to the
ill Reglster (see Rule 40), and the Accountant or Head
Clerk shall in every case audit the cancelléd bills, as prov1ded “
in Raule 23, and check the progress statements (Rule 51). -

Division o THE MuNicipaL AREA INTO CIRCLES. %

8. The Municipality shall be divided into collecting
les by a calculation based on the area of ground to be
rsed and the number of bills to be delivered. Each.jﬁfn
cle shall be numbered, and to each circle shall be appointed

rkar. The collectmg circles should be as compact as
and so arranged as to distribute the work of tax
 evenly among the sarkars. No collecting circle
| co ’ﬁgm* more houses than can be visited by one mh.;-

g th g d;ys of a month.’




5. Whenever a Municipality levies a house-rate -
owners and also a rate or rates upon occupiers for wa:
lighting, and latrines, a double set of registers shall
~ opened, i.e., one set for owners and the other for ogcupiers
When two or more rates are chargeable to the occupier,
‘they may be drawn on one bill ; and, if found convenie;
- the necessary additional columns wmay be introduced in
- forms and registers, so as to avoid keeping a separate set
~ for each rate. If the names shown in the rating list fo
latrine or other special rates do not differ in more th
5 per cent. of the cases from those shown in the assessm
list for house-rates, the Municipality may, with the previous =
approval of the Examiner of Local Accounts, main
~ only one set of registers, the name of the occupier w
different from that of the owner being entered in
_register immediately below it. Where the names are
identical or where the special rate is recoverable from ﬁfe_ﬂ
owner, the Municipality may issue a combined bill for all
rates. In other cases separate bills must be issued. * o
6. When the tax on persons and the rate on holdings |\
are both in force in the same municipality, duplication of
“the forms may be avoided by making the divisions of the
collecting circles coincident with the wards in which each
rate is imposed. By this means there will be a complete
division of the two rates throughout the accounts, but it =
~ may be found preferable to keep a separate progress state-
ment, Form L, for each rate.

7. The following is a list of the forms and l‘egi.’
“which shall be kept :— _ 5

A or B.—Demand Registers, by circles. e

- C.—Petition Register. (This may, if convenient, b :

kept by circles.)
- D.—Mautation Register, by circles. g
B E.—Remission Register, by circles. This may be

ensed with in certain cases. (See Rule
F.—Bill forms. 4
G.e-Stock-books. o

g
B s>
"




v m 5 ;

: emaml Reg‘mter, Form B—s

, '-—Sarkars' Collection Registers, by circles.

K J.—Transit Regtster, by eircles.

S K —Sarkars’ Ledger, by circles.

- Li—Progress Statement for entire demand. iy e

M. —-;R..emster of Warrants issued. (This may, if con-
venient, be kept by circles.) . 4

Tae DeMAND REGISTERS.
The Demand Register shall be in Form A.

Form A.
CiroLr No. ‘ e
- Demand Register of the Jfor 190 190 il ‘

i SUBSEQUENT REVI- | £ £
W As per first SIONS, 5 = |
g demand. " E219 il
s ; - Future rate.| 28 | & :
= 3 ] °7 | &
w“ @ n = @ A = BT
: g g & F g = S¥1 35 REMARKS.
» r— - - - -
2|2 iz8) |2 |2g|2E|s %1
° —_ « ° .. S 58 | o | 4
€ | e | 5 £2 § | 3 £E|EE |3 1
§ /8|2 |83| 85 | & |84 82|24
] 8 | 3% 28 5 = oE |B2 i
=} Z 4 & = < = - 3
3 )
2 8 4 5 6 8 9 10 1 el |
& | oo |
.

3 A separate volame shall be assigned to each collectmg,"‘j'.i
circle. Columns 1 to 5 shall be filled up from the assess-
or rating list. Sufficient space shall be left between
name for posting revisions. Spaces may also be left
o end of each street or mahalla or other convenient
for the insertion of new holdings brought under

reparation of the bills is e
’tgrmhetotaned Thushom



,-at least th
mrten of the year from which the e
take effect. The totalling may, if it
~ be made by subdivisions, but these subsidiary totals mu
~ carried forward or summed on a separate page of the Dem
" Register, so as to arrive at the total of the circle. When |
~ the total has been struck, the Vice-Chairman, Secretary
‘Commissioner appointed for the purpose shall carefully com-
- pare the entries in columns 1 to 5 with the assessment or
rating list, and with the orders of the Commissioners’
appeal, and shall sign the register in token of havmg mad’ )
this comparison.

10. As petitions against the rating list come in (seg
" Rules 16 and 17 below), the number and date of each shall
be noted in column 11, *“ Remarks.” ~Any reduction allowed
after the Demand Regliter has been written up, but before
it has been totalled and the preparation of the bills has com-
menced, shall be entered in the assessment lisi or rating and
‘valuatlou list, apd the entries in columns 4 and 5 of the T_
Demand Register shall be corrected, but all subsequent
alterations shall be noted in columns 6 to 8, with reference
to the orders of reduction or enhancement Lontamed in tha
file of orders and the Mutation Register.

" 11. The Vice-Chairman shall take care that the Dg%
~ mand Regleters are free from erasures, and no alterations
shall be made in them except under the initials of the Vice-
Chairman or other officer empowered to sign for him.

12. The total originally struck in the Demand Reglsiiet:\;;j
shows the demand for the first quarter of the assessment.
To arrive at the demand for the second ‘quarter it is necessary W
to add the new and enhanced assessments made during the ‘
first quarter, which take effect from the segond quarter, a
similarly to deduct permanent remissions or reductlonﬂ

the demand. The calculation shown thus ;--

Demand for first quarter of as per column 5, Dommd Reghbar
Add new and enhanced assessments

Total
Deduct remissi and reducti R

Demand for the second quarter of v e gk

- and so on, from quarter to quarter, until the ussessy
i rovued These entries may be made in contmqatmq




poﬂd in an abstract on the opening pa, o Tbe total
all the circles may also, if desired, be brought into one view
-a separate abstract. : ;

- m——ll the percentage on the valuation at which the rate s levied is
under section 102 of the Act during the currency of the assessment‘

be neceksary to correct the Demand Register in accordance with seetion

i " This may be done by correcting the figures in columns 4 and 5 or 7 and

e B !‘orm A; or, if the alteration is foreseen by providing an additional column or

oolumm "between 5 and 6; or by re-writing the Demand Register. '1

13 The Demand Register is the principal record of
Assessment Department, and the officer in charge of that

epartment shall be responsible for seeing that it is correctly

‘prepared, and that all alterations therein are attested by the
roper authority. When, however, the same officer controls *

the Collection and Assessment Departments, the Demand

. Register may be kept in Form B, which also serves the pur-
,ms of the Bill Register. :

Form B.
CiroLk No. :
.Demand and Bill Register of the Jor 190 190
1EMAND REGIS ‘ER. o I;III—RE;B;; "

; SEE
‘ - First quarter. 553
& ) D -t = é,
= - s S Paid or remitted E '§
- e | E El 5
= f— — 2
= § @ 5 %-__ ééé PV
E | 4 § el gz Remarks '§§'§?
2 T o | % | = | £ |Amount. Date ; = §
Elzi 23|38 58
£ & g E £3 g @ "-3 !
n z -< = 4 & - -«
SRR | o | e 9 | 10 | 1t
i !
| -
| \
\

particulars "reglrding mmiuiom el.n be entered in
nuhd ns -q‘)‘;ntel.; :rom"p:‘}lmﬁu : g:g Rula bolov

0] m
umxbmynubomedtoreoordthemet olnotioeo!vmoy)




prepa th ~
%kl 8 to 12 above, except that all torrel ctions wi
: altermg the figures shown in columns 4 and 5.
ever, this is found to he inconvenient, addxtlonaleo
(6 to 8, Form A) may be inserted to show the revisio
15. The Register will require to be re-written annu
during the last quarter of each year. Careful compari ,
must %mn be made of the entries relating to the assessment,
~columns 1 to 5, in the old and new registers, and the total’
. of the first quarter brought out by addition shall be prove:
with the figures arrived at by adding to, and deducting fron
ﬂle demand of the last quarter of the previous year,
" increases and decreases in the Mutation Register. The Vi
~ Chairman shall sign the Register in token that the agreem
h:ts been made. The portion relating to the settlement of
© demand will be written up in the same manner as the B
5 Reglster, Form H, as provided in Rules 38 and 39 below

PrriTions.

16. Petitions against the assessment should, if" possxbh,b.
be presented in forms of a uniform pattern. The use of the
form annexed to these rules is suggested for this purpese.

17. Petitions shall be registered in Form C by means,
of which the progress made in deahng with petitions shall b ‘:

watched.
Form C.
Prrrrion REGISTER.
Reguter of Petition for exemption [romi or reduction nfﬁ,

b

ST s <

TETE

. ~ TH84 | = gy
T | HOLDINGS TO WHICH THE | ° e § § CE2.
s PETITION RELATES, ‘ £ oas g 2 o
£ | i = 2EE & S s @
' z | i i55 |z | FHEE
‘ 3 & |No.of list publish- 2 2% 5 | 98=%
& % 2 £ | edunder section | £S5 2 4 E3 5%
|~ é - = 112 or on regis- | £ 288 ot - o 5
|~ 2 s E ter of new and | % . BEZZ SR ¥
; i : g s Z improved hold-| o gl g ”‘g 2a 2
= & = ings. P = s
g (83| R
g 1 2 8 | 4 5 E 6
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permanent alﬁex;atlons in the dema.tﬁ" whether
ipcrenses by new assessments, or the enhancement of the
isting assessments, or as decreases by the cancellation o
eduction of exlstmor assessments, shall be recorded in the

gister of Mutatlons in Form D.

o : " Form D.
MurarioNn REGISTER.

'eguter of changes in the permanent demand made during tlw
quarfer emlmq

|

Number T Er¥ecT oN DEMAND,
of hold- a!::(.intliz- I
Date of Subdivi- ing,if any. seription Remazks

order. | sion. | in De-
of hold- e ==
mand Re-| . y
glster. ing. Increase. | Decrease.

9. Thl: Regxster shall be written up from the orders i
passed by the revising authority, and shall be totalled at the
close of each quarter. The total of the increases shall then
~ be added to the previous quarter’s demand in the Demand
. Register, and from the sum shall be deducted the total of
" the decreases so as to work out the demand of the ensuing
: Quarter (see Rule 12).

0. As soon as the revising order has been passed and
istered, it shall be made over to the assessor or other
er in charge of the Demand Register, who shall correct
s demand and shall give a certificate on the order to th
owmg effect:—* Certified that the corrections in the de-

mand Reglster. - The order shall then be placed mar
e with the other orders of the same quarter.

~ As an alternative system the details of the order
tered in Form D either inthe column Remarks
ditional co"iumn to be opened between cohmmx 5

AN



~ and 6. The corrections in the Register shall

~ be made with reference to the entries in the Mutation Re-

piol gater, each of which shall be initialled by the officer making
e correction ; and the certificate in the form prescribed in

Rule 20 above shall be given atthe foot of the Muta

~ Register after it has been totalled.

22. The alteration in the demand to be entered in Form D .
will not be retrospective. If occasion for a retrospective
addition to the demand arises, as for instance by applying.
section 94 of the Municipal Act, it will be necessary to issu
a supplementary bill, and to correct the opening demand of
the current quarter ; but in view of the inconvenience to which
such changes give rise, it is desirable to defer all increases
n the assessment until the beginning of the next quarter.

RemissioN oF BiLLs.

23. When the Bill Register for any quarter has been
closed, every bill entered therein must be satisfied either by
collection or remission or partly by each method. The man-
ner of dealing with the remissions shall be as foliows :— =

. First. —If the demand has been entirely remitted, the

“order of remission, together with the receipts and counter
foils, shall be placed before the Vice-Chairmau or the officer
in charge of the Assessment Department, who shall see that\"
both the receipts and counterfoils are stamped Cancelled"‘\"{
in large type, and shall initial the former in token of having
compared themn with the orders. The receipts (with the

bills attached, if they have not been served) shall then be *
removed from the counterfoils and be given to the Accountant, =
together with the remission orders. The Accountant shall ~
compare the receipts with the orders, and after givinga
certificate of agreement on the order, shall retain the bills
in safe custody for scratiny and destruction by the Loeal
Auditor. Mot

Secondly.—If the demand has been remitted in part
only, the necessary corrections shall be made in the counter-
foil and the receipt, and also in the bill, if it has not ;
issued, and shall be initialled by the Vice-Chairman, who
shall also initial the remission order. If the two rates ar
drawn in one bill, and one of them is remitted in full, ti

- remission shall be attested by the Vice-Chairman as if it w
a partial remission of one rate, ;g




cted bll]s, as rovlded aﬁove, the orders shall be - 4
* to the Bill Reglster poster, who shall return them with a
rtificate that the necessary postings have been made in t
- Bil Reglster. The remissions shown in lists shall next be
entered in the Remission Register or the sarkar’s ledger
, ?}xilles 26—27), and the list shall then be placed in a
e.

 For remissions granted for one quarter or one
-~ hold mg it is unnecessary to have a standard form of remission

‘order, but the period for which the remission is granted shall
. always be clearly stated. If many remissions are granted
one order, either as a Jegal reduction on account of vacan-

cy, &c., or to clear the accounts of irrecoverable demands, the
~ amounts to be remitted should be entered in the lists in
umns according to the quarter to which they belong,
hea.dmgs being as shown below :—

Jy

PREVIOUS YEAR. C¥RRENT YEAR.

‘ : g ;

¥ s <
et | md | 3d | 4th | Ist | 2d | sd | 4th z i
3. qumur.(qunrtar. quarter. iqlm’tar. quarter.|quarter quarter, \quarter = g &
E | gt |
. ! - e
A W

‘ 3 4 ’ 5 6 T | 8 0 T
i
|
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when they are passed by the  revising
“An index to the file of remission order sha
‘the Remission Register, Form E. ;
' Form B.

CiroLe No..........

Register of remission orders for............granted duri
‘ the month of.cc.civeaens”

PREVIOUS YEAR. CURRENT YEAR.

| Serial number.,
Date of order.

§

@' 16t | 2na | srd | ath | Wt | 2ma | 3rd
p g quarter.|guarter, (guarter.|quarter. quarter. quarter.|quarter.
1(2|8| 4 ‘ 5 ‘ 6 l 7 8 o 10

- This form gives all the essential information, but the
Cemmissioners may, if they so desire, insert additional colum
to show the names of the rate-payers, the number and localit;

- of the holding, and the amount of the original assessment
~ so that a complete record of the remissions may remain i
- the Remission Register in case the remission orders are |
- At the cloge of each month the register shall be totalled
- the total of each of the quarterly columns 3 to 11 shall be
- entered in the sarkar’s ledger (Form K) [see Rule 49].

.~ * 27. Asan alternative system, a detailed record of
- remission orders may be kept in the sarkar’s ledger
- Rale 49), and the Remission Registers may be dispensed

Birus AND Binn Forwms, .

- 28. Bills for municipal rates shall ordinarily
warts in Form F, the receipt portion being pr
{1 > S A Ao
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Rs. A. P,

L
Date of service of bill .
te of service of notice

Sarkar,

N.B.—ITf the rate is

ered from the occu-

mder the provisions

1?5, the 1;nz;n,ne

1e ocenpier must also
stated, ] ¥

«%i I

»

TPALITY

Receipt for vate on holdings
pad to be given to the
rate-payer under section
119, Aet 111 (B. C.) of
1884,

Owner of holding shown
in the Maunicipal Regis-
ters as No.........1in col.
lecting Circle
and in the ...
Subdivision. ..... ..
oadh ssssnnis i Srse DR
To guarterly instalment
ofrate on holdingspayable
in advance on the first day
of the quarter on account
of the above-mentioned
holding for the quarter
ending ;

Amount v
Received payment,

Municipal
Seal,

No A

Sarkar,

S

| Viee-Chatrman,
DATED AT.........ce

N, B.—This receipt will
not be valid unless signed

| and

No..
0

Bill due for rate on hold-
ings under section 120
gf Aet III (B, C.) of

1884,

(Name.)

.I;‘MUI‘I‘ICIPALITY ;

cearanien

Owner of holding shown
in the Municipal Regis-
ters as No,.........cod
lecting  Circle.
in the ......
.. .Subdivision.

To quarterly instalment.
of rate of holdings pay-
able in. advance on the
first day of the quarter
on account of the above-
mentioned holding for
the quarter ending

19,

Rs. A, P, -8

Amount rio
Date of service of this
bill < wsioeiiirad o

Vice-Chairman,

N.B.—This bill should
not he accepted as a re-
ceipt. On payment of the
tax, the separate receipt -
printed in red ink shonld
be demanded, and it
should be seen that it

bears the same printed

numbers as the bill deli-
vered  previously, - and
that a separate receipt is

&

<
A ‘;'Ei

by the Tax Collector or
Cashier.

~ If the circumstances of the municipality” admit
bills being served without leaving them with the
vers, the third portion of Form F may be dispensed
and the second portion with the alteration of the
*¢bill and receipt, &c.,” may be used hoth as the
A lgl this case the third part shall not

i

given for each quarter’s
tax.
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ikely to be required for a year’s consumpti

the complete year’s supply shall be consecutively num
and stitched in books, each containing 100 forms. Arran
~ ment may be made with the Superintendent of Govern
- Printing at- Calcutta to supply the bill forms p rint
English or in the vernacular, or in both languages. -
31. The surplus forms, which will be very few
. number, if proper care be taken in making the estim
and indents, shall be destroyed by the Vice-Chairma at
end of each year. :
32. The Vice-Chairman or Secretary shall ‘keep
stock of bill forms in his personal custody, and under lock |
‘and key. On receipt of the forms from the press they shall |
be counted under the supervision of the Vice-Chairman
Secretary, and on the fly-leaf or corner of each book shall
be noted the' number of forms it contains, attested by the =

- initial of the person who counted them. The bills shall -
then be entered in the stock register of bill forms. i |

Form G. '
Stock Reqgister of bill forms for the...... rate.

D \ 5
bl o, i, ok | | s Nuvnes gw' A
culars, i.e., whether | received or | — _— : o
S, received or issued. to whom g g Rﬂul‘lh
issued. From. | To. z:h : !
3 = | ———— e, | A S
1 2 3 ¢ | B 6 g
Received !
Balance -
Aovol |
Received "
Balance ..
Issued
Received
Balance .. .. .. !

*

~ 83.  All issues, whether to the bill-writers or for
~ purpose of destruction of the surplus forms (Rule 31),
Ee recorded in this register. Bills returned by the
writers to the Tax-Daroga or Assessor will not be shewr
this register, but if any entire books of forms are
- they should be returned into stock as a receipt.
- balance becomes broken into two or more series, ii




rios soparately. . . C
~ To ensure that the bill-writers deliver
ich they have been entrusted to fill up, the Assessor or
Daroga shall prepare a statement in the following form
vhich sha%l be signed by the Vice-Chairman :— : |

 Number of bills issued as per Stock Register

Add unused bills issued in previous quarter (if any) e |

. Total A
¥ Number of holdings or persons assessed in circle
Number of spoilt forms (if any)

Number of bills, if any, see Rnle 33, returned to stock

otal B

i . Balance A minus B consisting of biils No. ... to
Ex A
Assessor or Tax-Daroga. Vace-Chairman.

et -
§" 35. The bills forming the balance should either be
celled or (except in the last quarter of the year) they
ay be left im the bill books and be used for the next
arter’s demand. The latter course should be adopted only
when the number of unused bills is large, and particular
are must- be taken to record the balance correctly in the
emorandam prescribed in the preceding rule.
36. The bills shall be filled up from the Demand Re-
sister, Form A (or columns 1 to 5, Form B). Before the
ills are brought to be signed they should be compared with
he Demand Register by some responsible officer, who shall
ecord a certificate in the fly-leaf of each book as follows :— o
] hereby certify that I have examined this bill book
and have ascertained the correctness of the numbering
Meogrespondence of the sums and names in. the bills and
“receipts and counterfoils, with the Demand Register, and
* I eertify that the number of forms in this book for the
‘ i - »..rate for the......... SssngseaRn A quarter of...iscacessai
ount t0....es......(in words).” This certificate may be
inted on the fly-leaves of the bill books. L
~ The bill shall be signed or stamped with a fac-simile
by the Chairman, Vice-Chairman, Secretary, or the
mer for the ward to which the bills beleng, and the
; officer shall satisfy himself that the comparison of |
s with the Demand Register has been carefully made.

)
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:reseuts aud shti never be

'x épt in his
and actually in his sight. oyt

B REQISTER. A

38 The Bill Register, Form H, shall be prepared fr
 the signed bills. The form provxdes separate columns
noting payments and remissions, but 1fP it is 1mpor ¢

~ economise space, as when two rates are entered in the
reglster, one column will suffice both for collections

remissions, the latter being posted in’red ink or wit
dlstmgmshmg mark. - -

s - 4
g { Form H. WlE
B CixcLe No.......

’* Vi Register o Bills for............jor the year......... ...

o ‘o =
AR S 1ST QUARTER. 5g§
=% ELE
& °3 v | ] e.&
B we | & [E2 | = How satisfled. o ¥ 1
o | &8F| B [53 | & £2a,
Boets 18 | § | Jw | E3%s
B |S% w | 2E| - Paid. Remitted. | “§ g8 |
= ) ° -
A IRREIE LB ER
4 g~ 8 g 1
2 | s 5 ‘ Amount. ‘ Date. | Amount. | Date. :3” E ¢
2 1] 2| 8| 4| 5 . ‘ 8 9 | 10to27.
| =3 |
: II N

39. The columns “ Amount of bill ” shall be totalled
~ and agreed with the demand for the same quarter shown i
. the Demand Register (see Rules 12 and’ 15), and until
. agreement has been made and certified to by the sign
 of the Vice-Chairman or Secretary in both reglstem,;'
"~ bills shall not be issued for collection. As soon
 bills have been issued, the demand for each circle
entered in the sarkar’s ledger, whence it will pass in
~ progress statement. i
40. The satisfaction, 6f the bills b payment

“‘Mbe}mteddallymthaBﬂl




. does not fall into ‘g'rea‘x"s. The
not be allowed to have access to the
ot - b ServicE or Bivus. b
1. When the Bill Registers have been completed, in
rdance with Rule 39, the bills shall be made over to the
x-daroga for collection. Subject to the general control
he Tax-daroga, each sarkar shall be responsible for the
lection and disposal of* the bills connected with the par- *
ar circle assigned to him. The Tax-daroga shall distri- =
 the bills to the sarkars, and shall be responsible for

‘ ng that the sarkars do not retain in their possession any
bills for a longer period than is necessary for actual delivery
and that all receipts which have been removed from the
_counterfoils have been credited in the collection registers. :

42. The Tax-daroga shall commence the service of the
~ bills on the first day of the quarter by making over to each
‘the sarkars one or more books of his circle for delivery
the rate-payers. If the tax be paid upon presentation of
e bills, the sarkars shall sign the red receipt which he
_ shall deliver to the tax-payer and shall note the date of pay-
ent in the counterfoil of the bill, and enter details of each
aid bill in the daily register of collection, Form I.

Form I.
CircLk No...... Aor
Daily Register of Collections on account of......
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of the sarkar has been completed, he shall return them

- counterfoil. The recelpt shall not be detached from the

- demand, and it s ull be the duty of the Tax-daroga to b

_to the notice of the Vice-Chairman any instance m

the sarkar shall (if separate

from the receipt and serve the bill fn manner preseri
section 356 of the Act He shall at the same tlme,
ever possible, mention the date when he will again de
ent The date of service shall be noted i

counterfoil, except on payment or remission in full of t@

he may detect an infringement of the rule.
44, The sarkar shall return te the Municipal office eithe
every day or, if so permitted by the Vice-Chairman, every
alternate day, and shall deliver to the Tax-daroga all ¢
money he has collected, together with the Daily. Register,
Form -1, and the bill books in his possession. %, |
Tho'Tnx-dmo(ra or his assistant shall check the account éy";,?,
comparing the credits with the counterfoils, and after ;g
initialling the latter, he shall cursorily run through the booR';p =
and see that there are no counterfoils from which the recei
are missing, which have not been initialled by him or his
assistant or by the officer attesting remissions. He shall theu % |
total the Register and see that it (mresponds with the mo
given to him by the sarkar, and if allis in order, he s
initial the account in token of having received the money. IA |
the service of the bills in the book or books in the possession

the Tax-daroga, and take away a fresh batch for service.
45. Each batch of bills handed over to the sarkars fq
service shall be entered in a Transit Register in Form J. %
p Form J. $i0
CircLrk No.......
T'ransit Register. ‘

£ s - |
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: ' sarkar must take with him the
s for those quarters as well as for the current quarter,

1 bill books taken away by the sarkars shall be entered
form J, the sarkars giving an acknowledgment of their
ipt and the Tax-daroga of their retnrn to him. Bl

6. If the sarkar takes the Daily Register with him on
s rounds, he shall be provided with two copies, which he
| use alternately, and he shall leave one copy in the office
enable the Tax-daroga to post his books. If, however, &
~ owing to the size of the Register or to there being more
than one kind of tax, the Register is inconveniently large
_carry, ‘he may take with him a mnote-book in the'
lowing form:— :

o> O E Whet.l.xer for 2;:
Name. ) J:‘::e‘:k B g House, | Latrine. | Water.
. 3
g year. | SZ .
1 2 3 4 5 6 7

|

The entries in this book shall be transeribed  into the
y Collection Register, and when filled up, it shall be
turned to the office for record.

Jore.—If the taxes are collected during the quarter in which.they are due,
re are no arrears, this form may be used in place of Form I, :

The entries in the Sarkar’s Daily Register shall be
into the Bill Register (see rule 40), and the Tax-
shall post the total received from each sarkar into
book, as provided in Part I of the Account Rules.
v ¢ Tax-daroga or Head Clerk shall then t the
Bnge%. Form K. one of which shall be kept for




v | Old arrears.
ter.
# | Becond quarter.

e | Third quarter.

o | Fourth quarter.

@ | Second quarter.

e | First quar

i 'rohlhllectionlduring
the month ..

Remissions—
1st s
2nd
3rd

- 4th
&e.

Total remissions dur-
S oo month ..

|
|

Total of collections
and remissions ..

Balance

Nore.—By inserting a column “ number of-bills” between co]mnnl\l nd
2, and similar columns in the Collection and Remissions Registers, t
number of bills outstanding, as well as their value, can be ascertained. \w
~ 40. The entries under the heading Collections sbﬂl
filled up from the daily totals in the daily collection regi
under the various quarterly columns. The remissions
either be taken from the file of remission orders (see
24) or, if a Remission Register is kept (see Rule 26),
that register. The sample form given above provides
- entry of the total of each day’s remissions according to“
~ former method, bat if the latter method is adop
- form may be simplified by recording only the mﬁl 1‘

»

= Bemumon Regmer for the month conoe




Dy e

s of the re 13516&.91‘&1‘3 1 the sarkai’xi ga‘r*in well
flie Rmmssion Register. :
50. The Sarkars’ led gers shall be closed and balunoed atM 5
1d of each month, and the totals of the collection and remis=

n shall then be posted into the Progress Statement Form, L.

N«m ~If there is only one circle of collection, Form K may be made to
;mrpone of the Progress Statement,

Form L.
P rogress Statement

PREVIODS YFAR. CURRENT YEAR. A
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‘demand and bill registers and the sarkars’ ledgers. I
figures to be posted as “eollections up to the end of .
previous month,” and “remissions up to the end of :
__previous month ” will be those shown as “Grand total *
?ﬁx‘;‘?’:“ho’llections” and “Grand total of remissions” in the pro-
s %ess statement of the previous menth. The collectionsi‘ﬂfif
. the month shall be verified by the Accountant with the
. Abstract Register of Receipts, Form XII, and the Cashf‘qrfssé
+ . eash-book, Form III, and the remissions with the remission
. register or file of remission orders. If any discrepancies are
" noticed, the accounts of the month must be re-checked untily
" the errors are detected and rectified. As soon as the correct= |
% ness of the progress statement has been proved by the
Accountant, he shall sign it and lay it before the Vice~('hair-
man, and when it has been passed and signed by the Vice-
Chairman, it shall be placed with the sarkars’ ledgers before
the next ordinary meeting of the Municipal Commissioners,

52. The progress statement represents the state of the
collection accounts as a whole and sarkars’ ledgers of each
circle separately, and they should be carefully serutinized
with a view to the adoption of measures for the collection oghz
remission of arrears. A st

53. The progress statements and sarkars’ ledgers show
only the aggregute of the demands under each quarter.
To obtain details of the unrealized bills reference must be
made to the bill registers, and to ensure that these importan
registers are kept posted up to date as well as to prove
the correctness of the accounts, and act as a deterrent tQ<
the commission of fraud, a comparison shall be made onée
“every six months,” or oftener if the Commissioners dﬁgf’ o
it, of the entire balance of bills in hand and the blank space
in the bill register. If any differences are found, they mu
be reconciled . immediately either by tracing the cause of the
error or recovering from the tax-daroga or sarkars
deficiencies for which they are unable to account. If |
serutiny leads to the detection of any embezzlement, |
facts shall be immediately reported to the Examiner of L

~ (Accounts, in accordance with Rule 8, Part 1 of these ru
., as amended by notification No. 1550T, M., dated 1%
September 1900.) e




sery year, in the month of April, the Commissioners
hall submit a copy of the Progress Statement, Form L,
r the month of March preceding, through the Magistrate

tstandings extending further back than the first quarter of
mprevious year, full explanation shall be given as to why

imissioner of the Division shall forward these explanas

on the working of municipalities in the Division. §:

he Commissioner of the Division, and if there are

taxes have neither been collected nor remitted, and the "’bj
"

tions to Government with his remarks with his annual report .

- 55, The form of remission register, daily collecﬁ&"?&;‘fﬂ

register, sarkars’ ledgers and progress statements classify "
« the outstandings for each quarter separately of the current

. and previous years only. Except under very special circum-
- stances, taxation should never be allowed to fall into arrears
. extending over more than one complete year. If, however,
- arrears of earlier date than the previous year still remain
" on the books, they shail be consolidated into one account and
~be shown in the column “ Old Arrears” in the forms referred
to nbove. At the same time a list shall be made from the

Bill Register of all such bills, the letter A being placed
_ against the blank spaces, and future rvealizations and remis-
" sions shall then be noted in these lists, and not in the original
- bill registers, which will have been finally cleared.

~ 56. The form of list may be similar to that prescribed

~for the Bill Register (Form H). The same care must be

~ taken to have the pavments and remissions posted in these
lists, as in the bill registers (see Rule 40). The consolidation
of two or more quarters’ ontstandings into one account may
- also be made at any time when more than 75 per cent. of the
‘iae‘mnml has been satisfied, but the separate lists of uncollected
“demands must always be prepared before this is done.

grvIcE oF Notrioks oF DEMAND aND Disrress WARRANTS.

57. If the amount mentioned in the bill be not paid on
resentation thereof under Rule 42, the notice of demand
with a _copy of the bill annexed may be served at once, and
at the latest it shall be served on the first day of the second
wonth of the quarter when the sarkar shall again take round
rdelivered receipts, together withsthe notices of demand

3 7

in the interval have been attached to the receipt *

&
]
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hﬁdehvered receipt shall be returned to the tax-daro
the preparation of distress warrants, with a note of
~on which the notices of demand were served. When f
~ days shall have elapsed after the delivery of a notice
- demand, the sarkar shall proceed with a warrant of distx
and if the demand as well as the fee preseribed by law f
‘the: warrant expenses be not then satisfied, he shall make b
attachment of the defaulter’s property, preparing an invens.
. tory of all goods and chattels <o uth(hed and procl:u'

R dnohce of sale by beat of drum.

WaRkraANT DEPARTMENT.

58. The procedure prescribed in the preceding
. presupposes tge service of the wurrants by the szu‘kni
there is a separate Warrant Department, the bills tran
to that depm tment chould be deducted from the balar
the sarkars’ ledgers and be treated as a separate circle
circles of collection. Each warrant sarkar or bailiff
keep a collection register in Form I, and the progress of his
work shall be recorded in a ledger in Form K, the monthly
totals of which shall be emhodled in the progress statement
Form L. The remissions and collections shall either continue
to be shown in the original bill registers, or separate reg
ters may be opened for “the Warrant Department the let
W being entered in the original bill register against all bills
“transferred. The latter course need be adopted only w
there is a complete division between the Collection and Wa %ﬁ

rant Department. - A7

s
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u Form M— y

Recisrer or WAaARRANTS ISSUED.
Form M.

;:'Anil the fees realized other wise than by the seizure and sale of
roperty, for which a form of account is preseribed in Form E
4th Schedule of the Municipal Act), shall be recorded therein,

Bruus pamp AT OFFICE.

1 and red receipt are in the custody of the tax-daroga,
ng brought to the Municipal Office and there satisfied,
tax-daroga should deal with the transaction precisely as
collecting sarkar does in ordinary course. All collec-
_tions thus made #hall be entered immediately in a form of
. eollection account ; and, on the return of the sarkars, the
jes shall be transferred to the respective collection regis-
s of the circles to which they belong.

1. If payment of taxes is made at the office when the
eribed form of receipt has been taken by the sarkar on
rounds, a provisional receipt for the money shall be given
he tax-daroga in a form of printed receipt bound in a
k with counterfoils and serially numbered in print (Form
VI will serve if such receipts are rare), and on return of
kar, the tax-daroga shail be responsible for removing
receipt from the bill book and noting the payment of

rate-p.

1% 3

i § g Wy 3 - - - ¥ L L
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60, In the event of unpaid bills, of which the counter- .

in the counterfoil. The receipts shall then either be -
' ayer\’;g or be cancelled and attached to the

.

e



 office during those hours, either before or after their dail

[

counterfoil of the

‘attendant on thi wever, be avoided
Commissioners give notice under section 117 of t

- the hours on which the office will be open for the rec

' to collect any money. Their duty will be strictly limited to

2,
&

edure

s proc mﬁy, ho

money. The sarkars should then be required to attend ¢

rounds, and the Commissioners would be under no obligatio
to acgept payments except when the sarkars were in a
dance. of

CorrrcrioNn or¥ Taxes ar TEHE MunicirAr OFFIOR.

62.  An alternative procedure is suggested, the distinctive
feature of which consists in the refusal to permit the sarkar

serving the bills and notices of demand upon the assessees in
the manner prescribed in the preceding rules. But each bill
will contain a caution against the payment of any money te
the server of the bill, and a direction to the rate-payer te
proceed to the municipal office and pay the amount of the
bill there. A

63. At the end of each week the serving peon will bring
back the bill-books and receipts to the municipal office’
with a certificate that every bill missing from the book bas
been properly served upon the assessee. LA

64. The tax-daroga, assisted by a sufficient number
clerks, should remain in the municipal office at a counte
daring certain fixed hours of each day, and upon presenta-
tion of a bill by a tax-payer, he should receive the amount
and hand to the tax-payer the corresponding red receipt.

65.  The amount so received should be entered in a Daily
Collection Register, From I, one such register being
for each kind of rate or tax. A separate regisier or se
registers, should, of course, be supplied to each recei
clerk. ; G
66. If this method of collection is adopted, it w
be necessary to subdivide the accounts into circles of e
tion. The daily totals of the varions collection registers.
be brought together in an abstract and the grand te
transeribed into Form K as one collection aceount.
accounts of the warrant sarkars or bailiffs may, b
be kept as separate circles of collection in accordan
Rule 58, but ordinarily of each warrant sarkar

& 3
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of again,
section 113 of the Bengal Mumapai Act t,
ﬁe preaented within one month Jrom the date of pubhca-
tion of the Assessment or Valuation List. ' :

titioner is required to fill up only colnmns, Nos, 1to 7, the J
e mqﬁllednp by the Officer noted therein,] i m“b‘
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; H. H. RisLey,
Secy. to the Govt. of Bengal.

?‘fom-H. H. Risury, Esq., c.LE., Secy. to the Govt. of #
$ % Bengal, Munpl. Dept. :

‘To—The Accountant-General, Bengal.

1 reference to the correspondence ending with your
ber No. 35LA., dated the 27t£ April 1898, I am directed
o say that the Lieutenant-Governor approves the draft in-
s for the audit of District Fund and munieipal
submitted with vour letter No. 377L.A., duted the

rember 1897, subject to the modification suggested

t ptngmph of your letter of the 27th April. A
Mnchons as approved u.forwarded for your




e ‘culars of all defects and omissions which have not b

~ MUNICIPAL ACCO
S " Process of Audit. | RGOS
- 1. Go carefully through the last .reptl)rt,‘ and give pa

remedied. A
2. Check cheque-book with Accountant’s cash-book, a
at the same time see that these rules in regard to the custod
of the cheque-book and the issue of cheques are observed.
_(Tick off the counterfoils of the cheques and the correspond=
‘ing entries in the cash-book). * 2
‘8. Check the payments appearing in the pass-book wif
the cash-book. (Tick entries in the pass-book and cro
 tick the entries in the cash-book in the column ** Amoun
cheque,” or if the cheque was drawn in a previous mon
tick the entry in the memorandum of outstanding chequ
of the preceding month). g
‘4, Check receipt side of pass-book with cash-book.
5. See that the pass-book is written up only by th
Treasury or Bank, and that it is punctually posted and
balanced. % o
6. Check the opening balances of the cash-book w:
the closing balances of the previous months.
7. Check all totals, subsidiary totals, amounts broug
forward, and balances in the cash-book. \ %8
8. Prove the cash-book and pass-book balances for t!
last month of audit by adding to the former the value o
the outstanding cheques shown in the memorandum at the
foot thereof, and deducting the value of any challans wh
have been credited in the cash-book, but'do not appear.
the pass-book. See that the outstanding cheques are%r 0
forward from month to month until they are cashed
ticked off from the list of the previous month in the mann
prescribed in check 3 above. I])Eviden_(:e of a .cheque drav
during the month being outstanding will appear from
entry in the cash-book having no cross-tick mark. Meni
~any cheques which have been outstanding for mor:
three months, and, if possible, ascertain the reasons
- non-encashment. By
9., Check the payment side of the cash-book
vouchers, and, as you go along, check advances




hases of stores and dead and live-v-stock%:to the stock
___l,&ztore register, or feeding and lighting accounts, pur-
chases of Glovernment securities into the security register j

plates into the register for the same § charges for postage
and receipt stamps into the respective accounts s charges
for works into the register of works, and payments ot
instalments and interest of loans into the Loan Register or

" legitimate objects ; are duly réceipted by the payees; and
S, S ’ . "

are stamped, cancelled and otherwise in order. Prove the
. correctness of the income-tax and Provident Fund deduc-
- tions.. Check the arithmetical acouracy of a percentage of
. the vouchers, to see that the totals and calculations are cor-
. rectly made. Mention all erroneous or irregular payments
and give a list of all missing payees’ receipts or vouchers.

10. Check establishment bills with acquittance-rolls.

~ 11. Check establishment bills with sanctioned scale and
with order of the Commissioner of the Division or Govern-

FPE

12, Check imprest account with the sub-vouchers and
recoupment vouchers, proving the totals and classifitation.
‘A cursory inspection may be made of sub-vouchers for
~ sums below Rs. 10, but it should be seen that all have been
~ cancelled.

~ 13. Check both sides of the cash-book, item by item
ith the cash abstract register, for one month in three.

14. Check the totals of the cash abstract registers for the
months for which you have checked the details, and compare
gﬁ grand totals with the monthly totals of the cush—booE.
5. Check the adjustment register with adjustment
yuchers and transactious relating to advances and deposits
) the ledgers. :
. Total the adjustment register and trace the totals
- the cash abstract registers and work out the net totals
‘htter. 1

Qé})ounts,‘;aud total the latter.

its into their ‘res'pective ledgers. Check

rchases for cart registration tickets and hackney carringe

o) ;ﬁiaking Fund Account. See that all classifications are .
© correct, and that the vonchers are properly passed ; are for

ety

#

Trace. the net totals of the cgh abstract register into .

A

SU W



inonthly accounts into the annual account.
tter with the budget, original or revised, and note exce
of expenditure or marked ‘deficiencies in receipts.

20. Check totnls, balances, amounts brought forw
~ etc., in the cashier’s cash book. ' )

21.  Check classification of remittances to the Treasnry-
~ as per payment side, of receipts other than taxes.

Note.—When Form 111 is used, the totalling of the inner money columns wiu‘ :
show the classification,

2. Check amounts shown as remitted to the Treasury
with corresponding entries in the receipt side of the Accornt=
ant’s cash-book. v ,%

- 23. Check counterfoils of licenses issued for carna.ges‘“hé
and animals with the corresponding entries in the carnage
and dnimal tax register, and the daily or periodical totals I
the latter. Compare also with the file of npphcatmn fo
licenses. -

2+. Check the totals of the above into the mhler
cash-book. |
25. Check the counterfoil receipts (it given) for. cnttx“'
reglstratlon fees with entries in cart registration re g
also the daily or perlodlcal totals of the llgatter Tra.ce the?'m
totals into the cashier’s cash-book.

26. Check the totals and balance in the stock-book
cart registration tickets with the cart registration register,
and verify the balances with the tickets actually in hand. |
See that the tickets are of a kind that cannot be easily cour
terfeited ; that a different size and colour is used for eac
period of registration, and that the unused tickets a
stroyed to prevent their fraudulent use.

27. For hackney carriage fees, hackney carrlage-t.{~ v 2
fees, palanquin license fees, and pnlanqum-bearers
‘{ees, adopt checks 23, 24, and 26.

28. See that the register of Government :
‘properly kept up, and check receipts with- the
General’s formal receipt and with th



e secmhes,iﬁoecredx,t in th ok o that
interest due on the investments is regular!y re&hzed and
edited to the proper account. 3
29, See that the Loan Register is properly kept up, that
| loans received are enteled in it (trace the correspondlng

edits in the cash-book), and that repayments of principal

- and interest are being made, or a sinking fund formed in
- accordance with the terms of the loans.

30. 1If the sinking fund is vested in Trustees (Account

"f"gRﬁ]ﬁ 81), see that the interest on the invested funds is

ry subscription register, and check the receipts wit

E

£

added to the trust account, and that an annual acknowledg=
ment of the correctness of' the trust account is gwen by

- the Chairman.

81. Report the amount of the loans still outstanding.
‘See that the appropriation register of loan funds is properly
“kept up, and that no loan money is improperly applied to"

a purpose other than that for which the loan was raised.

 32. Check forward-balances, totals, ete., in the dlsimsn-

the

~ cashier’s cash-book.

- 33. Report amount of dispensary subscriptions remain-
ing unrealized.
34. Audit the trast account of each hospital a.nd dis-

- pensary vesled in the Commissioners (Form XLA), and if-
 the account shows a credit balance. see that the general fund
- of the municipality is able to meet this liability, and that
- the funds belonging to the hospital or dispensary are not

‘being misapplied.

85. Check realizations as per miscellaneous* subscription
register with the cashier’s L1arebool\

.. 86, Check abstract register of miscellaneous subsor:p-
_tlons, and report amount outsLmdmg

- 37. Check counterfoils of miseellaneons receipt forms
;\éa.ud trade licenses with entries in the cashier’s cash-book.

A% Report the balance of license fees unrealized with reference
.- to any record kept of the demand.

.~ 38. See that a stock-book is kept of all ltcense and

xecalpt forms, and check the entries of receipts and issue. &

39. Check all credits in the cash-book on account of -
osits and recovery of advanoqs with the oorreapondum g

in the lellgera. ‘ . '

At ik i : .
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2 dheck may be restricted to the comparison of 100 counterfoils and the
TR th'mﬁuﬂol

by

" ledger accounts, and see pi
" either, except such as have been ticked off as checked with
the cash-book or vouchers.
~ al.. Report balances outstanding under advances :
deposits, and prove the figures by adding to, or deductin;

~ from, the aggregate opening balances, the debits and credits
on account of advances and deposits shown in the classified .
accounts for the period audited. ' o
42. Check the realizations shown in the miscellaneons -
bill register with the cashier’s cash-book. .
43. See that no bill is marked as paid in the above
register without a tick mark from you in token of the check
- of the entry with the cashier’s cash-book. o
44. Report the amount of miscellaneous bills outstanding.
- 45. Check fines realized as shown in the statement to *
be called for from the Magistrate with the corresponding
credits in the cash-book. %
46. If fines are not realized by the Magistrate, check
cash-book with fine register and fine register with cashier’s
cash-book. . A
47, Check the counterfoils of receipts given for vaccina-
tion fees with the vaccinator’s collection registers, and the
totals of the latter into the cashier’s cash-book. 1
48. See that the pound register for pounds farmed out
is maintained in proper form. Compare the opening
balances with the closing balances of the previous year’s
account, the particulars of the demand with the kabuliyats
and sale-lists, and the deposits with the Deposit Ledger.
Report whether kabuliyats have been esecuted for all the
leases, and whether they have been registered. Az
49. Check 10 per cent. of the realizations shown in the’*.\
- register with the entries in the cashier’s cash-book, and the
totals of the monthly columns with the cash abstract
register. Witk
50. See that no credits are afforded in the pound register
other than those ticked off by you as checked. A
51. State the outstanding balance of pound rents.
* Nore,—When pounds are uuder direct manngemeant, the counterfoi! recei

given by the pound-keeper for fines and feeding churges paid must be comy
with his register collection, and the latter wl:;th the cosbier’s cask-book

B A

- %

aceounts to which they relate with the cash-book,
A N e M : :



28, rent of ‘bmldmgs or aﬁy oﬂ;er mumcapl v:omm
demand of which is fixed beforehand. :

%Igm .—When bills are issued and the demands recorded in the manner
ed in Rule 99 of the Account Rules, the check will be as for rate collec-
for which see post. ¥
2 '53. See that a collection register is kept for which there
is no fixed demand (vide Rule 100 of the account Rules).
(Check the counterfoils of the receipts with the collection
register and the totals of the latter with the cashier’s cash-
books.

i

54, Check in any way that may be feasible and efficient
~any other receipts, such as school fees appearing in the cash-

. book (except rate collections, for which see post), havin
,regard to the general procedure of check of mumcxptﬁ;
_revenue described above. If any credits are found for the
sale of old stores, they should be checked with the store
reglsi:er and account sales.

55. See that the tax cashier never retains any money in
- hand when he makes a remittance to the Treasury.

*; 56. Note what securities are furnished by the municipal
B employés, and see that they are entered in the ‘ Register of
‘ Security Deposits other than cash.” Inspect the securlty
- bonds and see that they are in order.

57. See that service-books are properly maintained.

58. Check the postings of the Provident Fund ledgers
- for two months, and compare the total of the abstract of
~ balances with the balance of the Savings Bank pass-book.

59. For Public Works expenditure, see that proper esti-
. mates are prepared and compare them with the sanctioned
hedule of Rates (vide Account Rule 109); report |
whethér stamped agreements executed in accordance with
mtlon 37 of the Act are taken from contractors for work
ap supplies, whether the contractors’ bills are drawn in
the prescribed forms, whether the guantities charged for
compared with the measurement-book by the Account-
whother final bills are supported by completion certifi-
~and whether the charges for labour are supported by
sr-rolls. Check the register of ,works with the bm
: oned estunabes and the vouchers, and report'

FEOE ns;n;,;'.-'gy s

=TT

T

T gk ,-g-nrr*“ R




bqok sh 1d also be tested by i-e-cheokmg the product _

rtifiéd measurements pertaining to at least a dozeu bills.
FaL, 605 Kudlt the stock and store accounts by checking 3
, openmﬁ balances with the closing balances of the previo
year, the receipts with the payment vouchers or order-book
the issues with the acknowledgments and the stores sold m h
the credits in the cash-book. See tbat the stock in hand
‘verified half-yearly, and that a stock list, signed by the
Vice-Chairman or Secretary, is produced for cheLk ,

~ 61. Check the register of unpaid bills and the mder-boo‘k
(Forms V and VI), reporting any claims, the settlement of
- which is being unduly delayed.

- 62, Check the subsidiary accoant (Form No. 1I) foé
each of the special rates with the receipts and hhargek &
- shown in the classified monthly accounts. ~Report the debit
- or credit balance of the accounts, and, if there is a credit
balance, see that it appears as a lmblllty of the general fund
in which it is merged and that the money is not being
misapplied. '
63. Append to your report a statement, in the followm .
form, of the liabilities existing at the close of the audit,

LIABILITIES.

Deposits ...

Unpaid claims— — & M
(a) For which bills have been presented AR e
(b) For which no bills have been presented ...
Balance of loans ...

Balance of dispensary accounts—

(a) Cash wod oxe 3
(b) Securities
Credit balances of snbsulmry accounts of speclal




 Revenue Fuands
Loan Funds ... .

(@) Investments ...
~ (b) Cash
Advances recovemble n cash _ ..

Total i

Net liabilities

"fﬂed and sxgned by the Chairman or Vlce-C]mrman, and
hat there are no unattested corrections or erasures. When
new assessment comes into force, a comparison of the
ment list and demand register should be made for one
d in each circle.
65 Check all additions to, or reductions in, the demand,
s shown in the mutation register or files of orders with the
smand register and see that “the necessary corrections in the
atter have been made.
%b Check the totals of the mutation register with the g
tions and deductions in the abstract of the demand. :
7. Check the totals of the abstract of the demand with
bill register totals and the opening demand for each
 in the Sarkar’s ledgers. ’
8. Check 10 per cent. of the counterfoils of the bills,
a limit of 500, with the entries in the demand reglster.

Inspect the petition register to see whether it ap-
be correctly kept and report if there is any unda@
disposing of petitions.

 the file of orders of lists of remlscxona,
v:th the‘:emuslon regmet

ORI SIS



'13 Total the remission recrlster, aud txace the mwx
_btals into the sarkar’s ledgers.

74. Check 10 per cent. of all the”remissions, up
limit of 50, into the bill register.

75. Check 10 per cent, up to alimit of 500, ofit
 counterfoils of paid bills with the bill registers and collectxo'
[ registers. i
76. Obtain complete lists of the outstanding bills sig
by the Vice-Chairman. Total'them and compare the entries
with the undelivered receipts, noting any diserepancies.
possible, a few entries in the list should be compared
random with the blank spaces in the bill register.

Note.—The verification will be made with reference to the demand up'
~ the close of the last completed quarter, but the receipts and remissions in
spect of this demand mast be audited up to the date on which the Verificati
“is made. It may be further necessary to check some of the counterfoils of bills
and collection registers for the current quarter to guard aginst defieiencies in
the acconnts for the period audited being made good from the current quartex‘
col ections, :
77. Check the totalling cf the bill regxsters for,
ward in each circle for one quarter.
78. Check the totals of the collection registers for one

week in each quaxter, and compare the totals of all the

. in the cashier’s cash-book.
79. Check the totalling and balances of the sarkur" b
ledger. Compare the balances with the lsts of undehveredq’ﬁ
receipts, noting any excesses or deficiencies. o L
80. Check the progress statements with the returnsfo :
previous months, the sarkar’s ledgers, the abstract regist
~of receipts, and the cash-book. Prove the totals

- balances.
~ 81. Compare the balance of the progress statement f
the last month of the audit with that shown in the
certificate by deducting the total collections and rem :
 from the sum of the quarterly demands. :
. B82. Check 25 per cent. of the fees shown as roalmd'
‘the warrant reguter with the collection regtshm. "




84. Report whether the system of outdoor or indoor
ollection is adopted, and whether arrangements made are
sufficient, in your opinion, to prevent fraud.

with the stock-book, Form G, and the memorandum referred
0 in Rule 34, Appendix A, of the Account Rules

. Report whether the transit register, Form J, is kept
n the mauner prescribed.

J. A. ROBERTSON,

' Eraminer of Local Accounts.
 CALouTTA,
20th November 1897.

"MODEL ‘QUESTIONS FOR INSPECTING THE
i ACCOUNTS OF A MUNICIPALITY.

1. Has the last Audit Report been laid before a meetmg
the Commissioners, and what action has been taken on it ?

2. Has the report to the Magistrate required by Rule 53,
ppendix A, been made ?

e . Has the Vice-Chairman drawn up the instructions
~ prescribed by Rule 31, Appendix A ?

How many quarters’ taxes are outstanding ? -

Is the Progress Statement Form L of Taxation rules
en up to date ?

- Taking the Progress Register for one circle, can the
d for any qualter be traced into the Abstract Form B ? y

(an the demand in that abstract be shown to be the
s demand plus new and improved holdings, minus
s, as explained in that Abstract Form ? i e

the bills composing that demand been ;
i ter. Fom: , and column 5 of that Baglsﬁar

# A
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9. Takmg the co“ectnons in respect of tho
proved, can those collections made during any qua
shown in the Progress Statement be traced back mt

KandJd? x

; 10. Taking the collections made by one sarkar, as
~in Form J, can the collections for a Tew days at mnﬂ m
- traced into the sarkar’s daily Account Form 17 2

: 11. Can the collections of the sarkars tor a few. da
traced into the tax-daroga’s cash-book, see Account Rule

12. How far does the tax-daroga check the sark
- accounts as prescribed by Rule 44, Appendlx A.? and has
- more work to do than he can re.lson.tbly be expectgﬁ ‘
- perform ?

13. Is the checking of the tax-daroga’s caslybook,g
prescribed in Rule 14 of the Account Rules, carried out

14. Taking the figures traced into the taxvdm'ogns C:

- book (questlon 11 above), can the amounts be shown' to h
been remitted to the Treasun, and to have been brought o
to the municipal aceount’s cash-book ? oas

"15. Have securities been taken from the mummpa[‘
ployés ? If so, of what kind in each case 7 When and
whom was each last tested, and what was the result oﬁ" \
testing ?

Municipal Circular No. 11 T—M.
Darjeeling, the 30th May 1903?’. .

" From —L. P. SHirkes, Esq,

w,..,,.’!o-—ALL Coummonmm ov¥ Divisions. -

SIR,

Iy continuation of Government Circular Na.
..;d“ad. the lﬁth Sel)tomber 1902 in wlnch our




vited on the subject of a proposal to stimulate ' municipal
* collections by the grant of bonuses to the tax-darogas and
| accountants of municipalities, I am directed to say that,
_ after considering the variqus opinions expressed in response
_ to that Circular, the Lieutenant-Governor approves of the

procedure in force in the Presidency Division, by which re-
. wards and punishments are regulated by the percentage

_ of collections attained in each Municipality.

#
E

2. The system in question was first tried in the Munici-
b{;{;palities in the Presidency Division in 1898 at the instance
 of the Hon’ble Mr. C. E. Buckland, then Commissioner of .
i the Division. An account of it is given in paragraph 5
i of his Circular No. 21M., of the 8th July 1898, of which a
ffg;_‘riso;)y is appended to this letter. It will be seen that no
* grant or bonus is allowed to the accountant of a munici-
£ ‘;ﬁ:lity, as the responsibility for the actual work of collection
. does not rest with him.

~ 3. I am directed to recommend that these rules may be
- adopted experimentally, and subject in each case to your
| sanction, by the municipalities in your Division. Until the
i scheme passes beyond the stage of experiment, 1 am to
| suggest that its working may be noted in your Annual
- Report on Municipal Administration.

Cireular No. 21M., dated Caleutta, the Sth July 1898.

. From—C. E. Buckranp, Esq, Commissioner of the Presidency
it Division. S
. To—All Magistrates. v
* Ir will be within your recollection that in my Circular
0. 46M., dated the 3rd March 1898, certain instructions
ere issued with a view to the improvement of the collee~

ns of the municipalities in the Division. I regret to find *
from correspondence and from enquiries made on tour that the
rcular seems to have been differently understood in different
offices: it also appears to require amendment in some
sets, I think that it will be a simpler and clearer
‘instead of recapitulating and correcting the orders
y issued, I mow lay down the procedure to be
‘in futur + 3 iR ey

Qo
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