9. TFor some tir 'rt\ has constantly been rey
_ to me and come otherwise to my notice that great
~ have arisen in some municipalities with regard to the v
ing of the system of collection by commission on
~ collections. T need not dwell on the causes of the failure
- the system, though I am inclined to think that a genuin
 effort has not been made in all cases to ensure its success
1 have, at any rate, come to the conclusion that, as a matter
of practical administration, it will be advisable not to in
on.the enforcement of the system of collection of municipal
taxes by commission (as compared with the sysiem of fixe
yment of salary to tax-collectors). 1 am willing, there-
y:w, to allow municipalities to apply for a modification’of

= bR

~ the system of collection by commission, and to entertai
~ such applications when supported by the District Magi
 trates. As the year 1898-99 has not far advanced. there
* no objection to changes being introduced forthwith, whan
applied for, supported and sanctioned. )

3. Whichever system is adopted, it is essential that the

. rules issued by Government under Notification No. 5472M.,
dated 13th December 1897, should be strictly observed.
~ One of the most important of them is Rule 57 of Appendix
A. 'This lays down that— N

(a) (read with Rule i2) the bills must be presenied-‘b:y,.
the end of the first month of a quarter;

(b) notices of demand must be served not later than W‘w
first day of the second month of the quarter;
Gial

(¢) warrants must be issued by the sixteenth day of the *
second month of the quarter. 4 A}

~ The Rule admits of the tax-daroga getting the warrant *
~ served ‘through the sarkars (Rule 58), and he will have |
. ample time to get this done between the sixteenth day of th?:.
tgecond month and the end of the third month of the quarter.
~ Where the commission system is continued after the issue of

. _this cireunlar, the tax-collector can calculate and dmw»hﬁ'
commissions on all collections made by him, and the sarkars

i+ whether by warrants or otherwise, during the quarter.

b 4. When the \syst,em of collection by commission
- force and a quarter has come to a close, all the “ m <

AR s




be handnd over by ‘the tax-co}lectnr tn the head cler
“who will have charge of them, prepare warrants, an
make them over to bailiffs for service. All bailiffs are to be
d out of the warrant fees realised.. The Vice-Chairman 3
‘should be held responsible for the bailiffs working properly.
The bailiffs should be required to" keep du%y register
‘of collections in Form L. All collections made by the
bailiffs are to be paid to the cashier; the receipts for
municipal collections checked by the head clerk and
‘accountant.

5|

i

5. If a municipality, with the approval of the District
nﬁcel, desires to revert to the system of fixed pay to
’I:he ‘Collecting Department, my sanction to the ploposed y
establishment will be required. Whichever system is finally

_ established, it is my duty to look to the results. In several

| municipalities in this Division the pércentage of collections .
i on the demand has been deplorably low, and I see no other

‘ §a1tenmt1ve but to hold the tax-collector responsible for the

i r:'msnlt It seems to me that the best way of enforcing some
responsxblhty is to establish a system of u sliding scale of

~ punishments and rewards. I have to request therefore that
you will see that—

"s

(a) where the total collections* of the year do not
amount to 80 per cent. on the total demand, the
tax-collector is to be fined a month’s pay ;1

(b) where they do not amount to 90 per cent.,* he is to
be fined half a month’s pay ; t

(c) where they amount to 90—95 per cent., he is to be
neither punished nor rewarded :
(d) where they amount to over 95 per cent.,* he is to
receive a reward of half a month’s pay ;

(¢) where they amount to 98 per cent.* and over, he is
u to receive a reward of a month’s pay ;+

1 trust that these instructions will be found elear, and
have the result of improving municipal collections, - -

%

m«tﬁx D of the Aunuhl Municipal Report. - %
commission where the commission system is iahn.. 1
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Munjoipal Ciroular No. OM. ©

Calcutta, the 13th February 1903.

From E. W. Coruiy, Esq., :
Offg. Secrvetary to the Government of Bengal,

. To aLn ComMissIONkRs OF DIVISIONS, s
SIR,
Ir has been brought to the notice of Government
that the rules preseribed under Government notification
 No. 636T.— M., dated 3rd October 1895 (copies of which
were communicated 1o all Commissioners of Divisions with
dircular No. 4 of the same date), for the preparation, su o)
mission, and execution of projects for water-supply or drain-
age by Municipalities and District Boards, have of late
been frequently overlooked. The Lieutenant-Governor has
therefore decided to republish the rules for general inform- %
ation with a view to prevent the recurrence of similar '
omissions. I am accordingly directed to forward, for your
information and for communication to all Distriet Officers,
Municipalities and District Boards in your Division, copies
of Notification No. 715M., of this date, republishing the
rules in extenso, with certain modifications of which ex-
perience has suggested the necessity. These modifications
are explained below. e

2. Rule 2 has been amended so as to authorise local

- anthorities to make their own arrangements for the employ-
. ment of surveyors outside their own permanent staff, subject,
_however, to the approval of the Sanitary Engineer.
 Hitherto it has been incumbent on local authorities, where
~ their permanent staff is insufficient for the purpose, to appl 0
 to the Sanitary Engineer for the appointment of surveyors. |
- It may, however, be more convenient for the local auth
~ concerned to procure its own temporary staff for the w
- apnd this procedure has now been authorised with

3

s
.
.

4




In rule 7, the words *in duplicate * have been in-
rd in the office of the Sanitary Board. A duplicate

'Samtnry Engineer when he inspects the works,

4. The rate of fees which the Sanitary Board are
authorised to levy for work done in their office in connec-
'ftlon with schemes for water-supply or drainage has already

nt. in their Circular No. 5, dated 17th December 1892.
1@ rates are now re-affirmed and republished for general
mformation

- 5. Clause (1) of rule 9 (d) has been so modified as
‘to require the submission, for the consideration of the
_Sanitary Board, of all tenders received for any work, and
~also the deed of contract together with all documents
attached thereto. Cases have occurred in which only the
- tender accepted by the local authority has been submitted
~ to the Sanitarv Board, thus rendering nugatory their
- advisory powers by preventing them from considering the
Domparutwe merits of all the tenders received.

[
e
i

g: NOTIFICATION.
.No. T15M.—-The 13th February 1903.—It is hereby

ted 31st August 1894, and Government Notification
No. 636T.—M., “dated the 3rd October 1895, the Lieutenant-

vernor has been pleased to make the following rules for

r-supply or drainage by local authorities under section
sub-sections (7) and (i) of the Bengal Municipal Aect,

-

s

M«I (m) of the Bengal Loeal Self-Government Act,

b When a local amhonty desire to undertake a prOJec;
v water-supply or drainage, they should, n the ﬁrst
measures - to- «draw up a aketch of the pro)ect\

A

, in order to ensure the maintenance of a complete

?\2 preparation, submission, and execution of pro_]ects for

1884, as amended up to date, and section 138, sub-sections -

r"
a
i

)

‘set of plans and estimates is required for. the use of the

‘been published by the Board, with the approval of Govern-

tified for gemeral information that, in supersession of the -
nles plescnbed under Government Circular ' No. 36M.,



roughly speaking, the 'g:mﬁmate cost. .
2. As regards the preliminary surveys required
preparation of any project of water-supply or drainage
the local authority may either make their own arrangeme
for the employment of the necessary surveying staff, subject’
- to the approval of the Sanitary Engineer, or may appl

- to the Sanitary Engineer to prdcure for them competent
persons specially for the work. The Sanitary Engineer
cannot himself ordinarily perform the work of making
rough surveys, but he will act as the adviser of the local |
authority, and will, as far as practicable, engage surveyo
for them if they desire it, and will, if instruments are
available, lend them to local authorities on pavment of the
prescribed fee. If any maps of surveys are prepared in
the Sanitary Board’s office, a fee will be charged, fixed
50 as to cover. on an average, the actual expenses incurred.

Norg.—The Sanitary Board have several sets of surveying instruments,
which are available on lean to municipalities at the following” rates per
mensem :— .

(1) Rupees seven for a level and two staves, B i
(2) ,, three for a prismatic compass. s, o, |
(3) Rupee one for a chain. 4 7

|

o
- 3. When a sketch project has been drawn up, an ap--‘ﬁ

plication must be addressed to the Municipal Department

g

of Government, accompanied by a statement of the approxi--
mate cost, and the funds available for meeting it, either
trom carrent revenue or by way of loan.. 4

. 4. The proposal will be considered by the Municipal.
Department, and administrative sanction will be given if
the Government is satisfied— 3

First—That the work projected is really required, anc
that the advantage to health, which it
expected to ensure, is commensurate with the
probable cost. : et i

Second—That the scheme is financially sound, i.e.,
the local authority can meet the cost
revenue or can arrange to repay th
within 30 years at the prescribed
interest, ;




'  The Sanitary Board will be consulted (if any doubt

1 if the rough or approximate estimate has not been
rnished by the Sanitary Engineer, it will be checked by
~ that officer. . |

A

“in no case before, the local authority may arrange for the

ﬁ:‘e_p:u'ution' of detailed plans and estimates, and in deing

is may follow one or other of the following courses :—

~ (a) the plans and estimates may be prepared by their

£3 own officers ; .

~ (b) application may be made to the Sanitary Engineer

: for assistance in the selection of competent

N surveyors to carry out the work ;

* (e) application may be made to the Sunitary Board for

S the services of the Sanitary Engineer ;

(d) application may be made to the officers of the
Public Works Department employed in the
district or division for assistance and advice ;.

~(e) with the previous sanction of the Sanitary Board,

of established reputation.

eer appointed for the purpose may, with the sanction
the Sanitary Board, be required to examine and ecriticise
the plans and estimates while in course of preparation.

In case (¢), if funds are available, the Sanitary Engineer,

draw up the detailed plans and estimates of the eshcmes.

When the plans and estimates have been completed,

on the first and third points before approval is given ;

the work may be entrusted to a private firm

- In cases (), (h), and (e) the Sanitary [ngineer or other

th the sanction of the Sanitary Board, may be required

6. When administrative sanction has been given, and

ey will be forwarded in duplicate to the Sanitary Board
th a full report on the financial aspects of the scheme,



- following conditions as may be considered snitable in ea

expression of their opi
as finally drawn up.

' A

8. The following fees are leviable f'b'_v the Samtary 3
_ from local bodies for the works specified below :—

~ (a) Two per cent. on the estimated cost of all drain
and water-works schemes for which detailed estimate
drawings are prepared. , S 2.

¢
This charge does not include the cost of survey, but
solely on account of work done in the Board

office. i
() One-half per cent. on the first Rs. 20,000, and
one quarter per cent. on the balance of the -
estimated cost, when only approximate estimates

are prepared and no drawings are required.

This charge will apply when estimates furnished by
municipalities are checked and examined. In &
the event of detailed plans and estimates being
subsequently supplied, the full charge under
(a) will be made in addition. : g

(¢) Rupees five for all tracings (double elephant s
of surveys and levels or sections. R

- (d) Rupees three for tracings of all drawings, s
as a bridge or culvert, ete.

9. In the case of works estimated to cost Rs. 10,00
or more, the sanction of Government will be contingent o
adequate provision being made for detailed engineer
supervision. In the absence of special sanction to the
- trary, the local authority must agree to such one of ‘the

case :—

_____

(a) that the works shall be carried out by the Pu
Works Department if that Department

undertake them. 1In such cases an extra cha
of 15 per cent. on the sanctioned estimate
be made for,supervision, unless the case is
of extraordinary difficulty, in which |




? i i W:z.’_‘}‘“ 4 4 ; ] * A 'v «
b) that arrangements shall be made with the District
i Board for the work to be carried out by the

District Engineer and his staff ; or :

(¢) that the works shall be carried out under the super-
. vision of an Engineer specially employed for
- the purpose, who must hold a certificate of
. qualification as a District Engineer according
to the rules under the Bengal Local Seif-

e Government Act, II1 of 1885 ;
" (d) that the works shall be carried out by a private
E? engineering firm of established reputation, sub-
Bon ~ ject to the conditions— /

(1) that no ecntract for the execution of the work
shall be entered into by the local authority
until all the tenders received for the work
have been considered by the Sanitary Board, -
and until the deed of contract with all doeu-
ments attached thereto has been approved
by the Board ; and

(2) that the works while in progress shall be
periodically inspected by the Sanitary En- .
gineer or other officer appointed for the
purpose. R

10. In the case of work costing less than Rs. 10,000,
local authority should report, for the information of the
issioner of the Division, the ageney by which they
opose to have the works carried out, and should follow

E. W. CoLriN, ;
Offg. Secy. to the Govt. of Bengal.

‘geptic tank is an: item of drainage works, fees may be levied by the
ry Board for the preparation of such schemes on the same scale as for
age and wmreuupgdy projects, S liss

. 1449 T.—M., dated 29th June 1903 to Commsr, Presdy.) A
of schemes that may be satisfactorily carried out, the Govern-
‘have anthorized"the Local Govbrnment to remit the Sanitary

(Muncpl. Cir. No, 42M., dated 30th November 1903),

.% R - g 8ok Sy



. ber &
Rulea re_qardmg tke duhes of the Secrtary to tle Sanita
Board and Sanitary Engineer, Bengal, approved by

the Lieutenant-Governor.

R

SECRETARY TO THE SANITARY BOARD, BENGAL.

1. The Secretary will arrange for all meetmgav he
Board, and will transact all the business of theg L1
 When' meetings cannot conveniently be arranged for,
for disposal will be circulated bv the Secretary
Members of the Board in the following order :—

(1) Sanitary Commissioner, Bengal.

B - j@hlef Engineer, Bengal, Irrigation Branc# :’.
' ‘(2) Chief Engmeex Bengal, Public Works De_park‘f-.

ment. ¥
(2) The President of the Sanitary Board ﬂl’ ?;

Nore.—Water-supply and sewerage schemes will be dealt with hy
Chief Engineer, Public' Works Depirtment, and surface drainage schemes
by the Chief Engmeer Irrigation Department, :

2. All purely formal and routine correspondence v
be carried on by the Secretary on his own responsibilil; _‘
In all other cases the Secretary will draft and issue the
~ letters in accordance with the orders of the Board recorded

_in the minates of its meetings, or recorded in the file
~ which have been circulated. The drafts, however, of letter

addressed to Government and tlnosa~on matters of ﬂamta. v

importance, must be approved by the President

the letters are issued.

3. In the case of letters referring to strictly tech!ﬁ
questions, the approval of one of the Chief Engineers,
of the Sanitary Commissioner will be sufficient ; such lett
will issue as from the Sanitary Board, the name of f
member being mentioned in the margin.

s

- g

4. The Secretary will be responsible for all paym
made on account of office contingencies or made in ace
ance with the rules contained in the Public Wotks D

"Omip on duly sanctlonea estimates,




Bsotveer,

e e eaallivg

Sanitary Engineer*will visit any Municipality
h he is directed by the Sanitary Board to inspect.
will report wherein he considers it deficient in water,
y or drainage, and, if specially required to do so, he
append to his report a rough estimate of the cost of
e works he recommends for the improvement of the
nitary condition of the Municipality. Copies of all such
orts and rough estimates, when they have received the =
approval of the Sunitary Board, will be sent to the Govern-
menfof Bengal in the Mumicipal Department, and will
e gommunicated in the ordinary manner to the Com-
ner of the Division, the Muagistrate of the Distriet

e Chairman of the Municipality.

I 6.% With the approval of the Sanitary Board, and when

| asked by a Municipality to do so, the Sanitary Engineer

s h e - o . F .

 will prepare detailed estimates and drawings for drainage

| or water-works schemes, for which funds are available.

~and to which administrative sanction has been granted,

I He will also submit to the Board, not later than the 15th

L January in each year, a statement of the fees earned during

- the previous year under the provisions of Notification

- “.ﬁu. 715M., dated the 13th February 1903.

i 70 The Sanitary Engineer will give advice on sanitary
engineering points to all Municipalities when asked to do so.

- 8. The Sanitary Engineer is empowered to advise Muni-

ipalities as to the soundness of projects, and to approve

e plans and estimates of works costing less than Rs. 10,000,

ithout reference to the Sanitary Board. He may, how-

ever, refer such cases for the orders of the Board or of -
a.li .member thereof if he considers it necessary to do so.

9. The Sanitary Engineer will, as far as possible, hel _-

nicipalities tu obtain competent surveyors, but he will

accept any responsibility as to the correctness of the

k done by the surveyors. When a survey of a Muni-

‘eipality is taken in band, the Sanitary Engineer will

rnet the Municipality concerned as to what informa-

should be recorded with the plans. -

The Sanitary Engineer wi]l take charge of all
matical or surveying instruments belonging to the .

vl Wy '1‘ 1 ... of e
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hot instruments have been lent. In t
- there being continued delay in the payment of th
- the Sanitary Engineer will bring the matter to th
- of the Magistrate of the District in which the Munic
. issituated, and if the fees still remain unpaid, will
. it for the orders of the Sanitary Board. Ordinarily
- instruments will be handed over to a Municipality ongl
~ until a sum of at least Rs. 32 has been deposited to cove;
- probable total amount of fees, and also any damage be
fair wear and tear.

0k

- 11. The Sanitary Engineer will inspect at leasf
a year, and more often if desired by the Sanitary E
i to do so, all Municipal water-supply systems, and h
~ submit reports on the conditions of such works fe

Sanitary Board. He will also prescribe the forms, #t
ments, and registers to be kept up by the Superintend
of pumping stations in order to enable him to see tha
works are being properly looked after and worked i
efficient manner.

TR T

12. The Sanitary Engineer will scrutinize and,
necessary, offer any suggestions he may think fit
budgets framed by Municipalities for the maintenan
their drainage and water-supply works, when such budg
are forwarded to him by the Commissioner of a Division.

MUNICIPAL DEPARTMENT.

Municipal. L

BW .. Caloutta, the 15tk Janwary, 19013
Resorurion—No. 193M.

-~ Tae means by which municipalities should be e
~ to obtain the assistance of a competent engineer in

ing out important municipal works, and the
~ which such assistance shonld be given them,

g




altie: v ?&es'»where mur

e special works different in magnitude o
) ’from‘thc?s? with which they are ordinarily con-
. The routine duties of a Bengal municipality are
ich as to require the permanent service of a highly-
engineer, and such engineering daties as they
undertake are discharged either by a municipal
r on a moderate salary and of proportionately
grate qualifications, or in the case of the less important
ipalities by officers of the overseer class, from whom
an elementary knowledge of engineering can be
ed. This arrangement is the natural and indeed
ly possible one ; and, on the wkhole, it piovides in
sfactory manner for the ordinary requirements of a
ipality. It entails, however, the unavoidable defect
then a municipality desires to undertake a work
considerable importance, such as a water-supply
e or an extensive drainage system, it is compelled
‘employ an engineer from outside. In some instances,
_ aprivate firm has been employed to do the work. In
~_these cases, the terms of the employment are settled by
‘mutual agreement, and no difficulty has arisen. More
equently, however, the Municipality has desired to avail
. the services of the Engineer staff of the District
Board, and cases which have come to notice render it
' desirable to define the circumstances in which the employ-
-~ ment of this agency is permissible, and the conditions to
- which it is subject.

9. Ttmust be borne in mind that, under Article 88,
Civil Service Regulations, all municipalities are entitled
the

ratuitous advice and services of officers of the
' i’%%orks Department, provided that these can be
without detriment to the public service. Rules have

also, been laid down by the Government of India to fix .
the ! remuneration to be allowed to officers of the Public®
s Department, for work done for municipalities and
ublic bodies which is of too extensive a character
£)ne as a part of their regular duties. '

- Lieutenant-Governor has, therefore, decided.*"'ﬂ"
~ relations between municjpalities and District

‘and the procedure to-be adopted by the former .
: oGS et YoNEr g 1 e A e




"ahﬂl in fni:ure be regnlabed by the fdﬂg‘vg;g principles

(1) Municipalities should rely upon their own
for ordinary engineering work. They s
not Jook to the District Engineer for gene a
supervision, which will be exercised, as
ossible, by the officers of the Public
%epartment but should apply to the Dlstrl
Engineer only for specific advice or assistance.

(2) When a municipality requires professional advice -
or assistance for any work which is too%;g;{'
or too difficult for its own engineering B
or on which an outside opinion is desired,
application should, in the first instance, be mﬂdﬁ
to Government for the services of an officer of
the Public Works Department. If the services ;
of such an officer are available, the terms on
which they will be given will be fixed by Govem-
ment under Articles 88 and 91, Civil Semce
Regulations.
(3) If the services of an officer of the Pablic Work
Department are not available, the municipality
may apply to the District Board for the servi ‘C‘;
& of the District Engineer. If the District Board
considers that the El:Jmtr ict Engineer can do what ?7
is required without detriment to the discharge
of his own duties, it may sanction his employ- ‘E
ment by the municipality, subject to such condi-
tions as may, under the two succeeding rulesﬂ-
apply to the particular case.
(4) If the estimated cost of the work shall ex
Rs. 10,000 (exclusive of cost of land t(_ 3
b T any qpecml establishment likely to be r
£ for executing it), the municipality dha.ﬁ
» the District Board as follows :—

(a) For the survey (if necessary) and for the p
paration of detailed plans and estima
projects, 24 per cent. on the estimate
cost as deﬁneh above, provided that he.
plans and estimates are a proved
Inspector of Wbrka or gu

‘. r“i“’fr
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‘Engineer. © Of this, the

who prepared the projects,
not more than 14 per cent. with the con-
currence of the Inspector of Works or
Superintending Engineer.

() For working drawings and supervision of
oonstructlon, 2% per cent. on the cost as
above. Of this, the District Engineer ma{ :
receive not more than 14 per cent. with
the concurrence of the Inspector of
Woxks or Superintending Engineer.

clusive of ]and and special eatabhshment\ no j;,g;
payment shall be made by the mummpahty
to the District Board, or by the District Board
- to the District Engineer. A
"(6) In the case of all works the estimated cost of which
exceeds Rs. 10,000, the previous sanction of
2y . Government shall be required as to the amount
of the fee to be paid by the District Board to .
the District Engineer.

4. Under these rules District Engineers, in considera-

on of being permitted to receive specxal remuneration
for large works, are expected to give their professional
iidee and asqstance in minor matcels, and in fhe case |

MUNICIPAL.

e, Dazjeeling, the 8th June 190. i
. Resorurion No. 765T.—M.

ith a view to reduce the maintenance charges of the
or-works in the mufassal, and at the same time to ensure
"t,hey shall be kept up in proper order, the Sanitary

¢ appointment, of a travelling Inspectox i
w ose duty it would be to examine the vari-
k_ once a month and remedy any defacﬁ :




Iﬂve,”“ of the
5. 6,000 a year, which it was pro

charge to the several Municipalities whose water-works
 visited in proportion to their income. This proposal was
~ referred to the several Municipalities concerned, it bei
| observed that any measures adopted would, for the presen
. be of an experimental character and be abandoned, if fou
~ unsuccessful. The Municipalities who were to contrib
 the bulk of the expenditure having disapproved the pr
: osed arrangement, the scheme fell through, and the Sanitary
%oard were asked to devise another workable scheme. The
Board accordingly submitted a copy of a letter from Messrs.

~ James Simpson & Co., Limited, in which they agreed to
undertake the work of examining the
Bs. machinery connected with the several

-
x "

iy

S Howrah .. 200 A 5 . Y
« Bhagalpur ... 200 water-works in this Province twice a
Berhampore ... 160  year for the total sum of Rs, 1,285,
ﬁ::f:a_n ;?g inclusive of travelling charges, to be

& Dacos " 220 distributed in the manner shown in |

Mymensingh .. 180 the margin. This scheme ‘has been
referred to the several Municipalities
concerned and has been accepted by
them. The Lieutenant-Governor is now pleased to accor
sanction to the arrangement, and to direct that no further
inspection of the engines or machinery by any other author-
ity on payment of fees shall be necessary. The duties to
lé rformed by the Engineer of the firm in connection
witge the examination of the water-works will be to make
one inspection annually of all cylinders, pistons, pump-
chambers, plungers, glands, steam and- water valves, con-
necting rods, bearings, and brasses, &c. Each engine mus §
be examined both internally and under steam, necessitating
two visits annually, and the vesults of each examination
- recorded in the accompanying form. In the case of water-
«works in places where the Boiler Act is not in force, the
Engineer will also examine and test the hoilers. The |
inspection reports will be forwarded direct to the Sanitary
Engineer, Bengal, for disposal.

Total ...1,285




'RULES FOR THE MANAGEMENT OF WATER-
‘WORKS UNDER THE SUPERVISION OF
THE GOVERNMENT OF BENGAL.

1. The management of the Water-supply system of any
unicipality shall, if the Commissioners at a meeting so
decide, be vested in a Managing Committee, to be called the
ater-works Committee, consisting of the District Magis-
~ trate, the Civil Surgeon, the Executive Engineer (or if there
s no Executive Engineer then the District Engineer),
gether with the Chairman of the Municipality, and two -
ther members to be elected from among their own body by
~ the Municipal Commissioners :

I Provided that in the case of Joint-committees constituted
 under section 30 of Bengal Act III of 1885 (The Bengal
. Local Self-Government Act), one Member will be elected
. by the District Board and one by the Municipal Commis-
~ sioners.

i 2. The Water-works Committee (hereinafter called the
- Committee) shall act as the agents of the Municipal Com-
_ missioners, or Joint-committee as the case may be, in all
. matters relating to the administration of the water-supply
x of the Municipality, and shall for this purpose exercise all
{ the powers vested in the Municipal Commissioners by the
* Bengal Municipal Act, III of 1884, provided that the Clom-
- mittee do not act in opposition to or in contravention ef
- any order passed by the Commissioners at a meeting, and
~ do not exercise any power which is directed by the law to
»b§ exercised by the Commissioners at a meeting :

‘ Provided also that all orders or processes of a compulsory
- mnature shall be issued under the authority and signature of
“the Chairman of the Municipality or of the Vice-Chairman
er authority delegated to him by the Chairman under
tion 45 of the Bengal Municipal Act, 1884.

3. The Committee shall meet at least once a month, and
~serutinize the accounts, the copies of all statements
bmitted to the Samitary Engineer during the preceding
 month, and enquire inte all matters connected with the
r-supply of the Municipality. They shall examine and
‘the monthly accounts, and shall*keep a minute-hook in
r proceedings shall be recorded. .

A




ppl'icnﬁtlon of the - Water-supply funds. It sha]l
duty to bring to the notice of the Municipal Cormissic 0
any instances in which the water-rates are irregularly
Jected or are insufficient for carrying out the pu

Part V1I of Act 1II of 1884 (The Bengal Municipal Act"‘

5. The Committee shall frame the’ annual budget,ﬁ
income and expenditure on account of the Water-works ani
shall submit it to the Sanitary Engineer for any rem ;
he may consider necessary. - The budget as framed together
“with the Sanitary Engineer’s remarks shall be forwarded by
the Committee to the Chairman of the Municipality fQﬂ
incorporation in the Municipal Budget.

6. The Chairman of the Municipality shall, at the en
of each month, prepare a statement of the accounts of i
Water-supply funds, which he shall submit to the Com-*
mittee, at their next meeting.

7. The Sanitary Kngineer shall scrutinize the expendl- \
ture and accounts of the Committee and shall call their
attention to any irregularity or other circumstance which,

#in his opinion, deserves notice. The Committee shall
bound to consider all communications from the Sani $
-Engineer and afford him full information. In all profé" 3
sional matters the Committee will be guided by the advice
of the ‘Sanitary Engineer, but if any v difference of opinion
on general questions arises between him and the (Jommlttee,,“
a reference shall be made to the Sanitary Board. :

8. The Sanitary Engineer, Bengal, shall exercise com=
plete professional control over the Supenntendent of
Pumping Station.

9. The Sanitary Engineer will visit the Water-w
not less than once a year and submit a report thereon to
, Sanitary Board. The Committee shall arrange for

roper inspection of the boilers and pumping machinery n
Fss than twice a year, but the Inspectors must be approve:
by the Sanitary Board, and their reports will be submitte
in Sanitary Engineer’s Form No. 6 (Appendix A) to tl
. Banitary Engineer and by him to the Sanitary Board.

10. - Until all points raised in the reports of the
- Engineer and the Inspector of Machmery huve been



te to the Sanitary Board, a monthly progress-report
wing how far effect has been given to the recommenda-
 made in the Reports.

; 11. 'The Committee shall cause to be kept at the Pump~
. ing Station :—
(a) A stock account in Sanitary Engineer’s Form No. 2

(Appendix A), showing the daily transactions
in coal, and engine-room stores ;

(b) An Engme-x oom Log in Sanitary Engineer’s Form
No. 4 (Appendix A) ;

A (c) A Blltex-bed Log in Sanitary Engineer’s Form
; 5 (Appendix A) ;

g and such otber forms as the Sanitary Engineer may from
e fme to time prescribe.

il . These forms shall be written up daily by the Qupermten-
dent and shall be available at all times for inspecting officers
: a;nd the Visiting Members of the Committee.

&:Qeer not later than the 10th of each month :(—

(a) A monthly Abstract of Work done by the Pump-
ing Machinery in Sanitary Engineer’s Form
No. 3 (Appendix A);

(b)) A report showing the thickness of fine sand in the
7 filters in Samtary Engineer’s Form No. 8 (Ap-
pendix A);

m time to time prescribe.

. The Committee shall cause the following to be sub-
to the Sanitary Engineer not less than once a

4 (a) Indicator .uagrams from each engine in Sanita

diagrams should be accompanied by a copy of
the Engine-Room Log (Form No. 4) for the dav
= which they are taken s

pahty for trapsmlsslon through the District Magls- :

Engineer’s Form No. 1 (Appendix A). The

" -
¥ 12. The Committee shall submit to the Sanitary Engl-

~

.

i B ¥ i 4‘



s s AT pr aj ;'ii"‘ar‘ :
water dealt with at the Pumping St
Sanitary Engineer’s Form No. 7 (Appendi
Whenever the bacterial colonies are counte
the Civil Surgeon, the report should be coun
signed by that officer. This report should be
accompanied by a copy of the Filter-bed Lo
(Form No. 5) for the day on which the tub
were inoculated ; ' e

and such other information as the Sanitary Engineer mr‘
frem time to time prescribe. 3

14. It shall be the duty of the Committee to see that
the rules for working Filter-beds of Water-works in Bengalﬂia
(Appendix B) are” properly attended to by the Superinten- |
dent of the Pumping Station. In cases where, owing to
the design of the works, the rules cannot be carried out, tbo“*g‘é
matter should be referred to the Sanitary Board for orders. 0y

15. Two members of the Committee shall be appointe
in rotation to be visitors, for the month, of the- Pum ingﬁ'
Station. It shall be their duty to enquire whether t ese
~ rules are being attended to in all respects and to bring any

matters they consider worthy of notice before the Cﬁﬁ
mittee. b,

16. A Visitors’ Book shall be kept at the anpiv"";
Station in which will be recorded the visitor’s remarks. ng“ﬁ
copy of these remarks shall be forwarded, on the day of |
entry, to the Sanitary Engineer who will, if he thinks fit,
transmit it with his remarks to the Sanitary Board. The
final orders of the Sanitary Board or Sanitary Engineer
shall be entered in the Visitors’ Book. AN

e

A
17. An extract from the proceedings of each meeting-f’
the Committee shall be promptly forwarded to the Sanitas
Engineer who may, if he thinks fit, and shall, if the Coa
mittee so desire, submit it with his remarks to the Sani
Board. .

|

)




DETAILS OF DIAGRAM.
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Abatmct of work done by Pumping Mdclunery for\t,
month of- 190 2

Number | Average

of lift, |quantity of| work | quantity

hours |including| water done in [and name| REMA

pumps at | sucti P din| foot~ of coal.
work. | friction. galfons. pounds. Cwts.

s g ~ Unfiltered-water -
B pumps,
é &
‘f;jl. Filtered-water
pumps,

 |SAsy. Exgr.’s Form No. 4.]
i APPENDIX A,

: WATER-WORKS.
g 8 ez B
-g Hours (8 |g [} PRESSURE g |g 58| Boruers ar
B WORKED. -g - oN Pumes, a % g Work.
. X 1H 18 [5 [C&
Pl ® §§§n- g5 (¢ |58
BB lprom| To g:g%égﬂoun Feet. gigg?gé;"'si 123
e o808 | [sleFeTE |
- | |
3T
i
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WarTEr-WORKS.

“Bed Log for the Cof

NUMBER OF
TURNS OPEN.

REMARKS ,

voir.

clear-water reser-

filter well.

filter bed.
Level of water in

Filtration head.
Depth of water in

Level of water in
In-let valve.

I Out-let valve.

Notes.

l. All gauges should be read every two hours at least uad al whoneveﬂ.th
ry to open, close or alter the inletro,f outlet valves. -

s  All levels to be referred to the bottom of the filter bed, ie, the zero of au*’”
uge to be on the floor of the filter bed. i

. In the column of remarks should be entered an account of npdrl, ete., done to w &
or beds, such as wn&? , or renewal of filbering medium, number of oubic !ﬂt
removed from a fil . and the quantity washed, etc.

Superintendent.




BOILERS,

l. Desecription of boilers, giving maker's
~ name and date of erection.
Give grate area and calculated horse-

2, When and by whom last examincd S

(a) If examined by an

Steam-boilers under Act lll (B. L )
of 1879, give name of Inspector and
j number and date of last certificate.
() Note wo 'g‘essures previous to
n ; and, if any re-
dnction in pressure was made by
the Inspector, state how much, and

why such reduction was made.

iv‘[ o
Note.—If the boilers are working wnder certificates granted by an Inspector di i
11 (B.C.) of 1879, questions 8,4, 5 aind 6 need not be answered. d " - ”*4 ;

8. Have you examined the boilers inter-

; and externally ; if so, with what

! t ; Give thigkness of scale, if any, and
i 1.‘m whether you had it removed.

4, Did {tou test tth: bohg:n by hy?raulic
pressure ; if so, up to what pressure
.~ Did yo'u ascertain that the steam-gauge
;m correct, and that the steam relief-valve
~ was in working order, and not over-weighted
‘before applying the hydraulic test ?




you examined all ﬂn ‘botters"
un!db-nlve!, fud ‘water-
blow=off cock: wntu
o bt Btate it tiuy
working ord smi?if not, wha.e 1

. Note—The safety-vatves should not be
oip d to more than 10lbs. (preferably 5lbs.)
ﬂu working pressure.

2

Are the boilers blown out regularly,
safety-valves lifted to ensure their mof,
and is a record kept of the dates

this has been done since the last

I- the floor of the boiler-house kept
good order ?

Whore are the ashes slaked ?
{b ‘When wu soot last removed from

the flues ?
(¢) Are the ﬂues free from moisture
during the rainy season ?

i l'oed-pump on engine.
. °y'P“mP- !

d wnter pressure from the

te average fuel consumption since
mto‘ghtng the pex'ﬁezﬂmg‘;ti of ashes

ive name of colliery




Did you examine the interiors of the
lers, and if so, with what result ?

examine the steam-valves,
th what result ?

3 engine.
® cator d:l-;r e m
rams are sal
% or not, and whether any differ-
ence in them is t. If so,

w] in your has caused
thhe‘giﬂm?




‘suitable and is a sufficien e
W all -z;'ea kept in hand ¢ "y

." General remarks,
Note.— AU repairs, however slight, that have
been carried out since last report, should be

PUMPS,

Ducrlﬁon of m; no also
of buckets orp;lu%ers, ﬁ:egth of

: stroke, number and size of valves.

; ”. Did you examine all buckets and
4nd if so, with what result ?

What do you consider is the per-
: -d"lﬂ&?
 What you find the mechanical
efficiency of the engine ?




27, General remarks.

. Note.—All repairs that have been carried out
since last report should be mentioned here.

GENERAL,

Is the Staff at the Pumping Station
and th
good ?

e health of the employés




R : : Warer-Works. g
- Report on bacteriological examination of water.

2 &
- 1. (3|9
28 SE B s
SOURCE oF SAMPLE, g %% ;8 §
o 2 .
2 2 g3

£
b~ |
oG
I ]
4
g
_E’"
>
2
g:
B
L
.

Superintendent.
. B.~This form should always be accompanied by Sanitary Engineer's Form No. 5.

. Exer.’s Foru No. 8.]
APPENDIX A. i |

Wargr-WoRrgs,

BRTIFIED that 1 measured the depth of fine sand in each
of the, filters on the dates noted against each and found it
 be as follows :—

FILTER.

Date. Depth.




¥ PPENDIX 13’ s,

‘A

RULES FOR WORKING FILTER-BEDS OF
* WATER-WORKS IN BENGAL. '

(Rebiaed by order of the Sanitary Board, Benéal, »
26th May 1896). A

- 1. The depth of water above the surface of the sand
in a filter-bed should never be allowed to exceed two feet ;
care should be taken always to maintain this depth of
water as long as filtration is in progress, and for this
urpose wauges should be painted on the side walls of the

filter-beds. o -
2. The water collecting in the drains of a filter-bed

Filtration head.

-

Water level.

R

. 5 Surfacerof'fand. %E‘
// 2 Outlet well, % \\(

o b

jﬁlter‘bﬁ{ e

e
is usually discharged into a small masonry well called the
outlet-well, from whence it passes through a sluice into the‘\
clear-water reservoir ; the difference of level between the

surface of the water in the filter-bed and that in the outlet-

~ well is called the fltration head ; the rough sketch in the
margin explains this clearly. The filtration head should
under ordinary circumstances exceed six inches, but in

. ’BOf emergency it may be allowed to reach as much as t
" inches. Fgl reasons for allowing the filtration he
' exceed six inches should be recorded in the filte
. log-book. o

clear water Reservoir.

|




i

3. The interiors of outlet-wells should be
- and gauges should be painted on the side wa]ﬂ
 filtration head may be accurately recorded.

" 4. Readings of all gauges should be taken every two

" hours while the filters are at work, and recorded carefully
_in the log-book (Sanitary Engineer’s Form No. 5) or in any
_other form approved by the Sanitary Engineer.
- 5. Filter-beds should not be worked continuously, but
 the surface of the filtering material should be exposed to the
_air for at least eight hours out of the twenty-four, so as to
. enable the air to penetrate and so oxidize any organic matter
\deposited in the interstices of the filtering material by the
unfiltered water. Filter-beds should, preferably, be run
dry at night time only.

6. Filter-beds should not be charged from below or by
" admitting water upwards on to the surface of the samf.
. When a filter-bed is to be brought into work, the outlet

" valve should be kept closed until the depth of water on top

- of the sand remains at the limit prescribed in rule 1, ie.,
two feet, care should be taken not to disturb the surface
of the sand by admitting water too rapidly at first.

. 7. Sand that has been scraped from the surfaces ofi
filter-beds should be left exposed to the air for six or

“seven days before it is washed and replaced in the filter-beds.

8. The fine sand in a filter-bed should never be rednced
by scraping to a less depth than 12 inches. When sand
‘washers are available, the fine sand should be brought' up
to its correct thickness after every third scraping, so that
“the rate of flow through the filtering material may be kept
“as uniform as possible. '

I

' 9. The filtering material and brick drains should be
"lentirely removed from the filter basin once every four years.
 The pebbles, or broken ston¢ and the coarse sand may be-
" replaced, provided they have been thoroughly exposed to

i the air while the brick drains are being laid ; they should

, so that the =

Leve o 2 RS

" be spread out in thin layers and tarned over with spades at
*least once a day. The fine sand should be entirely renawe%,w"f
the' «

* When a filter-bed has been reconstructed and charged,

for at least 48 hours.

i‘ d water flowing from it shonld be allowed to run to



':- hnks Tlongers than is necessary for the deposition of sus~

- further penalty not exceeding the amount stated to be the '\

_character of the flow causes damage to- the surface of the

Regulating trafiic, and jor the prevention of obstructions and,

10 Wnber shou'id not I:e allowedta ey aeﬁlfn

ded mineral matter, such as clay, sand, ete. 'Whenever a
t.he water of the source of supply is sufﬁclently clear, it may ‘;ii
be pumped direct into the filter-beds, or if the intermittent

filtering material, the water may be passed through the
settling tanks ata low level without being allowed to ﬂtagna.te. %

L. P. SHIRREs,
Secy. to the Govt. of Bengal.

REVISED MODEL BYE-LAWS UNDER SECTION -
350, ACT 111 (B. C.) OF 1884, AS AMENDED
BY ACT IV (B. C.) OF 1894,

" GovernMENT Crrcunar No. 17M., DATED THE QOTH
Marcua 1896.

Note.—The bye-laws marked with an asterisk are suitable
Afor the more advanced municipalities only,

Definitions.

In these bye-laws, terms which have been defined in
section 6 of the Aect, shall be held to have the meanings
assigned to them in that section,

The term * Cattle” is to be interpreted in accordance
with the definiton given in section 3 of the Cattle Trespass
Act (I of 1871). g

The penalty for the infringement of any bye-law shall.
‘be a fine not exceeding the amount stated at the foot thereof,
and in the case of a b) ye-law creating a continuing offence, a '«

E T ERSRENET a-:'.',)".{‘{f

£

-

daily fine, for each day after written notice of the offence
from the Commissioner. ;

'."r'

¥)

encroachments and of nuisances on or near roads.

1. Except on bright moonlight nights, no person shall .....
between dusk and dawn, drive any carriage not carrying
two conspicuous lights, or any cart, elephant or camel not =
carrying one conspicuous light, or convey any pala.nqum not
-carrying one conspicuous dight.

. Fine, Rs. 10.

:.r‘\;‘-&ft




2. No Mﬁﬂ-dﬁvﬁ any cart laden with bambor . LN
~ planks or other materials of a similar charactel on any m:_ﬁ; -
~ unaccompanied by some c;l.:er pﬁrSon. )
L ine, Rs. 5.

3. No person shall drive any carriage or cart laden:
~with bamboos, planks or other materials of a similar character
- exceeding twelve feet in length and projecting beyond such
~ carriage or cart on any road after dark and before dawn.

Fine, Rs. 5.
- 4. No person shall, without the general or special per-
. mission of the Commissioners in writing, take an elephant-:
" or camel along any road.
Fine, Rs. 20.
5. No person shall allow any elephant in his charge-

~ to go over any bridge on any road, unless it be_ of arched.
_masonty.

|t

Fine, Rs. 25.

6. No driver shall drive, or have in his charge on any
- road more than one carriage or cart, except in the case of
~two carts, one of which is securely fastened to the preced-
. ing cart.
: Fine, Rs. 5.

7. No owner of any carriage shall allow it to be driven:
~on any road by a driver under fourteen yeurs of age.
Fine, Rs. 10,

- 8. No person shall take or drive any carriage or cart
‘over a road or part of a road temporarily closed under
‘section 201 of Act ILL (B. () of 1884.

i Fine, Rs, 20.

. *9. No person shall drive a cart laden with bricks,
\ stones, or other materials of a similar character, on any road
 unless such bricks, stones or other materials are so secured’
_ that they cannot fall on the road. :

Fine, Rs. 5.

. 10. No person driving a cart or carriage on any road
- shall contravene the rule of the road. He shall when ing
_ another vehicle coming from the opposite direction, keep to the
~ left, and when overtaking another vehicle keep to the right.

.r'.!'. . Fine: Rs; 10. B

oy S e, . Y : = e



M 1IN person " dall ‘wilfully “drive or le:
any cattle upon any footpath or causeway ade, or set apuﬂ
for the use of foot passengers. ,
Fine, Rs. 10.
- 12. No person shall break in horses on any road not set 2
apart for such purpose. T
Fine, Rs. 10.

*13. No person shall convey bamboos or tlmber on the'
backs of animals in such a way that any portion of such
bamboos or timber touch the ground %

Fine, Rs.

*14. No person shall set up a stall over any public
drain or upon any culvert, bridge, or platform over a pubhc
drain adpmmg any road. )
Fine, Rs. 20. ¥

*15. No person shall let off any firearms, bombs, firo-
works, or fire-balloons on or within one hundred yards of any
road without the permission of the Commissioners in writing.

Fine, Rs. 25.
16. No person shall slaughter any animal or clean any.‘
carcass on or within sight of any road. Ve
Fine, Rs. 10. \

17. No person shall commit a nuisance by easing hlm-
self in, or by the side of, or near to any road. il
Fme, Rs. 5 :

18. No person shall convey sewage or offensive matter -
by any road, otherwise than in a closely covered receptacle,
" of such descnptxon and pattern as shall be prescribed fmm !
time to time by the Commissioners at a meeting and between !
such hours as the Commissioners at a meeting may from tlme ‘x‘ 1

to time prescribe. ‘

Fine, Rs. 10. e

- 19. No person shall remove any turf, or cut grass from ;':1

any road or from the slopes thereof. ;
Fine, Rs. 5.

20. No person shall plant a tree on any road thho

aﬂ:e permission of the Commissioners in writing.
; Fine, Rs. 5

; .
s < e ORI e iy -
T : . i S el b SRS (e b e



- O‘eaard to publzc water-au;,plr/, bat’unq and waakmg placea,
“rivers, streams, clzannele tanks and wells.

22. No person shall ease himself at the side of, or throw,
“deposit, or discharge any rubbish, sewage, or offensive matter
_into any river, stxeam channel, drain, or tank.

Fine, Rs. 10.

‘\23 No adult male person shall bathe at a bathing
~ place, or bathing ghat, which by an order of the Commis-
l‘f sioners at a meeting has been reserved for women.

e

‘ : Fine, Rs. 10.
» 24, No person shall bathe or wash clothes, utensils or
" other article, within a distance of ten feet from the

:;7 Jowest platform of any public well.
Fine, Rs. 10.

Y )R ”_

ik
"E’i )

j 25 No person cleansing any channel or tank shall
- leave the weeds taken therefrom on the slopes or banks of
l:he same, but shall remove them altogether within three

dm's.
‘::‘", i : Fine, Rs. 10.

T

= ¢ ' Of the supply of drinking water.

~ 26. No person shall use any stand-pipes or’ fountains,
belonging to the Commissioners, for purposes other ~than
- \drawing water for drinking on the epot or for carrying away
_}?h)r domestic purposes, except with the permission of the
f;‘iv'&ommlssmners, and under such conditions as they from time

time may fix.
Fine, Rs. 25.

- No pemn shall use any publlc drinking trongh
w wabenng cattle.

Fme, Rs. 10




2 ‘.of animals, and vubbish, and the management of pﬂﬁifi j
drains, cess pools, and sewers. e

]

8. Every person within whose premises any animal
may die shall, within six hours after its death, or. if death
oceurs at night, within six hours after sunrise, either remove
at his own expense the carcass to such place as may be sef -
apart by the Commissioners for the reception of such car-
casses, or report the death to the Conservancy Overseer of
the Ward' within which such premises may be situated. 5

Fine, Rs. 25.

PRI

29. Every owner or occupier of any house, land, or -
premises from which sewage or offensive matter is not
removed by such owner or occupier, shall give free access to
the servants of the municipality for the removal of such
sewage or offensive matter within such hours as may have

Tt

been fixed by the Commissionérs. 3 e |
Fine, Rs. 10.

=

Ly

Regulating cremations and burials and the disposal :
of corpses. .

R

L)

30. No person shall bury, or cause to be buried, any
corpse, in any burial-ground in a grave constructed of
masonry, in such a manner that the top of the coffin, or the A
body when no coffin is used, shall be at a less depth than
six feet from the surface. & . fh

Fine, Rs. 25. , \

31. No person shall bury, or cause to be buried in any %

burial-ground, any corpse in a grave not constructed of .

masonry which shall be less than six feet deep. '
Fine, Rs. 20.

32. No person shall build or dig, or cause to be built or
dug, any grave in a burial-ground at a distance of less than
. three feet from any,other existing grave.

i Fine, Rs. 20.

s



" *33. No person shall build or dig, or cause
- or dug, a grave in any burial place in any -other
that marked out by the Commissioners.

Fine, Rs. 10.

34. No grave once used shall be opened for the burial

~ of another body without the permission of the Commissioners-
- in writing.

S ' Fine, Rs. 20.

. 35. Every person who shall convey, or cause to be con-
i veyed, any corpse to any burning ground, shall burn, or
. cause the same to be burnt, within six hours after its arrival
- at the said burning ground. -

L S Fine, Rs. 20.

86, Any one burning, or causing to be burnt, any
~corpse at any burning ground or burning ghat, shall cause
- the same to be completely reduced to ashes, and shall like--
- -wise cause the clothes or other articles brought with such
- corpse to be reduced to ashes.

Fine, Rs. 10.

, 37. No person shall convey a corpse or part of a corpse:
. through any road, unless it be decently covered, and totally
~ goncealed from view.

oy Fine, Rs. 10.
© 38, No person while conveying any corpse shall, except
- for the purpose of ordinary relief, deposit it on or near any
road.
. Fine, Rs. 10.
- *39. Without the consent of the Commissioners, no-
- person shall dispose of any corpse otherwise than by burying
or burning it.
<< VA Fine, Rs. 20.
For preventing nuisances affecting the public health,
safety and convenience.

*40. No person shall perform any office of nature in

‘any place outside private premises, other than such as may

ave been appointed by the Commissioners, provided that
_places have been appointed by.the Commissioners.

5
'.J..\'.‘x Ll 7 OO e X Vs
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. Fine, Rs. 5. ;




e :
& get loose, any diseas
 of the manicipality.

Ak

1 or worn-out cattl o mthm the lim

Fine, Rs. 10.

*42. No person shall picket animals, or collect car

or form any encampment, or any public ground not set

~ apart for such purposes witbout the permlssmn of the (Jo -
missioners.

Fine Rs. 10. >

43. No person shall retain or sell the clothes found on

- dead bodies of persons who have died from small- “pox _or

cholera. :

: Fine Rs. 20.

Circulated with Sanitary Board’s Civcular No. 53,
dated 27th January 1904,

- MODEL RULES AS TO PRIVATE PRIVIES i
AND URINALS.

(APPROVED BY THE SANITARY Bomp, BENGAL,‘.
ox 18ra Marca 1899.)

[ See Act IIT of 1884, Sections 241 and 350 (c).]

1. (I) No privy shall be placed in the space required
by this Act to be left at the back of a building— f:i‘e

(a) unless the total height of the privy does not exceed
eleven feet, and

(D) unless there is a space of at least four feet between \
the nearest wall and the service aperture of‘:‘
the privy. )

(2) No privy situated in, or adjacent to, a bmldmg shnih
be placed at a distance of less than— b
(a) six feet from any other building which is a publ
building, or 1

() four feet from any other building which is, or is likel

to be used as a dwelling-place, or as a place

which any person is, or is intended to be, emplo

in any manufacture, trade or businese.. i




WA

- No privy shall be placed on any upper floor of a
ding. AT e
3. () If there is no canvenient access from a street to
B Eovision of access 8N irivy, the Commissioners may, if
| ‘toservice privy from they think fit, by written notice, require
@emoct. the owner of the privy to form a passage
. giving access to the privy from the street. .
. (2) Every notice served under sub-rule (7), must require
| that such passage be formed at ground-level, but not less
- than four feet wide, and be provided with a suitable door,
* and thust inform the said owner that the passage may, at
- his option, be either open to the sky or covered in.

4. Models and type-plans of privies and urinals approved

‘ by the Commissioners, with estimates of

Models and type-  the cost of constructing privies and urinals

plans, . g .

& in accordance therewith, shall be kept in

- the Municipal office, and shall be open to inspection by any
rson at all reasonable times without charge ; but no person -

shall be bound to construct any privy or urinal in accordance
~ with any such model or type-plan if the same be constructed -

- in accordance with the other rules contained herein.

5. (1) A drain must be provided for every privy and
~ every urinal,

(2) Such drain must be constructed of some impervious
f)rain material, and must connect the floor of
go the privy or urinal—

(a) with a drain communicating with a Municipal drain

: or sewer, or
(b) if permitted by the Commissioners, with an imper-

% vious cesspool, the contents of which can be
3% - removed either by hand or by flow, after
" filtration.
6. (I) The floor of every privy and urinal—
-l (a) must, if the Commissioners in any case so direct,
S be made of one of the following materials.
to be selected by the owner of the privy
or urinal, that is to say, glazed tiles, artificial
Temek stone or cement, or
(&) if no such direction is given, must be made os
~ thoroughly well-burnt earthen tiles or bricks,

i

Floor,



(¢) must be in every part at a height of not less than
six inches above the level of the surface of
ground adjoining the privy or urinal. :

(2) The floor of every privy and every urinal must have
+ a fall or inclination of at least half an inch to the foot
towards the drain prescribed by Rule .5 : and the platform

must be similarly sloped towards the aperture. e, o

~ 7. The walls and the roof (if any) of every privy and
urinal shall be made of such materials as

Wadhnnd ook, may be approved by the Commissioners :
Provided that—
(a) in the case of privies, the entire surface of the'
wills below the platform shall either be rendereti?__:-.

in cement or be made as prescribed in clanse (@)

or clause () of Rule 6. e

8. The platform of every privy or urinal must either be‘
P plastered with cement or be made of
atform, . g -
; some water-tight non-absorbent material

as preseribed in Rule 6. o
9. Every privy or urinal situated in, or adjacent to, ‘“,‘
Ventilation of pri. DUilding must have an opening, of ‘WEEN
vies in, or adjacentto, 1€ss than three square feet in area in one
buildings. of the walls of the privy, as near the top
of the wall as may be practicable and communicating direct
Iy with the open air. VL2
==, R ¢

10.*  Every privy must be constructed in accordance
with the following provisions— " A
(a) the space beneath the platform of the privy must
N ) be of such dimensions as *.\d'
,icﬂ“g;;",';;"’:_ogitr:ﬁ;: admit of one or two movabis

ed for use in combina-  receptacles for sewage of a =
ressptacts for somege.  Capacity not- exceeding ome
cubic foot, being placed and
fitted beneath the platform in such manner and
position as will effectually prevent the deposit, =
otherwise than in such receptacle, of any sewa, ,-‘.1"\
falling or thrown through the aperture of o
platform ; s

» ‘ ’ . =
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{h) tha pnvy must be so constructed as to afford ade-

o ql uate nccess to the said space for the purposes of
"L cleansing snch space and of placing therein |
ey and removing therefrom proper receptacles for

= sewage 3

(a) the said receptacles must be water—tlgbt and must
be made of metal if their capacity is over half a -
cubic foot or of well-tarred earthenware or

e glazed stone-ware if their capacity is less than

";j < half a cubic foot ;

" (d) the door for the insertion and removal of the recep-

- tacles must be made so as to completely cover

the aperture.

11. If any privy or urinal erected or re-erected afterd&he
e of the passing of these rules is so constructed as
foregoing rulesin the t0 contravene any of the provisions of
medfutﬂﬂ! privies  these Rules, the Commissioners may, by
e s written notice, whether or not the offen-
der be prosecuted under the Municipal Act before a Magis-
‘rate, require —
~ (a) the occupier of the building to which the privy or
i urinal belongs, or
L+ (D) (if the privy or urinal does not belong to a building)
T the owner of the land on which the privy or
; urinal stands,

to make such alterations as may be specified in the notice
- with the object of bringing the privy or urinal into confor-
mity with the said provisions.

" *The Sanitary Board would also draw attention to Rule
10 drafted as follows. This is the most approved system :—

. -\ 10. Every privy must be constructed in accordance with
e following provisions—
‘-" (a) the platform must be provided with two apertures
so arranged that solid and liquid exereta can fall
3 into separate receptacles placed underneath, as
Bt provided in the following paragraphs ;
R (6) the space beneath the platform of the privy must
R be of such dimensions as to admit of two movable
\ ; receptacles for solid and Yiquid excreta, each of a
%3 capacity not exceeding one cubie foot, being:

"-.-.‘-.'é' TN } Py -



ea
manner and ‘position as will ¢ ectually ‘
the deposit, otherwise than in such recep
of any sewage falling or thrown ﬂlroug
apertures of the platform ; v
(c) the privy must be so constructed as tolaM ade-
.quate access to the said space for the urposeﬁ,
of cleansing suchi space amf of placmvpthemq
and removing therefrom proper receptacles f 3&
sewage ;
(d) the said receptacles must be water-tlght and mﬂs%
be made of metal if their capacity is over half :
cubic foot or of well-tarred earthenware or il:z - 303
stone-ware if their capacity is less than i
. cubic foot ; L afiEr
(e) the door for the insertion and removal of the recep- ‘5
tacles must be made so as to commry.. ver .

the aperture.
A. E. SILK,
Secretary, Sanitary Board, Benqal fé‘

..

\ N\
MODEL RULES FOR THE MANAGEMENT OF . \
PROVIDENT FUND. R

x Wiy
1. In the following rules :— : :

(@ Salary means monthly salary, and does not mclude |
travelling or personal allowances.

(b) Servant includes every non-pensionable emplové‘
holding a substantive appointment under the
Mumclpahty and whose salary exceeds Rs. 10.
[8ee Govt. Notification No. 16 L. dqtadn‘-‘
19-30ﬂg Provided that an oﬂicer oﬂicmtxm
in an office which is vacant, or the permanent
incumbent of which does not draw any part of the
pay or count service, may, if he is confirmed
without interruption in his service, be al1ow§d
to join the Provident Fund with retrospective
effect from the date of his joining the officiating"
service. The monthly subscriptions to the fund
shall not in such a case be less thn.n 10 per cent.




L g“ on the salary of the oﬂicer il all arrear sub-
. scriptions are paid up.

=%e) ¥ Depomtor ” means a servant on whose behalf a

deposit is made under these rules.

’ (d} ¢ Interest ” means the interest which is paid on a
T deposit at a Government Savings Bank under
%m., the rules in force for such institutions.

L.~ Every servant shall be required to subscribe at the

late of 61 per cent., or one anna in the rupee, on his salary

. to'a Provident T I‘uml of which an account will be opened at

*“tbe Post Office @.lvm"s Bank. This deduction shall be made

by the Municipality upon every salary bill presented, and the

iﬂ‘m]ary only shall be paid to the servant. In making this
;edea‘uchon fractions of a rupee of salary should be omitted.

- IIL.  Itghall be competent to the Municipality to make a
",‘co ibution to the deposit account of each servant equal to,
- but not exceeding, one-half of the deduction made from his
_salary under the preceding rule; provided that if the total
%af the contributions shown in the bill on which a remittance
is made to the Savings Buank contains a fraction of an anna,
i shall be increased to the next highest anna by an addition
- to the bill of the difference between this fraction and unity.
. e provisional increases in the contribution will be shown
~inthe abstract of balances until : adjusted at the close of the
year (see Rules VIIT and IX below), but they will not appear
in the depositor’s ledger accounts.

- IV. The deductions under Rule II and the contribu-
N tians under Rule III shall be paid to the Postmaster for
. eredit to the account of the Provident Fund in the Savings

ank. The payment of the deduction shall be debited in
" the accounts to the sume head as the salary, and the contri-
yutions shall be charged to the service head * Miscellaneous”
ub-head “ Provident Fund Contributions.”  The remittances
‘the Savings Bank should, whenever possible, be made
hetween the 1st and 4th of each month, in order that interest
ﬁﬁl’n’ue for the month of deposit. ,

'V The deposits and contributions with interest thereon
ab the credit of any servant may be withdrawn—

'\ (i) on the decease of depositor, when the amount shall
be paxd to lus legal heirs.

'S » 31
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) onlns ens gtobeasenmit of the Ma

by resignation, retirement, reduction of ash
ment, or by transfer to service under some:
Local Fund, or to Government service, when the
(= amount shall be paid to the servant himself,

VI. If a servant is dismissed, the Mumclpahty ﬁay, witl
the sanction of the Commissioner of the Division, withhold =
all or any part of the contribution allotted to him with fthe .
interest accrued thereon, and pay to the servant only ﬁl‘e 3
balance at his credit without such contribution and the 1nterapt
thereon. In the case of there Leing any outstandings against
a servant who may have resigned or been dismissed, the
Municipality may deduct the amount of such oln‘:tandiﬁ 3
from his deposits, and pay him the balance only after such
deduction.

VIIL. Any contribution and interest thereon wlthhel&
from a dismissed servant shall be eredited to the DIB§I‘H¢
Municipal Fund. =

VIII. A Provident Fund Ledger in the following form, ¥
having a separate page for each depmltm s uecount, will be
maintained in the Municipal Office :— b o

Serial No..........Name........... Appomtment.........1".1

EPOS CoLumys Fol CALCULATION
o 1 OF INTEREST,

Remittance
Prineipal or
e wnﬂ:-!:]{‘hg‘s Balance | Initials [lowest complete] Amount of
3 after each| of Vice. ($1m of 6 rupees| interest at 3

P transncs | Chairs between the | pies n month
o == g tion. man. close of the on the prin-
3 = El fourth day nnd |eipal shpwn in
8 3: B d |3 the end of the | column 8 | .
é a =z g E month.

(]
1 2 8 4 5 [ 7 8




oon as any sum remitted to the Savings Bank under
i ‘mi'tion creditable to each depositor shall be entered in the
- ledger on the page set apart for his account. The totals of
" column &;)f this ledger will be proved with the total balance
. of the pass-book monthly by means of an abstract of balances

- incthe following form :—

. BALANCES AS SHOWN IN COLUMN 6 oF DgeprosiTor’ LEDGER.
-9} - <
- SR o
by E]
A% e Appoint- : - 4| B8
%X ame. = " X o
URGE | ) Ele|El1E|sle|”8 ;d'g
R . 5|88 |8|5|= g8 ¢
:Eb’ub.gcﬁ'ouosi:v.:l-s
< ElEle|e|®|5(8 5|8|58|5(& |=
?:. < |z |5 |s|d|a|0|z|a|sS|=|2 |=
e
AR 2 8 4|5 6'7\8‘9,10l11 12l13\14‘15|m
= X (‘\l
|
a2
o g
g Total a O O R
it . T I |- —
[ pr (%
Add—Temporary I n-
3 creases to contri-
" butions under
] ~+  RuleIlland frac-
i tions unadjusted
byt at close of the
inr under Rule
bnduot—lnterestb}:
accounts  closed
sy & dwing the year
" e under Rules V
¥ and VI e
il (N [ | . (. -

[
S

é Total in pass-book ..

o ! Thg ::“dd ” and ‘‘deduct " entries will not appear in the column * March, with
" " IX. Calculation of the interest due on each account
f&‘wshnll be made yearly according to the Post Office Savings
" Bank rule as follows :—

nterest shall only be calculated at’the rate o

three pies a
th on every complete sum of six rupees.” y

N
8

Rale IV is credited by the Postmaster in the pass-book, the

of the fourth day and the end of the month : Frovided" that



i o X ; :

'I‘he yoarly mteresi: t"hua ca.lculated slml{ be added to the
~ principal in column 6 of the Provident Fund ledgers. These &
Ea.la.ncee shall then be posted in the column *March, with
interest,” of the abstract prescribed in Rule VIII, and assoon
after the 15th of June as the interest is added by the post
office to the principal of the fund, the balance of the pass-
book shall similarly be enterad in this column of the abst ,
“ Provided that when a servant dies or ceases to be a servant--'—
of the Municipality, the calculation of interest due on his
account, and the necessary addition to the principal in colamn
6 of his ledger account, will be ade forthwith on receipt
of an application trom him or his heirs, as the case may be,
for the amount due.” The difference hetween the total of
- the ledger bhalances !’exc]ndmg the adjustments shown at the.
foot of the abstract) and the balance of the fund showné
the puss-book, shall be withdrawn from the savings b
and be credited as a miscellaneouns receipt. If, however, ﬂm
difference contains a fraction of an anna, or if the total
difference is less than 4 annas, this fraction or sum shall be
left in the savings bank for adjustment at the close of the
following year. When the balances have been thus compared
and ad]usted the ledger account for the next year shall be
opened, and a copy of his ledger account for the past year,.
signed by the Vice-Chairman, shall be given to each depositor. \
X. No voluntary depo-qu from servants will he credited
to the Provident Fund.
XI. Servants are not eligible to subscribe to the Provi-
dent Fund while absent on leave other than privilege leave.
XII. On a depositor leaving the service, his account shall
be closed, and unless the amount at his c¢redit be withdrawn
within a certain period, viz.—
for balances of Rs. 10 and under, one year,
for balances over Rs, 10, three years,
it shall be written off as a dead account, and repaid onlm\
under the orders of the Commissioner of the Division.
XIII. When accounts become *dead” they must be
removed from the Provident Fund ledger and be credited in _'f
the cash-book as a miscellaneous receipt, the money being
~drawn out of the Savings Bank. .On an amount being thua';""
written off, it should be entered in a * dead account ™ reglﬂhr\t
in which snbsequent repayments shall be noted in order to
-avoid a double payment.




‘MUNICIPAL DEPARTMENT.

LOCAL SELF-GOVERNMENT.

Pt Circular No. 16L.8.-G.
= . Calcutta, the 19th March 1903.

- From—H. C. Woopmax, Esq.,
Under-Secretary to the Government of Bengal,

To— ArLL CoMMISSIONERS OF DIVISIONS.
SIR,

s IN continuation of Government Circular No. 19T.—
- M., dated 1st October 1902, in which the principles were
explained on which Government would be prepared to con-
. gider the proposals of Municipalities and District Boards for
the extension of the Provident Fund system to all superior
servants and for the framing of pension and gratuity rules
for servants in inferior employ, I am directed to forward, for
‘the guidance of the Jocal bodies concerned, a set of model
rales which have been framed by Government to give effect
to those recommendations.
2. I am to request that any proposals which the Muniei-
. palities or District Boards in your Division may desire to
make may be considered in the light of these model rules,
which, in respect of the grant of pensions and gratuities to
inferior servants, have been framed in accordance with the
corresponding provisions of the Civil Service Regulations
relating to Government servants. With regard to the exten-
- sion of the Provident Fund system to all servants whose
~ pay exceeds Rs. 10, a slight amendment only of the exist--
ing Provident Fund rules is required, which amendment is
.shown in the second portion of the enclosure to this letter.

: ”8'?

' MODEL RULES FOR DISTRICT BOARDS
. AND MUNICIPALITIES.

~ A.—PgxNstoN AND GRATUITY RULES ¥OR INFERIOR SERVANTS.
« L. Service on pay not exceeding Rs. 10 is inferior
~ service. ’

1L, The service of en inferion servant counts after
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III. An inferior servant counts periods of authorised
leave, but not exceeding five years in his whole service. =
IV. An officer whose service has been for some fime
inferior and for some time superior will count the period of
his inferior service towards pension or gratuity on the scale
shown in Rule V. On his admission to superior service, he
will be required to contribute towards tke Provident Fund in
accordance with the provisions of the rules of that Fund.

No pension or gratuity for the inferior service cam, .
however, be claimed until the officer actuvally retires from
service.

V. Compensation or invalid gratuity will be granted
to inferior servants at the following rates :—

- rgRh X
s L]
by

After a service of less than ... b years, Nil.
4 ,» ot less than 5 years, but less than ;2 5. ? months’ payd
B A T " 20, 6 =
» ” i 2 , ” 30 w 6 " fo

"Compensation or invalid pension, equivalent to half pay,
but not exceeding Rs. 4 a month, will be grauted after a
service of not lgss than 30 years, If the pay of an offices
has been reduced during the last three years of his service
otherwise than as a penalty, his gratuity or pension may be.
calculated upon the average of his pay during the last three',
years of his service. . ¥

VI. A compensation pension or gratuity is awarded
to an officer discharged from service because on a reduction
of establishment his appointment is abolished and other
suitable employment cannot be found for him. An appoint-
ment, the pay of which is reduced as part of a general scheme
of revision, 1s abolished within the meaning of this rule.

VII. An invalid pension or gratuity is awarded, on his
retirement from service, to an officer who by bodily .ori
mental infirmity is permanently incapacitated for further
serviee. T

VIII. Inferior servants are not entitled to either super-
annuation or retiring pension. Yok

IX. The record of service, the preparation of service=
books, and the procedure to be adopted in dealing with

: ?pplications for pensions and payment of pensions shall be

.vants in the Civil Service Regulations.

in accordance with the rules prescribed for Government.%."-

=
et
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* .. B.—Provipext Fuxp RULns

: The model rules as framed by Government and olrculated
with Goovernment Circular No. 83M., dated the 8th July 1898,
w1th the following amendment of rale 1 :—

~ For the words “whose salary is not less than Rs. 15” in

~the definition of “servant” in Rule 1 () of the Provident
: Fund Rules, substitute « whose salary exceeds Rs. 10.”

NOTIFICATION.
Tlte Sth January 1892.—1It is hereby notified for general

~information that the Lientenant-Governor has been pleased
~ to make the following rules for the establishment and
~ maintenance of llosplmls and dispensaries by local authorities,
~ under section 69, clause (6) of Bengal Act ITI of 1884, and
. section 138, clause (k) of Bengal Act I1T of 1885, in super-
- session of all existing rules under these two sections. These
- rales also include rules for the management of hospitals and

dispensaries under Government supervision, which supersede

those forming part of the Dispensary Manual, issued with

the Government of Bengal Notification, dated the 2nd Sep—

' tember 1886.

A
%
A

. In these rules—

H. H. Risrey,
Ofg. Secy. to the Govt. of Bengal."

RULES FOR THE MANAGEMENT OF HOSPITALS
. AND DISPENSARIES UNDER THE SUPER-
VISION OF THE GOVERNMENT OF BENGAL.

PRELIMINARY.

(a) ¢ Local authority ” means any body of peréons for

A the time being invested by law with the control

and administration of any matters within a
specified local area. It includes a Joint-Com-

K : mittee under section 30 and a Local Board under

section 101 of Bengal Act III of 1885.

;. (I») “ Local fund ” means any fund under the control
~or management of a local authority.

r" . ; E
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%ULE 1.—Hospitals and dispensaries u

CLASBIFICATION

rldei' Gover:nmgh :

supervision are divided into the following classes :—

Juass [.—State hospitals and dispensaries mmntmned(«

by Provincial Funds and under Govern-
ment management. (The fact that an
institution is possessed of endowments, or %
receives contributions from local funds orz"g
private subscriptions, does not remove'it
from this category so long as Provineial
Funds are pr: .wtxwl]v responall)le for all

the charges connected with it.) paes

Crass 1l.—ZLocal Fund lhospitals and dispensaries ..75.

under the control and administration of
loeal authorities (7.e., District Boards‘,'
Local Boards, and Municipal Commit-
tees), or guaranteed or maintained by
local funds. [The fact that such an in-
stitution is aided by private subscriptions,
or receives assistance from Govemmenl
in the shape of part of the salary of the
medical officer, grants of medicine, or
otherwise, does mot remove it from
this category so long as its existence

is practically depemlent upon local
funds. ] o

,is‘l_a

e

Crass IIL—Private hospitals and dispensaries. This

class is subdivided into-— A

(A)—Institutions maintained entirely }\’&
the cost of private individuals
or associations or from prlvab"\‘
endowments. (The fact tha
Government snpplies superior
inspection or registers does not
remove an institution from this
category. ]

(B)—Institutions supported by pr'
subscriptions or endowm

but receiving aid fro’m GM
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- CoNDITIONS UNDER WHICH GOVERNMENT AID AND
SUPERVISION WILL BE GIVEN.

Rurg 2.—A dispensary may be opened by a' loeal autho-

.

i rity with the sanction, general or special, of the Commis-

sioner, and on provision of the necessary funds in the annual
budget, and it may be closed by the sume authority with
the same sanction. When thus opened or closed by a local
authority, the fact shall be reported by the Civil Surgeon
to the Inspector-General of Civil Hospitals, in order that
the dispensary may be added to or struck off from the

list in Class I1.  No dispensary in Class II in which a Gov-
ernment medical subordinate is employed shall, however,

i

be closed without the sanction of Government, and in the
case of a dispensary in Class I11, three months’ notice shall
be given before the dispensary is closed. All dispensaries
~ maintained by local autherities with public funds entrusted
“to them by Government are subject to all the rules hereby
laid down for the management of such institutions. When-
ever a dispensary unaer Class 111 is opened or closed by a
private individual, the fact shall be reported by the Civil
Burgeon to the Inspector-General of Civil Hospitals. 1f it
is desired that such institation shall be brought under the
supervision and inspection of Government officers, or if it
receives aid in any way (other than grant of forms and
registers free of cost) from Government or local funds, it
shall be brought on to the Government list, but not other-
wise. If brought on to the Government list, it shall be
subject to these rules.
Rure 3.—Applications for grants from Government in

. respect of any dispensary shall be submitted to Gavernment
‘through the Magistrate and the Commissioner.

" The Lieutenant-Governor reserves the right to withdraw
Government supervision or aid in any case, or at any time,
when it may seem desirable to do so.

No grant may be made by a local authority in aid of
any bospital or dispensary which bas not received the recog-
“mition of Government and been classified under these rules.
\"Gnnts-in-aid_shall be made on lyin accordance with these
rules.

\Buml 4.—A guarantee bond for the waintililite of &
: for & givenyperiod may, if thought necessar
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reqnira& from the intending supporters f an institution’ B3
Class III ag a condition precedent to their obtaining assist-
ance from Government in money or in any other way. 0

Rure 5.—The Managing Committee of every hospital
or dispensary under these rules, whether in Class I, Class II,
or Class III, shall submit to the Medical Department,
through the Civil Surgeon of the District, such reports,
returns, and accounts as may be prescribed by the Inspeetor-
General of Civil Hospitals from time to time. Such reports, XX
returns, and accounts shall be in such forms, and be submitted
on such dates, as may be prescribed. All books, registers,
and forms which may be necessary for the preparation and
submission of such reporis, returns and accounts will be
supplied by Government free of cost. ' N

RuLe 6.—Every institution which is recognised by
Government and brought under these rules is subject to in-
spection and supervision by the Commissioner of the Division,
by the civil authorities of the district, by the Civil Sur=
geon, by the administrative officers of the Medical Depart-
ment, and by any other person who may be generally or
specially appointed by the Commussioner of the Division in
that behalf. No charge will be made for such inspection or"
supervision. \>*

RuLe 7.—Government aid to a hospital or dispensary
will be conditional on the observance of due economy in the
management of the dispensary funds. The Inspector-Gene-
ral of Civil Hospitals will bring to the notice of Govern-
ment any instance in which he considers that such economy

. is not observed, and that the Government aid should be con-‘-{u_‘
* tinued or withdrawn. ol

Rure 8.—Every dispensary under these rules, which |
accommodation for in-patients, shall admit all cases brought |
by the police for examination and treatment : and shall pro-
vide facilities for post mortem examinations being conducted
in such cases. At headqnarters of subdivisions, where a
special provision of me:}i(-iues is made for Government
servants, these medicines shall be separately stored and dis=

- pensed to Government servants in the dispensary and by its

in the case of dispe at
e

No. 12 T.—M, dated 15th July 1902, %ﬁmuﬁ



. dlistricts or subdivisions, where the managers have accepted the
offer of an annual grant from Government instead, abolished this

~ special provision or “Civil Store” and requires the dispensaries to
supply medicines and instruments free of charge to the Government
servants employed there.

AprroINTMENT, PAY, LEAVE AND PENSION OF MEDICAL
OFFICERS.

RuLe 9.—The medical officer of every institution in
QClass I of these rules shall be a member of the Government
service, and shall be sppointed by the Inspector-General of
Civil Hospitals.

~ Roure 10.*—The local authority, or Managing Com-
mittee, vested with the control and administration of an
institution in Class II, and the Managing Committee of an
~institution in Class II1, shall be entitled to appoint their
. own medical officer, subject to the following conditions, viz,—~—

(a) that he be a duly qualified medical man, licensed or
certified by a recognised medical college or
school, his license or diploma being subject to
examination and approval by the Inspector-
General of Civil Hospitals ;

(b) that he be not a dismissed servant of Government,
or disqualified for his duties by age, infirmity,
or character ; and

(¢) that in the event of misconduct, insolvency, or pro-
fessional incompetence, by reason of age or
otherwise, being proved against him to the satis-

: faction of the Medical Department, he be removed
'~! i from his charge on the requisition of the Inspector%
;‘ General of Civil Hospitals : v e

T Provided that, on the application of the local authority,
‘ or Managing Committee, of any such institution, the services
~ of a Government medical officer may be lent to such insti-
~ tation, subject to the rules laid down in this Manual. In
.T'ipnch cases, the pay of an Assistaut-Surgeon will be assumed
. to be Rs. 150 per mensem, and that of a Civil Hospital
. Assistant Rs. 38, fmd local authorities will be required to
‘ \pay these sums into the Treasury .half-yearly, in June and

T O’No 1001 MedL,, dated 21st Febroary 1898,  *
7 . 3 ; 15 ’ e |
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By Circular No. 377T.M., dated 18th October 1899, the Bengal
Government has increased the sum payable in respect of-an Assistant-
surgeon to Rs. 210-14.

Provided, also, that in the case of dispensaries situated at

r‘"”‘ s g 2 . ‘
ctual pay of the officer :

the headquarters of districts or of subdivisions, the medical
officer shall be a member of the Government service, and -

shall, in all cases, possess such qualifications as may be

declared to be necessary for such an appointment. The salary

of a medical officer in charge of a dispensary at the head-
- quarters of a subdivision shall be as laid down in Rule 11.

RuLe 11.*—In the case of a hospital or _dis&ensary :

situated at the headquarters of a subdivision, the Govern-
ment medical officer in charge of the subdivision will usually

be in charge of the hospital or dispensary in addition to -

his other duties, and will receive from the Managers of the
dispensary an additional allowance of Rs. 10 a month if he
is a Civil Hospital Assistant, or Rs. 20 a month if he is an
Assistant-Surgeon.  In case the officer sanctioned by Gov-

ernment for the medical charge of the subdivision is of the

Civil Hospital Assistant class, it will be open to the Managers
to obtain the services of a Civil Assistant-Surgeon on pay-

- ment of the difference between the average pay of an Assis-

tant-Surgeon (Rs. 150) and the average pay of a Civil
Hospital Assistant (Rs. 38), in addition to the dispensary
allowance.

at any time, for departmental or other reasons, remove or

~ transfer any Government medical subordinate whose services
have been lent to an institution in Class 11 or III, and may

appoint another medical subordinate to succeed him. In
every such case, except as hereinafter provided, the transit

RuLe 12.—The Inspector-General of Civil Hospitals may

pay and travelling allowances, both of the officer transferved

and of his successor, shall be entirely paid by Government :
Provided that, if any officer is transferred at the request.

of the local authority or Managing Committee, the transit‘m

¢ pay and travelling allowances, both of the officer transferred

9

and of his successor shall be entirely paid by the local

_authority or Managing Committee concerned.
“ Government Order No. 1001 Medl, dated 2Lst February 1898,
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subordinate in medica{oharg’é'bf any’ dispénsary is entitled -

is only the pay of his grade, and no allowance in excess of

_ his authorized pay can be granted by a local anthority with-

"~ out the consent of * Government.” (Cir. 2040T. M., dated
16th October, 1900).

Rurk 14.—A Government medical subordinate appoint-
ed to the charge of a hospital or dispensary under these rules
will retain his right to pension and leave allowances under

¢ the rules of the Civil Service Regulations. ’
~ Ruwe 15.—All applications for leave from Government
medical subordinates must be submitted, through the Mana-
ging Committee and the Civil Surgeon, to the Inspector-
General of Civil Hospitals, Bengal, who nione is authorized
to grant the leave and to appoint a substitute whose transit
y and travelling allowance will be paid by Government.
- *“The leave pay of Government medical officers in charge
of hospitals or dispensaries in Classes Il and 111, proceeding
on leave, will be borne by the local authority or Managing
Committee of the dispensary when the leave is privilege
~ leave, and in other cases by Government.”
Rure 16.—Medical officers in charge of hospitals or .
~ dispensaries in (Class IT or Class III, who are not in Govern-
ment service, shall be entitled to such leave as the local
~authority or Managing Committee may grant: provided
that the leave or allowances during leave shall not exceed
what would be admissible under the rules which apply to an
officer paid from general revenues, and that in the case of
“an ipstitution in Class I, if rules for the grant of leave have -
been framed by the local authority concerned, leave shall {!_‘
' only be granted in accordance with such rules: The local
. authority or Managing Committee shall appoint a Jocum
\ tenens duly qualified under Rule 9, and shall provide for any
~ expenditure that may be incurred on account of the pay of
~ the medical officer while on leave, and the pay and travelling
“allowances, if any, of his locum tenens.
- Rowe 17 of the Dispensary Rules is cancelled. (Vide
“ Notification No. 3022 Medl., dated the 21st July 1896.)
5.4 . .

\"' e ' MgDICAL STORES. ;
L\ ~ Rune 18.—The indeats for medical stores for hospitals
- and dispensaries in Classes II and TII must be drawn up’
o L el ol . * -
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ntfond’ shall mn.ke thexr own arrangements for

hfzbufuge
managmgl)ody, be obtained from the Government Quinologist
direct on payment.

Rure 19.—Medical stores will be supplied to State -

hospitals and dispensaries from the Government Medical

Store Department but the indent must be checked and :

countersigned by the Civil Surgeon, and the supply will
ordinarily be confined to the articles specified in the list

given in Appendix B, Form XV. It will, however, be in-

the discretion of the Inspector-Genelal of Civil Hospitals to
sanction or disallow any demand.

be checked and
ores are purchased.

ly. of medicines and medical stores. Cinchona
and' quinine can, however, at the option of the

Rure 20.—Medical stores to be supplied from the Medical -
~ Store Department must be indented for annually, and the

annual indent must be submitted on the date fixed by the

Civil Surgeon, to enable him to submit the combined-indent

for his district punctually on the date fixed by the Inspector-
General of Civil Hospitals, Bengal.

MANAGEMENT AND SUPERVISION.

RuLe 21.—The management of hospitals and dispensaries
under these rules shall be vested as follows :—

If the institution is in—

(a) Class I—in such officer, person or persons as
Government may direct.

(b) Class II—in the local authority which provxdes
the major portion of the funds from which
the institution is maintained, or in a Managing

- Committee appointed by that authority “ sub-
ject to the veto of the’Commissioner of the

o Lo

Division.” Such Managing Committee may
include persons who are not members of the

local authority. The members shall be noti-
fied by the Commissioner in the Caleutta
Gazette, and the Committee shall exercise -

in respect of the hospital or dispensary for }%

i * which it is appointed such powers as may be

e delegated to it by the local authorxty

% ‘_,‘l
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L (e) Class HI—ina M
‘ to be nominatéd I rte
proved by the Commissionerof the D
provided that no Committee shall be ap
for any institution in this class, which receives
no aid from Government or local funds, unless
the proprietors or chief supporters apply for
such appointment.

- No medical officer and no employé of the dispensary
shall be eligitle for appointment as a member of the Dispens
sary Committee. (Bengal (overnment Notification No. 291"

 Medl, dated 18th January, 1902.) &R

“ Nore.—(See orders in Government Resclution No. 525 T. M., dated the
¢2nd November 1899, at Appendix K, regarding the constitution of
“ Committees for the management of Class II dispensaries, and the allotment

_*“of funds to those Committees and also the rules prescribed in Accountant-

* General’s Circular No. 263 L. A., dated i8th August 1900, for the guidance
% of Managing Committees and local authorities in matters of accounts,”

Government Medical Department Notification No. 943

~ T.—M., dated 19th June 1902.

RuLe 22.—In cases failing under (5) and (¢) of Rule 21,
the local authority or the Managing Committee shall elect
two of their number to be Chairman and Vice-Chairman
respectively, and may also elect another of their number as
Secretary. -

Ruie 23.—The Managing Committee shall meet at least
once a quarter, and shall scrutinize the accouuts and enquire
into all matters affecting the welfare of the institution. The

~ shall examine and pass the monthly accounts, and shall keep
a minute-book in which their proceedings shall be recorded.

RuLe 24.—The Managing (ommittee shall be responsible
for the management of the funds of the institution. It
shall be their duty to see that the guaranteed and pro-

. mised subscriptions are regularly collected. After defrayin

the current expenses'of the institution, the balance at the
‘end of .the month, if any, of the donations, subscriptions and

" interest realized by the Committee shall be deposited by

- them in the Post Office Savings Bank. When the amount

[ at eredit of the dispensary exceeds Rs. 200, the Comptroller-

General should ordinarily be asked to invest the whole or a

- part of it in Government securities. No other mode of

stment will be allowed without the previous sanction of

x
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'fg- tions in Class IT, the en-
/' dowments and subsequent investments, which must be made
. in Government securities, shall be held in the custody of
the Comptroller-General apart from the assets of the local **
fund. Small sums available for investment should be placed
in the Government Savings Bank. The securities must not
be sold, and these invested funds mnst not be appropriated
wor used in any way without the sanction of Government. 3

“Nork.—[ See orders in Government Resolution No:
«4523 T.—M., dated the 2nd November 1899, at Appendix
“F; regarding the constitution of Committees for the
“ management of Class I[ dispensaries and the allotment .
“of funds to these Committees, and also the rules pre- "
“geribed in Accountant-General’s Circular No. 643 L.-A.
“ dated 18th August 1900, for the guidance of Managing
“ (Jommittees. and local authorities in matters of account.]
(Notification No. 9437.— M., dated 19th June 1902:)

The same sanction is required vo items of expenditure proposed by
the Managing Committee as would be required if the nranagement
was directly exercised by the Municipality, 7.e, all expenditore -
must be included in the Budget Estimate of the Munisipality and
" sanctioned by the Commissioner. (Bengal Government Medical De-L\

partment No. 137 T.—M., dated Sth May 1901 to Commissioner of
Puatna.)

L

! RuLe 26A.—Dispensaries in Class I1 are subdivided for

purposes of account into two classes : Class II A—Dis-
ensaries for which separate banking accounts are allowed to
{:e opened in the Treasury with the sanction of Government,
and Class IT B—Dispensaries for which separate accounts.
are not allowed at the Treasury, but the funds of which
are left under the direct control of the local authority.
’

(a) Class 11 A— Dispensaries. :

(1) All subscriptions and donations shall be icollected
by the Managing Committee and shall be paid into the
Treasury for credit to the Dispensary Fund. The income
from endowments and investments shall, however, be realized
by the local authority, and shall be remitted by it to the
Treasury. for credit to thp Dispensary Fund, an advice being

- sent at the same time to the Managing Committee. ‘llf:,@% :
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omgu«a or remittance orders are received, they-should b&f
- sent in

tact to the Treasury for per contra credit to the Dis-

~ pensary Fund. Yo

. the imprest placed by the Committee in the hands of the
¥ Medical Officer in charge or by cheques drawn by the
*  Becretary or the president upon the Treasury in favour of
the actual pavees. The imprest in the hands of the Medi-
‘eal Officer shall not ordinarily exceed Rs. 25.

~ contribution to sapplement the Dispensary Funds, such

~contribution should be paid in quarterly instalments on the
first day of each quarter by cheques, which should be made
payable by transfer to the credit of the Dispensary Account
in the Treasury. These amounts will be credited in the

cash-book of the Managing Committee as contribution from

_the local authority by per contra debit as remitted to the
Treasury.

(3) The Managing Committee shall keep a cash-book
“in Form No. IX.—A4, in which shall be entered all receipts
and payments with necessary details as soon as the tran-
- sactions occur. The cash-book should be closed every
month, and a memorandum recorded reconciling the balance
with that shown in the pass-book. A copy of the monthly
account supported by vouchers for the payments made and
signed by the President of the Committee shall be forward
to the office of the local authority before the 5Hth of the
sueceeding month for incorporation in their accounts.
The transactions of the Dispensary Fund with the Trea-
will be shown in a pass-book which will be supplied
. gratis by the Treasary. The pass-book shall be ‘closed and
* balanced at the end of every month. It should be examined
by the Secretary of the Committee every time that it is
. received back from the Treasury to see that all the tran-

~ All claims should be discharged either by payments from
¥

. (2) If it is necessary for the local authority to make a"

A

"

- sactions have been duly entered therein. At the close of

~ every month the Treasury Officer will prepare a memo-

_ randum showing the opening balances, monthly receipts and

- payments and the closing balances of the several Dispensary

w© banking with the Treasury, and enter this memo-

. randum in the pass-books of the Logal Authority to which

~ the Dispensaries belong to enable it to verify the balances.
- C, BMM . 32
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'/ direct, But all donations and suberiptions will be colle

(1) As 1egards these Dlspensaﬁes, the interest 9
investments will be accounted for by the Local Au

by the Managing Committee and paid into the office of thu%
Local authority and there accounted for in the usual way. |

(2) All claims in respect of these institutions shall
either paid from the imprest in the hands of the Medi
Officer in charge, or discharged by the local authority con=
cerned on hills duly passed by the Managing Lommlttee
by issue of cheques upon the Treasury.

+ (3) The Managing Committee shall keep a monthly 2
account showing all transactions of the dispensary, including
the contributions payable by the local authority, and forwar.
a copy of this account to the local authority at the end ¢
every month for comparison with the accopnt kept at
office of the local authority concerned.




. T % : )(, )4ﬁr- , o
: Yorsr No. IX=A = 0
Cash book of cluss 11.—A— Dispensary Fund.
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Nature
Treasury. Remarks. Date. of Cash. i
payment. Ch§q"e' Amount.
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RUL!I 217. -—Tbo Civil Surge
of every hospital and dlspensary"
classifiel under these rules, and shall exercise oomi»
professional control over the medical officer in immediate

charge.

RuLe 28.—The Superintendent shall scrutinize the ex-
enditure and accounts of every hospital and dispensary in
is district, and shall call the attention. of the ma.nagmg

body to any irregularity or other circumstance which, in his
opinion, deserves notice. The managing body shall be bound
to consider any communication from the Superintendent, to
afford him full information as to the conduct of the ‘medical
officer in charge and all other matters affecting the welfare of
the sick and the management of the institution: In all
fessional matters the decision of the Superintendent wil bew
final ; but if any difference of opinion arises between him and
the managing body regarding any non-professional matter
affecting “the nmnmement of the institution, a referrence -
must be made to the Inspector-Gieneral of Civil ﬁpspltalsﬂ
or to Government for a decision.

RuLe 29.—The Superintendent shall visit each dlspensury“
in his district not less than four times annually, excepﬁ

special dispensation from the Inspector-General of Civil |
I{ospltals, and shall prepare and submit promptly to the
Inspector- -General of Oivil Hospitals inspection reports in
Form XXVI given in Appendix D.

Runk 380.—The Superintendent shall furnish an annual
report of the working of the hospitals’ and dispensaries in
his district to the lnspectox General of Civil Hospitals,
according to the scheme given in Appendix C, and aununI
returns in accordance with the forms annexed.

Ruce 31.—The Managing Committee of every hospxtol
or dispensary shall cause to be kept at the institution—

(a) a record of the work done, showing day by \
the number of patients treated, the aﬁ'echonq'
for which they were treated, and in important
cases some account of the symptoms,_m
treatment, progress, and the result ; L

(b) a record of the accounts of the institution.

-

|
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~ These shall be wriftﬂ_;'qg‘??uﬁ"daivly by the medical officer in
charge, and shall be open at all times to the inspection of

- inspecting officers. :

* The medical officer shall- write up all other book and
records prescribed under these rules, and in any case in which
this is not done, the reasons should be stated in the inspection
report of the Superintendent.

"RuLe 32.—An extract from the proceedings of each meet=
" ing of the Managing Committee and of the local authority,
" so far as they relate to hospitals and dispensaries, shall be
_promptly forwarded to the Superintendent, who may, if he
thinks fit, and shall, if the Managing Committee so desire,
submit it with his remarks to the Inspector-General of Civil
Hospitals. :

RuLEe 33.—A Visitors’ book shall be kept in every hospital
and dispensary, in which will be recorded the remarks of
visitors. A copy of these remarks shall be forwarded, on

“ the day of entry, to the Superintendent, who will, if neces-
sary, transmit it with his remarks to the Inspector-General
of Civil Hospitals within three days of its receipt in his
office.
i (GENERALL.

RuLe 34.—The medical officer in charge of a hospital
or dispensary is responsible for the proper treatment of the
sick, and this duty shall not on any account be delegated fo
a subordinate ; he is also responsible for all matters connect-
ed with the comfort and well-being of the patients and for
the proper working of the dispensary establishment.

- Rure 35.—The managing Committee shall prescribe
“the hours of attendance (which shall not be less than four
“hours in the morning and two hours in the afternoon) within

which the medical officer must be present at the dispensary.
He must also give attention to urgent cases at other hours.

- The hours of attendance shall be clearly stated in a
- motice posted in some conspicuous part of the dispensary.

~ RuwLe 36.—Any person attending at a charitable dispen-
. sary is entitled to receive advice and medicines free of
% chm'ge; but the medical officer should impress upon an
*‘aperson who is not poor the duty ofs subseribing to the dis-
- pensary or paying for the medicines supplied to him, and, "

k
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" should' bring to the notice of the

which the privilege ig abused. s R
RuLr 37.—No medicines shall be issued from the dis-

pensary stock to any one who does not receive treatment at .

the dispensary either as an in-door or out-door patient. s

Exception.—At Dispensaries which receive a abn'- ,
ibution from Government for the supply of medicines and
medical stores to Government servants, these stores shall be
supplied from the dispensary stock free of charge to such'
{Government servants as are entitled to receive them. |
(Notification No. 18607T. M., Medical, dated 19th February
1902). .

RuLe 38.—Where special accommodation has been pro=
vided for paying patients, fees may be levied according to a.
scale previously sanctioned in that bebalf by - the Managing
Committee. ;

Rure 39.—The medical officer in charge of a dispensary
‘has the privilege of engaging in private practice, provided
it does not interfere with his attendance at the dispensary
during the hours prescribed in Rule 35, or in any other way
with his dispensary work. X

Rure 40.—* No medical officer in charge of a hospital
or dispensary, or any compounder, dresser or other servant
of such institution shall have any interest in a private dis-
pensary or druggist’s shop. In places where there is no
approved druggist’s shop or private disFensary, a medical
officer may, with the cozsent of the Civil Surgeon and the
Managing Committee, keep a private supply of medicine for
‘the use of his private patients.”

RuLe 41.—Civil Hospital Assistants in charge of chari- E
table hospitals and dispensaries are entitled to free quarters
or to house-rent in lieu thereof, and quarters should, as a
rule, be provided for them near the hospital or dispensary.
Where quarters are provided, the Civil Hospital Assistant
must live in them, but where this is not the case, he will be
granted house-rent at the rate of Rs. 5 per mensem. The
obligation to provide quarters or to pay house-rent will be .
met in each case by the authority responsible for the main-
tenance and management of the institutions, that is to say, in }
the case of institutions in Class 1 by Government ; in the

A iy 2
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. mittees. Before granting an allowance in lieu of quarters
. the authority concerned must satisfy itself that the quarters.
- occupied by the Civil Hospital Assistant are within a con-

+ X -3 -~ Eglbmigid
2 A 3 . ¢ 4*

B . wE,

-

-

~ case ot those in Class LLI by the ownegs or Managing Com-

venient distance of the dispensary. If quarters are mnot

available near the dispensary, it will be the duty of the
- authority to built suitable quarters without avoidable deIa_j.F.' :

Rune 42.—In dispensaries in which there are house-

" patients, a bed-head ticket in tae prescribed form shall be-
~hung over the bed of each in-patient.

i

- key.

RuLE 43.—Medicines and instruments shall be kept under
“lock and key, except small quantities of the articles in daily
use during the attendance of patients.

RuLE 44.—Poisons must be kept under separate lock and.

RuLe 45.—No building for the location of a dispensary
or hospital in Classes 1, II and IIl, and no extension
of such building, *involving an alteration of the structural
design” shall be constructed by the local authority or

. manager until the plan of such building or extension shall

~ have been approved hy the Civil Surgeon * and the Inspector-
~ General of Civil Hospitals, Bengal. Any extension or
alteration involving no change ot design shall be approved
by the Oivil Surgeon.” (Circular No. 12, Med., dated 3rd-
- Maych 1900). 1f in-patients are to be accommodated, each
" patient should have at least 60 superficial and 810 cabie
‘feet of space, and the beds should be so pluced that the:
patients will not be obliged to sleep in a draught of air.

- Rurg 46.—In the case of institutions in Class [I or Glas.s-

LI, repairs to the dispensary buildings shall be executed by,
| and be chargeable to, the local authority or Managing Com~

P

~ mittee as the case may be.

" Rowk 47.—Menial servants will be appointed and dis-

- charged by the Munaging Committee of the institution.

Compounders and dressers will also be appointed and be’
liable to removal by the Managing Committee subject to the-
approval of the Superintendent. i

%,Rm 47A.—All compounders dppointed to dispens

-
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‘ease of institutions in Class 11 from local funds, and s n the
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B o_orl.iﬁ}}pdtés under ‘the rules for the gr

nt of certificates to
compounders under section 252 of the Bengal Municipal Act,
II1 of 1884, and section 368 of the Calcutta Municipal
Consolidation Act, II of 1885, and will draw pay at the rate
of Rs. 10, rising by biennial increments of Re. 1 to Rs. 15.
Compounders already employed in such dispensuries: will be
entitled to draw pay at the above rate on obtaining such
certificates (vide Notification No. 4841Med., dated the 15th
December 1896). A

Rurk 48.—Dispensary servants must not be employad"_
in the private service of the medical officer.

Rure 49.—The empioyment of apprentices is prohibited,
except in hospitals and dispensaries, the Superintendents of
which are authorised by tha Inspector-General of Civil
Hospitals, Bengal, to receive and train candidates for the
compounder class (vide Notification No. 4841Med., dated
the 15th December 1896).

RuLe 50.—Articles of clothing which are not infected,
and other moveable property belonging to deceased house-
patients, should, unless, in the case of native patients to whom
section 64 of Act Il of 1574 does not apply, there be heirs
to whom the property may be made over, be sent through the.
police to the local Munsif or District Judge for disposal:
under the provisions of Regulation V of 1799, :

In the case of European or other patients to whom section
64 of Act L1 of 1874 applies, there is no obligation on the
hospital authorities to report the death to the Judge or to
send to him the property of the deceased. It may be taken
away by the relations or friends of the deceased, if there
are any present. If not, the hospital authorities may keep
any moveable property left by the deceased, until the relations

“or friends of the deceased can take them away. If no
application is made within six months, the articles may be
sent to the District Judge with a report of the death of the
deceased. In making over such property or allowing such
property to be taken away, the hospital authorities will

‘exercise due care and caution and will advise the parties that
they are not legally entitled to possession of these until they
have complied with the provisions of law on the subject of
the effects of deceased persons, and that they are permitted

~ to remove the property at their own risk. o

1
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A i'ecemt for the goods shéuld be taken in a register to be

kept for the purpose or on a separate paper which should be

@,%a. (Notificatzon No. 205 Medl., dated the 17th January
3). -

X Books axp Forus.

" Rute 51.—The following books and forms are required
- to be kept up by the medical officer at hospitals and dispen-
~saries brought under these rules (see Appendix B.) :—

' 1. Diary and register of in-door patients (Form I.) .

A )

2. Register of operations (Form II.)

3. Bed-head ticket (Form 111.)

- This should be written up daily and be filed so as to
preserve & concise history of the case and treatment. It is

~ advisable also to keep a case-book for recording all special
or important cases.

4. Register of cut-patients (Form IV.)
5. Ticket for out-loor patients (Form V.)

6. A hook of copies of certificates given in police and
- medico-legal cases (Form V1.)

© 7. A blank book for record of post mortem examina-
“tions, medico-legal or otherwise, and for keeping detailed |
records of wounds or other police cases. Instead of a book
~being kept up, a copy of Form VII, which is to be used
when despatching viscera to the Chemical Examiner, may
tge filed as a record of medico-legal post mortem examinations.

- 8 Monthly return of in and out-patients (Form VIII).
" This should be prepared and submitted to the Civil Surgeon
ksoon after the close of the month. and a copy should be kept =
~in a book for the more easy and accurate preparation of
~ the annual return.

9. Monthly bill in detail of establishment, diet, and

. contingencies (Form IX). These are to be prepared by the

- medical officer in charge and sent for examination, counter-

- signature, and payment to the Secretary or Managers. In all

. cases in which there is expenditure for establishment, diet,

. or any other charge to be paid by Government, the bills of

uch expenditure are to be kept separate from the private
ts of the charity. N !‘é
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«dispensaries in which there are in-patients.

10. ‘A Bill-book for copies of all the qisponsa‘ry bills.

“11. A daily account or eash-book sbowmg actual reeelp*.i
-and expendlture in detail. This is to be kept by the medical
officer, and the account totalled up at the end of each =
‘month.

12. A diet book in Form X. This is required only m i

,‘,.,', "l 4

13. Monthly return of medical subordinates and hospl-

tal servants, inclnding acquittance-roll (Form XI).. This is ?'L.‘

to be sent monthly to the Superintendent.
14. A stock ledger of medicines (Form XII.)

15.  Annual indent for European medicines and instru-
ments (Form XIII). This is to be submitted to the Civil
‘Surgeon in printed form and in duplicate.

16. Emergent indent for European medicines and in-
struments (Form XIV). This is to be submitted to the Clvﬂ
SBurgeon in printed form and in duplicate.

17. Form XV shows a list of medicines that mav.,
ordinarily be indented for from the Government Medlcah
Store.

18. Form XVI shows a list of the prmmpa] articles of
the materia medica which are procurable in bazars,

19.  Annual indent for Forms (Form XVII).

20. Annual retygns (Form XVIII). These should be
sent in the printed form and in duplicate, in the first
week of January, to the Civil Surgeon for check and for |
thetransmission of one of the copies to the Inspector Gene-

-

‘ral of Civil Hospitals not later than the 10th January.

21. Operations are tobe entered in the annual return in
accordance with the classification given in list X1X.

22. A season monthly register of vaccination for use
in dispensaries to which vaccinators are attached (Form
XX). This form can be obtained from the Superintendent &
to whom a copy duly filled up should be submitted every
month for incorporation ip his monthly return to be submitted
to the Sanitary Commissioner.




~ 23. Annual report of vaccination. This ‘is to be- -
~ submitted to the Superintendent in Form XXI for incor-
~ poration in his* general report to be sent to the Sanitary
 Commissioner.

0y

. 24, A visitors’ book. For this a simple blank book
- will suffice.

25. A blank book for copies of all letters and circulars:
- received.

" 26. A blank book for copying all letters despatched.

. 27. A book-cover for filing all circulars and other
letters. )

RuLE 52.—The following hooks and forms are required
. :j) be kept up by the Secretary or Managers (see Appendix
0 i —
‘ 1. A monthly statement of accounts (Form XXII) to
- be submitted by the Secretary or managers monthly to the
Suiperintendent. A copy of the same should also be laid
“before the managing body at their monthly meetings, and
. another copy should be sent to the Magistrate.

-2, An annual return of accounts in the same form
should be submitted to the Superintendent for his informa-
tion in the first week of January.
3. A subseription and donation book (Form XXIIT).
4. A dispensary property book.
5. A committee book for recording the proceedings of
each meeting of the managing body.

:}\' - Rure 53.—The following reports and returns are re-
?;xired to be submitted by the Superintendent (see Appendix

i

D) :—

1. Annual return of Government Assistant-Sul;geons |
- and Civil Hospital Assistants (XXIV).

2. Annual confidential report of Government Assistant
- Surgeons and Civil Hospital Assistants (Form XXV),

. 8. Inspection report of a dispensary (Form XXVI).

4. Annual report on the working of a dispensary

orm XXVII).
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Danrjeeling, the 2nd November 18993. - $.5u5
ResoLurios—No. 523T—M. L

Read— At

Circular No. 29 Medl., dated the 22nd April 1899, ad- |
dressed to all Commissioners of Divisions, and their
replies on the subject of subscriptions to Charitable
Dispensaries. e

IT has for some time past been the subject of remark, and
the special attention of Government has -been recently
drawn to the fact, that while there has been of late years a
large increase in the total amount of subscriptions to charit-
able dispensaries, the increase has not extended to all classes
ot dispensaries alike, and that in the case of dispensaries
in class IT there has been on the contrary a serious falling
off. This class comprises all institutions which are mains
tained primarily by local authorities, such as District Board‘s‘.'\“‘"
or Municipalities, but which also receive aid frgm px‘ivai:e‘\r‘*‘l
subseriptions. In these institutions there has been an un-
deniable tendency for subseriptions to decling ; and the
decline is especially marked in cases where the dispensary
has been up to a certain point maintained exclusively by
private subsciptions, and has then been transferred to the
management of a local authority. In such cases the trans-
fer from private to public management seems to have given |
rise to an idea on the part of subscribers that the maintenance |
of the dispensary is thenceforth a matter for public rather
than for private charity, and that any subseriptions which
may be given will be devoted not to the special purpose for
which they are intended, but merely to relieving the finances
of the local authority in question. It has been noticed that
in consequence of this falling off in subseriptions it hasin
many cases been impossible to provide patients with those
comforts which make a hospital what it should be, and to
which charitable persons would especially wish to see their
subscriptions devoted. It is regretable that the flowing




~ tide, of private charity which has on the whole made a sub-
~ stantial advance in recent years, should in this particular
~instance have been oheckotf: and it is most desirable that a
~ means of removing this check should be found.

4‘_ 2. With this object proposals have recently been made
~ that Civil Surgeons should be empowered to collect special
- subscriptions, apart from those at present collected by the
Jocal authority and to utilise the money so raised exclusively
~on the provision of additional comforts for the patients, as
- distinguished from the necessary general expenditure of the
" institution. This proposal, however, is open to the objection
that its effect would be to ecreate a second subscription list
 which would probably prove to be not a supplement but a
~ rival to the existing one, and would be filled mainly at the
_ expense of the latter. [tis doubtful whether the result
i would be an increase in the total amount of donations, and it
. is certain that the transferff subscriptions from the regular
| to the special list would mean the imposition of a serious addi-
~ tional burden on those local bodies, which while themselves
~eontributing liberally to the support of the dispensaries
under their control, are to a considerable extent dependent
. on private subscriptions for assistance in maintaining them.

¥

%‘ 3." The 'importance. however, of making as clear a dis-

- tinction as possible between expenditure on charitable objects

. and expenditure on ordinary municipal administration is,

- for the reasons already given, sufficiently obvious ; and the

- following method of effecting this object is the one which
commended itself to Government :—

(1) The appointment of a managing Committee for
class Il dispensaries should be made a general

.i .

i rule ; and such Committees should meet more

A 5 regularly than is always the case at present.

L (2) The distinetion between the Dispensary Committee

A and the local authority should be made as clear
" as possible by the inclusion in the former of

ey gentlemen who are not members of the latter.

~ (8) The Civil Surgeon should be a member of every

= Committee, und in Subdivisions the Subdivisional

.‘El:: ' Officer shounld also be a member.

~ (4) To this committee the local,anthority should make
‘an annual allotment which will be fixed for a




i 1 Y ol Ti
‘period of three years, and at the end
time will be subject to revision. The amo
of the allotment should in the first instance be
fixed with regard to the expenditure actually
incurred by the local ‘authority in maintaining
the dispensary in question during the three
preceding years. i
It will then rest with the Managing Committee to supple-
ment the income thus assured to them by raising subscrip-
tions to such an extent as will enable them to make their
dispensary one which shall be not merely a medical poor-
house, but an institution in which contributors may be able’
to take a pride, and to which patients may resort with the
assurance that they will be provided with every reasonable
comfort which they may require. Of these subscriptions
the dispensary will receive the full benefit during the three
years’ term. Donations and subscriptions which are given
for a special purpose should invariably be applied solely for
that purpose. » o

4. In many cases subscriptions to dispensaries under
the control of local authorities are already on a satisfactory .
footing, and in such cases it will not be mecessary to
make any change in the existing system. The Lieutenant-
Governor, however, is of opinion that the more eomplete
the separation between charitable and municipal adminis~
tration, the greater will be the encouragement to private
liberality. He looks to Commissioners of Divisions to urge
this separation wherever it appears necessary, and to use
their powers of control in seeing that the various loeal
bodies contribute liberally and according to. the means at
their disposal to the cause of medical charity. Ry

1

Circular No. 2 dated Calcutta, the 18th August 1900. A\

263
From—J. C. E. Braxso~, Esq., Accountant-General,
Bengal.
To—All Chairmen of Manicipalities and District Boards
in Bengal 83

REFERRING to the Resolution by the Government of'\
Bengal, Municipal Department, No. 523T.—M., dated the
. 9th November 1899, by which it was directed that class II

1




hich also receive aid from private subseriptions, should,
as a general rule, be transferred to the management of
" independent Managing Committees, a fixed allotment being
. annually made from the funds of the Local authority for a
~ specific term, I have the honour to prescribe the following
~ rules® relating to matters of account for the guidance of
! aging Committees and Local authorities :—

+» 1. No change should be made in accounts of Local
| authorities in consequence of the aforesaid orders: their
“only care should be to prevent any disbursements from their
| funds in excess of the fixed annual allotment made for a
~ dispensary, by the anid of a pro forma accounl of the tran-
sactions of the dispensary which is hereinafter prescribed.
2. All donations and subscriptions shonld be colleeted
. by the Managing Committee and remitted by them by the
- usual chalans in triplicate to the Treasury or Bank where the
funds of the Local authority are lodged, for credit to the
“accounts of the Local authority.

& 3. All charges on account of the dispensary should be
bdﬂwn on hills passed for payment by the Managing Com-
mittee, or by the Chairman on their authority ; and the

| 3

| favour of the actual payees and receipts taken from them.
- Cheques in recoupment of the permanent advance to be
~ made to the Chairman for petty contingent charges of the
| dispensary “as well as cheques in payment of establishment
~ bills” should be drawn in favour of the Chairman. All

vouchers should be permanently retained in thé office of
- the Local authority in support of the payments.

oF 4. The Managing Committee should keep a pro formd
i account of the dispensary in the form annexed, in which will
~ be shown on the receipt side—

. (i) the annual allotment, and

: (¢2) the donations and subseriptions collected by them,

supported by the duplicate chalan ;

“and on the expenditure side the bills passed by them for
payment by tEe Local aunthority, classified in the same

suries, which are maintained primarily by Local au-
es, such as District Boards or Municipalities, but

~ passed bills should be presented for payment at the office
| of the Local authority, where cheques will be issued i .

e



e &etalls in w]neh the dlspensnr

’ gtster should be transmitted to the Local authority for ".

ahrkes are classified
the accounts of the Local authority. (In the accoun
however,.of the Local authority, only the actnal 1ece:pﬁ an
charges should be shown.)

5. A copy of the above account should be submitted. hj’l‘"
the 3rd of the succeeding month to the Local authority,
and checked in the office of the Local authority, thmf'ﬂl
blank columns showing the number and date of ll*ugs_
should be filled up. (In order that there may be cﬁs‘i\
crepancies between the accounts of the Managing Coms=
mittee and the Local authority, no bills should be passed for
payment towards the end of the month for which chequaa'-"‘---
cunnot be issued in the same month.)

6. So long as there is a balance in favour of the dﬁpen—
sary, cheques “should continae to be issued in payment of
bills passed by the Managing Committee ; but as soon as |
the balance is exhausted, no further payments should be
made,

7. The closing balance in the pro formé account of each
year should be carried forward to the accounts of the next
year,

8. In order that the Managing Committee may not ruﬁ\
the risk of overdrasing their account, they should, in the
beginning of each year, prepare a budget showing the allot- "
ment and estimated collections, together with any accrued
surplus, and the expenditure which th(‘) can expect to meet
therefrom.

9. The Managing Committee should, for their own in-
formation, keep a register of the bills passed by them m
such detail as may he considered necessary.

10. They shonld also maintain the register of subscnp-.
tions in the prescribed form. \
IL  All orders of the Managing Committee relative to
establishment and other charges and the subscription res -a-'

= ad_ad.

= e

e

- examination hv the Local auditor when he audits the aa- |

~ cial rules of Government, e.g., rules relating to leave and -

.dlture and the llke

counts of the Local authority.
12. The Managing Committee should observe all ﬁnan-

acting allowances, travel.b,ug allowances, contmgent expen
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of the powers conferred by section 252 of the Bengal Muni-
cipal Act (IIT of 1884), and section 368 of “the Calcutta
Municipal Consolidation Act (Il of 1888), respectively, the |
Lieutenant-Governor is pleased to make the following r
for the grant of certificates to compounders :— Bin
1. The word “drugs,” as used in these rules, has tha ]
i same meaning as in section 252 of the

Tippstiton of said Bengal Municipal Act, or section

o 368 of the said Calcutta Municipal Cond |

solidation Act, as the case may be. el
A

i

(a) has passed the first M. B. or

2. A certificate may be granted to any person who--

Grant of certificates

to Compounders with- first L. M. S. Examination'of\.j
Lk the Calcutta University, or

(1) has passed the Calcutta Medical College Examina- |
tion for Military Medical pupils, or A

‘¢) has passed the Military Medical Examination for |
hospital apprentices, or the Military Medical |
Examination for hospital assistants, or A

(d, possesses a license, granted by any Government
Vernacular Medical School, to practise medi-

X
3

cine, or 3
(e) possesses a certificate, license or diploma granted
by— : W

(i) any Medical School, College, Corporation,
' University or Pharmaceutical Society. °

Great Britain, Ireland or any British Pos-

session which is recognised by the Gteneral

Medical Council of Great Britain and Ireland,
or e

(¢7) any foreign School or Society which may, from

time to time, be approved in this behalf

by the Inspector-General of Civil Hospitals,

. Bengal, '

declaring such person to be fit to be entrusted with the duties

of compounding, mixing, preparing, dispensing




section 252 of the said Bengal Municipal Act, or of
on 368 of the said Calcutta Municipal Consolidation Aect.

‘8. A certificate may, subject to the conditions herein-
" Grantof certificates A1t€r prescribed, be granted to any person
[ g0 Compouuders after declaring him to be fit to be entrusted
[ nntion. with the duties of compounding, mixing,
_preparing, dispensing and selling drugs in any shop or place
“as aforesaid.

"+ 4. No certificate shall be granted under Rule 3 to any
@quidates to pass  person unless ke has passed an examina-

a examination, tion held under these rnles.
| Examinations where 5. (1) Such examinations shall be
& ‘to be held. held—

(a) at the Campbell Medical School, Calcutta,
(h) at the Temple Medical School, Patna,

(¢) at the Dacca Medical School, Dacea,

(d) at the Orissa Medical School, Cuttack, and

(¢) for students of the class established for apprentice
: compounders in the hospital of the Church of
oo - Scotland Mission, Kalimpong, at a place at
e the head-quarters of the district of Darjeeling
to be appointed by the Civil Surgeon of
Darjeeling.

* (2) Students of the eclass established for apprentice com-
pounders in the hospital of the Dublin University Mission,
Hazaribagh, may be examined either at the Campbell

edical School, Calcutta, or at the Temple Medical School,

~Patna.
e, 4 ]

~“(3) The students of the class established for apprentice
&}npounders in the dispensary and hospital of the Ranaghat
‘Medieal Mission, at Ranaghat, may be examined at the
Campbell Medical School, Calcutta.”—(Notification No. 2846
Medl., the 9th May 1898.)

. 6. Such examinations shall be held on such days, in

P e Yo hald. year, as may be appointed by the Super-
ndent of the School or the Civil Surgeon of Darjeeling,
e may be, by notification-in the Culeutta Gazette.

*
%
L

ations when the months of April and October in each -

gs in 'iﬁ? ‘sﬁ’P‘Of phc@ Nﬁgistereé in pufsualnce either

PO



T s 0o 4 S J Aq.
. Oommi!:tae of ducted b
T follows, that is to say :—

[ Preszdent Tl
At each of the schools men-|The Superintendent of the
tioned in sub-clauses (a),; School.
(), (¢), and (d) of Rule 5. © Members.
; (Two Teachers of the Sohool

. President. :
The Civil Surgeon of Daqeelﬂ_ 3
ing.

Members. i
At the place appointed underﬁ The Resident Medical Oﬁoer
: sub-clause (e} of Rule 5 at the Eden Sanitarium. '-=~r
EL The Civil Hospital Assustant~
| ' attached to the Darjeellng
( Charitable Dlspensary

8. The subjects for examination shall be Materia Medlca'
Pharmacy ; reading in English, and. writ-
S“blt’cts.fm ing from dictation in English, prescupaw
- ¥ examination,
s hons and labels for pxescnptlons: a x
compounding, mixing, preparing and dispensing drugs. p

9. No person shall be admitted to an
mf*;,?f?jft,"éc:{z‘?,; examination held under these rules unless ¥
age and previous edu-  he produces a certificate of training and
cation tobe produced. o fifiate of age. and previous educatic

4k

Dicikanite ol certifioate 10. The certificate of training requu‘ée
of training. * by Rule 9 must state either—

(1) that the holder thereof— %\‘j

(a) has attended regularly for one year or more tha? |
class established for apprentice compoun
in the Campbell Medical School, Calcutta
Temple Medical School, Patna; the Dacea
Medical School, Dacca ; the Orissa Medical
School, Cuttack ; the Hospital of the Ch
of Scotland Mlssmn, Kalimpong, Darjeeli
“the dispensary and hospital of the Rai
ghat Medical Mission > (A’otzﬁcatzo No.




iy e the Dnbhn Umverslty stsum, Hazanbagb‘
B as the euse may be, and
: (b) has received instruction in Materia Medica ; in
| Practical Pharmacy ; in reading in English,
and writing from dictation in English, pre-
| seriptions and labels for prescriptions : and in
g compounding, mixing, preparing and dispens-
ke ing drugs, and
h\

(¢) has acquired a sufficient knowledge of Materia
A "~ Medica and Pharmacy, and can accurately dis-
pense prescriptions in English, or

(2) that the holder thereof—

- AR (z) has served for three years as an apprnntlce com-
K pounder in some Chemist’s or Druggist’s estab-
N lishment recognised for this purpose by the
Inspector - General of Civil Hospitals, Bengal,
orin some hospital or charitable dispensary
under the management or supervision of the
Government, in which the said Inspector-
General has authorised the reception of persons
for the purpose of being trained as com-
pounders, and

(¢1) has acquired a sufficient knowledge of Materia
Mediea and Pharmaey, and can accurate]y

' dispense prescriptions in English.
. 11. The certificate of age and previous education requir-
gy - . ed by Rule Y must be one oranted at the
. Contents of. certifi- o 2. .
" cate of age and previ- time when the holder thereof was received
1 ous education. into the school, hospital, establishment
. or dispensary mentioned in Rule 10, and must state that
" he was then not less than seventeen years of age, and had
M\a sufficient knowledge of Arithmetic and English to read and
nnderstand prescnptlom and to write directions on labels.

12, Notwithstanding anything in Rule 9—
(a) any person who has, for seven yeurs preceding the
Qertain porecns ex- puolication of these rules in
empted from produc- the (alcutta Gabette, acted
7)Aol Y T Compounder iy any shoy
lace of the kind referred to in section 252
'of the said Bengal Municipal Act, or section 368






