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managing committees for Primary Schools and in any other way that
may fuarther the cause of primary educatien.

74. Should a difference of opinion arise belween the Board and
the Inspector on any question connected with schools and officers under
the Board, or should the Board omit to take action in any case when
requested to do so by the Iuspector, or shonld the lnspector disapprove
of any aclion taken by the Board, the guestion shall be referred either
by the Inspector or by the Board, through the District Officer to the
Commissioner who will, if he thinks fit, take action under section 125 of
the Act. The Commissioner's order on such refecrence sghall be final
as beétweon the Inspector and the Board, nnless a question of principle
be involved, in which case, if the Inspector be diesatisfied with the Com-
missioner’s order he may refer the matter to the Local Governmment
through the Director vf Public Instruction.

75. Correspondence between a Disiriet Board and the Director of
Public Instruc ion shall pass through the District Oflicer and the Inspue-
tor except in cases otherwise provided for. In muatters ol exceptioual
jimportance or where more than one district is concerned correspondence
-‘between the the Director and District Boards shall also puss through the

Commissioner.
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PRESENT STATE OF THE SCHOOL.
{To be filled up if the School has been in existence for six months and upwards).

Avera nn;n-
Fees charged in

o bar f pupils Averngz i hafrgea him]:lur:ad
\ laseés. uring the onut or the las
lnab six |  ©achclass. B tneiitlin
months, | ‘
__: G j ‘I
1st ... ! + 18t Teacher | B | :
) | ' [
fod . | ma . . B
3rd 1 I
3rd i iy
ith ] ! L1
l ! !
ﬁth i ! 4!}1 o + !r . i
s ... CBth . 5 5 i
th ! ! | :
3th L
| | |
| ]
L | i
| | '
| | |
TOTAL ... :l . Toran
' |

Average monthly receipts for the last six
months.

FROM PRIVATE
SOURCES,

{ Rs. | A '1‘{ Ra, | A |r.
[

Fees

Subscriptions  and | J '
oo

l
"
i

Donutions

Endowments

t Grant-in-aid from
Board

the District

Municipal grant 2 |
e i
|

TOTAL pRuOM ALL SOUICES

\ ;
— — e : J

* Here enter number and date of order
sanctioning existing graut, if any-

REMARKS

!

"M.'
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Form B.
( In which sanction Lo grant shall be conveyed under ride 27. )
Office Memorandum of the District Board of
(1) A graot of Rs. a month is ;anctioned from the 19
for the school at in thana |
on the following conditions :—

(a) That Rs. a month at least be regularly
contributed from private sonrvces.

(3) That the following secale of cxpenditnre be maintained :—

R T p.
TTead Teacher

Second do,
Third do.
Fourth do.
Fifth  do.

(2) The grant is payahle every month.

(3) The monthly bill (in form (') must be sent to the District
Board for pavment, and must be accompanied by a cert:ficate (in form
D) that all amounts mentioned in this acconnt as raceived an{ paid daring
the month have actuilly hean so recsived and paid, :

(4) The monthly bill and the certificate mnst be signed by the
Seeretary of the school.

(5  The Dbill is pail on the distinet understuneding that the galaries
and other charges cerlified hy the Heecrctary to have heen paid have actu-
ally heen paid.

(6) Salarvies for service in any month become due on the first day
of the following month.

(7) The appointment and dismissal of cvery teacher shall be
notified to the Board. No appointmant shull be confirmed until it has
received the sanction of the Board : and the Board shall have power to
inquire into any case of the dismissal of a teacher. Notice of all
appointments of Rs, 20 and npwards shuall be forwarded to the Imspectors
by the Board,

(8) The grant is liable to be reduced or withdrawn—

(a) if the payment of any teacher’s salary ig delayed for more
than two months after it has become due,

(3) if the school is unfavourably reported on as regards the
attendance oy proficiency of the scholars
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(¢) if the managers keep their accounts in a negligent and un-
trustworthy manner, or if they send up incorrect accounts,
or if they fail to transmit punctually the periodical returns
required by the Board or by the D:partment, or if the school-
house is unfit for the purpose of the schosl, or is untidy, or
dirty. or if the Board or the Department is otherwise dissatis
fied with the management of the school ;

(d) if the teachers are inefficient, or if they absent from duty
otherwise than in accordance with the rales of the Depart.
ment or of the Board, or if they kecp the school iegisters in
a negligent or untrustworthy manner.

(9) The number of holidays mnst not execed the maximnum pres-
cribed by (tovernment cxeept under peeunliar circumstances and with the
sanction of the Board.

(10) Every new election to the Committee of Management must he
notified to the Board under the signatures of the Scerelary and of the
membera elected.

(11) Every change of Secretary must be notified to the Board under
the signatures of the new Secretary anel the members of the Committee
of management.

(12) All receipts from whatever sources or for whatever parposcs
eollected must he entered in the account hook of the school, which will be
open to inspection and examination by the inspectiong officers of the
Board, the Commissioner of the Division, the Magistrate of the district,
the Subdivisional Othieer, the Inspector of Schools, the Deputy  Ingpector
and Sub-Inspectors of Schools.

(13) No part of the previons balance of i school muy be spent with-
out the sanetion of tae Board, except for pavment of the sanctioned
estahlishment, in order to make up any deficit in the private contr:-
batione in any particular month.

(14) No new building may be constrocted for the school nntil the
plan and estimates have heen approved by the Board.

(L5) The Board may claim a fair share of any bulance at the credit
of a school at the time of its aholition, as well ag of the sale-proceeds
of any school-house or fnrniture towards the crection, or repair, or pur-
chase of which a grant may have been made by the Board.

OFFICE OF THE DISTRICT BOARD
or

i i Chairman
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FORM
(vide Rule 27)
sresarninod OO W ais wuvans in Than...........Month cnding............19
Bill for Grav-in-aid

The Chairman of the District Board of......... Dy,

]
f Rs ?A._P. { See orders of the District
' ] | Board, No—dated the....19 .
Tu the grant-in-aid for | ‘ |
the month ending.......... .
I
|

|
|

uyibledlt hesaiawivi Treagury
B csssnarsnosonsons Seeretary of School.
Pasged for....... ceei...by Cheque No Dated the.iiieiinnen 19
Oflice of the District Board ||
Jl Chairman.,
-:nnn-nﬂﬂlg Ll
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FORM D
((17ide Rule 27)
Monthly Abstract Aecoun

..................... Bohool nt.ivsiveisenians THAN B sucsssarssnnsinss
For the month of...... D e et Siash 19
RECEIPTS.
Balance of previous acconnt ... ‘ Rs. A. Rs. A.

Fees and fines received
during the month e |

Subseriptions and domations
received during the month

" Received from other local
sources during the month

Grant from the Distriet Fund
during the month (for )

Grant from Manicipal Fund
during the month (for )

Special grant received during
the month (on account of)

Advances [rom Sceretary ;
during the month |

[

Total of uctnal receipts during th
month
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DISBURSEMENTS.
1. IL IIL Explanation
Monthly Charge Amount | of difference
chargres fallmg due actually between
gpecified ] in the month] paid during Jcolumns I and
in the grant the month IT.
1 2 3 4 5
gne'-d Teacher | Rs. [A.|P.| Re. |A.{P.| Rs. |A. ;P.
3rd to!
ith . |
5th .. b
Gth o {
7th i 1 f
8th |
Uth = |
10th i |
Prizes . )
Library . ' .
Servnnt——\fnmber |
Contingencies . ¢ il
Torat ! i
| ]

Add outstaning dues (if any) from last i Outstanding duoes (if anyi
account ; from present account,
namely. the difference !be-

Total Secretary.

ToraL Ao! Bo ! tween A and B.
|

Expenditure from special grauts ! ' Re

Refund of Secretary’s advapce ("'tee \ i ¢

account for ) ) T

Total of actual payments duriog the | ]Pmd on

mouoth ; .

Balance io hand on the last day of tha ]

month ——

I declare that all the amounts mentioned in this account as received and paid
during the month have actually been so received aud paid.
Exsmined.

Dated.......uuue. Seerelaryy.

Th(‘..nu.-oo“-" e wi

Note 1. Thls sccount is to be for the month precedmg that for which te
accompanying grant-in-aid bill is drawn.

Note 2. Itis to be an abstract of the actual receipts and disbursements during
the month as entered in the cash account book.

Note 8. The Secretary will send this account in duplicate if raqnu-ad to do so by
the Inspector. ) ‘ ]

Note 4. If the declaration at the foot of this accomnt is falsely signed the
Becretary is thereby rendered lisble to all the ponalties of clanse 415 of the
Penal Code.

Head master.

24



188 Eduocation.
FORM D—?

Abstract Register of Attendance
-illI.lllll.'Q‘-)llnnllISchGGI atun.o-"-u.-"--u-n-.Thana--ul-vo-coa-l-u-tlllul"--ﬁ

For Lhe month of ....cccovvvianiniens 15
Hre -] -:1 i (=" ' -
g 2 I8 2 | g |
g s (| 5 | 2
. P8 g g | E -« | 2
Blgd| 8| 3 ' g e |
o |82 2| S5 Iz | & g | 2
Class = g"" g g4 2 % k]
g (6% 5 - g £ I b5 =
=] B e g 2 = = )
£ (o8| w = E ‘% = EE’ = %
tidnl=| 28 £ | 22 | 3 (28| 8| &
E P=| = 8k s 3 =0 ° Eo| B )
Z g2 &8 | <2 |48| OF B |48 < &
secptll | e |
1 2 3 4 5 8 7 8 l 9 10 | 11
| e ——— e —_— ——
1 L ] |
i Rs. 2. |Pd Rg | Ra.a. |p. Rs.Ia- p.| Rs. | Rs |
1st Class ; ‘ . g T | |r
ond | 2 T P
i ' b l L
Jed ., l [ i
i {
4th . f | |
|_ . i
5th i : i [' i
| |
btk | 1]
th ’ !
3th ! .
| f
Total T ‘] | i
- | ]
3 | pod
‘ | - Ll kg l NI

Hindue....cose0000m0... Percentage of attendance during the month ofivieeseaass
Mabhammadans.......Number of working days during the month of.....ce0eass

othm"... ll_l\"I sdgesia
Seeretary
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FORM E.
(Vide Rule 58.)
Educational budget estimate of the District Board of for the year
ending the 31st March 19
Cur- Eo-
Last .
year e is
Receipts é _;:: ® Expendilur'e é 2le
S[E| 8 S E|E
o B[S & of [E(S|dl, .
a2l 2|3 % HEIER IR
g 2lal & HEIEIR AR a
HEEE: HEEEE
al<|d|&] & | I AREL |
—— ———— | =] i 7
1 e 34(5! & . 7 8 9l10]11[12}18
L

School fees of Board
Schools—

(1) Middle Verna- |

cular Schoals ...

(2) Primary Schools |
(3) Other Schools... |

Contribution—

(1) By private per-
sons or associa-
tions

(2) Maunicipal or
other public
bodics i

Fees realized (rom
candidates at the
Lower Primary
Scholarship Kxam-
ination—

Fees for the transfer
of Lower Primary
Scholarships .

_iu__

|
|

1

of  Schools
directly man-
aged Dby the

| Board
(Section 1I)

i I. Maintenance
]
L]
]

* "Middle Verna-

cular Schools

| Masters
| Servants
| Contingencies
’ * Primary
, Schools
l Masters
| Servants
| Contingencies

tOther Schools
Masters o
Servants
Contingencies

II Schools
aided under
the grant-in-
aid rules
(Section I11)

* Detaile for each school should be shown separately
Names of schools of each class, as well as moathly expenditare on esch, shauld’

be shown separately,
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| 1
Cur- | En- Cur- | En-
Last l rent |suirg I‘": rent |suing
e8| vear | year Fear | vear | year

| SR et it

s

Receipts

!
{ Ex; enditure \

Estimate

Budget listimate
Revised Estimate
Budget Estimate

| Sapct oned Estimate
| Revised Estimate

]
|
i
|
|
i Actuals
Remarks

o
=1}
=3
(= =]
—
=
—
—
—
[~
—
=]

i Middle verna-
cular Schools
: iPrimary Schools)
others Special |
i : grants i
' for Duilding,
! L furnitare, cte ' |
Miscellaneous — | i 1 111 Stipendiary !
| : Schools
- | (Section TV)
; L Stipends in
' bovs' Schools i
| Stipends  in ’ i
o girls Schools i
- Loy 1V Scholarships
| b (1) Lower |
{ ' Primary !
! '! i (2) Others- - '5 |
0 il !

i e i .
;
|

—
|

Sale proceeds ot
books, furniture, ete

Income from endow- |
ments

f
|
Miscellaneous |
i 1 { (1) Prizes ... | B
! | 1 (2) Cost of | |, '
| | Lower anary' ; ’
H B . Scholarship |
l i ! Examination : [
l

|

— e s

(3

1

]

_ Miseelluneouns |

’ | Conting: neies} !

I-‘ TOTAL ...

|
i
i
TOTAL "

{
|
i |

|

|

|
{ Details nnder principal heads should be giver,

1\'01'1; A —The amount appropriated from previons years aurplus should be stated
oun the “Remarks" column.

Nore B.—Minimum expenditure on Education as fixed by Goverament. Rs.

Rore C.—Estimated ordinary income of the Board for the year to which the bud-
. petrelates. Rs,

Chairman, District Board of District Inapeclor of Schools. |
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FORM F.
( Vide Rule 58)

( As amended by Govt. Nolification No. 4261 L. S (.
dated 26th October 1921 ).

Comparison of proposed expenditure on Education with the standard
of expenditure laid down by Government.

189

Standard of expenditure,

|

Proposed expenditure.

Unexpended balance of the
previons year.

Actual expenditure on Educa-
tion in 1911-12.

Five per ccent. of the local
cesses for the penultimate
year 7.6,

Government grants made sab-
squently to the 1st April
1912. {(Recurring grants
or grants specially eanc-
tioned for the ycar to
which the hudget relates.)

Total

11, Total of KEduca-

P &

tional budget.

' 2. Expenditure on

educational buil-
dings provided
under 45—Civil
Works.
Iixpenditure  on
Provident Fund
and pensionary
charges for edu-
cational officers.

Total den




Education—Bupplementary Rules.
Spplementary Instructions.

Bihar and Orissa Government Notification No 593 E, dated 23rd May
1919 :—The Lieutenant-Governor in Council is pleased to prescribe the
following revised instructions to supplement the rales published under
Notification No 196 E, dated the 19th April 1919. Thesge instructions
will take the place of those published under Notification No 1656 E, dated
the 8th Scptember 1915. They apply not only to District Boards but
also, mutatis mutandsis, to all other local bodies entrusted with the control
of Middle and Primary schools. District Boards in Board arcas, the
District Committees in Singbhum and the Sonthal Purganas, the District
Conneil in Sambalpur and District Officers in other areas may, in consul-
tation with the Inspector of Schools, modify these insiructions in points
of detail to suit lucal circumstances but when it is desired to introduce a
change inconsistent with the principles underlying thc instroctions,
the approval of the Director of Public Instruction should be obtained. In
cases where there is u difference of opinion between the District Board,
Distriet Committee, District Council or Distriet Officer, as the case may be,
on the one hand, and the Inspector 0f Schools on the other, the matter
should be referred to the Director of Public Instruction

1. Exeept when a grant is specinlly made by Government or other
competent authority for some other purpose, the funds available for
vernacalar education may be devoted only to the following purposes :(—

(@) The maintenance of Board Middle Varnacular Schools for
l:oyd or Primary Schools or Maktabs.

(3) The payment of grants-in-aid to committecs or societies
managing one or more recognized middle vernacular schools
for hoys. or primary¥ schools or maktabs.

() 'T'he payment of stipends to teachers of recognized primary
schools or maktabs,

(d) The payment of money order commission for sending the
money due to the teachers, committees and societies referred
to in (a), (&) and (c) above. ' :

(6) The payment of salaries of maid-servants for girls’ schools

(/) The purchase of prize and library books,

Note—f. The following orders were issued by Government with regard to the
‘purchase of toys and saris to be given as prizes to girls :—"1 am directed to refer to
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your letter No. L. A.—1778 dated the 81 Janusry. 1924, in which you ask for definite
orders of Government as to whether the charges incurred in the purchase of toys and
saris to be given 88 prizes to girls reading in Upper Primary and Lower Primary
schools, are admisesible under rule 1 of the rules issued under Notification No. 598
E, dated the 28rd May, 1919.

In reply I am to say that uonder the preamble of the notification referred to
District Board may, in consultation with the Inspector of Schools, modify the instruc
tions in points of detail not involving any change of principles In the present case,
Goveroment in the Ministry of Local Self-Government do not consider that the
giviog of saris and toys as prizes contravenes the principles underlying the instrue-
tions embodied in the notification (B and O Government letter No. 8720 L. B. G.
dated the 26th March, 1934, to the Accountant General).

Note—2. Considerable amounts are spent on prizes, in the shape of bouks, sarees,
toys ete., These articles are usually purchaeed by and stocked in the Distriet Board's
Office and the distribution is made through/the Sub-Inspectors of Schools. This
arrangement leaves room for leakage unless certificates of distribution of the article.
are obtained both from the Sub-In:pectors and the Head Masters of the schools
concerned showing the detiils of the articles distributed aod compared with the
District Boards’ stock registcrs. (Para 16 of the annual report on the working of
the Local Audit Department in Bihar and Orissa for the year 1917-18).

(g) The acjnisition or land for school sites, the construction or
purchage of, and repairs, improvements or addition to,
buildings for recognized middle vernacular schools for hoys
or primary schools or maktabs.

Note.—Government have decided that although the rulas under the Local Bells
Goverment Act, published with Notification No, 196 E dated the 19th April 1919, and
the corresponding rnles in force in areas to which the Local Self-Government Act
does not apply, do not expressly authorize expenditure on buaildings for stipendiary
schools, there is no objection to such expsnditure provided that the local body
concerned acquire the land on which the building stands, and take steps to ensare
that the building remains its own property. ln districts, however, where managed
or aided schools exist, buildings should ordinarily be constructed.for them in the
first instance. (D). P. 1's Circular No. 25 dated the 8th August 1919).

Note 2.—Gurus of Primary schools should not be entrusted with money for the re-
pairs of their schools. (B.and O Government No. 7250-54 M dated the 31st May 1915)

(k) The purchase and repair of furniture and equipment for
recognized middle vernacular schools for boys or for mansged
or aided primary schools or maktals.

(:) Miscellaneous charges, such as printing and the purchase of
sewing materials.

(7)) 'The payment of Lower Primary Scholarships.

(k) The payment of capitation allowances for teaching girls when

" there is no 'girls' school within two miles,

Note 1.—The Government is willing to give a farther trial to the system of capita
tion sllowasices to teachers in boys' sshools for ench girl taught by them, but no sack
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allowance shounld be given when there is & separate school within two miles, and
before the allowances are paid care must be taken to ascertain that the girls attend
regularly and are genuioe pupils. In the Director of Pablic Instroction's Cicrular
No. 107 dated the 29th May 1908, it is stated that the rates of such grant should be
left entirely to the discretion of District Boards. (B. and 0 Goveroment Resolution
No. 1274 E dated the 2ad July 1915)

2. Every Board, aided or stipendiary school must provide instruction in
the courses of siudy from time to lime prescribed by the Director. English
may not, without the speciul permission of the Dircctor, be taught in any
primary school for boys. It may however, be taughl orally in Standard I
and the higher classes of primary schools for girls if the Inspectress certi-
fies that the teacher is competent.

Note :—As a result of a resolution passed by the Legislative Council Government
have agreed.—

(1} that spioning shonld be introduced as & compnlsory vocational subject for
girls over ten years in all schools ;

(2) that it should be introduced as an optional subject in primary boys’ schools
for all children over ten years In the latter instance, however, Government cannot
sopply the raw cotton which must be provided by narents or ather persoas living in
the locality. (B aud 0. Goveroment letter No 1301 E dated 4-4-1924, to all Chairman
of District Boards and Municipalities).

3. In all Primary echools ull children whose parents or guardians
are not assessed to the chowkidari tax on account of poverty, or
are registered under the Criminal Tribes Act. or arc aboriginals who
have never paid fees or are members of the untouchable castes as defined
in article 1034 (9) of the Education Code, shall he excused fees.

In addition, 20 per cent of the remaining pupils, but not more, shall
be permitted to read free. All other children shall pay fees. If there is
a School Committee, tke free pupils shall be chosen by it ; if not, they
shall be selected by the teacher with the approval of the Sub-Inspector in
charge of the circle. Where the panchayati system is in force, the Chair-
man of the District Board or the District Officer, as the casc may be, may
direct that the local panchayat shall be consulted. The rate of fees
charged shall be clearly shown on a placard to be hung up in the school.
(As amended by Government Notification No. 460 E. R dated 7. 8. 1923).

4. No Board school may be establighed, nor may aid or a stipend he
given, in respect of any school, unless the District Inspector of Schools
certifies that there is no previously existing school within two miles of il
which adequately supplies the needs of the locality.

Note :—(1) Not more than 80 pupils can be efficiently tanght by one teascher. It

therefore the average attendance in a school exceeds 30, a second teacher should be
appointed or ‘an additional school should be opened.
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«(8) This rule does not apply to girl's schools or infant schools.

6. No Board school may bhe established; nor may aid or a stipend
e given, in respect of any school unless the huilding in which it is held,
whether. belonging to or lent to the school, has been certified by the Dis-
trict Inspector or the Sub-Inspector to be free from serious objection on
sanitary grounds.

6. Every Board. aided or stipendiary school, is required to possess
guch maps, teaching appliances and furniture as the Director may preseribe
a8 the minimum equipment for schools of its class.

7. The time-table of the school must be approved by the Sub-Ins-
pector in charge of the circle, or other authority selected by the Chairman
of the District Board, District Cormumittee or District Council or the District
Officer, @8 the case may be, and must be hung up in the school.

Note. Committeee, or societies in charge of a number of echools in one district
may approach the Chairman or District Officer, if they ro desire, for permission to
sanction the time-tables for their own schools,

8. Every school mmst have an attendance register, an admigsion
register, a visitor's book, a record of transfer certificates received and
issued and, where fees are charged, an account hook, each of which must
be kept in the preseribed form.,

9. The teacher must submit quarterly a statement showing the num-
ber of pupils on the rolls und the daily attendance for cach month of the
past quarter, to the Suh-Inspector in charge of the circle within three days
of the commencement of cach guarter.

10. The teacher must observe the transfer and other rules of the
Department.

11. Proper arrangements must be made to cnsure discipline and to
gee that the pupils are regular in their attendance.

12. A copy of these rules in the vernacular must be hung up in
every school. ?

13. The number of holidays must not exceed 45 days in a year,
exclugive of Sundays, the King-Emperor's Rirthday ang the Darbar day,
excopt in backward areas where the limit may he raised to 60 days with
the special ganction of the Director. In primary boarding schools the
limit ig 60 days in a year. A copy of the list of holidays approved by the
District Inspector of Schools, or other authority selected by the Chairman
or District Officer, a8 the case may be, must be hung up in each schaol.

25
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14. Casual leave up to a maximum of 10 days in a year may be grant-
ed to a teacher by the Sub-Inspector in the cage of the stipendiary schools,
by the Secretaries of School Committees in the casc of aided schools, and
by the District Inspector in the case of Board Schools. In stipendiary
gchools all other leave should be without allowances. The fine for ab-
sence without leave may appropriately be twa daye stipend for cach day
of absence.

16. Those schools in cach civele have a prior ¢laim to aid or stipends,
of which the teachers have passed through a training school or have passed
the upper primary or some higher examination. The state of the school
building and the quality of the teaching appliunces should also be taken
into consideration.

16. The aid or etipend given to any school will be withdrawn il
the average number of pupils in attendance during the preceding six
months has been less than 15 in the case of u lower primary school, or 25
in the ease of an upper primary schoel, and the average aitendance less
than 60 per. cent. due allowance being made for (he =owing und
harvesting scasons, This rale does not at present apply to girls’ schools,
nor to hoys' schools for aloriginuls or other buekwurd raees.

17. Except in municipalities, all puyments to teachers will be made
by means of postal money orders,

18. The Sub-Insgpector in charge of each area will prepare within
a week of the end of each quarter the bills for all the schools in his
circle and will submit them at once to the loeal hody concerned. Bills
for committecs or societies which have schools in the cireles of mor: than
one Sub-Inspector will be prepared by the District Inspcector of Schools.
The passed bills with money order forms filled in and money order
commission in cash will be given to the treagury officer who will certify
that the amount has been credited to the post-office and pass on the
money order forms to the Postmaster for issuc.

Note. No separate allotments from District Funds should palced at the digposal
of the Sub-Ipspectors of schools but bills should be presented by them at the
District Board’s Office for payment. Sufficient details must be given in respect of the
ontlay incurred in the distribution of prize books etc. to the primary schools.
(Government Circular No. 24 L. 8. G. dated the Tth April 1910).

18. Members of District and Local Boards should inspect primary
schools as often as possible.

Note. The Local Government in the Edncation Department have iseued orders
atuthorising certain officers to award prizer when visiting educational institutions.
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Amongst others, Inspectors and Inspectresses of Schools have been authorised to
award prizes up to a total sum of Rs. B50- a year subject 9 the following maxima :—

At a middle school ... ... Rasb-
At a large primary school .. Rs. 3
At a small school .. Rs 2.

Government desire that the local hodies should make a small budget provi.
sion for award of prizes at schools by the Chairman of the District Board or Muni
cipality. The award of prizes in these cases should be confiued to primary and boys'
middle veruacular schools and the scale should not exceed that prescribed above fur
Inspectors and luspectresses of Schools. (Bihar and Orissa Government No 863842. M,
dated the 1st July 1915).

Rules for the grant of educational concessions
to the children of Indian Soldiers.

1. The rules below will apply to the children (hoys and girls) of all
men of whatever rank, whether combatants or non-combatants who have
since the 4th August 1014, died while on the active list duty or become
permanently incapaciated owing o wounds or disease contracted while on
the active list.

2. A list of all guch persons in the form helow, showing their place
of regidence, will he sent by the Officers Commanding Jdepots and units
to the Collector of cach distriet in Bihar and Orissa for disposal under
thege rules. The Secretary to the ’rovincial Reernitment Board also from
time to time will forward to the Distriet Officers concerned such notices
ol casunalties ag are sent to him by the Central Casnalty Bureaun at Simla.

3. The Collector on receipt of the information will ascertain and
record the names and ages of all ehildren under 16 yeavs of age of the men
mentioned in the list (due regard heing had in the case of girlstoany objec-
tion to the recording of names.) and, subject to proviso (iii) of rule 4, will
communicate to their guardiang a certificate for each child stating that he
or she is entitled to the benefit of these rules.

4. Any child producing such a certificate before the head of an
educational institution will be entitled-—

(«¢) in the Infant and Lower Primary classes to free education
and an annual allowance of Rs. 3 for books which will be
paid in two half-yearly instalments, one on joining school
(or in January if the child is already at school) and the other
in July of each yeur :

(b)) to a scholarship of the value of R¢. 3 a month in the Upper
Primary cluasves, and Rs. 4 a month in the Middle classes
which will carry with it the privilege of free tuition, The
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Scholarships will be tenable in Middle schools and in the
Upper Primary and Middle classes of High Schools ;

(¢) tofree tuition in the High School classes of Government
schools and in Goverpment Colleges. If further assistance ig
required by pupils in the High School or College stage indi-
vidual cases will be consider:d separately on their own merits.

(d) When the pupil resides in a hostel and the amount of the
scholarship indicated above does not cover hostel charges,
an additional monthly allowance will be given at the rate of
BRs. 5in a Primary or Middle school, Rs. 6 in a High School
and Rs. 8 in a College.

Provided that—

(i) a concession nr scholarship under these rales may be with-
drawn, if, in the opinion of the head of the institution con-
cerned, the progress of the pupil is invdequate or his
conduet unsatisfactory ;

(74) no scholarship will he given to a pupil who has not passcd
such tests ag may be prescribed for entry into the class for
which the scholarship is given ; und

(i44) concessions or scholarships will not be open to children who
up lo the 2ge of 10 have not attended any school.

5. Government will not interfere with the discretion of the guard-
inns a8 to the institution to which the child should e sent.

6. Government anticipate that the local bodiecs will he prepared to
meet the cost of the annual allowunces for books referred to in rule 4 (a)
but if in any year the cost incurred on this aceonnt by any local body is
more than it can afford, Government will be prepared to reimburge it
partially or wholly as may be necessary.

7. The concesgion of free tuition referred to in rule 4 (J) and (e)
holds good only in Government schools and colleges, but the authorities
of aided schools and colleges arc requested to give similar concegsions if
their circumstances permit. '

8. It will be open to the officer commanding any military unit
to address the Collector concerned for information regarding the educa-
tion of the children of any man of his unit coming under the category
described in rule 1 above, and the Collector will give such information
as in'possible in reply to such enquiries. (B. and O. Govt. No. 603-07E.

- dated 26. 5. 1919, and D. P. I, B.and O's. Cir. No. 7 dated 14, 4. 19.)
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ForwM.
1. Name and father’s name and caste.
2. Unit and rank and number.
3 Divigion in India to which attached.

4. Whether (2) died or (b)) permanently incapaciated owing to
wounds or disease while on the active list since August the 4th, 1914.

5. Residence, village, thana, district and province.
Subsequently the following orders were issued :—

“1 am directed to refer to Mr. Russell’s letter No. 603-07 dated
the 26th May 1919, regawvling the grant of educational concessions
to the children of the Indian Soldiers. It has been respregented that
these orders do not permit a contribution towards the boarding expenses
of children attending Lower Primary schooly but that in some of the
sparsely populated tracts, such as the Sonthal Parganss, students do not
live sufficiently near to a Lower Primary school to attend it daily and
hence require an allowance to meet these expenses. The Lieutenant-
Governor in Council considers that an allowance is needed in these eir-
cumstances and is pleased to direct that boarding stipends up to Rs, 4 a
month may he granted in cases in which it is certified by the District
Officer that the child docs not live sutficiently near a Lower Primary
school to attend daily and the grant is rccommended by him. The charge
gshould be borne by the District Boards or District Councils according
to the means at their disposal, it being open for them to apply for re-
imbursement partially or wholly as allowed in paragraph 6 of the enclo-
sure to Mr Fawcug’ Circular No. 7 dated the 7th April 1919 forwarded
with Government letter cited above (Bihar and Orissa Government letter
No. 2288-92 R, dated 27th November 1920.)

PART VII.

Rules for the management of the Hospitals and
Dispensaries under the supervision of
Government of Bihar and Orissa.

In exercise of the powers conferred by clause (ii) of section 69 B of
the Bengal Muniuipal Act, 1884 (Bengal Act III of 1884). and clause (k)
of section 138 of the Bengal Local Self-Government Act 1885 (Bengal Act
III of 1885), and in supersession of all previons notification under either
or both of thqse clauses, issued by the Government of Bengal and the
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Government of Bihar and Orissa, the Lieutenant-Governor in Couucil
is pleased to make the following rules for the establishment and
the management under the said Acts of hospitals and dispensaries
under the supervisin of the Government of Bihar and Origsa. (Bihar and
Orissa Govt, Notifieation No. 20551 M, dated 13. 12. 1918.)

Preliminary.
In these rules—
(@) “ Local Authority ' means any body or persons for the time
being invested by law with the control and administration
of any matters within a speecificd loenl area. It includes

a Joint Committee under section 30 and a Local Board under
section 101 of Bengal Act TIT of 1385.

(1) " Local Fund " meansg any fand under the control or manage-
ment of a Local Authority.

(¢) “ Dispensary or Hospital” means uan institution for the
medical treatment of sick persons and includes a travelling
dispensary, which is organized on a regular and permanent
basis and for which statistics are maintained and returns
submitted in the proper forms

Classification.

1. Hospitals and Dispensaries under Government supervision are
divided into the following classes :—

Class I. State :— 1 These include all institutions maintained
Public Hospitals und by Provineial Fuonds and nnder Government
Dispensaries. management, (The fact that an institution
Class II. State :— possesses ¢ndowments or receives contribu-
Special Hospitals and { tions from local funds or private subscriptions
Digpensaries. should not be regarded as a reason for not cla-
(i) Police. ssing it ax “State”, so long as Provincial and
(ii) Forests and Surveys| Imperial Fands are ultimately responsible for
(iii) Canals. all the charges connected with it).

(iv) Others. J QClags 1. "Public” are State dispensaries which

are opened to the poorer elasses of the publie. )

Class II :—"“Special” are State dispensaries which serve only a special
gection of the publie, as indicated in the sub-classification attached.

Class 111 :—Local Fund Hospitals and Dispensaries—includes all in-
stitutions which are vested in local anthorities, or guaranteed or maintain-
ed by local funds. The fact that guch an institntion is aided by private
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subscriptions or receives assistance from (Fovernment in the shape of part
of the salary of the Medical Officer, grants of medicines or otherwise, should
not be regarded as a reason for not classing it as a l.ncal Fund dispensary
80 long us ity existence is ultimately cependent upon local funds.

Class IV :—Private nided Hospitals and Dispensaries—comprises in-
stitutions supported by privite subgeriptions or guarantee, but receiving
aid from Government or local funds.

Class V :—Private non-rided Huospitals and  Dispensuries—comprises
institutions maintained entirely at the cost of private individuals or associa-
tions. The fact that Government supplies superior ingpection or registers
and forms should not be rcgarded as reason for not treating it as a private
non-aided dispensary.

Clasg VI :— Railivay Heospilels and Dispensaries—comprises all rail-
way iustilutions, whether maintained by State Railways or others.

Opening and closing of Dispensaries and condi-
tions under which Government aid and super-
vision granted.

2. A dispensary may be opened by a local anthority with the sanc-
Lion, genecral or special. of {he €Commissioner of the Division, and on
provision of the nceessary funds in the annual budget, and it may be elos-
cd by the sume authority, with the same sanction. When thus opened or
closed by a local authority, the fact shall be reported by the €Civil Surgeon
to the Inspector-General of Civil Hogpitals, in order that the dispensary
may be added to or struck off from the list in Class I11. No
digpensary in elass IIT  in which a Government medical subordi-
nate is cmployed shall, however, he cloged without the sanction
of Government, and in ihe case of n dispensary in class IV or V, three
months’ notice shall be given to the Distriet Magistrate and the Civil
Surgeon before the digpensary is closel. All dispensaries maintained by
local amthorities with pnblic funds c¢ntrusted to them by Government
are subject to all the rules hereby luid down for the munagement of such
institutions. Whenever a dispensary under class 1V or class V is opened
or closed by a private individual, the fact shall be reported by the Civil
Surgeon to the Inspector-General ot Civil Hospitals.

(i) Institutions in class IV, which wre in receipt of aid from
Government or local funds, shall he subject to these rules.
Private non-alded digpensaries shall not he brought under
the supervision of Government except at the request of those
who are responsible for their muintenance. When the



b

Rules for the Management of Hospitals and Dispensaries

Inspector-General of Civil Hospitals approves of their being
brought under Government gupervision, they shall be placed
in class V and be subject to such of these rmles as are
applicable to them,

(ié) Whenever a new dispensary is opened, whether it is a
State or local fund dispensary, or when a private dispensary
is proposed to be placed under Government supervision,
the Civil Surgeon of the district should furnish the Inspector-
General of Civil Hospitals with information on the following
points :(—

(@) Allotment made under the different heads of expenditure
for the maintenance of the dispensary.

(b) A copy of the Divisional Commigsioner's order sanctioning
the establishment of the digpensary, unless it ig a State or
a private one,

(¢) A plan of the building in which the dispensary is or will
be located.

(d) A list of the proposcd equipment of the dispensary.

Note :—In his Circular No. 20 dated the 20th April 1914, the Inepector-Geueral of
Civil Hospitals, Bihar and Origsa, recommended that all mufassil dispensaries
whether maintained by District Boards or others should possess the following books
for the use of the Medical Officers in charge -—

1.

RN

Elements of Practical Medicine, Latest Edition, by A.H. Carter.
A Maoual of Medicine by T. K. Mouro

A Maaoual of Sargery for students and practitioners by W. Rose and A. Carless.
A short Practice of Midwifery by H. Jellett.
Dictionary of Treatment by Bir William Whitla.
Cholera and its treatment by Lt. Col. Sir Leonard Rogers, I. M. 8 ,
A Treatise on Materia Medica and Therapeutios by Rai Bahadur Rakhal Das
Ghosh, Edited by B. H. Dears. ‘
A Hgod-book of the Diseases of the Eye and their Treatment hy Sir H. R.
Bwanzy and L. Weraer.
A Burgical Hand-book of Practitioners by F. M. Caird and C. W. Cathcart
Tropical Diseases by Bir Patrick Manson.

(¢) The authority mainly responsible for its maintenance and

the olass in which it i8 proposed to place with.

(f) The name and qualifications of the Medical Officer whom it
is proposed to appoint &8 laid down in Rule 10.

(it§) No dispensary should be removed from one place to

another nuntil the matter bas been fully discussed and the
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Ingpector-General of Civil' Hogpitals,- informed in sgufficient
time to enable him to express an opinion and to sganction or
reject the proposal. '

3. Applications for grants from Government in respect of any
dispensary shall he submitted to Government through the Magisirate
and the Commissioner.

(i) The Lieutenant-Governor in Council reserves the right to
withdraw Government gupervision or aid in any case, or at
any time, when it may seem desirable to do so.

(#{) No grant may be made by a local authority in aid of any
hespital or dispensary which has not received the recognition
of Government and been ¢lassified under these rules, Granfﬂ-
in-aid shall be made nnlylin accordance with these rules

4, A guarantee bond in the form appended to these rules for the
maintenance of a dispensary for a given period may, if thought necess-
ary, be required from the intending supporters of an institation in
class IV or V as a condition precedent to their obtaining assistance from
Government in money or in any other way.

5. The Managing Committec or Manager or person or persons
vested with the management of every hospital or dispensary under- thege
rules shall submit to the Medical Department, through the €ivil Sargeon
of the district, such reports, returns and accounts as may be prescribed
by the Inspector-General of Civil Hospitals from time to time. Such
reports, returns and accounts shall be in such forms, and be submitted
on guch dates, as may be prescribed. All books, registers, and forms
which may be necessary for the preparation and submission of such
reports, returns and accounts will be supplied by Government free of
cost on indent submitted through the Civil Surgeon,

6. lKvery institution which is recognised by Goverament and
brought nnder these rales i3 sabject to ingpection and supervision by the
Commisgioner of the Division, by the civil authoritics of the district,
by the Civil Surgeon, by the Administrative Officers of the Mediesl
Department, and by any other persoas who may be generally or speciaﬂy
appointed by the C(‘ommissioner of the Divisicn or the Inspector-General
of Qivil Hospitals in that behalf. No charge shall be made for such
ingpection or supervision. ;

Note 1,—Local bodies are not authorised to pravide for: mv ut&b!lﬂhmcnf- and
stationery etc., for the Civil Surgeon. 1t has been 'decided hy- Government that sl
such charges shuuld be met from Government: Fundi aad therefozé require the proviou[

26
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qmchenxaf Gonanmen! (Bihar & Oriegp Government lstter No: 10600 M dated
‘the 30th July 1918 and pata. 11 of the Annual Report on -the working of the Local
Audit Department fu Bibar and Orissa for the year 1918-19).

Note 2.—The cost of stamps and stationeries used by the Civil Sutgeons in the
‘oorrespondence they carry ou in connection with dispensaries maintained from TLocal
Funds should be met from the contract contingent grant of the Medical Department.
The Local Funds concerned should not be asked to pay for the same (Bihar and Orissa
(invernment letter No : 8903 M, dated 3rd July 1916).

7. Government aid to a hospital or dispensary will be conditional
on the observance of due economy in the management of the dispensary
funds. The Inspector-General of €ivil Hospitals will bring to the notice

: af Government any instance in which he considers that such cconomy
iﬁ’ not observed, reporting whether in his opinion the Government aid
should be continued or withdrawn.

8. Every dispensary under Government supervision which has
accommodation for in-patients shall admit all cascs brought by the
Police for examination and treatment.

Appointment, Pay, Leave and Pension of
Medical Officers.

0. The Medical Officer of every institution in elass I or II shall be
a member of the Government service, and shall he appointed by the
Inspector-General of Civil Hospitals.

10. The local authority or Managing Committee vested with the
control and administration of an institulion in elass I1I, and the Managing
Committee, Manager or person, or persons vested with the management
of an institation in class IV, V or VI chall he entitled to appoint their
own Medical Officer, subject to the following conditions,—Viz,—

{a) that he is a registered edical practitioner, unlcss the
gpeciul permission of Government is obtained to the appoint-
ment of an uﬁrcgisterml practitioner,

() that he is not a dismisscd servant of (overnment or
disqualified for his duties by age, infirmity or character ; and

ig) 1hat in the event of misconduct. insolveney, or professional
incompetence by reagon of age or otherwise being proved

against him to the satisfaction of the Medical Department, he

be removed from his charge on the requisition of the
Inspector-General of Civil Hospitals, '

Note:1 -—Thu .rule does pot preclude the Local Authority or the Mansging Com-
wmittes o¢, Manager which appoints a Medical Officer to the charge of a dispensary
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vested in it from removing that officer with the s.pmovnt of the Bupefintendent. Tt
only vests the Inspector-General of Civil Hospitals' “ith power to Seour¥ the d:ml
of a medical officer found to be incompotent,

(i) Provided that, on the application of the local authority or
managing committee of any such institution, the sgervices
of a Government Medical Otticer may be lent to such iustitu-
tion, gubject to these rules. In such cases the pay of a Sub
Asaistant Surgeon will be assumed to be Rs. 109/- 2 month.
Local authorities shall be reguired to pay this sum into the
treasury half-yearly in June and December, irrespective’
of the actual pay of the officer appointed. (As amended by
Bihar and Orissa Government Notification No : 4782 L 8. G.
dated 28th November 1921, and Notification No : 8131 L. 8. G,
dated 1-9-1923.)

(i#) Provided, also that Th the case of dispensaries situated at the
head guarters of districts or of subdivisions, the medical
officer shall he a member of the Government service, and
shall, in all cases, possess such qualifications ag may be dec-
lared to be necessary for such an appointment. The salary of
a medical officer in charge of a dispensary at the head quar-
ters of a subi-division shall be as laid down in rules 11 and 13.

Note 1 :—A local body cannot inflict punishment on a Government Hospital
Assistant whose services might have been lent to that hody Such pr>wer must ramiia
with the Iuspector-General of Civil Hospitals (Bengtil Government Clrcul 1T No 2
Medical dated Yth Jauouary 1893). |

Note 2 :—The Sanitary conferance which met at Ranchi on August 26 h and 27¢h
1913, recommended that the District B)ards ought to give the medicil officars in
charge of their dispensaries at least the same pay as thatgiven to Sub-Assistant Bar-
geon under Government. In para 2 of the Goverament Resolation No 10373 d ig>d
the 27th September 1913 on the above proceedings it is stated—"The increase reco"
mmended by the confsrence in the pay of the medical officers employed by District.
Boards appears very desirable.” . .

Subseqently Government issued the followiug orders while ravising the pay of
the Bub-Assistant Surgeons under Goverument : —

They (Government in the Ministry of Loocal Sell-Guvernmeat) are I.herafo\'e
pleasad to sanction a time scale of pay of Rs. 75 rising by annual increments of B.:.
5, to Rs. 100 and thereafter by bieanial increments of Rs, 5 to Rs. 140. There m'lll
be two selection grades consisting of two per cent and ten per cent respectivaly of:
the service, the firat selection grade being on Rs. 180 aud the second on Bs 160,
Promotion to these selection grades should be made strictly by merit and nothﬁ
spniority.

In connection with ths question of the revision of psy Goveramens . kdnp
also considered whether it is necessary to retsin all the numerots allowances whi
a9 o4 :present giveu to Sub.Assisbant Surgeous, 1}1 ﬁm diﬁmncu ﬂ}!*’ﬂd{ Jﬁi
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allowance, the medico-legal mllowance and the allowances given to teachers at the
medical sohools are definitely ‘giver for increased work and increased responsibility
and the Local Governmeot have decided that these allowances shuuld be retained. In
addition to these allowances the SBub-Assistaut Surgeous in charge of Sub-Divisional
dispensaries receive a dispenssry allowance of Rs 10 a month. As this allowance
is only given at Bub-divisional dispensaries some anomalies are crcated as in many
cases the work at a Sub-divieiopal dispeusary is in no way heavier than at
dispensaries in other places These allowances are paid by the local bodies who are
responsible for the dispensary concerned but Goverument coowsider that they should
in future, be abolished.

House reut allowances will contivue to he given as at present and as far as
possible, Sub-Assistapt Burgeons will be provided with free quarters.

Government forther observs that thera are in the cadre of Sub-Assistant
Burgeons 8 large number of posts which might suitably be held by medical officers
employed directly under district boards or other local bodies. Out of a total number
of 133 sanctioned appointmeants cxelusive of the leave reserve of 25 per cent, 40
appointments are shown in the distribution list of sanctioned appoiniments as
being in class B. /. ¢. posts which need not be held by Sub-Assi~tant Surgeons in
Government service. Though recoveries are made in some cases from the local bodies
concerned to mect the pay and pension charges of these cfficers, Government con-
sider that it is desirable that these ports should as far as possible, be removed from
Government service. If this is donme, the district boards or local bodies by whom
they are employed will be able to appoint their own office rs and will be able 1o fix
the pay accordiog to local couditions, wuch as the expenses of hviog and the amount
of private “practice which the medicul officer is ik ly to obtain, (Parasd 4, 6and 7
of the B, & O. Goverumeunt letter No 6035 L S G dated 41292210 the I G of Civil
Hoepitals, B. & 0.)

Note 3 i—The Government of Bengul issued the fullowing orders as to the power of
Tnapector-General of Civil Hospitals to pumsh local uative doctors in charge of class
111 A Dispensaries .—

“With reference to your letter No, 4772 dated the 14th May 1895, regarding your
powera to punish local native doctors in charge of class 111 A dispensaries, I am
directed to say that although the case of class ITT-A dispensaries is not vxpressly
reforted to in the Guvernment order No 1230 P, dated the 31st March 1891, it is
really governed by the principle affirmed in paragraph 2 of that letter, 1 a medical
officer not in Government service, employed by alocal body can only be reroved
by that body, on your requisition, it follows thatin case of dispensaries under clasy
111-A the connection of which with Government is lunited to iuspection, you would
have to proceed through the proprictor of the Dispeusary”. (Bengul Covernment
letter No. 112 T. M. Dated the 4th June, 1895)

11. Inthe case of a hospital or dispensary situated at the head-
guarters of a Bub-division, the Government Medical Officer in charge of
the Sub-division will usunally be in charge of the hospital or dispensary
in addition to his other dutics, and will receive from the Managers of the
_digpepsary an additional allowance of Rs. 20 a mouth, if he is
‘a0 Asdistaht Surgeon. This allowance shall count towards leave
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and pension allowances and the local hodies concerned shall be. required
to pay in the case of assistant surgeon, an additional contribution for
leave and pension churges at the rate of Rs. 5/- a month over and above
the dispensary allowance of Rs. 20/- a wonth. The local authoritieg shall
be required to pay these sumns into the treasury half yearly in Jane and
December every year, '

The allowance will in the first instance, be paid Ly Government from
the general revenues and then reconped from the local funds with neces-
siry contribution (As amended by Govt. Notification No. 8131 L. S. G.
dated 19 23.)

Note 1:—The dispensary allowance of Rs. 10/- a month allowed to sub-assistant
surgeons ia charge of sub-divisional dispensaries should be discontinued from the 1st
March 1923, the date from which the schemé for the revision of piy of this class
of officers has been given effect to ((rovt. letter No. 6200 L. 8. (. dated 11, 6. 23, to
the I G. of Civil Hospitals, Bihar and Orriesa

Note 2:—The following resolution was issued by Government with regard to
the realisation of contribution from local bodies for the services of assistant surg-ons
emploved at district and sub-divisional head quarters —

* At all district headquarters assist int surgeons are employed and are in charge of
the local fund hospitils  They are also required to do a coasiderible amount of work
for Government, e g, to examins and give evidence in medico-legal cases, to altend
Government servants, and in the ubsence of the Civil Surgeon to hold charge of the
iml and to carcy out his other duties  Though the assist int surgeon works partly for
the loeal budy and par ly for Government hisaverage pay including leave and pension
charges is recovered from the locul fund. Up till 1914 the municipalities concerned
paid in full the contribution fixed for the services of the assistan’ surgeons; in that
year owing to an increase in the piy of assistant surgeons the rate of coutribution
rose from Rs. 200 to Rs. 290 a month but as some municipalities protested against
this increased contribution and represented there inability to pay, Goveroment sanc-
tioned a reduction in the rate in some cases and a total remission in others.

2. At subdivisional headquaters either assistant or sub-assistant surgeons are em
ployed and as at district headquaters are required to do medical work on bebalf of
Government as well as to hold charge of the local fund hospital The work done on
behulf of tiovernmeut is even more important and responsible than that performed By
the aseistant surgeon at the district headquarters, for the subdivisional medical officer
is wholly responsible for the medico-legal work of the sub division and for treating
Goverament officers ; he is also, if of the rank of assistant surgeon, superintendent of
the sub-ordinats jail or if of the rank of sub-assist 1at surgeon, deputy superiatendent.
80 long ago as 1884 Government undertook to maintaia a medical officer at each sub-
divisional head quarters primarily ia the interest of their o #¥o work, classified all sub-
divisiona according to the importance of (Governmaut work and placed in charge either
of assistont surgeons or sub-assistant surgeons.! At the same time the local bodies were
allowed to employ officers of higher rank if they agreed to pay the dilference between
the pay of the officer sanctioued for the post and the pay of the officer actually em- .
ployed, and some local badies who availed themselves of this option now pay as a
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contribution to Government the diffarance betweea the pay of ao assistant surgeon
and & sub-assistant surgeon. Ia 1914 Government decided to increase the namber of
ml.staut—aurgaons employed at subdivisional headquarters and with the consent of the
local bodies concarned appointed assistant surgeons in placa of sub-assistant surgeons
at eight sub divisions on condition that the locil body concerned paid one-third of
the diffcrence between the pay of an assistant surgeou and of a sub-assistaut surgeon.
Numerous anomalies have thus arisen in regard to the rates of contributions payable
‘for medical officers. lu some cases (Government bear the whole cost of an assistant
surgeon ; in other cases the local body bears the whole difference between the pay of
an mssistant surgeon and a sub-assistant surgeon while in other cases the local body
pay only one-third of the difference.

3. The rates of pay fixed for the assistant surgeons in the Provincial Civil Medi-
cal Service having been raised with effect from the 1st April, 1920, it was necessary
to increase the rates of contribution payable by local bodies for assis‘ant surgeons
employed at district and sub-divisional headquarters and with effect from the 1st
April 1921, the contributions payable for assistant surgesns at district headquarters
were raised from Ra. 280 and Rs 290 a month to Rs. 425 and Rs 439 a month, whila
A corresponding increase was made in the contributions payuable for assistant-surgeons
at sub-divisional headquarters. As in 1914 the increase in the rate of contribution
led to representations from thslocil bodies concerned, who have pointed out that
these high rates would lead to a reduction in the funds available for the maintenaace
of the hospitals and in some cases have applied for permission to employ their own
medical officers.

4. In view of these representations Governmont in the Ministry of Local Self-
Government have reconsidured the questiou, and have d:cided that with effect from
the 1st April 1923 the system of reilizing contributivns from local bodies For the
services of assistant surgeons employed at dis'rict and sub divisionnl headguaters
shall be abolished and that iu future Goverament will in all cases bear the whole cost
of the piy and leave allowances of these officers. The remission of thes: contribu-
tions has the effecl of making a cousiderible sanbsidy to the municipalilies and
district boards respousible for the maintenance of these hospitals, as the total
amount remitted amounts to nearly Rs, 1,00,000. Government {rugt that the funds
made available in this way will be used for the improvement ol the hospitals and
the further development of medical relief in rural areas and that muanicipalities aud

“ district boards will contivue to spend the amount of these cuntributions o1 these
objects.
“ 5. This subsidy having. been given fo the local authorities responsible for the
maintenance of these hospitals, Goveroment have decided to discontinue the small
anoual grants made at preseant to the hospitals and dispensaries shown in the list
annexed (not reproduced) for the supply of mediciues to those GGovernment servants
who are entitled to a free supply. Ian future these hospitals will be required to
supply medicine free to Government servants without receiving any grant from
Government. (B. & O. Government Resolution No. 5284 L 8. G. dated 9 5-88).

12, The Inspector-General of €Civil Hogpitals may, at any time, for
departmental or other reasons remove or transfer any Government
medical subordinate whose services have been lent to an institution in
clags III+ IV, V or VI and may appoint another medical aubordlnate to
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succeed him. In every’ such case, except ag hereinafter provided, the
transit pay and travelling allowances both of the officer transferred and
of his guccessor shall be entirely paid by Government.

Provided that if any officer is remoyed or transferrcd at the request
of the local authority or Managing Committee or Manager, the transit pay
and travelling allowances both of the officers transferred and of his
successor shall e cntirely paid by the local authority or managing
committee or manager concerned. In such cases the local authority or
managing committe or manager of institutions in classes III, IV, V and
VI (private) shall be required to give three months’ previous notice of
their intention.

Note. The transit pay and trivelling allowances of a Government Medical Officer
whose services are withdrawn from a Local Fand Dispensary at the requesi of the
local authority or the Managing Committee’ or Manager will, in the first instance,
be drawn from the local Governmsnt Treasury and will subsequently ba recovered
by the Accountant GGeneral, Bihar and Orissa, through the Collector of the district.

13. No allowance in addition to his authorised pay can be granted
by a local authority without the consent of Government, to a Govern-
ment medical subordinate.

Note :—Any application under this rule must be made through the District
Magistrate, the Commissioner of the Division, and the Iuspector-General of Civil
Hospitals.

14. A Government medical subordinate appointed to the charge of
a hospital or dispensary under these rules will retain his right to pension
and leave allowances under the rales of the Civil Service Regulations,

15. All applications for leave from Government medical sabordinates
must be subwitted throngh the Managing Committee or Manager and the
Civil Surgeon to the Inspector-General of Civil Hospitals, who alone is
authoriged to grant the leave and to appoint a substitute, whose transit
pay and travelling allowanee will be paid by Government. The leave
allowances of Government Medical Officers in charge of hospitals or
dispengaries in classes III, IV, V and VI proceeding on leave, including
privilege leave, will be borne by Government.

16. Medical officers in charge of hospitals and dispensaries in class
III, IV, or V who arc not in Government service, shall be entitled to such
leave ag the loeal authority or Managing Committee or Manager may
grant : Provided that the leave or allowances during leave shall not
excecd what would be admissible under the rules which apply to an
officer paid from general revenunes, and that in the case of an iostitution
in class III, if rules for the grant of leave have been framed by the local
authorit§ concerncd, leave shall only be granted in accordance with such
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rules, .The local authority or Managing €ommittee or Manager shall
appoint a [lncum-tenens duly qualified under Rule 10, and shall provide
for any expenditure that may be incurred on account of the pay of the
Medical Officer while on leave, and the pay and travelling allowances,
if any, of his lucum-trnens. In no cuse shall leave be granted to a Medi-
cal Officer (who is not in (Fovernment service) in charge of a dispensary
without the cognizance of the Civil Sargeon of the district.

Note :—There is nothing to prevent a Medical Officer while on leave, from engage-
ment in private practice, though the rules would forbid him from entering the
employment of any institution (India Government No 2348 (. 5. R. Dated 10th
April 1912).

MEDICAL STORES.

17. The indents for medical and surgical stores for hospitals and
dispensaries in clags IIT, IV, V or VI must be drawn up by the Medical
Officer of the iuslilution and be checked and passed by the Civil Sargeon
betore the stores are purchased  Suoch institutions ghall make their own
arrangements for the supply of medicines and medical stores.

N. B.—It may be advantageous to obtain medical stores excluding opium and
quinine from Messrs Burgoyne, Burbidges and o of London, Tinctures and other
alchoholic preparations from Mesars Swmith, Stanistreet & Co, Messrs B, K, Paul &
Co., Dr. K, !, Bose of Caleutta and from Messrs 1), Waldie and Co. of Konnagar,
Miveral acids from Messrs 1. Waldie and Co  of Caleutta, Cinchona febrifuge and
quinine from the Government Quinologist, Castor oil from the Rampur Boalia Central
Jail and opium from the local treasury,

18. Medical and Surgical slores will be supplied to State hospitals
and dispensaries from the Government Medical Stores Department ; but
the indent must be checked and couatersigned by the Civil Surgeon,
It will, however, be in the discretion of the Imspector-General of €ivil
Hospitals to sanction or disallow any demand.

19. Medical and Surgical stores to be supplied from tne Medical
Store Department shall be indented for annually. To enable the Civil
Surgeons to submit it punctually on the prescribed date to the Inspector-
General of Civil Hogpitals, the annual indent should be submitted by the
Medical Officers in charge of the institutions concerned to the Civil
Surgeons on the date fixed by the latter.

MANAGEMENT AND SUPERVISION.

20. The management of hospitals and dispensaries under these rules
shall be vested as follows :—

If-the institution is in—

(@) Clasges I & I1—in guch officer, person or persons as Government
may direct.
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Each State institution shall have a local committee or a Board of
trustees in respect of funds, if any, which may he raised for the benefit
of the institution and used divectly for its benefit, The €ivil Surgeon
shall be a member of the Committec., If the institution Dbe at a station
outside the head quarters the medical officer of the hosgpital shall also be a
member (Goverament Notification No. 2192 L. 8. G, dated 17-3-1922),

(1) Clags IT1I—in the local anthority with which the ultimate res-
ponsibility for its maintenance rests, or in a Managing Com-
miltee appointed by that authority, subject to the veto of the
Commissioner of the Division. Such Managing Committee
may ineclude persons who are nol members of the local autho-
rity. The District Magistrate, the (Yivll Surgeon and the Sadar
Sub-Divisional Officer shuall be ex-officio members of the
€Committee of the head quartera hospital or dispensary, and
the Snb-Divisional Magistrote and the Snh-Divisional Medical
Officer shall be ex-oflicio members of the €Committee of the
Sub-Divisional head quaters hospital or dispensary. The
members gshall be notilied by the Commissioner in the Bihar
anel Orissa Gazette.

The Management of & Local Fund hospital or dispensary may be
vested by the local authority in a Manager instead of a Managing Com-
mittee in places where the services of an cfficient committee can not be
gecured. Such Manager shall exercise in respeet of the hospital or
dispensary for which he is appointed the powers exercised by a Managing
Committee under these rules, or such powers, additional or otherwise, as
may be delegated to him by the local authority.

Note. The following orders were issued by the Goveraoment of Bengal on the
question of constitution of committees for the management of Local Fund Dispen-
saries and the allotment of funds %o thoss committees . —

“Tt has for some time past been the subject of remark. and the special attention
of Government has been recently drawn to the fact, that while there has been of
late years a large increase in the total amouut of subscriptions to charitable dispen-
saries, the increase has not extended to all classas of dispensaries alike, and that in
the case of dispensaries ia class II (new class IT[) there has been on the contrary a
serious falling off. This class comprises all institutions which are maintained
primarily by local authorities such as District Boards or Municipalities but which
aleo receive a1d from private subscriptions. Iu these institations there has been an
undeniable tendency for sabacriptions to decline ; and the decline is specially marked
in cases where the dispansary has been up to & certain point maintained exclusively
by private subscriptions and has then been transferred to the management of a local
authority. In such cases the transfer from private to public management seems to
have given rise to an idea on the part of subscribers that the mrintenance of the
dispensary is thenceforth s matter for public rather than for private charity, s

217
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. that any subscriptions which may be‘given will be devoted, wot to the special pur-
poses for which they are intended, but merely to relieving the finances of the local
aathority in question, It has been noticed that in consequence of this falling off
in subscriptioas it h23 in many cases been impossible to provide patients with those
comforts which make u hospital what it shonld be, and to which charitable persons
would specially wish to gee their subscriptions devoted. It is regrettable that the
flowing tide of private charily, which has on the whole made n substantial advance
in recent years, should io this particular instance have been checked, and it is most
degirable that means of removiug this check should be found.

2. With this object proposals have recently been made that Civil Burgeons
should be empowered to collect special subscriptions, aparl from those at present
collected by the local authority, and to ulilise the money so raised exclusively on
the provision of additional comforts for the patients, as distingnished from the
necessary general expenditure of the institution This proposal, however, is open
to the objection thut its elluct would be to create a second subseription list which
would probably prove to be nof a supplement but a rival to the existing one, and
would be filled at ths espenses of the latter 1t is doubtful whether the result
would be an increnge in the total amount of donations, and 1} ix certain that the
transfer of sub«criptions from the regular to the special list would mean the im-
position of serious additional burden on those loeal bodies which, while themselves
contributing liberally Lo the support of the dispensaries under their control, are to
a congiderable extent dependent on private subscriptions for assistance in maintain-
ing them.

3. The importance, however, of making as clear a distinction as possible hetween
the expenditure on charitable objects and expenditure on ordinary municipal ad-
ministralion is, for the reasons already given, sufficiently ohvious ; and the follow-
ing method of effecting this object is the one which has commended itself to
Government :—

(1) The appointment of & managing committee for class IT (new class III)
dispensaries should be made a general rule ; and such committees should meet more
regularly than is alwags the cuse at preseut.

(2) The distinction between the dispensary committee and the local
authority should be made as clear as possible by ihe inclusion in the former of
gentlemen who are not members of the latter.

(8) The Civil Surgeon should be 2 member of every committee, and in Sub-
Divisions the Sub-Divisional Officer should also he a member.

(4) To this committee the local anthority should make an aonual allotment
which will be fixed for a period of three years and at the end of that time will be
subject to revision. The amount of the allotment should in the first instance be
fixed with regard to the axpenditure actually incurred by the local authority in’
maintainiog the dispensary in question daring the three preceding years.

It will then rest with the Managing Committee to supplement the income
thus assured to them by raising subscriptions to such an extent as will enable them
to make their dispensary one which shall be not merely s medical poor-house, but
an institnfion in which contributors may be able to take a pride, and to which
patienis may resort with the assurance that they will be provided with every rea-
sonsble comlort which they may require. Of these subscriptions the dispensary
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will receive the full benefit during ‘the three years' term Donstions sad subscrip-

tions which are given for a special purpose should invariably be applied solely for
that purpose.

4. In many cases subsoriptions to dispensaries under the control of local autho-
rities are already on a satisfactory footing, and in such cises, it will not be neces3ary
to pake any change in the existing system. The Lieutenant-Governor, howaver, is of
opinion that the more complete the separation between charitable and municipal ad-
ministration, the greater will be the encouragemeut to private liberality. He looks
to Commissioners of Divisions to urge this separalion wherever it appears necessary to
use their powers of coatrol in seeing that the various locil bodies coutribute liberally
and according to the means to the cause of medical charity. (Bengs'i Goverament
Municipal Department Resolution No. 523 T. M dated the 2nd November 1849),

(¢) Clagses 1V & V :—Ina Manager or Managing €ommittee to
be nominated by the proprielors or supporters and approved
by the Commissioner of, the Division; provided that no
committee shall be appointed for any institution which
receives no aid from (iovernmient or Local Funds, unless
the proprietors or chief saupporters apply for soch ap-
pointments.

No employee of the dispensary shall be eligible for appointment as
a member of the Dispensary tommittee. "This prohibition does not,
however, refer to Uivil Surgeons or Sub-Divisional Medical Oflicers who
are not employees of the dispensary.

21. Every member of a Managing Comimitiee appointed under rule
20, clamges (a) and (e) shall vacute hiy oftice at the end of thrae years
from the date of his appointment a3 such member ; and every Member
of a Managing Committec appointed under rale 20, c¢lause (b) shall vacate
his oftice when the term of oflice of the wembers of the local hody by
which the Committee is appointed expires : ,

Provided that the {erm of the office of the members of the Committee
ghall be held to include any period which may elapse between its expira-
tion and the date of the first inceting of a new committee appointed to
take its place. #

Members of Managing Committees appointed under rule 20 shall be
eligible for reappointment after their term of three years expires. .

22. (1) A member of u Committee appointed under rule 20, clanse
(a), may at any time be removed {rom office by the Comumigsioner of the
Divigion,

(ﬁ) A member of a Comnittee appointed under rule 20, clause
(b), may at any time be removed (i) by resolation of the local body *by
which the Committee was appointed, passed by a majority of votes of the
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members of sach body present at a meeting specially convened for the
purpose, or {ii) for any of the reasons for which a memher of the local
body might be removed from office Ly the authority empowered by law
to remove such member.

(3) A Manager or a member of a Committee appointed under rgle
20, clause (c), may at any time be removed from office by the Commissioner
of the Division, at the request of the propriclors or supporiers or any of
them, or by the Commissioner of his own motion, for any of the reasons
for which hé might remove from office a Municipal C‘ommissioner.

238. If any member of the Committee shall be nnable to complete
his full term of office, or shall avail hims2lf of leave granted by the
Committee, the vacancy caused by his resignation or removal, or death,
or .absence on leave, may be filled up by the appointment of another
person and the person so appointed shall fill such vacancy for the un-
expired remainder of the term for which such member would otherwise
have continued in office, or during his absence on leave, as the case may be.

24. In cases falling under clasges (b) and (¢) of rale 20, the Managing
Committee shall elect two of their number to be Chairman and Vice-
Chairman, respectively, and may also elect another of their numler as
Secretary.

25. The Managing Committee shall hold meetings at such intervals
a8 may be necessary, not being less than once a quarter, to enable them
to exercise an efficient scrutiny over the accounts and to enquire into
all matters affecting the welfare of the institution.

One-third of the total number of membera shall be necessary to form
a quornm at any meeting. The Managing Committee shall examine and
pass the monthly accounts and shall keep a minunte book in which their pro-
ceedings shall Dhe reeorded, The dispensary uccounts shall, however,
be passed regularly each month by the €Chairman of the Managing Com-
mittee or in hig abgerce by the Viee-Chairman or Secretary.

28. The Munaging Commiltee or Manager or the person or persons
vested with the munagement of a dispensary in class 1V or V shall he
responsible for the management of the fands of the institmtion. It
shall be their duty to see that the guaranteed and promised subscriptions
are reguluarly collected. After defraying the current expenses of the
ingtitution the balance at the end of the month, if any, of the donation,
subscriptions, and interests realised by the Committee shall be depogited
by them in the Post Office Savings Bank, When the amount at credit
of the dispensary exceeds Rs. 200 the Comptroller-General shall ordinarily
be agked Yo invest the whole or part of it in Government securities. No
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other mode «f investment will be allowed without the previous sanc
tion of Government. The proprietors of dispensaries in class V may
however, adopt any form of investment so far as the funds of their ins-
titution are concerned.

27. In the case of institutions in class 1[I, the endowments and
gubsequent investments, which must b2 mide in Government securities,
ghall be held in the custody of the Accountant-General apart from the
assets of the local funds. Sinall sums available for investments should
be placed in the Government Savings Bank., The securities must not be
sold, and the iLvested funds must not be appropriated or used in any way
without the sanction of Government.

28. These rules may be called the Acconnt Rules for digspensaries
in Class III or Local Fand dispensarieg. (Bihar and Orissa Government
Notification No. 3050—M dated the Sth December 1920).

Constitution of Dispensary Fund.
(I) A separate Dispensary Fand shall be maintained for each
dispensary made up of.—
(1). Contrilutions from.—
(a) YProvincial Funds, and
(1) Local Funds.

(2) Subscriptions and donations including thise for special
objects.

(3) Interest on securities and deposits.
(4) Miscellancous receipts (including sale of securities).
(5) Advances.

Application of Dispensary Fund.
(2) The Dispensary Fund shall be applicable to the following
objects i(—
(i) Salarics and travelling allowances of establishment.
(i) Medical and surgical stoves.
(iii) Diet of paticnts.
(iv) Construction and repairs of buildings.
(v) Miscellaneous expenses including contributions to the Provi-
dent Fund established for the dispensary dmployees, contin-
gencies, ete,

(vi) Advances,
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(3) The balances of the Dispensary Fund shall not be utilized
for any purpose other than the establishment and mainten-
ance of the dispensaries to which they belong. The Mana-
ging Committee shall constantly scrutinize the revenues of
the fund and the expenditure that is incurred out of it.

Clasgification.

(4) Dispensaries in Class III are sub-divided for purposes of
accounts into two classes.

(@) €lass ITI—A Dispensaries, the funds of which are
lodged in a Government Treasury or Sub-Treasury.
(3) C(lass III—B Dispenegaries, the funds of which are
lodged in the Post Office Savings Bank.

General.

(3) Al acconnts and registers shall Le kept in English. All
books of account and regisiers shall be substantially bound and paged
before being brought into use and no accounts shull be prepared on looso
sheets or in lojsely lLound volumes. All corrections and alterations in
accounts shall be neatly made in red ink and attested by the initials of
the Chairman or Secretary. Similarly, all alterations and corrections in
a voucher shall be attested by the payee. Krasures shall on no account be
permitted in registers, stutements, vouchers or acceounts of any description.

Receipts.

(6). All subscriptions and donations shall be collected hy the
Managing Committee and shall be paid either into the Treasury or
into the Savings Bank for credit to the Dispensary Fund. The collections
ghall Le remitted in full and not less often than once u week.

Note 1 ~—Under the Post Office SBavings Bank Rules this will be a public accounnt
and may be opened by Secretiries, Treasurers or Munagers of the funds of any
dispensary with the previons sanction of the Post-Master-General. Such sccounts
muet be designated by nime indicating the objects to which the mouney is devoted,
a8 A—pore Dispensary Fund. and information must be given in writing the object
and source of income of the fand. In every case in which the holder of such an
account other than an account heli by an officer of Government in his ofticial capa-
city, is changed, a fresh declaration must be filled up No public account may have
at any time more than Rs. 10,000 at ite credit exclasive of interest for the cvrreut
yea¥, and no iuterest will be credited on any sum in excess of Rs. 10,000. |The amouat

of withdrawal within a calendar month from 'a public accouat is limited to Rs
‘1,000, unless the person who holds the account gives notice to the Post Office at which
the acconnt stands of his intention to make additional withdrawals. The notice must
#pecify the amount to be withdrawsn aod be given one menth in advance by mesns
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of an ordinary letter addressed to the Post, Master which should apecify the date on:
which it is intended to make the withdrawal, and if it is intended to withdraw the
amount in two or more instalments, specific information must be given in the notice
a8 to the number of instalments and the amount and date of withdrawal of each ims-
talment. (Rule 42 of the Post Office Saviags Bank Raules).

Note 2 :—The unsed up copies of the Savings Bank Pass Book should always be
called for from the Postal authorities and kept for record in the local offices
as it is absolutely necessary that the details of remittances to and withdrawals from
the Bavings Bank should be checked in audit with those shown in the accouants
(Examiner of L. A. B. & 's Circular No LA-1801-1417 dated 28 11 23 to all Chairmen
of District Boards and Municipalities )

(7). The register for the record of donations and subsecriptions
shall be kept in B. and 0. C. M. D. Form No 6. (olumns 11 aund 12.
of the Form shall be filled up by the officer who maskes the remittance.
The register shall be put up before the monthly meceting of the Managing
¢‘ommittee who will see that subseriptions etc.. are promptly realised and
creditedd in the Dispensary Fund. Irrecoverable items of subseriptions
and donations shall not be written off without the sanction of the
Committec. ‘
In Band O. C. M. D. Form No 6 for column “Datc of remittance to
Treasury’’ substitute :—-

Remittance to Treasury or Bank.

Chalan No Date.

11 h 12

(8). Separate receipts need not be granted to the donors or smbs-
cribers unlegs they ask for them and in the latter case receipis in Form
No 11 may be granted.

(9). Contributions or subscriptions received for special objects .
shall not be utilized for the general purposes of the Dispensary Fund. A
geparate account in Form No 10 shall be kept of the expenditm'e' in
curred from such reeeipts.

(10). The income from the endowments and investments shall be
realized by the controlling Managing Gbmmit‘tae and remitted to the . Trem

Ysury for eredit.to the acconnt of the Dispensary Fund.
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If any cheques for remittance orders are received, they shall be gent
¢ntact to the treasury for per contra credit to the Dispensary Fund.

(11) The periodical contributions payble by the local aunthorities
shall be paid by cheques to be drawn in favour of the Chairman or
Secratary of the Managing Committee and credited by transfer to the
ledger account of the dispensary kept at the treasury.

(12) In the case of dispensaries in Class III-B, 7.e. those hanking
with the Post Office, the periodical contributions and the interest on the
investments shall be sent by the local authority direct to the Managing
Committee of the dispensary concerned.

(13) Miscellaneous receipts consist of the sale procecds of stores,
fees from paying patients, rent of lands, ete. For every payment a receipt
in Form No 11 shall he granted. The receipts shall be duplicated by
means of carbon and shall be bound in books of 100 or 50 pages each. A
certificate as to the number of pages contained in each hook shall be
reeorded on the cover by the Seeretury of the Managing Committeec.

(14) The following registers, acconnts and forms shall be main-
tained in the oflice of the Managing Committec in addition to those pres-
cribed in the Dispensary Manunal. Any modification of these forms shall
only be made under the orders of Government :—

(1) Budget Estimate.

(2) Chalan (Same as Distriet Bourd Form No 11).

(3) Cash Book.

(4) Register of Permunent Advance Accounts (same as District

Board Form No XIII).
(5) Voucher of recoupment (same as District Board Form No
X1v.)

(6) Monthly Account.

(7) Diet Blip.

(8) Separate account of grants, ete., for speciul objects.

{(9) Miscellansous receipts.

(10) Stock Register (Municipal Form No XLVIII may be adopted).
(11) Service Books (same as District Board Form No XX).

(12) Advance Ledger (same as District Board Form No XV),

(13) Provident Fund Ledger

(14) Provident Fund Abstract of balances (vide B & O Government

Notitication No 1375 M., R. dated 8-10-21.)

Note,—On a reference being made regarding the supply of forms to the dispensaries
by the District Board under the rules pubhshed with the Government Notification No,
3050 M dated 8-12-20, the Examiner of Lotal Accounts B, & O. in his letter No, L A—
172 dated 27-5 1921 issued the following instructions.—
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.« W'ith refereuce to your No. 420 dated the 3rd May, 1921, regarding the sapply of

forms and registers required for District Board dispensaries, I have tbe houour to suy
that the old practice (viz. supply of forms by the District Board) may continue ™.

(15) A budgel estimate in form No, 1 showing the probable
receipis and cxpenditure of the Dispensary Fuand under all heads during
the ensuing financial year shall be prepared by the Managing Committee and
gubmitted to the Commissioner of the Divigion through the local authority
on a date fixed by that anthority. The local authority shall check the
tigures against the heads * Local Fund contributions” and " Interest on
Investments " and if the figures are correct forward the estimate to the
Commissioner. On receipt of the Commissioner’s order approving the esti-
maies, the local authority shall forward them to the Managing Committee
concerned.

Note.—Goveroment sulsyuently issued the following orders with regurd to the
budget estimatey of disprpsaries under Muuicipalities aud District Boards ---

*“] am directed by Govermmnent in the Ministry of Local Self-Government to
invite your attention to Uovernment order No. 2154—38 L. 8. G. R., dated the 19th
July, 1923, aud No. 4548—52 L, 8, (i, R, dated the 24th October, 1923, with regard
to the budget estimates of the Municipalities and the District Boards in the provinoce
and to say with reference to your letter No, 2957 dated the 18th August, 1983,
that the general procedure laid down therein in respect of the budget estimates of
the local bodies should be observed with regard to the budget estimates of ghe
dispensaries maintained by such local bodies. * & & (B. & O. Government letter
No 9984—88 L. 8. (i, dated 15-11-23).

B and O Government letter No 2154—58 L. 8. G. [, dated 197-23 to all
Commissioners .—

“] awm directed to invite your atteution to section 73 (2) of the Bihar and Orissa-
Municipal Act, 1922, which direcés thut copies of budget estimates as sanctioned by
the Commissioners shall be submitted forthwith to the Local Government, or to such
authority as the Local Government may direct. (iovernment in the Ministry of
Local Self-Uovernment do not consider it necessary that copies of the budget estimates
should be submitted direct to them in the first instauce. They are therefore pleased
to direct that copies of all bndget estimates should be forwarded by the Municipal
(lommissioners to the District Officer. It will be the duty of the District Officer to
examine the budgets submitted to him and—

(a) bring to the notice of Goveruwent any important point of which Govern.
ment should be aware; e.g. that the Municipality was rapidly going
bankrupt,: or was misspending the grants given to it by Government for-
specific purposes; and

{3) to distribute extracts showiug details of the income and expenditure,
under the heads ,'Education” snd “Medical” to the local officers
‘oarned; Iviz, mthaemoftheodncwomlbudgmtothomrm

Inspector of Schools snd in the Mufthcmaﬂloﬂbudytiothgﬁﬂ

38
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Surgeon. Tho Inspector of Schools or the Civil Surgeon would bring to
the notice of the Director of Public 1nstruction or the 1nspector.Genoral
of Civil Hospitals (as the case may be) any points on which he considerod
that these budgets were defective and the latter, if need be, would take
the orders of Government.

It must be clearly uuderstaod that these orders are not intended to increase the
powers of cuntrol to be exercised Ly the District Magistrates over Municipalities, and
that his powers remain as defined in the Act. His duty is limited in this respect
to bring to the notice of Government, through the usual chaunel, any poiats of impor-
tance which he notices in the hudget estimauvs.

N.B. The Bihar and Orissa Government letter No 3548—52 L, 8. G, R, dated the
24th Qctober, 1923, has been reproduced under Section 48 of the Local Belf-
Government Act.

(16). The Budget estimates shall be framed so ag to provide for
an adequate working halance throughout the year and for an adequate
closfng balance. The Commigsioner shall decide what constituates un
adequate working and closing balance and his decision shall Le final.

(17). The budget shall be accompanied by explanatory notes
showing, wherever necessary, how the figures have been arrived at. and
egpecially explaining any new and important item of receipt or expendi-
ture ; and when any new charge requires the sanction of the superior
authority by a copy of the order of sanction.

(18). For fixed charges, an explunatory note should be appended
to the budget, showing the full sanctioned seale, the number and designa-
tion of employee, rate of payv, cte..

(19). No expenditure under any lcead in excess of the amount
sunctioned by thce the Commissioner of the Division on the budgel
estimates shall be incurred by the Managing Commitlee. But excess
expenditure under :ny one head may be met cither from antici-
pated savings under another or from increased receipts from subseriptions
from other special svurces or from the acenmulated balance ; but in the
last case the previous sanction of the Commissioner should he obtainecl.

(20). Dispensary establishments paid from funds vested in the
local authority shall be sanctioned in the same wuy us other establish-
ments under that authority, but tempor:ary appointments or other gpecial
chargeg, if paid out of subscriptiont and donations, may be created
by the Managing Committec without such sanction, provided there is pro-
vigion in the budget.

Dispensaries in Class ITI-A.

(2L) The digpensary funds shall be lodged in the Government
'terasury or Sub-treasury, as the case may be.
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Note :—Local fund dispensary balances can be allowed to be withdrawn from
Government Treasuries for investment elsewhere with the previous sanction of
Government in each case provided that timely notice 1s given to the Acconntant-Gene-'
ral, Bihar and Orissa, before any snch balances are so withdrawn. (B & O Govt.
Notifieation No. 1327 L. 8. G, R dated 15. 7. 22),.

(22) All money received on account of the dispensary fund
shall bo remitted intact to the treasury as often ag can be conveniently
managed and shall on no acecount be appropriated towards expenditure.

(23) All money paid into the treasury to the credit of the dis-
pensary fund, whether hy servants of the dispensary or other shall be
accompanied by a chilan in the appended form No II. This chalan ghall
be in triplicate. The first part shall be retained by the treasury office,
the second part shall be returned on the same day to the dispensary and
the third part shall be delivered to the person paying the money.

(24). The transactions of the dispensary fund shall be ghown in
a Pass-book which shall be supplied gratis by the treasury. It is not a
dispensary fund account book hut is simply a copy of the account kept
in the treasary of the money paid into the credit of and disbursed on
account of the dispensary fund, and must, therefore, always be written
up only Ly the treasnry establishment by whom the original acconnt is
kept. No entries or marks shall in any circumstances, be made in the
Pags-hook by uny one connected with the ligpensary.

(25). The DPass-book shall be ¢loscd and balanced at the end of
every month aned shall he taken bhack from the treasury to see that all
transactions have been duly vntered therecin.

Payment of claims.

(26). For the payment of petty charges the Medical Officer in
charge shall be granted i perinanent advance which shall not ordinarily
exceed Re. 50—in the case of Sadar dispensaries and Rs. 25—in the case
of other dispensaries.

(27). Payment of not more than Rg 20/ shall he made from the
permanent advanca provided that no charge on avcount of the salary of
an employee of the dispens: ry shall he made otherwise than as provided
in rule 28 below. The Managing Committer shall decide what classes
of charges may be met from the permanent advance.

Oheques.

(28). All payments exceeding Rs. 20/ shall be made by cheque
unless there are speoial circumstances rendering payments in oash
degirable ; provided that all payments of sums above Re. 10/ on account
of salaries of the employees of the dispensary shall be made by chqqng.
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(29). ©heque books will be supplied by the treasury officer only
and no other form ghall be used. The cheque hooks and counterfoils
of used cheques shall be kept in the personal custody of the Chairman
or the Secretary.

(30). Aﬁ cheques shall be signed cither by the Chairman or by
‘the Becretary. On receipt of a cheque book from the treasury, the
officer to whom the duty of signing cheques is allotted shall count the
cheques and shall record on the back of the cheque book that * This
cheque book contains...forms".

(31). No cheque shall be signed unless required for immediate
delivery to the person to whom the money is actnally due, nor until the
bill, whjch it will discharge, has been presented in a complete form,
examined and passed for payment in accordance with rules.

(32). Every chegue shall be drawn in English in favour of the
~person to whom the money is actnally due, Payment shall not be made
to any other person except on production of a written authority from the
creditor to receive it on his behalf, This rule does not apply to chegues
imsned (@) for a sum of money distributable as pay or wages among a
' number of dispensary employees or (b) for recouping the permanent
advance, or (¢) for a sum of money due to a person residing outside the
district where the treasury with which the dispensary bank is situnated.
In such cases the cheque shall be drawn in favour of the €hairman or
the Becretary who will in case ‘d) cash the cheque himself and forward
the sum by half notes and stamps in registered covers or hy money
orders to the pa.fee.

(33). Whenever money is paid to persons who are illiterate and

unable to sign their names in acknowledgment, the payee shall make his

. mark ; the fact of the payment shall be certified to by the oflicer who
pays and by witness of respectability. y

(34). The amount of every cheque shall be written in words, as
well a8 in figures both on the cheque itself and on the counterfoil and the
counterfoil shall be initialled by the €hairman or the Secretary when he
signs the cheque. The word “ only " shall always be ingerted after the
amount written in words in the body of the cheque.

o (35). When a signed cheque is cancelled it shall be cnfaced or
- stamped " Cancelled ” by the Chairman or Secrctary and shall be des-
‘troyed as soon as the accounts for the month in which the cheque
was drawn have been passed by the Managing Committee. The fact of
cmeeilstion ghall be noted in red ink nnder the initials of the drawer of
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the cheque upon the counterfoil and ‘also across the passing orders which
has been enfaced on the vouncher.

(36). If the cheque is cancelled in the month of issne before the
cash book has been closed, all that is necessary is to strike out the enti'y
in red ink under initials of the drawer of the cheque. If, however, the
»ash book nas heen closed and the correction is made in the same year the
cheque shall be removed from the list of outstanding cheques and the
amonnt credited in the cash book as a miscellancous receipt, ** Dednet ™
entries being at the same time made in the classification columns of the
cash book under that head in the head of expenditure to which it was

‘originally charged. :

(87). In rare instances .it may happen that a cheque is camcelled
after the accounts of the year had been, completed and submitted. In
this case the ‘cheque shall be removed from the list of outstanding
cheques and the amount shall only be entered in the cagh book as a mis-
cellaneous receipt.

(38). The cheques are current for three months only. After the
expiration of that period, payment will be refused at the treasmry and
the pergon in whose favour the cheque was drawn will therefore have
to bring it back to be redated. No fresh cheque should be issned ; lapsed
cheque shall simply he redated and the alteration initialled by the official
whose duty it would be to sign the cheque. A note of the fact of reda-
ting shall be entered in the cash book against the original transaction.
The alteraticn will in no way affect the aceounts and no further entrieg
ghall be made.

VOUCHERS

(39). Every bill or other claim for payment shall, in the frst
instance, be checked and examined by the dispansary clerk or the officer
who is charged with the keeping of the accounts and after he has certified
it to be in order, the order for payment shall be passed hy the Chairman
or the Secretary ; the order shall run thus : — |

" Pay Rapees..c.eessereionly” (Re..........)", the amount Leing written
in words as well as in figures. If payment is to be made by cheque the
Chairman or the Secretary shall cause the bill to be endorsed with the
words “Paid by cheque No :.....,...” and shall then sign the endorsement,
and cause the cheque to be drawn out, signed and issued.

. (40). 'The payee or the person taking delivery of the cheque on
his behalf shall give a dated acknowledgment or the receipt thereof .on
that bill,
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(41). If payment is to be made from the permanent advance the
procedure laid down in rales 48 to 50 shall be adopted.

CASH BOOK.

(42). The cash book of the dispensary shall be kept in Form No 3.
The receipt entries in this book shall he made from the duplicate chalans
mentioned in rule 23. The date of receipt to be shown in the cash book
ghall be the date on which the chalun is received hy the treasury. The
payment side of the cash book shall be posted from the details of the
vouchers and of the cheque drawn. "'he amount of cach cheque shall be
entered as soon as the cheque ig signed.

(43). The cash hook shall he balanced on the last working day
of every month and signed by the (‘hairman or Secrctary in token of the
correctness of cvery entry made therein. The bhalance hrought out shall
be stated both in words and figures and shall agree with the halance
ghown in the treasury Pass book thns ;—

Balance as per cash book S
Add :—Cheques uncasher -
Rs. a. p.
No. dated T
No. dated
() The account of sub-teasuries are (@) Deduct ...... value
generally closed 3 or 4 days before the end of ...... chalans credited
of the month and in snch cases there will he  in the cash book but not
discrepancies appearing in the Pasg hook.
Ralance s per Pass book, SRS

(44) When any payment is made cither in cash from the perma-
nent advance or by cheque it shall immediately be entered in the accounts
of the dispensary. In the former case it shall be entered in the permanent
advance accounts ( Form No 4 ) and in the latter case in the Cash Book
( Form No 3).

(45). Every payment made either by cheque or in cash skall be
covered by a receipt, duly stamped in all cases of payment of Rs. 20 or
more, gigned by the person to whom the m mey is due and tv whom it has
been paid. A receipt signed by another person for the creditor is
jnvalid.



Dispensary Account Rules. 223

(46). Bills and vouchers which have been paid by cheque shall
be numbered consecutively for the yeur in the order of payment and shall
be pasted in a guard file.

(47). But sub-vounchers which have been paid in cash out of the
permanent advance shall be separately filed together with the reconpment
voucher covering them. A memorandum, ingtead of this voucher, shall
be pasted into the guard file mentioned ahove. as helow :—

Voucher No......dated......for Rs ...in recoupment of the Medical Offi-
cer's or Secretary’s permanent advance, will be found in the separate
file,

Permanent Advance.

(48). On first receiving or taking charge of the permaneni advance
and on the first working day of each year the Medical Officer in charge
shall sign an acknowledgmenl in (hese termg on the first page of the
aceounl :—"'1 acknowledge to have in my posgession a permanent advance
of RSuvaue (Rs) which sum is due from me to the Manuging Committee and
I am personally aceountable for the amount”. The permanent advance
when first drawn shall be charged io the cash book to the head “Advance”
but its recoupment shall be debited to the heads of service concerned. It
need not be repaid at the end of each year.

(49). The Medical Ofticer in charge shall male payments from his
permanent advance from time to time as may be required and for each
payment he shall obtain and hold a bill receipted by the payce or in the
case of petty expenses, « written detuiled statement of the sum spent.

(50). These Dbills or stutements shall be numbered consecutively,
cnfaced or stampad “paid in cash” and entered in the Register in Form No.
4, the classitication of the charges heing carefunlly entered in the columns
provided for the purpose. The permanent advance may be recouped
whenever necessary, and it must always be recouped on the last working
day except when the expenditure falls below Rs. 10 for which no
chegues can he drawn apon the treasury. The recoupment shall always
Le in full of expenditure from the last recompment to date, so that the
balance in hand after the recoupment will alwuys be full amount of the
advanece, The procedure of recoupment is as follows :(—

The Medical Officer shall compare the sub-vouchers with the entries
in the permanent advance account ; he shall deface them Dy stamping
them “Cancelled’’, so that they cannot be useéd again. He shall total
and initial the column “Amount of sub-voucher” and also the amount-
in the classification columns the cross total of which should agree with
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the total of the column “Amount of sub-voucher” and shall rule a red
ink linc across the page, immediately above which in the last two
'columns the number, date and amount of the voucher for recoupment
shall be shown. The voucher for the recoupment shall be drawn out
in Form No 5 and it shall be enfaced with the usual payment order.
A cheque for the amount shall then be issued in favour of the holder
of the permanent advance ( Medical Officer in charge ). who shall initial
the entries in the reconpment columns.

Bills.

(51) Bills for salarics, travelling allowunces and contingent
charges shall be drawn up in forms in use in the office of the controlling
local authority.

.. (52) Bills for the diet of the medico-legal cases ghall be made
out monthly from the diel register B.and O, (". M. D. Formn No 5. 'The
bill shall be drawn up intwo parts the second (outer) part shall be
gsuabmitted to the Magistrate for payment, the first part being retained
a8 office copy. In the case of dispensaries in c¢lass IIIA the bill shall be
made payable by lransfer to the credit of the Dispensury Fund while #in
the case of dispensaries in class I11B the amount of the hill when
realized shall he immedialely credited in the Cash Book, the date of
realization being noted in the office copy of the bill us well as in the
Cagh Book.

(53) Articles required for the diel of patients may e obtained
on erelit. When it is decided to adopt thiy method tenders shall be
invited by the Managing Committee at the commencement of each
official year or al such other intervals as may be deemed desirable by the
Managing Committee for all articles required for the use of the dispen-
gary according to samples furnished by the €ommittee and all such
articles shall Le obtained on indents in the diet slip (Form No 7), which
ghould be checked with the contractor’s bills before the payment is made.
The diet slip shall be written over carbon paper go that two copies may
be made simultaneously, one for the hospital rccord and the other for
the contractor.

Abstract Registers of Receipts and Expenditure

' (54). A monthly account in Form No. 6 shall be compiled from
the Abstract Registers and shall be submitted Dy the Secretury, overy
month to the controlling local authority on such date as that authority
may fix, (As amended by the B. and O, Govt. Notification No, 1375 ,
M. R dated the 8th October 1921).
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Advances. .
(55) Payments of advances shall be diseouraged as far as possible.
¥f the grant of advances is nnavoidable, a ledger shounld be maintained
in' Form No. 12 for watching the adjustment of the advances.
Provident Fund.

(56) IfaProvident Fund has been established for the diepensary em-
ployees, the rules applicable to the controlling Jocal anth-rity in regard to
this matter shall be followed, A Provident Fund ledger and an abstract of
balances should be maintsined by the dispensary in Forms Nos. 13 and 14,

(As amended by B. & 0. Govt. Notification No. 1375 M.R. dated 8, 10. 1421.)

. Note. The Examiner of Local Accounts B. & 0. issued the following iusttactions
with regard to the remittince of the Provident Fund balance of a sabscribsr when
he is travsferred from one dispensary to another :—

‘It has been represented to me that under the new dispensary rules difficulties are be-
ing experienced by some District Boards in the matter of remittiog the Provident Faod

ance of a snbscriber when he is traoslerred from one dispansary to another. Aft r
due consideration of the views invitad on the 'subject from tone of the chairmen of the
District Boards and from the Local Auditors I am of opinion that the Provident Fund
money st the credit of an employee should be sent by money order when he is traas-
ferred from one dispensary to another, the cost of remittance of the money being met
out of the Dispensary Fund ‘(Examiner of 1..A. B & 0's. No. 4A 206 dated 22 5-1922.)

Service BoOks.

(57) A Service Book in District Board Form No XX printed in
Hpglish and the vernacular shall be supplied at his own cost to every
employee holding a substantive appointment on the permanent establish-
ment of a dispensary. It shall be kept in the custody of the Chairman,
whose signature as well as that of the employee's on the first page shall
be attested every five years. The service book is a contemporary record
of the employee’s official life including leave of every description, ev ry
period of suspension from employment, and every other. interruption of
service, with full details of its duration. Every entry relating thereto shall
be written across the page and attested by the Chairman or the Secretary..

Stock Reglster.

(58) A Stock Register in Form No 10 shall be maintained. All
articles of stock other than the medical stores and instraments shall be
entered in it. The stock shall be verified by the Secretary once a year and
he shall recard a certficate to that effeot in the Stock Register. The panction
of the Dispensary Committes shall be obtained whenever any article ig
written off the Register as sold, as unservigeable or otherwise disposed of.

Construction and Repair works.

(59) In the case of the construction and repair of dispensary buil-
dings, etc., the rales applicable to the controlling local authority regarding
estimates, contracts, measurement of works, ete., shall be observedt The
work shall be executed under the orders of the controlling local authority
and the sahsidiary acoounts relating to the works shall be kept # _!}ié_f
offics of that authority.

£80) 1. The bills ghall be forwarded by ‘the controlling lsesk;
authority to the Manazing Committ=e fof. payment - Jnthe cxse of ‘the
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final bill no payment ghall bs made unless a certificate regarding the
gatisfactory execution of the work has been recorded on the bill by the

Chairman or the Secretary of the Managing Committee. ;

Note. The charges on acconat of construction and repair of District Board dis-
pensary buildings will not now be paid by the District Board directly and therefore
the question of their classification in the District Board accounts does not arise. The
allotment paid by the District Board 1s to be charged in the District Board accounts
agair.st the head “24-Medical-Hospitals and Dispansaries” (Examiner of Local
Accounte, Bihar and Orissa’s No L. A 241 dated the 18th June. 1921.)

ii. In the case of dispensaries under the control of District
Boards the billg for the construction and repairs of dispensary huildings as
well as for the supply of medicines may. for the sake of convenience, be
paid direct by District Boards. If this procedure is udopted copies of such
bills shall be forwarded to the Managing Committee for incorporation in
their accounts and the amount paid by the District Bouard shall be shown in
the dispensary acconnts as a receipt onaccount of allotment from the District
Fund with corresponding entry in the expenditure side under the appropriate
head (vide Government Notification No. 5720 L. 8 (. dated 25. 5 1923.)

Dispensaries in Class III B.

(61) All the rnlesapplicable to class I1I-A dispensaries will apply
mutatis mutandis to class I11-B dispensaries also, excepl those relating to the
transanctions with the tieasury, vz, cheques, chalans. pass book, ete,, Tho
Cash-Book of this class of dispensaries shull be maiutained in Form 3A.
All money received shall L forthwith entered in the Cash-Book and ghall he
remitted to the Post Olfics at earliest opportunity, All payments shall be
made either from the permanenti advance referred to in Rule 26, or by
withdraw-ing money from the Savings Bink. Thn receipts shull never be
appropriated towards expenditure.

, Audit.

(62) The Dispensary accounts shall be andited annually by the
Examiner of Local Accounts. At the time of audit the Chairman or the
Secretary shall cause to be prodnced all accounts registers and subsidiary
paper which may be called for by the Audit Officer for purpose of audit. Any
explanation called for by the Auditor for the settlement of any discrepancy
or for the elucidation of facts shall also be immediately furnished to him.

(63) The Audit Report shull he sent by the Acconntant-General to
the Chairman of Dispensary Committee concernced, copies of the report being
sent at the same time to the Commissioncr of the Division, the Inspector-
General of Civil Hospitals, the Civil Surgeon of the district and the controll-
ing local aumthority. A reply showing the action which has been taken or
whichﬂit. is proposed to take on the report which ghall be in the form of a
letter shall be sent by the Managing Committee to the Examiner of Local
Accountg direct within three months of the date of recepit of the report,

Embezzlement.
(64) Whenever any loss of money ineluding stock or ‘stores by
embezzlement, theft or otherwise, is discovered, the fact shall he promptly
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reported by the Chairman of the Managing Committee to the Examiner
of Local Accounts and to the Commissioner of the Division through the
Magistrate of the distriet. When the matter has been folly enquired into
he shall submit a further and complete report showing the total extent
of the loss and the steps taken to recover the amount and punish the
offenders, if any, and to prevent the recurrence of similar losses.

(65) No loss by defalcation, theft, or otherwige, shall be written
off from the accounts without the sanction of the Commissioner of the
Division. When the amouut of the loss exceeds Rs. 500 or when the loss is
due to any defect in the system of accounts, collection, ete., the sanction
of Government will be necessary.

(66) At the end of each guarter the roceipts of such dispensaries
ag are affiliated to District Boards, except the receipts from the Boards
themselves, should be incorporated in the accounts of the Boards by ere-
diting them as * Dispensury Receipts " and dehiting them peor conira as
payment on account of ' Hospitals and Dispensaries

Note '—1In case there iz no Managing Commitiee refernces in the roles will be
t.ken as far as possible, and subject to any special arrangements sapctioned by the
local body, as applicable to the person or persons in whom the general administration
of the dispensary is vested.

(67) i. In the cuse of District Board digpcensaries situated at soch

" distance from a Treasury or Post Office 48 to rause inconvenience to the

Managing Commiltee in lodging their fuiuds in a Treasary or Sivings Bank,

there will be no separate Dispensary Fund and the accounts of the
dispensaries will be incorporated in the accounts of the Distriet Board.

itl. All claims in respect of these dispensaries shall be paid from

the interest in the hands of the Medicial Officer in charge, of from the

money collected locally or discharged by tae District Board on bills daly

passed by the Managing Commitlee hy issue of cheques upon the% Treasury.

iii, Instead of paying subscriptions, donations, ctc.E received
locally, into a Treasury or Post Offiice Savings Bank, as required in rule
6 und 22 of these ruleg, the Managing Committec muy appropriate them
for the current expenses of the dispensary, and shall submit to the District
Board every month a detailed account of the veeeipts and the expenditure
incurred out of them., The account will be snbmitted in such form and
on such dite ag may be prescribed by the District Boavd. .

iv. The acccounts will be incorporated in the accounts of the Dis-
trict Board and if there is any balancein the bands of the Dispensary Com-
mittee, it will be deducted from the cash book balance of the District Board
at the time of effecting monthly agrecment with the Pass Book balance.

v. In other respects the provisions of the foregoing ruleg shall

be followed as far as possible.
( Vide B. & 0. Govt, Notification No. 6039 L. S G., Dated 4-12-22)
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D. B, Form No. XIV. 3
~ Voucher for recoupment of Chairman’s Permanent
p i Advance Account.
" No. :
Date
Numbers of sub-vouchers covered by this recoupment.
) : From
bate when expenditure was incurred ...
To
: ) Rupees
Amonnt of this voucher
: Rs.

*  Received contents and certified that I have compared the
entries in the Permanent advance account with the sub-vouchers
. and have cancelled the latter so that thev cannot be used again.

P

Chairman

Classification of the charges covered by this voucher.

HEAD. AMOUNT.




Abstract account of.............Dispensary for the month of......

Form No. 6.
B. i Pre ive Progressive
i Budget Receipts | total of re- Badaet total of ex-
. Headz of receipts. | 00 o dn:::::ftltll.m ota];gté;nl;potto Heads of payment. allotu?ent. ‘ Payment. p:ll:;ﬁetl;lgao;o Remarks,
5 the month. the month.
1 2 3 4 5 6 I 8 g
=
~ @ontributions from Salaries and travel- 9 {2 E
; =k Rs Rs. alaries and trave Rs. is. 3
. (@) Provincial Funds : X ling allowance of = : o
. (?) Local Funds establishment.
- Subseriptions and Medical and Surgical
- donations including stores.
r“ 3""’- for special Diet of patients. -
e jects o Clonstruction  and ?
&
 Interest on securities repair of buildings. g
L S0 deposits. Miscellaneous. -
Total

Closing balance

Grand total
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’;‘@No 7.

mteccuuc-oculotﬂtunulualo-uloctot-Oa-a-c-lonoloulcl-

?hlmber of patients treated.....

sEssssssssEIRTERERRRIR S

sssssn mERRnE

R L

~ Male children..................
Female children..........eeeee

ssBassEEsEEEIETAINAN ¥ v RASEES

BB sssaETERIRRR AR AR RN

seRsassEsRaRERRR EREERE

Diet Slip.

Rate per month

Dal ( Arhar )eceveeceseesnnasses
Ihl ( mr ).."I..li LA ER LY -
B ivsnoreinaavaediin siiie ey

ete.,

Quantity required

g

Full diet..ereescsrn R siavieey
Half ' Qlek.cuinsiesssancsasvinarversnsidines
Half withont milk.....cccoveiiiingens

BP0 o e vensa st Tlsnnidn b dbinbt sres pHe §

Totaltnioaocnnuuslloccncu--unu.o-

Total (in words ).....eeeeses

LR TR TTY

Medical Officer.
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- Form No. 9, e
iy et MISCELLANEOUS RECEIPTS.

. NrolltllIOIIOCDl.llll ” NO---‘IOOOQ-ot"-ccl Dated.........ulu-iloco'-v.
'I IMIvedfmm--.....'.'..‘.".‘--....--......-."-.--...."....'... Received fromooloollolloll.ill.II.....IIs..---ll'ollootilt....-l
ERECRORNNE O iviiivivcissnsrvovionns PrXTa

Thea 80 o AW Lreissnessresnsanvastsosneveosssensinansnsbsbbingtes sl

N S e N IR AP R NN S s N e N a s BN EO NN se RNt desa s sts sun
L e LT

e T

i on accol‘nl nfll-."...ll.l.’ll.llﬂ..'Ub.ll.l"l.l.!l"‘l"".‘-....."
RUPEEE (I WOPAS) teerrrrenrrnrsnnesnneeesnserssonsssssrseesessesaes

Rs. A P @'} sesesssesanass R

R R R T L

Rs. A P

-

Dated
Secretary. Secretary.

Form No. 10.
53 Stock and Store Register of the........ccveecnenee

Navis ol grticle. wninisisians

¥ |
Received. | Issued.

Bilince. b gecietg nd Total. Ralitioe. Signature of verify-

Number .| Number ing officer.
Date | o or of Date; | Jurposs for of
| purchase. articles. WMt | srdicles.
|
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Dispensary Aceount Rules.

Form No. 11. A )
SERVIEOE BOOK. o
( Opening page ).
1. Name
2. Race
3. Residence
4. Father's name and residence
5. Date of birth by the Christian era as nearly as can be ascertained.
6. Exact height by measurement
7. Personal marks of identification
8. Signature of officer whose services are herein recorded”

9, Signature of the Chairman of the®

* N.B. These two signatures should be renewed or re-attested at least every

five years.
( Second page ).
| |
Whether . ' Bignature of
Appoint. | Substantive, ]};:c:atge ‘ Acting  Date of officer whose
?nF:ant. permanent, | 4o tive Pay. allow- appoint-  services are
acting or | spointisent ance ment. herein
temporary. | PP _ | recorded.
1 2 / 8 | & f 5 | 6 If 70
s | TR | SR e
’ | |
|
| 1
i |
| |
| |
( Third page )
| | 4
Signature Signature | Reference to
and desigoa- Date of ‘ t‘:‘:;';g:uzz Tasvé hnd dastimms any recorded
tion of termination (such as promo-| taken, tion of |punishmentor
Chairwan or | of appoint- ‘i {2 PREHO"| nature and | Chairman | censwreor
attesting ment. dismissal etc). duration. | orattesting | praise of the
officer. officer. officer.
1 2 3 4




e, : Advance Ledger.
~ Form No. 12
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. Advances made. ' Advances recovered.
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| pass book if x
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Rules for the management of hospitals and dt'apenmia;

20. The Civil Surgeon shall be the Superintendent of every hospital
and dispensary in his disfrict which is classified under these rules,
and ghall exercise complete professional control over the Medieal Officer
in immediate charge.

20A. (ivil Surgeons are required to visit the Sadr Hospitals daily
while in the station at suitable hours. They are held primarily res-
ponsible for the proper performance of medical duties of the institution.
Their duty in visiting the hospitals is not merely to snpervise generally
the proceedings of their subordinates, but to take a principal and active
part in the business of the institution, to examine cases, to ascertain
the progress and closely scrutinize the treatment of them and to perform
or asgist in performing such surgical operations as may be requisite.
(Govt. Notification No. 3032. M. dated 8. 12. 20.)

30. The Superintendent shall scrntinize the expenditure and ac-
counts of ¢very hospital and dispensary in his distriet, and shall call
the attention of the managing bodv to any irregularity or other
circumstance which, in his opinion, descrves notice. The managing
hody shall be bound to consider any communication from the Superin-
tendent, to afTord him full information as to the conduct of the Medical
Officer in charge, and all other matters affecting the welfare of the
gick and the management of the institution. In all professional matters
the decision of the Superintendent will be final ; but if any difference
of opinion arises between him and the managing body regarding any
non-profegsional matter affecting the management of the institution,
a reference may be made to the Inspector-General of Civil Hospitals
or to the Government for a decigion. '

81. The Superintendent shall visit each dispensary in his district
not less often than once a guarter, except by special dispensation from
the Inspector-General of Civil Hospitals, and shall prepare and submit
promptly to the Inspector-General of Civil Hospitals through the Distriet
Magistrate inspection reports in B. & O. C. M. D. Form No. 29. The
Sadr hospital should be visited by the €ivil Surgeon daily when he
is at head quarters ata fixed hour which should be notified throughout
the district so that patients who wish to consult him may know exactly
when they can do so.

Note 1. Zenana hospitals should not be inspected by the Civil Surgeons, but only
by the Inspector-General of Civil Hospitals, due regard being paid to parda and b;r
the Joint Secretary of the Central Committee of the Dufferin Fund who has M
to make careful inspection of such hospitals on any lines suggested by the Im
General and to send to him a formal report on their conditions. ( Bihar and mh.
Government letter No. 6692 M. dated the 18& May, lB.!B’)
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848 Rules for the management of hospitals and dispensaries.

i h'oh 2. The Civil Bnrxeoﬁn are not entitled to any fees for inspection of private

dispensaries ( Bengal Goveroment Circular No. 24. dated the 18th March, 1904).
* 82, The Superintendent shall furnish an annual report of working

‘of the hospitals and dispensaries in his district to the Inspector-General

. of Civil Hospitals in B. & 0. C. M, D. Form No. 50 and annnal returns
in aooordgnca with B. & 0. €. M. D. Forms Nos. 18, 19, 20, 21 and 22.

33. The Managing €Committee or Manager of every hospital and
dispensary shall cause to be kept at the institution—

(@) a record of the work done, showing day by day the number
of patients treated, the affections for which they were treated,
and, in important cases, some account of the symptoms, the
treatment, progress and the result,

(3) arecord of the accounts of the institution. These shall be
written up daily by the Medical Officer in charge, and shall
be open at all times to the inspection of inspecting  Officers.

The Medical Officer or Dispensary or Hospital clerk shall write up all
other books and records prescribed under these rules, and, in any ecase, in
which this i not done, the reasons should be stated in the inspection
report of the Superintendent.

34. An extract from the proccedings of each meeting of the Mana-
ging Committee and of the local anthority, so far as they relate to hos-
pitalg and dispensaries, shall be promptly forwarded to the Superintendent,
who may, if he thinks fit, and shall if the Managing Committee so desire,
gubmit it with his remarks to the Insgpector-General of Civil Hospitals.

- 86. A visitors' book shall be kept in every hospital and dispensary in
which will be recorded the remarks of the visitors. A copy of these
remarks will be forwarded within twenty-four hours to the Superinten-
dent who will, if necegsary, transmit it with his remarks to the Inspector-
General of Civil Hospitals within three days of itg receipt in his office.

General.

86. The Medical Officer in charge of a hospital or dispensary is
' 'reiponaible for the proper treatment of the sick, and this duty shall not
" on any account be delegated to a subordinate ; he is also responsible for
~ all matters connected with the comfort and well-being of the patients and
8 ﬂi- the proper working of the dispensary establishment.
Ml :—The following orders were issued by Government with regard to
Wtalvml diseases by doctors in charge o(DulM M Dispen-
*‘Aﬁ" ! ' ¢
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“I am directed to address you on the subject of the treatment of vemereal
diseases. During recent years great progress has been made in the treatment of 3
these diseases chiefly by means of intravenous injectious of srsenical compouuds,
and Government have placed funds at the disposal of the Inspector-General K, 962 |
Civil Hospitals for the purchase of the nccessary drugs and spparatus reguired |
for this form of treatment. Asthe treatment cannot b2 given except by experien-
ced doctors, grants for the purchase of these drugs have only been given to Civil-
Surgeons for hospitals st district headquarters, but it is proposed now to give
grants so that the treatment may be available also at those subdivisional hospitals
at which assistant surgeous are employed. Iu view of the suffering caused by these
dissascs, it is desirable that persons suffering from them should avail themselves
o this new method of treatment to as freely as possible, and the commitiee in
charge of hospitals at which the new method of treatment is available should make
the fact widely known. The drags used for the treatment are however, expansive
and the hospital committee should consider in c)nsultation with the Civil Sargeon
the desirability of realizing fees for treatment from all who can afford to pry.

" 2 Iam at the same time to suggest that district boards should consider in
consultation with Civil Surgeon whether there are any doctors in charge of distriet-
board dispensiries who are compelent to give the new method of treatment by
intravenous injections of arsenical compounds. The board should be guided on
this poiat entirely by the opinion of the Civil Surgaon, as there is considerable risk
involved if the treatment is administered by inexperienced persons. If the Civil
Surgeon considers that any doctor is competent to do the work, it is suggested
that the District Board should purchase the necessary drags and apparatus and
recover the cost by levying a fee from all persons taking the treutment.” (Govk
letter Mo, 160—237 L. 8. G. R. dated 11 5.1923 to all chairmau of District Boards
and Manicipalities )

Note 2 :—With a view lo give the best facilities available in the Sadar hospitals
of the districts {or the treatment of the eye dissases, the District Boards are bemg
instructed to direct their medical officers in the dispensaries under their dontrol to
send up cataract cases to district hospitals, for treatwment (Para 2 of Gorvt. letter No.
8802 L 8. G dated 17. 9. 23 to the Honorary Joiut Secralary to the Committee of the
National Conference of the workers for the blind. copy circulated with I. G. n!
Civil Hospitals, B & Os, Circular No 62, dated 30. I0. 23).

Note 3. Government issued the following orders with regard to the anterhm
ment of trained Dais in hospitals and dispensaries : —

“I am directed by Government iu the Ministry of Local Self-Government to m
“Ihat this Council recom- th“ aer solution, as noted on the margin, was M
mends to the Government to take at the meeting of the Bihar acd Orissa Legislative
enely steps to provide the raral Council held on the 31st January 1922. 1 am to com- o
dispensarics in easch district  mend this resolution for consideration by the members
Wilka Wrsioad del” of the District Board, as the importance of having &
trained dai in sach hospital and dispensary in the district to assist in medical work
among the women and children must be recoguized. Such an officer would be of
great assistance in the maternity work in the area around the dispensary, snd in
view of the importance of this branch of medical relief it is hoped that the iaa
will receive the earnest attention aud co operation of the members of the I
ltilmmﬂlmwhdtﬁmdty about the supply of tmmd%
Mhm \yhm there are lady doctors qi headquarter

.\4" A RS
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' ﬁ’l  Rudes for the management of hospilals and dispensaries.

‘suitable women and send them to ountlying dispensaries. If they cannot be trained
in one district they may possibly be obtained from the adjoining district or they
could be advertised for. The Hon’ble Minister trusts that every endeavour will be
made to obtain good and suitable women. In the annual report on the working of the
Board for current year a paragraph shoald be added showing what the Board have
decided to do in this connection and how far their efforts to carry out the recom-
mendations of the Council have been successful. (Govt. letter No 854-78-1.. 8. G. R
dated 4. 7. 22 to Chairmen of all District Boards).

Note 4 —Where this can be arranged without interfering with their ordinary work,
the medical officers in charge of dispensaries should be deputed to visit the local
markets on market day and also some of the larger villages in their neighbourhood ;
the days on which each village will be visited should be fixed ar d notified beforehand.
(B.G. Circular No. 82 Medl. dated the 17Tth November 1005).

Note 5.—Under Article 1066 of the Civil Service Regulations, Government have
permitted the medical officers in charge of District Board dispensaries, when
required to visit local markets and thz feighbouring villages on market days to
distribute mediciues, to draw the allowances admissible under Chapter L II (i, e
mileage allowance for journevs by road, railway or river) for the whole period of any
absence from headquarters on such duty, on condition that ro daily allowance is
drawan for such period, the charge being met from the District Fund. The bills on
account of these allowances should be carefully scrutizized by coutrolling officers
under Aiticle 1161 (u) of the Civil Service Regulations ro as to prevent any abuse
of this concession. (B G. Circulur No. 19 Med] dated the 28th March 1407).

87. The Managing Committee or Manager shall prescribe the hours
of attendance (which shall not e less than four hourg in the morning
and two hours in the afternoon) within which the Medical Officer
must be present at the dispengary. He must also give attention to ur-
gent cases at other hours. Where a medical officer is required to look
after the ganitation of the surrounding villages the hour of attendance
may be fixed by the Distriet Board. (As amended by Govt Notification
No. 6938 1. 8. G. dated 27, 12, 22).

Note :—Special sttention should be ziven to the immediate admission and treat-
ment of urgent cases in hospitals and for this purpose, one or other staff should cons-
tantly be present. A regular duty roster should be kept aud hung up in a conspi-
cuous place of the hospital showing the duty of each person during day and night.
(Inspector-General, Civil Hospitals Bengal's No. 58 dated the 10th September, 1907).

88. Any person attending a charitable dispensary is entitled to
receive advice and medicineg free of charge ; but the Medieal Officer
should impress upon any person who is not poor the duty of subscribing
to the dispensary or paying for the medicines supplied to him, and should
bring to the notice of the Committee or \_Mnnager any cases in which the

privilege is abused.
(i) The diet charges in medico-legal cases sent by the police

i‘ - © ghould be recovered from the Magistrate and met from hig

= *

. " contingent grants.



Rules for the management of hospitals and dispensaries,

80. No medicines ghall be issued from the dispensary stock to any
one who does not receive treatment at the digpensary either as an in-door
or ont-donr patient.

Exception (i)—Medicine should ba supplied from the dispensary
stock free of charge to such Government servants as are entitled to re-
ceive them (As amended by Govt. Notification No. 8131 L. 8. G. dated
1 9. 23).

Exception (ii'—At dispensaries which receive a contribution from
Government for the supply of medicines for the treatment of sick
prisoners in gubsidiary jails, these ghould e supplied from the dispensary
stock free of charge. Medical appliances from such dispensaries sghall
also be given on loan when required temporarily for the use of sick
prisoners. !

40. Where special accommodation has been provided for paying-
patients, fees may be levied according to a secale previously sanctioned in
that behalf Ly the Managing Committee or Manager.

41. The Medical Officer in charge of a dispensary has the privi-
lege of engaging in private practice, providad it does not interfere with
his attendance at the dispensary during the hours preseribed in rule 37,

or in any other way with his dispensary work. LT

Note :—The following orders were issued by Government with regard to the ‘
attendance by medicil officers employed by locil bodies oa Government Officers : —

“T am directed to invite a reference to the correspondence resting with your
latter i ..on the subjcet of attendance by medical officers employed by
local bodies on Government Officers who are entitled to free medical attendance.

2. Inview of the liberal us:istaucs given by Government to District Boards
for medical relief in rural areas in the form of recurring grants distributad ac-
cording to the lessincoms and population of the districts, Government in the Mi-
nistry of Local Self-(iovernmet are pleased to lay dowan as a condition of the grants
that local bodies should require the medical officer in charge of a dispensary main-
tained or aided by them to attend free of charge (fovernment servants residing
in the town or villaga in which the dispensary is sitoated. This will apply to
Government servants whether on duty or ou leave, but not to their wives and
fumilies for attendance on whom fees may be charged (B & O Govt. letter No. I'ISO-
34 L. 8. G dated 25. 3. 1924 to Commissioners of Divisions),

42, No medical officer in charge of a hospital or dispensary, or lnx
compounder, dresser, or othér servant of such institution, ghall have any
interest in private dispensary or draggist’s shop. In places where thera is Nt
no approved druggist's shop or private dispensary, a Medical Ofticer my,_,__.a,jg
with the consent of the Civil Surgeon and the Managing Committee or i
Manager, keep a private anpply of medicine for the use of hiawl

patients. . o




438. Snb-Assistant Sargeons employed in sanctioned appolntmentS,
- whether under Government or local bodies, will be granted by the authori-
 ties paying their salaries free quarters or homnse rent in lien thereof,
- provided that such guarters are approved and are at a convenient distance
from the scene of the officers’ duties. In respect of Sub-Assistant Surgeons
who do not hold any sanctioned appointments, free quarters or house rent
in lien thereof may e granted with the sanction of the Inspector-General
of Civil Hospitals, subject to the condition that the amount of the allow-
ance shall in no case exceed Rs. 10 a month or the rent actually paid by
the Sub-Assistant Surgeon concerned, whichever is less. Application for
house rent allowance exceeding Rs, 10 a month must be submitted to the
Liocal Government for orders. Similar allowances may, with the same
sanction, be granted to Local Indian Doctors employed in charge of hos-
- pitals and dispensaries,
Note :—The Assistant Surgeons are not entitled to get any house allowance, for
although Government recognize the necessity of providing these officers with free
hounse accommodation at the dispansaries, the grant of an allowance is not considered
necessary. ( Examiner of Local Accounts Circulur No. L. A. 284 da'ed the 13th
February, 1908 and B. G No. 308 Medl datad the 27th May 1911, as amendei by B. &
0. Govt. No. 12821 dated the 16th September 1918,
‘?5 44. Ip dispensaries in which there are house-patients, a bed head
~ ticket'in the prescribed form ( vide B & 0. C. M. D. Form No 9 ) shall
be hung over the bed of each in-patient.

Note—1. It is desirable that in sll large dispensaries separate paoper wards
should be established (B. G. Circular No. 1 Medl, dated the Tth January 1907).

Note—2. Itshould be made a rule that prostitutes should never, unless this is
qguite unavoidable, be put ir the same room with the respectable women and children.
Asa means to this end the Icspector-General of Civil Hoepitals suggests the addition
of an extra room to the existing female wards for the reception of prostitutes, where
the available accommodation is insufficien’ to ¢ffect the desired separation. In the

~ existing female wards in many hospitals there is accommodation enongh {o render
possible an adaptation which will provide for the object in view, and in such cases an
* additional room may not be necessary. Il these hospitals if there arc more than one
room in the female ward, one of them may be reserved for the receptin of the
pm'titutal and if there is ouly one room in tha ward and that a large one, it may, be
oped off {o ensure the separation among the two classes. The question of a
mh'ilmhou towards the construction of an extra room where it is necessaryswill
upam the consideration of (iove rnment if local endenvours fail to meet the required
iture. ( Inspector General of Civil Hospitals, Bihar and Orissa's Circular No.

I3 “dlhd the #rd June, 1915).

Wtwihauhtwund friends of the lower classes. In the opinion of

3 g Koh--i ‘While accommodation for the families of patients already exists at some
' ﬁp Sadar hospitals, this is generally intended for well-to-do classes, and there is no

\
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" " Rules for the managsment of hospitals and dispensaries.
‘cipalities might well devote some pert of their funds when available, (B & 0, Gor&,
No 1266—70 M dated the 28th January 19!6 ). )1

Note—4 It is the generzl practice in the hospitals and dispensaries of the "‘
province to provide free diet for the attendants of indigent patients and Government
recognise the churge as a proper one on the dispensary fands, ( B. & O. Govt. No,
18157 M deted the 22nd October. 1918 ).

45. Medicines and instraments shall be kept under lock and key,
except small gquantitisg of the articles in daily use during the attendance
of patients. The Medical Officer in charge shall be responsible for all
stores and stock.

48, Poisons should he stocked in special bottles and kept under
geparate lock and key which should remain in the custody of the Medieal
Officer in charge of the dispensary : the doses in which thess drugs are
usnally administered internally shonld be legibly written on a conspi-
cuous label. A list of poisons should be hung up in the almirah specially
reserved for the custody of such drugs.

46A. Every preparation containing cocaine "jesued on' &
prescription from a dispensary under Government supervision shall have
marked on the label the total guantity and percentage of cocaine in the
preparation as issued from the dispensary. %

Every preseription for a preparation containing cocaine sghall be ﬂled
separately and also clearly copied separately into a register called the !
“Cocaine Ledger” (Form G.), and every copy shall have added to each a
statement showing the total quantity and percentage of cocaine in the
amount of made np medicine issned on the preseription.

47. (i) No building for the accommodation of a dispensary or hos-
pital in classes 1, 11, 111, IV, and V shall be consiruncted, and
no extension of such building involving an alteration of the
structural degign shall be made, until the plan of mch '
building or extension has been approved by the Inspector-
General of Civil Hospitals. An extension or alteration

involving no change of design shall be approved by the
€ivil Sargeon.

. (#7) In the construction of new dispensaries the standard lﬂw
should ordinarily be followed. If itis desired in sxuﬁ-
tional cases to deviate therefrom, the alternative prop
which are submitted should be fully justified. If in-
i . are to be accommodated, provision should be made for at

L]
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obliged to sleep in a dranght of air. In isolation wards for
infections cases, 120ft. of superficial space should be allowed
to each patient, The beds of all indoor hosgpitals should
be placed =0 as to have a window or door on each side.

(ili) Every project for the construnetion of a new hospital or
dispensary shall be accompanied by a site plan, showing the
gituation of the proposed building with reference to adjacent
buildings, the varions features of the surroundings of the
proposed sites, the prevailing direction of the wind and all
other matters capable of graphic delineation which may have
influenced the selection. If the gite is on land liable to be
flooded, the highest tlood level should be shown with refe-
rence to the general level of the site.

All proposals, either for the construction of new hospital buildings or
for the alteration of the existing buildings, shall further be accompanied
by line plans, drawn to scale showing the dimension of each room, the
purpose for which it is degigned and ( if an indoor hospital ) the position
of each bed. The points of the c¢ympass should be clearly indicated upon
such plans.

(iv) When it is desived to initiate any project for the construction
of a new, or the alteration of an existing hospital or dispen-
sary, the selection of a site und the details of the plans shall
first be considered by a Committee to be constitated in the
following manner. Any subsequent proposals to modify the
original plans and specifications shall he referred to the same
Committee :—

(a) Imstitutions in classes 1 & 1I—Constitution of Committee,

The District Oficer... c.covvivssisaiisios President.

The Civil Surgeon.
ceserenss Members,

The Executive Engineer

In outlying stations these officers, on their own responsibility may
nominate subordinates to take their places. The Committee will be
convened by the District Officer at the request of the FExecutive
Engineer. If the officers of the Committee are unable to agree as to the
gite proposged, the case should be referred for the decision of the Com-
missioner, a note of any objections made being attached to the proeeed-
ings of the Committee., The Officers of the Public Works Department
~will be guided by the procedure prescribed in the Bengal Government
Public Works Department Circnlar No : 2 B dated the 21st January 1907,
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(o) 'Insutntnons inelass III - - Commtution of Commiltee :
The District Ofoer = = il iiciisean President.

The Civil Snrgeon
The District or Muni- |
cipal Engineer. | 0 cciccieerseeninnns Members,
A representative of the
Local Fund concerned,

After decision as to the location of the proposed hospital or dispensary
and as to the funds which can be made available for the project, the
local body coneerned should move the Distrtet Officer to convene the
Committee, The Engineer concerned shonld frame the necessary plans
and estimates in accordance with the decision of the Committee and the
proceedings of the Committee, aftér consideration hy the local body,
should be forwarded to the Civil Surgeon for (rangmission to the
Inspector-General of Civil Hospitals.

(¢} Institutions in class IV or V - — Constitution of Committee
The District Otficer. L iiiivireerreens President.
The €ivil Surgeon.
The Engineer who will |
be entrusted with cons- |
troetion of the building, Members.

The proprictor or his‘
representative,

The private person or association desirons of executing the project
should inform the District Officer of its proposed location and of the funds
available, and should move him to convene the Committee. The Engineer
concerned should frame the necessary plans and estimates in accordance
with the decision of the Committee, and the proceedings of the Com-
mittee, after consideration by the private persons or associations concern-
ed, shounld be forwarded to the Civil Surgeon for transmission to the
Inspector-General of Civil Hospitals,

-

ivery plan should, before submission to the Inspector-General of Civil
Hospitals be countersigned by the Civil Surgeon or the Superintendent in
taken of his approval.

48. In the case of institations in elass IIT, IV, or V, repairs to the
digpensary buildings shall be exccated by, and be chargeable to, the local
authority or the Managing Committee or Manager, as the case may be. !:

d N

49. ~Menial servants will be appointed and dhemged by the Me ic
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Hanagm‘ of the msmuuon " Componnders and Dressers will be appointed
and be liable to removal by the Managing Committee or Manager, subject
to the approval of th» Saperintendent. Leave sghall not bé granted to
Compounders or Dresgers withont the arproval of the Superintendent.

- B0, (1) Every Compounder appointed after 10th April 1897 to a
hogpital or a dispensary in classes I, 11, 1I1, IV or V must hold a certificate
under the rales framed hy the Loeal Government in this behalf under
Section 252 of the Bengal Municipal Act IT1 of 1884,

(II) Qualified Compounders cmployed in hospitals and dispensaries
in eclagses I and Il shall draw pay at the rate of Rs. 20/- a month rising
by annual increments of one rupee to Rs. 40/- a month. The pay of
those employed in hospitals and dispensaries other than those included
in classes I and 11 will bs fixed by the loeal authorities having regard to
their resources, the work to be done und the lecal conditions of employ-
ment.

(IT1) Coempouneers atltached to in-door hospitals will be entitled to
free quarters which munst be provided for them by the hospital autho-
rities. (vide B. & 0. Govt. Notification No. 2195 1..S. G. R. dated 10. 8, 22)

Nots 1.--The inteution of this rule is to compel the dispensary authorit«s fo
provide free quarters to compounders but Governmen$ recoznise that there may be
existing indoor dispensaries in which such quarters are not provided and where it
is not possible for the dispensary aunthority o constract quarters at once. In such
cases the dispensary authorities should take steps to provide quarfers as sion as
possible, but it is not the intention of Govenment that they should be unable to
grant house rent gllowance to their compounders ‘panding the construction of quar-
ters Io future objections should not be taken in andit to the payment of house-
reat allowance to compounders and other dispeusary servants. (Bihar & Orissa
Government letter No : 12821 M. dated 16th September 1918 to the Examiner of

Liocal Accounts).

BOA. The Inspector-General of Civil Hospitals is empowered to cancel
the certificate of any compounder proved to have committed a gerious mis-
take in the dispensing of a drug either through ignorance or carelessness.

H0B. Exceptin very exceptional cases and even then for a very
short period only, no compounder shall be placed in charge of a dispen-
sary. On such an occasion, a compounder is only permitted to render
first aid for the imwmediate relief of a patient or to repeat medicines
previously prescribed by the Medical Officer. He shall not on any aceount
"m’mribe for patients on his responsibility. Whenever a Compounder is
unavoidably placed in charge of a dispensary with the sanction of the
- Civil Surgeon the fact should immediately be reported tptha I.nlpento:-i y
wdﬂi\'ﬂﬁwyﬂalﬂ. Livi ekt R e

EJ



Rﬂ?ﬂfnrﬂw management of hospitals m:d dispensaries, ﬁ

51. The mploymem of apprentice compounders is prohibited, exoept
in hospitals and dispensaries the Superintendents of which are sutho-
rised by the Inspector-General of Civil Hospitals to receive and train
candidates for examination. The number of such apprentices in an
institution should ordinarily be limited to two, but may be increased with
the sanetion of the Inspector-General of Civil Hospitals.

52. Whole-time dispensary servants must not be employed in the
private service of the medical officer, or of the members of the Managing
Committee, or Managers.

53. Articles of clothing which are not infected and other movable
property belonging to deceased house patients, ghould unless, in the case
of Indian patients to whom section 34 of Act 1I of 1874 do2s not apply,
there are heirs to whom the property may be made over, be sent through
the police to the locil Munsiff or Distriet Judge for elisposal under the
provisions of Regulation V. of 1799, In the case of Kuropean or other
patients to whom section 64 of Act II of 1374 applies, there is no obliga-
tion on the hospital authority to report the date to the Judge or to send
to him the properly of the deceased. It may be taken away by the
relations or friends of the deceased, if there are any present. If not, the
hospital authorities may keep any movable property left by the deceased
until tha friends or relations of the deceased can take them away. If
no application is made within six months the articles may be sent to
the District Judge with a report of the cdeath of the deceased. In making
over such property or allowing such property to be taken away, the hos-
pital authority will exercise due care and caution, and will adwvise the
parties that they are not legally entitled to possession of these antil they
have complied with the provisions of law on the subject of the effects of
deceaged person, and that they are permitted to remove the property at
their own nisk.

A receipt for the goods should be taken in a register to be kept for the
purpose or on a separate paper which should be filed.

BOOKS AND FORMS.
54. The following books ard forms are required to be kept up by the
Medieal Officer at hospitals and dispensaries brought under these rules :—
(1) Diary and Register of indoor patients (B. & O. C.M.D. Form 1.)
(8) Register of operations (B, & 0. €. M. D, Form 3). i
(3) Bed-head tickét (B. & 0.C.M.D. Form 9). Thisshould
be written up daily and be filed, 5o as to preserve a concige history of
the cage and treatment, RN
32 S R |
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(4) A case book for recording a.ll special or important cases.
(bhnk book).

(5) A elinical chart of temparature, pulse. and respiration in

.B & 0. €. M.D. Form 51. These should be posted into the case

book against the patient’s cuse.

(6) Register of out-patients (B. & 0. C. M. D. Form 2).

(7) Ticket for out-door patients ( B. & 0. €. M. D. Forms 10,
10A and 10B).

(8) A hook of copies of certificates given in police and medico-
legal cases.

(9) Copies of reports on post mortem and medico-legal examina-
tions and of those nsed in despatching viscera to the Chemical Examiner
ghounld be kept in the preseribed printed forms and filed in separate file
books for reference.

(10) Monthly returns of in and ont patients (B, & 0. €. M. D.
Forms 26, 27 and 28). These should be kept up-to-date for the more easy
and accurate prepsration of the annual return. A copy should be sub-
mitted to the Civil Surgeon soon after the cloge of the month.

(11) Monthly bill in detail of establishment, diet and contin-
gencies. These are to ke preparad by the Medical Officer in charge
and sent for examination, counter-signature, and payment to the Seeretary
or Manager. In all cases in which there is expenditure for establigh-
ment, diet or any other charge to be paid by the Government the hills of
guch expenditure are to be kept geparate from the private accounts of the
charity.

(12) A bill book for copies of all the dispensary bills (Blank
‘book).

(18) A daily account of ecash book showing actnal receipts and
expenditure in detail (Blank book). This is to be kept by the Medical
Officer, and the account totalled np at the end of each month.

(14) A diet book in B, & O. €. M. D. Form 5. This is required
only in dispensaries in which there arc in-patients.

Note.—The daily rate of diet allowance of patients in Goverument hospitals and
dispensaries is eight annas for Europeans and four anpas for natives. This scale

should be taken as a gnide to the maximum expenditure and not as a caleulation
ﬁr the purposes of ordinary expenditure. (Article 287 (26) of the B, & O.

(15) A gtock ledger of surgical instruments aqd applimeu'

| ,_ma, 0.C.M.D. Form 49, i

(1‘) A stock ledger of medioinal (B. & 0. O. H. D Fom M]. o .;fr

-‘
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(17) Anuual indent for European medicines and instrumenﬂﬁ 2
required for State hospitals and dispensaries (B. & 0. C. M. D. Form 13),
This is to be submitted to the Civil Surgeon in printed form and in
quadruplicate.

(18) Emergent indent for European medicines and instroments
required for State hospitals and dispensaries (D. G., I. M. 8. Form
No. 4). This is to be submitted to the Civil Surgeon in printed form and
in guadruplicate.

(19) Annual indent for forms (B. & O. Non-Standard Schedale X,
Forms Department Form No. 36).

(20) Annual returns (B & 0. C.M.D. Forms 18, 19, 20, 21, 22, 23,
24, and 25)., These should he gent in'the printed form and in duplicate, in
the first week of January, to the Civil Surgeon for check and for their
transmission of one of the copies to the Inspector-General of Civil Hospi-
tals not later than the 15th January.

Note :—Instructions for filling up the annual statement of H and J. (Inspector-
General of Civil Hospitals, Bengal's Circular No. 88 dated 5th December 1910.)

(1) The amount fixed under rule 10 of the Dispansary Manual as contribu-
tions towards the pay, pension and leave allowances of Government Medical Officers
lent to Local bodies, should be shown in column 13 of the statement as expenditure
on account of their salarios, The prictice of showing in this column the officers’ actual
grade p1y iu cases in which it happens to be in excess of the fixed con'ribution rite,
and showing in es>lumn 4, the excess as a Government contribution t,owards the salary
" is misleading and should be discontinued. - :

" (Il) When under special orders of Government a hospital or dispensary, has
entirely or partially been exempted from paying the fixed contribution for its medi-
cal officer the full contribution rate referred to in rale 1 should be shown in column
‘13 as expenditure on accoiant of it« salary and the same amount should be shown in
column 4 on the income side as Governme-nt contribution towards it in cases in which
full exemption has been granted. In cases in which partial exemption has been granted,
the difference between the full contribution rate und the redunced rate recovered as
contribution should be shown in column 4. i
. (IIT) In the sub divisional dispensaries where an assistant surgeon has been appoint-
ed at the request of the local body in the place of the sub.assistant surgeon allotted
to the 8ab Division, the difference between the contribution rates of the twe classes
plug the dispensary allowance shonld be shown in column 13.

(IV) If in any case, & Jdispapsary has, noder orders of Government, whol!y 0
partially been exempted from paying the difference referred to iu rule 8, the ame

80 exempted should be showa in column 4 on the income dda as oenmbnhon rol
Govqrmheht. {
N‘ 3; u_m falling under ralos 11, 111, aud W of these rules, the _m
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: (21) A season monthly register of vaccination for use in dispen-
garies to which vaccinators aro attached, This form ecan be obtained from
the Superintendent, to whom a copy duly filled up should be submitted
every month for incorporation in his monthly return to be submitted to
the Sanitary Commizgioner,

(22) A Visitor's Book. For this purpose a simple blank book
will suffice.

(23) A blank book for copies of all letters and circulars received,
of which the originals cannot be retained.

(24) A blank book for copying all letters despatched.

(25) A book cover for filing all eirenlars and other letters.

(26) Weekly statement of diseases for use by travelling dispen-
gary (B. & 0. €. M. D, Form 11),

(27) Bound book of passes for petients despatched by travelling
dispengary to head guarters for treatment (B, & 0. C. M. D. Form 12.)

65. The following books and forms are required to be kept by the
Becretary or Manager of a dispensary.

(I) Account of the receipts and paymentz of Municipal dispensaries
pre<eri’ed in rule 104 of the Municipal Account Rule.

(I1) A statement of accounts in . & O. €. M. D. Form 22 (Statement
H), to be submitted by the Secretary or Manager monthly to the Superin-
tendent. A copy of the same shonld also be laid hefore the Managing
body at their wmeeting and another copy should be sent to the
Magistrate.

(IT1) A wmonthly Proforma account for class IIT B Dispensary (B &
0. C. M. D. Form 60)

(IV) An annual account of invested eapital in form 22 (Statement J)
ghould be submiited to the Superintendent for his information in the
first week of January.

(V) A Cash book of class III A Dispensary Fund (B. & 0. C, M. D.
Form 7) to be kept by the Managing Committee or Manager in accordance
with the instrnctions contained in rule 28.

(VI) A Cash book of class III B Dispensary Furd (B. & 0, €. M. D,
Form 8) to be kept by the Dispensary Committee or Manager in accord-

" ance with the instructions contained in rule 28.
(VII) A subscription register for dispensary (B. & 0. C.M.D. Form 6).
~ (VIID. Regeipt (Counterfoil book) for subscriptions (B. & 0, C. M. D,
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- (IX) A Dispensary property book (Blank book)

(X) A Committee book for recording the proceedings of each meeting
of the Managing hody, (Blank book)

56. The following reports and returns are required to be submitted
by the Superintendent to the Inspector-General of Civil Hospitals, Bihar
and Orissa :—

(I) Annual confidential report of Civil Assistant Surgeons and Sub-
Assistant Surgeons (R. & O. C. M. D. Form 31).

(II) Inspection report of a digpensary (B. & 0. €. M, D. Form 29). *

(I11) Annual report on the working of u digpensary (B & O €. M. D,
Form 50).

FORM G.
Cocaline Ledger.

(See rule 46-4 )

1

Prescription | Total quantity
of percentage

| Name of patient with his address
Serial 1 in full and number in hospital
gl Date of ] Register if entered-or if issned |m fall with

“;'ml’“r_ preserip | for hospiti nse State whether = quanuties | of cocaine in
O PTeR | ok in or ont-patient, dressing de- | of drugs. the medicine
cripuion, lmrtmaut or operating room | dispensed.
| ete., Il
1
/S N |
1 2 ‘ 3 | B f 5
|

| |
Form of Guarantee under Rule 4 of the Dispensary
Rules

Know all men by these presents that we are held and firmly bound to
the Secretary of State for India in Council in the sum of one thousand
rupees to be paid to him, his successors or assigns for which payment to
* be well and truely made we bind ouesalves and each of us and the heirs,
“exeentors, administrators, and representatives of us and each of us and

. every of them jointly and severally firmly by these presents sealed wﬁ&*"

om’lealldatedthm day of onethoumdninehunirﬁ"_'
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Whereas a dispensary has been established at ~and the Government
of Bihar and Orissa has been requested to aid the same as a dispensary
of the class pursuant to the revised rules for the grant of
Government aid to charitable hospitals and digpensaries in the Provinco
of Bihar and Orissa which the said Government of Bihar and Orissa has
consented to do upon security being given that the local income from
private subscriptions of the said dispensary shall amount to not less thaw

rapees per mensem and the above hounden

erenpon agreed to execute the above written Bond or Obligation
subject to the condition hereafter contained. Now the condition of the
‘above written Bond or Obligation is such that if the local income
from private subsecriptions of the said dispensary shall amount to
not less than the sum of rupees per mensem or if
in case the said local income shall be less than that sum the above
bounden or one of them, their or one of their heirs, executors,
administrators or representatives do and shall monthly and every month
pay to the Committee of Management or Treasurer or other officers or
officer of the said dispensary for the time being authorised to receive the
income thereof such a sum of money as with the said private subserip-
tions will eanse the said local income to amount to not less than the sum
of rupees per mensem and if the said or one of them, their
orone of their heirs, executors, administrators or representativig do and
shall from time to time and at all times hereafter save harmless and keep
indemnified the said Secretary of State for India in Coancil and his succes-
sors and assigns and his and their officers and servants and their and
every of their estate and effects whatsoever from and against all losses and
expenses which shall or may be paid, suffered sustained or incurred by
him or them for or by reason or on aceount of any deficieney or falling
off of the said local income of the said dispensary whereby it shall be
reduced below the monthly sum of rupees Then the
above written Bond or Obligation shall be void otherwise the same shall
be and remain in full force and virtue,

Provided that the above bounden or one of them, their or ono
of their heirs, executors, administrators or representatives desiring at any
time hereafter to be released from the above written Bond or Obligation
may'with the consent of the Government of Bihar and Orissa withdraw on
giving notice of such desire to the faid Government of Bihar and Orrigsa
through the local Magistrate or Commissioner and to other parties to tlus

Bond (it any) three months beforehand.
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TRAVELLING DISPENSARIES.

1. Steps shonld be taken by District Boards to establish Travelling.
Dispensaries wherever the local conditions are such as to make them the
most suitable form for the provision of medical relief in the interior.
B & 0 Govt No 13058M, dated the 26th November 1914),

Note: Theestablishment of floating dispansaries in river districls should be en-
couriged, the movements of such dispensaries being regulated according to a fixed
programme. ( B. G, Circular No 82 Medl, dated the 17th November, 1905 ).

2. Travelling Dispensaries should be treated as class IIT dis-
pensaries of a permanent character and their returns should be inclnded
in the annual dispensary report (B & O Govt No 9072 M, dated the
4th July 1916).

3. When suitable opportunity offers, the Deputy Sanitary €ommis-
sioners should inspect the Travelling Dispensaries in their respective circles.
It is, however. not intended that the inspections by the Deputy Sanitary
.Commissioners should replace those prescribed by rule 31 of the Dispen-
gary ‘Manual. (B & O Govt No 10549 M, dated the 8th August 1916).

4. The following note has been drawn up by the Sanitary Commi-
gsioner, Bihar and Orissa, giving a full description on which Travelling
Dispensarieg should be organised: He will give any further information
that may be required by the District Doards (Sanitary Commissioner,
Bihar & Orissa’s No 8483-87-4T-1-14 dated 28th December 1914.

Purposes for which the Dispensaries are

intended to be used.

(1) Travelling Dispensaries are essentially for use daring epide-
mics and they have been specially equipped for the purpose of bringing
- relief quickly to the people in places which fixed dispensaries cannot reach.
During ontbreaks of infections diseage in the mufassil the presence of a
trained and resourceful medical officer with a few simple medicines ready
to hand which he knows how to make use of, can do a vast amount of
good work and where he shows tact and sympathy and willingness to
make himself nseful his presence is very much appreciated by the peop]o-_
a8 soon as their instinctive suspicion of any new idea has been overcome.
But apart from their special use during epidemics these dispensaries ml ‘
be uged to treat such cases as are usually seen in outdoor dispensary pmﬁ-;;g
ce when touring from village to village and in this way they beoomq%
meanl ut lmroducing Eampaan medicines and methods of treatment int;
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these dispensaries can also render useful service by installing into the vill-
agers a few simple sanitary principles in connection with the preservation
of their water supply from pollution and the prevention of such diseases
as malaria, cho'era, tuberenlosis, plagae and many mino: ailmonts. Ha
will also be able to keep the Distriet Officars informed of the occurrence
of local epidemics which might otherwise pass unnoticed and of sanitary
defects which reguire attention in the villages he visits.

Qualification and duties of the Medical Officer.

(2) From what has been said above, it will be evident that the
success of the travelling dispensaries depends very much on the gualifica-
tions of th:» medical officers in charge of them who must ha very carefully
selected. Not only should they be men of congiderable physical energy
to withstand the fatigue of camp life, but they must also have had two or
three years' previous experience of medical practice. Recently qualified
medical men are not as a rale suited to this class of work,

Equipment of the Dispensaries.

(3) The essentials of a travelling dispensary should be compact ness,
lightness and mobility so that it may be capuble of being moved rapidly
from one place to another by means of conveyance which happens to
be available ut the moment and its equipment has been organised with
these ends in view. A list of the outfit which is considered essential
will be found in Appendix A. It is not meant to he complete. There
are many usefnl drogs and instraments suitable for the treatment of
special cases, which have been omitted because of keeping the weight
down as low as possible to avoid inereasing the difficulty of transport ;
but it will be found on careful examination that there are very few cuses
which are seen in ordinary ouldoor dispensary practice in India which
cannot be treated. The only special apparatug provided is that required
for the transfusion of cholera cases and that required for anti-plague
inoculation. The latter may he omitted from the equipment of dispensa-
ries which are to work in districts where the disease does not exist.
It must be understood that the cases requiring a serious operation or a
long course of medicine cannot he treated in dispensaries of this descrip-
tion, When they are met with, they should be given temporary relief
and should then be sent to the nearest hospital.

Medicines.

; (4) All the medical preparations have been chosen with reference
to their utility, their cheapness and their keeping properties, For instance,
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such drugs as chrysophanic aeid and dodide of pnzassmm have been

excluded. They are both very expensive. The latter is not much used,

except in cases requiring prolonged treatment and for the former nitrate
of mercury ointment has been substituted, ag it is much cheaper and in
most cases eqally efficacions. For the same reasons the purgative drugs
have been limited to omne generally useful bed-pill and to sulphate of
magnesia. Floid drogs except concentrated tincture of iodine have been .
excluded from the list on account of their hulk and of the liability of
the bottles to he broken in transit.

All the preparations are ready made-up so as to avoid compounding
as far as possible and all superfluons and alternative remedies have been
excluded. Hypodermic preparations though they are ideal in view of
their lightness and compactness have been omitted, as they are not consi-
dered suitahle for this class of work. The “tabloids” and “soloids” and
the concentrated tincture of iodine are special preparations of DBurroughs
Welleome and (o, and some of them have been compounded specially
for use in a tropieal elimate. The quantity noted against each item in
column 2 represents that which should be provided for a dispensary
which treats abont 300 patients a month. In column 3 are mentioned
the units into which it has been found convenient to pack the drugs for
transport, This mode of pucking assists materially in keeping the drugs
fresh.

It is not intended that the whole of the equipment should be carried
round with the dispensary as this would involve a very considerable and
unnecessary addition to its weight. The main stock should be stored in
the €ivil Surgeon’s office from which the medical officer can draw from
time to time according to his reguirerients.

The most convenient method of carrying the medicines and the small
articles of equipment is in panniers of the military field hospital type.
They are made of cane covered of varnished canvass and are bound with
leather at the edges. Inside these panniers are compartments made of
wood which are fitted with zine containers to hold the drugs. Until the
arrangements for the supply of these panniers are complete the equip-
ment should be packed up in two strong wooden boxes. Each box should
be 2 x1'=6"x1'-6"in size. Inside each a wooden tray 6" deep should
be fitted. In one box the tray should be divided up into a number of
small compartments (24) to hold the bottles which contain the dry drugs,
and in the other it should be divided into compartments of different
ghapes to hold such articles as the pocket dressing case, scissors, syringes,
tooth forceps, etc. The bottom of one of the boxes should be divided

~mp into compartments of larger size for the more bulky dmdumw
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quinine and sulphate of magnesia, ointments and the carbolic acid and
the bBottom of the other box should be arranged to hold such articles as
dresging trays, basins and dressings. If the articles are packed carefully
and are limited to those mentioned in the list the two boxes of the size
stated will be found sufficient to contain them all. A third box of

~ smaller dimensions 1'=4"x1=4"x1" should also be made to carry the
stationery, registers and literature.

Sundries.

(5) In section 4 of the Appendix A a list of sundries will be found
some of which require comment.

(@) Tentage :—The medical officer and the menials of the
dispensary should either he provided with tents or temporary
sheds should be erected for them at certain predetermined
halting places along the route. It is not practicable to leave
it to the medical officer to make his own arrangements for
lodging in the thana or the school house or to rely on the
villagers finding him accommodation in their own houses.
Spare huts which are suitable for the dispensary are rarely
found and strong objections are sometimes raised by the
owners to having a crowd of sick around their honses espe-
cially during epidemics. It is, therefore preferable from all
points of view to provide the medical officer with his own
accommodation.

* (&) ‘TTransport:- Although the dispensary is so arranged that it
can on an emergency be carried by coolies, it ig usually con-
venient to convey it from one stage to another by bullock
cart. The equipment which has to be carried about not
only includeg the panniers or boxes, the tents, the table and
chairs and the other equipment proper to the digpensary but
also the personal baggage, the cooking utensils and the bedd-
ing of the medical officer and the menials. The difficulty of
finding carts which can be hired locally in the mufassil is
sometimes considerable and the villagers are usually very
unwilling to lend their private carts for the purpose even
on liberal payment. Local assistance cannot therefore be
relied upon to move the dispensary from one place to another

and a bullock cart should be hired for the purpose at the
b oL beginning of each tour.

~ (¢) On reference to the paragraph on the “Routine working of

*the gjspenmry" it will be geen that the medical officer is

- E
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expected to visit the villages within two or three miles of
his camp every day. To enable him to do this and to cover ;
the ground rapidly and to take an attendant and gome 'ﬁ
drugs with him, an ekka and pony should be provided. A
conveyance of this description increases the range of activity

of the medical officer very greatly and it also enables him to « ;
attend emergent cases at a distance which it would otherwise
be very difficult for him to do. A bicycle is of little nse for
mufassil work.

(d) An almirah is required at head quarters in which to keep the
main stock of medicines and other articles of equipment
separately.

() A small hand bag should be provided in which a few bottles
containing medicines can be placed and in which the medical
officer can carry his stethescope, pocket dressing case and a
few dressings.

(f) 1t should also be borne in mind that owing to the conditions
under which the establishment of these dispensaries have to
live, they run a greater risk than usual of catching cholera,
or malaria. Such articles as water bottles and mosquito
nets should therefore be provided and the necessity of taking
quinine ag a prophylactic during the feverish season of
the year shounld be insisted upon.

Establishment.

(6) The establishment of a travelling dispensary should consist of
a medical officer and two khalasis.
(#) The Medical Officer :—From the remarks which have been ?
made already it will be understood that great importance is
attached to the selection of a suitable medical officer,
He must be a man who has had some experience of medical *1£
practice and he must also have good physiqne. It is suggested ‘k
in the case of dispensaries working under District Boards \E
that he should be made a member of the District Board
Medical and Sanitary "service which would enable him to
more easily interchangeable with other medical officers Jn
case of an emergency than he would be if he were
independently and it also gives him a prospect of u
2 holding charge of one of the District Board
dispensaries as he rises in the service,

N
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It is essential that the medical officer of a travelling dispensary should
be well paid so as to make it worthwhile for a thoroughly well qualified
man to accept the post and keep it. His pay should be the equivalent of
that of a medical officer of a permanent dispensary of the same length of
gervice and he should be given a local allowance of 50 per. cent, extra.

- He should also be given fixel travelling allowanee either at the rate of
Rs 25 a month or at the rate of Rs 15 a month, if he is provided with an
ekka and a pony free of cost.

Before taking up his appointment he should be requirad to undergo a
course of training in epidemiology and in the treatment of cholera and
the teachnique of anti-plague inoeulation.

In consideration of his having to live apart from his family while in

the mufassil he should be given special casual leave for fourteen days at

“the end of each tour and he should also be allowed to leave his dispensa-

ry and come into head quuirters for two days once a month to draw his
pay and replenish his stock of medicines.

() Menials :- Two Khalasis ave required, one to guard the dispen-
sary in the absence of the medical officer and the other to
drive the elka and pony. Their pay should be Rs 8 a month
and Rs 2 allowance should be given to the senior man when
he has learnt the first element of dressings and can help the
medical officer in his work.

(¢) Fifteen rupees a month should he allowed for contingent ex-
penditare which should inelnde the cost of feeding the elka
pony, and the money to pay the expenses of indigent patients
who are sent to headguarters for treatment.

Routine work of the Dispensary.

(7) Before sending the dispunsarf into the mufassil a tour extend-
.ing over a period of threa or four months should be arranged. The route
should be chosen in a part of the distriet which is not covered by a per-
manent dispensary and which is yet easily accessible from lhead-quarters
go that the work can be inspected at all seasons of the year. The tour
should be well advertized baforehand through the police and through the
‘Revenue Officers and all the loeal authorities should be instructed to give
the medical officer their assistance. Halting places should be fixed along
the route about ten or fifteen miles apart and the length of the stay at each
place shonld vary according to its gize and importance, but it should not
as a rule be less than a fortnight.

‘On his first arrival at a camp the medical officer should attend the
chaukidari parade at the nearest police station 8o as to make his presence
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“known and he should fix days with the ciaulkidars on which to vigit the
villages in their beat. He ghould also attend the village hats.

The daily routine duty of the medical officer should be to see the
patients who come for treatment in the forenoons and in the afternoons
to visit one or more of the wvillages in the neighbourhood. On these
latter occasions he should first place himself in touch with the local
representative of the Panchayai to enqnire from him about the existence
of any local outbreak of discase. He should then ask to see all the sick
people, and inspect the water-supply and drainage of the village, and
whenever a suitable opportunity occurs, talk to the people in a friendly
way about the canses of cholera. small-pox, plague, ete. and explain to
them the means by which they can be prevented.

Another very useful work which the medical officer can do is to
search for cases requiring operation and when possible send them into
head-quarters with a letter of introduetion to the €ivil Surgeon. For
this purpnse a small advancz of money should he given him to pay the
expenses of the journey for those who cannot afford to do so for
themselves.

At the end of the tour the medical officer ghould return to head-
quarters to refit the dispensary and he should then be allowed to take
fortnight’s casual leave. He should afterwards return to work
and travel over the same route again and on this occasion as he will be
better known than he was at first he will have greater opportunities of
doing usefal work.

At the end of a vear the dispensary should he moved to another area.

REGISTERS AND RETURNS.

(8) In Appendix B will be found a list of specimens of the
Registers and Returns which the medicul otlicer should be required to
keep. Their number and size have been cut down as low as possible
owing to the limited space which is available for them. The following
are essential :—

(1) A Stock Register.—This has been specially designed to meet
the requirements of the travelling dispensaries. It should be kept at
head quarters in the almirah with the main stock of medicines in the
Civil Surgeon’s office. The medical officer of the dispensary should be
held responsible for it and he ghould make all the entries in it in his own
hand writing. . i

(##) Daily Register of patients.—This register has been deaigned.
50 that the medical officer can carry it about with him in his hand bag
during his daily round of visits to the villages. The column for M‘
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names of the patients has been omitted as the numbers on the ontdoor,
tickets are sufficient for reference. '

(#i7) Out patients’ tickets.

(iv) Weekly summary statement of work.—This statement should
be prepared in duplicate from the entries in the Daily Register, One
copy ghould be submitted to the Civil Surgeon and from it the annual
return will be compiled. The other should be kept by the medical
officer.

(») Daily Diary.—In this diary the medical officer should make
rough notes of his daily tour and of the work which he does, also
notes of any specially insanitary conditions which he finds in the
villages he vigits and which require attention and other points of interest
with regard to local diseases, patients sent for operation, etc. The pages
of the diary should be in duplicate, and every alternate page should be
perforated so that it cin be removed and sent to the €ivil Surgeon each
week with the weekly statement of sick, A ecopying pencil or stylogra-
phic pen and gheets of car:hon paper should be provided.

(i) A Form of Pass.—This shounld be printed on coloured paper
and is to be given to patients who are sent to head-quarters for treatm ent.

APPENDIX A,

Equipment of a Travelling Dispensary.

Estimated Mode
Names. | annual of
| supply. packing.
E— -
1 2 3 4

1. Drugs.

(a) From B. W. & Co.
“Tabloid” Compressed Lint plain | § doz.
packets | 2 oz. packets

2 Absorbent cotton ... Ditto 2 s
A Double Cyanide cotton | 3 doz,
packets |1 ,

- Double Cyanide Gauze |1 doz.
packets | 3 yards ,,

(2) From local supply—
Adhesive rubber plaster .« | 10 gpools Each spool to

i contain 5
yards 3
inch wide,
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{ Estimated Mode
Names. annual of
supply. packing.
1 2 3 4
(Glass gyringes... 2 oz Capaclty 6
o . 1 oz. e 6
Enema ayrmge 1
Ear syringe 1
Measure Glass (4 oz aapuuty) 1
. (a) From B. W. & Co. |
“Tabloid™” Opium gr 1 600 Bottles of 100
» Lead with Opium ,, 4 600 s w00
» Ipecacuanha with Squill
gr 4,000 w200
» Calomel Compound,, 4 2,000 e TO0
,  Stimulant Plague (1) 4,000 w o 1000 4 Boeded
.+ Amonium €arbonate gr 3 4,000 w v 100 Preseription—
. Dover powder .. ., 5 4,000 +w .« 100 Camphor gr.}
» Boric Acid o i O 8,000 v =100 8:’“‘!“ ol
. Grey powder sis a0 1,000 6 e300 Aﬁ::m o 4
v “Xaxa” v w5 | 1,000 w v 100 Pepper w4
.« Tonic (2) i o D 1,000 . . 100
.. Potassium Perman- (2) Special
ganate (3) B €00 W . 100) Eraampnon—-
" Sod‘l-l\[lnt LT} 4 2!000 " Lid lm Gm gr i
Santonin and calomel ,, 1,000 w  w 100| Ferri et Am-
“Soloid” Calcium Chloride mon cmm
Compound ... 2 dt(}:l.;es Tubes of 12 Quinige gx:l ph
. ©Qarbolic acid s 2 doz. Tubes of 25
Concentrated tincture of tubes
Iodine ... 1 doz. Bottles of (3) Keratin
bottles 4 oz coated.
(») From Local Supply.
Ungt. Hydrarg Oxidi Flavi i 4 1bs. Tins of 1 1b.
. Hydrarg Nitratis dil I Ditto
s  Sulphurici I8! Ditto
« Zinei oxidi . ... . JREN Ditto
» Acidi Borici ... B 5 Ditto
Bor-Iodoform . S Bottles 8°f
0Z.
Methylated Spirit ... 2 gallons Bottleulof
qt.
gnlphate of Magnesia oo | 40 Ibs. Tins of 1 1b.
ermanganate of Potash s | 20 b8, Ditto
Sulphate of Copper 4 sticks kiys

F i - .
T
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APPENDIX A—Contd.

Names.

Estimated
Annpal
Supply.

Belladona Plaster

Sulphate of Quinine gr. 4
II. Medical and Surgical
Appliances.

(G) From B. W. & Cu.
“Tabloid” Compressed Lint plain
Absorbent Cotton

« Double Cyanide Cotton

w Double Cyanide Gauze...

(0) From Local Supply-—
Adhesive rubber plaster =
(ilass syringes 2 oz. capacity

Glass Syringes 1 oz capacity ...

Enema Syringe

Ear Syringe

Measure Glass (4 oz, mpaclty)

Tin Dredger

Dressing Tray {hidmy hhapa)

Spare bottle for €arbolic lollou
(20 oz. capa.mty)

Enamelled Basins 16" diam

Enamelled Basins 10" diam ...

Iron Funnel o

Alumininm Degclu w:th cover

(2 seers capacity) ..
Aluminium Dish for Carbolic

wen

wee

lotion ...
Primus Stove :
Shop Beissors . 7
Pocket knife (large)

Tin-opener

-
»

6 tins

J doz.
packets
Ditto

| 3 {']u?..
packets
1 Ditto

l 10 spools

ae

-

S S U A S T T s e

{ 100 boxes [

Mode
packing

. Each to con-
tain 1 yard
of plaster
7 inches
wide.

reatments”

2 oz. packels
! Ditto

1 oz. packets
3 yards

Each spool
to contain 5
yards 1
inch wide
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APPENDIX—A—Conid. g |
Estimated
anaual
anpply
Cork Serew Sy 1
String ORI
Bolus Spatulas ——— 2
Wedgewood slab T 1
Pliers 1
III Instruments.
Pocket Dresgsing case 1
Spencer Well's Forceps ... 2
Byme's Lancet 5 1
German Silver Catheter, l\u 8 1
Universal tooth Forceps ... 1
Ear Speculum 1
(Clinical Thermometers ... 2
Suture Needless (Assorted) ... 6
Carbolised Catgnt Ligatures ass i 1 bottle
Silk worm Gnt Sutures ... oo | 2 hottles
Trocar and Canula (a) Hydrocele s | 1
(b) Ascites s 1 4
Cholera Transfusion apparatus : 1 =
Plague inoculation apparatus 1
IV Sundries.
Kabul Tent with bath room 1
Servant’s pal dsi 1
Ekka 1
Pony 1
Almirah i
Panniers 2
Wooden box for ulauunery 1
Padlocks 3
€amp table 1
Camp chairs 2
Water bottles (Felt Cove r) ves 1
Hand bag 1 o)
Hurricane Lanterns si 2
Galvanized Iron bucket .. 1
Blanket )
Mosquito nets 2
Soap box 1
Soap 1 dozen
cakes,
Towels ; = v | 2 dozens. ook
Nm b‘l‘&ﬂh ; T waw L 1 ‘JT
Leather cover for basin to hold 1 & aie
* soap case, brush and towel ete.
o s
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APPENDIX B.
Statement of Registers and Returns for a ’I‘ra;elling Dispensary.

Berial
No.
1 2
1 Stock Register
2 Daily Register of |
patients
3 Ouat door patient
tickets
4 Weekly statement
of work
5 Daily Diary
6 Passes for patients
sent to head-quarters
for treatment...
7 Monthly return of

Estimate for one
year.

2 books of 50 pages

each. (As amended by

| Govt. No 9072 M. dated
| the 4th July 1916)

50 books of 50 pages

diseases of  oul-

palients

. each.
|
i
|
| 4,000 forms
120 forms

50 books of 200 pige
each

5 books of 100 page

each

B & O Forms Sche-
dule No. IX (Form No.
47) This may also be
used as a ledger for
other articles mneces:
sary changes being
made in the headings.
(Vide B & O Govt No.
9072M, D/ 4. 7. 16).

Qnarto size (107 by
8") Form No. 2of B
& O Forms schedule
No IX Register of out-
patieuts.

Form No 10 of do

Octavo size blank
books, alternate leaves
perforated (carbon
paper and copying
pencils)

To be printed on
coloured paper.

Form No 28 of B &

0, C. M. D. Forms
schedule No. IX. (Pre-
seribed in Govt. No.
9072M D/ 4. 7. 16).
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APPENDIX B—Contd.

Daily Register of patients.
4 Iﬁ(x:db:mhl Daily number. | Name of village. Name of patient. Age. Caate. Sex. Diseuse. | Treatment.
|
| | |
-~ Form No. 3. Out door patient tickets.
Ticket for out-door patients.
TIle:iiunese No in case book.

Name of patient.

Disease.

St psusdsaq DupIPADL]



Medical Officer in charge of ths Travelling Dispsnsary in the

APPENDIX B—Conid.
Weekly Statement of Work.
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Form No. 6. Pasgses for Patients sent to Head-quarters for Treatment.

No. Camp.......
Date. s

To
The Civil Surgeon

Sir,
I have the honour to send......

a resident of.........for trcatment in Hospital

He is thought to be suffering from

SasNTEEES G s e nnun

I have the honour to be,
Sir,

Your most obedient Servant,

Mediecal officer of Travelling Dispensary.

FEICICICIC I C I SISO AT ICIC T IC

No. 9] 7111« Js SN

To

.......................................

Sir,
I have the honour {0 send.....c.cevvvrrnees

a regident of ............ for treatment in Hospital.

He is thought to be suffering from......

I have the honour to be,
Sir,

Your most obedient Servant.

Medical officer of Travelling Dispensary.

s

sorupsuadsiy  Burpaandy,





