116, The entries in the Measurement Book should, if
~ possible, be made inink; but when this is not possible
‘and ‘the entries have to be made in pencil, the pencil
4@*%&&3 should not be mked over but left untouched.: The

| contents' or area” should, however, be mvanably

i ~ inked in,
'5 ‘117, Toenable the overseer or other officer in charge

or accounts to the Municipal office it will be necessary to

provide two or more books for his use. The measurement

books after they are completed must be rcturned to the

"“‘Mumcnpal office for record. 5t
' “Muster Roll. !

~ 118, When work is done by daily labour through

~ departmental agency, the basis of the account will be the

. of works to submit his measurement book with. the bills .

‘muster roll, and when payments are not made daily, the

 muster roll must be a nominal one, z.e,, the names of the
labourers must be entered init, This shall bé keptin
“Form XLVI. The nominal muster roll is the initial record
- of the labour employed each day on a woik, and must'be
~ written up daily by the subordinate deputed for the
- purpose each morning before the labourers begin work.
119.° When possible, an extract from the measure-
~ ‘ment book should be endorsed on the muster roll, and
the quantity of work turned out should be compared with
- the cost of the labour employed, so asto afford satisfac-
~tory evidence that the outturn of work gives a sufficient
~ return for - the money spent. Any deficiency in this
; -‘MPect should be noticed by the paying officer. 64y
Register of Works. :
" 120. ' The Register of the works shall contain ncord
: ofevery original work or repair estimated to cost ‘more
~than Rs. 200, showing the expenditure incurred in come

-

»



‘parison’ with the estimate, and’ the arrears due on accounts
“for which part payments have been made. When the
‘work is estimated to cost under Rs. 2,500, the record.of
outlay need not be kept by sub-heads, and Form XL
“'wiltbe used. But a record should be kept by sub-he:
and Form XLVII(A) used when the outlay ‘is éstimated t
‘cost not less than Rs. 2,500; provided that sub-head
‘under Rs. 200 need not be sepdrdtely detailed in -
- Register. by
STOCK AND STORE Accoums. :
121, For stock and store accounts, registers. shall
be kept in Form XLVIII, with any additional details; ot
col umns which may be found requisite. et e
A separate set of pages shall be assigned to each ‘
‘description of stock or tools and plant. The . figures |
./entered in the column “Balance” shall be certified to
half-yearly by the Vice-Chairman or Secretary- as re-
presenting articles found by actual counting or measure- *
..ment, and if any excess or deficiency be found, the ReglsJ
ter shall be corrected accordingly. . : o
122. When there is a large balance of stores for use
by the Engineering Department, registers of daily receipts’
and issues with inner columns for each kind of stores may
be kept instead of Form XLVIII, These registers - should
be balanced monthly in a separate abstract and a- half-
yearly return, showing the receipts and - issues, month by
month, and the balances should be prepared for stock-tak-
ing. The daily registers, the monthly- abstract and Eall'-
yearly return may be in Public Works Dep.{rtment Furma i
9, 12, and 13. \ & : '
423, . A separate account should be kept of fdols
. temporarily lent to contractors or in- use by munie;pa} ‘
mmb,ptdmates When no longer required they will be i

>



ACCOUNT

gccount of artlcles in store. - vl

124. . In stock-taking it is not necessary that count of,

everything should be made at the same time. The stock-.

taking may be arranged so as to go on gradually in the.

m.a‘nner most convenient tothe officers concerned. The,
" date on which each item of stores was actually counted
| should be entered in the Stock and Store Register or. the.
~ half-yearly balanced return. -
RECORD OF SERVICE.

125. A service-book in Form No. XLIX, pnnted in
English and the vernacular, shall be supplied at bis own

~ cost to every employe holding a substantive appointment
on the permanent establishment of a Municipality.

It shall be kept in custody of the Chairman or Vice-
Chairman, whose signature, as well as that of the employe
on the first page, shall be attested every five years.

: The service-book is a contemporary record of the
E em-ploye’t official life, including leave of every description,
every period of suspension from employment and every
other interruption of service, with full details of its dura-
tlog. Every entry relatmg thereto shall be written across
the page, and attested by ‘the Chairman, or Vice-Chairman,

or the Secretary.

126, The Chairman or Vice-Chairman, is primarily

I responsxblc that every necessary entry is mdde especially
in regard to leave or suspension, but it is also the duty of
each employe to remind the Chairman, Vice-Chairman, or
Secretary when any entry is necessary, and te see that
his own service-book is properly written up and attested.
Sempe books shall be introduced and kept up, whether

rules for the grant of pensions and gratuities have been
framed or not.

|
B
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RULES. , '“451‘63

it ) o
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PENSIONS AND GRATUITIES.

127. Before any pension or gratuity a\uthorised by
rules framed under section 47 and approved by Govern-
mcnt under section 59 of the Bengal Municipal Act. ls”* L

gratuity is to be awarded, accompanied by the appllcant’s :
service-book and a full statement of his service as shown
therein and in other availible records. The Accountant-
General will then report what pension or gratuity is adm|s~ §
sible under the rules. .
MODEL RULES FOR THE MANACEMENT OF A = |
PROVIDENT FUND. &

I.—In the following rules : e REs o

(a) ‘Salary’ means monthlv salary, and does not
include travelling or personal allowances.

(6) ‘Servant’ includes every non-pensionable employe
holding a substantive appointment under
the Municipality, and whose salary is not
less than Rs. 15. Provided that an officer
officiating in an office which is vacant, or the
permanent incumbent of which does not
draw any part of the pay or count seryi_cef
may, if he is confirmed without interruptR
in his service, be allowed to join the Provi-
dent Fund with retrospective effect 'f'r‘om'
the date of his joining the officiating servnce. ‘
The monthly subscriptions to the Fund shall ,
not in such a case be less than 10 ‘per cent., @
on the salary of the officer till all arrear :
subscriptions are paid up. «,'3

(¢) ‘Depositor’ means a servant on whose bebalf a
deposit is made under these rules.
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() ‘Interest’ means the mtereét which is pandm
deposit at a Government Savings Ba.nk
under the rules in force for such insti-

o tutions.

© IL—Every servant shall be required to subscribe at

~ the rate 6} per cent., or one anna in the rupee, on his

salary to a Provident Fund, of which an account will be

]'_opened at the Post Office Savings Bank. This deduction

~ shall be made by the Municipality upon every salary bill

| preseénted, and the net salary ouly shall be paid to the

4 servant. In making this deduction fractions of a Tupee

of salary should be omitted.

III.—It shall be competent to the Municipality to make
contribution to the deposit account of each servant equal:
to; but not exceeding one-half of the deduction made’
from his salary under the preceding rule, provided that if .

the total of the contributions shown in the bill on which a-
_ remittance is made to the Savings Bank contains a frace

tion of an anua, it shall be increased to the next highest_
anna by an addition to the bill of the difference between
this fraction and unity. These provisional increases in
the contribution will be shown in the abstract of balances.
until adjusted at the close of the year (see Rules VIII and"
IX below), but they will not. appear in the deposttors
ledger accounts,

~ IV.—The deductions under Rule Il and the contribu-

tions under Rule III shall be paid to the Postmaster for.
credit to the account of the Provident Fund in the Savings
Bank. The payment of the deduction shall be debited in
the accounts to the same head as the salary and the con‘-f :
tributions shall be charged to the service head “ Miscella-
neous,” “sub-head ¢ Provident Fund Contributions.”” The-
remittances to the Savings Bank should, whenever pob-

¥ ki

%
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sible, be made between the 1st and 4th of each month,

in order that interest may accrue for the month of deposnt.

V.—The deposits

and contributions, with

interest

thereon at the credit of any servant may be withdrawn—

and the interest thereon,
outstanding against a servant who may have resigned or
been dismissed, the Municipality may deduct the amount

shall be paid to his legal heirs;

(ii) on his ceasing to be a servant of the Mum-d—‘

cipality, by resignation, retirement, reduc-

tion of establishment,

or by transfer to

service under some other Local Fund, or to
Government service, when the amount shall
be paid to the servant himself,

VI—If aservant is dismissed, the Municipality may,
with the sanction of the Commissioner of the Division,
withhold all or any part of the contribution allotted to him
with the interest accrued thereon, and pay to the servant
only the balance at his credit without such contribution
In the case of there being any

of such outstandmgs from his deposits, and pay him the
balance only after such deduction.

VIL—Any contribution and interest thereon withheld

from a dismissed servant

cipal Fund.

VIIL.— A Provident Fund Ledger in the following form,
having a separate page for each dgpositor’s account, will
be maintained in the Municipal Office:—

shall he credited to the Muni-

‘4*

(i) on the decease of a depositor, when the amount .

o .Ag.t:v;.-,‘ée..g,ms-;;m

s

'J’ L

S

Serial No. Name Appointment.
; COLUMN POR CALCULATION | %
DEPOSITS. %’ g OF INTEREST. E
Remittance l g | & Principal or | Amounsof | .
Voucher| to Savings § S ., |lowest complete l:‘m:x:‘tg g2
Bank. 85 {sum of 6 rupees| P on every aE
& =3 between the
& > complete sum |
. : 4 S, = close of the ¢ Rs. 6 out of A%
= 23 -« g8 = § fourth day and | ©, v » a e
Bl B0 ] [ B | 28|52 [itomior | vpmenl | 20
= 2 58 the month. 8. !
2 5 s g S K -’-:‘ column ; o b
11 2] 8 4 5 6 7 8 9 10
ST

. XIv



G5 L %
o uny sum - remitted Sanxigs M
IV is credited by the Pec stm erin the
portion creditablé to each deposltor 8 750
in the ledger on the page set apart for 'hit ac-
The totals of column 6 of this ledger  will be
ved with the total balance of the Pass-book monthly Hy

sk

LEDGER.

<l 4 Appoint-
_m' { ment,

with

out interest.

April,
ar

l November,

May.

o f_}_f;c‘b. with-

® | August.
©| September,
g ‘ January.
= =1 I'Fquu-y.

|
i
e e

S Muir. Total ° . |

r{ increase
g&qontr butions un-
R.ule T and
fractions unadjust-

~ed at close of the

:Mm g terest on accounts

daring the
year nunder Rule V
and VI,

:" ; % | [ ’

rcipady e | ——
. Total in Pass-book [ ‘

o

4 The “add” and “dedunct” entries will not appear in the column “Mareh
| 3 with interest”.

4 {a
. IX—Calculation of the interest due on each acéount
‘shall be made yearly according to the Post Office Sa.vmgs
Baunk rule, as follows :—
~ “Interest will be allowed for each calendar month on
i he lowest balance at credit of an account between the
dose of the fourth day and the end of the month: provided
~ that interest shall only be calculated at the rate of three

‘ pm Q ‘month on every complete sum of six rupees.”

- A A TRl

PRET

under Rule 1X E P A 4

$a iy

1s of an abstract of balance in the :o]lowmg form.—-‘ af -

g BALANCES A8 SHOWN IN COLUMN 6 OF DEPOSITOR'S § i

&
s,

o e e 1 3
'-Thc yearly interest thus calculated shall be addedu&o ﬁﬁé A
C lpal in column 6 o£ the vatdent" Fund ledggt



These balances shall then be posted in the column “ March
with interest ”* of the abstract prescribed in Rule Viﬂl, and
as soon after the 15th of June as the interest is by |
the Post Office to the principal of the fund, the balance
_the Pass-book shall similarly be entered in this column.
the abstract.. Provided that when a servant dies or cease
to bea servant of the Municipality, the calculation of intet
‘est due on his account, and the necessary addition to the
principal in column 6 of his ledger account will be made
forthwith, on receipt of an application from him or his
heirs, as the case may be, for the amount due. The differ-
ence between the total of the ledger balance (excluding
the adjustments shown at the foot of the abstract) and the =
balance of the fund shown in the Pass-book shall be with-
drawn from the Savings Bank and be credited as a miscella- |
neous receipt. If, however, the difference contains a
fraction of an anna, or if the total difference is less than
4 annas, this fraction or sum shall be left in the Savings
Bank for adjustment at the close of the following year.
When the balauces bave bheen thus compared and ad«
justed, the ledger account for the next year shall be
opened, and a copy of his ledger account for the past
year, signed by the Viee-Chairman, shall be given to each
depositor,

X —No voluntary deposits from servants will be cre-
dited to the Provident Fund.

XI.—Servants are not eligible to subscribe to the Provi-
dent Fund while absent on leave other than privilege leave.

X11.—On a depositor leaving the service, his account
shall be closed, and unless the amount at his credit be
withdrawn within a certain period, viz.,— i .t

for balance of Rs. 10 and under, one year,
for balances over Rs. 10, three years,
it shall be written off as a dead account, and repaid oniyxg
under the orders of the Commissioner of the Division,

* X[IL.—=When accounts become ‘“ dead” they rﬁm’ebe 1
removed from the Provident Fund ledger and be cre@i,t"
in the Cash-book as a miscellaneous receipt, the manc
being drawn out of the Savings Bank, On an amount helﬁ'é:ﬁ
thus written off, it should be entered in a * dead account
register, in - which subsequent repayments shall bq.nolcd.
in o:der to avoid a double paymem. i




ACCOUNT
[Municipal Form No. i—Budget Estimate] =~ 0
Budget Estimate of probable Receipts and Expenditurg
2 ' of the

3 Z5- (548 [ g8
£21382 (2.2 | 802
: x| BT |Bgg 2
£ 1895|522 |5z
E HEADS OF RECEIPT. &% §: Egg ggg
LR e 2R
i Z5| 552 5587 &
!;Q L
¥ % 2| 8 ‘ e 5
?. et
i Rs. | Rs Rs, Rs.
Probable balance at commencement of year
{4).—Municipal rates and taxes— 3
1.—Tax on houses and lands... ooe
Arrear collections for the previous year
Collections for the current year ver
Total sos
2.—Tax on animals and vehicles—
On animals ... oos er
T} vehicles e .oe sen
.. Cart registration fees
Total sus
.—Tax on professions and trades—
4.—Tolls—
On ferries ... 5o
» bridges ... © one
Total il o
b,—Water-rate
Arrear collectionfor the previous year
Collections for the current year ves
Total
6.—Lighting-rate—
Arrear collections for the previous year
. Collections for the current year
i Total
7.2 LAtrinel-lfees— . ;
irrear collections for the previous year
Collections for the current year N 4
Tot.ﬂl i 1
i
'¢ B e Yo ey R ,
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ISt .

Municipality for the year ending 3

v s

HEADE OF EXPENDITURE.

next

Estimate for

1

“{4).—CGeneral Administration and collection
charges—
-1,—General Administration (a)—
: Office- establishment and contin-

gencies vee
Honorary Magistrate’s  establish-
ment and contingencies voe
Cost of audit oo vos

Contribution towards establishment
in offices of .account and trea-

sury ... _— wes
Total o

2-—Collection of taxes (including estab-
lishment, purchases of account book
and paper)—
Establishment for collection of taxes
Other charges on account of  ditto.

Total 398

3,—Collection of tolls on roads and
ferries o ous doo
4.—Survey of lan
5.—Refunds ooe woss
6.-—Pensions and gratuities .., voe

(B).—Public safety—
1.—Fire (establishment, purchase of fire-

engines, buckets, repairs, &c.) e
2.—Lighting (establishment, purchase of
lamps and oil, repairs, &c) oo

8.—Police (purchase of clothing, lan-
terns, &c., repairs to outposts, &c.)
4.—Rewards for destruction of wild
animals and snakes e
(C). —Public Health ard convenience—
1. —Water-suppiy —

Capital outlay o oe

o Establishment, &e.
Repairs see v oee
Construction and repairs of wells

and tanks s

{ Total S

El o

£

o

=

e Qs o i R U

SESS-0 2 SNSRI
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inicxpnl rates and taxes —(contd.)
~Tax on persons—

ections for the current year
: Total

9 -Warrant fees, &c. 5
Realisation under special Acts—

1 —Pounds ... o, =
2.—Hackney carriages o S
3.—Vaccination fees w0 -

4,—Jute warchouse fees vay
5,——Pettolenm fees % : e
- 6.—Fees on musical processions dos

g) .—Revenue derived from Municipal pro-

perty and powers apart from taxation—

. -Ben{: of lands, ouses, serais, dak-
ows, vos

;.—-& pméeeds of lands and produce

., of lands, &c.

3 -donservancy receipts . (other than

* taxes and rates)

4 —Fees and revenue from educational

institutions.

5.—Fees and revenue from medical

Jinstitutions.

~—Fees and revenue from markets and

slaughter-houses. -

and revenue from tramways ...

nta and bunal—grounds ™

(a)- For genenl purposes
: -?) For educational purposes ...
'or medical

Porposes P

“Arrear collections for the previous year

.

ate for
year (191 -i91

| Estim

—

Rs.

=

gy




(0): —Public Health and convenience——contd.
.~ 2—Drainage—

Capital outlay soe oo
R Establishment, &e. - ...
; Repairs ... doo .
Total T
3.~ Conservancy —
Public latrine i 59
Private privies and cess-pools ...
Road watering e o
‘Road cleaning e
Total oo

4 —Hospitals and’dispensaries#—
Charges to be met. from the General

Fund and endowments vee
: Charges to be met from special
receiptl e sos
Total -
5.—Vaceination s 5
6.—Markets and slanghter-houu vou
7 —-Pounds eee e
8.—Dak-bungalows and serain R
9,— Arboriculture, public gardens and
experimental cultivation
10.—Public works (a) —
Establishment (b)) e -
Buildings (¢) (new works)
Ditto (repairs)
3 - Roads (new works) ... © ees
e Do. (repairs) oee
e Stores (tools and pllmt) (") ose
L Total s
( D).—Public Instruction—

1.=8chools and Colleges ...
2.~ Contributions vob s
3, ~ Libraries, museums, &c, 1
‘ bltlon for geneml purpose (d)...
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and special purposes —
1.~ From Government—
For general purposes «..
» educational purposes
» medical purposes ...

Total

2,~From Local Funds—

For general purposes ...
ss educational purposes
» medical purposes...

Total

3.—From other sources—
For general purposes ‘...
» educational purposes
,»» medical purposes...

Total

(E).—Miscellaneons—

(D), —Grants and contributions for general

1.—Recoveries on account of services

rendered to private individuals

2.—Other items o

(F). —Extraordinary and Debt—

1,—8ale-proceeds of Government secu-
rities and withdrawals from Savings

Bank
2.—Loans— ... oos
~ From Government ...

- Raised in the open market

Total

3.—Realisations of sinking fund for re-

yment of loans ..,
4.—Advances .., " ace

6-’D°P“ib e wee
_Total receipts
Granp Torar

e

Estimate for :
-E w l year (191 -lﬂlt{a ‘

bivg

& 't

ol




HEADS OF EXPENDITURE.

! Estimate for next
year. x

| - |

=
»

(F).—Miscellaneous—
1,~Interest on loans—

Previous year o e
Current year
Total v
2,— Actual cost of work done for private
individuals

3. = Other items—
Printing charges, &c.... o
Law charges s
Provident Fund
Miscellaneous voe ove
Total wos

(G).— Extraordinary and debt—
1, —Investments—

In securities (other than for Sinking . ;
Fund) o T
In Savings Bank s {
2.—Payments to Sinking Fund yob
3.—Repayment of loans .. .
4 —Advances ... e
5.—Deposits e _—
Total
Total expenditure =
Probable surplus at the end of the year ] :
GraND TorAL oes s

(a) Under these heads [(A) 1.—General Administration and (C) 10.—~Public
Worksg only such general charges are to be shown as cannot be properly shown under
u(my of l'.etgth?r heads. Whﬂlxevei-l oswbl}ilshrﬂ;ar& ishemploye‘ii or works are ;

or a particular purpose, the charge shou shown under the h y that
iwm{g:loix{:},lar;,d ?‘l)'t uvrc’de; thesebllyeuhde. - st : ohedtasu ]
: e Public Works establishmint be employed partly upon works connected
with any of the other heads, the share of the charges debitable to thy ‘heads should
be s(howéx t;m‘i?r Q&qse hends t:aﬁd not under tcilli; head. y - - 5 4
¢) Cost of buildings erected or stores used for spécial works, e.g., ter-
dﬂ)ul(}. be cha to those works ; cost of such buildings or stores gn.‘ym':u“g
here as properl¥ cannot be shown under any other head. / VL
(@) Contributions shoald be classified according to the object for which they |

“made, e.g., for schools under (D).—Public Instruction, &c., a contribution
for any partienlar parpose or for & purpose for whi i
Ml!!,..%hsmdundqm%w. 'p PO \Tmhnummdh

T e A

xv



_ DJJPLICATE CHALAN. ,
Bank or

O'Mlas of money to the Bank or
L wr. Pricony, gated M o 8
5 £ §
mm On what t. ;A unt ¥ By who {3 By whom
G 9 account. | ‘Amount. § By whem | On whatsccount. [ Amount. i Y NTOM | On what acccurt.
¢ %
X Y
£
X i
— 4
3V Total Rupees 3 Tot21 Rupees
it
& =
& Y
ks Notes as on back o Notes as S on back
; ther and Copper '-:é Silver and Copper -
A - i *
%  Total Rupees ' ‘-" Total Rupees
X i ':»". E
i Examined and entered ';({ Examined and entered
}.: Aceountant. : . Accountant. 5
g( —eMUN1CITAL OFPICR, l : owidabiooy é ——MUSICIPAL OFFICE,) =
Dated P A Cashier. ¥ Dated 191
e e T ‘ 2 g /,, 1




Numbers of Notes.

Amount.

Numbers of Notes.

t

Amount.

¥

of Nbfu. '




Dated

Date T S eaf S
To Tue OFFICER IN CHARGE or TREASURY..
s Pay to or Bearer i
SR IN I IN IN ININ TN ‘
the sum of Ru/)ees e s I
B T N T Y N SIS |
Amount Rs. & and a’e&zt the amount to0 t/ze ./Vumczpal Fund, %5 ;m

T RN S e
s Recelpt Smmp xx

 Chairman, Vice-Chairman or Secretary.
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[Municipal Form No. XXIII,~Carriage and animal Tax Register,] ; :
Register of the Tax on Carriages, and on Horses, and other Animals

cipality of , levied under Act III of 1884, Sections 131
TO WHOM PARTICULARS OF
GRANTED. CARRIAGES. : e
7 Four-wheel-
ed, drawn
Fo:llr(-iwheel- s by nnel i .
ed rawn orse or by WO= &
: b'y two a pair of wheeled. b
P ] horses. ponies
& | Name. under 13
-] k! hands.
8 19 :
s |= g lgl « |y 5 % 1el Na
& - - -
s |2 2 (2] B |2 5 (2| B |2 3
B | B 5 12| EE| B|E| 2|9 E
= | & 8 |lm| < |&a| < |&| < |l&]l 4
| % 3 s | 5| 6 | 7| 8 |9e| 10 |1| 1
3
Total ..

kept or used in the ordinary course of business within the Muni-

—141, during the half-year ending AP S
EACH LICENSE.
HORSES AND ANIMALS. Bl(t,%vggr
(CASHIER'S
CASH-BOOE
s - .
Po&l&fsll‘;n- Initi‘nls
hands, .o
& ples: wd Elephants, | Camels. Arrear.| Total. | licens-
donkeys. mng
officer.
. . . -
3| 5 |2| 3 |%5| % E :
5| £ |E g E g g §
8 8
Z 5|2 4 |= < - M
| 16 1) 3 (1) 18 w | 0 W | B 28 | 24
.




%:nwﬁﬂ Form No. XXIV~Carriage and Animal License, * %(:nidpd Form No. XX1V.~Carriage and Animal License.

28 Sl Heh 573

LICENSE FOR CARRIAGES, HORSES AND OTHER ANIMALS. i LICENSE FOR CARRIAGES, HORSES AND OTHER ANIMALS.

UxDER SEcTION 133 o Acr IIT (B.C.) oF 1884 a UNDER SEcTION 183 0% Act III (B. C.) oF 1884,
For the half-year ending 191 -191 . For the half-year ending 101 <191, : |
The Municipal Commissioners for i& The Municipal Commissioners for i |
hereby grant unto iding at No. ¥R hereby grant unto iding at No
in this li to keep withi & @ this license to keep within
—————dhe undermentioned carriages and animals :— n ————————the undermentioned carriages and animals :— <
, : [ Amount . i Amount
No.| Description of carraige, &e. Rate.| of tax & No. Description of carriage, %e. Rate.| of tax
received. el received,
. Rs. | Rs. (A4, ﬂ Rs. | Rs. [AJR.
4-wheeled carriage, drawn by two horses, @ ... 4-wheeled carriage, drawn by two horses, @ .. N
4-wheeled ditto, drawn by one horse ora “ 4-wheeled ditto, drawn by one horseor a e
pail:‘ o{ ex:iomesx under@ls hands, @ g n 2pa}r n{ eréonies undero 13 hands, @ .
2-whee carraige, -wheeled carriage, @ = ae
Horse, @ ” W , Horse % * oz -
Pony under 13 hands, @ % e a Pony under 13 hands, @ o -
Mule, Mule @ &5 o 5 oA
Donkey, @ ¥ |[pmeve T L c
Elephant, @ Elephant, at .. = &5 e
Camel, & » a Camel at -t B . Py ¥
B e o 5 S - o " = ;
Total Rup ees r & Total Rupees
. This license is to cease on the 191 . ?? This license is to cease on the 191.
Mux101PAL OFFICE, } Received payment, h M UNICIPAL Ol.-'vlrcz,. Received Payment,
The—————191 2 Vice-Chairman. The. —_—101 Vice-Chairman. 2T
N.B.—This license is granted without prejudice to the rights of ' N. B.—This license is granted without prejudice to the rights of g
the Commissioners {o proceed for any penalties already incurred. z

th§ Commissivners to proceed for any penalties already incurred.



[umapd!amxo. xxv.—m:ummwmwm -

| DBSCRIPTION TNIVRITING referred o n Section 133 o At IT1 of 154 ey

Tax on Carriages and Animals.

b b |3

g 55 "‘5‘ Description of articles, % ‘53

257 R

ZEEE A | &8
1 3 4

2

|

4
-
F
F

4-wheeled carriage dvawn by two
horses.

4-wheeled carriage drawn by ove |
horse or a pair of ponies under 13

hands. w
2.wheeled carriages ... e R
Horse eoo .o see Vi |
Pony under 13 hands, mule or .v';j;; -
donkey, P
Elepbant ... . vee aei '
Camel . o N

Being under section 133 of Act III of 1884 (B,C.) required to fill up g
in writing, sign, date, and return the above Schedule to the office of the F; ¥
Municipal Commissioners, Town of , within the ﬁyst ’“_v :
month of the present half-year, I declare the above to be a mnp&
ment.of every carriage, horse and every other animal in my possession
of the kind specified in the fifth Schedule of the Aet, liable to the m

un&er the above quoted seetion.

The Y 7 % }

To gnx CHAIRMAN OF THE MUNIC[PALITY. ;
* The tax under section 133 of Act III of 1884 (B,ﬂ

shaélzxot be imposed upon— @ v
twnm clauses (a) tomofm:m 131 d.m Lmnsy (3.0.;;% :
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ERCIR: X | ¥s 20

§, Municipal Form No, XXXVII. Register of rents for which
.&I T ¢ £
15 PARTICULARS OF THE LEASE. DEMAND. 5;:;’0‘:’;?
Blsas ? P :
[ g 5 g =28 ,g
- of © 2| Instal- Rent K
E pound, _ii 8 N“?‘" 2E mentsin |, oo | for ’Il‘.gml > Amount
ete., | € g Ieszee £ §| which * leurrent| Gue’ |8 | . paid,

' E situa- | E | 5 “[E g | b, e £g
; tion. | & & i “ia &

w |- L IR i i

E3A3%.8 3| 4 5 16 7 8 9 10 11

COLLECTIONS SHOWING AMOUNT

I&it&l;s April. May. June, July August.
g}l‘e& - > 'l‘(btllﬂ ‘}u = 1
air- = - ™ TR VR +  fend of [w . £ =gl
man, |© g g - 8 "§ g June. zf'_; g Z..El §
s3| B [5Z| & [PE| @ 2§ |28 8
] - ‘S - © - S - = <
12 13 14 15 16 17 18
AND NUMBER OF CHALAN,
September, A October, [November. |December., January,
- ey end 0;“. s I B e e + ’!(‘s‘r)]t(:l‘lotfn =
o.j g Septem-I< 2 g |°§ s |°g £ |December. |= & g
2 “ ez Ez Ed g 53 :
‘g 5 of <4 [7° = 7% - agl 4
19 20 21 99 23 24 25
there is a fived demand.
|
' Total of|
February. March. .| collec-
Total toBomis- | tion {1, o REMARKS,
e end of | Sions- and
o o .'5§ 2 M“ (111 remis-
dg 2 g A sions.
z s g
© 5 c) - —
: .
<98 , 97 ° | 28 29 30 [ 81 32
)
s ! ‘ o ‘




m-tu of this certificate.
h,,;ﬂ!ﬂi of woark.. 2

- Namé of Contractor.
Auﬂibnty for work.

; ,"3- §& AMOUNT
LT
— =
peg:g ag:ﬂ Ttems. Rate. Since.
ot BES [E E Upto | last | of
L= g§.% 553_ date. |oertifi- |
S| 58= |583¢ - | cate.
=57 I N 5 | 7
R e B = o
Ry.A.P.[Rs.AP.

| Total value of work dome or
-l supplies made to date g
s aaiey Deduct value of work or sup-
plies shown on last certi

| Net valne of work done or sup- T
plles made sinee last ceitificate B

Contractor. »

CERTIFIED that the necessary detailed measu
havevbe-en taken by me on the——— 19 , m

55
9

: CERTIFIED that the foregoing claim is co
that the womk has been satisfactorily completeth




Accc:‘f*rw@

‘MEMORANDUM OF PAYMENTS MADE. Bals 2| s>,
Total value of work done ... B b oo
Amount of previous payments from last certificate No.
’ (1) e e e “n e
W o Rs. a.' »
8 ( By cash vee o
~ Payments now 1 ys cheque No,

~ made ,y value of stock supphed

Baiance due I

: Received Rs [ ]
of this work.

only, as per details above, on account

Stamp.

*ri:r.
o
¥
E

DATED THE 191 Contractor,

Witnesses {

Municipal Form No, XL1V.
PETTY CONTRACT BILL.

Bill Jor work done or stock supplied when payment is made in full
on the completion of the job.

N. B.—This form must not be used for payments on account, or for settlement
of running accounts.

Rafei;e;ce to
Name of petty |nue of work | surements or
surements or Ban- Acknow-
%m [ or supplies, | name of officer me. Rate. |Amount ledgment,
% receiving the
supplies.
1 2 B 3 4 5 6 7
Rs. A.P.
Ry l Total l
i
Dated the
e 5 (Signature.)

Designation of oficer preparing the Bill.




?#‘r"%
.Mnmupa.l.k‘orm No. XLV.

s 4
AP Y R A

VK Measurement Boab I
L. B. H.
* Municipality. Particulars| No. ) F
4 i =1 -
Measurement Book No. % '§ 'g:
A
1 2 3 4 5

Name of officer
Designation ser
Date of first entry .
Date of last entry ...

N. B.—This portion should be printed in us u title page,

Municipal Form No. XLVI.

Name of work Nominal Muster Roll. v
— = “"f
'E 2 g DAYS. & \ 3
sk 1 & [Initials and remarks.of
gg 2k 'le . |2 E|psying officer or
"ER |2 o , 2 |gg| tureof labourer wh
55 E§212345o789w.3 2 g I8 helsh?bletowrma\
= &8 = (=1 S name,
R EIEE S| 3
1 |2 8 4 5| 6| 7| 8 oltomaizhsfial 15 | 16| 17 |18 19
M s ol st 3 2Py
Rs.A.P

Grand total of the Muster Roll

Certified that the above payments have been
me in person.

Signature =

LT RS SN i Dcszgnatum of paymg Oﬁar:



Rs.

(tany)

Total valuel Deduct | Total | Initialsof Vice- .

Dute, of work unpaid pan or
done. lmﬁw s. - Aecountaat. a8
2 3 4 5 : g -
o h s ‘-"‘ |
&Of pre- \\i'
s
eal; brqught S
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Municipal Form No. XLVII (A).

; REGJSTER OF WORKS. FOR ACCOUNTS TO BE KEPT BY SUB-HEADS.
- Name of work authority appropriation for the year Rs. —____ Works commenced or——
53 5 ? Tor 23 i
VALUE 5%% Sg
o &
woux | 253 | £ 2 [Initils
Baos¥. | AR © | Chair-
FEFIYirCI i iy wan or
=) - [ - B - < - - - . s g -
= = P = v = = = = - ey - =
Voucher number. [, g g ‘é g 2 g E § E g § § 5 g g m&:xtxl’»
5| < |&| < |8|<|e|=<|8||5158 |5} 5%
1 s | 8| 4 | 5| 6| 7! 8 | 9 10 | 1| 12 |18 14 | 15 | 16 |17 | 18
Estimate No. of ; : «
Rate. ! ,
Expenditure of pre.
vig:'a‘ vlcr:l: %.)gmearﬁt 1
forward (if any).
s S — —
Work completed, completion report received on 3t B Saba
S Eod : Vice-Chairman, &
i e CEHREST ,j '
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ACCOUNT
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Mumc:pal Form No XLVIIL
Stock and Store Register of Me.__._Mumapalzty.

Name of article

- RECEIVED, IsSUED,

EFE Signature*of «
-1 .

§ uE:;:. ;5| T ¢ Total. %fgg. 58 g vgagnrng

Date. "EBE L Date, —::» Ac] =] »
HREH SF =, HIGE -5
Eg%" za 912.2'. aa m
I 7= ,
1 2 38 ' 4 ' 5 6 7 8 9 10 2

Municipal. ForM No. XLIX.
SERVICE BOOK.

[Opening page.]
1. Name.
2. Race.
3. Residence.
4. Farther's name and residence.
5. Date of birth by the Christian era as nearly as can
" be ascertained.
6. Exact height by measurement.
7. Personal marks for indentification.*
8. Signature of officer whose services are therein
recorded.*
9. Signature of Chairman.*

* These two signatures and the personal marks should be renewed or l‘&&tﬁeltbd
at least every five years,

Second page.
A int- \lﬂ‘ygl(:tl‘}lg:’e }gr::c;tlgfé Actm Date of Etln‘:e‘r‘:rlf;!e
e, [Pormanent |substantive| Py, | uliowunce, | appoint- | services are
ltemporary ment. recorded.
1 2 3 4 5 7l 7 {
1 " 1

| ) NG ) ISR
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1o NI : | Rl
RULES. : 197w, 7

s M i

g : Third phge,

Reason of Refer. B
termination Rk
del!s:gmnu:g mgl):itx?a‘;{nn [such ns |Leave taken ?’lxnatum and | any {eoo
Rt o 1 o spoint promotion, | nature and vsignation of | punishment or

transfer, | duration, | Chhirman or | eensure or re-

altesting officer.]| ment, dismiseal attesting officer| ward or praise
| &e] of the officer.
é i
1 2 3 4 5 6

|
|
|
|

FORM OF SECURITY BOND (RULE 7).

KNOW ALL MEN by these presents that (1) am
held and firmly bound unto the Chairman of the Municipal Commmis-
sioners of (2) hereinafter referred to as * The Chairman™
in the sum of Rs, to be paid to the his
successors or assigns or his or their certain attorney or attorneys for
which payment well and truly to be made, I bind myself my heirs exe-
cutors administrators and representatives firmly by these presents sealed
with my seal dated this day of 191 and I do hereby ,
for myself heirs executors: administrators and representatives covenant
with the Chairman his successors and assigns that if any suit shall be
brought touching the subject-matter of this obligation or the condition
hereunder written in any Court subject to the High Court of Judica-
ture at Fort William in Bengal other than “the said High Court in its
Ordinary Original Civil Jurisdiction the same may at the instance of
the Chairman be removed into {ried and determined by the said High
Court in its extraordinary Original Civil Jurisdiction.

Whereas. the above bounden has been appointed to and
now holds and exercises the office of at
and his duties at present are as follows

AND WHEREAS the said is further bound to keep
true and faithful accounts of his dealings with all property and moneys

~ which may come to his hands or possession or under his control such

accounts to be in the form and manner that may from time to time be

(1) [Name, address and father’s name of obligor.]
() [Seo Act ITL of 1884, section 29.]




ACCOUNT

i pchcribed by duly constituted aunthority and also to "repﬂre _i‘nd IS@-
| mit such returns and such accounts and other documents as he may from
" time to time be called upon to do AND WHEREAs the said o
g ‘has been called upon by the Chairman in consideration of his said
* appointment to deliver to and deposit with and endorse over to the
“Chairman Government securities to the extent of Rs. (1) ‘
" and as he is not ina position to do this at once it has heen arranged
“that he should monthly and every month pay to the Chairman (by de-
ductions from his pay if the Chairman shall so think fit) the sum of
Rs. until he shall have paid the full sum of Rs.
and Government securities for Rs. :
shall have been purchased delivered to deposited with and endorsed over
‘to the Chairman his snccessors or assigns for the purposé of in' part se-
curing and indemnifying the Chairman his successors and assigns
against all loss injury or damage which he or they might or may in any
- way suffer by reason of the misconduct neglect default eversight or

-

otherwise of the said Or any persomn Or persons
" acting under him or for whom he may be held responsible AND WHEREAS
the said has entered into the above bond in the
* penal sum of Rs. conditioned for the due perform-

ance by him of the duties of the said office and of any other office to
which he may be appointed at any time and of the duties appertaining
thereto respectively or which may be required of him and for the indem-
nity of the Chairman against loss injury or damage as aforesaid. Now
THE CONDITION of the ahove written bond is such that if the said
4 hae whilst he has held the said office of
as aforesaid always duly performed and fulfilled the duties
of the said office and if he shall whilst he shall hold the said office or
* any other office to which he may be appointed or in which he may aet
* always duly perform and fulfil all and every the duties theveof and
- further shall and will monthly and every month pay to the Chairman
~ his successors and assigns by deductions from his pay or otherwise the
sum of Rs. until he shall have paid the full sum of !
Re. and Government securities for Rs,
shall have been purchased delivered or deposited with or endorsed over
to the Chairman his successors or assigns in manner aforesaid and %hall
also indemnify and save harmless the Chairman his sucoessors and assigns
« and all and every the Corporation or person or persons concerned of and X

(1) [This will be modified if the Government securities ave deposited. ]
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from all and every loss injary and damage which hu been . or shall or
_may at any times or time hereafter during the service or employment
of the said in such office as aforesaid or in
_other office be sustained or suffered by the Chairman his successors
__assigns or any Corporation or person or persons concerned by wﬁy*‘i
reason of the act neglect failure misconduct default disobedience omis~ -
#ion or insolvency of the said or of anyl’
person or persons acting under him or for whom he may be held res-
ponsible then this obligation shall be void and of no effect otherwise
the same shall be and remain in full force and virtue provided always
‘and it is hereby declared and agreed that the said sum of Rs,
to be so gradually deposited as aforesaid or the Government

promissory notes for Rs, to be so purchased and re-
tained or delivered as aforesaid respectively orsuch other Government

- security or securities to the same amount as the Chairman may consent

from time to time to accept and receive in lien of or in exchange for the

" same and the interest thereof respectively shall be and remain with the

Chairman as such security to the Chairman as aforesaid with full power
to the Chairman his successors or assigns as occasion shall require to
appropriate the said money or to sell and dispose of the said. Govern-
‘ment securities or a sufficient portion thereof with the interest thereof
and to apply the proceeds thereof in and towards the i.ndmnnit;'r

" as aforesaid of the Chairman or otherwise as aforesaid bat nevertheless

the interest of thé®said Government securities may in the meantime be
puid over as the same shall be realised if the Chairman  shall think i

to the said . «Aul it is heveby lastly amd
that on the final termination of the service of the said

“the said snm of Re, or the said Qovernment prumm-
sory notes for Rs. as the case may be or any nofes that
may be substituted therefor and this Bond shall remain with the
‘Chairman for calender months as security against any loss

~ that may have been incurred owing to the act neglect or default of the

 said or any other person or persons as
~aforesaid and which may not have been discovered until after the termin=

ation of his service and his liability hereunder shall continue III’H! the

; exknrj' of the said term of calendar months.

NOTIFICATION. %
" No. 1313M.—The 1st March 1899.—1t is hereby mhﬁui
__gﬁnenl miarmhou that, in exercise of the power conferved on him by
!.W.l
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' section 82 of the Bengal Municipal Act 1T} of 1884, as amended up to
~ November 1896, the Lieutenant-Governor is pleased, in continuation of
Rule 7 of the Municipal Account Rules, promulgated with Government
Notification No. 5472M., dated the 13th December 1897, which ap=
peared at pages 297 to 358, Part IB of the Calcutta Gazetie of the
15th idem, to prescribe the following additional form of security bond
for municipal employes who are allowed to give security in landed s
Pmperty :

E. N. BAkER,
Offg. Secy. to the Govt. of Bengal.

FORM OF SECURITY BOND.
(Lule 7.)
Kxow ALL MEN by these presents that *
of
son of ,
is held and firmly bound unto the CHAIRMAN oF THE MUNICIPAL
Commissioners of (1) xhi
in the distriet of A
hrehtfter veferred to as the CHAIRMAN in the sum of Rs. d
to be paid to the CBAIRMAN his successors or assigns or his or their
certain attorney or attorneys for which payment well and truly tobe
made I bind myself my heirs executors administrators and represent-
atives firmly by these presents sealed with my seal dated this
day of 191 , and I do hereby for my heirs
executors administrators and representa tives covenant with the Crarr-
MaAN his successors and assigns that if any suit shall be brought tonching
the subject-matter of this obligation or the condition herennder written
in any Court subject to the High Court of Judicature at Fort William
in Bengal other than the said High Court in its Ordinary Original Civil
Jurisdiction the same may at the instance of the CEAIrRMAR his succes-
sors or assigns be removed into tried and determined by the said High
Court in its Extraordinary Original Civil J urisdiction, e
" Wagreas the above bounden
has been appointed to and now holds and exercises the office of
: A i o2
and his duties at present are as follows talii

_ ® (Name address and father’s name of obligor.)
(1) (Bee Act 111 of 1834, section 20.) , : 0%l
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and whereas the said

is further bound to keep true and faithful accounts of lm doalmp mﬂx
all property and moneys which may come to his hands or possession or
uadel his control such account to be in the form and manner that may

from time to time be prescribed by duly constituted authority and alse

to prepare and submit such returns and such accounts and other decu-
" ments as he may from time to time be called upon to do and whereas
it was one of the conditions of the employment of the said
as such as aforesaid that he the said
¢ should for the purpose of in part securing
and deranifying the CHAIRMAN his successors and assigns against all
loss injury and damage which he or they might or may in any way
suffer by reason of the misconduct neglect default oversight or other-
wise of the said - or
any person or persons acting under him or for whom he may be held
responsible execute a formal mortgage of the hereditaments and premises
in the schedule hereto shortly described to secure payment by him to
the CaarerMaN of the sum of Rs. ‘o
And whereas he the said has accordingly
by formal mortgage of even date herewith granted conveyed and as-
signed unto the CHAIRMAN the hereditaments and premises in the
schedule hereto shortly described to secure the payment to the CrATRMAN
subjeet to the conditionsin such Indenture contained of said sum of

Rs. . AND WHEREAs the said
has entered into the above bond in the penal snm of
Rs. conditioned for the due performance by him

of the duties of the said office and of any other office to which he may
be appointed at any time and of the duties appertaining thereto respec-
tively or which may be required of him and for the indemnity of the
CuAIRMAN against loss injury and damage as aforesaid now the condi-
tion of the above written bond is such that if the said

has whilst he has held the said office of as aforesaid,

always duly performed and fulfilled the duties of the said office and if

he shall whilst he shall hold the said office or any other office to which
he may from time to time be appointed or in which he may act always
d\lly perform and fulfi! all and every the duties thereof and shall also
mdemmfy and save harmless the CHAIRMAN his successors and assigns
“and all and every the Corporation or persom or persons concerned of and
from all and every loss injury and damage which has been or shall or

|

EiinlE



at mmn hrenfter dtmng the service or M\’Wﬁ ﬁl
Aﬂd, G s e e 2% 2in swh L office as sfwénd;‘: w
- other office be sustained or suffered by the Cuarnman his SUCUEBSOrS 0T
assigns or any Corporation or person or persons concerned by o’ by
reason of the aet neglect failure misconduct default dlsobetholm omis~
mqmplum of the said i or of
~ amy person or persons acting under him or for whow he may be held
) wu;hla,then this obhgatmn shall be void aad of no. effeet. obherwise:

.

anM &c,

¥ The Schedule above referred to.

ms Innwm: made the day of 19%
i o it
* 213 80 i1

of the, one part and the Chairman of the Municipal Cnmmmvonm

of - in the district of hereinafter called the'
mortgagee of the other part. :

- ‘Wumsess the said e
3 “omthe: - day of 191 entered into a bond
w  with the mortgagee in the sum of Rs. to secure
&5 de@e;fmmmcu by the said

. of his duties ag’
B A k| at and of the dutnes ol
i myotlnrdﬁae to which he may be appointed at any tiume,
B - AND WHEREAS it was one of the conditions of the employment of
[ the said as such 'y
| asdforesaid that he the said
~ should exeeute o formal mortgage of the hereditaments and premises
- in the schedule hereto desevibed to secure the payment to the mortgagee
uﬂhsnn of Rs. o
| Now THIS INDENTURR witnesseth that in pursuance of and ﬁm
Mﬁmﬂumd condition and in cousideration of the premnoi he
ﬁlfm . L 208
§ doth hereby grant convey and assign unto the. mortgag‘e
dlﬂ!ﬂiﬁ those the lands hereditawents and premises in the said
 #chedule hereto desoribed together with their respective appurtenances
mau e etate vight title uud interest whatsoever ot ‘h suid,
4 H SRV "L h};‘m

CLae S e A
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W ' €. v ~in to out of or upon
the same pvemenoruny psrubemf and* all deeds pattas evidences
and writings or other muniments of title whatscever relating to the
said hereditaments and premises or any part theveof and now in the
vustody power or control of the said R 5
" 'fo HAVE AND To HOLD the said lands and hereditaments and all and |
singular other the premises bereinbefore expressed to be hereby assured’
with their appurtenances (all which hereditaments and premises wre
heveinafter referred to “as the said mortgaged premises™) unto the
mortgagee for ever freed and discharged from all claiins and demands
but subject nevertheless to the proviso for redemption next hereinafter
contained provided always and it is hereby agreed and declared that
if the said his heirs executors
administrators representatives or assigns or some or one of them shall at
alt times earry out and perform all and every the conditions set forth in
the said bond and on his part to be performned and observed then and at'
any time not earlier than six months after o final adjustment of oecmt
between the said
or his representatives on the one part andthe
mortgagee or his representatives or his or their successors in office on the
other part the mortgagee shall upon the request and at the cost and
charges in all things of the said i
or his repremntatim.mny
the said mortgaged premises unto the said
his heirs executors administrators representatives or
assigns or as he or they shall divect proreded also and it is hnmhp
farther agreed and declared that it shall . be lawful for the ww 3
at any time after the said
shall have failed to carry out and perform any oitlw
conditions set forth in the said bond without any further consent on
his part to malke sale and dispose of the said mortgaged premises or any
part thereof either by public auction or private contract and either
together or in parcels and either subject or not subject to any special
or other conditions or stipulations relative to title or evidence of title:
or otherwise as may appear expedient and with full power to buy in the
saxgeor any part thereof at any suction and to rescind. or vary the
torms of any contract for salo and to re-sell without being answerable

LY muru;uga without possossion of the title deeds is practically worthless, hence in
every cuse the officer taking the secutity should be careful to obtain from the principal

execuling the mortgage ull his title deeds,

X . -
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- for any loss occasioned thereby and otherwise to act in relation to such

sale or sales as may be deemed expedient and for ~the purposes aforesaid

~ or any of them to execute and do all such assurances” and things as to

the mortgagee shall seem proper Provided nevertheless and it is hereby:
agreed and declared that upon any sale purporting to be mnade in pursu-
ance of the aforesaid power in that behalf the purchaser or purchasers
shall not be bound to see or enquire whether any such failure as aforesaid
has happened or as to the necessity or expediency or regularity of such
sale and notwithstanding any irregularity or impropriety whatsoever in
any such sale the same shall as far as regards the safety and protection -
of the purchaser or purchasers and whether he or they shall have
bought with notice thereof or not be within the aforsaid power of sale
in that behalf and be valid and effectual accordingly and the remedy
of the said bis heirs executors administrators
representatives or assigns in respect of any impropriety or irregularity
whatsoever in any such sale shall be in damages-only and it is .also
agreed and declared that npon any such sale as aforesaid the receipt of:
the mortgagee for the purchase-money of the premises sold shall effect-
ually discharge the parchaser or purchasers therefrom and from being
concerned to see to the application or being answerable for any loss
or misapplication or non-application thereof and it is further agreed and
declared that the mortgagee shall by and out of the monies which shall
arise from | any such sale as aforesaid in first place reimburse himself or
pay and discharge all the costs and expenses incurred iu or about such
sale or otherwise in respect of the said premises andin the next place
apply such monies in or towards the payment or satisfaction of the said
sum of Rs. and then hold the surplusif any in trust
for the sale .
Provided also and it is hereby agreed and declared that the mortgagee
shall not be answerable or accountable for any involuntary losses, which
may happeu in or about the exercise of the aforesaid power and trust
in any of them Provided also and it is hereby agreed and declared all
the rights and powers by the Indian Contract Act 1872 and by the
Transfer of Property Act 1882 respectively couferred upon a mortgagee
or pledgee which are in any way applicable to a. security of the nature.
of these presents and which do not in any way conflict with or restrjet .
any of the powers herein expressly set forth shall be deemed as incorpo-- 5
rated herein and as hereby empowering the mortgagee his successors in.
office or assigus to exercise the said rights andspowers or any ‘of them
and the said doth hereby for himself his heirs
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executors administrators and representatives covenant with the wort-
gagee his successors in office and assigns as mentioned, in section 65 of
the said Act IV of 1882 and that the covenants .mentioned in that
sectibn shall be considered as embodied in and as forming part of these
presents. Ix wirNess whereof the same parties to these presents have
hereunto affixed their hands and seals the day and year before wnttm!

Slgned sealed and delivered by the abovenamed ]

in }
|

the presence of*

| -

The Schedule above referred to.

APPENDIX A.

Procedure to be adopted by Municipalities for the collection of the
tax on persons occupying holdings, the rate on the annual value
2 of holdings, latrine rate, lighting rate, and the water rate, -
GENERAL.

1. IN municipalities in which there is a responsible
paid Secretary, any duties which are assigned to the Vice-
Chairman in the rules contained iun this Appendix may,
under the written orders of the Chairman, be performed
by the Secretary.

2. The general principle of the following rules is that
there shall be a Demand Register in which all changes in
the demand are to be entered and from which the bills are
to be prepared. The bills, when written out, are to be
entered in a Bill Register in which the satisfaction of the
bills by collection or remission is to be posted, and the
total of the bills issued as shown in this Register must
agree with the total of the demand for the same quarter
iri"‘the Demand Register. For each officer entrusted with

* A mortgage requires to be witnessed by two witnesses and to be mgmtered. :Eh.
witnesses must give their addresses and professions,

 The schedule must contain & description of the property sufficient to xdgnw lt,

i st 3

PSS
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jhe collection of bills an account of ledger is to be kept
~in which he will be debited with the demand for the quar-
~ ter asshown inthe Demand and Bill Registers, .and
. credited with the collections and remissions. These
| accounts are to be closed and balanced monthly and the
' totals of the several accounts are to be brought together
. inthe form of a progress statement to show the state of
. the entire collections.

F _ The rules for carrying out the principles indicated above
o -a.llow of alternative methods to meet the requirements of
the largest and smallest municipalities, If there is a
sufficient establishment it is desirable to keep the Assess=
ment Department distinct from the Collection Department,
The former, which might be placedin charge of the Head
Clerk, should keep the Demand and Mutation Registers
and prepare the bills and progress statements, and the
- latter should deal with collections and post the settlement
£ of the bills in the Bill Register. Butif the same officer
is in charge of the Collection and Assessment Depart-
ments, the Demand and Bill Registers may be combined
(see rule 13), and Remission Register may, if convenient,
be combined with the Surkar's Ledger (see rules 27 and
49). The Vice-Chairman shall apportion the duties bet-
ween the Head Clerk or Accountant and the Tax-daroga,
'50 as to distribute the work evenly, and to keep, if possxble
@ cross check on the accounts of the Collection Depart-
~ment. The sarkars who are employed in the actual ‘work
of collection shall not, however, be allowed io prepare the
bills or have access to the Bill Register (see rule 49), and
the Accountant or Head Clerk shall in every case audlt
the cancelled bills, as provided in rule 23, and check the
_progress statements (rule 51).

#hx
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vamorw OF THE MUNICIPAL AREA INTO thth-:se

3. The Mumc:pahty shall be divided iato coﬂectn,ng ;
i cirtles by a calculation based on the area of ground to
traversed and the number of bills to be delivered, B
circle shall be numbered, and to each circle shall beap“
pointed a sarkar. The collecting circles should be as
‘compact as possible, and so arranged as to distribute the
work of tax-collecting evenly among the sarkars, No
collecting circle shall costain more houses than can be
visited by one sarkar during the working days of a month.

4. The circles having been determined, and the
assessment list, or the valuation and rating list prescribed
by section 112 of the Act, having been published, the =
register of the municipal rates and taxes shall be openeﬂ..

5. Whenever a Municipality levies a house-rate upon
owners and also a'rate or rates upon occupiers for water,
lighting, and latrines, a double set of registers shall} be
opened, z.e., one set for owners and the other for qccupiel_"s.
When two or more rates are chargeable to the occupier,
they may be drawn on one bill ; and, if found convenient, -
the necessary additional columns may be introduced in the
forms and registers, so as to avoid keeping a separate set
for each rate. If the names shown in the rating list for
latrine or other special rates do not differ in more than §
per cent. of the cases from those shown in the assesment
list for house-rates, the Municipality may with the previous
approval of the Examiner of Local Accounts, maintain 3 )
only one set of, registers, the name of the occupier wh@ S

' different from “that of the owner being entered in the
rggister rimmediatelyg below it. Where the names are
identical or where the special rate is récoverable from ge
owner,'the Municipality may issue a combined bill for all
; rates. In other cases separate bills must be issued, 4
: : xviii o
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6. When the tax on persons and the rate on holdings
il are both in force in the same municipality, d plication of
 " the forms may be avoided by making the divisions of the
éoﬂecung circles coincident with the wards in which edch
- rate is imposed. By this means there will be a complete
division of the two rates throughout the accounts, but it
4 y be found preferable to keep a separate progress
. statement, Form L, for each rate.

The following is a list of the forms and registers

?\ Iﬂnt‘l shall be kept :—

E A or B.—Demand Registers, by circles.

| e C.—Petition Register, (This may, if convenient, be kept by
i ’ circles,)

k D.—Mutation Register, by circles,

E l.——Remlmon Register, by circles. 'Fhis may be dwpensed with

in certain cases, (See rule 27),
F.—Bill forms,

@, —Stock-books.
H.—Bill Register, by circles. (This may be combined with the

Demand Register, Form B, see rule 13)
I.—Sarkar’s Collection Reglstera, by cixcles.
J.—Transit Register, by circles,
K. —Barkar’s Ledger, by circles.
Y. —Progress statement for entire demand,
M.—Register of Warrants issued. (This may, if convenient, be
kept by circles).
THE DEMAND REGISTERS.

8, The Demand Register shall be in Form A.

ForM A,
Circle No.
‘Demand Register of the Jorxor -r9r .
S ‘ SUBSEQUENT 2 A
® As per first REVISIONS, ~ -1
£ demand. g | £ 3]
g - = 'Ynturonte. Pe | 8
= 5 - - 2 2 | &
S NEIENEIEIERE A
i AR IR A A
2 2 (28| = |3 |28 | S | 25 .
' 2 § |2 85| |5 |83 |8 |£8) &
1B ]3]0 | 213|0 |4& |& o
1| 8 3 4 5 6|7 ] s 9 10 n '




* A separate volume shall be assigned to each collecting
circle.  Columas 1 to 3 shall be filled up from the assess-
meat or rating list. Sufficient space shall be left bel:“t%’ﬂ
each name for posting revisions, Spaces may also be
left at the end of each street or mahalla or other com=
venient interval for the insertion of new holdings brougli_f; 4
under assessment. g
9. Before the preparation of the bills is commenced,
the Demand Register shall be totalled. This should be
done, if possible, at least a month before the beginning
of the first quarter of the year from which the revised
assessment will take effect. The totalling may, if it be
found convenient, be made by subdivisions, but these
subsidiary totals must be carried forward or summed on a
separate page of the Demand Register, so as to arrive at
the total of the circle. When thejtotal has been struck , the
Vice-Chairman, Secretary or a Commissioner appointed
for the purpose shall carefully compare the entries in
columns 1 to § with the assessment or rating list, and with
the orders of the Commissioners of appeal, and shall
sign the register in token of having made this com-

RuULRS.

parison. s
10. As petitions against the rating list come in (see

rules 16 and 17 below), the number and date of each shall:
be noted in column 11, “Remarks.”  Any reduction
allowed after the Demand Register has been written up;
but before it has been totalled and the preparation of the
bills has commenced, shall be entered in the assessment
list or rating and valuation list, and the entries in colufnnm
4 and 5 of the Demand Register shall be corrected, but
“all subsequent alterations shall be noted in columna 6to 8

with reference to the orders of reduction or enhancement
¢ contained in the file of orders and the Mutation Register.



ation shall be made in them except under the initials of .
i Vice-Chairman or other officer empowered to sggrn
; fpr hlm. i
12, The total originally struck in the Demand Regls-
ter shows the demand for the first quarter of the assess-
! ment. To arrive at the demand for the second quarter it :

& ‘made. dunng the first quarter, which take effect from the

P sccoqd.quarte‘r, and similarly to deduct permanent re-

missions, or reductions in the demaid. The calculation

shown thus :— :
FUE Rs.
- Demand for first quarter of—as per column 5
‘Demand Register . soe .

Add new and enhanced assessments ...
—ﬂ‘

Total “ie

= Deduot remissions and reductions v
e g TR

” Den;ppd for the second quarter of ...

a.nd,so on, from: quarter to_quarter, until the asqessmcnt
is revised, These entries may be made in continuation of,
the original total struck in the Demand Register, or they
. may be noted in an abstract on the opening page. The:
total of all the circles may alo, if desired, be brought:
~ into one view in a separate abstract.* e

13, The Demand Register isthe principal record o.f‘

. the Assessment Department, and the officer in charge ofthat
; department shall be responsible for seeing that it is cor-

f the percentage on the valnation at which the rate is levied is ¢
102 of the Aet during the currency of the assessment, it will be
wmz the Demand Register in accordance with section 98A. This m
figures in columns 4 and 5or 7 and 8, Form A ; or, if tge glteﬁﬁdi

the
h‘brel.m‘ by providing an wddmoml column or columns between 5 dﬁ or by re.
wﬂun;_ : lig;iaur 'w ! bﬁn

The'. Vlcg-Chcuman *s.haﬂ ta’ke ,ra%g t};qvh the ,1‘
Demand Registers are free: from erasures, and noalthf 9

s, necqssary to add the new and erhanced assessments

l



rectly prepared, and that all alterations therein are attest- A
ed by the proper authority. When, however, the .same
officer. controls the Collection and Assessment Depart-
 ments, the Demand Register may be kept in Form. B,;--i
which also serves the purnposes of the Bill Register, .. ,:a

ForM B. i
‘ CiRCLE No, P
Demand and Bill Register of the Jor 191 -191 .
DEMAND RRGISTER. BILL REGISTER.
el . 5 :
gl =2 First quarter. 5
e g (R
b} N A 1 Lo o=t . 1

2 E g ‘O’(“" u::e';:- ?::l y (52 Paid or temitted g *a;'d é _J-
g § B mens. | 18X, =5 Amount & ; 5
23| 2F _‘g‘é’ Amount| Date. E §'§ 8
= @ A o @© a8

1| 3 3 4 5 | 1 8 9 0 | 11to2s

NoTEB.—Any necessary purucnlnrs regarding remissions can be entered in columnl
10, 15, 20 and 25, “Remarks,’”’ or columns 8 and 9 may be subdmded 80 as to show
rewissions separately from payments (see rule 38 below). The “Rewarks’” columns
may:also be used to record the receipt of notice of vacancy.

14. The demand portion of this Register (columns 1
to 5) shall be prepared in accordance with the direction
given in rules 8 to 12 above, except that all corrections
will be made by altering the figures shown in column34
and- §. If, however; this is found to be mconvement,
show the reyvisions.

15. The Register will require to be re-written an’nualf
* ly during the last;quarter of each year. Careful comp'.arif ‘

son must then be made of the entries relating to the
ass;ssment columns 1 to 5,in the old and new regutnsa i
and the total of the first quarter brought out by. addk" 3
shall be proved with the ﬁgures arrived at by ad,dmg to, "-:3
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 and deducting from the demand of the last quarter of the

previous year the increases and decreases in' the Mutation
Register. The Vice-Chairman shall sign’ the Register in
token that the agreement has been made. The portion
relating to the settlement of the demand will be’ written
up in the same manner as the Bill Register, Form H, as
provxded in rules 38 and 39 below.

4 PETITIONS.

16.  Petitions against the assessment should, if pos-
sible, be presented in forms of a uniform pattern. The
use of the form annexed to these rules is suggested for
this purpose.

. 17. Petitions shall be registered in Form C by means
of which the progress made in-dealing with petitions‘shall

be watched.
Form C.

PETITION REGISTER.
Register of Petitions for exemption from or reduction of '

HOLDINGS TO WHICH THE
. PETITION RELATES, Date
wheg
J i passe Remarks
Naime gl?hl‘i‘:‘hmt Date of | on hy D’:f‘ of| ‘hote of wl?gd
of under sec- | réceipt| Vice- on :Pr; ther entry has
_petitioner tion 112 or] ©f | Chair- ps: i been made
; *| Gircte.| . 5P~ [0k register [Petition' man to| O | inthe Remis.
& * |division| ¢ Haw revising petition sion Registers,
# and im- author-
3 proved ities
g holdings,
1’ 2 3 4 5 6 7 8 9 12

¥ CHANGES IN THE DEMAND £t
18, ~ All permanent alterations in the demand, whcthtiﬁ

as mcreases by new assessments or the enhancement of

the existing assessments; or as decreases by the cucdf‘l
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lation or reduction of existing -assessments, shall be
recorded in the Register of Mutations in Form D,

¢ MuTATION REGISTER, FORM D.

Register of charges in the permanent demand .madd

during the quarter ending i—
35 .
"\Tumber Brrnor ox
Serinl | Date of f’;“m'di.nﬂ i ‘%&m’— 1&‘{,?3:_
number | order. {Subdivision|' 1> I ;‘;"ﬁ;}g};‘:{ +§ : g REMARKS| () 1C€
Register, ] man,
&
o 3 s 5 ¢ | F e -

T

19. This Register shall be written up from the orders
passed by the revising authority, and shall be totalled at
the close of each quarter., The total of the increases shall
then be added to the previous quarter's demand in the
Demand Register, and from the sum shall be deducted
the total of the decreases so as to work out the demand
of the ensuing quarter (see rule 12).

20. As soon as the revising order has been passed
and registered, it shall be made over to the assessor or

other officer in charge of the Demand Register, who shall
correct the demand and shall give a certificate on the order.
to the following effect—* Certified that the corrections in

the demand directed by these orders have been entered in
the Demand Register.” The other shall then be placed
in a file with the other orders of the same quarter.

21. As an alternative system the details of the order

may be entered in Form D either in the column “Remarks"
or jn an additiona! column to be opened between columns
§'and 6. The corrections in the Demand Register sha!t
then be made with reference to the entries in the ‘M"u"tdt on

%
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Reglstet each of which . shaﬂ be finitialled by the officer
" making the correction; and the certificate in the form
prescribed in rule 20 above shall be given at the foot of

the Mutation Register after it has been totalled.

22, The alteration in the demand to be entered in_
Form D will not be retrospective, If occasion for a
retrospective addition to the demand arises, as for instance
by applying section 94 of the Municipal Act, it will be
necessary to issue a supplementary bill, and to correct the
opening demand of the current quarter; but in view of
the inconvenience to which such changes give rige, it is
desirable to defer all increases in the assessment until the
~ beginning of the next quarter.

REMISSION OF BILLS. ;

23. When the Bill Register for any quarter has been
closed, every bill entered therein must be satisfied either
by collection or remission or partly by each method. The
manner of dealing with the remissions shall be as fol-
Tows :—

First If the demand has been entirely remitted,
the order of remission, together with the
receipts and counterfoil, shall be placed
before Vice-chairman or the officer  in
charge of the Assessment Department,
~who shall see that both the receipts and’
counterfoils are stamped ‘‘Cancelled” in
large type, and shall initial the former in
token of having compared them with the
orders. The receipts (with the bills attach"
ed if they have not been served) shall then
be removed from the counterfoils and: be:
given to the Accountant, together with the

remission orders. The At.countant s’h‘iﬂ
: 4 S» 19y
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7 y
~~ compare the receipts with the orders, and.
- after giving a certificate of agreement on
' the order, shall retain the bills in safe

custody for scrutiny and destruction by*
the Local Auditor,
Eo
Secondly—If the demand has been remitted in part
only, the necessary corrections shall be
made in the counterfoil and the receipt,
and also in the bill, if it has not been
issued, and shall be initialled by the Vices
Chairman, who shall also - initial the remis-
sion orders, II the two rates are drawn
in one bill and one of them is remitted
k , : in full, the remission shall be attested by
f

N

the Vice-Chairman as if it were a partial
remission of one rate,

24. After the orders have been compared by the.
Accountant, or the Vice-Chairman with the cancelled or :
corrected bills, as provided above, the orders shall be
made over to the Bill Register poster, who shall return
them with a certificate that the necessary postings have
been made in the Bill Register. The remissions shown
in lists shall next be entered in the Remission Register or
the Sarkar’s Ledger (see rules 26—27), and the list shall
then be placed in a guard file,

25. For remissions granted for one quarter or one

A holding it is necessary to have a standard form of remis-

sion order, but the period for which the remission is grant-

ed shall always be clearly stated, If many remissions are

granted by one order, either as a legal reduction on ac-
/' count of vacaucy, &c., or to clear the accounts of irreco- i
verable demands, the amounts to be remitted should be

\ v Xi%



B 3o
PREVIOUS YEAR. CURRENT YEAR . 3
_Old REMARKS
arrears.| ggt | ond | S8rd | 4th st | 2nd | 8rd | dth ;
2 quarter [quarter.|quarter [quarter [quarter.|quarter. quarter.|quarter,
4t ] 8 4 5 6 7 8 9 10,

The total of these lists should be given both in words
md figures when they are passed by the revxbmg ‘autho-

rity,
""26. An index to the file of remission order shall be
~ kept in the Remission Register Form E, Wil
i i
ForMm E.
Circle No.
Register of Remission orders frr granted
during the month of
HEP g
£ é PREVIOUS YEAR. CURRENT YEAR® ’_’ag
Els : ' @ £
2 21 a6t | 2na | sra | ath | st | 2na | sea | ath gg
D [quarter quarter |quarter \quarter quarter|quart,er quarter (quarter G
1l 2] 8| & 5 6 | 7 8 ' 9 10 u |12

-

[

This form gives all the essential information, but the
Commissioners may, if they so desire, insert additional

columns to show the names of the rate-payers, the number

and Jocality of the holding, and the amount of the onglnal
assessment, so that a complete record of the remissions N
may remain in the Remission Register in case the remis-

A Ae‘édtiﬂ'r :

4
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sion orders are lost. At the close of each month the
Register shall be totalled and the total of each of the
“quarterly columns 3 to 11 shall be entered in the Sarkar’s
Ledger (Form K) [see rule 49.]

27. As an alternative system a detailed record of the
" remission orders may be kept in the Sarkar’s Ledger (see
rule 49), and the Remission Registers may be dispensed

Fa Withu

BILLS AND BILL FORM.

28. Bills for municipal rates shall ordinarily be in
two parts in Form F, the receipt portion being printed
in red ink or with some distinguishing marks, e.g., lion

~and unicorn and words “bill” and the “receipt” being pro-
minently printed in bold types at the head of the two parts.
The sample form given below is for the rate on holdings: =



(Name)
Owner of boldx shown in ﬂit Mun
Rexisters as No. » Oouem

¥ Circle and in the e and in the
Snwmm 3 Snbdivision i.'
Dr. &

nnrterly msulment of rate on holdings

1mheﬂy instalment-of rate ©
pusnb e in advance on the first day of the quar- W g ble in advance on the first day
t,er on account of the above-mentioned holding r on acconnt of the ubov&menﬂond
for the quarter endullk for the quarter endin,
: Rs. 4. P,
Amount .,
Received payment, } v
i -
) Date of service of this hill,
Seal.
2
B.—This bllh)wuld se b
.X reem t. On pa

payment of
t wd tsdhk .
rin m i

V'ceu.minuﬁ.
DATED AT } :
! 1, AT B

.s#i}"’&‘: %"‘*m&%‘



- 29. If the circumstances of the Municipality admit of |
all bills being served without leaving them with the rate-
payers, the second portion of Form F may be dispensed
with, and the first portion with the alteration of the |

_ heading to “bill and receipt, &c,”” may be used both as

- the bill and the receipt. In this case the second part shall

* not be printed. i
30. An estimate shall be made of the number of forms

likely to be required for a year’s consumption, and the

. complete year’s supply shall be consecutively numbered
and stitched in books, each containing 100 forms. Each
bill book should have stitched to it at the commencement a
memorandum in Form F (@) reproduced below. Arrange-
ments may be made with the Superintendent of Govern-
ment Printing at Calcutta to supply the bill forms printed

in English or inthe vernacular, or in both languages;
in large municipalities each quarter’s supply may be sepa-
rately numbered.

31, The surplus forms which will be very few in
_number, if proper care be taken in making the estimate
and indents, shall be destroyed by the Vice-Chairman at
the end of each year. ; . ‘

32, The Vice-Chairman or Secretary shall keep the
stock of bill forms in his personal custody and under lock
and key. On receipt of the forms from the press they
shall be counted under the supervision of the Vice-Chair-
man or Secretary, and on the fiy-leaf or corner of each
book shall be noted the number of forms it contains, at-
tested by the initial of the person who counted them.
‘The bills shall be entered in the Stock Register of Bill
Fcrms ' '

» i
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= Stock Regmsterof&ll Forms for the v | TalBn e

From | SBRIAL NUX-

Wiy ) whom BER. N, 51189
Date. M?nma, whether re- re(o;rm&od ' berof | REMARKS,
issued. S cen forms.
issued,| From |- To
X 2 3 4 5 [} 7
| Received .
| Balance
Tssued
Received
| Balance
Jssued
Received
Balance

33. " All issues whether to the bill writers or for the
purpose of destruction of the surplus forms (rule 31) shall
be recordediin this Register. Bills returned by the bill
writers to the Tax-daroga or Assessor will not be shown in
this Register, but if any entire books of forms are unused,
they should be returned into stock as a receipt. If the
balance becomes broken into two or more series, it will be
necessary to bracket the figures in columns’ 4 and 5,
showing each series separately,

. 34.  To ensure that the bill writers deliver back all
_{onns which they have been entrusted to fill'up, the As-
sessor or Tax-daroga shall prepare a statement in the
following form which shall be signed by the Vige-Chair-
‘man -l
: Number of bills issued as per Stock Register o

Add unused bills issued in previous quarter (if any)

ged. 5 iz | Total A ..
‘ ﬁnmber of holdings or persons assessed in circle...
- Ditto  spoilt forms (if any) -
Ditto ‘bills, if any, seerule 33, returned to itock
Total B. e oo
Balance A minus B consisting of bills No. ...

Assessor or Tax daroga." "~ WVice-Chairman.
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35. The bills forming thé balance should either be
cancelled or (except in the last quarter of the year) they
may be left in the bill books and be used for the -mext
quarter’s demand. The latter- course should be adopted
only when the number of unused bills is large; and partic
cular care must be taken to record the balance correctly
in the memorandum prescribed in-the preceding rule,

36. The bills shall be filled up from the Demand
Register, From A (or columns 1 to 5, From B). Before
the biils are brought to be signed they should be compared
with the Demand Register by some responsible officer,
who shall record a certificate in the fly-leaf of each book
as follows :—“I hereby certify that I have examined this
bill book and have ascertained the correctness of the num-
bering and correspondence of the sums and names in
the bills and receipts and this memorandum with the De-
mand Register, and I certify that the number of forms in
this book for the rate for the
quarter of amounts to (in words).”
This certificate may be printed on the memorandum at the
commencement of the bill books. ;

37. The bills shall be signed or stamped with a fac-
simile signature by the Chalrman Vice-Chairman, Secre-
tary, or the Commissioner for the ward to which the. bills
belong, and the signing officer shall satisfy himself that
the comparison of the bills with the Demand Regxster
has been carefully made.

If a fac-simile stamp be used, it shall always be kept
in the personal custody of the officer whose slgnature it
represents, and shall never be used except in his presence

, and actually in his sight.

, A Biu, REGISTER.
38 The Bill Register, Form H, shall be prepared



from the signed bills. The fofm provulcs separate columns
 for noting payments and remissions, but if it is important
to economise space, as when two rates are entered in the
same Register, one column will suffice both fot collections
' and remissions, the latter being posted in red ink or with
| a distinguishing mark.

' : FORM H.

CIrRcLE NoO.

' Register of Bills for..ccecsesvscsifor the year....ccssisiein

18T QUARTER
b= . A set of co-
SEI How saisfied. lumns similar A
23| 3 to Nos. 4 to 9,
o I B for 2nd, Srd | REMARKS,
| & | Paid. Remitted, | #nd 4th quar-
'5_8 B ters, 1espec-
28| 2 = - tively.
2l 8 | & B
'E 8| g Amount| 5 Amount. 5
1 2 8 4| 5 6 7 ( 8 9 10 to 27 28

39. Thée columns “Amount of bill” shall be totalled
and agreed with the demand for the same quarter shown
‘n the Demand Register (see rules 12 and 15), and until
the agreement has been made and certified to by the
signature of the Vice-Chiirman or Secretary in both
Registers, the bills shall not be issued for collection. As

| soonm as the bills have been issued, the demand for. each
- circle should be entered in the Sarkar’s Ledger, whence
it will pass into the progress statement.

40. The satisfaction of the bills by payment or remis-

. sion shall be posted daily in the Bill Registers, and the
Vice-Chairman shall be personally responsible for seeing
~ that the work does not fall into arrears. The collecting

- sarkars shall not be allowed to have access to thcse'

mgmters. it i bt Bagr . e

i ‘ o




BRI S BT SERICR TOF BILLS, |
Bonr Yr speey 3 B : 22 it gy r S v,
~41. When the Bill Registers have been complete
aceordance with rule 39, the bills shall be made over to
Tax-daroga for collection. Subject to the general co
of the Tax-daroga, each sarkar shall be responsible
the collectiony and disposal of the bills concerned witl
particular circle assigned to him. The Tax-daroga shal
tribute the bills to the sarkars, and he shall be responsible
“for seeing that the sarkars do not retain in their posses-
sion any bills for a longer period than is necessary for |
actual delivery, and that all receipts which _ha‘ve_,bgén,ﬂ,,
removed from the counterfoils have been credited in the
Collection Registers, . 0. G

42. The Tax-daroga shall commence the service of
the bills on the first day of the quarter by making over to
each of the sarkars one or more books of his cirele for
delivery to the rate-payers.” If the tax be paid upon
presentation of the bills, the sarkar shall sign the red
receipt which he shall deliver to the tax-payer, and shall
note the date of pavment in the memorandum at the .
commencement of the bill book and enter details of each
paid bill in the Daily Register of Collections, Form I, .

.

FORM L i
CircLE No. _
Sarkar’s Daily Register of Collections on account of =~ = = |

AMOUNT ab. g"‘" ,ﬁ
RECEIVED | BMDA . . ’é;{ui;‘a'
ON ACCOUNT 25854 g .
OF THE g B
& PREVIOUS 23“3a S hid
g YEAR. i T3
-] ® : g SERCt
E Owner. | .5): § :§"; 5 : 2 i
= 8= g |28 & | - B e
Bl % 208|522 2|52 £ |5 |28 B
| HEEERIE R EE ERE R R o8 M-S
& =32 & 2T gleisf © | 2 Bl o G s L A
: = 2 ElelFgiTi=| 2 |5l = (8] A ;
8 % 8 gisleig=IEl 3 |2|8|E]| B E
a1\ &l 2 SI|EGIEIE B (21515 5 |2 | 1
AR =N 3 %
ik Y et = = R
3 B 2| 3 4 5 6|7 3’ 9110 11 [12/13)14| 15 | 16 | 17 18
e o o ! — 1
07"
» P
— b —
NoTE —Columns 11 and 15 may be omitted if the specification of “fotal arrears

S

NSO

. and “total current” is given below total of ench day's oollm‘f Saatl
: : - o T

L
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Al 43 If the tax be not paid on presentation of the bill,
the sarkar shall (if duplicate bills be used) separate  the
biﬂ from the receipt and serve the bill in manner pres-
eribed in section 356 of the Act. He shall at the same time,
wheénever possible, mention the date when he will again
demand payment. The date of service shall be noted in
the memorandum at the commencement of the bill book.
The receipt shall not be detached from the bock, except
on payment or remission in full of the demand, and #
shall be the duty of the Tax-Daroga to bring to the notice
of the Vice-Chairman any instance in whu:h he may detect
tn infnngement of the rule.

' 44. The sarkar shall return to the Municipal office
either every day or, if so permitted by the Vice-Chairman,
every alternate day, and shall deliver to the Tax-daroga
all the moﬁey he has collected, together with the Daily
Register, Form I, and the bill books in his possession.

The Tax-daroga or his assistant shall check the account
by comparing the credits with the amounts in the memo-
randumy and initial and date each entry in the latter., He
will then work out in the memorandum the number of
unrealised bills and verify it by actually counting the num-
ber still remaining in the Bill Book and #nitial the entries
concerned in the bill book.

He shall then total the Register and sece that it cor-
responds with the money given to him by the sarkar, and if
all is in order, he shall initial the account in token of
l:avmg received the money, If the service of the bills in
" the book or books in the possession of the sarkar has
been completed, he shall return them to the Tax-Daroga,
and take away a fresh batch for service. .

45. As soon as a bill book has been completely vmtten
Ip ‘and compared, its particulars should be entered in the.
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first three columns of the transit register and then sub-
mitted with it to the officer authorised to stamp his facsi-
milg signature upon the bills. After this has been done,
be will initial the entry in column 4 to ensure that all bill
books stamped by him have been entered in the transit
register and to guard against duplicate sets of bill boqka
being stamped with his signature. The initials of the
sarkars should always be obtained in the register against
the entry for the book concerned at the time it is issued to
him, Similarly, when a book is returned and it is not
issued again the same day, the number of uncollected bills
in it should be counted and entered in the register, the
entry being initialled by the tax-daroga in the presence of
the sarkar returning the bill. ;

FORM F (a).

Book No. BiLL Nos. TO FOR QUARTER 101

- MAHALL,
19t . CIRCLE ‘ﬁ'ﬁ‘f’

L j"- 5.3

Memo showing Progress of Collections of Bills in the book

Date SeeeesIN NI EsE SuBRRTRRI O Lu" .
Sesvice of bills
Nos. Nos. to | Nos. to | Nos. to
s Aoodu s o Ui DETAILS 0F BILLS AND COLLEOTIONS,
» Hn.‘ - Date of
-3' = 8 g Number of
g§198|% 355
= L B 2 Ei -
8 g | & |-E2 Amouat, " o8| o
° |82 : sz L8| (2% 5
5z 2 =56 ¥ 3585.,5'8‘3'3
55|28z FEb §5F 22
A ER R 55| 5 F7 &
I )
2
to
° ’ 100
' * The numbers in the col should be in print consecutively up to 100, and wil

Wnt the terminal figures of the bill numbers, No entries need |homudo l-
_manuseript here, as the complete numbem are given at the top. -~ = - -
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s ior e&ch circle of collection,

' 46. If the sarkar takes the Daily Register wnh hun
n his rounds, he shall be provided with two coplqs, which
be shall use altervately, and he shall leave one copy in the

~oﬂice to enable the Tax-daroga to post his books. If,
~however, owing to the size of the Register or to there

being more than one kind of tax, the Register is incon-

_veniently large to carry, he may take with him a note-book
in the following form :—

5%
P 5 g For
0]
Nawe. N‘l‘“of ZE> | what House, Latrine, Water.

‘ Z% % |quarter. 5
B2 1

¥

1 2 8 1 5 i 6 7

The entries in this book shall be transcribed into the
Daily Collection Registér, and when filled up,it shall be

 returned to the office for record.

o
Nore.—If the taxes are collected during the quarter in which they are due, and
ﬂqre are no arrears, this form may be used in place of Form I. .

47 The entries in the Sarkar’s Daily Register shall
be posted into the Bill Register (see rule 40), and the Tax-
daroga shall post the total received from each sarkar into
his. Cash-book as provided in Part I of the Account Rules.,_

48 The Tax- -daroga or Head Clerk shall then post thq_:
Sarkars’ Ledgers Form K, one of which shall be kept;
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saligh s o " Form K *

Circle No. Sarka?s Ledger.
.
o‘\aniova YEAR. |CURRENT YEAR. [
s E iégéségéﬁg'gég‘:g'
A HHEREH ‘
O | EREFEME @ EME
1 2(8| 4| 5| 6;7[8]9]10] 1
‘Demand or balance from last !
wonth—
Collections—
1st . . s
- %ud .. oe e
3rd . . ¥
4th oo o e
&c. . .o o
Total collection during the [——[—— '
month o e o
Remissions— =
1st . e
2nd .. oo -
Srd .. . v
4th .. . 35
&, oo oo .
Total remissions during the | ___ - R
month . . .o
Total of collections and remis- Dees | .
sions .o . Lo
Balance. o L)

Note.—By: inserting a column *‘Number of bills’’ between columns lmdﬂ;u;v;d
gimilar columns in the Collection and Remission Registers, the actual number of bills
outstanding, as well as their value, can be ascertained.

49. The entries under the heading Collections shall
be filled up from the daily totals in the Daily Collection
Register under the various quarterly columns. The
remissions may either be taken from the file of remission
orders (see rule 24) or, if a Remission Register is kept
(see rule 26), from that Register. The sample form given
above provides for entry of the total of each day’s remis-
sions “according to the former method, but if the' latter
method is adopted, the form may be simplified by record-
ing only the total of the Remission Register for the month
concerned, in one entry in the various quarterly columns,

i .
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as it is unnecessary to show details of the rpmtsnon

orders in the Sarkars’ Ledger as well as in the anwsmq
Register, :

50. The Sarkars’ Ledgers shall be closed and’‘ba:’
Imeed at the end of each month, and the totals of the

_collection and remission shall then be posted into the

Progress Statement, Form L.
' Note.—If there is only one circle of collection, Form K may be made to serve tho
of Progress Statement, p

FOrRM L. (Progress Statement.)

PREVIOUS YEAR./CURRENT YEAR.

i

Arrears

Total,

quarter,
Fourth

Third
quarter.

I 3 1 quarter,
]

' Second
- yarter.
Third
quarter,
Fourth
quarter.

First
qunrter,

quarter.

, First

o

s,
< |
= |
)

Collection— $
'ﬁrch No. 1 . 5 SR
Ditto 2 1

Ditto

3
&c.

Total eollection of month ... l

Collections up to end of last
month oo

Grand total of collections ... |, Wl i R e

Remission—
Circle No. 1
Ditto 2
Ditto 3
&c.

Total remission of the month ..

Remissions up to end of
B Lol ot

" Grand total of remissions .. e
Gra tohlA collectis :

Balance .. ‘ : ' s
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“ 5%, The entry under the heading “Demand” will be
the aggregate of the circle demands of the same quarters
in the Demand and Bill Registers and the Sarkars’ Ledgers.
The figures to be posted as “Collections up to the end of
_ the previous month” and “remissions up to the end,of thc
previous month” will be those shown as “Grand total of
Collections” and “Grand total of remissions” in the pro-
gress statement of the previous month. The collections
of the month shall be verified by the Accountant with the
Abstract Register of Receipts, Form XII, and the Cashier’s
Cash-book, Form [lI, and the remissions with the Remis-
sion Register or file of remission orders. If any discre-
pancies are noticed, the accounts of the month must be -
re-checked until the errors are detected and rectified.
As soon as the correctness of the Progress Statement has
been proved by the Accountant, he shall sign it and lay
it before the Vice-Chairman, and when it has been passed
and signed by the Vice-Chairman, it shall be placed with
the sarkars’ ledgers before the next ordinary meeging of
- the Municipal Commissioners.

52. The Progress Statement represents the state of
the collection accounts as a whole dnd sarkars’ ledgers of
each circle separately, and they should be carefully
scrutinized with a view to the adoption of measures for
the collection or remission of arrears. :

53. The Progress Statements and sarkars’ ledgers
show only the aggregate of the demands under each
quarter. To obtain details of the unrealized bills. refer-
ence must be made to the Bill Registers, and to ensure
that these important registers are kept posted up to date,
as well as to prove the correctness of the accounts, and
“act as a deterrent to the commission of fraud, a compari-

-



son sball be. made once every six monﬁhsi or ﬁtenemf'
~ the Commissioners desire it, of the entire balance o! bms"?
in hand and the blank spaces in the Bill Register. If any.
differences are found, they must be reconciled immediately
either by tracing the cause of the error or  recovering .
from the Tax-daroga or sarkars any deficiencies for which'
they are unable to account. If the scruting leads to the
det ction of any embezzlement, the facts shall be im=
medlately reported to the Examiner of Local Accounts,
in accordance with rule 8, Part I of these rules.

'54. Every year, in the month of April, the Commis-
" sioners shall submit a copy of the Progress Statemsent
Form L, for the month of March preceding, through the
Magistrate to the Commissioner of the Division, and if
there are outstandings extending further back than the first
quarter of the previous year, full explanation shall, be
given as to why these taxes have neither been collected
‘por remitted, and the Commissioner of the Division  shall
forward these explanations to Government with his re-
marks with his annual report on the working of munici-
palities in the Division.
 55. The form of Remission Register, Daily Collection
‘Register, Sarkars’' Ledgers and Progress Statements clas-
sify the outstandings for each quarter separately of the
‘current and previous years only. Except under very
special circumstances, taxation should never be allowed
‘to fall into arrears extending over more than one complete
‘year, If, however, arrears of earlier date than the pre-
“vious year still remain on the books, they shall be con-
~ solidated into one account and be shown in the column
“Old arrears” in the forms referred to above. At (},e
.“_;’:‘m::i:w ;1:Lstms:azlelube made from the Bill Re ster of
S er A bemg placed aga.mst ‘the Blank:

RN
ks
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spaces, and future realizations and remissions shall then
be noted in these lists, and oot in the original Bill Reglsters,
which will have been finally cleared,

56.  The form of list may be similar to that prmﬁﬁed
. for the Bill Register (Form H). The same care must be
taken to have the payments and remissions posted in these
lists, as in the Bill Registers (see rule 4o0). The consoli-
dation of two or more quarters’ outstandings into one
account may also be made at any time when more than
75 per cent, of the demand has bheen satisfied, but the
separate lists of uncollected demands must always be
prepared before this is done.

SERVICE OF NOTICES OF DEMAND AND DISTRESS
WARRANTS.

57. If the amount mentioned in the bill be not paid
on presentation thereof under rule 42, the notice of demand
with a copy of the bill annexed may be served at once
and at the latest it sha!l be served on the first day of the
second month of the quarter when the sarkar shall agaia
take round the undelivered receipts, together with the
notices of demand which shall in the interval have been
attached to the receipts by the Tax-daroga. If the
demand 1is then not paid, the notice of demand shall be.
- left with the assessees, and the uudelivered receipt shall
be returned to the Tax-daroga for the:preparation of
distress warrants with a note of the date on which the
notices of demand were served. When fifteen days shall
have elapsed after the delivery of a notice of demand, the
sarkar shall proceed with a warrant of distress, and if
tlfe demand as well as the fee prescribed by law for the
‘warrant expenses be pot then satisfied, he shall make an
auachment of the . defaulter’s property, preparing am

XX




inventory of all goods and chattels so attached and pro-
laiming a notice of sale by beat of drum.

WARRANT DEPARTMENT.

'§8. The procedure prescribed in the preceding rule
presupposes the service of the warrants by the sarkars.

~ If there is a separate warrant department, the bills trans- -

ferred to that department should be deducted from the

: balance of the sarkars’ ledgers and be treated as a sepa-

rate circle or circles of collection. Each warrant sarkar

or bailiff shall keep a collection register in form I, and the

progress of his work shall be recorded in a ledger in Form
K, the monthly totals of . which shall be embodied in the

Progress Statement, Form L.  The remissions and collec-

tions shall either continue to be shown in the original Bill
Registers, or separate registers may be opened for the

Warrant Department, the letter W being entered in the

original Bill Register against all bills transferred. The
latter cpurse need be adopted only when there is a com-
plete division between the Collection and Warrant Depart-
ments,

59. As warrants are issued they shall be recorded in
a register in Form M—

REGISTER OF WARRANTS ISSUED.

d ForM M.
' ! : - Tiks e R ST ¢
a .| . |8 |Amouxror ‘5' E% s |5 |4 °"6'§ S
4 21 & _s-mxmmnon—é 20 [®5]8 Ee z =
% = S EACH g RE |efE |2 ";'gg %
S E < | QUARTER, 8% |:Z|8 KAkt -§§E 3
£ | B - [EE8(5EE E =4 5 8 hﬁ A
=| 2 |5 T 1% TEE[22(2.1R [een| D JRER] &
dd 18] % 52,9 18 | |5 re=sla2icE <52 g = (505 §
| £e|8l2\812| 5 B2l BB(GE(S (282552 B8 ,
i g SxBl8|2 % & |go|ZEc|EE(25 |85 50 S BFEl BT
d=m % o EEER & <R TR TR e 1 E8- T A
1| 2/ 8| 4|5 6 7] 8 | 9|1 12 l13| 14 ] 35,

E
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And the fees realised otherwise than by "the seizure
and sale of property, for which a form of account is pres-
cribéd in Form E ( 4th schedule of the Mumcxpal Act),

shall be recorded therein. '
I ghe

| B

BILLS PAID AT OFFICE.

60. In the event of unpaid bills of which the counter-
foil and red receipt are in the custody of the Tax-daroga
being brought to the Municipal Office and there satisfied,
the Tax-daroga should deal with the transaction precisely
as the collecting sarkar does in ordinary course. All collec-
tions thus made shall be entered immediately in a form of
collection account ; and, on the return of the sarkars, the
entries shall be transferred to the respective Collection.
Registers of the circles to which they belong. _ i3

'61. If payment of taxes is made at the office when
the prescribed form of receipt has been taken by the
sarkar on his rounds, a provisional receipt for:the money
shall be given by the Tax-daroga in a form of -pri»nted
receipt bound in a book with counterfoils and serially
numbered in print (Form XXXVI will serve if such receipts
are rare), and on return of the sarkar, the Tax-daroga
~ shall be responsible for removing the formal receipt from
the bill book and noting the payment of the claim in the
counterfoil. The receipts shall then either be sent to the
rate-payer or be cancelled and attached to the counterfoil
of the provisional receipt. The risk and trouble attendant
on this procedure may, however, be avoided if the Com- 5
missioners give notice under section 117 of the Act of the
hoygrs on which the office will be open for the receipt of
money. The sarkars should then be required to attend tbe
~ office during those hours, either before or after their d‘miy P
rounds, and the Commissioners would be under no oblnga-
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" tion to accept- payment- except when the sarkars were in
' attendance. - , gl 11153 il e

A
° Wi

" COLLECTION OF TAXES AT THE MUNICIPAL OFFICE. .

62. An alternative procedure is suggested, the distinc-"
tive feature of which consists in the refusai to permit the
~servers of the bills to collect any money. Their duty will
be strictly limited to serving the bills upon the assessees in
the manner prescribed in the preceding rules. But each
bill will contain a caution against the payment ofany money
to the server of the bill, and a direction to the rate-payer
to proceed to the Municipal Office and pay thie amount of
the bill there. i

' 63. Atthe end of each week the serving peon will
bring back the bill-books and receipts to the Municipal
Office with a certificate that every bill missing from -the
book has been properly served upon the assessee.

" 64. The Tax-daroga, assisted by a sufficient number of
clerks, should remain in the Municipal Office at a counter
during certain fixed hours of each day, and upon present-
ation of a bill by a tax-payer, he should receive the amount
and hand to the tax-payer the corresponding red’ receipt.

65. The amount so received should be -entered in a
Daily Collection Register, Form I, one such register being -
used for each kind of rate or tax. A seperate register or set

of registers, should, of course, be supplied to each receiving
clerk,

“66. If this method of collection is adopted, it will not be
necessary to subdivide the accounts into circles of collection.
The daily totals of the various collection registers can ‘be
brought together in an abstract and the grand totals
transcribed into Form K as one collection account, The

-
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accounts of the warrant sarkars, or bailiffs may, however,
be kept as separate circles of collection in accordance
with'rule 58, but ordinarily the Transit Register, Form J
should suffice to show the liability of each warrant sarkar.

Form for Petition of Objection against assessment or valuation under

" section 113 of the Bengal Municipal Act, to be presented within
‘one month from the date of publication of the assessment or
Valuation List.

[The petitioner is required to fill up only columns Nos. 1 to 7, the rest are to
be filled up by officer noted herein.]

) — 2 & : T b g —
o E% S -gi :P;E Z 5 | SuB-CoMmmrr- g é‘?§s X
8 |E8 @& | Tax. |gB& |0 EEE“ TEE'S ORDERS | € | oeo-8
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il | S8 |g 55 (38 g8 HOUSE. E g%
g e g5 |52 |23 = |2ES
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H. H. RISLEY,

Secy. to the Govt. of Bengal.




 166a. HOSPITAL AND
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RULES FOR THE MANAGEMENT OF HOSPITALS
B i AND DISPENSARIES.* it

(Published under the Bengal Government Notification :
No. 2497 Medl., dated the 315t December 1908.)

PRELIMINARY.

IN these rules—

(@) “Local authority” means any body of persons for
the time being invested by law with

Fungoral aathorily ”, “Local - the control and administration of
any matters within a specified local
area. It includes a Joint-Committee under section 30 and
a Local Board under section 101 of Bengal Act III of 1885.
(%) “Local fund” means any fund under the control or

management of a local authority.

CLASSIFICATION.
RULE 1.—Hospitals and dispensaries under Government
 Glasitcaton of Howptals supervision are divided into the
P omaparics. following classes:—
“Class I.—State—Public hospitals and dispensaries.
Class I1.—State—Special hospitals and dispensaries.

(7)—Police.

(¢1)—Forest and Surveys,
(¢##7)—Canals,
(w)—Others. ik
Clau IIl.—Local Fund Hospitals and Dnspensarles-n-
includes all institutions which are vested in local authorities, ;-
or guaranteed or maintained by local funds. The fact that .
- * Portions having no reference to municipalities, have been omitted,

I
[
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such an institution is aided by private subscriptions or re-
ceives assistance from Government in the shape bf part of
the salary of the medical officer, grants of medicine or other-
- wise;'should not be regarded as a reason for not'clva‘gsing
itas a Local Fund Dispensary so long as its existence is
. ultimately dependent upon local funds,

Class IV.—Private aided Hospitals and Dispensaries—
comprises institutions supported by private subscriptions
or guarantee, but receiving aid from Government or local
funds.

Class V.—Private non-aided Hospitals and Dispen-
saries,

Class VI.—Railway Hospitals and Dispensaries.

Opening and Closing of Dispensaries and conditions under

which Government aid and Supervision will be given.

RULE 2.—A dispensary may be opened by a local autho-
rity with the sanction, general or
ponrening and closing of Dis-  special of the Commissioner, and
on provision of the necessary funds
in the annuval budget, and it m'; be closed by the same
authority, with the same sanction. When thus opened or
closed by a local authority, the fact shall be reported by
the Civil Surgeon to the Inspector-General of Civil
Hospitals, in order that the dispensary may be added to or
struck off from the list in Class III. No dispensary in
Class III, in which a Government medical subordinate is
employed shali, however, be closed without the sanction of
Government, and, in the case of a dispensary in Class IV
or ¥, three months' notice shall be given to the District
Magistrate and the Civil Surgeon before the dispensary is
closed.  All dispensaries maintained by local authorities

-
’ et
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~ with public funds entrusted to them by ‘Government. are
 subject to all the rules hereby laid down for the manager
ment of such institutions. ® kR SR
- (i) Institutions in Class IV, which are in receipt of aid
from Government or local funds, shall be subject to the
rules laid down in this manual, * * . ®5
(iii) No dispensary should be removed from one place to
another until the matter has been fully discussed and the
Iuspeclor -General of Civil Hospitals informed in sufficient
time to enable him to express an opinion and to sancuon
or reject the proposal.
"RULE 3.—Applications for grants from Government in
: respect of any dispensary shall be
aants inaid by oovernment — gybmitted to Government through
the Magistrate and the Commis-
sioner. :
(i) The Lieutenant-Governor reserves the right to with-
draw Government supervision or aid in any case, or at any
time, when it may seem desirable to do so.
_ (i) No grant may be made by a local authority in aid of
any hospital or dispensary which has not received the
recognition of Government and been classified under these
rules. Grants-in-aid Slld." te made ounly in accordance with
these rules,

3 RULE 5.-—The Managing Committee or person or persons.
o 3 : vested with the 'management of
soturns wnd woconnts, 7' every hospital or dispensary under
these rules, whether in Class 1, Class
H,.C.laSS 111, Class IV or Class V, shall submit to the qumal
_Department, . through the Civil Surgeon of the district,
such reports, returns and accounts as may be prescribed
by the Inspector-General of Civil Hospitals from time to
time, _Such reports, returas, and accounts shall be in gqgh‘

~ &
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forms, and be submitted on such dates, as may be prescrib-
‘ed. " All books, registers, and forms which may be neces-
sary for the preparation and submission of such reports,
returns, and accounts will be supplied by Govemment fme

of cost, "

RULE 6.—Every institution which is recognized by

~ Government and brought under

Voo epection | and - -Bupee: * yhoce rules is subject to inspection

and supervision by the Commis-

sioner of the Division, by the Civil authorities of the

district, by the Civil Surgeon, by the administrative officers

of the Medical Department, and by any other person who

may be generally or specially appointed by the Commis-

sioner of the Division in that behalf. No charge will be
made for such inspection or supervision. ,

RULE 7.—Government aid to a hospital or dispensary

will be conditional on the observ-

e iitns tox grsabin - once of “dus economy in the

management of the dispensary

funds, The Inspector-General of, Civil Hospitals will bring

to the notice of Government any instance in which he con-

siders that such economy is nots observed, and that the
Government aid should be continued or withdrawn,

RULE 8.—Every dispensary under Government super-

: vision which has accommodation

- and ission, of Yolice cuses, . £r in-patients shall admit all cases
: : brought by the Police for examina-
“tion and treatment,

Appointment, Pay, Leave and Pension of Medical Officers.
RULE 10.—The local authority or Managing Committee
vested with the control and ad-
ﬁf,{’“‘“ﬁ.’:ﬁ?f of medicalofficer  pinistration of an. institution in
Class I1, and the Managing Com-

xxil
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2 gﬁee oor person or personsvested with the management’
of an institution in Class IV or V shall be entitied to
~ appoint their own medical officer subject to the follo»whg'
£ epndm:ms, vizi—
| A2 (¢, that he be a duly qualified medical man, 'hcensed
4 oor certified by a recognised medical college or °
. school, his license or diploma being subject to
(. examination and approval by the Inspector-General
‘. of Civil Hospitals; :
" (& that he be not a dismissed servant of Government,
or disqualified for his duties by age, infirmity or
character; and T

~{c) that in the event of misconduct, insolvency, .Ol“
B professional incompetence by reason of age' or
otherwise, being proved against him to the satis-
~ faction of the Medical Department he be removed
“from his charge on the requisition of the Inspector-

& General of Civil Hospitals:

(i) Provided that, on the application of the local authonty
or Managmg Committee of any such institution, the services
of a Government medical officer may be lent to such institu-
iiqp_, subject to the rulés laid down in this manual. In
such cases the pay plus contribution towards pension and
allowance for leave including privilege leave of an Assis-
tant Surgeon will be assumed to be Rs. 213 per mensem,
and the pay including contribution for privilege leave
allowance of a Civil Hospital Assistant, Rs. 47, and local
authorities will be required to pay these sums into the
treasury half-yearly in June and December, irrespective of
the actual pay of the officer appointed. _ ;

(i) Provnded also, that in the case of dnepenearles situated
at the head-quarters of districts or of subdivisions, the
iedical officer shall be a member of the Government

i
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service, and shall; in all cases; :possess. sndlv.’qualiﬁ'}ca\:idm
as may be declared to be necessary for such an appoint:
ment. The salary of a medical officer in charge of a
dispensary at the head-quarters of a subdivision sbdi ‘be
as laid down in Rule 11, :
RULE 11.~In the case of a hospital or dlspensary suuated
at the head-quarters of a subdivi-
Refnunoration of Assistawt 510N, the Government medical officer
. Uil Tosgtial "' in charge of the subdivision will
usually be in charge of the hospital
or dispensary in addition to his other duties, and will
teceive from the managers of the dispensary an additional
allowance of Rs. 10 a month if he is a Civil Hospital
Assistant, or Rs. 20 a month if he is an Assistant Surgeon.
(i) In case the officer sanctioned by Government for the
medical charge of the subdivision is of the Civil Hospital
Assistant class, it will be open to the managers to obtain
the services of a Civil Assistant Surgeon on payment of the
difference between the assumed pay of an Assistant
Surgeon (Rs. 213) and the assumed pay of a Civil Hospital
Assistant (Rs. 47) in addition to the dispensary Allowance,
RULE 12.—The Inspector- General of Civil Hospitals
- may, at any time, for departmeutal
ot e o o e
ordinate, E
ordinate whose services have been
lent to an institution in Class ITl,
IV or V, and may appoint another medical subordinate te
succeed him. In every such case, except as hereinaftet
provided, the transit pay and travelling allowances both of
the officer transferred and of his successer shall be en«tu‘!ﬁl’v

pmd by Government : - G
(i)  Provided, that, if any officer is removed or tramser-
red at the request of the local authority or Managing Com-
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. 'mittee, the transit pay and travelling allowances both of
| the officer transferred and of his'successor shall be entirely
paid 'by ' ‘the 'local authority or Managing Committee
concerned. 'In such cases the local authority or Managing
Committee of institutions in Classes III, IV ‘and V' ishall be
required to ‘give three months' previous notice of ‘their "
ihtention. ¥
RULE 13.—~The pay to which a Government medical sub-
‘ordinate in medical charge of any
: dispensary is entitled is only the
ful ?&demﬁ? g pay of his grade, and no éllowance
v in addition to his authorized pay
: can be gr.mted by alocal authonty
lthout the consent of Government.

RULB ‘14.~=A Government medical subordinate appom-
ted to the charge of a hospital‘or
R g ey wede e sl v
vt g ght' to pension’ anc
leave allowances under the rules

of the Civil Service Regulations.

\ RULE 15 -—All appllcatlons for leave from Government
medical subordinates must be sub-
oteg o mitted through the Managmg'
payment of allowances. Committee and the Civil Surgeon,
to the Inspector-General of Civil
Hospitals, Bengal, who alone is au-
!honzed to grant the leave and to appoint asubstltute
“whose transit pay and travelling allowance will be paid by
Government. The leave pay of Government medical
officers in charge of hospitals or dispensaries in Classes
I, 1V and 'V proceeding on leave mcludmg prml:ge
leave will be borne by Government. :
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‘RULE lG.—-Medacal officers in charge of hospitals and
- dispensaries in Class III, IV or V,
%.iﬁﬁ.n{",o‘,’.ﬂx‘ mot i ' who are not in Government service
shall be entitled to such leave as
the local ‘authority or Managing Committee may grapts
* provided that the leave or allowances during leave shall
not exceed what would be admissible under the rules
which apply to an officer paid from general revenues, and
that in the case of an institution in Class III, if rules for
the grant of leave have been framed by the local authority
concerned, leave shall only be granted in accordance with
such rules. The local authority or Managing Committee
shall appoint a Jocum tenens duly qualified under Rule 10,
and shall provide for any expenditure that may be incurred
on account of the pay of the medical officer while on leave,
and the pay and travelling allowances, if any, of his Jocum
tenens. In no case shall leave be granted to a medical
officer (who is not in Government service) in charge of a
dispensary without the cognizance of the Civil Surgeon of
the district.

Medical Stores.

RULE 17.—~The indents for medjical stores -for hospitals
and dispensaries in Classes 111, IV
and V must be drawn ubby the
: medical officer of the institution
and be checked and passed by the Civil Surgeon before the
stores are purchased. -Such institutions shall make their
own. arrangements for the supply of medicines and medlcal
'stores. - . ' ;

Indents for  medical
tores.

N, R.—It is advantageous to obtain medical stores excluding opmm md quxmne
.z!rom Messrs. Burgoyne, Burbidges & Co., of London, tinctures and other alcoholie
‘pmﬁonl from Messrs, Smith, Stanistreet & Co., of Calcutia, mKnerp,l acids ﬁmn

Messrs, D, Waldie & Co., of Calcutta, cinchona febrifuge and quinine from Gmni
“ment Quinologist, and castor-cil from the Rampur Boalia Central - Jail, and o'm
irom the local treasury, ; %

VL
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Ruw zo.-’l'he management of hospitals and dispens

 saries under -these rules shall be
vested as follows s~ ,

lf the institution is ine \
(b) Class Ill—in the local authority with whlch the ulu-‘

w d

mate respon:xblhty for its maintenance rests, or in

. a Managmg Committee appointed by that authonty

subject to the veto of the Commissioner of the:
Division. Such Managing Committee may include
persons who are not members of the local authority.
The District Magistrate and the Civil Surgeon at
bead-quarters and the Subdivisignal Magistrate and
the medical officer of the subdivision shall be ex-

. offficio members. The members shall be notified

by the Commissioner in the Calcutta Gas-tte, and
the Committee shall exercise in respect of the hospital
or dispensary for which it is appointed such powers
as may be delegated to it by the local authority.

(c) Classes IV and V—in a Manager or Managing Com-

mittee to be nominated by the supporters and ap-
proved by the Commissioner of the Division :
provided that n¢ Committee shall be appointed for
any institution which receives no aid from Govera-
ment or local funds, unless the proprietors or chief
supporters apply for such appointment.

(' ) No employe of the dispensary shall be eligible for

appointment as a member of the Dispensary Com-
mittee, This prohibition does not, however, refer
to Civil Surgeons or Subdivisional Medical Officers
who are not employes of the dispensary. ;

Note —Beo orders in Government Resolution No, 523T.—M, dated &OMM

ember 1

ing the constitution of committees for the mnnmmem o local

fund dispon-rie- and the allotment of fands to |hom Commn’tm-
reseribed i

rules p
for the

the
n \eemmumt General sC:rculsr, No, 263 dutgl 18th Autmt mo
of M ittees and local -.nthomm utters of.
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Ru!.z 2t-~Emy member of ‘the - Managing Committee

: appointed under Rule 20, clauses
'l'am of office of members

of Mapaging Committee, (a) and (¢) shall vacate his oﬂice at
the ‘end of three years from tha
date of his appointment as such member ; and : 431

every member of a Managing Committee apboiméd?'
under Rule 20, clause (8), shall vacate his office when the
term of office of the members of the local body by which
the Committee is appointed expires:

Provided that the term of office of the members of the
Committee shall be held to include any period which may
elapse between its expiration and the date of the first
meeting of a new committee appointed to take its place.

(i) Members of Managing Committees appointed under
Rule 20 shall be eligible for reappointment after the:r term
of three years expires.

RULE 22.—(2) A member of a committee appomted under

"~ Rule 20, clause (), may at any

Removal of members. time be removed (7) by resolution

of the local body by which the

commxltee was appointed, passed by a majority of votes of

the members of such body present at a meeting specially

convened for the purpose, or (77), for any of the reasons

for which 2 member of the local body might be removed

: from office by the authority empowered by law to remove
such member

“(3) A member of a commuuee ;ppomted under Rule ze,
¢lause (c), may at any time be removed [rom  office by the
Commissioner of the Division, at the request of the sup-
‘pdrters or any of them, or by the Commissioner of his own
‘motiorn for any of the reasons ‘for which he 'might: vremm
“froin office a Mumc»pal Commissionér, ../ 0. 1.7 nny
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- RULE 23: ~If any member of the committee shall be
‘unable to complete his full term of
office, or shall avail himself of Ipave
granted by the committee, the vacancy caused by his
resignation or removal, or death or absence on leave; may
be filled up by the appointment of another person, and the
person so appointed shall fill such vacancy for the unex-
pired remainder of the term for which such member would
otherwise have continued in office, or during his absence
on leave, as the case may be.

ruliug of vacancies,

RULE 24 —In cases falling under (&) and (¢) of Rule 2o,
the local authority or the Managing
Committee shall elect two of their
number to be Chairman and Vice-
Chairman respectively, and may also elect another of their
number as Secretary.

' 'Chairman and:Vice-Chair-
man,

RULE 25.~The Managing Committee shall meet at least

once a month, and shall scrutinize
the accounts and enquire into all
matters affecting the welfare of the institution, ‘They shall
examine and pass the monthly accounts, and shall keep a
minute-book in which their proceedings shall be rocorded.

Meetings of committee,

RULE 26.—~The Managing Committee or the person er
persons vested with the manége-

Contics nd functions of  ment of a dispensary in class IV -,
or V shall be responsible for the

management of the institution. It shall be their duty to
see that the guaranteed and promised subscriptions are
regularly collected. After defraying the current ex-
penses of the institution, the balance at the end of month,
if any, of the donations, subscriptions, and interest
realized by the committee shall be deposited by them
in the Post Office Savings Bank., When the amount at
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icredxl: of the dhpensary excceds Rs. zoo the Comptroller-
.Geperal shall ordinarily be asked to invest ‘the whole
“or a part of it in Government securities.. No 'other
‘mode of investment will be allowed without previous
sanction of Government. * * * * _‘sd"'
RUOLE 27.—In the case of institutions in Class-i!:‘l,
the endowments and subsequent
,..g;*sgg%:::g,;*"“""m“"“ md  investments, which must be made
, in Government securities, shall be
'llield in the custody of the Accountant-General apart from
the assets of the local fund. Small sums available for in-
vestment should be placed in the Government Savings
Bank. The securities must not be sold, and these invested
funds must not be appropriated or used in anyway without
the sanction of Government,

Note.~—See orders in Government Resolution No. 523T—M., deted the.2nd Novem~
ber 1898, regarding the constitution of Committees for the management of Loeal Fund
dispensaries and the allotment of fund to those Committees, and also the rules pres-
cribed in Accountant-General’s Circular No. 263L.A., dated 18th August 1900, for .the
guidance of Managing Committees and local authofities in matters of account,

. RULE 28.—Dispensaries in Class III are subdivided for
purposes of account into two clas-

Subdivision for pur- es : Class IIIA—Dispensaries for
: s of accounts of Local
L ics. which separate banking accounts

are allowed to be opened in the
treasury with the sanction of Government; and Class
Jl{B—=Dispensaries for which separate accounts are ot
allowed at ‘the treasury, but the funds of which are ke’ii‘t

‘inder the direct control of the local authority.
ek
XXiil



> b & . “f"'
@ Cuss mA—-DlsrausmnFs. 1o gy

Q (a’\ The Mamgxng Committee shall annually prqparg
a budget estlmate of the probable

LS T —

ury'%ulmdz“eu“m of disen-  income and expenditure of the

dispensary for the ensuing finan-

e s A

é/

e RIT

n&eqt H of the Annual Return Form No. XXV, and submit

) the Commissioner of the Division through the local -
‘aj‘t}l‘ibrity‘on a date fixed by that authority. The local
L aﬁghbri@y will check the -figures against the heads ‘Local
,ﬁ{md Contribution’ or Municipal Fund Contributions, as
the case may be, and ‘ Interest on Investments’ and, if the
-fgarcs are correct, forward the estimate to the Commis~
\s;gner. On receipt of the Commissioner’s orders approving
. ;‘the estimates, the local authority will incorporate  the
'%ﬁg‘ﬁreé in its own budget estimate under appropriate
headings. In the case of Municipalities the fixed annual
cnntﬂbution should be shown against the head ‘ Charges to
‘be met from the General Fund and Endowments, and
‘ the total estimated expenditure less that amount under the
4 ﬁe,ad ¢ Charges to be met from Special Receipts.’

cﬁg,l year arranged according to the headings given in State-

"%
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State—Public i
-Showing the Income and Expenditure of Lc' cal Fund_ Dispensary at in the year Igf :
g vate aided Fy
e T
: INCOME EXPENDITURE
‘< | GOVERN= i = 5 B
s 8 |uENrcon-|, |& |w |[SuBscRIP- §°' SALARIES. 'Mnmcmxs g - ‘
' E |lmsurion.|E |8 |3 TIONS. S g k- .
2 |= |2 £F : - g |8 2
. [ 8 = 8 = % o = ]
|3 S ey 25 8| 8 g = [ 21 4%
|3 s (B |88 | g3gl & | € £ §| 5|2
B2 | 8 |24 ]38 £S5 g S g | g = | 8| &
c | SE | w | B2 |RE|EE|ss g . [28% = | - E| &) 8|8
3 T I B ] b 8 BT 2 g 3-8 = g 2 | £ § PO R - - - :
ERE R SRR A g|e |28 2|5 | B E|8(5|8|2|8|F
¢ B 53-8 = |8 A2 R #lg || B8R |&]|&|8|A| 8|65
o4 I s e s o] 7| 8fo 0 nle]|s|u 56| s w]|0]|2}8
Rs. | Rs. | Rs, | Rs. | BRs. | Bs. | Rs. [ Ra. In,s. Rs, |Rs. | Rs. [Rs. |Rs. | Rs. [ Rs. | Rs. | Rs. | Rs. | Rs.

INSTRUCTIONS. ;
(l.) Purel.mﬂupensary aeeounts should be shown in the Statement, accounts in connection with the subdivision or any othey ma
atall. Medical O_ﬂlcer should be very cafqﬁd in this rupect : ; ;
’mmm&**.,::mr.gwm;:“ " ’
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