
1000. ACCOUNT 

I r6.· The entries in the Measurein'ent Book should, H 
possible, be made in ink; but when. this is nol possible 
and 'the ent.ries ·have to be made in "penCil, the pencil 

entries should riot be inked over but left untouched .. ,The. 
n contents ' or area" should, howevt!r, be invariably 

inked in. 
117. To enable the overseer or other officer in charge. 

of works 'to 'submit his mea~urement book with , the bills.' 
or accounts to the Municipal office it will be ne.cessaTY to. 

provide two or more ·books for his use· The measurement 
books after they are completed must be r t! turned to: tile 
Municipal office for record, 

. Muster Roll. 
118. · Wllen .work is done by daily labour through 

departnienta l agency, the basis of the account will be the 
mul'ter roll, and when pay.ments are not made -daily, the. 

muster roll must be a nominal one, i.e., the names of the 
labourers must be entered in it. This shall be ' kepHn 
Form XLVI. The nominal muster roll is .the initial ret:ord, 

of the labour employed each day on awol k, and must ·be 

writt en .up da ily by the ' subordinate de puted for the. 
purpose each mornin g 'be fo re the labourers begi n work. \ 

119. When possible, an extract.. from the measure~ 

ment book !-hould be end-orsed on. the mu~ter roll, .and 
the quant ity of work turne d out should be compared with 
the cost of the labour employed, so ;I S to . afford satisfac

tory evidence that .the outturn of work gives a su.ffi.cienl 

return for , the money spe nt. Any deficiency in, this 

respect should be noticed by the paying officer. 

R eg istt r oj Works. 
J 20. ' The R egister of the works' shall contain record 

of every original work or repair, estimated to €ost ~ore 
than Rs. 200, showing the expenditure incur"red io com .. 
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parlson ' with ·the est.imate, and ' the arreius due on accounts 
for which part payments have been milde. When the 
work is estimated ;to cost under Rs. 2,500, the record of 
out lily need not be kiept by sub-heads, .and Form XLVII 
wUl be used. But:a record should be kept by sub~headlt, 
and Form XLVII(A) u,ed when the outlay ' is estinuted to 
cost not less than Rs .. 2 ,500 j provided that sub.heads 
under Rs. 200 need not be separatdy:' detailed in the 
Register. 

STOCK AND STORE ACCOUNTS • 

• . 121. For stock and store . accounts, ' registers . shall 
he kept in Form XLVUI, ' with any additional details cit 
c.ol umns which may be found requi.~ite. ' I.' • 

, A separate set of pages shall be assigned to each 
descriptioh of stock or tools and ,plant. ' The figures 
entered in the 'column "Billance" shall be certified td 
half-yearly by the Vice-Chairman or Secretary · as re·" 
p~esenting articles found by actu al ' counting " or measure- . 

. lJlent, and if any excess or deficiency be {ound, the Regis 
ter shall be corrected accordiltgly. ' .. , 

123. When there is a large balance 'of stores for uSe' 
by tbe Engineering Department, registt1rs of daily receipts 
a,lId issues with inner columns fo·r each kind of stores inay 
be kept instead of Form X LV III , These re.gisters .. shoul<Jl 
be ' .balanced· monthly in a separate ab'stratt 'and a' half. 
yearly retu ~ n , showiJlg the rec t- ipts and · issues, month,by 
'month, and the balances should be, prepared ' for ~tock-tak
iog • . The daily registers, : the monthly - 'abshact: and' b'alf: 
yearly retur,n 'may: ,be in P,ublic ,Wotks. Depar'lmerit' FOTms 
9, 12, and 13. .:: ,' .. 

123 • . l\ separate account should be- kept of ' ~ools 
temporarily lent to contractors -or :in-" use · by municipal' 
sub rdinates, When no longer required they will be' 
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.received back by lhe Storekee'per and transferred to the 
account of articles ill store. 

124. In stock-takiQg it is not nece~sary that count of 
everyt~illg should be made at the same time. The stock
taking may be arranged ~o as to go on gradually in the 
m!nner most convenient to the officers concerned. _The 
date on which each item of stores was actually counted. 
should be entered in the Stock and Store RC"gister or. the 
balf-yearly balanced return. 

RECORD OF SERVICE _ 

125. A service-book in Form No. XLIX, printed 10 

English and the vernacular, shall be supplied itt his own 
co !It to every employe holding a substantive appointment 
on the permanent establishment of a Municipality. 

It shall he kept in custody of the Chairman or Vice
'hairman, whose signature, as well as that of the einploye 
on the 6rst page, shall be attested every five years. 

The service-book is a contemporary record of tbe 
employe's official life, including leave of every description, 
every period of suspension from employment and every 
other interruption of service, with full detaiIs of its dura
tion. Every entry rdating, thereto shall be wr.itteri across 
the page, and attested by 'Lhe Chairman, or Vice-Chairman - ' or the Secretary. . 

_ 126. .The Chairman or Vice-Chairman, is primarily 
responsible, that every necessary entry is made, especially 
in regard to .Ieave or su~pension, but it is al 0 the duty of 
each employe to remind the Ch .. irman, Vice-Chairman, or 
Secretary when any entry is necessary, and to see that 
his own service-book is properly written up and attested. 
Service-books shall be introduced ane kept up, whelha 
rules for t~e grant of pensions and gratuities have bee~ 
framed or not. 
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PENSIONS," AND GRATUITIES . . 

121 • . Before any pension or 'gratuity 'authorised by 
rules framed under section 47' an_d approved by Gover~. 

ment under section 59 of the Bengal -Municipal Act is 
sanctioned, a 'report sh:\11 be made to the Accou-ntant. 
General specifying the grounds on which the pension or ' 
gratuity is to be 'awarded, accompanied by tile appli'cant's 
service-book and a full statement of his service as shown 
therein and in other avail.lble records. The Accountant
General will then report what pension or gratuity .s admis
sible under the rules. 

MODEL RULES FOR THE MANAGEMENT' OF A 

PROVIDENT FUND. 

I.-In the following rules ;.--
·(a) 'Salary' means monthly salary, and" does not 

include travelling or personal allowances. 
(6) 'Servant' includes every non-pensionable employe' 

holding a substantive appointril.en~ under 
the Municipality, and whose salary , is n'ot 

.. less than Rs. 15. Provided that an office .. 
officiating in an office Whlcll is vacant, or the 
permanent incumb~nt of which does not 
draw any put of the payor count service, 
may, if he is confirmed without interrupt n 
in his service, be allowed to join the Provi· 
dent Fund with retrospective effect from 
the date of his joining the officiating service • 

• I The monthly subscriptions to the Fund shall 
:;S not in such a c~se be less than 10, per cent. 

on the salary of the officer till all arrear 
sub cri"ptiol1s are paid up. , 

(c)- 'Depositor' ·means a servant 6n whose behalf ,a 
deposit is made under these rules . 
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<tI) 'Interest' means the interest which is paid on a 
deposit at a Government Savings Bank 
under the .rules in forcf! for such insti

tutiQns. 
II.-.Every servant shall · be required to sut)scribe at 

the rate 61 per cent., or one anna in the rupee, on his 
salary to a Proviclent Fund, of which an account will be 
opened a~ the Pust Office Swings Bank. This dedu~tion 
shall be made by the Municipality upon every salary bill 

presented. and the net salary ' only shall be pr.tid to the 
servant. In making this deduction fractions ?f a " rupe~ 
of saJilry should be omitted. 

ilL-It shall be competent to the Municipality to make 
contribution to the deposit account of each servant equal 
to, but not exceeding o'ne-half 'of the deducti o~ made ' 
from hi5 salary under the preceding rule~p'rovided that if 
the t~al of the contributi.ons shown in the bill on which a 
remi~tan'ce is made to the Savings Bank contains a (rac
tion of an anna:, it shall be increased to the next highe!'t 
anna by an a~dition to the bill . of the differ~nce between 
this fraction and unity. These provisional increases in 
the contribution will be shown in the abstra'ct of balance! . .. 
until adjusted at the close of the year fSee Rules VIII and' 
IX below), but they will not · appear in the depositor's 
ledger accounts. 

IV.-The deductions under Rule II and the contribu
tions under Rule , III shall be paid Lo the Postmaster for 
credit t9 die 'account of the Pr·ovident Fund in the Savings 
Bal)k. The payment of th!! deduction shall be debited in 
the accounts to the same head as the sal:try and the con. 
tributions shall be charged to the service head " Mis~ellf'.

neous," · sub-head "Provident Fund :Contributioris;.'" The 
remittallces to the Savings Bank sh'ould, whenever po~-
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sible, be made between the 1St and 4th of each month, 
in order that interest may accrue for the month of deposit. 

V.-The deposits and contributions, with interest 
thereon, at the credit of any servant ' may be withdrawn-
. (i) on the decease of a depositor, when the amou nt 

shan be paid to his legal heirs j 
(ii) on his ceasing to be a servant . of the Muni

cipality, by resignation, retirement, reduc
tion of establishment, or by transfer to 
service under some other Local Fund, or to 
Government service, when the amount shall 
be paid to the servant himself. 

VI.- l£ a servant is dismissed, the Municipality may, 
with the ' sanction of the Commissioner of the Division •. 
withhold all or any part of the con t ribution allotted to him 
with the interest accrued thereon, and pay to the servant 
only the balance at his credit without such contribution 
and the interest thereon. In the case of there being ;lny 
outstanding against a servant who may have resigned or 
been dismissed, the Municipality may deduct the amount 
of such outstandings from his deposits, and pay him the 
balance only after such deduction. 

VII.- Any contribution and interest thereon withhelil 
from a dismissed servant shall he credited to the Mun,i· 
dpal Fund. 

VIII A P 'd F d L d h f II f . - roy! ent un e ger Int e 0 OWi ng orm. 
having a separate page for each d:positor's account, will 
be maintained in the Municipal Office:-

Serial No. Name Appointment. . 
DEPOSITS. ,;, COLUMN lIOR OALOUliT'IOl{ lloo 

I:l 0 

~ 
.. OF INTEREST • 

R.t!mittnnce I 
~ ~ 

.<: 
.;; 

Principal or Amount of :.. 
" 

.<: interest at S 

~g Voucher tc Sltvings 0 lowest complete g! 
~~ pie ... month Bank. 

~ 
.um of 6 ru~6tls on every 

i>S OOtWe811 ~ e complete sum <f 

r 

I ~~ 
olose of the ",0\ 

..: .,..: OJ • of Rs . 6 out 01 loll" , 
§ ~Hl fom th dal and .8 =.8 the en of the pri cipal '!i~ 

i ~~ 
" ,~ m shown in e 0 ~~ ~!> the monLh. ~; 

'" " 8 columnS. 
Z A I -< '" .... i>! - ------- ---1------

I 2\ S 40 5 6 7 8 9 10 - (--- ~---I---
,. 

XI V . 
. 

---
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As soon as arty S Ui'll remilled to. the Savings Bank 
under Rule IV is credited by the Postmaster in the pass
book, the portion ' creditable to each, deposi~or- sha~1 be 
entered in the ledger on . the page set apart for his ac
count . .. The totals of column 6 of this ledger ' will be 
proved with the total balance of the Pass-book monthly b'y 
means of an abstracl of balance in th e following form:-

llALA"NCllS AS S1IO\\'N TN COLU MN 6 all DEPOSITOR'S 
LIWGER. 

~ r I :5.; 
,D A ppoiut· ··· ·i ill ,<:l 
8 ""mC', mont. '"' $.... • &; ... 
g .. ~ ~ e I ~ ~ ~ 'p '~l 
d .,... >a a) ~ ~ S ;3 . ~ ! ~ ~ E -e.; ~ .. +) 

'- is. ce = - <""'! Q. 01'" "s:l .c , a:s~"' .. d ~ " < ;a ~ ~ ~ :5 <3 Z A ~ :: ~ 0i.: 
l- --"2--- ---s--~ -s-"(;- -;-s - g w-;21 !3 14151416 --- ------ -.-- - ---1--~I-I-_. ---

-1-- - - - - --1-- -- - -1--
Tohli ... . Ii . 

Add-'I\ro1pol'ary increase -.- -- -- -----r--I--[---. -. 
to conLl"ibn t;io"" un· , 
{\11< ' Itu\e HI and . , . 
Inlctions ulllldjnst-
ed a t close of th.. I 
yoor . nudel· RllIlJ IX 

Dedllct- In terest on Rccoun ts 
closed dlu'in'!" tha 
1001' nndec Rule V 
and VI . , 

Total in Pus·book '" ---:1----- 1---- ----
The "add" and " rleduct" entnoR wilillot "ppell .. ln the column " 'March 

Inth interest". 

IX.-Calculation of the interest due on each account 
AhaH be made yearly according to the Post Office Savings 
Bank rule, as follows :- .. 

c, Interest will be allowed for each calendar month 01 

the lowest balance at credit of an account between the 
close of the fourth day and the ella of lhe month: provided 
that interest shaH only be calculated at the rate of th~ee 
pies a month 011 every complete sum of six rupees." 

The yearly int erest thus calculated shall be added to the 
lltiucipa\ in column 6 of lhe Provident Fund ledgers. 
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These balance!; shall then be posted in the column '1 March. 
w:th interest" of the abstract prescribed in Rule VIII, and 
as soon after (he ISlh of June as the interest is added by 
the Post Office to the principal of the fund, the balance of 

. the Pass·book shall similarly be entered in this column of 
the abstract, · Provided that when a servant dies . or ceases 

. to be a servant of the Municipality, the calculation of inter .. 
·est due on his account, and the ne-cessary addition to the 
principal in column 6 of his le dger account will be made 
forthwith, on rec eipt of an application from him or his 
he·irs, as the case may be , for the amount due. The differ
ence between the total of the ledger balance (e~c1udjng 
the adjustments shown at the foot of the abstract) and the 
balance of the fund shown in th e Pass·book shall be with
drawn from the Savin gs Bank and be credited as a miscella
ne ous receipt. If, however, th e diffe re nce contains a 
fraction of an anna , or if the total diffe rence is less than 
4 annas, this fra ctio n or sum shall be left in the Savings 
Hai1k for adjustment at the close of the following year. 
When the bala nces have heen thus compare d find ad
ju~ted, the ledger account fo r the next year shall be 
opened, and a copy of his ledge r account for the pa~t 
y ear, signed. by the VicQ-Chairman, shall be given to each 
depp itor. 

X -No voluntary deposits from ~erv a llts w ill be cre
dited to the Provident Fund. 

XL-Serva nts are not . elig ible to subscribe to the Provi
de nt Fund while abse nt o n lea ve ot11 t' r Iha n privil ege leave. 

XII.-On a depositor leavin g .the se rvi ce, his account 
l'hall be closed, and unless th e amount at hi s credit be 
withdrawn within a ce rtain pe riod, viz .,-

for balance of R s. 10 and und ~ r , one yea r, 
for ba lances ovt r R s. 10, three year~, 

it shall be written off as a dead account, and r paid only 
under th~ orde rs of the COlllmissi<? ne r of the Division. 

XIII.-When accounts b · come (I dead " . they ml)st be 
removed (r·om the Prov~dent Fund ledge r and be credilec\ 
in the Cash-book as a miscellaneous receipt, the money 
being drawn ont of'the Savings Bank. Oil an aniount being 

.,. thus written off, it should be entered in a I I dead arcount " 
register, ill which· subsequent · re payments shall be noted 
in order to avoid a ouble payment. 
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[Municipal F'Orm No. I-Budget Estimate.] 
Budget Estim·ate oj probable Receipts and Expend£tur, 

of the 

HBADB OP 1!.JroBIP7'. 

-1'.- --8- '----:-'-;-
--:----:------------1--------

Probable balance at commencement of year 
(A).-Municipal rates and taxes-

l.-Tax on houRes and lAnds ••• 
A rrear collections for the previous year 
Collections for t.he cnrrent year 

Total 

2.-Tax on animals and vehiclcs-
On animals 
.. vehicleB 

Cart registration fees 

Total 

a.-Tax on professionll And trndes-
4.-Tolls-

On ferries 
.. bridgta 

Total 

5.-Water-rate 
Arrear collection;:£or the previous year 
Collections for the current year ... 

Total 

6.-Ligbting-rate-
Arrear collectionll for the previOljs year 
Collections for the current year ... 

Total 

7.-Llitrine-fees-
A'rrear collections for tbe previous year 
Collections fer the current year ... 

Total 

Rs. B,y. 

-. 

B.s. Rs. 

) 



RULES. 109(1. 

Municipality for the year ending 31St March 191 

DlIA-DB op EXPlINDJrt'RD. 
;... . -

-(..4).-Oeneral Administration and colIection 
charges-

-1.-Geneml Administration (0.)-
. Office' establiBhment and contino 

gencies 
Honorary Magistrate's establish· 

ment and contingencies 
Cost of audit 
Contribution towards establishment 

in offices of .account and trea· 
8ury 

Total 
2-'-Collection of taxeR (includin~ ostab

lishment, purchases of account book 
and paper) -
Establishment for collection of taxes 
Other charges on account of ditto. 

Total 
3.-C.>llection of tolls on roads antl 

ferrieR 
4.-Sun·ey of land 
5.-Hefunds 
6.-Pensions and gratuities 

(B).-Public ~afety-
I.-Fire (establishment, purchase of fire· 

engines, bur.ketR, repai.rs, &c.) ... 
2.-Lighting (establishment, purchase of 

lamps and oil, repairs, &c.) 
S.- Police (purcbase of clothing, Ian· 

terns, &c., repairs to outposts, &c.) 
4.-Rewards for destruction of wild 

an imllls 'and snakes 
(0). -Public Health aBd convellience-

1. - Watel'-$upply
Capitlll outlay 
Establishment, &c. 
ltepairs ... 
Construction and repairs of wens 

and tanks 
Total 

-'--1-1)-
-Rs-.· -R-S-.- Rs. \~ 

2 S 
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HEWS OP RECEIPT. 

_-'c.:....~----·-------I---- - - -
II 3 

-.,..--'---------------- - -- - --

(.d )-M unicipal rates a'n ~l taxes ~(co7l;f;d.) 
8. - Tax Oll pCI'snlls-

Arrear collections for the previous year 
ColljlCtious for the current year 

Total 

9.-Warrant fees , &c. 
(B).-ltealisation under special Acts

I-Pounds 
~ .-Hackney carriages 
3.-Vaccination fees 
4. -J ute warehonse fecs 
5.-Petroleum fees 
6.-Fees on musical proceRsions 

(O).-Revenue del'i\'ed fr om Municipal pro- I 

• perty and powers apart from tax'Ltion
I.-Rent ,of lands, houses, 8erai~, dl\k

bungalows, &c. 
2.-Sale-proceeds of lands and produce 

, of lands, &C. 
3.-Conservancy receipts. (other than 

taxes and rates) 
4 -Fees and revenue from cd uca'tlollal 

institutions. 
5.-Fees and .revtlnue from medical 

institutions. 
6 -Fees and revenue from markets aud 

slaughter-houses. 
7. - Fees aud reveuue from tramways 
8.-Burning-ghats and burial-grounds 
9.-0ther fees ... 

IO.-Fines under Municipal and other 
Acts 

ll.-Inferellt on illvestments
(o) Fur general purposes 
(b) FCJr educational purposes 
(I) For medical pUl'po~es 

Total 
~ ... 

Its. Rs . Re. 

5 . 

R9 . 
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BRADS Oll EXl'RNDIT\rRR. 

(0) . -Public Hl'alLh and convenicncc-cQntd. Rs. 

2.-Drainag'e-
Capital outray 
Establi shment, &r. 
Repairs ... 

Total 
3. - COn8p.rvancy

Pn hli(, latrine 
Private privies and CI:Sij.poo!s 
Hoad walering 
Road cleaning 

Total 
4. -Hospitals and ' di~pen~llrie~*

CIl(lTg'l'~ to be met. from the General 
Fund and endowments 

Charges to be met from s'pecial 
receipts 

Total 
5 .-Vn{·C'ination 
6 .-Markets and slallghter.houses 
7.-Pounds 
8.-Dak.bun!?alowB and serai ~ 
9.-Al'boriculture, puLlil\ gardens. and 

. expetimen tal cultivlltio:l 
lO.-Public worKs (0)

Establishment (b) 
Building!! (c) (new works) 

Dilto (repairs) 
UOl1ds (new works) 

Do. (repairs) 
Stores (tools and plant) (,"> 

Total 
( D).-Public Jnstrllction

I.-Schools 8Url Colleges 
2.- Contributions ' 

• 3. - Librariep, museums, &c. 
(E). - Contribution for general purpose ("! .... 

liltl. 

Its. Rs. R •• 

• In 'Fvnns XIII , XVIU nnd XIX tho clllU'gcs should be shown under tho one 
head •• HOtIPiu.ls IIIld Disp~u ~l'ie ." 
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HlIADS op RBCEIPr. 

(D). -Grants and oontributions for general 
and special pnrposes-

1.- From Government-
For general purposes ... 
.. educational purposes 
.. medical purposes ••• 

'!;otal 
2.-From Local Funds-

For geneml purposes .. ~ 
.. ,educational pUtposcs 
.. medical purposes ... 

Total 
S.-From other sonrces-

For general purposes · ... 
.. educational purposes 
" medical purposes ... 

Total 
(E).-Miscellaneous-

I.-Recoveries on Recount of services 
rendered to private individuals 

2.-0tber items 
(F). -Extraordinary and Debt

I.-Sale-proceeds of Government SE'CU. 
rities and ,withdrawals from Savings 
Bank 

2.-Loans-
From Government 
Raised in the open market 

Total 
S.-Realisations of Rinking fuud for reo 

payment of loans 
4.-Advllnces .. . 
5.-J.)eposits .. . 

Total receipts 
GRAND T OTAL 

ACCOUNT 

3 

Its. Its. Its. Its. 
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lIE.\DS Oli E I'IINDITURIl, 

(Pi. - MisceJ]aneons
I.-Intere t on loans 

Previous yen r 
Current year 

Total 
2.-Actnal cost of 1V0rk done for privale 

i ndi vidnals 
a. - Uther items-

J~rinting charges, &0 .... 
Law oharges 
Pl'Ovident Fund 
Miscellaneous 

Total 

(G) .- Exhaordinnr,Y and debt-
1, - Invcstmeuts-

In securities (other tban for Sinkin g 
Fu ml) 

In Savings Bank .. . 
2.-Payment s to Sinking Fund 
a.-Repayment of loans 
<1 - Advanees 
5.-Deposits . ... 

T otal 

Total expenditure 

Probable smplns at tho eno of O,e year 

GRAND 'l'OTAL 

113a. 

Rs. R •. Ih. Rs. 

(a ) Under these beads [ ( A) I.-Genol'lll Adlllinis.,'ution and (e) lO.-Pnblio 
Work 1 only such genel1ll cb,I<"ges a re to be shuwn 1\. C/1unoL 00 properly shown under 
flny 01 i}-,e other heads. Whenbvel' ostublishmeut is employed or works are constmctcd 
1m' .. particn lar purpose, the cba:'go sbould be sbown nnder the head to whioh timt 
item belon~s . and 110t under these heu<l ~. 

(b) If the ]'"hlic Works establishm. nt be employed pertly upon works connected 
with uny of the other heuds, the shlLre of the chul'I'es debit ... ble to thoso heads should 
be shown nud those hw,ds and not under this head. 

(c) ost of huildin:;s erocte,l 0 " stores used tor special works . e.g., forwater.wol'l<s 
ali uld be cbo,l'ged to t.hosa works; cost of such bnildin~ or stores only will be show'; 
here ' p operl' cannot be shown under any other head. 

(d) Cont-rib tions ShOlld be clussifted lIcoordillll; to the object lor which they are 
Ulfide. D.g" lor chools nnder (U) .-Puhlic Instruction, &e., 1\ contribution not made 
lor ,my partioular p\U'po e or lor ~ pllrpose for which n u separate hend is provided 
should be charged Ilndor this hood. • 

v 
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lInnicuW Form No. I V. 

N 
:X Municipal Form No. IV. 

i\ 

'ORIGINAL CHALAN. ~~ 

0.- Q No.-__ 

DUPLICATE CRALAN. >< TRIPLICATE CHALAN. 
'., 

CTrcala .. of monq to tlw Bank or 0 Oha!an of ,,,oney to tlw 

Tr6lllffirll. elated 191 ' . '1 TreaSUt'lI, dated 

By whom 
brought. On what account. ;Amount. ~ By wh! 'll Ion wbatacconn t. 

){ }j l 0U~ " t. 

Bank or '~~ Ohalan of tiwn81I to the Ban" O'r « 'llreMurll, datea 
X----~---------r------~ 
V. I ~ j By wrom / urOl1. 1 t On what acccuut. X . 1. 

191 • 191 • 

Amount. Amount. 

\ ; :>~----
:'i 

~i 
:.j , 

I-'-'-;:~ 
I 

0 
Tot31 Rupees \--\-1- ~ 

,- - - - ::~) ---
1'ot& I Rupees Toh1 Rupees 

;) ~ ~tes as on back 
"'.1 ~ 

(i Notes as on back 

?~ Silver and Copper 

Notes as on back 

Silver and Copper 

" 
."/. I ~~ s'il \"er IlJld Cpppar 

'i I--!-I-, ~1 Total Rupees '--1-'-1 
~:v; 

~~ Total Rupees 1- -1-'-
u J 
i\ 

Total Rupee!! 

Treallftrer . 

Examined IlJld entered 

.AccOttntant. 
- MUJnCIPA .i. O J/PICE, } 

Date4 - 191. Oashi 8,' , 

L-

::;{ 

X 
V .Aceountant. 
q - MUlHC1I'AL OH IOB. l 

" Datea 191 J 

Treasurer. 

Exami ned and entered 
~; 
X \t .Accountant. 

Troa8t,rer. 

Exammed and entered 

O(lsMer. 

X -Mtnl ICIPAL OPPlCE.} 

.:~ D atec! 101 • OasMer. 

.... -t 

>
() 
(') 

o 
c: 
~ .., 
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c 
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c 
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8 
CIj 

en 
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Q) 
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c 
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CIj 

.n 
Q) 
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.1Ulicipal .orm .0. %-orr ... o.r:v Clleque. 

ltD. 

Date ______ ...,.-----

X'" 
~8 gJlo. 
j\ ." 
\/;\ 1 

kq 
}<: ;~ 
KX 
" ',1 1\ 0"" ' .... : .. / 

~---,-_ _ '"&n un icipalifn. 

kS Dated , the 191 

>< >< 
(; (S To T HE OFFICER IN CHARGE OF TREASURY. 

X ~:? 
>::: >{ P ay to or ~earer 

~~~ ?:~~ 

~ ~~ ~~2~~::~:~;~i;::~;~;~S~~~~~~:L~~~~~~t~~r.~, 
Amount R s. -/ ~: i~ a ~z~ d:b1~ ... ~he, ~,~~,r:'!.!/~":'h~,,, .. -,!!~~~~!P~l F~.~,~!}5~~:~2 

. n~iBli~tl~]II¥!B 
Cha'I'man, Vice. Chairman or S ecretary. ;) ') 

c· .~ j 
t;(} 

~r;~ 
Chairman, Vice-Chaz'rman or S ecretary. 

~ 

~ 
~ 
Q) 

~ 

>
(J 
(J 

o 
t: 
2 
~ 



RULES. U1a. 

(Municipal Form · No. XXIII.-Oarringe ond animal Tux Register.] 

Begillter ot the ,.." OU_ Ca.rria.ges, and on Kor ... , an4 other AJl1mal. 
ciplllity of , levied UJlder Act III of 18~., 8ectiou.131 

TO WHOM l~ARTICUJ"An.s OF 
GRAN'l' ED. CARJl.H.<lES. ..-----

Four- wheel· 
E'd, drawn 

Fonr-wheel · hyone 
cd , dl1.lWn h orse or hy Two- H orses. 

~ 
by two a pair 01 wheeled. 

cO horses. ponim:l 
~ " Name. nnd er 13 

'" '" ~ hands. 
2l 

Cl 2i ~ .. ..: ..; ..: § ..: ..; ..: ... 0 I '" 1l '" 1l 1l § 1l '" III '" ::: ::l ::l 
S S S 0 ~ 0 S 0 S 0 ., " ~ " S S ::l S " S 
Z Z Z <l Z <l Z <l Z <l 

--- -- ---- - - -- - --- - --- - ---
I 2 3 4. 5 G 7 8 0 10 11 12 

--- - ---- --- - --- - -- - --- - ---, 

-

\ 
Total .. I 

k ept or used in the ordinary course of busine.s within the lIun!-

-141, during the ha.lf-yea.r ending 19 •• 

EACH LICENISE. 

H ORSES A.ND ANIMALS. 
BROUGHT 

ON TO 
( :ASlTI EU'S 

CA.SIl-DOOK • I 

1:'onjes un· Initials _ der 13 
hunds, lliephnnts. Camels. 

o! 
mulett, und Arrear. Total. licens-
donkey~. 

iDI( 
officer. -

..: ..: ~ I ..; :i 
j 

..., 
'" -= " § ~ '" .0 • .Q S ::l S 

::l 
§ 

'::l 0 

~ Co 0 0 S oS '" S ::l S i 8 <l A ~ 
Z <l Z <l <l 

-------------- --- - --- - - , ' - 20 21 22 23 24 
15 ) 6 11 18 19 13 14 --------------- --- ---

• 

\ 

I· 

1 I 
"--



Municipal Form No. ~IV-carriage and Animal License. 
No. ., • Mnnicipal Porm No. XXIV.-Carriage and Anima! Lioense. 

• No . . 

;; '* LICElfSE POR CARRIA.GBS, HORSES AND OTHER ANIMALS . .. LICBN8E' FOR CARRIAGES, HORSBSAim OTHER ANIMALS. 
UNDBR SECTION ISS o:r ACT III (&.C.) OP 1884. " UNDO SEC1?ION 1811 o:r ACT In ( 8 . C.) OF 1884. 
For the half. -year ending 191 -191. _'-of For the half-year ending 191 -191, .' 

Th6 M_ici4>al Cammu.ioners for fMI The .Municipal CotnfIIummer. for·-----------
~ grant ullto rending at No. " hereb1/ grrmt unto renlling at No.----~ 

tM •• ndermentioned r;arriage. and animal8 . 
ifl thu lice1l8e to keep 1DitAin *' ill tMs lice1l8e to keep tDitAin--------.,--,-: 

th6 u"dermel&tioned carriage. and animal. :- " 

No. Description of carraige, &c. l Rate. 
amount 

of tax 
received. 

Rs. as. A.P. 
, .wheeled carriage, drawn by two horses, @ , .. 
4-wheeled ditto, drawn by one horse or a 

pair of ponies under 13 hands, @ 
2-wheeled carraiSe, @ ... 
Horse. @ .. ... 
Pony under IS hands, @ 
Mule,@ ... 
'Donkey, @ 
Elephant. @ 
Camel, @ 
Penalties 
Arrears 

H' ", 

.. 
" .. 
" *' " ~ 

No . Description of carriage, &c. 

"·wheeled carriage, drawn by two horses, @ •• 
"·wheeled ditto, drawn by one horse or a 
pair of ponies under 18 lmnd~, @ 

2-wheeled curriaKe, @ •• 
H orse@ .. .. 
Ponl' uuder 13 hands, @ 
Mule@ 
Donkey@ 
Elephant. at 
Camel at 
Penalties 
Arrears 

Amount 
Rate. of tax 

received. 
as. &s. A.p. 

" 'oj 

Total Rupees --1---- " -" 
Total Rupees ------

This license is to cease 00 the 191 . 191 • This license is to cense on the 
lIIUNICTPAL OFFICE, } 1leceived payment, H 1tfUNICIPAL On:ICE, } Received Payment, 

Th 6 191 . Vice-Chairman. " The-- 191 ' . Vice-Chairman. 
• .• . -This license is granted without preiudice to the rights of • . B .-This license is granted without prejudice to the rillhtf,ot 

the CommissiGners to {lroceed for Wly penalties already incurred. ... the Commissioners to proceed for any penalties already incurred. 

~ ..... 
~ 

~ 

:> 
() 
() 

o 
c 
Z 
>-l 



RULES. 119a. 

[Municipal Form No. XXV.- Application for Carringe and Animal Lict'nge.l 
lJIJSClllPTION !Ni WllITING r6./erred to tt;SDctio,~ 133 of ~ct III oj 1884 (R.C.) 

Tax on Cu.rriagoa IUld A.nimals. 
-

~~~ Po 
cd" 

~ '§. .. "" 
g'£"" !: "Oil 
~~.~ k. .<;.., 

0':06·:: Description 01 articles,. 0; m":' 
"" r..g ] .. ,,'3 ; !, 0-

.- ~ Q,l -.. 
§ .~ .. ~ ;: ~ .. !, 

= ~ !,~ PJ. ~~ 1>1 z 
---

I 
2 

3 4 G 

- Rs. A , P. 1R8."'A.'P: -
4-wheeled carriage drawn by two 

horses. 

... 4-wheeled carriage drawn by one 
, 

horse or a pail' of ponies under 13 
hands. 

2-wheeled carriages ... ... 
Horse ... ... ... I", 

Pony uuder 13 hands, mule 01' ; "" I: I :?i~; 
donkey. 

Elephant ... ... .. . 
Camel ... ... . .. --r- --

Total ... . 
Being under section 133 of Act III of 1884 (B.C.) required' to fill up 

in writing, ~ign, da.te, and return the above Schedule to the office ,of the 

Municipal Commissionel's, Town of . , w'ithin the first 
month of the present half-year, I declare the above to he a. true state
ment of every carriage, horse aud every other animal in my possession 
of ihe kind speci fied in the fifth Schedule of the Act, liable to the tu 

unBer th e above quoted section. 

The 191 • J 
To THE CHAHtMAN OP TlIlC MUNIC[PALITY • 

• 
The tax under section 133 of ,Act III of 1884 (B.C.) 

shall not be impos.ed upon-
[Owe quote claum (a) to (g) of ,eet'on 131 0/ .det III of 1884 (B,O.) 

.' 



120a. ACCOUNT 

MI' I Form No XXXVII un clpa , 

PARTICULARS 011 TIIE LEASE. DXMAlI"D. SBCURITY 
DEPOSIT. 

~ ~ S~I - ~ Name ~iJ of ~ e Instal· Ront Total '0 J I Name ~ pound. Jf! e mont. in Arrear. fol' rent ... Amonnt 
Q etc., '0 '<:I 01 .8 \l' which cnrrent duo . .8. paid. 

i - and 
~ ! lessee. s_ payable. yeILr. =2 'i situa· " tion. '" "0 "'- Q 

E< Z Z 
OIl 

-2 r8~ 
--.-------1--- ------

1 -~-\~ 
7 8 9 10 11 ---\-- -------I-l-r-r--' --

COLLECTIONS 81I0IVING .BlOUNT 

Initials April. May. June. 
o! the 
Vice- 1'ntnl to 
Ohair· ~ ..; 

'01 \· 
~ und of 

mnn. ~~I " ~BI '" " June. '" " ." " 
i~ 

0 0 0- 0 
S z" S ~~ . e ,.<: 

<Cl " -< <: ----
12 I 13 a 15 10 

\ I I I I 
, 

AND NU¥llER 011 CIIA.LA.N. 

cptember. Octobor. November. December. 
Totnl to 

.> end of I Q 
I ..; .> 

'0 §I § Sept.em· ~ ~ oel c: 

0"1 " '" d~ g .. '" 0- 0 bel'. Z] 0 0- 0 
Z~ ~ ~ ~~ 5 Z~ S 

" -< -< 

19 20 21 22 28 

\ I I I 
thero tl a jkt:ed demand. 

February. lIIarch. IRomiS. 
Tota) to

j

' sious. 

"0
0

, ~I .... '0_91 ..; eud of ';j g _ g. M",·ch. 

Z.g ~ ~~ ! 

Total of 
oolloc· 

tinn 
and 

l'emiij' 
sions. 

Balance 

Jlily . August. 

- '1 
..; - " I ..; 

0" " ": -'l l § ." ::: 0- 0 0:§1 0 
Z~ s Z" S -< -< 

17 1 

\ I I 

I Jnnnl1l·Y. 
Tutal to 
end of ..; 

December. : el Cl 
o~ " 0 

z~ ~ 
24 2.:i 

I IG 

RRM4RKS. 

32 
--2.....20-~·i: --:....2-7--=:!- 1~-2-9- -30-,-3-1-

-, \----:-1-1---:-1-'----



R LES. 

Muuitip, t P6rln ~o , XJJIrI, 
CONTRAc'r l'l~ ltTrFl !\'1'J~ , 

N umber of tn is cHtilic teo 
Name of work. 

Name of Con tracto~·. 

Authority for worK. 
I 

i!. 1' £ ~ 
AMOUX1-. S Q, S 

a';j~ ~~ .. "' - 15 :3:5.., Q.) .~ 8...; 
~~~ ~Q.(IJ~ Items. lUi4<). Sinee ._ s:lo lV 

'j; ",'" S Up to last ... ~ " 
$ ",0; .. a~!f ib t e. OOI·tiO· '13 ~5~~ :::"'~::: oote, p CJ 0'0 .. 

1-21a. 

.. 
REld ltIe. 

(In the case 01. 
' supplies" th. 
IlAme of the 
rooe.i"iR~ 

offiooJ'S .hO\lld 
ooentei'ed 

here.) 

-1--2- --s- r---__ '" _ .. _--_-_-__ - _5_-1 __ 1_1 _- - 7- ==_~= 
--' ,..---"-- ~-----

11~ .A,P. Its.A.P. 

Tnt.,>1 vahlA of wor k dOllo 01' 
>lIppIJes mado to (\:Lte •. 

lkct net Vtl.-l ue of work 01' snp
Illie ... shown on Itht oort.WcaW 

' Net vll.l..e of work (lone Ot' ,SUP- - --1----
, I>lies ,".ute siuCIl lust oel'liOc"te I 

_!...-..---..!_----L~_ 

Contra(jtoY. 

CERTIFlED thah the necessa>ry ddcriled me tisuremems 

have been take n by me on the ----"-"'----I9 , and are 

recorded a t page--of my ,measurement Book No. 
IM-l=E-B T HE----'"-

Ovel'SBel' 0" otfocel' in chat'ge 0/ the fDo/'k. 

CERTI,n&1i). that the foregoing claim is correct and 
'. tha.t the work has ~een sat isfactorily compl eted. 

p'icct.~i"rfffan; S.eMa,.!! Qr Ward Commissio"".. 

x.vi 



· li2~ ACCOUNT 

}llIVORANDUV OF PAYMBNTS MADE. Rt..l.P . RI .A..p . 

Total valne of work donI' ' " 
Amount of previous payments from last oertificate No. 

, of 

(By oash 
Payments DOW ~ " cbeque No. 

made l " value of stock supplied 

Rs. A. P. 

BainDce due 

Received Rs [ 
of thia work. 

] ----only, as per details above, on account 

DATBD THB 

Witnesses { -

Municipal Form No. XLI V. 

191 

PETTY CONTRACT BILL. 

Stamp. I ~' 

B ill fo,. fD,()1'1t dl:m.e 0" stoclt supplied when pa.ymetl t is made in f ull 
on the completion of the job. 

N . B.- This form must not be used for payments on accouut, or for settlement 
of running accounts. 

Name of petty 
contractor or 

supplier. 

I 

Dated th, 

Reference to 

Qnan./ Rate 
l-ecorded men· 

Name of work surempnts or Amount Acknow· 
or supplies. n3mo of officllr tity. . ledgment. 

recei ving the 
supplies . 

. -------- ----
2 S 4- 5 6 7 ------------~-----

Rs. A..P. 

I -I I Total JJ 
.. -

( Sig11ature.) 

Designation oj officer preparing the Bill. 



RULES. 123a. 

Municipal Form No. XLV. 

Measurement Book. 

L. B. H. 

Municipality. -- ----
Particulal's. No. Contents or 

.:l ~ ::; area. 
Measurement Book No- t:, 

~ 
.., 

~ Q; ... = --- - - -----
1 2 S 4 Ii 6 

-- I- ---
Name of officer ... 
Designation ... 
Date of first entry ... 
Date of last entry ... 

1 _. 

N. B.- This portion sl,oulrt La priuted in US" title pogo. 

Municipal Form No. XL VI. 

Name of wode Nominal Muster Roll. 

"0 . ~ DAYS. 

g rl "--;----;---;--,-,.--,;-;---;--;-_ :tl f s:: - ,. 
Co:s ..: .., 
"5 ~ .! 4i ~ 1 2 S 4 5 6 7 8 0 10""; :e 
1Il- § ~ ~ eo -

,;., 
!l..; Ini~ialB and remarks-of 
'0" l)ILyi ng officer or signa.
'" sture ot I/l.bourer when 
d he is able to write 
A his llame. 

A ZZI"< Eo< Iil 
-1- -; 8 -:; -; (, 78 n 10 11 i2 rn U lst(; --1-7 - -1-8- -1----)9----
--- - - - - --- - --- -,------ ----------

lts. A.P. 

Grand total of the Muster Roll .. . r 

Certified that lhe above payments have been made by 

me in person. 

Sigllalure-------

Designation of paying Officer. 



124(1, AccOtT '1 

Municipal Fo.rm No.. XLVII. > 

REGISTER OF WORl{S . . 

Fo, ~ccount not to he kept by sub·heads. 

vVork co.mmenced OA,-

Name o.f Wo.~k and 
autQo.ci..ly 

Estim~e ... .. .. 1 Rs. 

Appropriation ... 1 Rs. 

Vouc~./!r 
number. Date. Total value Deduct Total 

of work unpaid charge!!. 
done. nmonnte. 

Initial8 of Vice· 
(JhgirruRn or 
Acoomuant. 

- -----------_._----
1 2 a 4 G 

Expenditure of PTe
vious year brqught 
forward (if-anYl ... 

, . J 

Work completed, co.mpletion report receiv d o.n- ~ 



Municipa:l Form No. XLVII (.A). 

. R¥G~STE.R OF WORKS. FOR. ACCOUNTS TO BI;: K'EPT BY SUB·HEAD$. 

, Name 0/ wor'f-- authorit)' _ _ tJpp ropriation /01' the year Rs. __ ~Vol'ks commenced 111':---

Toru ~zaj as 
",0 01 

~~ VALUE ~o~ 
OF ..,0", '~~ ritinls .. WORK ~ .foI .... 

~.-. 

DONE ..,~ III f<~ o Vicf." 
1=1 0 " Ch.ir· 

~ ~ ~ ~ ~ 
man or 

..; ~ oJ ..; ..; ~ . ..; .oJ ~ .oJ Ac-
S " " Voucher nUl .... bt>r. Date . 

:;; :;; '" :;; g § " :;; " ..., " " ." count· 
a 0 " 0 

~ 
0 § 0 

" '" '" '" '" ant. e oS a !3 e !3 oS 0 0 0 0 

'" ::: ::: ::: ::: !3 e !3 !3 
~ "" CJ ~ CJ .< CJ -<l CJ -< CJ < -< < ~ 

--~-~ -'-1- ,- --- - ...,.,... ------ - -------- -11112 --- -------~---._---
4 5 6 7 8 9 10 13 14 15 16 11 18 ---------- -",.-- ------- ----r-- ---.-. 

Estimate No. of 

Rate. .. 
Expenditure of pre-
vious year brouK-ht 
Iorw .. rd (if. any) . 'I 

l ."i'J 

Work comple~~d, completioll report receivedon ------'--...!:.-. 
Vire·Clta;r";an. 

::0 
c 
r . 
tI:l 
VI 

-~ (Jt 

~ 



126<1. ACCOUNT 

Municip~1 Form No XLVIII. 
Stock and Store Register 0/ the'--_Municipality. 

Name 0/ arlicle' ________ _ 

." " RBOBIVED. IsSUED. 

"' , ' 
., :l 15 ~ -0;; Total. :;l .g - .; .; 
o r;.-ai: ~'-rd 0Q,1 t.> 
~ D te $.0_ k CIt - D te .c Q) - 1=1 ., a . .8 o.s:~ o.g a t :::s ~ ~ o~ .!! 
i I a~r;;'" Z~ i><~ .~ Z; ~ 

z-~ , -
-l---Z -~i-4-1-5- --6-1-7-1-8- 9 

---1-1--1- 1-
MUNICIPAL FOR~ No. XLIX. 

SERVICE BOOK. 

Signature' of 
verifying 
oIDc;er. 

10 

[Opening page.] 
I. 

2. 

3· 
4· 
5· 

6. 
7· 
8. 

9· 

Name. 
Race. 
Residence. 
Farther's name and residence. 
Date of birth by the Christian era as nearly as can 

be ascertained. 
Exact height by measurement. 
Personal marks for indentification .• 
Signature of officer whose st:!rvices are therein 

recorded .• 
Signatufe of Chairman.* 

• These two signatures and the personal marks should be renewod or re·attested 
at least every live years. 

Second page. 

Wh~ther If actin/<. Signature of 
Appoint;. substantive here state Acting Date Gf onIcer whose permanent 8ubstantivH Pay. appoint· services are mllnt. acting, or appoint. allowunce. 

ment. herein 
tempol'U1'Y ment. racol'dad. 

2 s 

• , 



RULES. 127a. 

, ~; , .. ".~. Tlzi,.d page f 
Rea.~on of Reference to 

Signature and nate of terminatIon 
designation of tel'mination [such HS Lea\'o taken Signatul'O and nny !'Coor'dod 

prornot,ion, Dlltnl'e Khd dusigllation of pnnislu.npnt or 
Chairmull or 01 uppoint transfer. duration , Cll1l.irmnn or oollsnr'o or I'e· 

attesting oltloer, ment. diS lllis~u.1, IIttestlll!\, officer wa I'd ()r lnntise 
&e.] 01 the 01 cel'. 

I I l! S I 4 5 0 

---

. 
I 

FORM OF SECURITY BOND (RULE 7). 
KNOW ALL MEN by the~e presents that (I) am 

held and fil'mly bound unto the Chairman of the Municipal Commmis-

8ioners of (2) hereinafter referred to as II The Chairman" 

in the sum of Re. to be paid to the hi8 

successors or asgigns or hiR or thl'ir cl'l'tain attornoy or attorneys for 

which payment well and truly to be made, I bind myself my heirs exe

cutors administrators and repl'e~ent.atives firmly by these presents sealed 
with my seal dated this day of 191 and I do hereby. 
for myself heirs encutors adlllini~trators and representatives c.ovenant ' 

with the Chairman his successors and assigns Lhllt if any suit shall be 

hrought touching the subject-matter of this obligt~tion or the condi.tion 
lrereundel' written in IIny Court subject to t.he High Court of Judica

ture 'at Fort William in Bengal other than ·the said High Court in its 

Ordinary Original Civil Jurisdiction the same may at the instance of 
t'he Chairman be l'emov/'d into tried nnd determined by the said High 
Court in its extraordinary Original Civil J ul'i ~diction. 

Wbereas, the ahove bounden has been appointed to and 

now holds and E'xercises t hI' office of at 
r 

and his duties at present are as follows 

.AND WHERlU.S the said is fUl'thel' bound to keep 
true and faithful accounts of his denlings with nIl property and moneys 
whicl. may come to his hands or pogse~sion 01' under his control such 
accounts to be in th~ form lid manner that may from time to time be 

(1) [N arne, address Ilnd lathol"s nalUo of obligor ,] 
(2) [See Act III of 1684, aecti D \\9,] 



Acco NT 

prescribed by duly constituted Ruthor,t,y a d also to prepare Rnd sub
mit such returns' and sueh accounts,and other dooumenb a8 he may from 

time to time be called upon to do AND WHRBEU the said • 
has been called upon by the Chairman in consideration of his said 

appointment to deliver to and deposit with and end,orse over to the 

Chairman Govel'1lment securities to the eJttent of Rs. (I) 
and as he is not in a po~ition to do this at once ,it has been arranged 

that he shollld monthly aud every month pay to the Chairmau (by de
ductions from his pay if the Chairman shall so think fit) the sum of 
Rs. until he shall have paid the full sum of Rs, ' 

. a.nd Government securities for Rs. 

shall have been purchased delivered to deposited with and endOl'sed over 

to the Chairman his successors or assigns for the purpose of in part se. 

curing and indemnifying the Chairman hi~ successors and assigns 
against alilosi 'iojury or damage which he or they might 0\' m~y in any 

way suffer by -I:eason of tho misconduet neglect default oversight or 
otherwise of the said or any person 01' persons 
acting under him or for whom he may be held responsible UD WBEREJ.S 

the said. has entered into the above bond i.n the 
penal sum of Rs. conditioned for th. due perform-

, alice by him of the- duties of the said office and of any other offi to 

which h$l 'may be appoin~d at auy time and of the duties apperiainiag 

thereto respectively or which mny be required of him and for the indem

nity af the Chairman against 10RS injury or damage 1\8 aforesaid. NoW' 

'lBB CORDI'UOR of the ahove written bond is such that if the said 

ha whHlIt he has held the tlaid offie8..0f 

as nforesaid always duly performed and' fulfilled t,he dnties, 
of the said office and if he shall whilst he shall hold the said offiee or 
any other office to w,hich he may be appointed or in whicl he may aeb 
always duly ' perfol1Jl. and fulfil all and every the duties thaI'eoi alid 

fartber shall and will monthly and every month pa),! to. the Chairman 

his II1ltCC88on and. assigns by d.eductiona from his payor otherwise tha 
lum of Ra. until he shall have paid the (ull sum of 
ltB. and Government securities for Rs. 
shall have beeD purchased delivered or deposited with or endorsed over 

to the Chairml!n his successors or assigns in mfmner afores~id and'llhall 
al80indemnify and save harmless theChairman his successors and assigns 

,&lid. all and every the Corporation or person or persons ooncerned of and 

(1) [Thi8 will be modified if lJlO Government &ec\U'i~ies are d~J)08itect,) 



( 

Rv1.Es. 129~. 

(rocn .U and over, loss injury and dam_gil whicb hi.$ beeD OJ' Uall'or 

DI&, at. aliI tim" or tilDe hereafter during the ser .. i~ or emplOllDeot 

of the said in 9ueb offioe as aforeu.icl or in &D1 

other office 1M 1U8tained or lIufEuud by the Oh.irma. hi. 1lU0CleII0tW '" 
_ignl or a",y ' CoflJOn.tioo Of' person or pel'llOllli colloorned by or by 
reuon of the taCt ne~lect hilurc miacoodll.ct default disobedience omil
ilion or in8otv-eooy of the ~id or of IUIY 
pel"llOn or penotl~ actiog ulI.der him or fOf whom ho may be held rett

po"Insible tben thia obligatiOft ahall be void and of no eftoot otherwise 
the .. me sball be and remllio in full force and virtue pro"Ucd IIIZIOI1II' 
-and it is hereby deel:\I'ed and agreed that the Baid sum of &s. 

to,", 110 gradually deposited. &I aforesaid ,or tho Government 

promifl8OfY uotes for 118. to be 10 pm'chased and re
tained or delivered a.g afore~lIid fellpeetively or 811Ch other Governmont 
lleeurityor securit ies to the sa.lne amount as the Cbairman may consent 
from time to time to AOeept and receive in lien oE or in elcbaage for the 

l nmellnd tbe interest thereof respectively Billiot! be and remain with the 

Chairman as sneh security to the Cha.irtDlln at afor~id with filII power 

to the Chairman his @ueeilllSOIll or assigni as oecll~ion ahall f8llllire to 
approp,;ate tho Baid mlllley or to sell and diMII086 of the uid. GO'litOo 

meut eeenriti~ or a sufficient portion thoTe(jf with the iaoore.t thereof 

aod to apply the proooooa t hereof in lind tow;I,rds the i,ndow.nit;' 
u afoN~aid of th~ ChairlRan or otherwise aa afore~"id but neverthellN 

th.: inl<;:ro;$t of tbJ'~aid ~""'H nlll.<lIIt ~ltrili .... nta), ill tb, mCllutime \xl 
Vai li uvel' ~ t be ~II.Qle ~hall \.oe rtali>!e,j if tit " Ctla il'hlaU ~hlll1 tllink Ii' 
til til .. ~a.i d oAud it i~ h .. l1ihy lutly agrf(>. 
that on t lw fiulil t.:nninnli .. 11 (,f th., " 'TI'ic.. lIC the !IIli" 

' \ 1111 ~aid .:nlll of It~. or the R.1.ili \]nYilrmilent prumi • • 

IIOry note~ ftH· lb. tld the efl.~e r!lay I,,· or a.ny ur.tei thM 

l(hlj' be 'lIb~titllted therefor all<1 tlti. Rond ,hllil r~ lIiaill with the 
Chairmall for Cll.leuder monthe I'!I aoollrityagaia!d.u, 10.. 

that may have been ineurnd owing to the act neglect or default of the 
.aid or any other penon or penoftlllloll 
aforeuid and whicb. may not have been di!MlOnred IIntHafter the termin

ation of his .c'fiee a nd hia liability her('l:lUder flhall oontiaee IIDtil t.M 
(!:Ifiry o( tbe uid terlll of c"lendar month" • 

NOTU'ICATION. 
No. lBI3M.-TJ. , l,e lJarcla 189!1.- 1t i, hereby noti6td. for 

general illforul&lioo lbat, in exercise of the power coDferred 00 him bl 

X\U 
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section 82 of the Bengal Municipal Act III of 1884, a8 amended up to 
November 1896, the Lieutenant-Govel'nor is pleased, in .continuation of 
Bule. 7 of the Municipal Acoount Rules, promulgated with Government 

Notification No. 0472M.. dated the 13th December 1897, whicIt al'" 
peared at pages 297 to U8, ,Part III of the Calcutta Gazette of the 

loth idem, to prescribe the following additional form ()f security bond 

for municipal employes who are allowed to give security in lan.d8'l 

property. 
E. N , BAKER, 

Offg. Sec;y. to the Govt. oj JJel1gal. 

FORM OF SECURITY BOND. 

( Rule 7.) 
KlfOW ALL MEN by these p1'esents that * 

of 
lIOn of 

'. 

is held and firmly bound unto the CHAIRIIAN OF THE MUNIOIPn, 

CQmmissionera 01 (1) 
in the district of A 

hereinafter referred to as the CHAIR1U.N in the sum of Ra. 
to be paid to the CaJ.lRMAN his successors or assigns or his or their 
certain attorney or attorneys for which payment well and trnly to be 

made I bi~d myself my heirR executors administrators aDd represent
atives firmly by these presents sealed with my seal dated this 

day ,of 191 • and I do hereby for my heirs 

.Henton administrators andnrepresenta tives covenant with the ClUIR. 

K.llf hiB successon and assigns that if any suit shall be1>roub'ht tol ching 
the subject. matter of this obligation or th" condition hereunder written 
in any Court subject to the H igh Court of Judicature at Fort William 

ill Bengal other than tbe said High Court in its Ordinary Original Civil 

Jurisdictiou the same may at the insta.nce of the CHAlRM.l.I( his 8Ucces~ 
IOn or aBaigUB be removed into tried and determined by the snd Higli 
Court in it. Extraordinary Origi nal Civil Jurisdiction. 

WHEREAS the above bounden 

IIaa been appointed to and now holds and exel'cises the office of 
at • 

and his duties at present are as follows 

• (Name address and falher's name or obligor.) 
(1) (See A.ct Ul or 1 31, aection 29.) 
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ani whereas the said 
»furilier.Dolllld to keep trlle and faithful accounts of his dealings wit.h 
all property and moneys which may come to his hallds or. poaseasion or 
o11f1de'r his control such account to he in the form and manner that may 
from time to time be prescribed by duly constituted authority and also 
to prepare and submit such returns aud such acconnts and other deon. 
lIlents as he may from time to time be oaUed upon to do and whereas 
it was one of the conditions of the employment of the said 
as such as aforesaid that he the said 

should for the purpose of in part securing 
~nd demaifying the CHAIRMA.N his succeRiors and assigns again.t all 
loss illjury and damage which he or thlly might or may in any way 
snffer by reason of the misconduct neglect default oversight or other
wise of the saia. or 
any person or persons acting under him or for whom he may be held 
responsible execute a formal mort~(L~e of the hereditaments and premises 
in the schedule hereto shortly described to securo payment by him to 
tOO CHAIRMAN of the Bum of Rs. 
And whereas he the said hus accordingly 
by formal mortgago of even date herewith granted conveyed and ..... 
'mgned unto ~he CllA.IR1UN the hereditaments and. premises in the 
<schedule hereto shortly described to secnre the payment to the CHAIBHU 

{ 

subject to the conditions in such Indenture contained of said sum of 
Re. . AND WHEREAS the said 

has entered into the above bond in the petlalllnm of 
R.. conditioned for .1he due performance by him 
of 'the dllties of the said office and of any other I)ffice to which he may 
.be appointed at any time and of the duties appertaining thel'eto .respec
tively or which may be required of him and for the indemnity of the 
CH.4UMAN against 1088 injury and damage a8 aforesaid )lOW the condi
tion of the above written bond is sllch that if the said 
haa'Whilst he has held the said office of as aforesaid . 
alwaYl! duly performed aJld fulfilled the duties of the said office and if 
be shall whilst he shall hold the slfid office or any other office to which 
he may from time to time be appointed or in whic.h he may act alway. 
dilly perform and fulfil all and every the duties thereof and shall also 
• ind mnify and save harmless the CHAIRMAN his 8uceeSSOfl ' and assigns 

and all and e\'ery the Corporation or person or penons concerned of and 
from all and evel'y 10s8 injllry and damage which has been or shall or 
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81&yat aDy' time hereafter during the service 01' ompl'oymilnt of too 
eai(l , in such oftice as aforesaid or in anY' 

other office be sustained orl suffered by the' CIUlRMAN ,.i~ ~1!9oI'a OJ: 

_gns 9( any CqrpotatioQ or persort or pe.rs()U~ collc;,l'lled h.y or· &1" 
reason o( the oot neglect failure misflOod\1lch deflW'It , di60 diorwe omis~ 

sioa 0.)' insolve1'!CY ot the said . ,l or of 
~y, pel'BOO or pel'80Q,S acting noder hjm or for whom ' '!la; tn~)' be held 
responsible then t4is abligati,oo. shall be \loid au,d, of ,00" etTeooJ oJIbe,\\'ise" 
tle same shaH be and remoo.u in f ilII foree al)(l virtue', 

Signed, ~c. 
The ScheuU'le above referred to, 

THIS INDENTull(B made the day of H)J 

het'P.~qn 

of, 

son of , 

9f 
ot t~ QOO part and ttr C1'l'airman 
af i 0 the district of 

mortgagee .of the otirel' part, 

W'HKILR&S the sa.id 

OD ~he day of 

"ith the ~rtgagoo in tho Sllm of R9, 
the due pcrformnoell by thc sllrd 

at 

of the Municipa:l Commr!!Bionerll 
berei nafter crnllc the' 

19'1 ent.e,.ed jnto a bond 
t& secure 

of hi~ dnties' lls 

lind of the duties of 
any other office to which be may bo appointed at !lny tilpe, 

AND WBI£Il1i:.liS it W!IS one of Lhe conuHions of the employmeut of 
the 8t\id IlS' ~ucn 

as Ilforesaid that he the said 

Mwwd o:&ccute (I; fOl'mal mortgage of the nOP'e'd:iitaments· and pr'emises 

in the schedule hereto deset'iued to !*!CU're ibe paymeut ~o tho mortgagee 

of the 8um of Rs, 

Now IlB.IS INDENTUI~8' witnesseth that in parS'!lifDCe of and for
effeoLuatiD~ the said couditioo and in cou~idoratfoll of the I'remistll! lie 

tho said 
doth hereby grant convey alld nssign unto tho . mortgagQe 

aU that and tho~ the lands hereditament" and pl'omises iu the said 

IChed.ule hereto d!;JIcl'ibod togethel' with theil' rellpoctivo appurte nancell 
and all the e tale right title anu intel'e~t whattioenr of the ~ai<1 
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in to out of or upon 
the _100 premi 'es OtT nny P:lI't thel'OOf and- all deeds paUas evidenoes 

aed writtnJ.,'S or other' muuirnents of title 'whatsnever relating to th~ 
said Lereditaments> Iuid premises 0 !lny part the~eGf oud 'now in tbe 
cutooy power QI.'.eontr()l, of the sa.id 

'fo BA.V&' AND TO- BOLD the said land~ and- hereditamenfs and all and 
singular othel,the premises bereinbttfo-re ~pt'essed to be hereby R88ured 

with theic apPUl'telInnces (all which, heredihlmcnt8' nnd premiscs are 

bet"inafter referred to" as tho said mort;~agcd pl'emises ") unto the 
mortgagee for ever freed and discharged from all claims and demllndlS 
but subj..ct nevertheless to the flroviso for redemption next' hereinafter 

contained pt'Ovided always and it is hereby agreed and declared that 
if !.he Baid liis heirs executors 
administrators representatives or assi~ns or some or one of them shall at 
aH timoS' c,nry out and perform :\llnnd every the conditions llet fortlt in 

the 6aid bond and 011 hid pa.rt to be performed ~lId observed then and at 
aoy time not earlier tlian six munths D£tllr a final adjustment of account 

betw·cen.the llaid 

or his l'epresentntiyC9' on the one' part and the 
mortgagee or his l'epr~eutatives or his or their successors in office on the 
othor part the mortg,,~ell 6b:lll upon the requl'st and at. tile 008t and 
charges in all things of the said ' 

or hit! repreStmtatins rllOOnvcy 

the said mortgaged pl'emises uoto the "aid 
his heirs executors tldroinistrators repmseotali'TIIII or 

assigns 01' ns he or they shall direut pl'oridc(l "lllf} alld it. is bercby 

furth()r agrlled tmd declared that it shaH , be h\\vful for the mortgagee 

at ally time after the said 
shall have failad to carry out Itlld. pecrorm any of the 

conditione set forth in the said boo,,"' without aoy fnrther coo ent 00 

his part to make s:r.{e and dispose of the said mortgaged premises or any 

part thereof either by publio auction or private contract and either 

together or in pllrcel~ and either 8ubject or not . subject to aoy ~pecial 
O'r other 'oondition8 or stipolatioos relative to title o-r evidence of title 
or othel'wi~e as may appear expediellt and with full power to buy in \be . 

aa~e or nuy part ther of. at noy tmotion and to resciod 'Or vary the 

torms of any oontract or sale and to re-sell without being answerable 

• A wUI'LI\..g6 without I}OSS ~~ion o( Lha Litle d ods is pracLically wOl'tliless, hence in 
cvory case the officer lalr.ing ~h bOOUli~y sho~t1d be careful \0 obtaiu Irom lho principal 

tXCIlulin& the mol tga.ge. &ill hiij tille dco<\s. 
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for auy loss oeeasioned thereby and otherwise to act in reI.tiou to ruoh 
sale or sales as may .be deemed. expedient and 'fot ' the purposee aforesai 
or any of them to execute and do all such assurances'"' and things as to 
tbe mortgagee tlhall seem proper ~ Provided nevertheless aud it ie hereby, 
~ aud declared that upon any sale· purporting ,to be made in pnrsn
ance 'of the aforesaid power in that behalf the pnrchaser or purchaaers 
shall not be bound to see or enquire whether any suoh .failure as aforesaid 
baa happened or as to the necessity or expediency ·or regularity of 9uoh 
.. Ie and notwithstanding any irregularity or impropriety whatsoever in 
any such sale the same Bsall as far a8 regards the safety aod protection 
of the purchaser or purchasers and wbether he or they Rhall have 
bongh~ with notice thereof or not he within the aEorsaid power of Mle 
in that bebalf and be valid and effeotual aC()l)rdingly and the remedy 
of t~' Mid ~ill heirs executors administ.rators 
r.presentatives or assigns in respect of any impropriety or irregularity . 
whatsoever in any such Rnle ahall be in di\mages ·only and it is , also 
asrreed and declared that upon any such sale as aforesaid the receipt of 
the mortgagee for the purchase-money of the premises sold shall eifect-, 
nally discharge the porchaser or purchasers therefrom and from being 
concerned to see to the application or being answerable for any 10 II 

or millpplication or non-application thereof and it is further a~reed and 
declared that the mortgagee shall by and out of the monies which shall ., 
arise from ·any sucb sale as aforeillid in fir8t place reim bllrse himself 01· 

pay and discharge all the costs and expenses inourred iu or about such 
sale or otherwise in respect of the said premises and in the Ilert place 
apply suoh monies in or towarQs the payment or satisfaction of the said 
lum of .RI. and then hold the surplus i any in trust 
for the eale 
Provided also and it is he1'eby agreed and declared that the mortgngee 
shall uot be answerable or accountable for any involuntary losses, which 
may happeu in or about the exercise of the aforesaid power alld trust 
in any of them Provided also an<\ it is hereby agreed and declared all 
the rights and powers by the Indian Contract Act 1872 and by the 
Transfer of Property ·Act 1882 re~pectively couferred npon A mortga~ee . 
or pledgee which are in any way applicable to a . security of the natur 
of these presents and which do not , in any way cOllHict with or restrict 
any Qf the powers here in expressly set forth shall be deemed as ioeorpo- 
rated herein and as hereby empowering tbe mllrtgllgee bis successors in 
office or assigns to exercise tbe said rights and'pOlvers or any of th('m 
aud the ,said dotb hereby for himaolf his heirs 
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eueutors a~miDistratol's ' ~nd reprt'86Dtatives covenant with the mort.
gagee his successors in offioo and assigns as mentioned,in section 65 of 
the said Act IV of 1882 and that the co"euants ,IDAntioned in that 
sectibD shall be considered as embodied in and as fo\'min~ part of these 
'Presents. IN 'WITNESS whereof the same parties to these presents havQ 
hereunto affixed theil' hands and seals , th'e day and year before writteu. 

Signed' sealed and deli"el'ed by the abovcna~ed 1 
10 ~ 

~he presence of - J 

The Schedule above referred to. 

APPENDIX A. 

ProcedMe to be adopted by Mvnicipalities fol' tile collcction of tA. 
, taz 0" perlon. oCC1tp!Jing holdingl, the rate on the annual ~~lu, 
; 0/ Aold."us, latrine rate, lighting ,'ate, and the watel' rate • . 

GENERAL. 

'I. IN municipalities in which there is a ' responsible 
paid Secretary, any duties which are assigned to the Vice
Chairman in the rules contained iu this Appendix may, 
under the written orders of the Chair,man, be performed 
by the Secretary. 

2. The general principle of the following rules is that 
there shall be a Demand Register in which all changes in 

tile 'demand are to be entered and from which the bills are 
to Qe prepared. The bills, when written out, are to be 
entered in a Bill Register in which the s~tisfactign of the 
bills by collection dr remission is to be posted, and , thp 
total of the bill~ issued as hoWn in this Register must 
agree with the total of the demand for the same quarter 
jn the Demand Register. For ·each officer entrusted with 

~ortgage requires to be witnessed by two witnesses aud to Qe regiB~red. The 
witnee88IJ must Kive their Ilddretilles Ilnd prolessi<uts. · · . 

The achedule must CODtain • deseriptioD of the property lIumcieDt to identity it. 
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the collection or bills an account of .Iedger is to b e kept 

in which he will be debited wit h the demand for the qllar

ter as shown in the D elnand and Bill Registers, . and 
credited with the collections and remissions. These 

accounts are to be closed and ba lanced monthly and lhe , 

totals of the several accounts are to be brought togeth~r' 
in the form of a progrrss statement to show the state of 

the entire collections. 

The rules for carryiu a out the principles indicat ed <l bove 

aI/ow of alternative met hods to meet the requirements of 

lhe largest and smallest mu ni c ipalities. If the re is a 
sufficient establishment it is desirable to keep tli e Assess

ment Department distinct from the Collection Department. 

The formflr, which might be placed in charge of the Heap 
Clerk, should keep the Dem :tnd and Mutation R egiste rs 

and prepare the bills and progress statements, and the 
latter should deal with collections and post the settl ement 
Qf the bills in the Bill Register. But if the same officer 

is in chltrge of the' Collection and A!'sess ment Depart

mellts, the D el1l ,ln d anll Hill Re~i,; t ers may ue l:omuineJ 

(sce ru e 13), anri R e mis . inn l{ gi,;te r may, if conve lli e llt, 

he combilled with th e -5Irkar's Lerlgr r 'se(~ rul e ,; 27 :1nd 

49). Th t: Vice -C hairman shall appurtion the duties bet. 
ween the Head Clerk or Accountant and the Tax-daroga, 

so as to distribute the work evenly, and to keep. if possible 

a croS$ check on the accounts of the Collect ion Depart· 

ment. The sdrkars who Hre employed in th e actual work 

of collection sh<lll 1I0t, however. be allowed i:o prepa~e the 

bills or have access to the Bill R egi~ter (see rule 49\ and 

the Accountant or H ead Clerk shall in eve ry case audit 
the cancell ed bills, as provided in rule 23, and check he 
progress statements (rule SI). 
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DIVISION OF THE MUNICIPAL AREA INTO CIRCLES. 

3· .The ,Municipality shall be divid:ed into collecting 
drcles by a calculation based on the area of cyround to be 

• b 

traversed and the number of bills to be delivered. Each -
cir~le shall be numbered, and to each circle shall. be ape 
pointed a sarkar. The collecting circles should be as 
compact as possib1e, and so arranged as to distribute the 
work of tax-collecting evenly among the sarkars. No 
collecting circle shall COlltain more hou ses than can be 
visited by one sarka'r during the \vorki ng days of a month, 

4. The circles having been determi:led, and the 
assessment list, or the valuation and rating. list prescribed 
by section I 12 of the Act, having been published. the 
register of the municipal rates and taxes sh:dl be opened . . 

5" Whenever a Municipality levies a hou se-rate upon 
owners and also a~ rate or rates upon occupiers for water, 

lig hting, an.d latriries, a double set of registers shall; be 
opened, i.e., one set for owners and 'the other for o.ccupiers, 
When two or more rates are chargeable to the occupier, 
they may be drawn on one bill; and, if found cnnvenient. · 
the necessary additional columns may be introduced in the 
fo~ms and registe rs, so as to avoid keeping a separate set · 
for each rate. If the names snown in the ·ratiog list £Ot' 

- latrine or other special rates do not differ in more than 5 
per cent. of the cases ·from those shown in the assesment 
list for house,-rates, the Municipality may with the previous 
approval of . the Examiner of Local Accounts, maintain 
only one set of. registers, .he name of the occ upier when 
different from :tbat . of the Qwner being entered in the 

r~gister rimmedia dy~ below it. Where the names are 
identical or where the special rate is recoverable from the 
owner,'the Municipality may issue a combined bill for all 

~ rates. \n other ca es set'a:cate b\\\5 l\'\\\",\:. be \ss\len. 
xviii 
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6. When th-e talC on person~ and the rate on holdings 
are both In (orce in the same municipality, duplication of 
the forms may be avoided by making ' the ' divisions of the 
collecting circles coincident with ,the wards in which e;1~h 
rate is imposed. By this me,allS there will be a complete 
divh.ion of the two rates throughout the accounts, but it 
may be found preferable to keep a sep rate progress 
statement, Form L, for each rate. 

' 7. The following is a list of the forms and registers 
which shall be kept :-

A or B.-Demand Registers, by circles. 
C.-Petition Register. (This may, if eonvenient, be kept by 

circles.) 
D.-Mutation Regi~ter, by circlos. 
E.-Remission ltegister, by circles , This may be disp!lnRed w,ith . 

in certain Calles. (See rule 27). 
F.-Bill forms. . 
G. -StOck-books. 
H.-Bill Regi ~ter, by cirClles. (This may be combined with the 

Demand Register, Form B, see rule 13) 
I.-Sarkar's' Collection lt~gisters, by circl~. 
J.-Transit Register, by circles. ' 
)C.-Sllrkar's Ledger, by circles. 
L.-Progress statement for entire demand. 
M.-Register o~ Warra1lts issued. (This mar, if eonvenient, bIr 

kept \ly Circles). 

THE DEMAND REGISTERS, J 

8, The Demand Register shall be in Form A. 
FORM A. 

Circle No. 
Dmland Re~ister. of 'he for-u)! -'9' 

~~ . ' ;' 'j 

SUBSEQUENl' .:. 4;: 

If ~ .; 
llQ AI per first llEV18101l9. 5 a.£ ~ dem.md. ... I Futuro , ... te. 

,8 n '" t>. 8 0 aI '" ,Q 
... 

=~ ;.;: 0 

'0 § .,; 
.~ '" .,; .. "'''' li 

, 
::l 

Q s 'i 

I g] II :I -: ' iii ::l ,8 "" 0 ..,. 'r: OJ .., ... 8~ OS d .. - :;;: - - .. e .. o:Q 
.!~ 

Q. 0 O! &;= d ",'" =Q '" . ~ .£; CD 

" 1:8 OS ::l tel f ·2 :!1il s:;;: i a Q "'- $ Q lf~ ~s ~a I!I 
~f <II • = "'. ~ ~ ~ lor; -<l CJ~ '" CJ ~ .s 
~ - - ----~- ----- ------

I I , 3 " 5 G 7 I 8 9 10 11 
0 

II -1-----"--~ -
II . 
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A separate volume shall be assigned to each collecting 
circle. Columns J to 5 shall be filled up from the Rssess
ment or. rating list. Sufficient space shall be left between 
ea-ch name for posting revisions. Spaces may also be 
left at the end of each street or mahalla or other con
venient interval for the insertion of new Holdings brought 
under assessment. 

9. Before the preparation of the .bills is commenced, 
the Demand Register shall b e totailed. This should be 

, done; if p05sible, at least a month before the beginning 
of the first quarter of the yel\r (rom which the revised 
assessment will take effect. The totalling may,' if it he 
found cOllvenient, be made by subdivisions, but these 
slibsid iary totals must. be carried forward or summed on a 
separate page or the Demand Regh.ter, so as to arrive at 
the total of the circle. Wh en the,total has been. itruck .lhe 
Vice-Chairman, Secretary or a Commissioner appointed 
(or the purpose shan carefully compare the enlries i.n 
columns 1 to 5 with the assessment or rating list, a.nd with 
the orders of the Commissioners of appeal, and shall 
sign the register in token of having made this cqm-
panson. • 

10. As pet itions again !'t the 'rating list come ip (f;ee 

rules 16 and 17 below), the number and date of each shall ' 
he noted in column 1 I , "Remarks." Any reduction 
allowed after the D emand Register has been written up, 
but before it has been totalled and the preparation of the 
billi has commenced, shall be entered in the assessment 
list or rating Rnd valuation list, and the entries in columns. 
4 and 5 of the Demand Regi.ster shall be corrected, but 

, all subsequent alterations !>hall be noted in columnli 6 to 8 
• with reference to t Ie orders of reduction or enh;lOcement 

contained)n the fil e of orden and the Mutation Register. 
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H. The Vice-Chairman ~hall lake cartf that the 

Demand Registers are free . f(o,m ~fllsures, and '" no filler

ation shal1 be maci1'e in th~th e~,c~~~ under - the inili<\ls, '?,f, 

the Vice-Chairtr'~nQr othe,r <?lJ.lcer empo~~re.(j ,tq si&11 

fpr him. 
12. The tot?} orfg,inally, ~t~uck in th~ Dema!l~ ~e~~s

ter shows the demand for the first quarter of lh~ as~s~s~7 

ment. To arr,ive,at the demaJld for the secol'l~ qUflrler.) t 
is ne<:(fssary to add t,hl! new anp enhanced ~ssessn~ent;> 

made during tpe first quarter, whif: h take effec t I frop, t.!l~ 

second quartel . and 's'imilarly to deduct permal~el1t r~

missions, or r,.eductions in tbe deillalld. The cillCulatio,!' 

shown thus :-
- I 

Deml\nd for first quarter of-as per column 6, 
Demand RegiRttll' 

Add new ,and enhanced assessments ... 

Total 
Deduct r emissions and reductions j, •• 

Dem'a d for t~e seco!,)d qual't~r of ., , 

Rs. 

and ,so on, fr;oll1: qU;lrJer to" guartef. until the a~s~ssment~ 

is revised. TI~e~e 'entries may be made in continuation (i,f 
the original total stru~k ' :in the Demand Register-, or they 

may be noted in an abstract on the' 'op'eniQ.g page. The , 

total of ,all the circles may abo, if desired, be brought 
into one view In a s~r)arate abstract."'. ' 

13, The Demand R egister is the princfpal reeord of 

the Assessment Df'partment, "n~ ' the ~ffi.cer ,in charge of,thflt ~ 
department shall be responsible for seeing that it is cor-

e 

°NOTB.-:-If the percentnge on, the nlun.tioit at which I,he mle is) l{1vicd I. changed 
under aectlon 10201 tho Act durmg fhe cUI'l'ency 01 lhe 11 881<. 1" "on 1', It will be necellsal'Y 
W e<>rrect the :Demand Registor in nccordu,nctl with SCCLIO" ~8A. This lllay be d,.n E\. \'Y 
correcting tho 1I/lI.J.I(l8 in columns 4. fwd 5 or 7 nnd 8. 1'01'111 A; or, if tiw IlllorntlOD 
b foretetln, by providiuj\"",u n.dditioUIII coluwn or columns bet woon:; Ilud 6; or by n.-
1fl'itio5 tho lJewaind It.Cgislel'. ' ' 
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re~tly p[~p'ared, and tlt'lt all alterations therein are aUest
ed by the proper authQritr,. When,. however • . the same 
oijic~r controls t4e, Collectil)n and Assessment Depart-

, ~Hi'nts, the' Demanp, ~egister may be kept ill Form B, 
whic" q.lsp.seftves ~lW pUllPoses' o[ the BiU Register.. .. 

FORM a 
C~RCLE. No" 

Dema1td and Bill R egi'ster ot th~ 
DBlU.l'ID RI(GIITBR. BILL RBGIST:BB. 

~ ~ First quarter. I~j~j 
.8 N 1=-;;:--:. ---;------,....-- -a s ~ ~_~ 
Cl ame Annnal Qnar, ' ~,,-=': Paidorlemltted .. ~ .. ~ 

1::1 of assess, ttlrly .J:J • 0 .. ~ .. 
o asse8 • ta (IJ .s 'O~.s_~ 
~.. wen . x. jo Amount _ ~c"" [ 
1i! S ·~Z Amount Date. .~ i:§:S~ I 
Cii Pot FI=I ~ wlO id ... 

_ ______ ____ _ ------_____ .,..... _ _ Ir 

1 B 3 • ~ 6 7 8 9 10 11 to 25 
- 1-- .--- -~- - --~ --r- ------~----

" 

NOTB~ ·-Any nece.s&.'Y particnlrlrB reg .. rdin~ remissipns can be en~ere~ in oolul.\'n. 
10, 15, 20 nnd 2~. "Remarks," or columns 8 lIud 9 may be Bubdivided. 80 as 10 81\0W 
remissions separately from payments (see I"Ule 88 bAlow). 'l'he "n" lfJarka" oolulDJl8 
wl\Y'lllso be 1\led to ~Fd the receipt of notice of vacancy. . 

14. Th~ demand portion of this Register (colu.mns I 

to 5) shall h,e p.repared in ac;:.cord.nee witb~tbe direction 
given in rules 8 to 12 above, except that all corrections 
will be made by altering the · figures sho", n 'in column,S 4 
and- 5 ff, however; this is found, to be. inconvenient, 
show the revisions. 

15. The ;Regi!\ter will require to he re-iWritt~n annual
ly during the lasttquarter of each year. Qareful compari
son must ~hen be made ot th~ entr·ies, relating to the 
a$s~ment, columns I to 5, iq the,old and new' r~gi.tersJ 
~n·d the total of the first quarter brought out by. addition 
sbilll be proved with the figures arrived at py adding to, 
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HOLDINGS TO WHlcn THE 
I - . ,PEnTION REL-"TE8 • 

No. on Ii.t 
Name pul,lishelt 

of vnder sell· 
petitioner. Rub. tion 112 or 

Circle. 0& register division of new 
arid jm· 

If p .. oved 
holdings. 

-----
2 3 , :I 

1--- ----
.. , 

j 1-; . 

Date 
when 

pMsed 
Date of on by 
receipt V ioo· 

of Chair· 
petition man to 

revjRitilt 
author. 
ities 

---6 . 7 

~ 

Date 0 f ' Remarks and 
note of whe~ orders 

passed 
on 

pe~ttion 

--..-
~ 

ther entry hu.s 
~n ",,,de 

ill the Remis· 
8ion Register •. 

• 

--- j 

ifJ 
,ft 
(Ii 

9 -----
i' s 

". .fC 

CHANGES IN THE OEMl\No' 

t 8 • . All pertnanentlalterations in th~ demanij·,' whethfir 
as increases by ·new assessments or ' tHe enhancement' of ' 
the existing assessments, or as decreases by tbe cancel .. 
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. Iatiul' or r,eduction of existing -assessments, -shall be 
,recorded in ;th~ Regi;>ter ,of Mutations in Form D, 

MUTI.;rIO,N REGISTER, FORM D. 
Register of charges in the ,permanent ,demand made 

~ur~ng the q,uart,er ending :-

, 'NUlJlberl ' "'_ ' I ' Date f 01 holdin Name and 
.,.,rla 0 , " If any. i,n deRcl'iption 

lIumber oreJ,er, 8ubdlvI81qn 1>eml<nd or hold in/\'. 

~t~I~~:W' 1 · 
-, 

El'PRCT ON 
DE)t'AND. Initial. 

ai I ~ RE1U.ltKS of Vice· 

+2 I ! O!:~: 
.s ! 

--6 -1--7 -1--
8
- 9 

-----,- ,--

I 
, 1 

! 9. This R egister ~hall be written up from the orders 
passed by the revising authority, and shall be totall~4 at 
'the close ,of each quarter. The total of the increases shall 
then be added to the previous quarter's demand in . the 
Demand Register, and from' the sum shall be defJuct'ed 
the total of the decreases so as to work out the demand 
of the ensuing quarter (see rule 12). 

20. As soo~ as the .reyising ord,et has been passed 
and registered, it shall be made over to the assessor or 
other officer in' charge of the De,m;n.d Register, who shall 
correct th,e demand and shall give a certific~te on the order 
to the following effect-" Certified tha~ the corrections in 
the dema,nd dir,ected by the,se orders have been entered in 
the Demand l{egister." The other shall then be placed 
in a file with the other orders of the same quarter., 

21. As an alternative sy tem the details of the order 
may be entered in Form D either in the column "Remarks" 
or jn an additional coluipn to be opened b~tw~en columns 
sand 6 . . T he corrections in the Demand Register shall 
then ~e made with, reference to the entries in the Mutation 
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Register, each of wbiCh - shal1 be initialled by the officer 
making tbe correctio'ri i and , the 'certificate in the form 
prescribed in rule 20 above shall be given at the fGot of 
the Mutation Register after it has been totalled. 

22. The alteration in the demand to be entered in 
Form 0 win not be retrospec::tive. If occasion for a 
retrospective addition to the demand arises, as for instance 
by applying section 94 of the Municipal Act, it will be 
necessary to issue a supplementary bill, and to correct the 
opening demand of the current quarter; but in view of 
'the inconvenience ,to which s1fch change's give "1' i~e, i,t is 
desirable to defer all increases in the assessment-until the 
beginning of the next quarter. 

REMISSION OF BILLS. 

23. When tht> Bill Register for any quarter has been 
closed, every bill entered therein mu~t be satisfied either 
by collection or remis!ilon or partly by each method. The 
~anner of dealing with the remission's shall be as fol
lows:~ 

First If ..the demand has been entirely r,emitted, 
the order of remission, together with the 
receipt~' and counterfoil, ili:lll be placed 
'before Vice-chairman or 'the officer III 

charge of the Assessment Department, 
_ ~ho shall see that both the receipts and 

counterfoils are stamped ., Can..:ellcd lJ in 

" 

large type, and shall initial toe (ormer in 
token 01 having compared them with th'e 

' orders. The receipts (with the bills attach- 4 
ed ir they have not bee-n served) s'hall"then 
be removed from the couhterfoils and. be 
given to the Accountant, together wifh the 

temi!lsion orders. The Accountant ~II 
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compare the receipts with the orders, and. 
after giving a certificate of agreement 01\' 

the order, shall retain the' bills in safe-' 
custody for scrutiny and destruction by 

, the Local Auditor. 

S~condlJ'-If the ,demand has been remitted in part 
only, the necessary corrections shall be 
made in the counterfoil and the receipt, 
and also In the bill, if it has not been 
issued, and shall be initialled by 'the Vice
Chairman, whO' shall also , initial the remis
sion orders. II the two rates are drawn 
ill one bill and one of them is temitted 
i'l full, the remission shall be attested by 
the Vice-Chairman as if it ,were a p&rtial 
remission of one rate. 

24. After the orders have been compared by the, 
Accountant, or the Vice-Chairman with the canceHed or 

,corrected bills, as provided above, the orders shall be 
made over to the Bill Register poster, who shall return 
them with a certificate that the Ilecocssary postings have 
been made in the Bill Register. The remissions shown 
in listS shall next be entered in the Remission Register or 
the Sarkar's Ledger (see rules 26-27), and the list shall 
then be placed in a guard file. 

25. ,For ('"~mis!lions granted for one quarter or one 
holding it is necessary to have a standard form of remis
sio,~ order, but the period for which the remission is 'grant-' 
ed 'Ilall always be dearly stated'. If many remissions arc 
granted by one orde.r, either as a legal ,reduction on ac
count of vacancy, &c., or to clear the accounts of irreco
verable demands, the amounts to be remitted sho,uld be 

xik 
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entered in the lists in columns according tc the quarter 'to 
which they belong, the headings being as shown below:-

FIlEVIOUS YEj.R. CURRENT YEj.1l . 
, -Old 

st j 2nd 31'0.1 4th 
REMARK. arreara. lit 2nd Srd 4th 

~ .... rter quarter. quarter quarter qu rte r . quartar. quarter. quarter. 

--------
1 ! S 4 5 _6_1_7 __ 8 ___ 9 __ 10 . 

------ - I- I 
The total of these lists should be given both in words 

~nd figures when they are paised by the revising autho
rity. 

26, An index to the file of remission order shall be 
kept in the Remissioa. Register Form E. 

j 
~ 
r:: 
Ii 
'r; 
J3 

FORM E. 

Circle No. 

Register of Remission orders '" g,anted 
. during ·the 11,'l(}nth of 

.. ., .; 'C PRIiVIOUS YEAR. C URRENT YEAR' e; ~ c 
'0 

\ ' !'l .. 
lit I 2nd Srd \ 4th 1 st 2nd Srd 4th .. 'C 

A § quarter quarter quarter quarter quartet· quarter quarter quarter 

1 j 21 s 
4 -0- -0-1--7--8-,--9---1-0- --1-1-

--~-- ------~ 

I I I I 
, 

I 

~ 
~ 
'0 
-!?~ 

.! 
'S .... 

12 

I' 

This form gives all the essential information, but the ~ 
Commissioners may, if they so desire, insert additional 
columns to S~lOw the names_ of the rate-paye~s, the num~ef 
and locality of the holding, and the amount of the orfginal 
assessment, so that a complet~ record of the remissi()n~ 

Ir.ay remain in the, R~ll\issio.n Register in case the remis-
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sion ordf'Cs are lost. At the close of each monlh the 
Register shall be totalled and the total of each oUhe 
qua~ter1y columns 3 to I I shall be entered in the Sarkac's 
Ledger (Form K) Isee rule 49.] 

27. As an alternative system a detailed record of the 
remission orders may be kept in the Sarkar's Ledger (see 
rule 49), and the Remission Registers may be dispensed 

J ~ith. 

BILLS AND BILL FORM. 

28. Bills for municipal rates shall ordinarfiy be In 
two parts in Form F, the receipt portion being printed 
in red ink or with some di stinguishing marks, e.~., lion 

e ~d unicorn and words "bill" and the "receipt" being pro
minentfy printed ill bold types at the head of the two pa!ts. 
The sample form gjven below is for the rate on holdings:~ 



MUNICIPALITY OF 
No. 

C0115!fP70IL FOII.M No. 
Bat. on Holding Bill. 

00lloot;n8 Circle 

Subdivision • 

Number of holding on Valuation RegislAlr 

Name of owner 

Bill for the quarter of 19 

X FORM F. -,- }( : . 
y. No. MUNICIl'ALITY 01' ~ No. MU1IICh·At11T 01' 
X Recei tlortherateo" holdi,."apaidtolHl""en Bat duefor rate 1m holdi,.,. wilder ~ X to txe rate'paller ",.dq aect.o. DP, .&ct III 120 01 .&ct III (8. C.) qf l88II. 

Q 
( /l.o.) of 1884. " ( . 

.. (Nutrlo) . (Name) 
\ ' O~vner of holdjog shown iIi the Municipal j-, Owner of hold\tlg ShOWll in. the ' Xul\icipal 
I'. R<lI':ls te1'8 as No. . III Collecting ~ RPgisters a& No. in Colleotlllf: 
.,,' Cu'Cl.. . and .1l! ~hll' li, CirCle Gnd fn the :: 
~~ 8uhdlVl~lOn 1<: 8ubdlvislon 
'Y. DR •. >{ DR. 
\< To quarterly instalment of I'1Ite On holdings X To quarterly in.talJOOll~f l'I).te on holdinSa 
~I puyabl" m advance on the fint day of the qllaT· X PAyahle ill advance on the first doy Of th"qnar
i\ tel' 011 accoun t of t~e above·ment ioned holdjng 'X' ter on &CCOlmt of t~6 above·mentioQtld holding 
X fur the qU8J'tar endlllJ{ . . lOr the quarter endmg I 

Rs. A. P. Y J9 • 7.: lJl . 
() &s. I..~. " ;'&s. A: P. 
\) Amount \.1 

_ _ __ g'" Received payment. • g Alnonnt 

X 
}. ';)( 
:~ i5 nate of IMlrvice of this hill. 

Date o!lMlrvice of notice of demand ::.< (}. X ."-
Date of aerTice of w&U&Ilt y. >: 

o ~ o .' ~>{ • Yice·C1Iai1'ln", 

o .~ . 
(' Sorltol'. ,~ . . ... B .-This hill should IlOt b,!! aceepteli as a 

• .. -< './ V.cB·Chg_ISfl. X reCflipt On pa~lIlent of tbe tax, tlae 8t'p&'. 
. Sarkar. ~ DATED AT} '~~ receipt printed In redjJJk should be demandlMi.. 

, OoIld it should be ~n that it bean the same 
[ •.•• _ If the rate is recoveredl from the 00- \ The 19 • - . r.inted numbers a. t~ bm deli'mped previo\lA· 
cupier undet'\he provisions of section 105, the . ..B.-This receiJlt will not be valilt IJIlless f" and that a se~te receiPt ia given for eaeb 
name of OC4:ul1ier must also,be stated.] : signed by tbe Tu CoUeutor Ot CObier. qUBrter'sw. _ . 

Amount 

Date of bill 

Date of aervice of bill 

Date of payment 

.... 
~ 

> 
(i 
n o 
c 
:z. 
-+ 
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29. If the circumstances of ,t.h~ Municipality admit or 
all billa hc:ing serve4 witbold leaving lhem with the rate
pa y.r.a, tbe serond poI'tt,o.n of Form F maf be .p.a.efl 
wi~h, . a,nd 'the ,first portion witb ,the alteration 'of the 
ht;.ading to I' bill and T<eceipt, ,&c:' may he used. both as 
the .bill and the recei:pt. In this. Case the second part s~1I 

. not'be prlnte~. ~ 

. 30. An estimate sball.be made of then-umber ,of forms 
likely to be required £or a year's consumptipn, and the 
complete year's supply shall be rconsecutively numbered 
and stitched in books, ,each contain:i n g 100 (orms. Each 
'fijll book should have s~itched ' to it at the commenceinent a 
memorandum in Form F (a) reproduced below. Arrange-
1Jl60ts may be made with the Superintenden't of Govern
ment Pt;inting at Calcutta to supply ,the bill forms prin~ed 
'in English or , in the vernacular, or m both languages; 
in large municipalities e,ach quarter'·s supply may .be sepa
rately numhe.red. 

31. The surplus forms which wirI be very. f~w in 

, number, if proper care be t~k¢n in making the CiUmate 

and' indents,' shall be -destroyed by ,the Vice-Chairmaa at 
• the. end of each year. 

;32. The Vice-Chairman or ~c~~ary <shan keep tbe 
1 

slock of bill forms in his personal custody and under lock 

anq key. o,n receipt of the forms from lhe press they 

shall be-counted .unde.t the supervisioA of .the Vice·Chair

man' or SecRetary. :alJ,d ani tile fty-le~f or. ~ar.ner of each 

-book shall be ~oted the n,umber of , forms ,t contains, at

tested by , the initial ~f the person who counted them. 

The ,bills shall be entered in the Stock . Register of Bill 
, 

Forms. 



Da,.. 

I 

FORM G, 
Stod Registe,"4 Bii/~Fo,.",s Ill,. tlr6 

From SBIUJ.L- NUll' 
whom BEB. 

PartiCllia ... , i.e., .... hether re- received --.-c-..,....--I 
, cei ved or iIIIuecl. or, to \ " , 

whom 

I---:-:-:-::~ __ ' ___ ~ From ~ 
II 3 • 

ACCOUr4T 

'Nun.. 
ber o~ a.J!~UIf' 
fOrm.. 

"' 

• 'I ----,-
.... 

33. All issues whether to the bill writers or (or the 
purpose Of destruction of the surplus forms (rule 31) shall 
be r«orded in this Register. Bills returned l1y the bill 
wri~er to the Tax-daroga or Assessor will not he shown in. 
this Register, but if any entire books of forms are unused, 
th.ey should be returned into stock as a" receipt. If the 
balance becomes broken into two or more series, it· will be 
necessary' to bracket the figures in columns 4 and 5, 
showing each series separately • 

. . 34. To ensure that the pill writers deliver back all 
forms w.hich they have '<been entrusted to fill p, tbe As
sessor or Tax-daroga shall prepare "a statement in the 
fdllowing {'orm which shall be signed by the Vice-Chair
man:-

I 

Number of l>ilIs is.ued 88 per Stock Register ... 
Add unused billa i88ued lD previouB quarter (if aoy) 

I ~ • T-otal ~ 

Num'ber 'of boldin"gos or persons assessed in-circle ... 
" Ditto lI~i)t forms (if any) ... .. •. 
Ditto bills, if any. lee rule 33, returned to 8toCk 

Total B. 
Balance-A minua B consisting of bill. No. 

• 

Ass-esSIIY 0" Tax dllyoga. P£t6-Cltainnll1l. 
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35. the bills forming the bafance .hould either be 
cancelled or (except in the last qu~rter of the year) they 
may be left ill the bill books and be used for the aext 
quarter's dem f.nd. The latter, course should be adopted 
only when the. number of unused bills is large; and parti
cular Cl\re must be taken to rt>cord the balance correctly 
in the memorandum prescribed in ·the preceding rule. 

36 . . The bills shall be filled up from th e Demand 
Register, From A (or columns I to. 5, Fro'm B). Bdore 
the bills are brought to be signed they should be compared 
with the Demand R egister by some responsible officer, 
who shali record a certificate in the fly-ll!af of each book 
as follows :-"1 hereby certify that I have examined thi~ 
bill book ann have ascertained the correctness of the num
bering and correspondence of the sums and names in 

• tlie bills and receipts and this memorandum with the De
ma~d Register, and I certify that the numper of fo ms i!l 
this book for the rate for the 
quarter of amounts to (in words)." 
This certificate may be printed on the memorandum at the 
commencement o( the bill books. . 

37. The bills !lhall be signed or stamped with a lac
. simil, signature by the Chairm; n, Vice-Chairman, Secre· 
tary, or the Commissioner for the ward to ' which the. bllls 
belong, and the signing officer shall satisfy himself that 
the comparison of the bills with the Demand Register 

haa been carefully made. 
If a lac·simile stam be used, it shall al ways ,be kept 

in the personal custody of the officer whose sigJlature it 
represents, and shal'J never be used except in liis presence 

, • and Iretually in his sight. ' 

Bn... REGISTER. . 
3.8 The niAI Register, . Form H, shall be prepared 



15! •. ACCOtJN 

from the signed bills. The (orm provides separate columns 
for noting paymeRts an.d remissions, but if it is important 
to economise space, as when tW(} rates are entered tn tile 
same Register, one column \\,11 suffice both fo collections 
and remissions, the latter being posted in red ink or with 
a· distinguishing mark. _ 

·FORM H. 
CIRCLE No. 

Register of Bilts fo r .......... . ~ •.• Jor the year.................. ... 

ij
.. 1ST QU A.RTER 

.SQ~ ij Name of l~ ~ H ow 84~i8nod. 
dln.lon 0'1:1 OWDIlr. ''5 'l; 

. 
A set of co· 

lumns simi t.lI" - ., 
W Nos. ~ to 9. 

f Ol" 2nd. 3ni BBK.UUra. 
nnd 4t·h qua,' , 
ten. tespec· 

t iveJy. !
~ ~ . ].8 g Paid. Remitted. 

~ ,:lS 0 . I . 
.; t: a a ~mOllnt ~ Amount .s 

~r\·1:\-·~4-,~ 
, 

10 to 27 18 

39. The columns ,. Amo.unt of bill" shilll be t-otalled 
and agreed with the demand for the same quarter showl} 
D the Demand .Register (see rules 12 and 15" a'od until 

.' 

the agreement has been made and ce rtifi~d-'-to by the 
signature of the Vice-Ch -drman !Jr Secretary in botq 
Registers, the bills shall not be i:isued for collectioD. As i 

SoOD as the bills bave been issued, the demand for each 
circle should be entered in the Sarkar's Ledger, wbenc.e 
It will pass into tOe progress statement. 

40. The satisfaction of the bills by .payment or remis>
sion sball be 'posted daily in the Bill Registers~ and the 
Vice-Chairman shall be personally resp.onsible for seeing 
that th.e work ddes not fall into arrears. The collecting 
sarkars shall 110t be allowed to have access to these 
Regititers. , •. 
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SERVICE OF BILLS. 

41. When the Bill R egisters have b <! en completecl, in 
accordance with rul e .W, th e bills shall be made over to the 
Tax·.dar,oga for collection. Subject to the -general control 
01 tIle Ta~~daroga, .ea,ch sarkar s~all be responsible for 
the c.ollectlo!,) alld dIsposal of th e bIlls concerned with the 
particular circle assigned to him. The Tax-d<lroga shall dis
tribute the bills to the s~ rkars, and he shall be responsible 

' ~or seein~ that the sarbrs do not retain in lheir posses
sion any bills for a Ion O'er pe,riod than is necessary for 
actual delivery, and that all rece ipts which have been 
removed from the counterfoils have been credited in the 
Collection, Registers • . 

42. The Tax-dar0ga shall commence the. serviC'e of 
the bins ·on the first day oC the quarter by mil king over to 
each of the sarkars one or more books of his circle for 
delivery to the rate-payers ,' ' ff" th e tax b l'! paid upon 
presentation of the bills, the sarkar s,hall sign the t:ed 
receipt which he shall deliver to the tax-payer, and sh'tll . 
note the date of payment i.) the memorandum ... t the 
commencement of the bill book and enter details of each' 
paid bill in the D~ily Register of Collections, Form I. 

FORM I. 
CIRCLE No. 

Sarkar's Daily Register of Collectz'ons on account 0/ 
J 

. xx 
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43, Ifthe lax be' nor paid on presentation of the bill, 
the ~al!kar sllalt (if duplicate ~ills be used) separate the 
bill from the .receipt and serve the bill in manner pres
cribed in section 356 of the Act. He shaT! at the same timet 
wheneve.r possibJe~ mention the date wilen Ire ' witl again 
demand paymen·t. The date of service shall be noted in 
tPle memorandum at the commencement of the bill book. 
The receipt shall not be detached from the book, except ' 
en payment or remission in full of the demand, and it 
shall be the 'duty of the Tax-Daroga to bring to the notice 
Elf the Vice-Chairman any instanc.e in which he may det~1: 
an infringement of fhe FuPe, . 

. 44. The sarkar . shall return to the Municipal o,ffice 
either every day or, if so permitted by the Vice-Chairman, 
every alternate day, and shall ,Ieliver to the Tax-daroga 
all the money he has collected, together with the Daily 
Register, Form I, and the bi\l books in his possession. 

,The Tall;-daroga or his assistant shall check the account 
by co~paring the credits with the amounts in the memo
randum and Initial and date each entry in the latter. He 
will then work out in the memorandum the number 01 
unrealised bill'S and verif¥ it by actually countin~the ..num
ber still remaining in the Bill Book and initial the entries 
concerned in the bill book. 

He shall then total the Register and see that it cor
responds with the money given to him by the sarkal, and if 
all is in order, he shall initial the account in token of 
baying received the money. If the service of the bills in 
the book (){" books in the possession of the sarkar has 
been completed, he sh~ll retuI;n them to the Tax-Daroga, 
and take away a fresh batch fOT service. ~ 

45. As soon as a bill book has been completely written 
up and compared, its parliculars should be entered in the 
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first three columns oC t'he transit register and then sub
mitted with it to the officer authorised to stamp his facsi
mil~ signat1.tre upon the bills. After this has been done, 
he will initial the entry in colum" 4 to enSlire that all ,bUl 
bQoks stamped by him have beeR entered in the transit 
regiSter and to guard against duplicate sets of bill bo~ks 
being stamped with his signature. The initials of the 
sarkars should always be obtained ill the register against 
the en"try (or the book concerned at the time it is issued to 
him. Similarly, when a book is returned and it is not 
issued again "the same day, the number of uR.coUected bills 
in it should be counted and entered in the register, the 
entry being initialled by the tax -daroga in th e presence of 
tbe sarkar returning the bill. 

BOOK No. 
FORM F (a), 

BILL Nos. TO 
-191 • CIRCLE 

FOR QUARTER 19r 
lIlARALLA 
8H.lIl1r. 

Memo showing Pro~ress 0/ Collections 0/ Bills in the hOflk. 

Sewice of bills {:':te·;~"I~~~.·· ·;~·r~~~:····;o I Nos. :0 
.4.B8rllACr ACOOUNr 01/ UN· 

DErAUS 011 BuoZ.S AND COl.LROTIONS. COLLBCl'Bl) BILLS. 0 

tC 1i I Date of 
" ~ ;a '" .. Numberof 

~ U 
~ .. "" . ::l !l ~ ~~ AmouBt. ~-t! 8 Cl k! 0 '0 o]f r:i .. 

' ,8 '" 
... 'O'g . 0 ",.8~ .. oS 

.8 :! ~OS:: . "5 ·@a~ ~ 1 e~'C liC? 
3 ~. a ·=8 '" 'C .- .. 

~ 'a~~ '0 1>"'0 .~= ;!~ ~ 
Cl Q .- ~~Z 8 Ii' .. 14 Z ~ ~ III = - -- ---.- --I-- --.-

- I 

I 
) 

2 
I . 

I I to 
. 

1 100 ·1 
• The numbet. in t» columu s/~tJd be iu priut cousecutively up to IqII, and will 

represeut the tilrmiual fil\UI·es of tlte bill numbe1's. No elJlrisli need the made No 
manuscript here, ItS the c~mplele uumberli are giveullt the top. ' 
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. 46. If the sa.-kar · takes the Daily Regl~ter wilh 'him 

on bis rounds, he shall be provided with two copies, which 
he shall use alternat e ly. and he 'shall leave olie copy in, the 

office to enable the Tax-da~oga to Fost his ·books. If, 
however, owing to the size of the Register or to th ere 
.be·jng more than one kilid of tax, the Register is .incon
veniently ' large to carry, ht: may take wilh him a note-book 

in the following form :-

... . 
.E~~ 

No. of "'''!i For 
Name. ~:5>. whitt House. Lat,·in~. Water . bill. ~~~ qmLl·te,· . 

..c dQ) 
~- ... 

--- -- ----
1 2, 3 4 5 I 6 I 7 

- - -- - - --
A·IF. Ri. A. 1' . Rs. A. P. Rs. 

" 

- '., I 
- I , 

\ 

l ~ 

I I -

The entries ill this book shall be transcribed into the 
Daily Collection Regist er, and when filled up, ' lt shall be 
returned to the .office for record. 

NOTlI.- I! the taxes are collected during the quarter in which they arc due, nnd 
there are no arr~J.rs. this form may be used in place of Form I . 

47. The en t ries in the Sarkar's ' Daily Register shall 
be posted into the Bill Register (see rule 40), and the Tax ... 
daroga shall post the total received from each sarkar into 

his Ca h-book, as provided in Part I of the Account Rules. 
- r 

48. The Tax-daroga or Hearl Cle rk shall then post the 
Sal karsJ Ledger~ Form K. one oJ which shall be kr.pt 
for each circle of coli er tion . 
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FORM K. 

Circle No. Sarka1's 'Le'dter. 

D"te. 

--------- - -- -- -- -- - ---- ------. -
Demnnd or 'balance from lust 

. UlonLh-

Collections-
1st 
2nd 
3rd 
4th 
&c. 

Tol.u collection dUl'ing the 
monLh .. 

Remissions·-
1st 
2nd 
31'd 
4th 
ItG· 

, Tub'l remissions during the 
month .. .. 

Tob,l of collections and remis· 
sions 

-----. - - - --1--- - ' --

Balance. .. ---- - _'!..._-- --------
Note.- By; inserting a column "Number of bills" between columns 1 and 2 and 

simil,,' columns in the Coll~ctioll and Ltemission Registers, th.e actua.luulUber 01 ' bills 
outstanding, &8 well as their value, can be ascertained, 

49. Th~ entries under the heading Collections shall 
be filled up from the daily totals in the Daily Collection 
Regis ter under the various quarterly columns. The 
remissions may either be taken from the file 'of remission 
orders (see rule 24) or, ~f a Remission Register is kept 
(see rule 26), from that Register. The sample form given 
above provides for entry of the total of each day's remis. 
sicms - according to' t.he form e.r method" bllt if , the lalter 
method is ,a~opted, the form may be simplified by re_cord. 
ing only the tolal of the Remission Register for 'the month 
concerned, in one entry in the various quarterly columns, 
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8S it is unnecessary to show del ail s of the remission 
orders in the Sarkars' Ledger as well as in the Reruissioa 
Register. . I 

50. The Sarkars' Ledgers shall be closed and' ba
lanced at the end of each month, and the totals of t"~ 

. collection anrl remission shall then be · posted into the 
Progress Statement, Form L. 

Note.-H tbere is nnly one circle 01 collection, Porm X may be made to sern the 
purpol8 of Progl'8lls Slatement. 

FORM L. (Pro~"ess Statement.) 
------------------~---

~
:lVIO'U8 YB.l.ll. CUllRBNT YBAll. I 0 

. !;~ ~~:a l ~~H ~~:E" ~ t! 
a a 0'" atllC" C7 .. -

Arrears ~ .: .., "~'O ':\-5 .: .: .., ~ . .., ~ o:S': Total • 

= ~ ~ ~ ~I~ ~~:i .. ~ ~ II ~ ~ 

-::--~------I - Z---',;--3-+/-'-1 Ii I 6 7 . 8 -; 10 I 11 

Dem ... d 

CoII'lCtion-
Circlu No. 1 

Ditto II 
. Ditt() S 
,,"c. 

Total collection of month ... I .1, 

_===I=~J_===_~'1 Cnllectionl up to end of last 
month ... ... .. . 

Grand total of colkdioo8 ... 

II8nillion-
Circle No.1 

Ditto ! 
Ditto s 
"'c. 

Total remillaion of the month .. 

. t , ·.t ------ -- ---1---- -1---~ 
.., 

----
Bemillio~ up to 8IId of Jut --

month •• ... •• 

Graad ~tal of re~i •• ion... --- - -1--- -
Grand total of collectioo. and - - -------
r~i.ic.lft. .•••. •• •• 

Balance -- - - - ---------
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51.. The entry onder the heading ''Demand"' will be 
the aggregate of the circlf>: demands of the same quarters 
in the Demand and Bill Registers and the Sarkars' Ledgers. 

, The figures to be p05ted as "Collections up to the end of 
. the previous month" and "remissions up to the end,of the 
previous month" will be those shown as "Grand total of 
Collections" and "Grand total of remissions'" in the pro
gress statement of the previous month. The collections 
of the month shall be verifi -:d by the Accountant with the 
Abstract Register of Receipts, Form XII, and ,the Cashier's 
Cash-book, Form III, and the remissions with the Remis. 
sion Register or file of remission orders. If any discre· 
pancies are noticed, the accounts of the month mu'st be ,. 
re-checked until the errors are detected and rectified. 
As soon as the correctness of the Progress Statement has 
been proved by the Accountant, he shall sign it and lay 
it before the Vice-Chairman, and when it has been passed 
and signed by the Vice-Chairman, it shall be placed with, 
the sarkars' ledgers ~fore the next ordin~ry mee.ting of I 

the Municipal Commissioners. 

52, The Progress Statement represents the ' state of 
the col\ecii~n accounts as a whole and sarkars' ledgers of 
each circle separately, and they should be carefully 
scrutinized with· a view to the adoption of measures for 
'the coRection or remission of arrears. 

53. The Progress Statemen ts and sarkars' 'Iedgers 
show only the ' aggreg:!te of the demands under each 
quarter~ To- obta.in details 01 t he unrealized bills ,refer. 
ence ~ust be made to the Bill Registers, and to ensure 
that these impertant registers are kept posted up to date; 
as well as to prove t C! correclness of the accounts, and 

, act as a deterrent to the commission of fraud, a com pari. 
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SOli shall be made once every six months, or oftener if 
the Commis~iollers desire it, of the entire b:\lance of bills 
in hand and the blank spaces in the Bill Register. I~ any , 
differences are found , they mllst be reconciled immediately 
either by tracing the cause of the error or - recovering. 
from the T,ax-daroga or sarkars any deficiencies for which 
they are unable' to account. If the scrutiny leads to the 
detection of any embezzlement, thl! facts shall be '. im
mediately reported to the Examiner of Local Accouuts, 
in accordance with rule 8, Part I of the~e rules. 

54. Every year, in the month of April"the Commis
sioners shall submit a copy of the Progress "Statement 
Form L, for the month of March precedi ng, through .the 
Magistrate to the Commi s. ioner of tbe Division, and if ' 
there are outstanclings extending furth er back than the first 
quarter of tile previous year, full explanation shall , be 
given as to why these taxes have neither been collected 
I}or remitted, and the Commissioner of the Division shall ' 
forward . these explan ations to Government with his re
marks with his annual report en the working of munici. 
palities in the Division. 

55. The form of Remis~ion R egister, Daily Collection 
Register, Sarkars' Ledgers and Progress Statements' clas
sify the outstandings for each quarter separately of ' the 
current and previous years only. Except under very' 
special circumstances, taxation should neve r ~e allowed 
to fall into arrears extending over more than. one complete 
year. If, however, arrears of earlier date than the pre

vious year still remain on the books, they shall be con
solidated into one account and be shuwn in the column' 

"Old arrears" in the forms referred to above. At ~he 
amdime a list shall be made from the Bill R egister of 

all such bills, the letter A being placed against the blank 
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spaces, and future realizations and remissions shall then 

be noted in the::ie tists, and not in the original 'Bill Registers, 
which will have been finally cleared. 

' 56. The form of ligt may be similar to that prescribed 
. for the Bill Register (Form H). The same care must be 

faken to have the payments and remissions posted in these 
li st's, as in th e Bill Registers (see rule 40). The 'consoli
dation of t wo or more quarters' outstandings into one 

accciuill. may also be made at any time when more than 
75 per cent. of the demand has been satisfied, but the 
separate lists of uncollected demands must always be 

prepated before this is done. 

SERVICE OF NOTIC ES OF DEMAND AND DISTRESS 

WARRANTS. 

57 . If the a mount menti oned in the bill be not pai~ 
on presen tat ion thereof un der rlile 42, the notice of demanc\ 
with a copy of tnt; .bil~ a nn exed may be served at once 
and at the lalest it ::iha!l be served on the first dily of thq 
second month of the quarter when the sarkar shall again 
t'~ke round the unddive red receipts, together with the 
notices of dema nd which sha ll in ehe interval have been 
attached to the receipts by the Tax.d;lroga. If the 

d~man d is th t n not paid, the nolice of de mand shall be 
. left with the asseS::iees, and th e undelivered receipt shall 

be r:eturned to thl! Tax .da roga fo r the· prepar'ation of 
dis tress wa rran ts with a note of the date on which the 
notil:es of demc:lld wert:! served. Whe n fifteen qays shall 
have elapsed afte r the de livery of a notice of demanJ, the 
sarkar shall proce,ed with a warrant of distre:>s, and if 
tire demand as well as ~he fee prescri1:ied by law (or the 
warrant expenses b e not then satisfi f:ld. he shall make an 
attachment of the . defaulter's propertYJ preparing 

x'ki 
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inventory of all goods and chattels so attached. and pro
claiming a notice of sale by beat of drum. 

WARRANT DEPARTMENT. 

58. The procedure prescribed in the preceding crule 
presupposes the service of the warrants by the sarkars. 
If there is a separate warrant department, the bills trans
[erred to that department should be deducted from the 
balance of the sarkars' ledgers an d be treated as a sepa
rate circle or circles of collection. Each warrant sarkar 
or bailiff shall keep a collection register in fo rm I, and the c 
progress of his work shall be recorded in a ledger in Form 
K, the mopthiy totals of . which shall be embodied in the' 
Progress Statement, Form L. The remissions and collec
tions shall either continue to be shown in the origiJilal Bill 
Registers, or separate registers may be opened for the 
Warrant Department, the letter W being entered in the 
original Bill Register against ,all bills transferre d. The 
latter cpurse need be adopted only when there is a com
plete division between the Collection and Warrant Depart
ments. 

59. As warrants are issued they shall be recorded in 
a register in Form M-

" REGISTER OF WARRANTS ISSUED. 

FORM M. 

• ~I s j AKOUII'T OP \~ k~ ~ 'Q 

* 
o • 

1 o~:2 
..;, -5 ' TAX DUE POR ~ , 

'a ,; ~.; § 
t'Q] 

OJ '" 

a~ ""'J! ~ ~ '" o~ i~ 1; :- , ~ EA.CR 18- +li ~ 'r; ~.~ 

.~i~ .~ ~'" 
._ os 8 

I 
'0 '?o -: 'QuaTER. a:l i I 3 .:l ~e .c J ... 'Q >'t:!= ",c Oi :=,.~ 

'Q ~.s .:l~~ "d 'a ,~ 

~. • tIC ~ ~f :s f~ " ~6b = j .. 'Q O .. fIJ ~ = o;~ ~]& Sl .8 g~ . ~ ..; .:l . § . -" '" ~ .. " ~ '" Joo"d i 'i: .s:E: i 04) .,;~ 
0.., Co 

~ ~~l j~ 9 ~ 
,, = S8 B~ E!"'O ~ "..,,,... 8" ~S;o .. " .- ... 
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And the fees realised otherwise than by the seizure 
and sale of property, for which a form of account is pres
cribed in Form E (4th schedule of the Municipal Act), 
shall be recorded therein. 

BILLS PAID AT OFFICE. 

60. In the event 'of unpaid bills of which the counter
foil and red receipt are in the custody of the · Tax-daroga 
being brought to the Mun icipal Office and there satisfied, 
the Tax-daroga should deal with t he t ransaction precisely 
as .the cOI !ecting sarkar does in grdinary course. All coHee
tions thus made shall be entered immediately in a form of 
collection accou~t j and, on the return of the sarkars, the
entries shall be t r:tnsferred to the respective Collection 
Registers of the circles to which they belong. 

61. If payment of taxes is made at the 'office when 
the prescribed form of receipt has been taken by the
sarkar on his rounds, a provisional receipt for the money 
shall be given by the Tax-daroga in a form of . printed 
receipt bound in a book with counterfoils and serially 
numbered in print (Form XXXVI will serve if such receipts-. . 
are rare), and on return of the sarkar, the Tax-daroga 
shall be responsible for removing the formal receipt from 
.the bill book ana noting the payment of the claim in the 
counterfoil. The receipts shall then either be sent to the 
rate-payer or be cancelled and attached to the counterfoiI . 
of the provisional receipt. The risk and trouble attendant. 
on this procedure ' may, however, be avoided if the Com
missioners give .notil!:e under .section II7 of the Act of the 
hOllrs on which the office will be open for the receipt of 
money. The sarkars should then be required to attend the 
office during those hou.rs, either before or after their daily 

rounds, and the Commissioners would be under no o~liga-
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tion to acc.ept · payment . e~cept when the .sarkar,s were \n 

~ttenda;nce; r 

' COLLgCTION or.: TAXES AT THE, MUNICIPAL OFfl~E. ::: 

62. An lllternatiye procedure, i ~ sUfSg'1,~ted, the distinc- · 

live feature of which consists in the refusal to permit the 

servers of the bills fo collect' any money. Their duty will 
be strictly limited to serving the bills upon the assessees in 

the manner prescribed in the preceding rules. Hut each 

b ill will contain a caution against the payment orany money 

to the serve,r of the bill, and a direction to' th ~ rate-payer: ' 
to proceed t'o the Munici"pal Office and pay tlie amount of 

t·he bill there. ' 

63. At the end of each week the serving peon ,wil[ 

bring hack the' bill-books and receipts to the Municip~1 
Qffice with' a certificate that every bill missi Ilg ftom -the 

book has been properly served upon the assessee. ' 

~ 64. ' The Tax-darog;!, a%isted by a suffici~nt n~mber of 
clerks, sho,uld remain in the Municipal Office at a counter ' 

eluring certain fixed 'hours of each day" and upon present- ' 

ation of a bill by a tax-Fayer, he should receive the amount: 

and hand to the tax-payer the corresponding red ' receipt. 

65, ,The amour,t so received should be ,entered In a 
Daily Collection Register, Form I, one such register being · 

used for each kind of rate or tax. A seperate register or set 

of r~gisters, should, of course, be supplied 'to f."a~h receiving 

clerk. . . 
. 66. If'thi5 method of collect,ion is adopted, it will not be 

necessary to ~ubdivide. the accounts into circle.s of collection . 

rhe d3i1y totals of, the various collection registers ca.n be 
brought together in an abstract and the grand. ' totals 

transcribed into Form K _~.s on~ colledion account. The 



RULES, ' 165a. 

accounts or nle warrant ~lIrkars; or bailiffs mar, however, 
be kept as sep~rate circles of collection in accordance 
with;rtile 58, -but b rdinarily the Transit Register, Form J 
should suffice to 'show the liabili ty of each warrant sarkar. 

FO/'m rut' Petition of ObJection against a8l611lm~nt 07' valuation und",. 
l1ertir>n 113 oj thl1 Be1/gal Municipal 4 ct, to be pre.,e1lted within 
'01/6 month f rom the dJte 0/ publication of th, Ol18ell1lnl1nt 01" 

f' aluation List. 

[The petitioner is required to fillllP only colnmns Nos . J to 7, th e rest are to 
be filled up by officer noted herein.] 
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HOSPITAL AND 

Xln 
RULES FOR THE MANAGEMENT OF HOSPITALS " 

AND DISPENSARIES.'*' \ 

(Pubiished untie,. the Bengal Government Notification 
No. 2497 Medl., dated the 31St December 1908.) 

PRELIMINARY. 

IN these rules-

(a) "Local authority" means any body, of p'ersO'ns for 
the time being invested hy law with 

.. Local authority", .. Local the c.ontrol and administration of 
Fund" defined. ' 

any matters within a specified local 
area. It includes a Joint-Committee under section 30' and 
a Local Board under section 101 of Bengal Act III or 1885. 

Cb) "Local fund" means any fund under the cO'ntrol or 
management of a local authority. 

CLASSIFICATLON. 

RUI..E I.-Hospitals and dispensaries under Government -

OIM.iflcation or Hospitals <supervision are 4ivided into the 
and Dispensaries. following c1asses:-

Class I.-State-Public hospitals and dispensaries. 

Class Il.-State-Special hospitals and dispensaries. 

(i)-Police. 
(ii)-For~st and Surveys. 
(iti;-Canals. 
(iv)-Oth~rs. 

Clus IIl.-Local Fund H~spitals and Dispensaries~ 

includes all Institutions which are vested in local authoriLies; 
or guar:tnteed or maintained by local funds. The fact that 

• Forliom having no reference to municipalili8l, have !>Mo oJUilted. 
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such an institution is aided by private sUbscriptions or re
ceives assistanc,e from Government in the shape of part of 
the salary of the medical o'fficer, gr~nts of medicine or other
wise; 'should not be regarded a's a reason for 'not classing 
it as a Local Fund Di!'pensary so long as its existence iii 

, '. ultimately dependent upon local funds. 

Class IV.-Private aided Hospitals and Dispensaries
comprises institutions supported by private subscriptions 
or guarantee. but receiving aid from Government or local 
funds. 

Class V.-Private non-aided Hospitals and Dispen
saries. 

Class Vr.-Railway Hospitals and Dispensaries. 

Opening and Closing of Dispensaries and condition~ "under 

which Government aid and Supervision wilt be given. 

RULE 2.-A dispensary may be opened by a local autho
rity with the sanction, general or 

Opening o.nd closing of Dis· special of the Commissioner, and 
pensariss. 

on provision oE the necessary funds 
in the annual budget, and it m:,A bt! closed by the same 
authority, with the same sanction. When thus opened or 
closed by a local authority, the fact shall be reporte'd by 

·the Civil Surgeon to the Inspector-General , of Civil 
Hospitals, in order that the dispensary may be added to or 
struck off from the list in Class III. No dispensary in 
Class III in which a Government medical subordinate is 

I • ... • 

employed shaH, .,howev,er, be closed without the sanction ot 
Government ' and in the case of a dispensary in Class IV . , . 
or V, three months' notice shal1 be given to the District 
Magistrate and the Civil Surgeon before the dispensary is 
dosed. All dispensaries maintained by local authorities 
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with public funds entrusted to them ~y Government are 

subject to all the rules hereby laid down for the manag~

ment of such institutions. • • * .. 
(i) Institutions in Class IV, whic;h are in receipt of', aid 

from Government or local funds, shall be subject to the 

rules laid down in this manual. *' ,.. • ~ 
_ (iii) No dispensary should be r.emoved (rom one place to 

another until the matter has been fully discussed anc;l the 
Inspector-General of Civil Hospitals informed in sufficient' 
time to enable him to express an opinion and to sanction 
or reject the proposal. ' I , 

, ' 

, RULE 3:-Application~ for grants from Government in 
respect of any dispensary shall be 

an~~~'~:~!rti~~vernment submitted to Governm~/rt ilirpugh 
the Magistrate and the Co~nmis. 

sioner. 
(i) The Lieutenant-Governor reserves the right to with

draw Governm~nt supervision or aid in any case, or at any 
tim e, when it may seem desirable ' to do so, 

Cii) N'o grant may be made by a local authority in aid of 

~ny hospital or dispensary which has not received the 
recognition of Government and been c1assifi~d under these 
rules, Grarrts ' i~l-aid . shall te made ouly 111 accordan~e with 
these rules. 

RULE .5' --rhe ~anaging C,ommittee or person ,or' persons" 
vested with the ln8nilgement of 

nbmj~9jon 01 reports, I ' I . 
ret.urna /1lld Ilcconnts, every lo ~ plta or d lspen~ary under 

these rules, whetJl~r in Class!, Class 
II, Class IH, Class IV or Class V, sh111 subm,it tCl the Mydi~al 

DepartmentJ ~ through the Civil Surge9~ of . the di ~trict, 
such reports, r,eturns and acc:ounts as may be pre~cri ~ed , 

by the In spector-General of Civil H.ospi~aJs from time to 

lime. Such reports, returlls, ~n4 ,,-ccoun~s ~h~ll p~ ill ~ucb, 
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forms, and. be.submitted on such dates, as may.-be prescrib-, 

ed: All books" registers, and forms which may be neces
sa-ry, for the ,preparation and submission of such reports" 

returns, alld accounts will be supplied by Government free 
of cost. 

RULE 6 ...... Every" institution which is reco'gnized by 

. J Government and brought under 
vlsiJ~.8pectioD aDd - Su~r- the~e rules is subject to inspection 

and supervision "by the Commis

sioner of the Division, by the Civil authorities Cit the 
district, by the Civil Surgeon, by the administrative officers 

of the Medical Department, and by any other: perwn who 

may be gellera~ly or specially appointed by the Commis

sioner of the Division in that behalf. No charge wiH be 

' made for such inspec tion or supervision. I 

RULE 7.-Gov(· rnment aid to a hospital or qispensary 

will be conditional, on the observ
"id.ConditioDs tnr grant-in ance of due economy in the 

management of the di.spensary 

funds. The Inspector-Genera l of,Civil Hospital~ will bring 

to. the notice of Government any in stance in which. he con 

siders that such economy is not. observed, and that the 

Government aid should be continued or withdrawn. 

1{ULE S.-Every dispensary under Government super,: 

vision which has accommodatio n 
Admis.ion ot Poliw cases. for l' n-patients shall admit all cases . ,lind post ,,,orte/n8 

brought by the Police Cor examina-
-lion and treatment. 

Appointment) Po.y, Leave and Pension of Medical Officers. 
RULE 10.-The 10ICai 'authority or Managing Committl!e 

vested with the control and ad-
• Appointment of medi,calolficer 
III otUe<" cues. ministration, of an .. instit ution i~ 

Class WI and the Managing Com
xxii 
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mittee or person or peorsons vested with the management 
of an institution in Class IV or V ,.hall · be entitied ta<· 

appoint .their own medical officer subject to the folt()\,:ing 

conditions" viz .. ,""'" .' 
(a-) that he be a duly qualified medical man, licensed 

. or cer.titied by a. recognised medical ' college or • 
school, his license or diploma being subject to 
examination and approval by the Inspector-General 
of Civil Hospitals; 

(I; tha't he be not a dismissed servant of Government, 
or disqualifi'ed for his duties by age, infirmity or 
character; and . 

(c) that in the event of misoonduct, insolvency, or 
profes!'ional 'incompete nce by reason of age ' or 
otherwi se-~ being proved against him to the sati.s
fa'ction' of the Medical Department he be removed 

. from his charge on the requisition oCthe Insp·ector
~eneral of Civil Hospitals: 

(0 Provided that, on the application of the local a\1thor'ty 
or Managing Committee of any such institution, the services 
~f a Government medical officer may be lent to sucl~ institu
tion, subject to the rules laid down In this manual. In 
such cases the pay plus contrib'ul ion towards pension and 
allowance for leave including privilege leave of an Assis
tant Surgeon will be assumed to ire Rs. ZI3 per mensem~ 

and the pay :including contribution _ for privilege leave 
allowance of a Civil Hospital Assistant, Rs. 47. and local 
authorities, will be required to pay these sums into the 
.tre~sury 'half.yearly in June and December, irrespective of 
the actual pay of th~ pfficer appointed • 

. tJi) Provided, also, that in the case of di!'pemaries !'ituated 
at the head-quarters of districts or of s~bdivisions, t·he 
medical officer shaJl. be a meml?er of the Government 



DISPENSARV RULES. 171(1. 

sCl'Yic:e, and shall, in all cases; ;possess. such <Jua lifi~ations 
as may be declared to. be necessary for. "Such ~n appoint· 
men.t. The salary of a medical officer in cqarg" o( .. 

dispensary at lh~ head-quarters of a su.bdiyi~ioq shall be 
. as laic.1 down in Rule [I. 

RULE .l1 ...... ln the case of a hospital c;>r .dispen~<try siHlated 
at the head-quarters of a subdivi· 

Remunera.tiou 01 As!li<ltaxt sion, ,~he Government medkal -office1' 
~~::~'ts."nd Civil Hospitlll in charge ol the subdivision will 

usually be in charge qf the hospitat 
or dispensary in addition to his other duties, and wilt 
receive from the managers of the dispensary an additional 
allowance of Rs. (0 a month if he is a Civil Hospital 
Assista.nt, or Rs. 20. a month if he 'is an Assistant Surgeon. 

(i) In case the officer sanctioned by Government for the 
medical charge of the subdivision is ~f the Civil. ~ospitat 
.Assistant class, it will be open to ~he managers to obtai .. 
the services of a Civil Assistant Surgeon on payment of the 
difference between tbe assumed pay of an . Assistant 
Surgeon (Rs. 2(3) and the assumed pay of a Civii 'Ho~pitat 
Assistant (Rs. 47) in addition tq the dispensary Allowance. 

RULE 12.-The Inspector.General of Civil Hospitals 

Removal or trnsler of 
Government Medical Sllb· 
erdiDllte. 

. . 
may, at any. time, for de.partmenta~ 

or other reasons, remove or trails· 
fer any Government medical suh. 
ordinate wl,ase services have bee~ 
lent to an institution i n Cla~s III, 

IV or V, and may appoint another medical subordinate te 
succeed him. III every sl1ch case f except as . he«:inaftet 
pcovided, tlte transi t pay and travelling allowances both of 
the officer transferred and of his successor shall be entirely 
piid by Government, 

(i) Provided, that, if any .ofiice1' is ttemoved or l-r~'nsrer· 

red at the request of the loc al authority or Manllgirrg C<Jm-
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'mittee"the' transit pay and travelling allowances both of 
the officer transferred and of liis ' succes~or shall be entirely 
paid by ' Ute local authority or Managing ' Comm' ttee 
eencerned: In such cases the local authoiiEy or Managing 
Committee of instituti;ns in Classes III, IV and V· 'shall be 
required to ; give three ' months' ' previous notice 0(' '-tlfeir · · 

intention. 

RULE 13.-The pay to which a Governmen't medical sub-
, . . ordinate in medical charge of an 

. (I· 
dispensary is ,ent i,lled is ofnly the 

Po.; of Governmen t Medl· fL ' d d II - . 
cal 8libordinate leut to ' be pay 0 illS g ra e, an no ~ owanc ~ 

grade pl\y. ' i'n addition to his autlio rized P.a· . , .} ~ 

can be granted by a local authOrIty 
• • I 

wi!hout the consent of Government. > - • 

RULB 14.-A-Government medical subordinate appoin. 
- ted to the charge e f a hospital 'or 

dispensary undedhese roles J wift 
Penalon and leave allow-

- of GoverDlDCnt mediCl<1 retain his right - to pension ' and 
MnbordiDJ:'t&s . 

leave allowances under the niles 
of the Civil Service Regulations. 

1 RULE 1,s:':""AlI appli~ations for leave ft om Gover;lment 

medical subordinates must be sub
mitted through the Managing 

Applie&tion lor leave and • 
""meQ~ of aU{)waDC68. ' Committee and the Civil Surgeon, 

• t.o the, Inspector·Gyneral of Civil 
Hospitals, B eng'l l, wh'o a lone ' i~ au: 

thorized to grant the I.eave and to appoint a 'S ubstitu'te, 
-'whose transit pay and travelling allowan ce will .be paid by 
Governme~t. The leave pay of Govern mellt medical 

officers in charge of hospitals or dispensaries .in C1as'ses 
Ill, IV and : V proceeding on leave inel uding privilege 
leave ~vill. be borne by Governm ent. ' . 
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. RULE 16.-MedicaJ Dffleers in charge of hospitals and 
. . . .' dispensaries ,in Cla!!s Ill, 'IV or V, 

.~ve :01 olllcera Dot ill '. ' h ··t· G t' -GoveruDlent eofvice. W 0 are· no In. ove,rnmen servIce 
~~ ; .'. shall b'e entitl~d .to such leave as 

-the local au~l)ori~y .. ?r ~a~aging Committee may ~rant: 
. p'r~vided that the l~a,ve or. all.owari.ces during leave shall 
~ot exceed wh~i would be admissible under' the rules 
which apply ' t~ an officer paid from general revenues, and 
lh~t ih ' tile cas'c of an institution in Class III, if rules for 
~ of • J • • " 

t'he .grant of leave have been framed by the local autbority 
cOllct!rned, leave shall only be granted in accordance with 
~u~h rules. The 10c~1 authority or Man~ging Committee 
shall a.ppoint a /OCU1II te"e"s duly qualified under ' Rule 10, 
and ~hal'l provide for any expenditure th~t may be incurred 
QI~ account of the pay of the medical officer while on leave, 
~n4 the pay and traveHing allowances, if. any, .of his locu". 
tenens. 1n no ca!e shall !eave be granted t? a medical 
officer .(who is not, in , Go.vernment 'service) in . chirge of a 
dispensary wit~out the cogllizan~e ~{ .the 'q:vil"Su~geon of 
' h . . . iI' \ t e Qlstnct. ... . . 

Me.dical Stores. 

~ULE 17.-.-The indents for me~c.al stores ·for .hospitals 
and cfispens~ries in <:;Iass~s III, IV 

·J5t~~~e.nt8 for medical . and V must be drawn up by the 
,medica! ·~fficer . of lh'e ~~stitution 

'and be checked and .pass.e.d by the ,Civil S~rg~on b~fore the 
stores are purchased. 1Such ins.tjtutions ,. shall .mak~· their 

~W? .a,r.rangemell!l;s.f9r .th~ .supp~y of J~~d}cill~S anj:( medical 
·s~ore.s: : " - . . . 

"N. N.-It il advantageous' to obtain medienl 'IIt.ores elrcludil;lg opi~m . .,.d quinine 
I from 'Mesa .... B~lrgoyn~, Burllidges I< Co., of Londou, tinot~res and other alcoholic 
p';pan.tionl from Mellin. Smith, Stanistreet I< Co .• of C .. 1eut~, m~el1ll Icida.from 
MeHara. D. Waldie" Co., of Ca.lcutta, cinchona febrifuge and quinine from Govern, 

• inent Quinologi8t. and CMtor·dl rr",m the Rewpur Boalia Centrlll Jail, IIDIl OPiulll 

t"om the loeal treuury. 
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, . RUL~ 2o.-The , management of; hospitals and dispen. 
, sliries pn~r 1hese rules shall be 

J(&D~meot in whom vested. , . . 
. ' . . '" . vested as, follows.:-

I,f the instit4tion. is in- , ' " 
, (D) Clas~ Ill-in the local autho.rity with which lhe ulti

mate res:pon~ibility '(or .its maintf,!nance r'esisl or in 
,J ',.;' 1 

a Managing Committee appointed by that authority 
• ...." t-t, • 

subjf'ct to the veto of the Comil1l~ssion'er oJ the 
i:>ivisj~n. - Such Managi~g Comm"ittee may .include 
persons who are not members of the Ipeal authority. 
The District Magi strate and the 'Civil Surgeon at 
"ead~quarters ana the Subdivisi9nal Magistrate and 
the medical officer of the subdivi!o-ion shall be ex
.officio members. -The members sJlall ,be notified 
by the Commissioner in the Calcutta Gp/utte, an~ 
the Committee shalt exercise in r~!'pect 'of the hospital 
or, diseensary for which .it is appoi.llted such [lowe rs, 
as may be delegated to it by the local authority. 

(c) Classes IV and V-in a Manager or Managing Co'm: 
m'ittee to be nominated, by the support~rs and ap: 
proved by the Commissioner of the Division: 
provided that n6 C()mmittee shall bp. "appointed for 
:any institution which receives no aid from Govern
ment or local funds, unless the pro'prietors' or chief 
supporters apply for such appoilltment. 

<') No employe of the dispensary shall' be eligible for 
appointment as a member of the Dispensary Com
mittee. This 'prohibition does 'oot, however, refer 
to Civil Surgeons or Subdivi~ional Medical Officers 
who are not employes of the dispensary. 

Nete.-See ordl'MI in Government Resolntinn No. II!l1T.-ll , dated thp 2nd NfJIf> 
.,.bw 181l9. I"'I\arding too con8titution 01 CMl11l1ittlWl. for the ",un"fI8ment of lneal 
f .. nd diopeuaarieo 'lOd ~he allotment of funds to Ih68e CommitWl , and .. 1oin 11M 
nl'~. " .... ...,..ibed in ,'eemtntant,General'sCircula,', No. 263L.&., d.tlld 18th Al1llllNt 1'"10, 
for lhe Iluieianoe 01 Kaoagil1l! Com witteelland 10000l autho1'ili<!1i iu 'lu .. U:era 01 KCOunl •• . , . 
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. Ruu 2( .~E~ry member ·or ' the Mauging Committee 

appoii.ttd under Rule 20, clauses 
,' .... enu of olIIeR or members 

Of llapaglDg CommiUee. (a) arid (e) t;hall vacate his office at 
the 'end of three YE-ars 'frQm the 

~at~ ~f his appointment ~s such member; and 

e~~ry m~mber of a Managing Committee appointed 
under Rule 20, "clause ( b~, shan vacate hi<; :office when the 
term 6f o~ce ~f the members of the local borly by which 
(he Committee is appomted expires: 

Provided that the term of office of the membe~s of the 
Committee shall be held to ,include any period 'which ~ay 
elapse between its expiration and the date of. the first 
meeting of a new commjttee appointed to take its place. . 

. (i) Members of Managing Committees appointed under 
Rule 20 shall be eligible for reappoin'tment after the~r term 
<;>f three years expires. . . , . 

Rtl~E 2~ -(2) A member 0.£ a committee appointed under 
, , Rule 20, 'clause ,(b), may' at any 

~val of members. time be remove.d (i) by ,re'solution 
of the local body by which thp. 

comll)itt.~e was appC)inted, passed . bl a majority·of Yot,es P~ 
the members of such body pre~ellt at a meeting specially 
convened for the p~rpose, or (ii), for any. ortbe ~easons 
Jor which a member of the ' rocal body . might ~e. rem9ved _ 

from offi .c~ by the ~utho;ity empowered by law to- remove 

such member . . 

(3J A member ,6f a corntriit e "ppC)inted · un4~r Rule 20" 

clause' (c), may aLany time be r~moved fr<OlJl 9ffic,e by th~ 
,Commissioner oC the Di'lisiOI1, a~ the request ' of the 51rp~ 

p6rlers or any of them, or by tile CQmrn:issioJler 'pf his o;wn: 
motion, for. any of . the 'reaSORS . (.or whis.:~ he ' Jlli~htremo". 

=f .. oill office .Municipal ~ommis.siQOtf. . .,J' J •. 
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RULE 23.-1f any member of the committee shall be 

!'iIIiD« or ~ciee. 
·unable to compl te his full term of 

office, or shall avail himself of I~ave 

granted by the committee, the tacancy caused by his 
resignation or removal, or death or· absence on leave, may 
be filled up by the appointment of another penon, and the · 

person liO appointed shall fill such vacancy (or the unt:x-. 
pired remainc\er of the term for which such member would 
otherwise have contin·ued in office, or during his absence 

on leave, as the case may be. 

RULE 24 -In cases falling . under (b) and (c) of Rule 20, 

the local ~uthority or· the Managing 
CbairmaD and:Vice·Chair, Committee shall elect two of their 

man. 
number to be Chairman and Vjce~ 

Chairman respectively, and may also elect another of tbei~ 

number as Secretary. 

RULE 25.-The Managing Committee shall meet at least 

once a month, and shall scf tinize 
the accounts and enq~ire into all 

matters affecting the welfare of the institution. They shall 
examine and pass the monthly · accounts, and shall keep a 

minute-book in which their proceedings shall be rocorded. 

RULli: :z6.-The Managing Committee .or the person or 

DuUe. and function. of 
Oommittee. 

persons vested with the manage
ment of a dispensary in class IV 

or V shall be responsible for the 
management of the institution. It shall be 'their duty to 
see that the guaranteed and promised sUbscriptions are 

regularly collected. After defraying the current ex· 
penses of the institution, the balance at the end of month, 

if any, 01 the donations, subscriptions, and intert:st 
realized by the committee ,shall be depo.ited by the..
in the Post Office Savings Bank. yvhen the am9unt. at 
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credit of the di~pensary ~xceeds Rs. 200, the Comptroller

General shaJI oi'dinarily be. asked to invest the wliole 

ot a part of it in Government securities. No other 

mode of' Investment will be allowed without" previous 

sa'nction or Govenlment. '" * • * 
ROLE 27.-In the case of institutions 10 Class · Ill, 

the endowments and subsequent 

Inv~~:d~~noJ.~ndowmentR and investments, which must be made 

in Government ' securities, shall be 

held in the custody of the Accountant-General apart from 

the assets of the local fund. Small sums available for in

vestment should be placed in the Government Savings 

Bank. The securities .mu gt not be sold, and these invested 

funds must not be appropriated or used in anyway without 

the sAnction of Government. . . . \ 
Note.-See-orders in Govern ment Resolut ion No. 5t ST- M. , dpted t he 2nd Novem-

ber 1898. regarding the constit ut ion of Committees for the mauagement of L0C81 Fund 
di~peDsal'ie8 and tho aIlotment of fuud to those Oommittees, and also' the rules prea· 
eribed iu A.ccountant·General's Oi rcullll' N o. 26llL.A.., d.lted 18th Augu~t 1900, for .the 
guidance of Managing Committee. and local authoft ties in matters of account. 

" RULE 28_-Dispens~ ries in Class III are subdivided. for 

purposes of account into two clas

• Subdiv'lsion fol' pur· 
l!ooes of ~Ollll ts of Local 

- Pun(h !JIspenSIll'les. 

treasury with the 
t 

ses : Class III A-Dispensaries for 

which separate banking accounts 

are afl owed to be opened in the 

sanction of Government; and Class 

H~B-Di~pensaries for which separate accounts are not 

allowed at the treasury, but the funds of which are kept 

under the direct cont rol of the -local authority. 

xxiii 
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(II) CLASS IIIA-DISPENSARI~S. 
, , 

(I) (a\ The M~;n~ging ~ommittee ,shall a~n.ually prepare ' 

Preparation of d ispen· 
I&ry budgets. 

a budget ~stimat,e of the probable 

income and expcndH,ure of the 

d.ispensary for the ensuing fiQ,\n-

cial year arranged according to the headings given ill State-, " 

~ent H or the f'.nnual Return Form No. XXV, and submit 

it to the Commissioner of the Division through the local . 

authority on a date , fixed by that authority. The local 

authority will check the ·figures against the Ifeads'Local

Fund Contribution' or M.unicipal Fund Contributions, 8S, 

the case may be, and' In terest on Investments' and, if the 

figures are correct, forward the estimate to the Commis .. 

sioner. On receipt of the Commissioner's orders approving 

the estimates, the local authority will incorpor~te the 

figures in its own budget estimate under approprrate 

h.eadings. In the case of Municipalities the fixed annual, 

contribution should be shown against the head' Charges to 
~ - . 

be met from the General Fund and E~dowments,' and 

the total estimated expenditltre less that amount under the 

head' Charges to be met from Special Receipts.' 
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FORM No. XXV. 
STATEMENT H. 

Btate- Publie 
i11 the year I91 ,Showing the Income and Expenditu", of u,eal Plmd Dispensary at 

PriMte aided 
f ' 

INCOME. EXPENDITURE 

' ''; GOVBR1\' -
.i SUBBCRIP- ~"O . !MBDICINBB 

., 
" MENT CO1\'- ] 

..; SUA-RIBS. '" ~ Ol 8 .. TIONS. l~ ~ 
~ 

TRIBUTION. '" .,; .. . . " 'c; 
" '1:1 . S ~! '" 

.. 
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I'< -;; '1:1 " '" " ;a 
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• I;NlITRUCTIONS. 
(1) Purely dispensary accounts should be shown in tte Sta~tement, 'accounts in connection with the subdivision or any oth6f mutten should 

Dot be shown here at all. M edical OjJlcers should b~ ""71 ea,.6ful in this relpeet . 
(2) Anno.s and pies should he omitted throughout. . ' 
(3) IU column 13 should be shown (1) the p •. yof Surgeons Assistsnt SurgeOns, Apothecaries, Hospitsl Assistants and Native Doctors 

atta,ched to the dispensary including special dL<p~IJSar; allowance (ll any), and (2) the special dispoosary aUowance given to Snrgeons 
Assistant Surgeons, Apothecaries, Hospitsl Assistants, and Native Doctors for holding charge of the dillpeo8ary in addiijon to their 
ordinal'Y civil work. The pay of Civil Surgeons or other MediC"1 Ollloora holding ch&rge of thl' dispensary in additiou to other duties 
should not be shown at all in thl~ statement . 

(4) In colnmn 15 should be shown the salaries of (I)compnunders, dresser_, ete .. (2) menial8Cl"Qn~, ~. g .. cooks, sweepera. chaukidara, ete. 
C~) Income from any landed property belonging to the dispensary should also be shown under column 8. ' 
(6)llal'inJl8 Hank depotlits or ,balances 01 th4.' cttrrent accnunta sbo~d ~ Ihown as ~ balance ill c:ollllllD a:J. Tiler .hould never be 

,hoWD 1D column 21 (vide I. G. C. H. Cu. No.~, da~ 7th ApnllDOS). 
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