
TI14 follotl1'ng additional in/ormatw. "'Q.ld bll /urllialtetl 
i. /oot.'1IO'" : 

Column 4-
(d) 1't1edic~l Officer ••• 
(b) Nunes ••• 
(0) Inferi~r dispensary estaBlishment 

Column 5-
(a) As European medicines .• . • •• 
(b) Grant in lieu of oivilstores abplished ••• 
(0) Buildings or repairs --- (' 
( ri ) Government Khas Mahal 

Amount. 
Rs. 

(6) Registers and forms, &0: 
(f) Any other special grants, towards the improvement 

of the Institution 3S detailed below:-
[The No. and date of the authority sanctioning the 

grants should be mentioned ag'ainst each. If any grants 
wera given by the Diviaional Commissioner from funds at his 
disposal, the amonnt should also be mentioned.] 

\9) Other miacellaneous 
Column 6-

Name of the Fund
District .Board 
Serai u· 
Lodging~house 
~herf~ds, { 

'If any. _ 
..: o 

U 

Column. 9 and 10-
, Subscriptions should include dODatioDs as detailed below :-

, Europea~8 . F~tive" I~ 
Subscription... .: I '" j 

DonatIons . . " ' • -
Total ... -

The name and address of, the donor of Rs. 500 and 
above, as well as the purpose for which the donation 
is ~iven, shonld be noted below:- . 

Name and add ress of t.he donor Amount. Purpose for 
of Rs 500 and above. which given. 

Colnmn 11-
(a) S:de of securitieG (vide Government order 

No. , dnted to the ) ••• Re. 
. Ra. ( b) Other miscellaneous receipt~ ..• 

Colum n 13- i'-P-'A'-Y-O-n-A-L-LO-W-AN-C-E-B-O-B-N1I-lI-Y-. 

(<a) Assi.tant S urgeon ••• 
(b) Civil H OR pitaI ARsistant 
(c) Lady Doctor 
(ti) Lnc!\l Na~ivf' Doctor 

Column lil -

Govern
ment. 

A v!'rage cost of daily diet per patient; 
Column 23- . 

Dispen~"ry I Total. 
"ut horltles. 

In elise where the closinJ? balance is large, pleall4!, .tat. 
whether it iB _ due to non-payment of any en>eDdi• 
ture 6£ the year or to any other cauaes. 

.... 

-QO 

i' 

::x:: 
o 
(I) 
"0 

~ 
. t"' 

~ 
C 
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(6~ No expenditurp. under any hea~ in excess of the 
amount "anctioned by the Commissioner of the Division 
in the budget estimates shall be incurred by the Dis
po-: nsary Committee. If it is found necessary to meet 
excess expenditure under anyone he<ld either (rom antici-

.pated savings under another, or from increased rf'cetpts 
from subscriptions or other special sources or the accumu
lated balance, an applic<ltion (or re-appropriation or an 
additi~nal budget grant, as the case may be, with a clear 
expl~nation of the necessity (or additional expenditure 
shall be suhmitted to the Commis!'ioner direct; but the 
expenditure proposed should not be .. incuued before ' 
receipt of the Commissioner's order. 

(2) All subscriptions and donations shall be collected by 
the Managing Comm ittee, and ' 

Mel.hod ot keeping nccnunt8 
wllcre . eparnte bank ing 00- shall be paid into the treasury for 
c:oun~ iii opened in ~r.,.u;ury. 

credit to the Dispensary Fund. 
The income from endowments an d investments shall, how
ever, be realised by the local authority, and shall be'remit
ted by It to the treasury for credit to the Dispensary Fu nd, 
an advice being sent at the same time to the Managing 
Committee. If any cheques for n!mittance orders are 
received, they should be sent intact to the treasury for per. 
contra credit to the Dispensary Fund. 

. (3) ' All claims should be discharged either by payment,s 
from the imprest placed· by the Committee in the hands of 
the medical officers. in charge, or by cheques drawn by the 
Secretary or the President upon the treasury iq favour of 
the adual p'ayees. The imprest in the hands of the medical 
officer shall 'not ordinarily exceed ~s. 50 in the case of 
sad;,. dispensaries, and Rs. 25 in the case of other dispen
saries. 
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If it is n~tessary for the lO'Cal authority to make a contri

lmtion to supplement the' dispensar'y lunas, such contri u

lion should be paid in quarteriy instalments on the' first day 

of each quarter by cheques which should be made payable 

by transfer to tile credit' of the dispensary account in the 
, , 

treasury, failure to db which should b~ brougHt to the notice 

0(' the ' Di trict Magistrate by tlie Managing Committee. 

These amounts will be credited in the cash-book of the 

Managin'g Commiltee , as conlribution from the local 

authority by per contra ~t!bit as remitted to t.he treasury. 

(4) The Managing C0mmittee shall ke e p a cash-9,qok 

ih Form' NC>. XXX 111 which' sliall be ente'r'ed' ail 

receipts aRd' payments with necessary details as soon 

as the transactions occur. The cheque' on whkh the im

prest i,n the hands ' of the Medical Officer is drawn, should 

be charged 'off as all advance, atid the imprest should De 

rtcoupe~ ,from time to time by presentations of bills sup

ported by the payees.' receipts to the Secretary. The 

aQlount of each recoupment- should 1thvays exceed Rs. ro. 

The c~sh-book should De" dose'd ' every ' !D0nth, an.d · a ' 

memorandum / recorded recorlcil1n'gJ the ba:lance with tb ·it · 

shown in the pass-book. ,Pt copy ~ of' tne monthly account 

signed" by' the PreSident or the 'Committee shall be for

warded to tlie office of the local authority before the 5th 

Of the succeeding month for incorpo'ratio'n in their accounts • . " 

Care should be taken not to mix up final ' r~ymetlts with 

adVallCel! which should be c1t'arly shown as su<;h. ' The 
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paymen~ vou,chrrs should be carefully preserved for: p.ro

duction at the time of a~dit . 

FORM No. XXX. 

Cash-book oj Class If I A-Dispensary Fund. 

~ 
.; 

I 
-.; TRKA8UaT. :: ~ 
0.., 

D .UB. N"ture of " Date. ~~ recet~t. 
.. Ch::i\: -. , f ~ -:0 ... Amouot. i ;e;g, nuw r E-o ~ , -- ~ 1-6 1 2 

_3 I • :; 7 8 9 
.~ 

'--~ -Ra. A.P. i Bo ... , 

" 

The transa.ctions of the Dispensary Fund with the 
treasury will be shown in a· piss-book, which will be sup
plied gratis . by the treasury. The ·pass-book. shall be 
closed and balanced at the c;:nd of every. month. It should 
be ex~min~d by the S~cretary of thl! Committee every time 
t~at it is receiv.ed back from the treasury, to see that all 
the transactiolls have bee n duly entered therein; At the. 
close of every month the treasurJi officer will prepare a 
memorandum showing·' t.he : opening balances, montflly 
rec~.ipts an~ payme11ts and the cl<?sing bfllimces of the 
.several dispensary fun·d.s banking with, the treasury, llnd. 
enter this mem.orandum in the pass-books of the local 
a,uthoritj to which the dispensaries belong_ to enable it 10 
verify the balances. ' 

(S) ~ispe,!sa:y , e?tablishmepts paid from funds veljled in 
the local autJwrity s lould be sanct\one~:l.l in the ,same way 
as ether establish~e~ts under that aut~ority, but temporary 
appointments o~ other special charges if paid out of subs
criptioas aild donations may be created by the Managing, 
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Committee without such sanction, provided there is provi. 
I 

lion in the budget. r 

(6) The dispensary accounts will be annually audited by 

Examiner of Local Accounts. 

(0) CLASS IIIR-DISPENSARIES .. 

(I) Tile Managing Committee shall annually prepare a 
}> 

, f d ' budget estimate of the probable 
l'tlparatlOn 0 IS pebsnry • d' 

budget.. lJlcome and expen Ilure of the 
dispensary for the ensuing financial 

- -year arranged according to the headings given ill Form 
XXV, and submit it to the local authority on a date fixed , 
by that authority (or the-sanction of the Commissioner of 
the Division. No expenditure shall be incurred in excess 
of the amounts sanctioned by the Commissioner, unless his 
previous sanction has been obtained to either a re-appro
priation of grants or an additional grant obtained through 
the local authority. 

, (2) As regards these dispensaries, the interest on :tlie 
llethod of keeping 

accounts where funds are 
under direct control of 
local authority. 

investments will be accounted for 
by the local authority direct. But 
all donations and subscriptions 
will be collected by the Man;!ging 

Committee and paid into the office of the local authority, 
and there accounted for in the usual way. 

e 

(3) All claims in respect of these institutions shall be 
ejther paid from the imprest in the h~nds of the medical 
officer in charge or discharged by the local authority con
cerned on bill duly passed by the Managing Committee by . 
issue of cheques upon the treasury. The Medical Officer 
&hall from time to time prese nt bills in recoupment of his 
imprest supported by payees' receipts. 

(4) The Managing- Committee shall keep a monthly 
account in From XXIX, showing all transactions of the 
dispensary, including the contributions payable by the local 
authority, -and forward a copy of this account to the IMal 
authority at the end of every month (or comparison with 
tile accounts kept at the office of the local authority con
cerned. 
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)( 

-c; 

' "Fd,RM N"O. XXIX. 
• Pro forma e Account oj DispenS'tl!Y jJ': lhe m~.ntlfoj J91 

[Referred tn in 1 he Accounta nt-General Bengal'S Circular No. 263u.A .. , olltt'd 18th. A'~gust , 19oo.J 

R r:CBlPTB .. 

Balonce ill the beltinnin!l of tne rear 
Allotm~nt fo,' ~he year.. .:' •• 

DISDURSBlIfRlI1'S. 

CCRRBNt M 'OlITH. 
To end . I of pre· 

No. ~I ;: ced ing I T.!ltal . 
•. f Cbe ue g llJonth. 

Rs. A.p.1 (Here sho~ tbe chnrltt'S clussilled I bill. Q. Ei I 
In the d~t~11 udopted In the uccoulltSI .., 
(.f the Local uutborily) . ,--- . ---. ~I--- --

R eceipt8 to tl~ 81'd oJ4 /U! prslIiotu month. 
11'0. I Dale. llii. A.P . Ra. A.l' .. as. A-P. 

Donatiollil 
SubReriptions 
lIliscellaneous 

R ec"iptB in the cU" rem mcmth. 

NUlUber 
of I Date. 

chalan. 

DonlLtionJ 

Subscriptions' 

Miscell~eous 

_---':.-.,,-~_'Total Receipts 
"-1: 

GnAND To'l'.lL 

1\13 , A..p . 

'l'otal~'es 

=--=:-l.cIOSiDg balance uHnd of m~Dtb ... 
GRAlI'D -TOUL 

o -Cfl 
'ti 
~ 
::l 
'/J 
> 
'" -< 
;;V 
c: ..., 
~ 
Cfl 
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RULE 29.-The Civil Surgeon shall be the Superintendent 
of every hospital and dfspeO!~ary 

Civil SU1'lltlOD to be Super· i~ his district which i~ classified 
~~- . , 

under these rules, and shall exer- ' 

cise complete profession"l control over th.e medical officer 

in immediate charge. 

RULE 30.-The Superintendent shall scrutinize the 

8crutiny 01 
and ooD""ol by 
teudeut. 

acconnts 
llperiu· 

expenditure ana accounts of every 
hospital and dispensary in his 
district, and shall call the atte-n~ 

tion of the managing body to 
any irregularity or other circumstance which, in his 
opinion, deserves notice. The managing body shaH be 
bound to consider any communication from the Superinten
dent, to afford him full information as to the conduct 
of the medical officer in charge, and all other matters 
affecting the welfare of the sick and the management of 
the institution. In all professional matters the decision 
of the ~uperintenden t will be final; but if any differ
ence of opinion arises between him and the managing 
body regarding any non-professional matter affecting the 
management of the ins~itution, a refere~e must be made. 
to the Inspector-General of Civil Hospit~ls or to Govern
menHor a decision. 

RULE 33.-The ManagiRg Committee of every hospital 

• Record of WOl'k and of or dispensary shall cause to be kept 
lIClCOunta to be kOl)t by at the institution-
IlaDa«inl Committtle. 

(a) a record o(the work done, showing day by day the 
nu.mber o( patients treated, the affections fo, 
which they were treated, and, in important cases, 
some 'account of the symptoms, the treatment, 
progress, and the re~ult. 
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(6) It record of the ~ccou~ts or the 'institution . . 
These shall be written up daily by the medical officer in 

charge. and shall be open at all times to the inspection of 
i.n,specting officers. ' 

The medical officer shall write up all other ,books, and 
records prescribed under these ' rules, and, in any case in 

which this is not done, the reasons should be stated in the 

inspection report of the Superintendent. 

RULE 34.-An extract from the proceedings of ~ach 

meeting of the Managing Commit · 
Submission of extract of d f' I 1 I' proooodiugstoSuperintendent, tee an 0 tle oca , autlOrIty,so 

far as they relate to hospitals and 
dispensaries, shall b'e promptly forwarde d to the' Superin

tendent, who may, if he thinks fit, and shall, if the Man~g

ing Committee so desire, submit it with his remarks to the 

hlspector-General of Civil Hospitals. 

RULE 35:-A visi~ors' b()ok shall be kept in every hospital 
and dispensary, in which will, be 

Visitors' book. recorded the remarks of visitors. 

A copy of these remarks shall be 
forwarded. within twenty ,four hours to the Superintendent. 

who will, if necessary, transmit it with his rema,rks to the 
Inspector. General of Civil Hospitals within three days of 

its receipt in his office. 

General. 

RULE 37.-The Managing Committee shall prescribe th~ 
hour'! of attendance (which shalt 

Ronn of attendance. not be less than (our h,ours in the 

morning and tw.o hours in the after

doon) within which the medical officer 1'!lust be present at 

the dispensary. He m~st als,o give aUt'ntiob to urgent 

cases at other hours. 
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The hours of aHeqdance shall be clearly litated in a 

nptice. posted .in somt; conspicuo,:,s part
l 

of the dispensary.' 

Rout 38 .~(i) Ti~e diet charges in med.i~o-Iegal c'ases 

Diet chlUiCS in mcdiCO)~n) sent by the police should be reco~ 
-. vered from the Magistrate and met 

from the contingent grants. 

RULE 39.-No medicines sha1l be issued from th~ dis

pensary stock to any olle who 
Issue of medicines. does not receive treatment at the 

dispensary either as an indoor or outdoor patient. 

Exception (i).-At dispensaries which receive a contri

bution from Government for the 
lSllue of medicines to I f d" d d' I OOVOl'lllllcnt servants. SUPIJ Y 0 me ICInes an me Ica 

stores to Government serva nts, 

these stores shall be supplied from the dispensary sloc le 
free o(charge to such Government servants a s are entitled 
to .receive them. 

E~(ePtion' (il').-At dispensaries which receive a contri· 

bution from Government for the 
uppJ;v of mcdicin08 .nd 

mooica) appliances to :lubsi· supply of medicines and medital 
diary J~18. . 

stores fOr the tteatment bf siek 

prisoners in Subsidiary Jails, these stores should be s"l,IppH

ed frollT'the Di'spensary stock free of c;harge. Medical ap
pliances from such dispensaries shall also be given on loan 

when required temporarily for the use of sick pfiS0I'le~s • . 

RULE 40.-Where special accommodation has beer:t 

provided for paying patients, fees 
Senle of fOOl! for Qccommo· b I . d d' , -

dation 01 pa,yillj( PIOLielll8. may e eVle accor mg to' a scan: 
previously sanctioned in that ber 

balf by the Managing CommiUte, 
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, RVLE 41.~ The m~dkaJ.Qfficer In charge of . .a di~pensary 
. ,hall the privilege ' of . engaging . in 

Private Pl'll~tice. . private practice, ptovided it does 

not interfere \\'irh bis attendance at 
· the. di~p(; nsary durIng the hours prescrihed in ru.1e '37, or 

in allY other \~ay w'ith his dispensary work. 

RULE 42.~No medical officer in charge of a h~~pital or 

. , ' P,-ohibitlon Of interest in dispensary or any compounder, 
~~;~~ttedi"P!'us'!.1·Ji ol·drug.isL's dresser, or other servant of !luch 

institution, shall have :lny interest 
in a private dispensary or clruggist's shop. In places wht:re. 
here is no approved druggist's shop or private dispensary~ . 

a medical officer may, with the consent of the Civil Surgeon 
a.nd the Mal\aging Committee, keep a private supply of 
meclicine for the use of his private patients. 

RULE 43 .-Civil Hospital Assistants in charge of chari
table hospitals and dispensaries are 

Provision " 01 qllnrter8 far • I d f h 
Civil /tospitl\\ Assistauts. en til e to ree quarters or to ouse-

rent in lieu thereof. and quarters 
should, as a tule, be provided for them .neaT the ' ho~pita l or 
dispensary. Where quarters are pr.ovided, the Civil Hos
pital Assistant must live in them, bur, wh'e re t~is is not the 
case, he wiU be granted house-tent which wiB ordinarily be 

· at ' the rate of Rs. 5 per men!'etn and s1'lall ho.t exteed· 
· Rs. 10 per Illensem. The obligation to provide quarters or 

to pay hQuse-rent will be met in each esse py the authority' 
responsibl e for the maintenaace and °managemellL of the in~ 
stifution,' tha.'t is to say, in the 'cas ollnstitiltions, in C.lasses 
I and II by Government; In the case of institutions, in' 
C1as~ III from local fund!') and i'h the case :of tboseip (;11\ss

es -IV or V 'by the ,o.wners or Managing . Committees. 
Before .granting ~n .a}1owance .in lieu of -quarters) the au
thority c-oncerneJ must satisfy itself that the quarters 
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occupied by the Civil Hospi,tal Assistant ,8rl; within a con 
venient distance of the dispensary. quarters arc not 
aVlliLlble near the dispehsary, it will be the duty of . the 

authority to build suitabie quarters without avoidable dela'y. 

RULE 47.-(i) No building for the ,accommodation of R 

di~pellsary or hospital in Classes I, II, JII, IV and V shaH 

tlMetionR ne<.~'hr,. for 
conRtMlct,iQn, cltem~ion or 
.. Iteration of .. hospital or 
dispensary, 

be constructed, and no extension 
of such building involv,ir~g an 
alte.ration of the structural desigfl 
shall be made, until the plan . oJ 

:::uch building or exten~ioi1 has been approy ed by t!te 
Inspector-General of Civil Hospitals, Bengal. An extension 
or altf'ration involving no change of design shall be 
approved.by the Civil Surgeon. 

(ii) · In the construction of new dispensaries the stan-' 
dard plan should ordinarily be 

Instrllctions fnr tbe 
construction "C dispensa· 
ri08, 

foHowed. If it is desired in excep-, 
tional case!> to deviate therefrom 

the alternative proposals \\'hich are submitted should be 
fully justified. If in-patients are to be accommodated,
provision should be mllde for at lest -90 superfictll and 
1 ,200 cubic feet of space for each patient, an~ the beds 
should be so placed that the patients witl not be obliged 
to sleep in a draught of air. III isolation wards (or infec- , 
tio~ cases, I ~o feet of su.p!!rficial space should be allow
e,d to each patient. The beds of all in·door hospitals 
should be placed so as to haTe a window or door on 

each side. 

(iii) E~ery project for the construction of a new hos
pital or dispensary shall be accdln-

pre.!:!tls 01 "lana to be pClnied by a site plan, showing the' 

silJi.ati'on of the proposed building 



DISPENSARV RULES. 191~.1 

with reference to adjacent buildings, the various features of 
the surroundings of the proposed site, the prevailing 
di ~ection of the wind, and all oth r matters capable of 
gfl'phic delineRtion which may have influenced the selec
tion. If the site i!i on land Hable to be flooded, the 

·highest flood level should be shown with reference to the 
general level of the site. . 

All proposals, eith r for the construction of new hos
pital buildings or for the •• Iteration of existh;g buildings, 
shall further be accompanied by line plans, drawn to scale, 
showing the dimensions or' each room, the purpose for 
which it is designed and (if an in-door hospital) the posi
Hon of each bed The points of the compass should be 
clearly indicated upon such plans. 

(iv) When it is desired to initiate any project for the 
construction of a new, or the alteration of an existing, 

ho~ pital or dispensary, the selec- . 
tion of a site and the detairs of Commit tees rflr tho con

. lckratioD of l ites lind 
plan •• the plans shall fi rst be considered 
by a Committee to be con!'tituted in the follo wing manner. 
Agy subsequent proposals to modify the original plans 
and specifications shall be referred .to the same Commit
tee;-

(.J) Institutions in Class 111-C01tstitution of Committee . 

The District Officer ... President. 

u Civil Surgeon ••• • .. } 
" District or Municipal E g i n ~er ••• ~t","e,J'. 

A representative of the Local Fund co ncerned . 

After deCision as to the location of the proposed hos
pitAl or dispensary, and as to the funds which caD 

.be made allail"ble for he proj ect, the Local Body <;OU

l c~rned should .move l e District Officer to convene 
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the ComlJlittee. The Engineer concerned should 

frame the necessary plaus and estimate!l in ace rtlance 
with the _ decision of Lhe .Committe.e, ~Ilil the proceerlings 
of the Commiltee, aft.er cOI)sideration by the local ' hody, 

should be forwarded to the Civil .Surgeon £or trall~mis!olion 
to the In5pector.GeneraJ. 

(c) Inrtitutions in Class I V or V-Col1sti/u't£on Qj 
Co,"mi/fee. 

The District Omcer ••• .., , .• Presided, 

" Civil S\lrgeon .. , ... '''1- .. " 
" Engineer who wjll be entrusted with the M b , " em ers • 

. constru~tion 01 the buil.ding. _.' , 

". proprietor or his representative 00' 
The private person cir association, desirous of el(ecuting 

the projt'ct, should inform the District Officer of its pnipo- • 

sed location and of the funds available, and s,ho I,. movc 

him to ' convene the Committee. The Engineer concerned 

'should frame the necessary plans and estill)atcs in accor
dal1ce with the decision ot" the Cl)mmittee, and the proc.e'ed~ 
ings or'the Committee, after consideration' by the priVii te 

perliOD or associ ,.tion concerned, should be forwarded to 

the Civil Surgeoll for transmi ssi on to the Inspector-Gener I. 
. h . ~ .. • ~ 

RULE 48.-ln the case of institutions ill Chss III, IV 0,1; 

V, rf' pairs to the d!spensary build-
ExpclltiolUlf repo.i1'8 to loon)' I II J:j . d b d b 

tund or private instjtn&ions, lOgs I> Ja e e)Cecute f, an e 

chargeable 10, tpe I cal au'~horiti 

or ~anaging Committee, as Lhe ('ase !!lay be.- . 

RUI.E 49.-Menial servants will be appointed and dis-

. charged by the Medical Office.r il' 
Appointment and discha.1'J!6 

of C UlponndArs , lJresHers und charge sub]' ect to the approval of 
wenu.1 servants. 

the Managillg Committee o'f 'he 
ifl"titution. Compounders and Oressers will be ap?oihted 

aud be liable to removal by the Managing C~~mitleel sub. 1 
jed to the approval.of the Superintendent. . 
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RULE 5o.-All cO'mpounder5 appointed to dispC'nsaries in 

Classes I, II and III a(~~r thi! 1St 
Condition. or appointment 

and relljulle ratiou of COlD' April 1897 must hold certificate,s . 
poUUdbril . 

to compounders *under s~ctioa 

252 of Bengal Municipal Act, III of 1884. . * * 
;.. • and will draw pay at .the rate of 

Rs. 15 rising by bienni a l increment s of R e . I to Rs. 20. 

Compounders already e mployed in such dispensaries will 

be entitled to draw pay at the aLove r,ate on obtaining such 

certificates. 

(i) In ' selecte d cases the pa y may, with the approv,J1 of 

the In spector-Gene ral of Ci vil Hospitals, Benga l, he fi xed 

at any other rate subj ect to a maximum of R s. 25 : provided 

that if it be incremental it shall ordinarily rise by biennial 

increments of Re. 1 and attain the maximum in ten year!!. 

(ii) The Inspector-Gene ral or Civil Hospitals is e m· 

powered to cance l the certificate of any compounder prov

ed to have made a se rious mistake in the dispensing of a 

medicine eithe r through ig norance or careless np.s-

(iii) Compounders should not, except in very e xceptional 

case!1, be placed in charge of di spensaries and even then 

only for a very short pe riod. Whe n't!ver a' compoul\,de r is 

placed in charge of a di spe nsary the fact should immediate

ly be reported to the In spector-Gene ral of Civil Hospitals . 

. (iv) Compounders attached to indoor di sp ensaries will 

be entitl ed to free quarters Which must be provided for 
the m by the dispe nsary authorities. 

RULE S l.-The employment of apprentices is prohibi. 

ted, except in hospitals and dis-. 

oraJ;;~::~~7.:'::e~~f~n~':s~t pe'nsuies the Superintende~ts of 
• which are authorized by the In-

spector-General of Civil HospihlR, Bengill, to receive and 

• See Appendix B. lkn!r&1 Dispensal'Y 1I1auuul. 

xxv 
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train candidates for the compounder class. The number 

of such apprentices in an institutio~ l should IJ(limited 'to 

two. 

RULE 52.-Dispe nsary servants must not be employ

ed, in the private service··or the .
empro";~~~:ion of of diag:~:~~ medical officer, · or of the members' 
lerf&Dta. 

of the Managing Committee. 

Books and Forms. 

RULE 54.-The following books and forms are requirea 
to be kept up by the medical 

Boob And .fonn9 t,o be kept . officer at hospitals and dispensaries up by the lIedical Officer. < 

brought under these ruJes* :-

(I) Diary and register of indoor patients (Form I.) 

(2) Registe r of operations (Form II.) 

(3) Bed-head ticket (Form III). This should be 

written up daily and be filed, so as to preserve 

a concise history of the case and treatment. 

(4) A case-book for recording all special or important 

cases (Blank Book.) 

(5) A clinical cHart of temperature, pulse. and respira

tion in Form IV. This should be posted into 

the case-book against the patient's case. 

(6) Register of out-patients (Form V ). 

(7) Ticket for outdoor patients (Form VI). 

(8) A book of copies of certificates given in police and 

medicolegal cases (Fot.m VII,'. 

(9) A blank book for record of post·mortem examina

tions, medico-legal or otherwise and for ke~ping 

detailed records of wounds or other police cases. 

• See Appendix B, lengal Di81 .ensary~nual. 
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Instead of the book being kept up, a copy of 
Form VlIJ, which is to be used when despatch. 
·ing viscera to the Chemical Examiner, may "be 
filed as a record of medico- legal posl- morlem 
examinations. 

(10) Monthly Itturns of in·and out.patients (Forms IX 
_ and X). " These should be kept up to date for 

the more easy and accurate preparation of the 
annual return ; ~ copy should be submit"ted to 
the Civil Surgeon soon after the close of the 

" month. 

Monthly bill in detail of establlshment, diet, and 
contingencies (Form XI). These are to be 
prep<lred by the medical officer in charge, and 
sent for examination, countersignature, and 
payment to the Secrelary or Manager. " In all 
cases in which there is expenditure for estab
I i~hm eilt, die t, or any other charges to be paid 
by Government, the bills of such ·exp.enditure 
are to be kept separate from the private ac· 
counts of the charity. 

(12) A bill book for copies of jlll the dispen5ary " bills 
(Blil.llk Book.) 

(132 A daily account or cash-book showing actual 
receipts and expenditure in detail (Blank Book.) 
This Is to be kept by the medical officer, and 
the account totalled up at the end of each 

month. 
('4) A diet-book in Form XII" This is required only 

in dispensaries in which there are in-patients. 
• (15) A stock ledger of surgical instruments and ap

pliances (Form XUI). 

(16) A stock ledger of medicines (Form XIV). 
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(17) Annual indept for European medicines and instru
ments (Form XV). This is to be submitted to 

the Civil Surgeon in printed form and in tr.il-'Ii

c.ate. 

(18) Emergent indent for Europealll medicines and 
instruments (Form XVI). This to be submitted 

to the Civil Surgeon in printed (orm and in 

triplicate. 

(19) Form XVII shows a Jist of medicines that may , 
ordInarily be indented for from the Government 

Medical Store. 

Form XVIII shows a Jist of the principal articles 
,'o'f the Maleria Medica which are procurable in 

bazars. 

(21) Annucil indent forms (Form XIX). 

, _ t22) Annual returns (Forms XX" XXI, XXII, XXIII, 
XXiV, XXV and XXVI). These should be sent 

in the printed form and in duplicate, in the first 

week of Janua'ry, to the Civil Surgeon for check, 

and for the transmission of one of the copies 

tO'the hlspettor-General of Civil Hospitals not 

later than the loth January. 

(23) A season monthly register of vaccination for 

use in dispensaries to which vacdnators are 

attached (Form XXVII). T\ds form can be 
obtained from the Superintendent, fo whom a' 

copy duly filled up should be submitted every 

month for incorporation in his monthly return 

to be submitted lo the Sanitary Commissioner. 
" 

(24) A visitors' book. For this a simp!!! blank book 
will suffice. 
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" .; (:25) A ,blan'" .booK · fOf copies ~ of 'a'll ' .. letters and' 
o circular's ' rece.ived, .of which the originals cannot 

" be , ~~t~jned. ' 

(26) A blank -book for copying all 'letters despatched. 
(27) A' book-cover (or filing all circulars and other let

ter-s. 

RULE 55~-The following books and forms are required 
Books lind forms to be to be kept up by the Secretary or 

kept up by the Secretary 
os' MHllugen, Managers, :_ 

, ,I 

, (I) ACCOUJlt of the Receipts and ,Payment of Muni
cipal Dispensary prescribed ill Rule 104 of 
the Municipal Account Rules (Form No. XXVIII.) 

(2) A monthly statement of accounts (in 'Form XXV) 
to be submitted by the Secretary or Managers 
monthly Jo the Superi,ntendent. A cO,p.y ot 
the same should also p« laid before the manag-

• ' ing body at their monthly meetings and 
1 ' another copy should be sent to the Magis~rate. 

,d 

• 

(3) A monthly Pro forma account of Class 111 
Dispensary prescribed in the Accountant-Gene
ral,:Bengal's Cirorlar No. 263L. A., dated 18th 
August 1900. Form XXIX. 

(4) An annual return of acc'ounts in the same form 
a·nd an annual accou'nt 01 invest-ed capital in 

(.5) A 

Form -XXVI should be submitted to the Super
intendent for his information -in ' the first week 
of January. 

cash book of class IlIA Dispensary ,Fund 
(Form XXX) to be kept -'by the Managing 
Comll)ittee i,n accordant;e wi'th ', the instructions 
contained in rule 28. 
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• . (6) A subscrip,lton jlnd don~tio#1 bOOk (form ~~I). 
(7) A dispeuSary p~operty book (B~uk Bo.ok.) t 

(8) A committee book · for recording the proceedings 
of each meeting of ~he managing body (Blauk 

1 B~ok.) 

RULE s6.-The 

Beportil and returns.' 

(ollowing reports and· returns are re .. 
.quired to be submitted by the 
~uperintendent :-

(1) Annual return o( Government Assistant Surgeons 
and Civil Hospital Assistants (Form XXXll). 

(2-) Annual confidential report of Governme'!t Assistant 
. Surgeons and Civil Hospitals Assistants 

(~'orm XXXlI.I). 

(3 ) Inspection r·eport of a dispensary (Form XXXIV). 
(4) Annual report · on the workillg of a disl-'ensClry 

tForm XXXV). 

CONSTf!-,UTION OF COMMI1:TEES FOR THE 
MANAGEMENT OF LOCAL FUND DISPENSARIES 

'. ANP, ~HE ALLpTMENT OF FUNDS TO 
THOSE COMMITTEES. 

No. 53JT,-M.J .aated Da.rjeeling, the 2nd lVovember 1899. 
. RESOLUTION-By the Government of Bengal, Muni

~ipal Dc;p.ar:t~e.nt. I. 

REAO-:' 

-circular No. ,29 Medl., dated the 22~d April 1899. 
addressed to all Commissioners of Divisions aud 

their replies on the subject of subscriptions to 
Charitable Dispensaries. 
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It has for some time past been the subject 01 remark, and 
the special attention of Government has been recently 
d,'!wn to the fact, that while there has been of late years a 
large increase in the total amount of sUbscriptions to charir 
table dispensaries, the increase has not extended to aU 
classes of dispensaries alike, and that in the. case of dis
pensaries in class 11 (new clas.s HI) there h~s heen on lh~ 
~ontrary a serious falling off. This class ,comprises aU 
institutions which are mai ntained pri.~arily by local aur 
thorities, s4ch as District Boards or MUQicipalities, bu~ 

which also receive aid from private subscriptions. In 
these institutions .there has been an undeniable tendency 
for subscriptions to decline i and the deeline . is speci"lIy 
marked in cases where the dispensary has . be~n up to a 
certain point maintained exculsively by .pciva.te subscrip
tions and has then been transfer r:ed to the ma.nage
ment of a local authority. In such cases the transfer 
from ' private to . public management seems to' b~v.~ 

giv~n rice to an idea on the part of sub,scribers ~that th!! 
.malntenance of the dispem:ary is the~ceforth a 'matter for 
public rather than for private 'cha'rity, and that ar;y sub. 
scriptions which may be given will be devoted, not" to tbe 
special purposes for which they are intended, but merely 
to. relievi ng the finances of the local authority in question. 
It has been noticed that in consequence of this falling off 
in SUbscriptions it has in many cases bee n impossiule to 
provide patients with those comforts which make a hospita I 
what it should be, and to which charitable persons would 
especially wish t-o see their subscriptions devoted. It is 
regrettable that the flowing tide of private charity, which 
has on the whole made a substantial advan .e in recent 

• years, should in thi !! particular instance:have lbeen check
ed, and it is most desirable that a means of removing this 

1;heck should be £ou~d. 
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2. Wi~h this object proposals have recently been made 
that Civil Surgeons should be .empowered)o collect special 
subscriptIons, apart from those at present}'ollecte.d by ,the 
local authority, and to utilis'e the money so raised ex
clusively on the provision of additionallComCorts for the 
patients, as distinguished from the necessary general ex
penditure of the institution. This proposal, however, is 
open to the objection that its effect would be to create a 
second sub3cription list which would probably prove to be 
not a supplement but rival to the existing one, ant.! would 
be filled mianly at the expense of the latter. It is doubtful 
whether the result would be an increase in the tofal amount 
of donations, and it is certl'lin that the transfer of subsrrip
lions from the regular to the special list would~mean the 
Imposition of a serious additional burden 011 those local 
bodies which, while themselves contributing libera lly to 

the support of the dispensaries under their control, are to 
a considerable extent dependent on private sub~cript i oJls 
for assist~nce in maintaining them. 

3· The importance, however, oC making as c1e;!r a disn'nc
lion as possible between expenditure:on charitable objects 

and expenditure on ordihary municipal anministralioll is, 
for the reasons already given, sufficiently obvious i and the 
following method of effecti ng this object is the on~ wl;ich 
has commended itseH to Government :._ 

(I) The appointment of a Managing Committee Cor class 

II (new class lJI) dispf'nsaries. should be made 
a general rule; and sucb Committees should 

meet more~ regularly than is~al",'ays the case at 
present. ( 

(2) The distinction betw~en the · Dispensary Commit. 

tee and the local , authority sh~uld be made 



DISPENSARY R ULES. '201a. 

,as clear --its po);sibI by the inclmion in the 

former of gent lemen .. "ho are not members of 

the latter. 

(3) The Civil Surgeon should be a member of every 

Committee, and in l'ubdivisions the Subdivf
sional Officers should also be a member. ) 

(4) To this Commilt e the local authority should make 

an annual allotm<::nt which will be fixed for 
, a peribd Of tlifee years, an d af tl e end ' of that 

time will be subject'1o revision.. The <l;mount 

of the allotment should in the first instance 

be fixed with regard to the expenditure actually 

incurr'ed by the local authority in maintaining 
the dispensary in _question during the three 

preceding years. 

It will then rest wit tHe M~naging Committee to supple
ment the income thus assured to them by raisi ng subscrip. 

tions to such an extent as will enable them to maRe their 

dispensary one which shall be not merely a medical poor
house, but an institution in which contributors may be able 
to take a pride, and to which' patients may resort "with the 
assurance"that' threy will be provided I with every reason

able comfort which they may require. Of these subscrip

tion's the dispensary will 'receive tqe f~ll benefi t during the 

tnree-years' term. Donations and subscriptions' w~ich are 

given (or a speciuI" purpose should invariably be applied 
solely for that purpose. , ' 

4. -1n many case'S subscriptions to dispensaries under 
the control of local 'authorities are already on a satisfac. 
tory·footing r and in. s~ch cases it will not be necessary to 

make any 'change in 'the existing system. The Lieutena:nt

Goyernor, however, is of opinion that the morC! complete 

xxvi 
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th~ separation between charitable and ~unicipal adminis
tration, the greater will be the encouragement to private 
liberality. He looks to Commissioner~ of Divisions to.urg~ 
this separation wherever it appears necessary, and to us~ 

their powers of control in seeing that the various 10c~1 
bodies contribute liberally and according to the means a~ 

their disposal to the cause of medical charity. 

RULES FOR THE GUIDANCE OF MAN AGING 
COMMITTEES AND LOCAL AUTHORITIES IN 

MATTERS OF ACCOUNTS;-

Circular No. z63L.A., dated Calcutta, the 18th 
Aurust 1900. 

From-J. C. E. BRANSON, ESQ., 
Accountant-General, Bengal. 

To"":'AII Chairmen of Municipalities and District Boards 
in Bengal. 

, 

REFERRING to the Resolution by the Government 9f 
Bengal, Municipal Department, No. 523 T -M., dated 
the 9th November 18'99, by which it was directed that 
class II (new class III) dispensaries, which are maintainep 
primarily by Local authorities, such as Di~trict Boards pro 
Municipalities, but which also receive aid from private sub. 
scriptions, should, as a general rule be transferred to the 
management of independent Managing Committees, a 
fixed allotment being annually made from the funds of the 
Local authority for a specific term, I have the honour to 
prescribe the following rules relating .to matters of account 
for the · guidance of Managing Committees and Local 
authorities ;- . . 
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• r. l No change should be rtlade in accounts of Local au
thorities in consequence of the aforesaid orders: their only 
c'are.sh'ould be to prevent any disbur ements from the funds 
in excess of the fixed annual allotment m "de for a dispen
sary. by the aid of a pro forma account of the transactions 
"'of the dispensary, which is hereinafter prescribed. 

2. All donations and subscriptions should be collected 
by the Managing Committe.! and remitted by them by the 
usual chalans in triplicate to the treasury or Bank where 
the funds of the Local authority are lodged, for credit to 
other accounts of the Local authority . . 

3. All charges on account of the dispensary should 
be drawn on bills passed for pay-

(As amended by notJllca b h M . C . 
tion No, 3556Medl .• dated 22nd ment Y t e anagmg ommlttee, 
December 1902.) or by the Chairman on their au-
thority; and the passed bills should be presented for pay
ment at the office of the Local authority, where cheques 
will be issued ill favour of the actual payees and receipts 
takeri from them. Cheques in recoupment of the per
manent advance to be made to the Chairman, for petty 
'Contingent charges of the dispen¥ry as well as cheques 
in payment of establishment bills should be drawn in favour 
of the Chairman. All vouchers should be permanently 

" retained in the office of the Local authority in support of 
the payments. 

4, 'The Managing Committee should keep a pro forma 
accou t of the dispensary in the 

• Via. For!U No, X XIX, 
form annexed,. in which will be 

shown on the receipt side-

• (i) the an nual allotment, and 

(t'i) the donations and subscriptions collected by 
them, supported by the duplicate chalans j 
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. and on, the expend"'ure side the bills passed by t~em fpr 
payment by the Local authority" cl~ssified in the Jamt 
details 1n which the dispens~ry char~es are c1i\ssipeq if) ll,e, 

a.7coun~~, 01 ~he Loc'tl.a~thori~x • . On the a,ccouilt~l l~o\v~Y~r" 
of .th~ L~cal aut~ority. only tb~ ~c\ual rece;pt~ aJlq cll~rges 
should be S lown.) , 

5. A copy. of the above account should be submi'tttd 
by the 3;d of th~ succeeding mouth t9 the Local authority 

a!,d c~ecked i~~ the offi ~e of the Local authority~ where , 
the blank c,olumns showing the number and , date ' of 

I " 
cheques should be filled up. In order that there may be no 
discrepancies between the accounts of the- Managing 
Committee and the Local authority no bills should be 
passed for payment towards the end of the month for 
which cheques cannot be issu~d in the l'ame month. 

6. So long as there is a balance in favour of the disflen. 
sary, cheques should con tinue to be issued in payment 
bills passed by the Managing Committee; bu~ as soon as 
the haladce is exhausted" no furth er payments should be . ' . . . 
rqade. 

7. ~he closing bala~ce in the pro forma accoullt qi 
each year should be \=arri~d fo}:warc? to the a.cCQunts of ~he 

next year. 

8. In order that the Managing Committee may not run. 
tbe risk of overdrawing their account, they shouldi, ill the 

b~gino,jng of each Xear, pIe par _ a_ b.udge~ s,howi'lg tlle 
allotment an'd the estimated cqll.<i.c~ions, together with any 
accrued surplus, and lhe; exp.~diture which they can 

expect t,o meet tllerefrom. 

9. The ' Managing Committee should for \beir O\\'n 

jn~ormation keep a regis~er of the ' bills passed . by them 

in such detail as may be ~onsid~red nece!>sary. 
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10. They should alio maintain the register of subscrip
tiO,l)S ~n the prescribed lorm . . 

I t. All orders of the Managing Committee relative to 
est~plishment . an~ 9ther charges and the ~ubscription 

register should pe transmitted to the Local authority for 
examination by ~he Local Auditgr when. lie au~its lhe 
accounts of the Local authority. 

1.2, Tht;; Managing Committee should observe all 
financia! rules of Government, e. 1[., rules relating .to leave 
and acting allowances, travelling allowances, contingent 
expenditure and the like. 

XIV. 

PROCESS OF AUDIT . 

. I. Go carefully through the last audit report, ~nd' give 
farticulars of all defects and omis~ions which have not 
been remedied. 

2. Check cheque-book with ~countantrs cash-book, 
and at the same time see that these rules in regard ~o the 
custody of the cheque-book and the issue of cheques are ' 
observed. (Tick off the counterfoils of ' the -cheques and 
the corresponding entries in the ca~h-book). 

3. Check ~he payments appearing in the pass-book 
with the cash-book. (Tick e tries in the pass-book and 
'cross-tick the entries in the cash· book ' in the coLumn 
"Amount of cheque' .. " or if the cheque was -'drawn in a 
puevious ' month, tick . the entry in the memorandum ot 
outstanding cheques of the preceding month). 

4. Check t:eceipt side of pass-book with cash-bOok. 
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5. See that the pass-b~ok is written up only by the 
Treasury or Bank, . and that it is punctually posted ana 
balanced. 

6. Check the opening balances of the cash-book with 
the closing balances of the previous months. 

7. Clreck all totals, subsidiary totals, amounts brought 
forward, and balances in the cash-book. 

8 • . Prove the cash-book and pass. book balances for the 
last month of audit by adding to the former the value of 

the outstanding cheques shown in the memorandum at the 
foot thereof, and deductillg the value of any chalans which 
have been credited in the cash-book, but do not appear in 
the pass-book. See that the outstanding cheques are brought 
forward from month to month, until Ihey are Cil 'hed and 
ticked off from the list of t1ie previous month in the manner 
prescribed in check 3 above. Evidence of a cheque drawn 
during the month, beilig outstanding will appear from the 
entry ill the cash-book having no cross-tick mark. Men~ 

tion any 'cheques which have been outstanding for more 
than three months, and, if possible, ascertain the re~sons 
for their non-encashment. 

I 

9. Check the payment side of the cash-book with the 
vouchers, and, as you go along, check advances and repay
ments of deposits into their respective ledgers. Ch~c~ 

purchases of stores and dead and live-stock into the stoc~ 
a.nd store register, or feeding and lighting accounts; pur
chases of Government securities into the security register; 
purchases for cart-registration tickets and hackney-carriage 
plates into the register for the same; charges for postage 
and receipt stamps into the respective accounts; charges 
for works into the register ' of works, an'd payinc'nts 01 
instalments and interest of loans into the Loan Register or 
Sinking Fund Account. See . that all classifications lire 
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correct, and that the vouchers are properly passed i are for 
legitimate objects; are duly receipted by the payees i and 
are stamped, cancelled and otherwise in order. Prove the 
correctness of the illcome-tax and Provident Fund deduc
tions. Check the arithmetical accuracy 01 a percentage of 
the vouchers, to see that the totals and calculations are cor
rectly made. Mention all erroneous or irregular payments 
and give a list of all missing payees' receipts or vouchers. 

10. Check establishment bills with acquittance-rolls. 

I I. Check establishment bills with sanctioned scale an~ 
with order of the Commissioner of the Division or Govern
ment. 

12. Check imprest account with the sub-vouchers and 
recoupment vouchl!rs, proving the totals and classification. 
A cursory inspection may be made of sub-vouchers for 
sums below Rs. 10, but it should be seen that all ha~e been 
ancelled. 

13. Check both sides of the cash-book, item by item> 
with the cash ab ~tract register, for one month in tllree. 

14. Check the totals of the cash abstract registers for the 
months for which you hav~ checked.the details, and compare 
the grand totals with the monthly totals of the cash-book. 

15. Check the adj ustment register with adjustment 
vouchers and transactions relating to advances and deposjts 
into the ledgers. 

16. Total the adjustment regi~ter and trace the totals 
into the cash abstract register and work out the n~t totals 
in the latter. 

> 

17. Trace the net totals of the cas/:! . abstract regi~tel": 

into the monthly accounts, and total the latter. 

18. Check month y accounts with the budget an~. th 
• progressive quarterly totals. 
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19. _ Trace the yearly re-ceipts . a<nd payments from the 
mont.hly accounts into the annulil account . .. Compare the 
latter with the budget, ioriginal:' or revised, and note .ex
cesses of expenditure or marked deficiencies tn receipts. 

20. Che'ck total's, balances, ·amouAts brought (orwa'rd, 
etc., in tlte aash,iet"s cash:book. 

21. Check classifilea'lio'tl of remitta'nces fa the Treasury, 
as-'per payment side, of receipts other than taxeS'. . 

Note.-When Form III is used, the totlllling of the)nner money :c;o!nnms will . 
BhoY the e!ft88if\cation. 

22. Check amounts. shown as remitted to- th~ Treasury 
with corresponding. entries in the receipt side of (he~ Ac
countant's ·cash-book. 

23. Check counterfoils of licenses issued for c.~rriages 
and animals with the correspon·ding. entries in ~the carriage 

and animal tax register, and the daily- or periodical:,totalsin 
the latter . .. · Compare also with the file of application fo..
licen~es. 

24. Check the totals of the above into the cashier's 
oa'sh-book. 

23. ' ' checl( tHe counterfoil ' receipts (if given) for cart. 
rr-gistration 'feeS' witH entries in cart-registration register, 

also the' daily or 'perio'diral totalR of the l~tter. trace the . 
10ta-l5 into the 'cashier',s' cash'-book. 

26. Check tlie: totals and balance in the stock-}joOK- of 
cart-regisltation ticklets.:with tile cart.registration register, 
and verify the balances with the tickets actually in' hatld. 
See that the tickets are of,a , kind that ca.ll.hot ~be ' easily 
counterfeited; that aJ different size and colour isrused fOT . 
each period of registration, and that the unused tickets are 
destroyed to prevent thei'r fraudulent use. 

27· .For hackney-carriage fees, hackney-carriage drivers' , 
fe'es, plilanquin .-1icense fees, and palanquin.bearers' license 
fees, adopt checks '23, 24. and '26. 

28. See that the register. of- Government sec'urities is 
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properly ~ept up, and check receipts with the Accountant
General's formal receipt and with the published list. For: 
sale' of securities, trace credit in the cash-book. See that 
the interest due on the investments is regularly realised 

,and credited to the proper account. 

29. See that the Loan Register is properly kept .up, that 
a1l10an9 received are entered In it (trace the corresponding 
credits in the cash-book), and that repayments of principal 
and interest are being made, or a sinking fund formed in 
accordance with the terms of the loans. 

30. If the sInking fund Is vested in Trustees (Account 
Rule 81), ·see that the interest on the invested fundsb 
added to the trust .ccount, and that an annual acknowledge 
ment of the correctness of the trust ·account is given ' b~ 
the Chairman. 

,3 I. Report the amount of the loans ,!Still OQ~s.tanding. 
See that ~he appropriation regIster of loan funds is proper· 
ly kept up, and that no 'loan money is improperly ~pplied 
to a purpose other than that for which the ·loan. wall raised.· 

32. ~he<:k forward.balance,s,tota2s, etc., in ,the dispen 
sary subscription registe~, an~ check the receipts witl;1 the 
cashier's cash-book. 

'33: Report amount of disp,ensary subscriptions.remairt
Ing unrealized. 

34. Audit- the trust account of eac'h hospital and dis
pensary yested in the Commissioners (Form XLA), and if 
the account shows a credit bala nce, see that the general 
~und of the municipality is able to meet this liability, and 
that the funds belonging to the hospi.tal or dispensary are 
not being misapplied. ' 

35. Check realizations as per miscellaneous subscription 
register with cashier's cash-book, 

xxvii 



210". PROCESS 

36. Check abstract register of miscellaneous subscrip
tions, and report amount outstanding. 

37. Check counter/oils ' of miscellaneous receipt forms 
and trade licenses with entries in the cashier's cash-book. 
Report the balance of license fees unrealized wit~ reference ' 
to any record kept of the demand. 

38. See that a stock-book is kept of alI license and 
receipt forms. and chec.k the entries of receipts and issue. 

39. Check all credits in the cash-book 'on account of. 
deposits and recovery of adyances with the corresponding 
~ntries in the .ledgers. -

40: Check totals and balances in advance and deposit 
ledger accounts. and see that no debits or credits appear in ) 
either, except such as have been ticked off as checked .with 
the cash-book or vouchers. 

41. . Report balances outstanding under advances and 
deposits, and prove the figures by adding to, or deducting 
from, the aggregate opening balances. the debits and credits 
on account of advan,:.ces and deposits shawn in the classi- I 

fied accounts for the period audited. 
I 

42. Check the realizations shown in the miscellaneous 
bill register with the cashier's cash-book. 

43. See that no bill is marked as Eaid in t~e above 
register. without a tick mark from you in fOken of the check 
of the entry witq the cashier's cash-book. 

44· Report the amount of miscellaneous bills outstand
ing. 

45· Check fines realized as s~own in the statement to 
be called for from the Magistrate with the -corre'sponding 
credits in the cash-book. • ; 
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46. H fines areo not realized by the Magislr:tte, check 
cash-book wilh fine register and ofine regi~ter with cashier's 
cash-book. 

47' Check the countedoils of receipts given for vac
cination fees with the vaccinator's collection regi~ters, and 
the totals of {he latter into the cashier's cash-book. 0 

48. See that the pound register for pounds farmed out 
0.9 °maintained in proper form. Compareo the opening 
J?alances with the closing balances of the previous year' s 
account, the particulars of the demand wiOth the kabuliyats 
~1.I;d sale-lists, and the deposits with the Deposit Ledger. 
Report whether kabuliyOats have been executed fol' all the 
leases, and whether they have been registered • .... 

'0 49. Check 10 per cent. of the realizations shown in the 
register with the entries in the cashier's cash·book, °and the 

" totals of the monthly columns with. the cash abitract 
register. 

. 
50. See that no credits are afforded in the pound register 

other than those ticked off by you as checked. 

51. State the outstanding balance o[ pound rents. 

Norll.- when pounds are under dIrect ID#nagement. the counte<foil ~eceipts 
o given by tho pound-keeper lor fines an<.J. leeding charges paid must be compared 
with his collection register, and the latter with the Cashier's cash·book. This 

« o ~liec" may" be restricted to the comparison of 190 oounterfoils ancl tho a~ment 0 

of the oo.lIectioon accountll to which they relate with the cash·book. 

52. Make the above checks, Nos. 48 to 51, in regard 
to ferries, rent of buildings or any other municipal reve
nue, the demand of which is fixed beforehand. 

Norll.-Wben bills a.re issued and tbll demands recorded in the ma.nnet specified 
- i n Rillo 99 of the Account Rules. the check will be as tor rI~te ocollections. lor wlUch 
..aee P04t • 

• 
J 53. See that a collection register is l<ept for receipts of or 

. which there is no ,fixed demand (vide Rule 100 of the 
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Account Rules). Check the counterfoils of the receipts with 
the collection register and the totals . of the iatter .with the 
cashier's cash-book. . 

, 
• 5-+. Che~k in anyway that may he re~sible ' and effi
cient any other receipts, such as school fees appearingih 
the c8sh-book (~xcept rate collect-ions, for whi'Ch see pon), 
baving r:egard, ~«?t.th~. general procedure of check of muni
cipal r~venue .d.escriped above. If any, c.r,ed.its ·are found 
for the sale of o,d .stores, they should be checked with tlie 

-store regist,er aod.acc9unt sales. , 
f .. J •• • • 

55- See that ~tax-cashier. never retains any .!'poney , 
in hand when he rn.ake$ .~ remittance to the Treasury. 

56. Nqt~. what s~curjties ar~ f-ur!1ished by the muni- . 
cipal . employes, and see that .they are entered in the 
" Register of ,Security Deposits oth~r ·than cBsh/' {nsped 
the ~ec~rity bonds aQd see that they are in order. 

57. See that service-books are properly maintained. 

58. Check the posting! of the Provident Fun~ .Iedgeu 
for two months, and compare the total of the abstract ,of 
balances with the balance of the Savings .B~nk. pas~-bpokl . 

59. For Public Works , expenditure, see · that, . proper 
estimates are p~epared and cotnpare them with the saqe
tioned Schedule of Rates (vide Account Rule 109) j report 

~ whetber-staDlped agreements executed in accordance with 
lection 31 of the Act are taken from contractors fpr work 
or supplies, whether the contractors' bills are Jraw~' in 
the prescribed forms, whether the quantities charged for 
are compared with the measurement~book by ~he Account
ant, whether final bills are supported by completion certtfi. 
cates, and whether the charges.for labour are supported bJ 
muster-rolls. Check the register of works with the budget. 
the sanctioned estimates and the vouchers, and ,report 
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wbether pt)!1lleftts to contractors are' unduly delayed. The 
arithmetical aceuracy of the calculatiolls in tbe aneasurement
-book. should also be teste'd by re-checking the product of the 
certified' measurements pertaining to at least a dozen bills. 

, . 
. 6~ Audit the stock and store accountS by checking the 

opening balances with the closing balances of the previous 
year, the receipts with the payment vouchers or order-book. 
the issu.es with the acknowledgments and the stores !iotd 
with .the. credits in the cash·book. See" that (he stock in 
hand is verified half-yearly, and that a stock list, siglfe~ by 
the Vice-C~airman, or Secretary, is produced for check. 

'61. ,Check the register of unpaid bills and the order-book 
(Form~ .V and VI). reporting any claims the settlement of 
which ;s being unduly delayed. 

62. Check ,the subsidiary account (Form No. II) lor 
each of the special rates with the receipts and cbarges 
'shown ,In the classified monthly accounts. ,Report the 
debit or credit l?alance of the accounts, and, if there is a 
,credit, balance, see that it ap'pears ' as a liabilify · o~ the 
genera~ fund tn which it is merged, and that the money is 
not being misapplied. 

63. Append to your repott a statl!ment, in the fol1owhfg 
'Form, of the'liabilities existing at the c~os~ o(th~ , audit :-

LIABIWTIES. ' 
Rs. 

Deposits , 
U'npaid claims-' 

(a) For which bills have een presentea 
(6) For wlii,cb no bills, have b~en present'cd ~ •• "; 

, Balance of 19ans 
. Balan.ce of dispensa~y accou.nts-. 

(4) Cash ... 
(I> Securities 
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C(edir balances of subsidiary accounts of sp.ecial 
. rates •• , ,... .. ••• • •• 

Deduct-
Cash balance-

(a) Revenue Funds 
(b) Loan Funds 

Total 

Government and other securities ... 

Sinking Fund
ta) Investments 
(i) Cash ; 

Advances recoverable in cash 

Total 

Net liabilities 

.. ~ 

-
Rs. 

, , 

----. 

-
64 •. See that the demand registers for taxes have been 

totalled and signed by the Chairman' or Vice.Chairm~n, and 
that there are no unattested corrections or erasures. When 
'" 'new assessm'en~ cor.les into force, a· comparison of the 
assessment list and demand register shoulq.. b~ ~ade, for 
one ward in each circle. , 

65. Check all addjtions to, or reductions in, ~he demand, 
as shown in the mutation register or files of orders 'with the 
demand register, and see that the necess~ry correctio1qs in 
the latter have been made. 

66. ' Check the totals of the muta~ion register with the 
additions and deductions in tire abstract of the' demand'. 

. . . . 
67- Check the totals of the abstract of the d~~and 1\'ith 

the bill register tot:;tls and the opening demand Jor each 
quarter in the Sarkars' ledgers, '. 
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68'. Check.fo per cent. of the counterfoi'ls of tbe bills, 
up tQ a limit of 50°1 with the entries in the demand regis" 
ter: 

69. Inspect the petition register to see whether it ap
pears to be correctly ke pt, and report if there is any undue 
delay in disposing of petitions. 

10. Check the -file of orders of lists of remissions, after 
totalling them, with the register. 

7 I. Check 10 per cent., up to a limit of 500, of the 
partial remissions with the counterfoils of the bills. 

72. 'Check the wholly remitted cancelled bills in full. 
73. Total the remission register, and trace the monthly 

totals into the sarkar's ledgers. 

74. Check 10 per cent. of all the remissions, up to a 
limit of So, into the bill register. 

75. Check 10 per cent., up to a limit ' of 500, of the 
counterfoils of paid bills with the bill registers a.nd col\e'1-
Hon registers. 

' .. 16. Obtain complete. lists of the outstanding bills 
'signe<;i' by' the Vice.Chairman. ;rotal them and compare 
~he entries with the undelivered rc:!ceipts, noting any 

., discrepancies. · If possible, a few entries in the list should 
b'e ~C?~pared at raildom with blallk spaces .in th~ pill regis
ter. 

N.oTll~The Terification will be made with re/erence to the demand up to 
the cl08e 01 the last completed quarter, but the receipts and remissionR in reo 

. spect of tWa demand must be audit up to the dtLte on "l1ich t.he 'verillcn.tion 
is m"ade. It may be tUl'the; necesaary to cbeck somo 01 the counwrfoi1a of billa 

. and collection rt>gisters· lor ;tbe CUTrent Quarter to guard Ilgainst deficiencies in 
• the . accounts lor the period audited being made good from the current Quarter'. 

collections. .. 

77. Che~k the totalling of the bill registers (or one 
• . ward in each circle for one quarteJ'. 
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78• Check the totals of .tlae collection registera for ,.one 
week ,in each quarter, and compare ttJe, totals , of all the 
coll~ction registers for one month in thr~e with the; 
entries in the cashier's casb-book. 

79. Check the totalling and balances of the sarkar's ' 
ledger. Compare the balances with the lists of undelivered 
receipts, noling any exce'sses or deficiencies. 

80. Check the progress statements-with the returns for 
previous months, the :sarkar's ledgers, the abstract register 
of receipts, and the cash. book. Prqve tbe total!! and 
balances. 

81. Compare the balance of the progress st:lteme~t lor 
the last month of the audit with that shown ,in the au'~i' 
certificate by ~educting the total collections and remissions 
from the sum of the quarterly demands. 

82. Check 2S per cent. of the fees shown as realized in 
the warrant register with the c<?JJection registers. ,Report 
whether warrants are regularly issued and promptly dis~ 
posed of. 

83. Cbe~k ~be registes of distraints w!!,h the coJ/ectjon 
registers. 

, . 
84. Report whether the system of outdoor or indo'or 

('ollection is adopted, ,and whether 'arrangements' made are 
sufficient, in your opinion, to prevent fraud. 

85. Check the receipts, issue, and balances of rate bills 
witb tbe stock-book, Form G, and the memorandum refe~red 
to in Rule 34, Appendix A, of the A-ccount Rules~ ' ' 

86. Report whether the transit register, Form J, is kep t 
up in the manne,r prescri15ed. ' 
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xv 
MODEL RULES 

FOR MUNICIPALITIES UNDBR SECTION 3S1A, AOT III (B.O.) OJ' 1884., 
.AS AMENDED BY ACT IV (B.C.) OP 1894. 

(a ) The time and place of thei,. meetings} the busi
ness to be . transacted at meetings, and th'6 
mamzer in whicJt notice 0/ meetings ~halt be 

given. 

RULE I. - An ordinary meeting of the ' Commissioners 
shall be held on the day* of every month. Provided that 
if the day of any month falls on a gazetted holiday, 
or if for any other reason it is deemed inc;onvenient, the 
Chairman may fix an other day for the ordinary meeting. 

RULE 2.-Meetings· shall be held at the office o( tbe 
Commissioners, or at such place as the Chairman may from 
time to time determine. 

RULE 3 -Notices of motions, accompanied by verbatim 1 

dra fts , must be sent to the Chaiman, or, in the case of 
there ' being a S ecretary, to the Secretary, in time to be 
incl uded in the list of business (or ' the next meeting. 
Notices received too late shall be inserted in the list of 
business of the next succeeding meeting. 

RULE 4.-:-A nolice book shIll be kept by the of 
the 'Commission ers, in ""hich all notices of motions shall be 
enlered. All such notices shall be dated and numbered 

as received. 

RULE 5.-At le~st one week's notice of all meetings 
shall be give~l to every Commissioner. . , . 

RULE 6.-The notices shall set forth clearly and fully 
the business to be transacted at the meeting, and no busi • 

• C.II • .. firlt Kilday", "lalt SIIlurd».y," 

xxviii 
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Aef;s other than that!lo st:lted shall b transacted, except 
with the consent of all the Commissioners present. 

RULE 7.-The notice shall be . se·nt by post or by .such 
other method :as may be conveni.ent. Provided that if a 
tocal newspaper be pu1?"lished in the Mu·nicipality, th'e 
Commissioners, by a resol ution duly passed, may decide 

-,ha~ the p~blica,tion of a general notice in the newspaper 

in question shall be sufficient. 

(6) The ·conduct ~j procudings at 11IUft"flj{$, the due 
record 0/ all dissents and discussions, and tlte ad

Journment of meetinJ{s. 

ORDER OF BUSINESS. 

RULE S.-A.t ordinary meetings, the business shaH b-e 
conducted fn the fallowing order:-

[aJ The minutes of the last ordinary meeting. and of 
any special meeting held since, shalt be read, alld jf ap
proved as correctly entered, shall be signed by the Chair. 

man of such meeting. 

[hJ Business postponed from the Ta!'t ordinary meeting 

shaH be con sidered . 

. [c) A progress report of works shall be laid before the 
Commissione-rs. 

Cd) Letter.s and reports . of Committees shall be read, 
and accounts and statements shilll be considered and 
pa:ssed. 

[e] Moliolls of which due notice has been .given to be 
qiec;uIIsed. 

RULE g.-At a special meeting, only the business for 

which the meeting was called shall be considered. Pro
vjded that, with the consent of all the Commissioners 

present, any other business may be considered. 
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, RULE lo.-In the event of any . objection ' being raised 
~o the manner in which any resolution has been recorded, 
the Chairman shall decide the question after reference ld 
the original ,draft of the res(}\utiOll, and if he' finds the 
minute to be inaccurate, shall make the nece!!sary c(\r
~ection in the minute book. 

RUI.E I I.-Unless by permission of the majority of ~he 
meeting, all subjects shall be discussed ill the order ift 
wQich they appear in the notice paper. 

OF QUESTION • 

. RULE II A.-Any Commis;;ioner who has given notice 
to the S ecretary two clear days before the day of meeting' 
may, before other business commences, -a~k a ·question Of' 

questions of the President relating to the affairs of the
Municipality. The questioner may briefly explain his ques
HOIl when putting it, and it shall be at the discretion of the 
President to explain his allswer; but no debate shall be 

, . I 

allowed on any question. The President shall, 'when he 
thinks it advisable, have the answer to such que!ltion 
·printed and laid before the meeting . 

• 
OF MOTIONS AND AMENDMENTS. 

RULE 12.-Every motion or amendment duly moved 

must be seconded, and until seconded, no debate thereon 
i:an take pla<'e. 

RULE 13.-·Every motion or amendment duly made and 
seconded, and pressed to a division, shall be reduced to 
wdting and signed by the proposer and seconder before 
being put to the vote. ' Every such resolution or amend
ment sball be recorded in full in the proceedings, together 
wilh the number and names of voters for and against it. 
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RULE 14.- Every amendment shall be SI; worded as to be 
capable. of making an intelligible sentence either aloneror 
in its proper place in an ~riglnal motioll, as the case \Day . 
be; provided that no amendment can merely negative the 

original motion. 

RULE Is.-The President of the meeting may, for rea
sons to, be recorded , in writing and entered In the minutes 
of the proceedings:-

. , 

raj rule that a motion or amendment is illegal or out 
of order, and 

[6) make such alterations in a motion or am'endment 
as shall in his , opinion rend~r it legal and in 
order; 

and may in case [fl] refuse to put the motion or amendment 
to the meeting. and in case [b] refuse to put the motion or 
amendment to the meeting, unless and until the proposer 
and seconder accept and sign the alterations so made. 

And tl,le decision of the President shall be I1l1a). 

RULE I6.-After a moti()n has been moved and second-' 
ed, an amendment may be moved at any stage of the 
debate thereon: 

RULl1: 17,-On the discussIon being concluded, in the 
event of several amendments having been proposed, the 
President shall put the last amendmen t to the vote first; , if 
it is nega~ivedJ he shall put the last preceding ame~dment; , 

and lastly, the first amendment; and if all the amendments 
are lost, the original proposition shall be put to the vote. 

1 

I.i) 

RULE IS.-When a motion or an amendment has been 
put from the chair, and 'been declared by the Prf'sident fb 

be duly carried, no futher proposals for amending the 
motioll or a~lendment can be entertained , 
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.... ' , ·OF THE RfGHT TO SPEAK • 

RULE 19.':'-The President may require members to 
s~na when they address the meeting. " 

RULE .2o.-The member who first rises to address the 
• meeting shall be entitled to be heard first, and should 

more than one member rise to address the meeting at the 
same time, the order of precedence shall be determined 
by the President. 

RULE ~l.-Any member shall be at liberty ·to call the 
attention of the President to a point of order, even when 
a member is speaking. On a point of order being raised, 
the mefllber addressing the meeting shall resume his seat 
until the question has been decided by the President. 
After the ~ecislon of the President, the same point of 
order cannot be raised again. Except as provided by this 
rule, no member shall interrupt a speaker in possession of 
the meeting. 

. 

RULE 22.-Except as provided in the last preceding 
rule, no member shall speak except to move or second a I 

motion or amendment, or to support or oppose a motion 
or amendmen.t which has been duly moved and seconded. 

RULE 23.-A speaker, who has elhausted' his ' tight to 
speak on an original motion, may speak on any amend
ment being moved, as that raises a new question. 

RULE .24.-The mover of a motion or' amendment 
shall in all cases have a right of reply, but otherwi~e no ' 
member shall speak more than once on the same motion 
or amendment, unless in explanation of some part of 
the original speech. 

. . OE. PROTESTS OR DISSENTS • 

, RULE 25.-Protests must be limited to a concise and 
definite statement of the motives which prompted the ! 



votes of members . Wbov.oted in the minor~ on a giyen 
q u~stion. . I ' • 

RULE 26.-Protests. must be handed to .the Chairman 
bef'Ore the conc:l llsion 'of tbe' meet~og, .at wbichtl~e reso
lution prote~ted agaillst was, passe-d. ' • 

RULE 27!-P.rotests dury ~ made -Shall be appended lo and 
p~blished with the minutes. ,J ' 

OF ADJOURNMENTS. 
I' 

. RULE 28.-It shall be competent to any member to 
move the a"djournmen't of the debate or of the meeting in 

a speech not exceeding fi~'e minutes in duration 

• 'RUl.E 29.-Whe.n a motion for the adjoll~nment of the ' 
meeting or of a debate is made, it shall be seconded ' with
'Out a 'speech, and; put by the Olairman to' the vote 'wlthout 
debate or amendm ent. 

RULE 30.-~o motion for the adjournment of the meet
ing or of a debate shall be arimissible which propo~es ' an 
adjournment beyond the next ordinary meeting. 

ADJOURNED MEETINGS. 

RULE 3I • .:...An adjourned meeti:1g is not compett"l1't to 
tc;ansact any business save that which the original meeting ' 
It:ft unfinished: ' ' 

RUL'E 32.-An adjourned meeting, : being .merely a 
continuation of the 'original meeting, does 1I0t require any 
fresb nQtice. 

MISCELLANEOUS. 

RULE 33.-Unles5 not less than l'wo-thirds or' 'the 
Commissioners ,-consent bY' signing a requisition, 1'10 

subject once finally disposed of can be recoDsidered withIn 
six months. . . , 
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R.UL~ 34.-When ' Rny business, or which ' notice has 
not been gjven, is considered at a meeting, the decision 

recorded or resolution adopted. at such meeting ~hall be of 
n'o effect unless and until it' is c~llfirm ed at the next suc

,ceeding ord'inary meeting, or at a special meeti;lg. c~I'led 
~ expressly fOT the purpose, 

RUL'! 35,-For the purpose of taking into consider.
ation business involving many details. the meeting may 

resolve ' itself Into a" Committee of the whole body. 

When this has been determined on, the rule p~ohibiting ' 

any per,son from speaking more than once on the srlme 

-question shall be deemed sU!ipended until the meeting 
resumes • 

. RULE 36.-When a motion or amendment Is put ,to the 

vote', the President or Secretar-y ~haJl record · ~gai~5t it, 

first., the names of members voting for it, and , then ,the 

n~mes o~ those voting against it. 

RULE 37.-Votingby proxy is prohibited; and no 
member may, vote upon any motion or amendmen~ unless 

he be . pr~sent in p~rso~ at the time when it . is , put to 
the vote. I. ' • . ' 

'RULE 38.::'-The minutes shall contain a brief abstract-

of tlie discussipn preceding each r:esolu~ion~ 

RULE 39.-A copy of the ~inut~s of the prQceedings 
of Rny meeting of the Commissioners shall be supplied 
tb every Commis.ioner wh'o ' m:ty apply for it. An 

abstract of the m'inutes ' shall be ~ffi xe d ' ~n some conspi

cuous spot accessible to the pu lie al the place of meeting 
of the COpl.miSB· one(s. ' 

t · ELECTIoN 0' CHAIRMAN OR Vi'CE: CHl\:1RM,\N. 

RULE 40.~At a rn"'eeting cal'led ' to elect' a Chairman. . .. ~ 
l.be Commissioners shall first prO'Ce'ed to elect a Presi-
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dent of the meeting. Such President shall not be a 

candidate for the office of Chairman. 

RULE 41.-1£ the number of votes for two Commis. 
sioners proposed as Pre~ident of the meeting is eq<ual, 
the selection of one of them shall be decided by lot. 

RULE 42.-The Chairman and Vice-Chairman shall 
be elected, after such discussion as may be necessary, 
by each Commissioner handing to the President a signed 
voting.paper containing the name of the person (or whom 
he votes j the President also voting similarly. 

RULE 43.-The President, as soon as all _the voting· 
papers have been delivered to him, shall openly produce 
and read them, and count the votes. 

RULE 44.-The candidate for whom there is the argest 
number of votes shall be declared by the President to be, 
and thereupon shall be, elected. In case of e4uality of 
votes the President shall give the casting vote. 

(c) The custody of the common seal. 

RULE 45.-The common seal shall remain in the 
custody of the Chaifm~n. Provided that if a Secretary 
has been appointed, the Chairman may~ by a written 
CJrder delegate the custody of the seal to the Secretary • . 

(d) The division of duties among tlte Commissioners, 
and the powers to !Ie exercised bj Su6-Com
mittees or members to whom particular 
duties are assigned. 

DIVISION OF DUTIES AMONG THE COMMISSIONERS. 

RULE 46.-The Commissi.oners m:.ty, from time 'io 
time, appoint out 'of their number such and so m~ny 

Commiltees, either of a general or special nature, and 
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consisting of such number of persons as they think fit, 
for any purposes which, in their" opinion, can be conve

niently regulated anel manag d ' by riteans of su~h Com~ 
mitt~es j ' but the' acts' of every ' such Committee shall be 

submitted to th.e Commissioners for their app·~oval. 

RVLE 47" --The member~ of the General Committees 
shall hold office {or one year only, but shall be eligible 
for re-appointment. 

RULE 48.~Save in the case of illness, a member of a 
General Corr;mittee who, ' witho~t the previous permis
sion of the Commissioners shall fait to attend six conse

cutive meetings of such Committee, shalf thereby cease 

to be a member, and the Committee sh-a\l apply ~o the , 
Co-rnmissioners to appoint another ,member in his place. 

RULE 49.-The 'Commissioners may, from time to time, 
delegate to one or more of their members the duty of 

in Pt:cting any work which is being carrie.d o!-'t ,unde,r 

their orderi? or all.y institution 'under their contrQl , and 
management. 

PgOCE.E[}INGS OF CO~ITTEES. 

RULE 50.-A Committee may meet and adjourn as it 
thinks proper. 

RULE 5t.-The quorum of a Committee shall be three 
members • . 

"RULE 52.-A Committee may elect a Chairman ' of its 
meetings. 

RULE 53.-1£ no Chairman is elected, or if the Chair
man elected is not present ~t . the time fo~ holding' any 

meeting, the memb'ers present shall choose g'ne of thtir 
number to be Chairman. 



2200 .. MOD)}L 

RULE 54.-Every question at a meetin~ shaH he neter
mined by a majority of the votes of the members pre~ent 

and voting on that question. 

. RULE 55.-ln case of an equal division of votes, the 
Chairman shall have a second or casti ng vote. 

(e) The peI'so ns by 1tJhom receipts shall be granted 
for money receivtd 1maer !Itis Act. 

(This matter may be left to the Account Rules) 

(f) TIle duties, alPoin/melli, leave, sttspe'ltsio1Z~ and 
removal of tlte ojficers and servtl,nts ?f the 
Board .. 

I RULE '56.-The ChairmJ.n may suspcl\ (l any officer or 
servant bf the Commissioners ·for misconduct or incom
petence. Provided th:;t, in every ca~e in which the officer's 
salary exceeds twenty rupee:; per men~em, the maHer shall 
be laid before the Commissioners at their ncxt Qrdinary 
~eeting. . . 

RUL'E 51--Casual leave for a period not exct:eding 
seven days at .any one time, or 15 days in 12 month~, and 
leave on medic<1i certificate for any period not exceeding . a 
month, may bc granted by the Chairman with or without 

pay_ and with or without the appointment of a substitute, 
to any officer or servant of the Commissioners. 

RULE 5S.-AII other le<1ve mmt be granted by the 90in ~ 
missioners at a meeting, provided that the leave and leav~ 
allowances granted to any employe of the Municipality shall 
in no case exceed that or those to which he would be entitl
ed, if he werel a .. Government servant. 

NotJl.-The "ppointment ftnd removal 01 officel'9 nnd servants are ' provided rO\' 
In tbe Act, and rules mllY be dispen!led with. As to the (ll\tie~ of municipal 8l)r· 
vanta. Utey vllry 00 Olll"h in different tr.unicipulitios that it is not (leHir"ble ;; delll 
witb them in " !lCt or 11I()del rulea . Eaeh MuniCipality can make itt own rnlell, i~ , 11 
they aN! needed. • . ..1 

----
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XVI 
LOCAL SELF-GOVERNMENT, ' CIROULAR No . . 16 lo. ·S G, 

From-B. C. WOODMAN, ESQ" 

U1f,der-Secretary to. tlte _ G(Jvei'mne~t o.J Bengal. 

To-All Commissioners of DivisionH. 

SIR, 

1n continuation of Government Circu\,ar No, 19~'.-M" dated 
1st October 1892, in wbich the principlos were explained on which 
Government would' be prepared to consider the pr6~slil of Mnnicip~lities 
and L>istrict Beards for the extension of the Providenll Fund system to 
all superior servants and for the framing of pension !lod g~lItuity ruled 

• for servants in inferiol emITloy, I am directed to forward for the 
• ,guidance of-the local bodies concerned, a set of modelt'ules whioh'have 

been.h'amed by Govel'Dment to give effect to those l'ecomm..endatioDs. 

2. I am to request that any proposals wbich the Municipa\jties or 
District Boards in your /)ivi'sion may desiro to make may be consider~d 

0" in the light of these ~odclrules, which, ill re:lpeet of the gran't of pensions 
and gratuities to inferior servants, havo been frameil in aooordance ~ith 

' tiie cowlspondihg provitlions in' the Civil SEll'vice RegulatIOns relating 
J to'Govcrrlment servants with regard to th€* exte~sioll of the PrOVident 
< Fund system, to aU servants whQse pay exceeds RfI' 10, a slight awell$l-

mont only of the existing Provident Fupd 'rules is required, ' which 
amendment is shown in the second podion of the enclosuro to th~s lotter. 

MODEL RULE-S FOR DISTRICt" BOARDS AND
1

• 

MUNICIPALITIES. 

A.-Pension and Gratz~ity Rules jJY it7je~io.Y Sflr.vallls, 

, J.":'Service on pay not exceedi1lg, Rs. 10 I~ i}l{~rior 

.service, 

II.-The service 0'£ all inferior ~ ervan( c0unls after 

the age of 16 years. 
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Jll.-An inferior serva~t c~unts periods of authorised 
leave, but not 'exceeding five years in Jlis whole 
service. 

JV.-An officer whose seI:vk~ bas been for some 
time inferior and Tor some time ;superior will 
count the period of bi'S inferior service towa~ds 
pension or gratuity on the scale shown in 
Rule V. On his aqmission to 'superior secvice, 
he will be required to contribute towards the 
Provident Fund in accordance with the pro
vision'S onhe rules of HUlt Fund. 

No pension 'or gratuity for the i nferior servIce) t:an 
however, <be claimed 'until the office r actually 
retires from service. 

V.-compensation or invalid gratuity wiU be gra,nted 
to .inferior servants at the foHowing rates ;--

~tt.er a servi'Ce of less tban ••• '5 yrs . Nil. 

" . " not less tban 5 yrs., bnt' less Ulan 10 " 3 months' pay. 

" " " " " 10 " " " " 15" it .. ,. 

" " 15 I j ' " 

,. " . , . 'J " '20 " " " 
" 
" 

" 20" 5 
II 30 II 13 " " 

" ~I 

Compensation OT ;hvaUd !pt!n'SltlD , e qulVa1ent to half
pily, but exceeding ks. '4 a 'montb, . will 'be granted after 
a service of not less tnan :30 years. If the pay of an officer 
has been reduced during the last three years of his . service 
otherwise than as a penalty , his .gratuity or pension may be 
calculated upon the average of hIS pay during the last three 
years of his service. 

VI.-A compensation pensian dr gratuity ·'is .awarded 
to an officer discharged from service becau~'e 
00 a reduction of es tabli !{ilmeut his a.ppaffi.tment 
is alrolished and olher suitable employment 



RULe. 

cannot be found for him. An appointment, the 
pay of which is redoced as part of a general 
scheme of re\'ision, is abolitiiled within tne mean-
ing of lhis rule. 

VlI.-An invalid pension or gratuity is awarded on his 
relirement from service to an officer who by 
bodily and mental 'infirmity is permanently 
in('apacitated lor furthe,r service. 

Vl11.-lnferior servants "3re not 'entiUedt'o either 
superannuation or retiring pension. 

IX.-The 'record Of service, the preparation 'of service-
-books, and the procedute ·to be adopted in 
dealing with applications for pension 'and pay
ment of pensions shall be in accordance with 
the rules prescribed {QI' the' Go .... ernment 'servants 
in the Civil Serv,ioe Regulations. 

The model rules 'as framed by Government and circu1ated 

w.ith Government cir.cular No. 8J.M., dated the 81ft Jufy 18g8 

wi th the folwwlog amendment of ru~e I :-

For the words It whose. salary is not less than IU'. IS" 
in lh~ definition of If servant" in Rul~ I (.b) ·,of the Pro

vident Fund Rules, :subslilute II wb.G).s~ sa.la.l;y e.1ceeds 

Rs. 10", 

• 
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MODEL BYE-LAWS. 

UNDI!:R 8eCT;ON ~50, ACT III [S.C:] OJ' i884, ~s A){ENDR~ 
By ACT IV [B.C.] OF 1894. . 

Definitions. 

In these bye-laws, terms which have beeD defined in sec
tion 6 of the Act, shall be held to have the mealli,llg,s r a~sign. 

ed to them ill that section. 

The te~m ~' Cattle" is to be interpreted , ~l. acc~rd~nce 

with th,e definition giv,en in. section 3 of the Cattl~ Trespass 

Act (1 of 1871.) 

. The penalty for the infringement of allY bye·hw shall be 
a fine not exceeding the amount stated at the ,foot thereof, 
and in the case oJ a bye~law creating a cdJltill\li.Il.g offence, 
a fUl ther penalty not exceeding the amount stated to be the 
daily fille, for each day after .written notice 'of the offehce 
from the Co~missioners. 

t Regulating traffic a1td for the prevention of obstruction s ' 
a"d encroachments and-of nuisances on or near ,oads. 

I. . Except on bright moonlight IIjght~, ' ~ pel'sor1 " slra~J, 
between dusk and dawn, drive any carriag ;'not carryilig 
two conspicuous lights, or any cart, elepharit 'or 'Camel not 

carrying one conspicuous light, or cOllvey any pa!anquill'n'ot 
carrying one conspicuous light. 

. - ., Fine, Rs. 10 • 

NOTa.-Tbe bye, laws mal'ked with an asterisk are s itable lor the more advanced 
municipahtiea only. 

Municipalities are not bound to adopt th0ge in sUPerseosion 01 thOle already in lorC0. 
11 thetie bye·laws or any like them are adopted. those now in 101'00 will h.~·e first to be 
cancelled un;er the la.st paragraph of sootion 351 01 the Act. Any va,'i.tions made by 
• municipality lrom the model should be t)~p!aiDed wheu tho lJyo'!aw¥ al'a lubmitted 
(or aaDelion of the LocIt.l GOVtlrnm8nt. 
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2. No person shall drive :lny cart laden with bamboo!', 
planks or other m;lterials of a similar character on any 

road unaccompanied by some other person • 

. Fjne. Rs. s . . 
3. No per~on shall drive any" c;lrri'lge or c'arfladen with 

bamboo!!, planks or other materials of a similar character 

exceeding . twelve feet in length and projectiRg beyon<J, 

such carriage or cart on any road after dark and before 

dawn. 

Fine, Rs. 5. 

4. No person' shall, wi thout the general or special per
mission of the Commi"ssioneis in writing, take an elephant 

or camel along any road. 

Fine, Rs. 20. 
. '( 

5. No person .shall allow any elephant in his 'charge to 

go over any bridge on any road, . unless it be of arched 

.maso;nry. 
Fine, Rs. 25. 

6. No driver shall drive, or have in his charge on any 

road more than one carriage or cart, except' in the case 01 
two <:arts, one of which is securel! fastened to' the prece

ding cart. 
i .: ~ 

Fine, ~s. 5. 

7. No owner of any carriage shall allow it to be driven 

on any road by a driver under fo~rteen years of age. 

Fine, Rs. 10. 
j . 

S . . No person shali take or drive an)" carr,iage or cart 
over a road or part of a road temporarily closed under sec-
• 1 •• 

t ion 20 I of j\Ct III [B. C.] of 1884 . 
. . 

fine, ,Rs. 20. 
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• 9. No person shalt drive It cllrt laden with bricks, 
stones, or other materials of a similar chuocter, on any. ro:\(1 
unless l'ueh bricks, stones or pther materials are so secured 
that they cannot fall on the road. ' 

Fine, Rs. 5. 

10. No person drivi~g a cart or c::lrriage on any ·road 
shan contr::l-vene the rule of the road. He s11all, when 
pas~ing :\nother .vehicle coming from the opposite direc
tion, keep to the left, and when overtaking another vehicle 

keep to the right. 

Fin~, Rs. to. 

*. I. No person shall wilfully ride or dd've or lead any 
c:\ttle upon any foot-path or causeway made or set <tpart 
for the use of foot-passengers • 

. Fine, Ros. JO. 

12. No person shall break in borses on any road- not 
set apart for sueh purpose. 

Fine, Rs. 10. 

-'3 No person shal1 convey bamboos 0 timber on the 
backs of animals in such a way that any portion or" such 
bamboos or timb~r touch the ground. 

Fine, Rs. 5. 

-14. No persoll shall set up a stall over any public 
drain or upon any c1.llvert, bridge or platform over a public 
drain adjoining any road. 

Fine, Rs. 20. 

-'5· No person shall let off any firearms, bombs, fire
works, or fire-balloons on or wjthin one hundred yards of 
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any road without the permission of the Commissioners ill 
writing: 

. Fine, Rs. 25. 

16. -No person shall slaughter any animal or dean any 

carcass on or within sight of .my road. 

Fine, Rs . ro. 

17. No person shall commit a llui8ance by easing him

self in or by the side of or ne:tr to any road. 

Fine, Rs. 5. 

18. No person shall convey sewage or offensive matter 

by any road, otherwise than in a closely covered receptacle, 

of such de scription and pattern as shall be prescribed from 

time to time by the Commissioners at a meeting, and be
twee'n such hours as the COlllmissioners at a meeting (rom 

time to time prescribe. 

Fine, Rs. 10. 

19. No person shall remove any turf, nr cut grass Crom 
any road or from the slopes , thereof. 

Fine, Rs. 5 •• 

2C>. No person shall plant a tree on any road without 

the permission of the Commissioners in writing. 

Fine, Rs. 5. 

21. No person shall sleep on any road so as to obstruct 

traffic. 

Fine. Rs. 5. 

Regulating the use 0/, and the prevention of nuisances in 
t'egard to" public water-supply, ' bathin/? and 'washing 
places, rivers, st,eams, "han nels, til1t1u and wells. 

22. No person shall ease himself at the side of, or 
);); x. 
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throw, deposit, or discharge any rubbish, sewag~, or offen
"sive matter' into any river, stream, channe l, drain, or tank. 

~ 

Fine, Rs. 10. 

23. , No adult male person shall bathe at a bathing
place, or bathing ghat, which by an order of th~ Com- • 
missioners at a meeting, has been reserved for women. 

Fine/Rs, 10. 

24. No person shall balhe or wash clothes, utensils, . or . 
any other article, within a distance of ten feet . from the 
lowest platform of any public well. 

Fine, R5. 10. 

25 · No person cleansing any channel or tank sha!1 
leave the 'weeds taken therefrom on the slopes or banks ~r 

'the' saine, but shall remove them altogether within thr.e~ 
days. 

Fine. Rs. 10, 

Of the stfpply of drinking water. 

26. N<o person slnll ,use any stand-piiks or fountain s, 
-belong'ing to the Co~mi5sioners, for purposes other than 
drawing w~ter f~r d;inking on the spot, or for carrying , 
away fo r domestic purposes, except with the petmission of 

:the Commission ers, and under such conditions as ' :they 
from time to time may fix . 

Fine, R5. 2S ' 

21· No person shall use any pubHc drinking ' trot;'gh 
'except for watering cattle. 

Fine, Rs. lao 
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Regulaiing tlte deposal 0/ SI7J!oge, offensive motter, 

car:asses pI animals, and ,.ubbis/~, and the management 0/ 
pri~lies( d,ains, cess-pooh, and sewers. 

28. Every person within whose premises any animals 
-may die shall, within six hours arter its death, or if death 
occurs at night, wi thin six hours after sunrise, either 
remove at his own expense the carcass to such place as 
may be set apart by the Commi ssioners for · the reception 

o.f such. carcasses, or report the death to the Conservancy 
Overseer 01 the Ward within which such premises may be 
situated. 

Fine, Rs. 25 . 

. 29. Every owner or occupier of any house, land, or 

premises from which sewage or offensive matter is not 

removed by such owner or occupier, shall give free access 

to the servants of the municipality for the removal 'of such. 

sewage or offensive matter within such hours as may have 

been fixed by the Commissioners. 

Fine, Rs. 10. 

Regt41ating crematt'ons and burt'als and tke disposal 0/ 
,o"/~es. 

30. No person shall bury, or cause to be buried, any 

corpse in any burial-ground i a grave constructed of 

masonry, in such a manner that the top of the coffin, or tbe 

b.dy when no coffin is use·d, shall De at a less depth than 

six feet from the surface. 

Fine, Rs. 25,. 
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3l. No person shall bury, or caus'e to be buried, in any 
burial-ground any corpse in a gravt: not constfuct~d of 
masonry which shall be less .than six feet deep. 

Fine, Rs. 20 • 

. 32. No person shall build or dig, or cause to be built or 
dug. any grave in a burial-ground at a distance of less than 
three feet from any other existing grave. 

Fine, Rs. 2 0. 

*33. No person shall build or dig, or cause to be built 
or dug, a grave in any burial place in any other line tllan 
that. marked out by the Commissioners. -

Fine, Rs. 10. 

34. No grave once used sh;{11 be opened for the burial 
'of another b.ody without tht: . permission of the Commis
.sioners in writing. 

Fine, Rs . 20. 

35.~ Every person who shall convey, or cause to be 

conveyed any corpse. to any burning-ground, shall 

burn, or cause the same to be burnt, with·in -O;ix hours after 

its atrival at the said ·burning-ground . 

Fine, Rs. 20. 

. 30. Anyone burning, or causing to be burnt, any corpse 

at any burning-ground or burning-ghat, shall cause the 

same to be completely reduced to ashes, and shall likewise 

cause the clothes 01' other arlicles brought with such cor~se 

to be reduced to ashes. 

Fine, R s. 10. 
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37. No person shall convey ~ corpse or part. of a corpse 

through any road, unless it be decentJy covered and totally 

concealed from view. 

Fine, Rs. 10. 

38. No person while conveying any .corpse shall, except 

for the purpose of ordinary relief, deposit it on or near any 

road. 

Fine, Rs. 10. 

*39. Without the consent of the Commissi9ners, no 

person shall dispose ,of any corpse otherwise than by bury

ing or burning it. 

Fine. R s. 20. 

[1'01' preven t t'ng nttisances affecting the Ptt!J~ic 

health, safety and convenience. 

*40. Ne person shall perform any office of nature in any 

place outside private premises, other than such as may 

have been appointed by the Commissioners, provided that 

such places have been appointed by the Commissioners. 

Fine, RS •. 5. 

*41. NQ person shall abandon or let loose, or allow 

to get loose, any diseased or worn out callIe within the 
f) 

limits of the municipality. 

Fine, Rs . 10. 



*42. No person shall picket ~nimals, or collect carls, or 

forro any encampment, on any public ground not set apart 
I 

for such purposes without the permission of the .Com-

missioners. 

Fi l\ e~ Rs. [ 0 • 

. 43., No pers~n shall retain or sell the clothes found on 

dead bodies of persons who have died from small-pox or 

cholera. 

Fine, Rs lO. 

XVIII. 

Municipalities in liengal. 

N .. uu OJ D18TRIOT. 

Rerial 
number 

..,t 
Muni · 

cipl1lity 

Name of Municipalit.y. 

c§~ 
'O§ 
"'I ' le .. z 

"_. --------- - '- -------------- -
I ! S c- " .. 

B URDWAN DIVI8ION 

... j 1 Burdw&D ... 
2 K&lna .. 

Burdw&I1 8 K .. t" .. ... 
40 Dl1iohat 
~ Rani ~aDj ::: 

L 6 AII&0801 ... 
Jli-"bllm 7 8111i 

... { 8 Hft l'lknra " 
Bukun. 9 Vi~hnupur 

10 80nawukhi 



MUNICIPALITIES IN BENGAL. 

NAME 011 Dl8TBLC1'. : 

, enal 
number 

or 
?I1)ui

cipnlity 

2 

Name of Muuioip.li~y. 

3 

llURDWAN DIVISION-continued. 

Midnapore 

Hooghly 

·Howrah 

lIiadfia 

. ..1 
l 
,. 
I 

... ~ 
I 
l 

{ 

11 Mirlnallore 
12 TlUnluk .. . 
13 Ghatal .. . 
14 Chnndarkonll 
15 Rnmjibl1npur 
16 Khi'·plll ... 
17 Kburar 

18 Hooghly·Obinsurn 
19 Sel'llm pore 
20 Uttnrpara 
21 B Ilidyabati 
22 Bhndrtl8war 
23 Kotrnng .. 
2-, Bnnsberla 
25 Arnmbagh 

26 Howrllh 
27 Hally 

PRESIDENCY DIVISION . 

[ 
I 
I ... ~ 

I 
I 
l 

.J 
I 
l 

28 
29 
30 
31 
82 
83 

.34 
35 
36 
37 
38 
39 
40 
41 
.2 
.a .. 
45 
40 
47 
48 
49 
60 
&1 
52 
63 

54 
65 
56 
57 
58 
69 
60 
61 
62 

Oossipore·Chi tpur 
ManicktolB 
B&rnnagore 
KlLIlIarhati .. 
South Suburban ... 
'l'oI IY""llj .. 
Garden Reach 
Rajpm' ... 
B .... uipur.. .. 
Jllinagl!r ... . .. 
South Dum-Dum .. . 
North lIitlo .. . 
Sou th Karra.ckpore 
P".llihati ... ... 
'I'itughar •• 
North llarrackpore 
Garuli8: .. . 
Bttraset .. . 
No.ihttti .. 
Halishl1l,ar 
llhlitpHra 
Goberdung& 
Basirhlit .. 
Badnr;" .. . 
Tnti .. . 
Budge-Budge 

Kri~hnagar 
SIUltipur .• 
Rall~hat 
Nadia ' .. 
Knshtia ._ 
K'uma,·thali 
Meherpur 
llil'nngar •• 
Chakdah 

289<1. 

--• 
18 
12 
15 
12 

9 
9 

15 

18 
18 
12 
12 
11 

9 
9 

10 

30 
21 

12 
12 
9 

10 
10 
9 

12 
18 
9 

J!l 
9 
9 

III 
10 
9 

15 
10 
18 
9 

12 
11 

9 
16 
11 
9 
9 

II 
10 
18 
HI 
12 
15 
9 

11 
12 
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NAlU! 01' DISTRICT. 

.. , , 

INlrhtl 
1lI11nbel· 

01 
l\[lIni· 

cipttlit.y 

I 

Narue of lIIunicipa.lity. 

----------'"--- ---·1----------------
1 

1I urshidal>ad 

lessore : .. 

Xhulna ... 

Patna 

Gays. 

Silahabad 

Cbamparan ... 

Mu ullarpur 

Darbhansa 

MonSbyr 

2 3 

PRIl WIlNCY DIVISION-COnUn1t6&. 

r 
J 

"'1 
L 

63 
G4 
H5 
00 
67 

68 
69 
70 

71 
72 

' 73 

Bel'hu.mpore 
Mllr.hfd .. t...d 
A~.illI"unj 
J""gil'u,' 
K.mdl 

J es.ore .. 
Kntechnnd pur 
M .. heshpur 

Kbn!na 
Sntkhira 
Debhuta 

PATNA DIVISION. 

74 Patna 
76 Barh 
76 Bih .. r •• 
77 Dinnpore .. . 
78 Kh:tg(lle 

79 nayn 
80 Tikllri .. . 
81 DuudnRgar 

82 Arrah . • 
83 JIIgad ispur 
8<1 Dux"r .. 
85 Duml'aon 
IlO Bhabus. 
87 8&118n1ln .. 

TIRnur D IVIB10lf. 

88 
!lft 
00 

91 
\l2 

\l3 
94 
95 
00 

97 
US 
00 

100 

Clla»m ... 
R evoiganj 
8iwan ... 

Motihtlri .. 
lIetti"h 

l\fu .... lIurpur 
Hlljipur ... 
L:llgllllj •• 

fLam"rhl 

DIU GA LPun DIVI~lOlf • 

•. 
{/ 

lin I l\fonp:hn •• 
102 JtllllalplIr 

-. 

25 
13 
15 
18 
11 

18 
o 

10 

15 
a 
12 

31 
1/ 

12 
19 
9 

25 
12 
13 

18 
IJ 

IS 
9 

10 
2't 

18 
12 
10 

IS 
13 

19 
la 
11 
12 

22 
16 
J40 

\} 

19 
18 
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.... ..;: 

)lAMB OP lJISTR!CT. 

Bhogalpur 

Pumea 

Darjooling 

Sonthal Parganas 

Cultack 

&llIsore 

Purl 

Sambalpur 

Bazaribagh .. 

Ranch! 

Palllmau 

• M~nb~um 

8ingbhum .. ' r 

Ser;d 
number 

ot 
1IIun;· 

cip"lity 

Name of Municipu.HLy. 

s 

BnAOALl'UB DIVISION-colltinued • 

.. { 103 Rhugalpur 
10' Col gong .. . 

.. { 105 Purnea 
106 Kish"nga~i 
lU7 Katihllr .. 

... { 108 Darjeeling 

109 Kursp.oug 

.. { 110 Dooflhur 
111 Sah bganj 
liZ Dumka 

ORISSA. DIVISION. 

.. { 113 Cultllck ... 
114. JILjpllr 
115 Kendlllpnm 

11G Blllasore . . 

117 Pl1ri .. 
118 Sambalput" 

CUOTA. NAGl'UR DIVISION. 

.. { 119 HMml"ibagh 
120 Chllt ..... 
121 Giridih 

... { 122 Rsncbi 

128 Lohardoga 

121 Daltongonj 

{ 1i5 Purnlia 
126 lhaldll 
127 Raghunati;pllr .\ 

128 Cltaioossa 
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.. 
XXltl 

!! 
II 

19 
13 
13 

25 

12 

HI 
9 

10 

18 
It 
12 

18 

15 

H! 

15 
16 
9 

16 

11 

10 

19 
It 

10 

11 
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THE EPIDEMIC DISEASES ACT. 

INDIA ACT No. II OF 1897. 

WHERE,AS it is expedient to provide for the better 
prevention of the spread of dangerous epidemic diseases I 
It is hereby enacted as follows :- '. 

Short title, extent nl)d 1. (I) This Act may be cailed 
commencement. the Epidemic Diseases Act, 1897. : 

(.2) It extends to the whole of British India (inclusive 
bf Upper Burma, British Baluchistan, the Santal Pargana~ 
·and the Pargana of Spiti); and 

(3) It shall come into force at once. 

2. ..(1) When at any time the Governor-General in 

Power to take special 
measures land prescribe regula. 
tions 8.S to dangerous epidemio 

·!iisease. 

Council is satisfied that India or any 
part thereof is visited by, or threat
ened with,. an outbreak of any 
dangerous epidemic disease, the 

~overnor-General in Council, if he thinks that the ordinary 
provisions of the law for the time being in force are in-, 
sufficient for the purpose, may take or require or empower 
any person to take such measures and, by public notice, 
prescribe 'such temporary regulations to be observed by the 
public or by any person or class of persons as he shall 
deem necessary to prevent the outbreak of such disease or 
tbe spread thereof, and may determine in what manner 
and hy whom any expenses incurred (includillg compensa
tion if any) shall be defrayed. 
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(2) In particular and without prejudice to the generality 
of the foregoing provisions, the Governor-General in 
Council may take measures and prescribe regulations for-

, . 
(eI) the inspection of any ship or v_e! leaving, or arriving at, 

any port ip British India and 'such etention thereof,:or of 
any person intendin~ to sail therein r arriving thereby .. 
may be n~l8ry; un 

(iI) the inspection of persons travelling by railway or ot~erwise and 
, the segregation, in hospital; t.emporar.f 'aecommodlltion 01' 

otherwise, of perllOns suspected by the inspecting o1l1oer oi 
being infected with any suoh disease. 

. (J) The Governor-General i~ Council may, by gene
ral or special order, ~ direct tbat all or any or the pow~ril 

confe.rred by this Act may also be exercised by any Local 
~overnment with respect to the territories administered 
by it. 

Penalty. 

3, Any person disobeying any 
rf':gulation' 'or ord'er made under 
this Act shall be deemed to have , , 

committed an offence punishable under section 188 of 
XLV 01 1860. ~he lndian Penal Code. 

4. No suit or other hgal proceeding ~al1lie against any 

l'rotect1Dll to p81'1OD1 ac- person for a.nything done or in 
.uq ~ Act. . good faith intended to be done 

ander this Act 
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INDIA ACT XI OF t87~' 

As modifted up to 1907. 
\ 

WHEREAS it is expedient to re.enact the Loca! Public 

l'reamhle. 
Works Lo.an Act, r871, witll the 
amendments hereinafter appear~ 

ing; It is hereby enacted a~ fallows :-

. 
Sbort title. 

•• - The Act may be catted' the 
Local Aurhorities Loan Act, 1879. 

It extends to the who.le o.f British ~l extent : commence
ment. India, and shalf come into. fo.rce 
upon the passing thereof. 

2. The Local Public Works Loan Act, 1811, is bereby 

Repeal of ~ct XXIV Ql repealed. But an application's, 
1871. declarations, authorizations, attach. 

'ments, loaris and rules made under the said Act shall be 
deemed to have been made under this Act. 

3. In , this Act, 

"Local autbority." 

. 
"local autho.ri~y/" means any body 

€orporate, municipal committee, o.r 
other perso.ns legally entitled to. the 

'co.ntrol o.r management of any local or munjcipal, fund, or 
'legally entitled to impose any cess, rate, duty or. tax uPo.n 
any persons within any 1 cal area; 

• 

" Funds," used with reference to. any local auth~rity, in

.f rllftda:' 
cludes any local o.r municipal fund 
to the control ar management o.f 

which such authority is legally entitled,. and any celiS, rate, 
duty or tax which liuch authority is legally entitled to. im-
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pOle. and any property ve!\t~~ in such authority and' work' 
includes a survey whether incidental to any other work , 
or not .. · . , ., . '11··· ' 

4. Any local autl~ority desiring to 9btaip a loan, on the 
Loans for worts may be secur.ity of its' funds or any portion 

gra.ntedonsecuritYO!fUI1~8 • . ,thereoJ
y 

for c~rrying out of apy 

works which it is legally authorised to carry out may, in 
manner prov~de,d by the rules made by the Governor-Gene
fal in Cou~cil ' un~er the power her~illafter conferr~d apply 
to the Loc,al G<?vernment for ' such loan. 

5. The Governor.General in Council may, Yrorn time 

Yow!!! to Gov8rnor·General to tim~, make rules consistent with ' 
in Council to make rules. this Act a's to-

(1). The nature of the funds oli the security of which lo~n8 may. 

be made;. 

(2). The works for which loans may '&e·made; 

tal. The manner of making n.pplications for loans; 

(4). The enquiries to be made in relation to such loans, aud the 
. manner of conducting such enquiries; 

(5). The cases and the forms in which particulars of applications 

and proceedings, and orders thereon shall be published ; 

(6). 

(7). 

(8). 

(9). 

(10). 

(11). 

The cases in whieli the Local Govern~ot may make loaoa 
~ithout the previous sanction of the Governor-General in 

Council, and the cases in wh\ch such previous sancLion mlli~ 
be obtained; 

The manner of recording and enforcing t~" 'Conditions on 
which such loans ~l'e to be made; 

The manner and time of making loans; 

The inspection of any worlts carried out by means of ' Joans • . ' 
Tne instalments by which loans shall be repaid, the intert'st 

to be charged on loans and the manner and time of repaying 
·loans. and of paying the interest thereon; 

The sum to be charged against the funds which are to form 
the lecurity for the loan, as coata in effecting the loan; 



ACT • . 

(12). The attachment of !mch !IeOuritiel', and the ' .anner · of dis

posing of or eollecting ,them . 

• (13). The accounts to be kept in respect of loans, and as to all othor 
matters incidental to canylng this Act into effect. 

J 

All s~ch rules shall be publi!'hed in the Gazette oJ India. 

6. * If any loan made under such rules, or any interest 
, or costs due in respect thereof, is Remedy by attAchment it 

I~ not. re·paid. or are not re~paid according to the 

bonditions of the loan. the Loc~l Government ' may· attach 
the fund .. on the security of which the ioan was made. After 
such attachment. no person except an officer appointed in 
tbis behalf by the Local Government shall in an): way deal 
with the attached funds i but such officer may do all ' acts 
in respect thereof which the borrowers might have done .if 
such attachment had not taken place, and may apply the 
proce~ds in satisfaction of the loan and all interest 'and 
costs due in respect thereof, and of all expenses caused 
by the altachment and subsequent proceedings: r 

Provided that no such attachments shall defeat' or preju
~ice any debt for wh ich the funds attached wer~ previous
iy pledged in accordance ~ith law, but all such prior char
ges shall be paid out of the proceeds of the funds , before 
any part of the ·proceeds is applied to the satisfaction' of a 
liability incurred under this Act. 

7. The Local Government, with the previous sanction of 
, , ' the Governor-General in Council. 

The Local Gov~rnment lIl&y 
lLuthorize parties to borrow · t h . I I th't 
,from priVlOte pel'80U¥, under may au orJze any 'Oca au on y 
tbi • .\ct. wh'ch might, under the provisions 

hereinbefore contained, have borrowed money for any work 
upon the se£urity of its funds, to borrow money from any . . ., 
lother person ~or such work upon such security j and if any 
sI.Ich loan or ,he. interest thereon is not duly paid. the Local 

• 1M. 8 ana 7 01 t'bis A\:t apply to WOOllY borrowe4 uud41r A.ct XII of 1l1li7 ..... 

xuii 
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Government sh,,11 upon the application of tile I tHier, "ttach 

such funds for his . bentfit in manner provided by sec
tion 6 , 

The Governor-General in Co'uncil niay ,' in re~pect of loans 

Power to make' rules in to be taken un der this section, el(er
regard to such loa.ns. cise the power conferred by sec-

tion 5, so far as the same :nay be applicable to the , case 

of such loans. 
8. Except as provided by this Act and the rules made 

LMLns not to be effectud hereunder, no loca l author"ity shali 
exeept "nllto. this Act. for any purpose borrow money 

upon or otherwise charge its fund s; and any c'ontract 
~lherwjse made for that purpose after the passing of this 

Act, shall be void: 
\ , . 

PrQvided that nothing ' herein contained shall be 
deemed-

E~) to pl'eclud,e the Municipality of Calcutta, Madras 01' BOMbay, 
or the Trustees of the Port of Bombay or Karachi, or the 
Commissioners fur milking improvements in the Porl 'of 
Calcutta, or any like body hereafter created for the Port 
of Madras, 9f'the Commissioners for the Port of Ra.ngoon, 
from exercising the borrowing powers eO.llferred on them 

by any special en~ctment now 01' hereafter in force; or 

(~) to PJeelude- any other loeal anthority frqm exercising the 
'borrowing power (if any) conferred on rt by any s~cb 
elll\ctment with a vie\v to raising money for aoy PUTPOSIt 
other than the carry tug ont of \yorks; or 

t«;) to "ffeet the p<lwe-t' conferred on any local authority by any 

such enactment to charge its funds by gU&l'lItnteeing th~ 

payment of interegt ou money to be applipd IX> any pur
pose to which lhe funds of the local authority can leg,aUy 
be applied. . 

The 5ecre-la,ry of State 'in Council shllll be entitled_ 

to the remedy mentioned'in section 
Application of Act to lonns 6 ( th ( 

• exiltilJ/l previOUll to the firth or e recovery 0 any m'On~y 

JeptemiJer 1871 . 'lent by him ,to any -local aut horit y , 
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before the fifth day of September, 1871, and the interest 

dlle on such mon ey i and the Gove rnor-General in Council 

or tpe Local Gove rnment 'may declare that any person, 

who, before the said fifth day of September 1871, has lent 

money to any loca l authority shaH be entitled to· the said 

remedy for the recovery of such mon ey or of the interest · 

due thereon . 

Bul •• for raising loans by the Loca.-l Authorities lJl t~e 
open Market. 

Statement showill.<J the annual chal'ges on account -of a loan of o,~ , 

laM at 4 pc" r.Mt. with a sink·ing fund calculated on a 3 per cem. 
basis, tke PQ.IIlItehi , to tlte sinkin.<J [ Wild being 111arl~ half - yeal'ly. 

- J I 
Reduction • . Anun.1 "".;Vllle nis III Lcl'(!ijt 

Total eharl!lls. h'ootod by hlSt 'J'elms of loan. to .illkiug CUlld. ch&rges. 
Postpo,?~lllell~, 

Years. Rs. Rs. Rs. 
10 8,649 4.000 • 12,64,9 

16 5,:l28 4.000 !f,328 

20 3,685 4.000 7,685 

26 2.714 4,000 6,714 

30 2 ,070 4000 6.079 

35 1,6a4 4,000 5,634 

M> 1,310 4, 0 5,310 

44 1,108 4·,000 5,108 

• 50 874 4,000 4,874 . 
60 603 4,000 4,603 
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ACCOUNTS ' AND - F NANCE. 
I 

I;.OANS AND ADVANCES. 

The 24th October 1907. 

No. 6565 A.-In exercise of the powers conferred by 
Sect jon . 5 of the . Local Authorities Loan Act, ' (879, the 
Governor-General in Council has made the following 
rules for the grant of loans to Local Authorities by the 
Government: . 

, I.· .These rules shall come into force ori the 1st day of 
November 1907. On and from that date the rules publish
ed with Notification No. 15, dated 1st January 1889 as 
s~b~quently amended, ' shall be rescinded except as regards 
lo~n; ,applied for before these rules come into force. 

2. In these rules-

(I) ' "'the Act" means the Local Authorities Loan 
Act, 1879: 

'(2) ~I the Local Authority" means the Local Authority 
applying (or or, as the cases may be receiving, or having 
received the loan j 

(3) It Loan" means a 'ioan under the Act. 

3. A loan shall not be granted except for a work of 
utility-

(a) within the local limits of tfle area subject to the 
control of the local authority, or 

(0) for the benefit of the inhabitants within those limits. 

4. The term of a loan shalJ not, except 
vious sanction of the Government of India, 
period exceeding twenty yea rs . . 

with the pre
extend over a . 

[NoU.- Tbe term shoulil be ea!culawd !i'ow thti daw ou which Lho i\l1Ul is cOlDllieleJ, 
sn&dll.J 



's. Ig ' tbe ca~e of loans for Works: or in connection with 
works which are mainly orn,amental or com'enient, such as 
town 'hall, public garden, market-place, the term shall not, 
exc~pt with the previous sane ion of the Government 01 
India, exceed ten years. 
[NOrB.-The te,m should be calculated from the date on whlcb the loan ill completely 

~ade.J 

6. Without the previous sanction of the Government of 
India 'a loan shall not be made at a lower rate of interest· 
than 4 per cent. 

" 

$ " 

7. An application for a loan shall state-

1st-the work for wbich the loan is required and an: 
estimate of the cost of the entire work or of such 
part of it as it is proposed to meet from loan 
funds; 

21td-the amount which it is proposed to borrow; 

, 3yd-:-the fund on the security .of which it \5 .eropo~ed 
to borrow; 

4th-the law under which the said fund is levied, 
. ' t·' 

received or held; 
i. 

sth-the period for which the loan ,is r~quired, the 
number and amount of the instalments, if any. 
in which it is propose-d that the loan ~h,all~, 
taken, th,e dates p'rqposed for r~ceiv~ng such 
instalments, if any, in which it is p~oposed to 
repay the loan j 

6th-the rate of interest at which it is proposed to 
borrow; 

7th-a datailed accoqnt of the reve .. ue and e,xpendi
ture of the Local Authority for the three last 
preceding years. 

(NOT • . -The receipt lide of the account should ahow only ordinary roV\lll • 
-aoo6ipta rrom loanl or depo.tts of the investments of sinlr.i~ lunda should be excluded 
8S wIll &8 items ol aboorm .. l characwr ... hioh .hould be mdicated I6paratel.J wbea 
required. On the expendit'll side interest on debt and Ilny payments to. sinking 
CllOot shotl1d be Inch\ded. \tnt all expenditure from loan lund. and rf) .. ~ment 01 
.dvancew or depoa its should be I'xchtded. A lull explan .. tion 8bould l>e ginn or all 
Import&n~ vtlJ:i&tioaa ill tlHl IIIlOUlita of revenue &lid 8JP\lnditure.] ,. 
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. :8('\- all existing prior charges upbn the fUl\ds ' of the 

Local Authority. . 

8. The Local Government shall c~use . su h ' inquirY'a!;;" 
It thrnks necessary or expedient to bel made into the state
ment contained in the application -and into the use and 
value 6f the work for whiCh the loan is proposed. " 

. 9. If it appea.rS' to .the Local Government that the loan 
QlJght'!Ilot to be·gl';wted, it shaH reject the application. 

o. If 'it appears to t,he Local Govern~lent probable fhat 

the loan ought to be granted it shall cause to be published ' 
in the 10cal 'officiat Gazette, and other~viseJ as it • deems fit 
within the local limits of the a-rea subject to file cO!l'trol oC 
the Local Authority, a c~py of the application and such 
particulars in rgard to allY enquiry made Ilnder Rule 8 as 
it may think necessary. 

. II. (I) After the expiry 'of one month 'from such applica
tion, aoJi after calling for any further information which it .. 
Ihay require, and considering a~y o~jections whiCh may be 
preferred, the Local Government may either ' reject the 
application, or grant the Joan if funds are available from the 

grant placed at its disposal for the purpose: Provided 
that-

(t) when the s~lltion of the Government of India is 
required under rule 4. 5. or 6, or 

(i,) whe," the applic,ation is made by one of the corpora
tions specified in clause (a) nf the proviso to 
Section 8 of the Act, or by the Rangoon 
Municipality I 

the Local Government if it approve the ,application, shall 

not itself proceed to sanction it, but ~hal\ reft'r it for the 

orders of the GoverIlPr·G.eneJal. il1 .CPIHlcil. . 



. ~2J lfiUs ilOt proposed to t~ ke the '\Thol of' the loan 
during the ('urrent financial yeill'", and if the' pOI tion ' to M 

,t:-lkenl. 'in flltu're ye'ars' exceed one lakl~ 'of rupee's 'pet 
annum, the Local Governmf'nt shall ' repo rt ' th e proposals 
to tile Government of I,,,lia. 

1,2. The ,Local' Govt!rnmcnt shall make . !Ouch provi~ 
sion:s as may seem to b e necessary for the prope~ inspection 
of all works which are b"ing carried out ' by means ' of .~ 
I,oan; and for ascertaining and securing that the toan is 

duly applied 10 the work for which it has been made. Every 
ilnch ' work 'and the .accounts ,connected therewit'h shall be 

open· at all tim~!l to the ingpection of the Superintending 
or Executive Engineer in whose division the w r,k is situa

ted and of'any'person who may he authorised 'tQ i!1spe<:t 
th.e accounts of th~ Local Authority" a'~d of any o~her 

person !O>pecially authorized by the Local ~o'v~n.lmftnt io ' 

~his behalf. , , 

13, ' If the Local ' Govern me~t c'onsiders that 'the cbndi-' 

Hons on which a loan w~s grantee! have not ' been fulfilied', 
or that the Local Authority has failed to comply willi nny ,df ' 
these rules, it may, at any time, ortJu that no further pay

~ents shall be made on account of ~uch loan, and- ' recovet-
. the amoun't advanced, with intere!Ot thereon, in tile manner 

mentioned in section 6 of the Act. 
, ! 

,, 14. (~) Interest ~hall b~ , charged yearly or half-yearly, as 
the Local Government may dete.rmine, o,n ~ach IQlln a't- ' the 
,r;lte agree,d ~po~; 'an'd shall be r~ckoned ' ;lnd -paiil on 
each instalment from the date on which it is received., 

. !z-) A penal rate of compound, irtter<rst qat It'ss thiln 

6 per cent per annum; 'Sh~1I be paS able, at the d.iscr~tion 

of the Local Government, 'upon llll 'overd~e in?talments of 

.i,lterest or of pril\cip~1 and interest .1 
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15. 'The Local Authority may, at ao>: - time', with the 
previous consent of the Local Government, repay the ~hole 
or any part of a loan in advance of the period fixed by .the 
conditions of the loan. 

16. The co~t of any enquiry made under Rule 8, of 
advertisements published under Rule 10, of inspecticims 
made under Rule 12, and of any other proceedil}gs by order 
of the Local Government or the Governor-General in 
Council under these rules, shall be detennined by the. Local 

~ . 
Government, and shall be paid by the Local Authority. 

17. (I) The accounts of every loan shall ~e kept by 
the account officer of th.e province in which it.is made. 

(2) The Local AuthOTity shalI give to the account officer 
and the Local Government any information which the V may 
require regarding the expenditure of the loan ana regar
ding its funds. 

18. An annual statement of all loans granted under 
.the Act, repayments due and made during ~he. year, and 
balances outstanding at the beginning and end of the year 
in each province, or under each Local Government shall be 
prep:ued by the acc~unt officer and submitted to the 
Government of India through the Local-9overnment which 
shall add a report of the progress of the work for which a 
loan has been made. Such statement shall be published in 
the local official G.azette. 

19. An attachment of any funds under section 6 of t~e 
Act shall be made by a notice to the Local Authority prohi
biting the collection or management of such funds by the 
Local Authority, and vesting the administElltion thereof 
i.n such officer as the Local Government may appoint. Such 
notice shaH be published in the local official Gazette and 
otherwise, as may be directed by the Local Government, 
within the local limits of the area subject to .the control . ~( 
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tbe Local Authority. The moneys colrected or receive<! 
under such attachment shall be paid into the Government 
Treasury i and the accounts of m<)ney, so collected and of 
the cost of the collection, shall be prepared i'n such form as 
the Local Government may from time to time direct.. A 
topy of the accounts shall be delivered to the Local Autho. 
rity~ and published in the local official Gazette. 

No. 6s66A.-In exercise of the powers conferred by 
sections S ~nd 7 of the Local Authorities Loan 'Act, 1879. 
the Governor-General in Council has made the t.ollowiog 
rules for the raising of loans by local authorities 'in the 

opeh market: 

x. Thes~ rules shall cOme into force on the 1st day of 
November 1907. On and from that date the rutes published 
with the Notification No. 16, dated the 1st Januaty -1889. 
BS subsequenHy amended, shall be rescinded, except as re· 
gards loans applied for before these rules come intq force. I 

a. In these rules-

(I) (I the Act" means the Local Authorities Loan 

Act, 1879. 

(2) 'I the Local ,Authority " means the tocal Authority 
-applying for permission to raise, or. as the cal'e 
may be. raising or having raised the loan; and 

(3) ce Loan II means a loan under the Act. 

3. Every loan shall be defined in rupee cutrency unless 
''the 'Local Government, with be p'revious sanction' of the 
Governor-General in Council directs : ih~t any particular 

' l~an shall be defined in sterling currency. ... 

4 • • A loan shall ot be raised except for works of 
'public' utility-

xxxiii 
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(a) within the local limits of th area subJe'ct to the' 

control bf the Local Authority, or 
I •• .. ( .. , • I 

(6) for the bene·fit of the inhabitant ' within t~ose 
limits. l , -

5. T~e Governor-General in Coun~i1 sha.lI determine, 
in each case, the period within whi ch the .loan shall be: 
repaid. 

6. \Vhen it is desired to obt;t in the authorization of the 
Gov.ernment to the rai sin.g of a loan under section 7 of the 
Act, a statement shaH be submitted to the Locai Govern;;~nt , 
showing : 

#st-the work for which th e loan is required, an.d an 
I 

'. 
estimate of the cost of t he entir.e work or of 

such part ·of it as it. is proposed to ,carry ~ut 
from loan fun ds ; 

2nd-the amount which it is proposed to borrow; 

3,d-the (und on the security of which it is proposed 
to borrow; 

4th-the law under which the said fund is levieCl, re
ceived or held ; 

5th-the dates within which the ~oney is to be raise~, 
and wben it is proposed t6 raise the loa,:! in 
instalments, the amount of eac~ instalment, ~e 
dates within which the fir st instalment is to be 
raised, and the years in whic\l it-is intend~d 'to 
raise the other instalments; 

6th ....... the rate. of interest at which it. is propoied t. 
' borrow ; " 

7ih- the term of yp.ars fOf 'which the ~one,. is' to') be 

borrowed, the in;statment~ in whiF:h it is ¢o be 
repaid, or the amount of the sinking fund p:ro-



vided for its, repay~el1t, and the rate of inte
rest at ' whkh the instalment <1f such sinking 
fund is to be calculated j 

,_ ~t!t-;-A detailed account of the revenue and expen
... diture of the Local Authority for the three last 

preceding years; 
[NoTB,- The receipt side of the account should show only OI'd inary revenue. 

Recei'ptt/ froll) too'tis or u epositJi or the inveo tment of .inlt in~ tUDd, should be et
eluded. M well a8 items of ahnornild chal'ucte r. which should be indica~ ",:par&tcly 
when. required. On the expend iture .idl> intel'E!lIt on debt fLnd payments to u sinlr.iq 
fund ,hould be ihcluded and all expendit,ure from loon lands and repayment bl 

'.d",nCllS or dllposits should btl e.tcluded , A f .. 11 explanat:ion . honld be gil'en of all 
important variations in the amounts 01 revenue lind expendtl.urs.] 

9t1z-all e xi~tillg iJrior charges upon the funds of the 
Local Authority. 

7. The Local Government shall cause ,such enquiry 
~s it thinks nece!'sary or expedient, to be made into 
C1:te statemellts contained in the applicati on a~ld in,to the 
use ~nd value of that work for which the loan is proposet!-

8. If it appears to the Local Government t~at tire 
IQan oug,ht not to b e rai sed, it shall rejf~d the application. 

9. If it tlppears to the Local Government probable that 
t he loan ought to be raised, it shall Ciluse to be published 
in the local official Gazette, and otherwise, as it deems fit. 
irithin the local limits of the area subject to the control of 

. th~ Local Authority, a cbpy of the application and such 
'paiticulars in regard to any ~Ilquiry made under Rule 7 as 
it may think necessary. 

10. , After the expiry of one month from such publica
tion,Jand after calling for any rther information \vllich it 
may. require, and conside ring any objections which may be 
'P'tferred; the Lqcal Government mtly either reject the 
~ppli<;'6Iion or refer it (or the prders ,of th ~ Governor-Geue-

v n) "in, Coun cil . 
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11. When a loan has been sanctioned by the Gover
nor·General in Co!-,ncil, the Local Authority 'hall not, with
out the previous approval of the Government o,f India ,vary 
the dates within which the raising of the loan, or of the 
firs~ instalment of it, has been sanctioned. If the loan is 
raised by instalments, the dates within which each further 
instalment is 'to be raised shall be reported for the previous 
approval of the Government of India before it is put upon 
the market. 

12. The Local Government shall make such provisions 
as may seem to be necessary ' for the proper inspec~ion of 
all works which are being c<l;rried out by mean,s of_ a loan, 
and (or ascertaining and securing that the loan is duly 
applied to the work for which it has been made. Every 
such work and the accounts connected therewith sha1l be 
<;lpen at all times to the inspection of the Superintending 
or Executive Engineer, in whose division , the work is 
situated, and of any person who may be authorized tq in~ 
speet tbe accounts of the Lecal Authority, and of any 
other person specially authorized by the Local Government 
ill this behalf. 

13. The cost 0(" any enquiry made under Rule 7, of 
advertisements published under Rule 9, of Lnspections 
made under Rule 13, and of any other proceedings by 
order of the Local Government or the Governor·General iq 
Council under these rules, shall be determined by the 
Local Government and shall be paid by the Local Authority. 

14. If a loan is not repayable by annuit~es" or annual 
drawings, the Local Authority shall out of its income pay 
yearly or half.yearly, into a sinking fund) a sum which, 
accumulatin,g at such rate of compound interest as lha 
Government of India may fix, will be sufficient to 'Secure 
the liquidation of the loan within the term fixed for its re. .. 
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payment . The Local Aurh~rity shall submit the accounts of 

its sinking fund to the Accountant-General ant shall at 
• ' I 

once make.good from its revenues any amount by which he 

may certify that the fund falls ' short of what it ought to 

.contain. 

: .15. The Local Authority shall give to the account officer 

and the Local Government any information which they ,may 

require regarding the expenditure of the loan, and regard

ing it's funds; 

16. An attachment of any funds under section 6 of the 

Act shall be made by a notice to the Local Authority ,pro

hi~iting the collection or management of' such funds by 

the Local Authority, and vesting the administration there

of in such officer as the Local Government mlly appoint. 

Suc-b notice shall be published in the local official Gazette, 

and otherwise, as may be directt:cl by the Local Governme~t 
~ithin the local limits of the area subject to the contrpl

of the Local Authority. The moneys collected 9r receive~ 
• 

.under such attachment shall be paid to the lender, and the 

accounts of moneys so collected, and of the cost of col

I ~ ction, ~hall be ' prepared in such form as the Lodil 

Gov~rnment may fr?nl time to time direct. A copy of the 

accounts shall be delivered to the Local Authority, and 

published in the 'Iocal offidal Gazette. 




