The ]ollmng additional information should be furnished

e ] foot-uolu.
o ’ ~ Amonnt,
Rs,
Colmnn 4—
(a) Medical Officer ... bia b bes
(b) Nurses
(c) Inferior dlspensary establishment 5id o
Column 5—
(a) As European medicines ... ves oos
(5) Grant in lieu of civil stores abolished ... s
(¢) Buildings or repairs . o
(7) Government Khas Mahal ...
(¢) Registers and forms, &c. ... vie

(f) Any other special grants, towards the unprovement

of the Institution as detailed below :—

[The No. and date of the authority sanctioning the
grants should be mentioned against each. If any grants
were given by the Divisional Commissioner from funds at his
disposal, the amount should also be mentioned.]

({g) Other miscellaneouns woe ase oon
Column 6—
Name of the Fund—
District Board ... ase ‘e
e;ai X0 - vee ves sob
‘Lodging-house ... e i .
_ Qcher funds, { :
¥ wifdaye o
FFades

Columns 9 and 10—

¢ Suhorlphons should inclnde donuhons ag detailed hloi'- &

Subscriptions. .
Donations

[l;umpem. Natives. 'lbtaﬂ' ﬁ

-

Total

The name and address of the donor of Rs. 500 and
above, as well as the purpose for which the donat!on
is given, shonld be noted below :—

Name and address of the donor ~ Amount.  Purpose for

of Rs 500 and above, which given.
Column 11— %
(a) Sale of securities (vide Government order
No. , dated to the ) o Re,
(b) Other miscellaneous receipts ...
Column 13—

PAY OR ALLOWANCE BORNE BY.

Govern- |Dispensa
ment, [aut ontl:ys }“M

(a) Assistant Surgeon 3 —
() Civil Hospita Ausistant —

(¢) Lady Doctor &

(4) Loeal Native Doctor ...

Column 18-~

Average cost of daily diet per patient, S
Column 23— N

In case where the closing balance is hrgo, plm state

whether it is_due to non-payment of any omnil-

" ture of the year or bo any other oanses. PR s

= A ) LR s | ’ e

anv wﬁagqﬁ N B
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(69 No expendnure under any head in excess of the
amount sanctioned by the Commissioner of the Division
in the budget estimates shall be incurred by the Dis-
pensary Committee. If it is found necessary to meet
excess expenditure under any one head either from antici-
.pated savings under another, or from increased receipts
from subscriptions or other special sources or the accumu-
lated balance, an application for re-appropriation or an
additional budget grant, as the case may be, with a clear
explanation of the necessity for additional expenditure
shall be submitted to the Commissioner direct ; but the
expenditure proposed should not be incurred before:
receipt of the Commissioner’s order.

(2) All subscriptions and donations shall be collected by
the Managing Committee, and

Method of keeping accounts eq s 4
where separate banking ac-  shall be paid into the treasury for

count is opened in treasury, " .

: credit to the Dispensary Fund.
The income from endowments and investments shall, how-
ever, be realised by the local authority, and shall be’ remit-
ted by It to the treasury for credit to the Dispensary Fund,
an advice being sent at the same time to the Managing
Committee, If any cheques for rémittance orders are
received, they should be sent intact to the treasury for per
contra credit to the Dispensary Fund.

" (3) All claims should be discharged either by payments
from the imprest placed by the Committee in the hands of
the medical officers. in charge, or by cheques drawn by the
Secretary or the President upon the treasury in favour of
the actual payees. The imprest in the hands of the medical .
officer shall not ordinarily exceed Rs, 50in the case of
sadar dispeusaries, and Rs. 25 in the case of other dispen-
sarjes.
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| HosPiiaL AN

lmwon to sn‘pplement the dxspeuéak'y tunds such contnbn-»
‘tion should be paid in quarterly instalments on the first day
of each quarter by cheques which should be made payable

; by transfer to the credit of the dispensafy account in the
traa’sﬁy, failure to do which should be brought to the notice
dPiﬁé ‘District Magistrate by the Managing Committee.

! These amounts will be credited in the cash-book of the
Ma.ﬁagixig Comnmittee as contribution from the local

, authority by per contra debit as remitted to the treasury.

;?‘ (4) The Managing Committee shall keep a cash-book
ihn Form No. XXX in which shall be eutt.:'r‘cd.a‘ll
receipts and payments with necessary details as sobn
as the transactions occur. The cheque on which the im-
iu-esvi,n' the hands of the Medical Officer is drawn, should
be charged off as an advance, and the imprest should be
réépupedffrom time to time by presentations of bills sup=
ported by the payees’ receipts to the Secretary, The
amount of each recoupment- should always exceed Rs. ro.’
The cash-book should be closed every month, anH‘a;’
lyemorandﬁm-/recorded recoriciling the balance with that
shownsin the pass-book. A copy of thé monthly account
signed by the President of the Committee shall be for-
warded to the office of the local authority before  the. ‘sth'
dftbe succeedmg month for incorporation in their accounﬁ
Care should be taken not to mix up final’ ?ayments mﬂl‘

advances which should be clearly shown as such. Tbg
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paymcat vouchers should be carefully presetved for pro-
: duction at the time of audit. L (TR, Y

FORM No. XXX. e
Cash-book of Class [11A—Dispensary Fund.

3 TREASURY. i
Cheque | : 1
Inaiubar Amount, i

P
9
| —

Nuture of
DA_'!';I receipt.

Treasury
REMARKS.
s
Nature of
paywments

—~
®
«@
-
@
=

7 8

Rs, |A.[p. Rs, |(a.p.

The transactions of the Dispeasary Fund with thé~
treasury will be shown in a pass-book, which will be sup-r
plied gratis by the treasury. The pass-book: shall' be
closed and balanced at the end of every month, It should
be examined by the Secretary of the Committee eyery time.
that it is received back from the treasury, to see that all
the transactions have been duly entered therein, At the
close of every month the treasury officer will prepare a
memorandum showing the opening balances, monthly
receipts and payments and the closing balances of the
several dispensary funds banking with. the treasury, dnd.
enter this memorandum in the pass-books of the local
authority to which the dispensaries belong to enable itto
yerify the balances. -

- (5) Dispensary establishments paid from funds vestcd in
t};e local authority should be sanctioned.in the same way,
as other establishments under that authority, but temporary
ap ointments or other special charges if paid out of snihh‘ ;
criptions and donations may be created by the Ma‘qagggg,

.
]
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{ Committee without such sanction, provided there is provi-
sion in the budget.

(6) The dispensary accounts will be annually auditéd Ey
Examiner of Local Accounts,

(&) CrAss IIIB—DISPENSARIES.

(1) The Managing Committee shall annually prepare a
budget estimate of the probable
income and expenditure of the
_ dispensary for the ensuing financial
"year arranged according to the headings given in Form

XV, and submit it to the local authority on a date fixed
by that authority for the-sanction of the Commissioner of
the Division. No expenditure shall be incurred in excess
of the amounts sanctioned by the Commissioner, unless his
previous sanction has been obtained to either a re-appro-
priation of grants or an additional grant obtained through
the local authority.

Preparation of dispensary
Mdgetu

-(2) As regards these dispensaries, the interest on ‘the
Method  of keeping iDVestments will be accounted for
accounts where funds “are by the local authority direct., But
under direct control of . v il
Jocal authority. all donations and subscriptions
B will be collected by the Managing
Committee and paid into the office of the local authority,

and there accounted for in the usual way.

(3) All claims in respect of these institutions shall be
either paid from the imprest in the hands of the medical
officer in charge or discharged by the local authority con-
cerned on bill duly passed by the Managing Committee by
issue of cheques upon the treasury, The Medical Officer
shall from time to time present bills in recoupment of his
imprest supported by payees’ receipts.

(4) The Managing Committee shall keep a monthly
account in From XXIX, showing all transactions of the
dispensary, including the contributions payable by the local
authority, and forward a copy of this account to the local
authority at the end of every month for comparison with
the accounts kept at the office of the local authority con-
cerned, ‘

-
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RULE 29 —-The Civil Surgeon shall be the Supermtendent
; of every hospltal and dispensary
,,,“,‘,’f:“m’""“" tobe Super: {n  his district which is classlﬁed
£ under these rules, and shall exer- -
~ cise complete professional control over the medical officer
in immediate charge.

" RULE 30.—The Superintendent shall scrutinize the
expenditure and accounts of every:
mmu{ gt seconnt 3?.spi.tal and dispensary in hls
istrict, and shall call the atten-
tion of the managing body to
" any irregularity or other circumstance which, in his
opinion, deserves notice. The managing body shall be
bound to consider any communication from the Superinten-.
dent, to afford him full information as to the conduct
of the medical officer in charge, and all other matters
affecting the welfare of the sick and the management of
the institution. In all professional matters the decision
of the Superintendent will be final ; but if any diifer-
ence of 'opim'on arises between him and the managing
body regarding any non-professional matter affecting the
management of the institution, a reference must be made
to the Inspector-General of Civil Hospitals or to Govern<
ment for a decision.

RULE 33.—~The Managing Committee of every hospital

Rt o ot or dispensary shall cause to be kept
B e by at the institution—

(@ a record of'the work done, showing day by day the
number of patients treated, the affections fo;
which they were treated, and, in important ca,ses
some account of the symptoms, the treatment
progress, and the result, g
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”'('6') 'n'ifeééi-d of the accounts of the institution.
These shall be written up daily by the medical officer in

charge, and shall be open at all times to the mspectxon of
inspecting officers,

The medical officer shall write up all other books and

records prescribed under these rules, and, in any case in

which this is not done, the reasons should be stated in the
inspection report of the Superintendent.

“RULE 34—An extract from the proceedings of each

meeting of the Managing Commit-
pme%gm?:iffsﬁeﬁm‘fmf tee and of the local -authority, 8o

far as they relate to hospitals and
dispensaries, shall be promptly forwarded to the Superin-
tendent, who may, if he thinks fit, and shall, if the Manng-
ing Committee so desire, submit it with his remarks to the
Inspector-General of Civil Hospitals.

RULE 35.—A visitors’ book shall be kept in every hospxlal
and dispensary, in which will be
recorded the remarks of wisitors,

A copy of these remarks shall be
forwarded, within twenty four hours to the Superintendent,

who will, if necessary, transmit if with his remarks to the
Inspector-General of Civil Hospitals within three days of
its receipt in bis office.

Visitors’ book,

General,

RULE 37.—The Managing Committee shall prescribe the

hours of attendance (which shall

Hours of attendance, not be less than four hours in the

: morning and two hours in the after-

xfoon) within which the medical officer must be present at

the dispensary. He must also give attention to urgent
cases at other hours.

- S
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39—No medicines shall be issued from the dm.

pensary stock to any one mm
o] m-edicim" does not receive treatment at the

ei-ther as an indoor cr outdoor patieut.‘ 2088

lwn (1).— At dispensaries which receive a cont{,l-g’-:
: o bution from Government for the
W"'m'l‘n‘*&?"‘“ Y supply of medicines and medtcal

stores to Government qchan‘tﬂ.
. stores shall be supplied from the dispensary stock
i "charge to such Government servants as are Mmﬂpd

Ve them.

.m- '

eption (#).—At dispensaries which receive a contﬁt
" bution from Government for the
supply of medicines and medicﬂﬁ
stores for the treatment Df ﬁcl’

- npdid and
to 8ub‘uij

-'/l

T the Dl%pensary stock free of charge. Medical ap-
nce: from such dnspensanes sball also be grven on l?maf

Wy
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- RULE 4].-»-The medimlvoﬂicer in charge of a dispensary
_has the privilege of engaging in

Ps'iv-t‘e Practice. ‘private practice, provided it does
not interfere with his attendance at

the dispensary during the hours prescribed in rule | 37,408

" in any other way with his dispensary work.

RULE 42.—No medical officer in charge of a honpltdl or

dispensary or any compounder

‘Prohibition of interest in P y y P 0
ﬂl\gtwdmwmu ordrugsist’s  dresser, or other servant of such
institution, shall have any interest

in a private dispensary or druggist’s shop. In places where

there is no approved druggist’s shop or private dispensary,

a medical officer may, with the consent of the Civil Surgeon
and the Managing Committee, keep a private supply of
medicine for the use of his private patients.

RuULE 43.—Civil Hospital Assistants in charge of chari-

table hospitals and dispensaries are

Provision  of jduarters 0 entitled to free quarters or to house-

Civil Hospital Assistants.
rent in lieu thereof. and quarters

should, as a rule, be provided for them near the hospital or
dispensary. Where quarters are provided, the Civil Hos-
pital Assistant must live in them, but, where this is not the
case, he will be granted house-rent which will ordinarily be
at the rate of Rs, 5 per mensem and shall not exceed
‘Rs, 10 per mensem. The obligation to provide quarters or

=

to pay house-rent will be met in each csse by the authority”

responsible for the maintenapce and management of the m-'_
stitution, that is to say, in the case of institutions, in Cla.s:es

I and 11'by Government; In the case of institutions, in
Class I from local funds, and in the case of thosein Class-

" es’IV or V by the owners or Managing Committees.

Béfore granting an allowance in lieu of quarters, the au-

‘thonfy concerned must satisfy nself that the quarters
! : i
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occupied by the Civil ‘Hospital Assistant are within a con.”
venient distance of the dispensary. If quarters are not
available near the dispensary, it will be the duty of . thc
authority to build suitable quarters without avoidable delay. /

. RULE 47.—(i) No b{xilding for the accommodation of a/
dlcpensary or hospital in Classes I, II, III, IV and V.shall ;
be constructed, and no extension

sms“"tm‘c’ﬁ,;"",," ey e of such building involving an.
teration of a h ital . .
ey, O alteration of the structural design: .

shall be made, until the plan_of
such building or extension has been approved by the
Inspector-General of Civil Hospitals, Bengal, An extension
or alteration involving no change of design shall be
approved by the Civil Surgeon. '

(ii)- In the construction of new dispensaries the' stan-”
; dard plan should ordinarily be
¥ o,..,.‘;,‘:f,i‘;:,‘,‘m'dig",fentﬂ? followed. If it is desired in excep-
y i tional cases to deviate therefrom
the altcrnahve proposals which are submitted should ‘be
fully justified. If in-patients are to be accommodated,
provision should be made for at lest go superfical ~and
1,200 cubic feet of space for each patient, and the beds’
should be so placed that the patients will not be obliged
. tosleep ina draught of air. In isolation wards for infec-
tious cases, 120 feet of superficial space should be allow-
ed to each patient. The beds of all in-door hospitals
should be placed so as to have a window or door.on
each side.

(iii) Every project for the construction of a new hos-
: pital or dispensary shall be accoms
panied by a site plan, showing the'
situation of the proposed  building) |

Details of plans to be
epared,
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o

with reference to adjacent buildings, the various features of
the surroundings of the proposed site, the  prevailing
dnrect;on of the wind, and all other matters capable of
graphlc delineation which may have influenced  the selec-,
tion. If the site is on land liable to be flooded, the
*highest flood level should be shown with reference to tf:e
general level of the site. ‘

All proposals, either for the construction of new hos-
pital buildings or for the alteration of existing buildings,
shall further be accompanied by line plans, drawn to scale,
showing the dimensions of each room, the purpose for
which it is designed and (if an in-door hospital) the posi-
tion of each bed The points of the compass should be
clearly indicated upon such plans.

(iv) When it is desired to initiate any project for the
construction of a new, or the alteration of an existing,
hospital or dispensary, the selec-

aemittees for tho oon:  tion of a site and the details  of
o the plans shall first be considered
by a Committee to be constituted in the following manner.
Any subsequent proposals to modify the original plans

and specifications shall be referredsto the same Commlt-
teei—

(8) Institutions in Class 11/—Constitution of Committee,

The District Officer o President.
4 Civil Surgeon i B
oy District or Municipal Engineer ...}Mcmkﬂ‘.
A representative of the Local Fund concerned

_-After decision as to the location of the proposed hos-
pitdl: or dispensary, and as to the funds which can
be!made available for the project, the Local Body con.
Lc&mﬂvshould ~move the District Officer to comnvene

i



i E-ghma mﬂcwwd Mé
aﬁcnsmy plana and estimates in accom‘ian‘te
_decision of the Committee, and the" pmcaetﬁhg;;

v

with,
o Qlw Cbmmmee, after consideration by the local hody,
should be forwarded to the Civil Surgeon for trammmssiom

tathc Inspector-General. (oW
50 o) Iurtttutzons in Class 1V or V-=Constitution of

(;D;Qm#t«. , Bt

District Officer... v s Pre:zdut,‘_q

,, Civil Surgeon .., aps os vy i T ATRRRR RS

» Engineer who will be entrusted with the
~ construction of the building.
~,, Pproprietor or his representative yioh
The private person or association, desirous of executmg
the prolect should inform the District Officer of its prnpo- 4
sed location and of the funds available, and should, moye
him to convene the Committee. The Engincer concernéd

it

: Members.

‘should frame the necessary plans and estimates in a.ccor-rr :

dance with the decision of the Committee, and the proceed
(ings of the' Committee, after consideration by the private
person or association concerned, should be forwarded to.

the C!vnl Surgeon for transmxssnon to the Inspector-Ger)erql. ‘

V, repairs to the dlspensary bulld-l

i u%mﬁ';ﬂﬁﬁoﬁlm ings shall be executed by, and be

e chargeable to, the local aulhoﬂflj
_or Mhnagmg Comnmittee, as the case may be.

RULE 49. —Mcmal servants will be appointed and diﬂx

B e charged by the Medical Ol’ﬁceﬁn

;:“ s Drecs s0d . charge subject to the approval of

institution. Compounders and Dressers will be appoihted
~ and be liable to removal by the ‘Managing Cemmmbwwa
B iect to the apptova.l of the Supermtcndm&

,

‘the Managing Committee of the
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'RULE 50 '-“—All compounders appointed to dispensaries in

Classes I, Il and I after the 1st
Oondltxom of appointmen §

oo b oo M com: April 1897 must hold 'cert'i'ﬁ’cates',

poun
to compounders *under sechoﬂ

252 of Bengal Municipal Act, II1of 1884, * * *

* and will draw pay at the rate of

Rs, 15 rising by biennial increments of Re. 1 to Rs. 20.
Compounders already employed in such dispensaries will
be entitled to draw pay at the above rate on obtaining such
certificates,

(i) In'selected cases the pay may, with the approval of
the Inspector-General of Civil Hospitals, Bengal, be fixed
at any other rate subject to a maximum of Rs. 25: provided
that if it be incremental it shall ordinarily rise by biennial
increments of Re. 1 and attain the maximum in ten years.

(ii) The Inspector-General of Civil Hospitals is em-
powered to cancel the certificate of any compounder prov-
ed to have made a serious mistake in the dispensing of a
medicine either through ignorance or carelessnesag

(iii) Compounders should not, except in very exceptional‘

cases, be placed in charge of dispensaries and even then
only for a very short period. Whentver a compounder is
placed in charge of a dispensary the fact should immediate-
ly be reported to the Inspector-General of Civil Hospitals.
. (iv) Compounders attached to indoor dispensaries will
be entitled to free quarters which must be provided for
them by the dispensary authorities.

RULE §51.—The employment of apprentices is prohibi-

ted, except in hospitals and dis-
miiﬂaﬁﬁ’ﬁn";ﬂl?&“&'x: ! pensaries the Suvperintendents of

LE which are authorized by the In-

+ Spector-General of Civil Hospitals, Bengal, to receive and

[ 4

* See Appendix B, Bengul Dispensary Manual,

-

XXV

:
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e

fﬂrain cmdadates l‘or the compounder‘cﬂasl The numbbr
of snch apprentices in an institution should be, hmlted to

two, L
" RULE 52.;-Dispensary servants must not be employ-

: ed_ in the private service™of the
Prohibition of  private

employment of dispensary medical officer, or of the membets e

X1 of the Managing Committee.

¢

a} I ~ Books and Forms.

S8

RULE 54.—The following books and forms are requlrcd

to be kept up by the medical .

' wm;}‘&;&ms oo kPt - officer at hospitals and dispensaries

brought under these rules¥* :—
(1) Diary and register of indoor patients (Form 1.)
- (2) Register of operations (Form II.)
(3) Bed-head ticket (Form III). This should be

written up daily and be filed, so as to preserve
a concise history of the case and treatment.

(4 A case-book for recording all special or lmportant
cases (Blank Book.)

(5) A clinical cHart of temperature, pulse, and respira-
tion in Form IV. This should be posted into
the case-book against the patient’s case,

; . (6) Register of out-patients (Form V).
(7) Ticket for outdoor patients (Form VI).
(8) A book of copies of certificates given in pohce and
medicolegal cases (Form VII),

(9) A blank book for record of post-mortem examina-
tions, medico-legal or otherwise and for keéping
detailed records of wounds or other police cases.

-

* See Appendix B, Bengal Dispensary Manual,
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Instead of the book being kept up, a copy of ,’ﬁ
~ Form VI, which is to be used when despatch-
ing viscera to the Chemical Examiner, ‘'may be
filed as a record of medico-legal post-marlem
examinations. b,

(lo) Monthly returns of in-and out-patients (Forms lX )
_and X). . These should be kept up to date for
the more casy and accurate preparation of the
annual return ; a copy should be submitted to
the Civil Surgeon soon after the close of the
month.

(11) Monthly bill in detail of establishment, diet, and
contingencies (Form XI). These are to be
prepared by the medical officer in charge, and
sent for examination, countersignature, and
payment to the Secretary or Manager.: In all
cases in which there is expenditure for estab-
lishment, diet, or any other charges to be paid
by Government, the bills of such expendlture
are to be kept separate from the private ac
counts of the charity,

(12) A bill book for copies of all the dlspensary bills
(Blank Book.)

(13) A daily account or cash-book showing actual
receipts and expenditure in detail (Blank Book.)
This Is to be kept by the medical officer, and
the account totalled up at the end of each
month,

(14) A diet-book in Form XII. This is required only
in dispensaries in which there are in-patients.

» (15) A stock ledger of surgical instruments and ap-

pliances (Form XIII). P

(16) A stock ledger of medicines (Form XIV), .

frt S



T

A?@!‘ : p Hosmmm-uﬁb

_ {17) Annual indent for European medmmesand instru-
~ments (Form XV). This is to be submitted to
the Civil Surgeoun in printed form and in tnpli-
cate.

© (18) Emergent indent for European medicines and
instruments (Form XVI), This to be submitted
to the Civil Surgeon in printed form and in
triplicate.

(19) Form XVII shows a list of medicines that may
ordinarily be indented for from the Government
Medical Store.

(zo) Form XVIII shows a list of the principal articles
of the Materia Medica which are procurable in
bazars.

(21) Annual indent forms (Form XIX).

__(22) Annual returns (Forms XX, XXI, XXII, XXIII,
XXIV, XXV and XXVI). These should be sent
in the printed form and in duplicate, in the first
week of January, to the Civil Surgeon for check,
and for the transmission of one of the copies
to the Inspettor-General of Civil Hospitals not
later than the 10oth January.

. (23) A season monthly register of vaccination for
use in dispensaries to which vaccinators are
attached (Form XXVII).  Tbis form can be
obtained from the Superintendent, fo whom a
copy duly filled up should be submitted every
month for incorporation in his monthly return

N to be submitted to the Sanitary Comm:ssxoncr

(24) A visitors’ book, For this a simple blank book
will suffice, ' RABQ:
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A ,(25)}\ blank book -for copies’ of all letters and

 circulars received, of which the orlgmals cannot
be retained, :

(26) A blank book for copying all letters despatched.
(27) A book-cover for filing all circulars and other let-

ters,

RULE 55.~The following books and forms are required
Books and forms to be to be kept up by the Secretary or

kept up by
or Maunagers,

the Secretary
Managers ;==

(1) Account of the Receipts and Payment of Muni-

cipal Dispensary prescribed in Rule 104 of
the Municipal Account Rules (Form No. XXVIIL.)

(2) A monthly statement of accounts (in Form XXV)

(3) A

to be submitted by the Secretary or Managers
montbhly to the Superintendent. A copy of
the same should also be laid before the manag-
ing body at their monthly meetings and
another copy should be sent to the Magistrate.

monthly Pro forma account of Class IlI
Dispensary prescribed in the Accountant-Gene-
ral,-Bengal's Circular No. 263L. A., dated 18th
August 19oo. Form XXIX,

(4) An annual return of accountsin the same form

(5 A

and an annual account of invested capital in
Form XXVI should be submitted to the Super-
intendent for his information -in the first week
of January.

cash book of class IIIA Dispensary Fund
(Form XXX) to be kept by the Managing

~ Committee in accordance with the msttuchons

contained in rule 28,



{
(8) A commlttee book for recording the pgoceediqgs :
. . of each meeting of the managing body (Blank

. Book.)

RULE 56 —The following reports and returns are re-
quired to be submitted by the
Superintendent :—

nqporuundmtums

(1) Annual return of Government Assistant Surgeons
- aund Civil Hospital Assistants (Form XXXII).
(2) Annual confidential report of Government Assnstant

.\« Surgeons and Civil Hospitals Assistants

(Form XXXIII),

AR (3) Inspection report of a dispensary (Form XXXIV).
‘4 (4) Annual report on the working of a dispensary
(Form XXXV).

_ CONSTITUTION OF COMMITTEES FOR THE

_M'{\NAGEMENT OF LOCAL FUND DISPENSARIES

» ~
et

- AND THE ALLQTMENT OF FUNDS TO
THOSE COMMITTEES.

Na 5237.—M.,, dated Darjeeling, the 2nd November 1899, -

*

. RESOLUTION-—By the Government of Bengal, Muni-

cipal Department.

‘READ—
* Circular No. 29 Medl.,, dated the z2nd April 1899,
- addressed to all Commissioners of Divisions atid

- their replies on the subject of subscriptions to
Charitable Dispensaries. : :
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It has for some time past been the subject of remark, and
the special attention of Government has been recently
drawn to the fact, that while there has been of late years a

- large increase in the total amount of subscriptions to chari-

table dispensaries, the increase has not extended ta;kl
classes of dispensaries alike, and that in the case of ﬁ,iqc“
pensaries in class 1I (new class 11I) there has been on Lh?
contrary a serious falling off. This class comprises all
institutions which are maintained primarily by local au-
thorities, such as District Boards or Municipalities, but
which also receive aid from private subscriptions, In
these institutions there has been an undeniable tendency
for subscriptions to decline; and the decline is specially
marked in cases where the dispensary has been up to a
certain point maintained exculsively by private subscrip-
tions and has then been transferred to Lhe_ma.nagg:g-
ment of a local authority. In such cases the transfer
from private to public management seems to have
given rice to an idea on the part of subscribers {that the
maintenance of the dispensary is thenceforth a'matter for
public rather than for private charity, and that any sub-
scriptions which may be given will be devoted, not to the
special purposes for which they’are intended, but ‘merely
to relieving the finances of the local authority in question.
It has been noticed that in consequence of this falling off

in subscriptions it has in many cases been impossib‘lé*tb

provide patients with those comforts which make a hospxtal

what it should be, and to which charitable persons ‘would

especially wish to see their subscriptions devoted, It is

regrettable that the flowing tide of private charity, whlch

has on the whole made a substantial advance in recent

.years, should in this particular instance have ‘been check-

- ed, and it is most desirable that a means. of rembvmg this
check should be found. :

- L8

!
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2 | With this object p;'Oposals have recently been made

~ that Civil Surgeons should be empowered_to collect special

subscriptions, apart from those at present collected by the
local authority, and to utilise the money so raised ex-
clusively on the provision of additional comforts for the
patients, as distinguished from the necessary general e
penditure of the institution, This proposal, however, is
open to the objection that its effect would be to create a
second subscription list which would probably prove to be
not a supplement but rival to the existing one, and would
be filled mianly at the expense of the latter. It is doubtful
whether the result would be an increase in the total amount
of donations, and it is certain that the transfer of subscrip-
tions from the regular to the special list would 'mean the
imposition of a serious additional burden on those local
bodies which, while themselves contributing liberally to
the support of the dispensaries under their control, are to
a considerable extent dependent on private subscriptions
for assistance in maintaining them.

3. Theimportance, however, of making as clear adistinc-
tion as possible between expenditurejon charitable objects
and expenditure on ordinary municipal administration is,
for the reasons already given, sufficiently obvious; and the
following method of effecting this object is the one which
has commended itself to Government :—

(1) The appointment of a Managing Committee for class
IT (new class 111) dispensaries should be made
a geoneral rule; and such Committees should
meet more, regularly than isalways the case at
present, 0wt
(2) The distinction between the. Dispensary Commit.
tee and the local authority should be made .



D‘ismﬁsmﬁr RULES. ) 201a.

L e “as ¢clear as po«xbl’e By ("l?e mcluuon m the_.
 ded “Aformer of gentlemen who are not | embers of,
il ' the latter. ST '

o v’ﬁ uu?

(3) The Civil Surqeon should be a member. of ew
Committee, and in subdivisions the SWI ;,,
sional Officers should also be a member. .. Lus

(4) To this Committee the local authority should makeﬂ-
an annual allotment which will be fixed fop
- a period of three years, and at the énd of that i
time will be subject to revision. The amount
of the allotment should in the first mstance
be fixed with regard to the expenditure actually i
incurred by the local authority in mamtammg
the dispensary in question during the three
preceding years, ot

It will then rest with the Managing Committee to supple=
ment the income thus assured to them by raising subscrip-~ -
tions to such an extent as will enable them to make their
dispensary one which shall be not merely a medical poor=
house, but an institution in which contributors may be able
to take a pride, and to which patienls may resort with lhe‘
assurance that they will be provided with every reasoh-' S
able comfort which they may require. Of these subserip-
tions the dispensary will receive the full benefit during the =
three-years’ term. Donations and subscriptions which are
given for a special purpose should invariably be apphed
solely for that purpose,

4. Iln'many cases subscriptions to dispensaries under
the control of local authorities are already on a satisfac-
tory footing, and in such cases it will not be necessary ;g
make any change in ithe existing system. The Lneutenautb

‘Goveygpr, howevcr. {is of opinion that the more couipﬂ;te
. XXvi

*
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the separation between charitable and municipal adminis-
tration, the greater will be the encouragement to private
liberality. He looks to Commissioners of Divisions to urge
this separation wherever it appears necessary, and to use
their powers of control in seeing that the various loc_a!
bodies contribute liberally and according to the meansat
their disposal to the cause of medical charity.

RULES FOR THE GUIDANCE OF MANAGING
COMMITTEES AND LOCAL AUTHORITIES IN
MATTERS OF ACCOUNTS:

Circular No. 263L.A., dated Calcutta, the 18th
: August 1900.

From—J. C. E. BRANSON, Esq.,
Accountant-General, Bengal.

To—All Chairmen of Municipalities and District Boards
in Bengal.

- REFERRING to the Resolution by the Government of
Bengal, Municipal Department, No. 523T—M.,, dated
the gth November 1899, by which it was directed that
' class Il (new class III) dispensaries, which are maintained
primarily by Local authorities, such as District Boards or
Municipalities, but which also receive aid from private sub-
scriptions, should, as a general rule be transferred to the
management of independent Managing Committees, a
fixed allotment being annually made from the funds of the
Local authority for a specific term, I have the honour to
prescribe the following rules relating to matters of account
for the guidance of Managing Committees and Local
authorities : —
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1. "No change should be made in accounts“of Local au-
thorities in consequence of the aforesaid orders : their only
care.should be to prevent any disbursements from the funds
in excess of the fixed annual allotment made for a dispén-
~_sary, by the aid of a pro forma account of the transactions
of the dispensary, which is hereinafter prescribed. i

2. All donations and subscriptions should be collected
by the Managing Committee and remitted by them by the
usual ckalans in triplicate to the treasury or Bank where
the funds of the Local authority are lodged, for credit to
other accounts of the Local authority. ;

3. All charges on account of the dispensary shéuld

. be drawn on bills passed for pay-

ion A Al Matnd sacq  ment by the Managing Committee,
December 1902.) T .

or by the Chairman on their au-

thority; and the passed bills should be presented for pay-

ment at the office of the Local authority, where cheques

will be issued in favour of the actual payees and receipts

taken from them. Cheques in recoupment of the per-

manent advance to be made to the Chairman for petty

‘contingent charges of the dispensary as well as cheques
in payment of establishment bills should be drawn in favour
of the Chairman. All vouchers should be permanently

_retained in the office of the Local authority in support of
“the payments.

. 4. The Managing Committee should keep a pro foma
account of the dispensary in the
form annexed,* in which wnll be

‘shown on the receipt side—

* Vide Form No. XXIX,

"-a,‘ (i) the annual allotment, and

i830.1 (¢7) the donations and subscriptions collectéd Ey

TR

them, supported by the duplicate chalans ;
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on ;hes expendn,um qu;kz the bills. pasch bythem for
payment by the Local authority, classified in the sw*
dc;anls in which the dispensary charges are classified in the
accoupls of the Local authority. (In the accounts, hqwcvgr,.
of *hg Local authonty, only the actual receipts and charges
should be shown 2

0

5. A copy of the above account should be submitted
by the 3rd of the succeeding mouth to the Local authority

~and checked in the office of the Local authority, where
'the plank columnas showing the number and.date  of

t:heques should be filled up. In order that there may be no.
discrepancies between the accounts of the Managing

 Committee and the Local authority no bills should be

passed for payment towards the end of the month for
which cheques cannot be issued in the same month.

6. So long as there is a balance in favour of the dispen-
sary, cheques should continue to be issued in payment

bills passed by the Managing Committee ; but as soon as

the balatice is exhausted, no further payments should be
made.

7. The closing balance in the pro jforma account of
each year should be carried forward to the accounts, of the
next year.

8. In order that the Managing Committee may notrun.

_ the risk of overdrawing their account, they should, in the

beginning of each year, prepare a budget showing the
allotment and the estimated collections, together with any
accrued surplus, and the expenditure which they can

- expect to meet therefrom.

‘9. The Managing Committee should for their own .
mformatxon keep a register of the bills passed by lbem"
ln ~such detail as may be considered necessary.

o,

o o
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. They should also mamt«ua the rdgtster of subacnp‘ f

tpms in the prescribed form.

11. All orders of the Managing Committee relahve to
establishment and other charges and the subscnptmn
register should be transmitted to the Local authority for

" examination by the Local Auditor when he audits ‘the

accounts of the Local authority,

12, The Managing Committee should observe all
financial rules of Government, e. g., rules relating to leave
and acting allowances, travelling allowances, contingent
expenditure and the like.

XIV,

PROCESS OF AUDIT.

1. Go carefully through the last audit report, and give
particulars of all defects and omissions which have not
been remedied. f

2. Check cheque-book with Agcountant’s cash-book,
and at the same time see that these rules in regard to the

custody of the cheque-book and the issue of cheques are’

_observed. (Tick off the counterfoils of the cheques and
the corresponding entries in the cash-book).

3. Check the payments appearing in the pass-book

with the cash-book. (Tick entries in the pass-book and’
cross-tick the entries in the cash-book in the column‘:

“ Amount of cheque,” or if the cheque was drawn in Ay

previous month, tick the entry in the memorandum oi

outstanding cheques of the preceding month). SR ]

4. Check teceupt side of pass-book with cash-book b

f
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5 ‘See that the pass- -book is written up onTy ‘by the

; Treasury or Bank and that it is punctuaﬂy posted and

balanced.
6 Check the opening balances of the cash-book wlth

- the dosmg balances of the previous months,

7. Clreck all totals, subsidiary totals, amounts brought
forward, and balances in the cash-book.

8. Prove the cash-book and pass-book balances for the
last month of audit by adding to the former the value of -

the outstanding cheques shown in the memorandum at the

foot thereof, and deducting the value of any chalans which

~have been credited in the cash-book, but do not appear in

the pass-book. See that the outstanding cheques are brought
forward from month to month, until they are cashed and
ticked off from the list of the previous month in the manner
prescribed in check 3 above. Evidence of a cheque drawn
during the month, being outstanding will appear from the
entry in the cash-book having no cross-tick mark. Men-
tion any cheques which have been outstanding for more
than three months, and, if possible, ascertain the reasons
for their non-encashment.,

9. Check the payme‘nt side of the cash-book with the
vouchers, and, as you go along, check advances and repay-
ments of deposits into their respective ledgers. Check
purchases of stores and dead and live-stock into the stock
and store register, or feeding and lighting accounts ; pur;
chases of Government securities into the security register ;
purchases for cart-registration tickets and hackney-carriage
plates into the register for the same; charges for postage
and receipt stamps into the respective accounts; charges
for works into the register of works, and payments of
instalments and interest of loans into the Loan Register or
Sinking Fund Account. See .that all classifications: are.
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correct, and that the vouchers are properly passed ; are for
legitimate objects ; are duly receipted by the payees ; and
are stamped cancelled and otherwise in order. Prove the
correctness of the income-tax and Provident Fund deduc—
tions, Check the arithmetical accuracy of a pcrcentage of
+ the vouchers, to see that the totals and calculations are coi’

rectly made. Mention all erroneous or irregular payments
and give a list of all missing payees’ receipts or vouchers.

~ 10. Check establishment bills with acquittance-rolls.

11, Check establishment bills with sanctioned scale and
with order of the Commissioner of the Division or Govern»
ment. (s

12. Check imprest account with the sub-vouchérs and
recoupment vouchers, proving the totals and clasmﬁcatlon.
A cursory inspection may be made of sub- vouchers for
sums below Rs. 10, but it should be seen that all have been
cancelled, : ;

13. Check both sides of the cash-book, item by item,
with the cash abstract register, for one month in thiree,

14. Check the totals of the cash abstract registers for the
months for which you have checked the details, and compare
the grand totals with the monthly totals of the cash-book.

15. Check the adjustment register with adjustment
_ vouchers and transactions relating to advances and deposits
into the ledgers.

16. Total the adjustment register and trace the totals
into the cash abstract registers and work out the net totals
in the latter.

17. Trace the net totals of the cash abstract reglqter
;ﬂto the monthly accounts, and total the latter.

© 18.. Check monthiy accounts with the hudget aa*m
_progressive quarterly totals. ‘

e |
(
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Sy 19. . Trace the yearhy receipts and paymen!s from the

v mmthl_y accounts into the annual account. Corhpa“re the

“’;‘iaitt‘er with the budget, ioriginal or revised, and note €x-
cesses of expenditure or marked deficiencies in recerpfs ‘

20, Check totals, balances, amounts brought I'orwa‘rd

" etc. ., in the cashier’s cash:book.

21. Check classification of remittances to the Treasury,

as per payment side, of receipts other than taxes.

Note.~When Form IIT is used, the totalling of thelinner money jcolumns will

show the elassification.

22. Check amounts shown as remitted to the Treasury

with corresponding entries in the receipt side of the*Ac-
countant’s -cash-book.
23. Check counterfoils of licenses issued for carriages

and animals with the corresponding entries in'the carriage

and animal tax register, and the daily or periodical totals in

the latter. Compare also with the file of application for
licenses. :

24. Check the totals of the above into the cashlers':':

cash-book.
25.’ " Check the counterfoil receipts (if given) for cart-
registration fees with entries in cart-registration register,

~ also the daily or periodical totals of the latter. Trace the -

‘totals into the cashier’s cash-book.
26. Check the: totals and balance in the stock-book of
- cart-registration tickets with the cart-registration register,

and verify the balances with the tickets actually in hand.

See that the tickets are of a- kind that cannot be’ easily

counterfeited ; that a different size and colour is-used for =

each period of registration, and that the unused tickets are
destroyed to prevent their fraudulent use.

27.  For hackney-carriage fees, hackney-carriage drivers’

fees, palanquin license fees,and palanquin-bearers’ license
fees, adopt checks 23, 24, and 26, g

28, See that the register_of’ Government securities is 7"
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ptjdperly ‘keptA up, and check receipts with the Accountant.
General's formal receipt and with the published list. For
sale "of securities, trace credit in the cash-book. See that

%

the interest due on the investments is regularly realited‘

.and credited to the proper account.

29, See that the Loan Register is properly kept up, that
all loans received are entered in it (trace the corresponding
credits in the cash-book), and that repayments of principal
and interest are being made, or a sinking fund formed in
accordance with the terms of the loans,

30. If the sloking fund Is vested in Trustees (Account
Rule 81), see that the interest on the invested funds is
added to the trust account, and that an annual acknowledg-

ment of the correctness of the trust account is given by

the Chairman,

31. Report the amount of the loans still outstanding,
See that the appropriation register of loan funds is proper-
ly kept up, and that no loan money is improperly applied
to a purpose other than that for which the loan was raised.

32. Check forward-balances, totals, etc., in the dispen~
sary subscription register, and check the receipts with the

cashier’s cash-book.

33- Report amount of dispensary subscriptions remain-

ing unrealized,

34. Audit the trust account of each hospital and dis-
pensary vested in the Commissioners (Form XLA), and if
the account shows a credit balance, see that the general
fund of the municipality is able to meet this liability, and

that the funds belonging to the hospital or dispensary are

not bemg misapplied.

35. Check reahzanons as per miscellaneous subscnpuon
register with cashier's cash-book,

-

xxvii *
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36 Check abstract register of mlscellaneods subsenp-

: tnons, and report amount outstanding. t &

37. Check counterfoils’ of miscellaneous receipt forms
and trade licenses with entries in the cashier’s cash-book.
Report the balance of license fees unrealized with reference

' to any record kept of the demand.

38. See thata stock-book is kept of all license and
receipt forms, and check the entries of receipts and issue.

39. Check all credits in the cash-book on account of.
deposits and recovery of advances with the corresponding
entries in the ledgers. '

40. Check totals and balances in advance and deposit
ledger accounts, and see that no debits or credits appear in.
either, except such as have been ticked off as checked with

the cash-book or vouchers,

41.. Report balances outstanding under advances and
deposits, and prove the figures by adding to, or deducting
from, the aggregate opening balances, the debits and credits
on account of advances and deposits shown in the classi-

fied accounts for the period audited.

742. Check the realizations shown in the miscellaneous
bill register with the cashier’s cash-book.

43+ See that no bill is marked as paid in the above
register without a tick mark from you in token of the check

- of the entry with the cashier’s cash-book.

44. Report the amount of miscellaneous bills outstand-
ing.

(&

45. Check fines realized as shown in the statement to
be called for from the Magistrate with the correspondmg »
credits in the cash-book. ;
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47+ ' Check the counterfoils of receipts given for vac-
‘cination fees with the vaccinator’s collection registers, and

"““the totals of the latter into the cashier’s cash-book.

48. See that the pound register for pounds farmed out
‘is ‘maintained in proper form. Compare the opening
balances with the closing balances of the previous year’s
account, the particulars of the demand with the kabuliyats
and sale-lists, and the deposits with the Deposit Ledger,
Report whether kabuliyats have been executed for all the
leases, and whether they have been registered,

49. Check 10 per cent, of the realizations shown in the
register with the entries in the cashier’s cash-book, and the
totals of the monthly columns with. the cash abstract
register.

50. = See that nocredits are afforded in the pound register
other than those ticked off by you as checked.

51. State the outstanding balance of pound rents.

NoTE,~When pounds are under direct mgnagement, the counterfoil receipts
_given by the pound-keeper for fines and feeding charges paid must be compared
with his collection register, and the latter with the Cashier’s cash-book. This
check may be restricted to the comparison of 100 counterfoils and the agreement °
of the collection accounts to which they relate with the cash-books

§2. Make the above checks, Nos. 48 to 51, in regard
to ferries, rent of buildings or any other municipal reve-

nue, the demand of which is fixed beforehand.
: Nors.—When bills are issued and the demands recorded in the ‘manner ‘specified

'/ “in Rale 99 of the Account Rules, the check will be as for rate collections, for which

b

ib:

_ 868 post.
L)

.1 183. See that a collection register is kept for recéii)ts for

~which there is no fixed demand (vide Rule 100 pf the

det
.

46. If fines are not realized by the Magistrate, check
‘cash-book with fine register and fine register with cashier’s -
cash-book. : . o
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: ﬂecount Rul«). Check the cqngntu!oils of the receipts with

Pmssa

th'e mlléciion register and the totals - of the iattetmith the ©
cashier s eash book. sile Heod
=Bl Cbeck in any way that may be feasible and" efﬂ- :
cient any other receipts, such as school fees appearing in
the cash-book (except rate collections, for which see post), ‘
havmg l'egard to the general procedure of check of muni«"

i ; cxpal revenue described above. If any credits are. found'
~ for the sale of old stores, they should be checked with the
! 'storo register and account sales, i

: 55 See that the tax-cashier never retains any money ("
in hand when he makes a remittance to the Treasury.

6. Note what securities are furnished by the muti- '
cipal employes, and see that they are entered in ‘the "
“ Register of Security Deposits other than cash.” Inspeet
the security bonds and see that they are in order.

57. See.that service-books are properly maintained. |
§8. Check the postings of the Provident Fund ledgers..

for two months, and compare the total of the abstract of..
balances with the balance of the Savings Bank pass-book: | . .

59. For Public Works expenditure, see that proper
estimates are prepared and compare them with the isane« "
tioned Schedule of Rates (vide Account Rule 109) ; report

: whether stamiped agreements executed in accordance with

section 37 of the Act are taken from contractors for work
or supplies, whether the contractors’ bills are drawn  in
the prescribed forms, whether the quantities charged for
are compared with the measurement-book by the Account-

. ant, whether final bills are supported by completion certifi-

cates, and whether the charges for labour are supported by
muster-rolls. Check the register of works with the budget,

- the sanctioned estimates and the vouchers, and report
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whether payments to contractors are unduly delayed. The
arithmetical accuracy of the calculations in the measurement-
‘book should also be tested by re-checking the product of the
cemﬁed measurements pertaining to at least a dozen bllls

60.  Audit the stock and store accounts by checklng the, §

" opening balances with the closing balances of the previous

year, the receipts with the payment vouchers or order-book,
the issnes with the acknowledgments and the stores sold
with the credits in the cash-book. See that the stockin
hand is verified half-yearly, and that a stock list, signed by
the Vice-Chairman or Secretary, is produced for check.

61. Check the register of unpaid bills and the order-book

(Forms V and V1), reporting any claims the settlement o‘f
which is being unduly delayed.

63. Check the subsidiary account (Form No. II) for :
each of the special rates with the receipts and charges

shown in the classified monthly accounts. Report the

debit or credit balance of the accounts, and, if there is a
credit balance, see that it appears as a liability  of the
general fund In which it is merged, and that the money is.
not being misapplied.

63. Append to your report a stattment, in the fo'nowld.g".‘v_
Form, of the liabilities existing at the close of the audit :—

LIABILITIES. 959

p ;¢ BRI
Deposits ... T e Al
" Unpaid claims—

(@) For which bills have been presented ... =
(8) For which no bills have been presented i

" “Balance of loans . 4

-8 Balance of dispensary accounts— &
(‘) CaSh . eee e Y

" (8) Securities profas 4t 4500
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Crednt balances of subsndnary accouats of specnal

AALES: ! e iy g x e A
Total e
i
Rs.
Deduct—
Cash balance— .
(a) Revenue Funds 1A e en i
(4) Loan Funds LT e o 52
Government and other securities ... i
Sinking Fund—
(@) Investments ..
(®) Cash A aos bod
Advances recoverable in cash i
Total e
Net liabilities e

64. : See that the demand registers for taxes have been
totalled and signed by the Chairman or Vice-Chairman, and
that there are no unattested corrections or erasures, When
a new assessment coiaes into force,a comparison of the
assessment list and demand register sbould be made for

~ one ward in each circle.

65. Check all additions to, or reducuons in, the demand
as shown in the mutation register or files of orders with the
demand register, and see that the necessary corrections in

the latter have been made.
66. Check the totals of the mutation rcglster w:tb the

additions and deductions in the abstract of the demand,

67. Check the totals of the abstract of the demand with
the bill register totals and the opening demand for each
quarter in the Sarkars’ ledgers, :
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_up to a limit of 500, with the entries in the demand regis-
B - g
" 69, Inspect the petition register to see whether it ap-

* pears to be correctly kept, and report if there is any undue
delay in disposing of petitions.

yo. Check the file of orders of lists of remissions, after
totalling them, with the register.

71. Check 10 per cent., up to alimit of 500, of the
partial remissions with the counterfoils of the bills,

72. Check the wholly remitted cancelled bills in full.

73. Total the remission register, and trace the monthly
totals into the sarkar's ledgers,

74. Check 10 per cent, of all the remissions, up to a
~ limit of 5o, into the bill register.

“ 75.  Check 10 per cent,, upto a limit of 500, of the
counterfoils of paid bills with the bill registers and collec-
tion registers. ’

76. Obtain complete lists of the outstanding bills
signed by the Vice-Chairman. #Total them and compare
the entries with the undelivered receipts, noting any

. discrepancies. - If possible, a few entries in the list should
be compared at random with blank spaces in the bill regis-
ter.

Nore—The verification will be made with reference to the demand up to
the close of the last completed quarter, but the receipts and remissions in re-

=

UDIT. ; Nka.
68. 'W'C:l;netk'.to per cent. of the counterfoils of the bills,

_ gpect of this demand must be audited up to the date on which the fverification

is made, It may be further necessary it check some of the counterfoils of bills
and ‘collection registers for ;the current quarter to guard against deficiencies in
% the woonnh for the pericd aundited bemg made good from the current quarter’s
2 collections,

77 Check the totalling of the bill reglstem for one
: ward in each cxrcle for one quarter. 3
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78 Check the totals of the collection regmtcn for one

 week i in each quarter, and compare the totals of all the

~ collection registers for one month in three with the
entries in the cashier’s cash-book.

79. Check the totalling and balances of the sarkar’s’

ledger. Compare the balances with the lists of undelivered
receipts, noting any excesses or deficiencies.

80. Check the progress statements with the returns for
previous months, the sarkar’s ledgers, the abstract register

- of receipts, and the cash-book. Prove the totals and
balances.

81. Compare the balance of the progress statement for
the last month of the audit with that shown in the audit
certificate by deducting the total collections and remissions
from the sum of the quarterly demands.

82. Check 25 per cent. of the fees shown as realized in
the warrant register with the collection registers. Report
whether warrants are regularly issued and promptly dis-
posed of.

83. Check the register of distraints with the collection
registers.

84. Report whether the system of outdoor or indoor
collection is adopted, and whether arrangements made are
sufficient, in your opinion, to prevent fraud,

85. Check the receipts, issue, and balances of rate bills |

with the stock-book, Form G, and the memorandum referred
to in Rule 34, Appendix A, of the Account Rules.

86. Report whether the transit register, Form ], is kept
up in the manner prescribed.

| ecnesmE
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XV

MODEL RULES
For MuNicIPALITIES UNDER SECTION 351A, Acr III (BO) oF 1884.
A8 Auxxmm BY Acr IV (B.C.) or 1894, -

>(a) The time and place of their meetings, the &usi;

ness to be - transacted at meetings, and the

manner in whick notice of meetings shall be

Liven.

RULE 1.—An ordinary meeting of the Commissioners
shall be held on the day* of every month, Provided that

if the day of any month falls on a gazetted holiday,

or if for any other reason it is deemed inconvenient, the
Chairman may fix another day for the ordinary meeting.

RULE 2.—Meetings shall be held at the office of the
Commissioners, or at such place as the Chairman may from
time to time determine.

=28

RULE 3 —Notices of motions, accompanied by verdatim
drafts, must be sent to the Chaiman, or, in the case of

there being a Secretary, to the Secretary, in time to be
included in the list of business for the next meeting.
Notices received too late shall be inserted in the list of
business of the next succeeding meeting.

RULE 4.—A notice book shall be kept by the Coof

the Commissioners, in which all notices of motions shall be
entered. All such notices shall be dated and numbered *

as received.

RULE5——At least one week’s notice of all meetings

\shall be given to every Commissioner.

RULE 6.—The notices shall set forth clearly and fully
the business to be transacted at the meeting, and no bus\-

* 0.9, " first Mouday™, “last Suturday,”

Xxviii |



mess other than that so stated shall be tia‘trsa«wted ‘except
. with the consent of all the Commissioners prcsent. i

P . RULE 7.—The notice shall be sent by post or by such
~_other method ‘as may be convenient.  Provided that if a
Jocal newspaper be published in the Municipality," the

Commissioners, by a resolution duly passed, may decide
that the publication of a general notice in the newspaper
in question shall be sufficient.

(8) The conduct of proceedings at meetings, the due
record of all dissents and discussions, and the ad-
Journment of meetings.

ORDER OF BUSINESS.

RULES.—-At ordinary meetings, the business shal} be
_conducted in the following order :—

[a] The minutes of the last ordinary meeting, and of
any special meeting held since, shall be read, and it ap-
provéd as correctly entered, shall be signed by the Chair-
man of such meeting.

" [4] Business postponed from the last ordmary meetmg
shall be considered.

- [¢) A progress report of works shall be laid before the
Commissioners.

[d] Letters and reports of Committees shall be read,
‘and accounts and statements shall be considered and
passed. )

[e] Motions of which due notice has been given to be
discussed.

RULE g.— At a special meeting, only the business for
which the meeting was called shall be considered.  Pro-
vided that, with the consent of all the Commissmners,
present any other business may b¢ considered.

L4
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RULES.

“RULE 10.—In the event of any objection being raised
to the manner in which any resolution has been recorded,
the Chairman shall decide the question after reference to
the original draft of the resolution, and if he finds the
minute to be inaccurate, shall make the necessary cor-
rection in the minute book. L :

RULE 11.—~Unless by permission of the majority of'ﬂié :
meeting, all subjects shall be discussed in the order in
which they appear in the notice paper.

OF QUESTION,

RULE 11A.—Any Commissioner who has given notice
to the Secretary two clear days before the day of meeting
may, before other business commences, ask a question or
questions of the President relating to the affairs of the
Municipality. The questioner may briefly explain his ques-
tion when putting it, and it shall be at the discretion of the
President to explain his answer; but no debate shall be
allowed on any question. The President shall,'when he
thinks it advisable, have the answer to such question
printed and laid before the meeting.

OrF MOTIONS AND AMENDMENTS.

RULE 12.—Every motion or amendment duly moved

must be seconded, and until seconded, no debate thereon
can take place.

RULE 13.—-Every motion or amendment duly made and
seconded, and pressed toa division, shall be reduced to
writing and signed by the proposer and seconder before
being put to the vote. Every such resolution or amend-
ment shall be recorded in full in the proceedings, together
“with the number and names of voters for and against it.

-



- RULE 14.— Every amendment shall'be so worded as to be
, capable of making an intelligible sentence either alone‘or
in its proper place in an original motion, as the case may.
be; provided that no amendment can merely negative the
original motion,

RULE 15.—The President of the meeting may, for reas
sons to be recorded. in writing and entered in the minutes
of the proceedmgs

[a) rule that a motion or amendment is illegal or out
of order, and
[6] make such alterations in a motion or amendment
as shall in his opinicn render it legal and in
order ;
and may in case [a] refuse to put the motion or amendment
to the meeting, and in case [4] refuse to put the motion or
amendment to the meeting, unless and until the proposer
and seconder accept and sign the alterations so made.

And the decision of the President shall be final.

RULE 16,—After a motion has been moved and second-
ed, an amendment may be moved at any stage of the
debate thereon.

"RULE 17.—On the discussion being concluded, in the.
event of several amendments having been proposed, the
President shall put the last amendment to the vote first; if
it is negatived, he shall put the last preceding amendment;
and lastly, the first amendment ; and if all the amendments
are lost, the original proposition shall be put to the vote.

RULE 18.—When a motion or an amendment has been
put from the chair, and been declared by the President to
be duly carried, no futher proposals for amending the
motion or amendment can be entertained. jeia. atigiteh

[}
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{4 . ~OF THE RIGHT TO SPEAK. '

"RULE 19~The President may require members to‘

stand when they address the meeting.

"RULE 20.—The member who first rises to address tbe.

meeting shall be entitled to be heard first, and should
more than one member rise to address the meeting at the

same time, the order of precedence shall be determined

by the President.

RULE 21.—Any member shall be at liberty -to call the
attention of the President to a point of order, even when
a member is speaking. On a point of order being raised,
the member addressing the meeting shall resume his seat
until the question has been decided by the President.
After the decision of the President, the same point of
order cannot be raised again. Except as provided by this
rule, no member shall interrupt a speaker in possession of
the meeting.

RULE 22.—Except as provided in the last preceding
rule, no member shall speak except to move or second a
motion or amendment, or to support or oppose a motion
or amendment which has been duly moved and seconded.

RULE 23.—A speaker, who has efhausted his” right to
speak on an original motion, may speak on any amends
ment being moved, as that raises a new question,

RULE 24.—The mover of a motion or amendment

shall in all cases have a right of reply, but otherwise no'

member shall speak more than once on the same motion
or amendment, unless in explanation of some part of
the original speech.

Tt OF PROTESTS OR DISSENTS.

RULE 25.—Protests must be limited to a concise and
definite statement of the motives which prompted the"

-

G
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’1_vntes of members.who voted in the mhtdﬂ% on a. gwen

questions | 5 } o % R T
- RULE 26.—Protests. must be - handed to the Chairlnlni

before the conclusion of the meeting at which the reso-

lution protested against was passed.

RULE 27.—Protests duly:made shall be appended to and
published with the minutes.

OF ADJOURNMENTS.

. RULE 28.—1It shall be competent to any member to
move the adjournment of the debate or of the meeting in
a speech not exceeding five minutes in duration.

.RULE 29.—When a motion for the adjournment of the
meeting or of a debate is made, it shall be seconded with-
out a speech, and put by the Chairman to the vote w?thout
debate or amendment.

RULE 30.—No motion for the adjournment of the meet-
ing or of a debate shall be admissible which proposes an
adjournment beyond the next ordinary meeting.

ADJOURNED MEETINGS.

RULE 31.—An adjourned meeting is not competent to
transact any business save that which the original meeting
left unfinished.

‘RULE 32.—An adjourned meeting, being merely a
contmuatlon of the original meeting, does not require any.
fresh notice.

MISCELLANEOUS,

RULE 33.—Unless not less than two-thirds of 'tbew
Commissioners consent by signing .a requisition, o

subject once finally disposed of can be reconsidered wuhm

six months, ik d

‘0



- RULE 34—~When ‘any business, of ‘which “notice has :
not been given, is considered at a meeting, the decision
recorded or resolution adopted at such meeting shall be of

no effect unless and until it is confirmed at the next suc-
ceeding ordinary meeting, or at a special meeting called
expressly for the purpose. L

~ RULE 35—For the purpose of taking into conqlderp
ation business involving many details, the meeting may
resolve itself into a Committee of the whole body.
When this has been determined on, the rule prohibiting
any person from speaking more than once on the same
question shall be deemed suspended until the meeting_
resumes.

‘RULE 36.—~When a motion or amendment is put to the
vote, the President or Secretary shall record against it,
Jfirst, the names of members voting for it, and then the
names of those voting against it. ;

RULE 37.—Voting by proxy is prohibited; and no
member may vote upon any motion or amendment unless
he be present in person at the time when it is put to
the vote.

RULE 38.—The minutes shall contain a brief abatract
‘of the discussion preceding each resolution. S

RULE 39.—A copy of the minutes of the proceedmgs
" of any meeting of the Commissioners shall be supplied
to every Commissioner who may apply for it. An
abstract of the minutes shall be affixed in some conspi-
cuous spot accessible to the public at the place of meelmg
of the Commissioners.

+* ‘ELECTION OF CHAIRMAN on VICE CHMRMAN.
t ) \3”’\1
ﬂﬂ.z 40.—-At a meeting called to elect a Chaxrma.n,
the Commissfobers shall first pro'cced to elect a Presi-

: ¢ /
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‘dent of the meeting. Such President shall not be a
candidate for the office of Chairman.
RULE 41.—If the number of votes for two Commis-

sioners proposed as President of the meeting is equal,
the selection of one of them shall be decided by lot.

RULE 42.—The Chairman and Vice-Chairman shall
be elected, after such discussion as may be necessary,
by each Commissioner handing to the President a signed
voting-paper containing the name of the person for whom
he votes ; the President also voting similarly.

RULE 43.—The President, as soon as all the voting-
papers bave been delivered to him, shall openly produce |
and read them, and count the votes.

RULE 44.—~The candidate for whom there is the largest
number of votes shall be declared by the President to be,
and thereupon shall be, elected. In case of equality of
votes the President shall give the casting vote.

(¢) The custody of the common seal.

RULE 45.—The common seal shall remain in the
custody of the Chairman. Provided that if a Secretary
has been appointed, the Chairman may, by a written
order delegate the custody of the seal to the Secretary.

(d) The division of duties among the Commissioners,
and the powers to be exercised by Sub-Com-.
mittees or members to whom particular
duties are assigned.

DIVISION OF DUTIES AMONG THE COMMISSIONERS.

RULE 46.—The Commissioners may, from time to
time, appoint out of their number such and so many

Committees, either of a general or special nature, and, .



Rus o
ki cons:at!ncr of such number of persons as they think fit,
for any pm-poses which, in their opmion, ca.n be conve~
niently regulated and managed by means of suc'h Com-
mittees ; but the acts of every such Committee shall be
submitted to the Commissioners for their approval. o

¥

RULE 47.-~The members of the General Committees
shall hold office for one year only, but shall be eligible
for re-appointment,

"RULE 48.—Save in the case of illness, a member of a
General Committee who, without the previous permis-
sion of the Commissioners shall fail to attend six conse-
cutive meetings of such Committee, shall thereby cease
to be a member, and the Committee shall apply to the :
Commissioners to appoint another member in his place.

RULE 49.—The Commissioners may, from time to txme, 3
delegate to one or more of their members the duty of
inspecting any work which is being carried out under
their orders or any institution under their contrel and
management.

PROCEEDINGS OF COMMITTEES.

RULE 50~A Committee may meet and adjourn astt
¢, thinks propet. :

" 'RULE 51.—The quorum of a Committee shall be three

members. '
QW] g
RULE 52—-A Committee may elect a Chairman’ of its
meetings. ;

RULE 53 ~If no Chairman is elected, or if the Cbﬁ;gg '

man elected is not present at the time for holdin

v‘ meeting, the members present shall choose 'onesﬁghg i
g mMn:mo ‘be Chairman, oA
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. RULE 54.—~Every question at a meetma- shall be deter-
~ mined by a majority of the votes of the members present
and voting on that question,

RULE 55.—In case of an equal division of votes, the
Chairman shall have a second or casting vote.

(&) The persons by whom vreceipts shall be granted
Jor money recerved under this Act.

(This matter may be left to the Account Rules.)

(f) The duties, appointment, leave, suspemsion, and
removal of the officers and servants of the
Board.

RULE 56.—The Chairman may suspend any officer for
“servant of the Commissioners for misconduct or- incom-
petence. Provided that, in every case in which the officer’s
salary exceeds twenty rupees per mensem, the maiter shall
be laid before the Commissioners at their next ordinary
meetmg.

- RULE 57.—Casual leave for a period not exceeding
seven days at any one time, or 15 days in I2 months, and
leave on medical certificate for any period not exceeding. a
‘month, may be granted by the Chairman with or without
.pa’y and with or without the appointment of a substitute,
to any officer or servant of the Commissioners. ‘

RULE 38.—All other leave must be granted by the Com.
missioners at a meeting, provided that the leave and leave
allowances granted to any employe of the Municipality shall
in no case exceed that or those to which he would be entitl-
ed,-ff he were|a Government servant. 3

NoTE.—The appointment and removal of officers and servants ave “provided for
in the Act, and rules may be dispensed with, As to the duties of municipq} ser-
vants, they vary so much in different municipalities that it is not desirable to deal

_ with them in & set of model rules. Ewh linmclpahty can make its own  rules, if
they are needed. "

"
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Calcutta, the 19th March, 1903. ~ = ¢

From~H, C. WOODMAN, Esq.,
Under-Secretary to the Government of Bcngal.

To— All Commissioners of Divisions,

. Sir,

In continuation of Government Circular No. 197T,—M,, dated
1st October 1892, in which the principles were explained on which
Glovernment would be prepared to consider the proposal of Municipalities
and District Boards for the extension of the Provident Fund system to
all superior servants and for the framing of pension and gratuity rules

o for servants in inferior employ, I am directed to forward for the
; guidance of the local bodies concerned, a set of model rules which have
__been.framed by Government to give effect to those recomwmendations,

2. Tam to request that any proposals which the Municipalities:or

_ District Boards in your Division may desire to make may be considered
" in the light of these model rules, which, in respect of the grant of pensions
and gratuities to inferior servants, have been framed in aooprdance with
‘the corrésponding provisions in the Civil Service Regulatious relating
to Governiment servants with regard to the extension of the Provident
s Fund system to all servants whose pay exceeds Rs. 10, a slight. awmend-
ment only of the existing Provident Fund rules is required,” whwh
amendment is shown in the second portion of the enclosure to this letter.

MODEL RULES FOR DISTRICT BOARDS AND
‘ MUNICIPALITIES, ik

A.—Pension and Gratuity Rules for inferior Serv’ant}".
"« L=Setvice on pay not exceeding. Rs. 10 m!cuor‘ ’

bt _service. . o

"11.—The service of an mlenor servant gount's a&er :
the age of 16 years, '
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H1.==An inferior se'mmt counts penods ‘of authorised
.. leave, but not exceeding ﬁve years in his whole
Ak service.

IV.—~An officer whose service has been for some

time inferior and for some time |superior will

. count the period of his inferior service towards

ot pension or gratuity on the scale shown in

Rule V. On his admission to ‘superior service,

he will be required to contribute towards the

Provident Fund in accordance with the pro-
visions of the rules of that Fund.

No pension or gratuity for the inferior sérvice, can
however, be claimed until the officer actually
retires from service.

" 'V.=Compensation or invalid gratuity will be granted
to inferior servants at the following rates ;—

After n service of less than ... .. o B yrs. Nil.
s . 3 notlessthan 5 yrs, but lcss than 10 ,, 3 months' pay,

i ! y Al » ” ” 10 ” ”n ” ” ]5 " 4’ ” »
. »” » " ” »” 15 7 » ”» ” 20 » 5 '; ”

» ; ¢ » ” ’P‘ m ” ” ” ”» 30 ” 6 ” ”

Compensation or invalid penéion, equivalent to half-
pay, but exceeding Rs. 4 a2 month, will be granted after
a service of not less than 30 years. If the pay of an officer

~ has been reduced during the last three years of his service'
otherwise than as a penalty, his gratuity or pension may be
calculated upon the average of his pay during the last three
yeau of his service.

Vl ~—A compensation pension or gratuity is awarded
to.an officer discharged from service because
on a reduction of establishment bis appoiatment
is_abolished and other suitable employment
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cannot be found for him. An appointment, the

pay of which is reduced as part of a general
scheme of revision, is abolished within the mean-
ing of this rule,

VIiL.—An invalid pension or gratuity is awarded on his

retirement from service to an officer who by
bodily and mental infirmity is permanently
incapacitated for further service.

Vill.=Inferior servants are not entitled to either
superannuation or retiring pension.

IX.—The record of service, the preparation of service-
books, and the procedure to be adopted in
dealing with applications for pension and pay-
ment of pensions shall be in accordance with

the rules prescribed for the Government servants

in the Civil Service Regulations.

B.—Provident Fund Rules.

The model rules-as framed by Government and circulated
with Government circular No. 83M., dated the 8th July 1898
with the following amendment of rule I :—

For the words ‘“whose salary is not less than Rs. 15"

in the definition of “ servant” in Rule 1 (4) -of the'Pro-,l
_vident Fund Rules, substitute “ whose salary exceeds.

Rs. 10”.
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- MODEL BYE-LAWS.

Uxsper SecrzoN 350, Acr 111 [B.C.] or 1884, As AMENDED
! By Acr IV [B.C.] or 1894. '

Definitions.

In these Bye-laws, terms which have been defined in sec-
_tion 6 of the Act, shall be held to have the meanings: assign-
ed to them in that section.

The term *“ Cattle” is to be interpreted in accordance
with the definition given in section 3 of the Cattle Trespass
Act (1 of 1871.)

. The penalty for the infringement of any bye -law shall be
a fine not exceeding the amount stated at the foot thereof,
and in the case of a bye-law creating a continuing offence,
‘a further penalty not exceeding the amount stated to Le the
daily fine, for each day alter written notice of the offence
from the Commissioners,

- Regulating traffic and for the prevention of obstructions
and encroachments and of nuisances on or near roads.

1. “Except on bright moonlight nights, no person shall,
between dusk and dawn, drive any carriage not carrying
two conspicuous lights, or any cart, elephant or camel not
carry ing one conspicuous light, or convey any paldnqum not
carrying one conspicuous light.

- ey Fine, Rs, 10.

. Norg.—The bye-laws marked with an asterisk are suitable for the more advanced
municipalities only.

Municipalities are not bound to adopt these in supersession of those already in foren.
1f these bye-laws or any like them are adopted, those now in forece will have first: to be
cancelled un}icf the last paragraph of section 351 of the Act. Any varintions made by
& municipality from the model should be explained when the bye-laws ave lubmntcled
for sangtion of the Local Government,
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2. No person shall drive any cart laden with bambooe,
planks or other materials of a similar character on any
road unaccompanied by some other person.

‘Fine, Rs. 5.

3. No person shall drive any carriage or cart laden with
bamboos, planks or other materials of a similar character
exceeding twelve feet in length and projecting beyond
such carriage or cart on any road after dark and before
dawn,

Fine, Rs. 5.

4. No person shall, without the general or special per-
mission of the Commissioners in writing, take an elephant
or camel along any road.

Fine, Rs. 20.

5. No person shall allow any elephant in his Acharg’e“tfo,
go over any bridge on any road, unless it be of arched
masonry. '

Fine, Rs. 25.

6. No driver shall drive, or have in his charge on any
road more than one carriage or cart, except in the case of
two carts, one of which is securely fastened to the prece-
ding cart.
I Fine, Rs. 5.

7. No owner of any carriage shall allow it to be drlven
on any road by a driver under fourteen years of age.

Fine, Rs, 10.

8 No person shall take or drive any carriage or “cart’
overa road or part of a road temporarlly closed under sec-
tlon 20! of Act 111 [B C] of 1884

Flne, Rs. 20, 201 ol p el



*9 No person sh: ai) dnve a cart ladeﬁ with - butki,(.
ones, or other materials of a ‘similar charncter on any rwlf
unless such bricks, stones or other materials are so secured
that they cannot fall on the road,

Fine, Rs, 5.

1o. No person driving a cart or carriage on any road

~ shall contravene the rule of the road. He shall, when

passing another vehicle coming from the opposite direc-

tion, keep to the left, and when overtaking another vehicle
keep to the right.

Fine, Rs, 10,

*11. No person shall wilfully ride or drive or lead any
cattle upon any foot-path or causeway made or set apart
for the use of foot-passengers,

Fine, Rs. 10,

12. No person shall break in horses on any road not
set apart for such purpose.

Fine, Rs. 10.

#13 No person shall convey bamboos or timber on the
backs of animals in such a way that any portion of such
bamboos or timber touch the ground,

Fine, Rs, 5.

#14. No person shall set up a stall over any public
drain or upon any culvert, bridge or platform over a public
drain adjommg any road.

g

Fine, Rs. 20. T e

*15. No person shall let off any firearms, bombs, fire-

~ works, or fire-balloons on or within one hundred yards of
)




BVE-LAws, , 23
any road without the permission of thei'_CQix{missione‘rs.v in'
WP 07 A '
i Fine, Rs. 25.

16. No person shall slaughter any animal or clean any
carcass on or within sight of any road. :

Fine, Rs. 10.

17. No person shall commit a nuisance by easing him-
self in or by the side of or near to any road. '

Fine, Rs. 5.

18. No person shall convey sewage or offensive matter
by any road, otherwise than in a closely covered receptacle,
of such description and pattern as shall be prescribed from
time to time by the Commissioners at a meeting, and be-
tween such hours as the Commissioners at a meeting from
time to time prescribe,

Fine, Rs. 10,

19. No person shall remove any turf, or cut grass from
any road or from the slopes. thereof.

Fine, Rs. 5.,

20. No person shall plant a tree on any road without
the permission of the Commissioners in writing.

Fine, Rs. 5.

- 21, No person shall sleep on any road so as to obstruct
traﬂic. b

Fine, Rs. 5.

Regulating the use of, and the prevention of nuisances in
vegard to, public water-supply, bathing and washing
places, vivers, streams, channels, tanks and wells. b

|22 'No person shall ease himself at the side of, o
S 5+ Lail
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‘ s Bike 5
B oL
£ throw, deposit, or dzscharge any rubbxsh scwagc, or offen-
 sive matter into any nver stream, channel, drain, or tank

Fme, Rs. 10.

23. No adult male person shall bathe at a bathing-
place, or bathing ghat, which by an order of the Com- :
‘missioners at a meeting, has been reserved for women.,

Fine, Rs. 10.

24. No person shall bathe or wash clothes, utensils, . or
any other article, within a distance of ten feet from the
lowest platform of any public well.

Fine, Rs. 10.

25. No person cleansing any channel or tank shall
leave the weeds taken therefrom on the slopes or banks of
the same, but shall remove them altogether within three
days.

Fine, Rs. 10.

Of the supply of drinking water,

26. No person shall use any stand-pipes or fountains,
belongmg to the Commissioners, for purposes other than
‘drawing water for drinking on the spot, or for carrying .
away for domestic purposes, except with the permission of
the Commissioners, and under such couditions as' they
fmm time to time may fix.

Fine, Rs. 25.

% AR No person shall use any public drinking tm&gh
except for watering cattle.

RN

iy it y S Fine’ RSQ 10.
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" Regulating the deposal of scwage, offensive matter,
carcasses of animals, and rubbish, and the management of

privies, drains, cess-pools, and sewers.

28, Every person within whose premises any animals
may die shall, within six hours after its death, or if death
occurs at night, within six hours after sunrise, either
remove at his own expense the carcass to such place as
may be set apart by the Commissioners for the reception
of such carcasses, or report the death to the Conservancy
Overseer of the Ward within which such premises may be
situated,

Fine, Rs. 235,

29. Every owner or occupier of any house, land, or
premises from which sewage or offensive matter is not
removed by such owner or occupier, shall give free access
to the servants of the municipality for the removal ‘of such
sewage or offensive matter within such hours as may have

been fixed by the Commissioners.

2

Fine, Rs. 1o0.

Regulating cremations and burials and the dikposal of
corpses.

30. No person shall bury, or cause to be buried, an}
corpse in any burial-ground in a grave constructed of
masonry, in such a manner that the top of the coffin, or the
body when no coffin is used, shall be at a less depth than

siX feet from the surface.

" Fine, Rs. 25.

L= =N ]
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- 31. No person shall bux;y, or cause to be‘b;tf«ied; in any
. burial-ground any corpse in a grave not constructed of |

masonry which shall be less than six feet deep.
Fine, Rs, 20.

. 32. No person shall build or dig, or cause to be built or
dug any grave in a burial-ground at a distance of less than
three feet from any other existing grave,

Fine, Rs. 20.
*33. No person shall build or dig, or cause to be built
or dug, a grave in any burial place in any other line than
that marked out by the Commissioners. :

Fine, Rs. 10.

34. No grave once used shall be opened for the burial
of another body without the permission of the Commis-
sioners in writing.

Fine, Rs. 20.

35. Every person who shall convey, or cause to be
conveyed any corpsc to any burning-ground, shall
burn, or cause the same to be burnt, within six hours after
“jts arrival at the said burning-ground,

Fine, Rs, 2o0.

36. Any one burning, or causing to be burnt, any corpse
at any burning-ground or burning-ghat, shall cause the
_same to be completely reduced to ashes, and shall likewise
cause the clothes or other articles brought with such corp,se

to be reduced to ashes.

Fine, Rs. 10.
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37. No person shall convey a corpse or part of a corpse %
through any road, unless it be decently covered and totally
concealed from view.

Fine, Rs, 10,
38. No person while conveying any corpse shall, except

for the purpose of ordinary relief, deposit it on or near any
road,

Fine, Rs. r1o0.

*39. Without the consent of the Commissioners, no

person shall dispose of any corpse otherwise than by bury-
ing or burning it,

Fine, Rs. 20.

For preventing nuisances affecting the public
health, safety and convenience.

#40, Ne person shall perform any office of nature in any
place outside private premises, other than such as may

have been appointed by the Commissioners, provided that

such places bave been appointed by the Commissioners,
Fine, Rs. 5.

%41, No person shall abandon or let loose, or allow
to get loose, any diseased or worn out cattle within the
limits of the municipality,

Fine, Rs, 10,
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%42 No person shall picket animals, or collect carts, or
gm foru any encampment, on any public ground not set apart
for such purposes without the permission of the Com-

_missioners.

Five, Rs. ro.

5 :43._ No person shall retain or sell the clothes found on

dead bodies of persons who have died from small-pox or

cholera.
Fine, Rs 20. :
Ut )
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Municipalities in Bengal.
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24 | Bansberia . o -9
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46 | Naibati .. . 9
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& . .
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THE EPIDEMIC DISEASES ACT.

Ixp1a Actr No. #II or 1897,

WHEREAS it is expedient to provide for the better
prevention of the spread of dangerous epidemic diseases ;
It is hereby enacted as follows :—

Short title, extent and L, (I) This Act may be ca'"ed«
- S the Epidemic Diseases Act, 1897.

(2) It extends to the whole of British India (inclusive
of Upper Burma, British Baluchistan, the Santal Parganas
-and the Pargana of Spiti); and

(3) It shall come into force at once.

2, (1) When at any time the Governor-General in
Council is satisfied that India or any
e nd presebe theoiml  part thereof is visited by, or threat-
Uons b to dangerousepidemic o oq withe an outbreak of any
dangerous epidemic disease, the
Governor-General in Council, if he thinks that the ordinary
provisions of the law for the time being in force are in-
sufficient for the purpose, may take or require or empower
any person to take such measures and, by public notice,
prescribe such temporary regulations to be observed by the
public or by any person or class of persons as he shall
deem necessary to prevent the outbreak of such disease or
the spread thereof, and may determine in what manner
and by whom any expenses incurred (including compensa-
tion if any) shall be defrayed

VI ]



2) In partxcnlar and wuhqut prejudme to the generalityf
of the foregoing provisions, the Governor-General in
 Council may take measures and prescribe regulations for—

(a) the inspection of any ship or vessel leaving, or arriving at,
any port in British India and such detention thereof,for of
any person intending to sail therein or arriving thereby as
may be necessary ; and

: . (d) the inspection of persons travelling by railway or otherwise and
I _*’: " the segregation, in hospital, temporary accommodation or

| otherwise, of persons suspected by the inspecting officer of
" being infected with any such disease,

(3) The Governor-General in Council may, by géhe-
“ral or special order, direct that all or any of the powers
«conferred by this Act may also be exercised by any Local
Government with respect to the territories admlmst.ered
by 8t cin

3. Any person disobeying any
regulation or order made under
G this Act shall be deemed to have
comm:ttcd an offence punishable under section 188 of
XLV of 1860, the Indian Penal Code.

“Penlzy.

4 No suit or other legal proceeding shall lie against any

% w Person for anythmg done or in
& MM“‘- . good faith intended to be done

- under this Act. "
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THE LOCAL AUTHORITIES LOAN ACT. |

Inpia Act XI oOF 1870,

As modified up to 1907,

~ WHEREAS it is expedient to re-enact the Local Public
Works Loan Act, 1871, with the
Preamble,

amendments hereinafter appear-
mg ; It is hereby enacted as follows ==

Awac L 1. The Act may be called the
, 3o Local Authorities Loan Act, 1879.
NI Gt . * comsitned- It extends to the whole of British

g India, and shall come into force
upon the passing thereof.

2. The Local Public Works Loan Act, 1871, is hereby
Repeal of Act Xx1v ot Fepealed. But all applications,
oa. declarations, authorizations, attach-
ments, loans and rules made under the said Act shall be
deemed to have been made under this Act. :

3. In this Act, “local authority,” means any body
¢ corporate, municipal committee, or
other persons legally entitled to the
control or management of any local or municipal fund, or

legally entitled to impose any cess, rate, duty or tax upon
any persons within any local area;

*“Local authority.”

“ Funds,” used with reference to any local authority, in-
cludes any local or municipal fund
to the control or management of
whxcb such autbonty is legally entitled, and any cess, rate,
‘duty or tax which such authority is legally entitled to im-

“ Funds.”



pose, and any property vestéii‘ in such auﬂhoﬁt}' and: ‘work ;
includes a survey whether inc:dental to any other work:
oeoly e 85 Doe oot Vo oy e T

4. Any local authority desiring to obtain a loan, on the

‘Loans for works may be Security of its funds or any portion
granted on security of funds.  ypereof for carrying out of any
works whlch it is legally authorised to carry out may, in
manner provxded by the rules made by the Governor-Gene-
;‘al in Councni under the power hereinafter conferred apply

to the Local Government for such loan.

5. The Governor-General in Council may, from time
wer to Governor-Genera  £0 time, make rules consistent with
inOounmltomakerules this Act as to—

" '(1). The nature of the funds on the security of which loans may
be made ; |

(2). The works for which loans may be made;
(8). The manner of making applications for loans;

(4). The enguiries to be made in relation to such loans, and the
« manner of conducting such enquiries ;

(5). The cases and the forms in which particulars of applications
and proceedings, and orders thereon shall be published ;

(6).. The cases in whick the Local Government may make loans
without the previous sanction of the Governor-General in
Council, and the cases in which such previous sanction must
be obtained ;

(7). The manner of recording and enforcing the conditions on
which such loans are to be made;

(8). The manner and time of making loans; ‘

(9).  The inspection of any works carried out by means of .}o'ans;

~ " (10). The instalments by which loans shall be repaid, the interest
% * to be charged on loans and the manner and time of repaying
. loans, and of paying the interest thereon; wlQ
* (1), The sum to be charged against the funds which are to form
: the security for the loan, as costs in effecting the loan 3 -
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{12). The attachment of such securities, and the 'sianner of du-
posing of or collecting them.

. (13). The accounts to be kept in respect of loans, and as toall otber
matters incidental to carrying this Act into eﬁect $

“All such rules shall be published in the Gazette of India.

“'6. *If any loan made under such rules, or any mterest

Remedy by nttachment it OF COsts due in respect thereof, is
P P or are not re-paid according to the
conditions of the loan, the Local Government may attach
the funds on the security of which the loan was made. After
such attachment, no person except an officer appointed in
this behalf by the Local Government shall in any way deal
with the attached funds ; but such officer may do all "acts
in respect thereof which the borrowers might have done if
such attachment had not taken place, and may apply the
proceeds in satisfaction of the loan and all interest and
costs due in respect thereof, and of all expenses caused
by the attachment and subsequent proceedings ;

Provided that no such attachments shall defeat'or preju-
dice any debt for which the funds attached were previous-
ly pledged in accordance with law, but all such prior char-
ges shall be paid out of the proceéds of the funds before
any part of the proceeds is applied to the satisfaction of a
liability incurred under this Act.

7 The Local Government, with the previous sanction of
et i) Goverwracht tiny the Governor-General in Council,
t,“:,‘,:";,’,‘,’“’,’e“‘;,?mm borrow  may authorize any local authority
i which might, under the provisions
herembeforc contained, have borrowed money for any work
Jupon the security of its funds, to borrow money from any
other person for such work upon such security ; and if any

such loan or the interest thereon is not duly paid, the Local

-~ % Sy, 6 and 7 of this Act apply to mouney borrowed under Act XII of 1897, s, 4,

XXXil
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Government shall upon the application of the lender, attach
such funds for his bencﬁt in manner provided by sec-
tion 6. g 4
The Governor-General in Council may, in respect of loans
Bover it shake sales i - L0 D€ taken under this section, exer-
mt’o'“"h S cise the power conferred by sec-

tion 5, so far as the same may be applicable to the case

of such loans.

- 8. Except as provided by this Act and the rules made
Leans. not t» be ofiectea  N€T€under, no local zuthority shall

PR PT I At for any purpose borrow money

upon or otherwise charge its funds; and any contract

otherwise made for that purpose after the passing of this

Act shall be void :
Provided that nothing herein contained shall be

deemed—

- {a) to preclude the Municipality of Calcutta, Madras or Bombay,
or the Trustees of the Port of Bombay or Karachi, or the
Commissioners for making improvements in the Port -of

" Calcutta, or any like body hereafter created for the Port
of Madras, or the Commissioners for the Port of Rangoon,
from exercising the borrowing powers eanferred on them
by any special enactment now or hereafter in foree; or

() to preclude any other local authority from exercising the
= ‘borrowing power (if any) conferred on it by any such
ennctment with a view to raising money for any purpose
otker than the carrying ont of works; or
tc) to affeet the power counferred on any local aumthority by any
such enactment to charge its funds by guaranteeing the
payment of interest on money to be applied to any pur-
pose to which the funds of the loeal authority ean legally
be applied. '
: 9 ‘The Secretary of State in Council shall be entitled.
to the remedy mentioned in section
fihg pravions 1o e as 6 for the recovery of any money

;:h&uwr&?lmu to the firth
i . .
et lent by him to any local authority .
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‘before the fifth day of September, 1871, and the interest
due on such money; and the Governd;-Genera.l in Council ‘_
or the Local Government may declare that any person.,‘
who, before the said fifth day of September 1871, has lent
+ money to any local authority shall be entitied to the said
‘ remedy for the recovery of such money or of the interest

due thereon.

Rules for -raising loans by the Local Anthorities in the
open Market. )

Statement showing the annual charges on account of a loan of one
* lakh at 4 per cent. with a sinking fund caleulated on a 3 per cent.
basis, the payments to the sinking fund being ma-e half-yearly.

Terms of loan. [\TUNL NI Charges. | Total charges. Lpgg'gﬁfﬂgﬁ
Years, Rs. Rs, Rs. Per cent
10 8,649 4,000 [* 12,649
15 5,328 4,000 9,328 26
20 3,685 4.000 7,685 18
25 2,714 4,000 6,714 -} 13
30 2,079 4,000 6,079 9
- 35 1,634 4,000 5,634 7
40 1,310 4,000 5,310 6
44 1,108 4,000 5108 o 4"
e 50 874 4,000 4,874 S 7 imas g L
" 80 603 4,000 4,608 | 6
: &
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. ACCOUNTS AND -FINANCE.
" LOANs AND ADVANCES..
The 24th October 190}.

No. 6565 A.—In exercise of the powers conferred by
Section 5 of the Local Authorities Loan Act, 1879, the
Governor-General in Council has made the following
rules for the grant of loans to Local Authonues by the
Government :

1.. -These rules shall come into force on the 1st day of
November 1907. On and from that date the rules publish-
ed with Notification No. 15, dated 1st January 1889 as
subsequently amended, shall be rescinded except as regards
loans applied for before these rules come into force.

2, In these rules— v

(1) “the Act” means the Local Authorities Loan
Act, 1879:

‘(2) “the Local Authority” means the Local Authority
applying for or, asthe cases may be receiving, or having
received the loan;

(3) “Loan” means a loan under the Act.

3. A loan shall not be granted except for a work of
utility—
() within the local limits of the area subject to the
control of the local authority, or

(%), for the henefit of the inhabitants within those limits,

4. The term of a loan shall not, except with the pre-
vious sanction of the Government of lndla, extend over a
period exceeding twenty years,

[Nor®.—The term should be ulcullwd from the date on whu.h the loan is complstoly
made.]
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5. In the case of loans for works or in ¢onnection with
works which are mainly ornamental or convenient, such as
town hall, public garden, market-place, the term shall not,
except with the previous sanction of the Governmcnt of
India, exceed ten years,

[NorE.~The term should be calculated from the date on which the loan is completely
made.)

6. Without the previous sanction of the Government. of
India a loan shall not be made at a lower rate of interest
than 4 per cent.

7. An application for a loan shall state—

1st—the work for which the loan is required and an
estimate of the cost of the entire work or of such
part of it as it is proposed to meet from loan
funds ; ;

2nd—the amount which it is proposed to borrow ;

3rd—the fund on the security of which it is proposed
to borrow ;

4th—the law under which the said fundi is levned
received or held ;

5th—the period for which the loan is required, the
number and amount of the instalments, if any,
in which it is propose'd that the loan shall be
taken, the dates proposed for receiving such
instalments, if any, in which it is proposed to
repay the loan ;

6th—the rate of interest at which it is proposed to
borrow ;

7th==a datailed account of the revemue and expendi-
ture of the Local Authority for the three last
preceding years.

Norr.~The recei t-ideol che account should show only ordinary rovenue
ﬂleetsitalrumlo.mor - of si kmqlundld)ouldboexcludo(i
n well as items of abnormal charlcwr, ‘which should be indicated separcatel

equired, On the expenditure side interest on debt and any soymenu to a sinking
rund should be included, but all_expenditure from loan funds and repayment
advances or deposits should be excluded. A full explanation should be ‘given of all
important yariations in the sinounts of revenue and expenditure.
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8M-—all existing prior charges upbn the funds o[ lhe
: " Local Authority, - ¢
8. The Local Government shall cause such’ mqmry as'
it thinks necessary or expedient to be made into the state-

ment contained in the application and into the use and
value of the work for which the loan is proposed.

" 9. M it appears to the Local Government that the loan
ought not to be granted, it shall reject the application.

10. If it appears to the Local Government probable that
the loan ought to be granted it shall cause to be published
in the local official Gazette, and otherwise, as it . deems fit -
within the local limits of the area subject to the control of
the Local Authority, a copy of the application and such .
particulars in rgard to any enquiry made under Rule 8 as.
it may think necessary. '

11, (1) After the expiry of one month from such applica-
tion, and after calling for any further information which it
may require, and considering any objections which may be
preferred, the Local Government may either reject the
application, or grant the Joan if funds are available from the
grant placed at its disposal for the purpose Provided
that— '
~ (#) when the santion of the Government of India is
required under rule 4, 5, or 6, or

(%) when the application is made by one of the corpora-
tions specified in clause (a) of the proviso to

¥ Section 8 of the Act, or by the Rangoon
- Municipality, g

the Local Government if it approve the application, ahalr
not itself proceed to sanction it, but shall refer it for the %
orders of the Governor-General in Council, 2
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(2} lht is not pfopoeed to take the whule of’ the loan
dunng the current financial year, and if the portion to bé
~taken in future years exceeds one lakh of rupees per
- annum, the Local Government shall ‘report the proposals
to the Government of India.

12. The Local Government shall make such provl-
sions as may seem to be necessary for the proper mspectlon‘
of all works which are being carried out by means of a
loan, and for ascertaining and securing that the loan is
duly applied to the work for which it has been made. Every
such work and the accounts connected therewith 'shall be
open at all times to the inspection of the Superihten’diﬂg
or Executive Engineer in whose division the work is situa-
ted and of any person who may be authorised to inspect
the accounts of the Local Authority, and of any other
person specially authorized by the Local Government in
this behalf.

13. If the Local Government considers that the condi-
tions on which a loan was granted have not been fulfilled,
or that the Local Authority has failed to comply with any of
these rules, it may, at any time, order that no further pay-
ments shall be made on account of such loan, and recover
the amount advanced, with interest thereon, in the m;trmer
. mentioned in section 6 of the Act. ‘

14, (1) Interest shall be charged yearly or half-yearly, as
the Local Government may determine, on each loan at the
rate agreed upon ; and shall be reckoned and paid om
each instalment from the date on which it is received.

(2) A penal rate of compound interest not less than
6 per cent per annum, shall be payable, at the discretion
of the Local Goverament, upon all overdue instalments of
iipterest or of principal and interest,

e T
-
|
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15. The Local Authority may, at any time, with the
previous consent of the Local Government, repay the whole
or any part of a loan in advance of the period fixed by the
conditions of the loan.

16. The cost of any enquiry made under Rule 8, of
advertisements published under Rule 10, of inspections
made under Rule 12, and of any other proceedings by order
of the Local Government or the Governor-General in
Council under these rules, shall be determined by the Local
Government, and shall be paid by the Local Authority,

17. (1) The accounts of every loan shall be kept by
the account officer of the province in which it is made.

(2) The Local Authority shall give to the account officer
and the Local Government any information which they may
require regarding the expenditure of the loan and regar-
ding its funds, '

18. An annual statement of all loans granted under
the Act, repayments due and made during the year, and
balances outstanding at the beginning and end of the year
in each province, or under each Local Government shall be
prepared by the account officer and submitted to the
Government of India through the Local Government which
shall add a report of the progress of the work for which a
loan has been made. Such statement shall be. published in
the local official Gazette.

19. An attachment of any funds under section 6 of the
Act shall be made by a notice to the Local Authority prohi-
biting the collection or management of such funds by the
Local Authority, and vesting the administration thereof
in such officer as the Local Government may appoint. Such
notice shall be published in the local official Gazette and
otherwise, as may be directed by the Local Government,
within the local limits of the area subject to the control of
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the Local Authonty. The moneys collected or recelved
under such attachment shall be paid into the Government
Treasury ; and the accounts of money so collected - and .of
the ¢ost of the collection, shall be prepared in such form. as
the Local Government may from time to time direct. A

+ ¢opy of the accounts shall be delivered to the Local ‘Autho-

rity, and published in the local official Gazette.

‘No. 6566A.—In exercise of the powets conferred by
sections § and 7 of the Local Authorities Loan Act, 1879,
the Governor-General in Council has made the following
rules for the raising of loans by local authorities in the
opén market :

1. These rules shall come into force on the rst day of
November 1907. On and from that date the rules published
with the Notification No. 16, dated the 1st January 1889,
as subsequently amended, shall be rescinded, except as' res
gards loans applied for before these rules come intg force.

2. In these rules— :
(1) “the Act"” means the Local Authorities Loan
Act, 1879. . #
(2) “the Local Authority ”” means the Local Authority
1 ils s applying for permission to raise, or, as the case
may be, raising or having raised the loan; and
(3) “Loan” means a loan under the Act,

3. Every loan shall be defined in rupee cutrency unless

“the Local Government, with the previous sanction of the
'Governor-General in Council . directs :that any particular

lqa.n shall be defined in sterling currency. &

"“4.° A 'loan shall not be raised except for wotb o!
p\ibhc ntihty-—- .

" ‘ ‘ xxxiil



258a. : Loas

(a) within the local limits of the area subject to the
i P c0utrol of the Local Authbnty, or

(b) for the benehit of the mha.bxtants within those‘
limits.

5. The Governor-General in Council shall determine,
in each case, the period within which the loan shall be
repaid.

6. 'When it is desired to obtain the authorization of the
Government to the raising of a loan under section 7 of the

Act, a statement shall be submitted to the Local Government
showing : . o

#st=—the work for which the loan is required, and an
estimate of the cost of the entire work or of
such part-of it asitis proposed to carry | out
from loan funds ;

2nd—the amount which it is proposed to borrow ;

Frd—the fund on the security of which it is proposed
to borrow ;

~ gth—the law under which the said fund is levied, re-
ceived or held ;

5th—the dates within which the money is to be raised,
and when it is proposed to raise the loan it\_
instalments, the amount of each instalment, ﬂgc.
dates within which the first instalment is to be '
raised, and the years in which it is intended to
raise the other instalments ;

6th—the rate of interest at which it is proposed . to
‘borrow ; - £33

7tlz——the term of years for which the money is to be

e " ‘borrowed, the instalments in which it is to. be

repaid, or the amount of the sinking fund pro= *
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vided for its repaymént and the rate of inte-
rest at which the instalment of such smkmg
fund is to be calculated ;

_8th—A detailed account of the revenue and expen-
: diture of the Local Authority for the three iast
preceding years;

{Nore.—The receipt side of the account should show only ordinary revenue.
Receipts from loans or deposits or the invest t of sinking funds should be ex-
cluded, as well as items of abnormul character, which should be indicated nepnr‘tnly
when required, On the expenditure side interest on debt and payments to a sinking
fund should be incladed and all expenditure from loan funds and repayment of
advances or deposits should be excluded, A full explanation shonld be given of all
important variations in the amounts of revenue and expendilure.]

gth—all existing prior charges upon the funds of the
Local Authority,

7. The Local Government shall cause such enquiry
as it thinks necessary or expedient, to be made into
the statements contained in the application and into the
use and value of that work for which the loan is proposed,

8. Ifit appears to the Local Government that the
loan ought not to be raised, it shall reject the application.

9. If it appears tothe Local Government probable that
the loan ought to be raised, it shall cause to be published
in the local official Gazette, and otherwise, as it deems fit,
within the local limits of the area subject to the control of

_the Local Authority, a copy of the application and such
particulars in regard to any enquiry made under Rule 7 as
it may think necessary.

10. . After the expiry of one month from such publica-

* tion,’and after calling for any further informatiou which it
may require, and considering any objections which may be
preferred, the Local Government may either reject the
application or refer it for the orders of the Governor-Gene-

" sa) in Council, T ; \ '



11. When a loan has been sanctioned by the Gover-
‘nor-General in Council, the Local Authority shall not, with-
* out the previous approval of the Government of India vary
the dates within which the raising of the loan, or of the
first instalment of it, has been sanctioned. If the loan is
ra_.iséd by instalments, the dates within which each further

'~ instalment is to be raised shall be reported for the previous
“approval of the Government of India before it is put upon

the market. :

12. The Local Government shall make such provisions
as may seem to be necessary for the proper inspection of
all works which are being carried cut by means of a loan,
and for ascertaining and securing that the loan is duly
applied to the work for which it has been made. Every
such work and the accounts connected therewith shall be
open at all times to the inspection of the Superintending
or Executive Engineer, in whose division . the work is

'situated, and of any person who may be authorized to in-
spect the accounts of the Lccal Authority, and of any
other person specially authorized by the Local Government
in this behali,

13. The cost of any enquiry made under Rule 7, of
advertisements published under Rule 9, of inspections
made under Rule 12, and of any other proceedings by
order of the Local Government or the Governor-General in
Council under these rules, shall be determined by the
Local Government and shall be paid by the Local Authority,

14. Ifa loan is not repayable by annuities or annual
drawings, the Local Authority shall out of its income pay *
yearly or half-yearly, intoa sinking fund, a sum which,
accumulating at such rate of compound interest as phe
Government of India may fix, will be sufficient to ‘secure
the liquidation of the loan within the term fixed for its re,
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payment. The Local Authority shall submit the accounts of
its sinking fund to the Accountant-General and shall at

* orice make good from its revenues any amount by which he
may certify that the fund falls short of what it ought to
contain. :

15. The Local Authority shall give to the account officer
and the Local Government any information which they may

_require regarding the expenditure of the loan, and regard-
ing its funds. ‘

16. An attachment of any funds under section 6 of the
Act shall be made by a notice to the Local Authority pro-
hibiting the collection or management of such funds by
the Local Authority, and vesting the administration there-
of in such officer as the Local Government may appoint.
Such notice shall be published in the local official Gazette,
and otherwise, as may be directed by the Local Government
within the local limits of the area subject to the control™
of the Local Authority. The moneys collected or received
under such attachment shall be ;;aid to the lender, and the
accounts of moneys so collected, and of the cost of col-
lection, shall be ~prepared in such form as the Local
Government may from time to time direct. A copy of the
accounts shall be delivered to the Local Authority, and

published in the local official Gazette.





