
Home Department. 

Publ1o. 

Calcutta, Jany.1BB4. 

(PREAMBLE -7'hI8 WOTtl l 
108 not UI8erted \/1 etlhel the 
draft, or 8'gnat!(re ropy) / 

~12 ) 

7 -RESOLUtION 

(1) 

No. 

EXTRACT 

READ-

Home Department ResolutIOn No. 100, dated the 
12th Jilnuary 1856. 

OBSJ!BVATIONs.-In tho R~BolutlOnof Janua.ry 185G 

CIted above, Hell<l~ of Offices hlwmg estabh.hm~nte 

m the pl1y of Gov~rnment wele dlrectl'd to Impress 
upon theIr Hubordml1tes tho dIscredIt attacillug to a 

reeort to tilo 11J,901vent Court, and to warn th~m that 

8IIoh a proreeulIlg would be consIdered liS of Itsolf 
oonstltutmg 11 suffiClpnt cause for exduslOn ftom 'he 

pubhc serVICe unlO"H It should appear that t',e embo. 

nssmonts of tho m'olvont hRd boen the r08111t of 
unforo'Mn ml"fortuues or of Clronmetl1nceK ule' 'tIh,ch 
lie could exercise no control, and had not pr('('ceded 

from lll""IIJlltoll and P'Itravagant habits By 11 CI"clLlar 
Memorandum, No h7·2816 to ~821, dlLtod the l!lth 

Novemher 1871, Heuds of DppCLrtmcnts under the 
Government of Iudul ~ere reque~ted to hold tbo Rogls, 

trar or lIel1d of the Offioo reRpon~ILlc for rOllOrtLDg 

to tho Secrotary In charge or to the Chlof of the 

Department the 'IlBolvency of clerks or other a~BIS· 

tantH 

RESOLUTION -As there ,. reaRon to Iwhevo 
thl1t the opemtlOn of th(''Io ortlprs liaS to 'orne extent 
hoen lOot Hight of, the GovefJlOr.Gcnerl\! 1Il Counet! m 
reproducing them deSires to dlroot'-!ho attentIon of all 

Local Govprillnent~ and Heads of Departn.ents to tho 
Imperatlvo duty whIch devolves upon thom of tI1klDg 
Bevore not,ce of thu mIsconduct of clerks and other 

employes who allow themseh PH to fall mto elllba.r
rBsBed mrcumstances It 18 no va.hd excuse for hope

less Indebtedness to .how thl1t It bas been cause by 

stll.ndmg securIty _ for fnends. the plal1 whIch \s 
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frequently put forward In luah 0&.... Auiltanta ill 
GouZ'DIl1ent Ollloea .honld clea.rIYllnderai&nd that, if 
they voluntarily oontra.ot debts or obUptloDl "hiob 
they a.re 1UI8.ble to meet, they rellder themBelveII liable 
to summary dlsmiua.l 

ORDER -Ordered, that a oopy of thia &.oIlItion be 
• Mad,.. O.ntral l'roTlnael forwarded 

Bombay Brltl.b Burma. to- 1.00&1 
Benpl. 

N oW. P. and Oudh. 
Punjab. 

ABRam. 
Ooorg. 

Go ve rll' 
menta and 
Admlnl.· 

tra.tlona for information, that a. oopy be forwa.rded to 
all Departme!lts of the Gt-vemme!lt of India.; and tha.t 

t Buperlntendent of Port Blair and Nicobal'l. 
Bamtarr Comr with the Oovt. of Iodill. 
Burgeou·General ditto ditto 

a ODpybe 
forw.rd. 
ed to aUt 
HeW. 01 

Director Oeneral of tbe Archreologlcal 8urv~y at 0 j! 0 e I 
India 

S""ret.ry, Board ot ExamillON. 
Registrar, UalouttB UniversIty 

Blsbop'. Chaplain. 
ReglBtrar,'ffigh Gourt. 
DIrector·General of Statistloa to the Government 

of Jurll •• 

under the 
Rome De. 
partment 
for ill
formation 
alld pid. 
&uoe. 

It 18 suggested that a. copy of thill ReRO/UtiOIl 
8hould be gl \ eu to every clerk on flrst a.ppomtmeot to 
Government servICe, Bud that It be entered in the 
Order Book of every Governmeut Office. 

Ordered further, that this ResolutIOn be publillhed 
In the Gazette of Indta for genCl'Ilo11uforma.tion. 

(True Erlraot.) 

Secy to tile Guvt of Ind1a. 
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,I) 
[Spilcimen 0/. j'lOfutJon In whick on~ part 

-~ Ob8erlJllJion8 '-i8 omitt~d.] 

Fimoe &; ~ommeroe 
Department. 

lItJarl_. lIItablilhmont. &0. 
Oompen8.~lon. 

Simla, tlwl Sept. 189t{ 
(PBEUIBLlI:-Th\8 word 

i. not m.erted ,'It etthcr 

tlwl draft. or 8tgnatwe 

COP1/.1 

No Ex. 

RESOLUTION 

RUD-

Re~olutlOn :n the Department of FlD&nCe ",nli 
Commeroe, No. 3GU-A, da.ted thh 18th August 
1893, regardmg the grant of Excha.nge Compensation 
Allowanoe to European and EUrlUll&n offioers of Gov

ernment not domlolled In India 

RESOLUTION -The Governor-General 1'1 Conncil 18 

pleo.eed to rule tho.t Exch!louge Compensation Allow 
o.noo IS admissible to officers on laave lD IndIa lD the 
Bame way as to officers on duty 

Th18 order Will have rotro~peotlvo effeot from the 

1st Apnl189d 

OltDER -Ordered, that tlus Resolutioll be oommUDl
oated to the sevoral Departments of the Government 
of Indm, to ll.ll Loca.l Governments and AdminIStra
tlOns, to 0.11 H cad. of Departments dubordmate It the 

Fmance Department. to the Comptroller und AudItor 
Generul. und to all Accountants-General and COILP
trollers, 

Ordered ILI~o, that the Reaolutwn be pubh6hed 1[0 

the Galette'Jj Ind,a 

Olg S~ffltaf'l/_ 
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APPEtrlOIX B .D. B. 
[FORMS ANlJ SPECIMENS OF PAlR COpy 

OF DRAFTS.1 
1.-DDOUDlUT, 

No. 1584.G. 

A copy of the {orcgOIVg 18 fOlwarocd to the P1Ibllc Worke DppRltment for 
IDform&tlOn, with TPforQDce to the corrc~}londrnce cndlllg wltb the CndCr8(1II811t 
from tb~t Department, No 1854, IlBted the lotb~JuJy 1895 

FOREIGN DEPARTMENT.} 
SIMLA, 

The 26th MUll 1896. 

By Order, &0 , 
C. JOHNSON, 

UIlMT·Sccretul'j/ to the GOIIoT'1\lI\ent oj IMw. 

From the Agpnt to ~h~ Gowrnor Gencmlm RSll>lltall\l., No 282·0., dated the 

2btb AprJl1896 

With 4 8pare COpl~H 

From-J EDWARDS, BSQ, 

2.-LETTER 

[OFfiCIAL.] 

No aS6·Ex. 

UNDlllVhCRETAIl.T TO THE GOvtltNlIIlNT OF INDIA, 

To-TIlE CHIEF COMMISSIONER OF BURMA. 

Dated SImla, the 12th .Febffiaty 1800 
FIlI,uCI U,D OO)lIllJlCE DEPT. 

81R, 
With referenoe to yonr C}l]~f ~ecrotatY'81etter No 24, aded the bth, .ra.nu .. ry 

1896, I am directed to' convoy !anotion' to tho expendltnre of a 80m not exceedinr 
BB. 860 for the pureh&8o of a. Remil\gt<ln type.wntEr fol' nee In y01lI' oJlloe, 

J 
J hive the honor to be, 

Sit, • 
Your moat obecbent ""ant, 

1. EDWARDS, 
Und.t·S""t«ry to the GO"'",lle~ 01 India 
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[DUII.OrFICIAL.J 

FINANCE AND COHHEllCE DEPARTMENT. 

Oateutta, tke I"h JanuArll 1896 

lily DUll HIBBIIBT, 

Will you pleaso refer to your offiCIal letter Nq",,;B4 of the 19th Deoember 18116 
tegardinB tbe oialm of Umrao Bega.rn to II portion of the stipend of the la.te 
~ba.lkb Gbulam All, her uncle. 

(For para. 2 plea88 888 draft, r 807) 

C. HERBERT, EsC{, Your smosrely, 
J.O'CONOR. 8110y TO Gon. OF THE 

N.·W. P. AND OUDH, 

AHohabad 

To 

My LoBD, 

3-DESPATOH 

No 87·EK. 

GOVERNMENT OF INDIA. 

FINANCE ANn COMMERCE DEPARTIIIENT. 

(1.E.A.V£, 110) 

THE RIGHT HON'BLE THE EARL 011' KnlBIlRLEY, K. G., 

Her MaJesty's Secretary of State for Indta. 

Dated Simla, the 5th. MaTch. 1898. 

We ha.ve the honour to IICkno\\!odgc the reoeipt of Your Lord8hip's despatch 
No. 28 (Finanoulll, da.ted the Ibth March 1898, regarchng the ol&1m of Mr. C. T. 
Curmudgeon, an Assistant COmmlBl!lOner III the Central PrOVinCe", to payment of 
his furlough a.llowanre 1D 'Englalld at pILr lILte 

(For IIlIr(ll. l! lind 8 pleass see draft, p. 808). 

We have the honor to be, 
My Lo1lD, 

!our Llrdlhip's moat obedient, humble aetvutB, 

(V\Ct~oy and Jlembera 01 Coul'Cit.) 

(N. B.-I'M' Deapatoh ' " alwavs 188"8d HI pnn!) 
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•.• OFFICE MEMORANDUM 

Nil :l.'l6 
GOVERNMENT OF INDIA. 

MILITARY DEPARTMENT. 

OFFH'E MF.:MORANDUM. 

WIth reference to the endlltKcJncnt h om the Foreign Department No fG8.I. 

dated the 16th May 1~79 , tho und.r~!lrn('d." dll ed .ed to Inform that Department, 
tbllot thp necessary InstructlOnM htl., e br"11 l", ncd to ((lve effect to the orden therein 
~ol"lmumcllotcd, ID regard to thl' trentm~nt of (h~ Hlne of nmrnuDitlon supplied Oft 
81'1ergent indent by the Bodgeporo Ar~~IIl\l to tht' lo~nlIJohoe. 

To 

'r COOKSON, M.I.JOB, 

Deputy Secf6ta!'1J to the Governmant of Indi~. 

THE FOREIGN DII!'AR1HENT 

5-T£LEGRAM 

(\ -NOTIFlCA TIOlil', 

No 2171 Ex. 
GOVERNMENT OF INDIA 

FINANCE AND ('ou»nr,RCE DEPARTMENT 

Slmla, the 11th Mafll896. 

NOTIPICATlON 

Mr J E 0 Conor, (' I E.. 18 appoIDtpd to be Director General ot StatlAio. 
retainiDg 6;f·OJk.O hiM appointment (,f Assurtant Seoretary' to the Government of 
IndIa in the FmanC8 and qommerce D~partmcnt 

J. F FINLAY, 

S6crtiaTli to tht Gooernmsnt ollndWl. 
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7 -RB80LVTION. 

(1) 

No. 17-1(i2 

E",tTact from the P1'()CB8d~ng8 01 t/,e OOllernmell' of i4¥Jw til 11 .. Home Depart
ment (Pubhc),- under dale ralcllltll, the 1'1/11 J(I7I II ,,) 11 11184 

(For body of ReHolatlon plea.se RM dra.ft, p 312) 

A MACKENZIE, 

(2) 
No Ml4-Ex, 

aOVERNMF.KT OF INDIA 

FINANCIl AND COMMERCIl DEPAR'1 !'IFN 1', 

Slllone" FM"bIIHhmelth, ~ t, 
Comp~;;~;' I /0", -- ---

RESOI,UTION. 

(For body of RosolutlOn pIeRRe 'or (haft ]> :n ~ \ 

E N llAKJ~I: 

/lPI'"II/ 8'"P/,/I1/ tn the G",'prnmellt "j ]"dlll 

(N,B.-The RcsolutlOn IS gonclal1y l~sned tn prlllt \ 



(For Speoimen of an ".L Oollaotioll." 866 from 
this page to page 828.) 

APPENDIX B • 
• 0. '1. 

[RECORDING.] 

1879. 

FOREIGN DEPARTMENT. 
INTERNAL-A. 

Progs July - Nos. 3-7. 

--- --==-======"-="-=-=-----

Supply of ammunition to the Budgepore Polioe. 
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FOREIGN 1879 DEPARTMENT. 

INTERNAL-A. 

JULY. 

BOI. 6-'7. 

CONTENTS. 

NOT. (X W.) 

No. 5.-Prom the Ohlef Secretary to the Government of the North. 

Western PrOVlnoe/! and Olldh, No 640, du.ted the 4th April 

1879-Forwarde a oopy of a letter from the Comml8810ner. 

Blldgepore DIVISion, and requests sanotlOu to a.n expenditure of 
R8. 1'6·7·9 on aocount of ammumtlon supplied to the Budgepore 

Pohce 

Xo. S.-EnoIMure 

No. ?-To ditto No. 867.1, dated tho 16th May 187~-ln reply 

Rtatea that the charge for the n.mmnmtlOn e&nlLOt. be oredlted 

to the Budgepule Arsenll.l, Bond ShODld therefore be written 
off the Ordnance Store AcoountB 

(Copy of oorrespondence forwarded to the Mlhtary Deput; 
ment for mformatlOn and further order~ by endorsement 
No. 868.1 , dated the 16th May 1879.) 

~REVIOUS R~FERENCE~ 

PAOI. 

823 

927 

" 

" 

Co!!,rtwn 
I A .. July 1877, Noe 302.807 

Subject. 
Preoedent. 

SUBSEQUE~T kF.}'ERENCES. 
Collnhon 
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K. W 
INTERNAL-A., JULY 1879. 

Nos. 5-7. 

Supply of ammunition to the Bndgepore Pollee. 

FHOII THII CHlln' S1!CR1!TARY TO 'fHE (lOVFRNMKNT OF THE NOBTH-Wk8'fEDN 

PROvHICI8 AND OUOH, No 510, DATED 'l'HE 4TH APRIL 1879. 

JI'PI'WardH II wPli of II letipi from Ihe ('l/tunlB81<lller. filHlgol,ore /JIVIBtoil. alltI 

reqlletts ,allctton to an eJ'pend.!"" of fl, 116.7./) nn acco/lnt of amlnllnittO'1 
811pphed to the BudqepOi ~ P"llee 

To Fin&nce Dep&rtmen1 [or uOllRlIltlratlOlI 

10th Apfll1879 

To Fm&nce Dep&rtmcnt unofficially 

x Y. Z. tI •• 

ForeIgn Department U 0 r No ~5G. ,late,l tho 11th Apnl187~. 

Aooordmg to the Qrder~ of 1~7b (A A~(,Ol1nt •• AprIl 1876 NOlI. ii-Iii), the !lOst (jl 
mihtary 8tores supplied to tho elVll Department mlly he charged for only in the 

cue of medlOa.1 store8, &e, "upph~d for <mhna.ry poh('o purpose! IIond p&ld out of 
proVluClal revenues, IIonJ thereforo any (·hum on the p"rt of the Military De. 
p&rtment in the present naRC I" lnadmlR81bll' 

J. F. L.-16th Ap"l 187~ 

SECRETARY 
16th Jpnl 1879. A Btl •• 

FINANl'K ME1I!BItlt. 

The chll'l'ge 1M, In mv opimon. lion ordl1l&ry police I)harge'. bnt not a.djult&ble 
by the Ol'den of 1876 The ,North. Western Provinces and Oudh GOTelllmllJlt may 
\benfore be told that the value of the ammnmtlOn canuot be oredlted ~ the 
Budgepore ArBenal, alld shonld .'onaequently be wrItten off the Store Aocounw. 

1St" .dprd 1879. J. O. B. I •• 
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the ~hht .. ry I)epartlllllut Lave no objeotion, the itt.m lIay be wrl~ of 

the Ordnanoe Store Acoount.! 

19th Apnl 1879. 

To Military Department unoffiCIally 

Finance Department U. 0 I No B76, dated ,10th AIlIil,1879. 

Dl!lPUTY l'ECltE1'ABY 

The Finance Department l~ of opmion that, R8 the ammunitIOn W&I not paid 
for from provIIlClnl revenue~, It ~annot be debited to ('uti, and ehould be written 
off the Store Accounts 111 tlll~ view the Mlhtary Depa.rtmunt will pAl'ltaps a.gne 

26th Ap<t! IR70 F C T.··· 
SE(,RE'rARY 

The luue of the IlmmumtlOn may m this caoe he treated a8 a debit to tho 

Orduanne Departml>nt. 

27th j prtl 1879. 

27th Apn11879. 

To Finance Department unofficiallY 

H T I I I 

C. H. I I. 

MlhtalY Department U 0 I No :1(16 dated the 27th April 187!l. 

ASSIBT.l.N1· SECRETARY. 

Now return file to ForeIgn Department. 

J. F. L.-28th ApI'l11H7'l. 

28th Apl'tl 1879. A. B'" 

To Forel~n Department unofficlItlly 

Finance Departmont U 0 I. No 400, dll.tod th0 29tb Aprl118i9 

A8~IS'l'.NT SI!CRETJ.aY. 
Submitted 
T. H. C -ht May 1879 

UNDER·S,.Cl\l!lTJ.RT 

, In & case like thlR, the Fin8no~ Department mis-ht have helped us by drafting. 
I however put up a dro\ft wInch the Fmance Dupartroent nllght 8ee before {Mue. 

4th Ma, 1819. 

4th May 1879 

To Finanoe Department unoftiOially 

Forelp Dep&ltment U. O. I. No. 829, dated the 5th J(.yISiS. 

W. L G. I •• 

X. Y Z. I •• 
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A.IITAR'!' S.OB&T ... T. 

PI_ see the draft pat up b7 thfl Foreign Department· it may be ..,rted to. 
J. F. L -tlth IIG1I1879. 

6th Jlall18711 ••• 

7th 11(11118711. 

SIOBM'A.BT. 

To Foreign Department unollloir.lly. 

A. B .•• • 

J. C. B .••• 

Fiance Department U. 0.1. No. 425, dated the 8th.y 1879. 

Draft may iBeue P 

T. H. C.-11th Mall 1879. 

Dth. Mall 1879. 

10th. Mall 1879. 

ASSISTANT S.C •• TART. 

UNDIB·S.CBI:TABY. 
W. L G •••• 

X. Y. Z.· •• 

(To the Chief Seoreta.rytotbe Government of the N. W.·P. ud Oudh, No. 887-1 .. 
rlated the 16th May I 87!), Ind endorsement to the Military Department, No 888.1., 
dated the 16th MIY 1879.) 
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Sl1~' of Amm1U1itiOD to the Badppore Pollce. 

No.5. 
No. 640, dated AI1a.hab6d, the 4th Apn11879. 

Jrom-J. B~, EtQ, Chief SeotetBry to the Government of the North· 
WHtern ProVUl081 and Oudh, 

To-The Secrete.ry to the Government of Indu~, ForelgIl Dopa.rtment. 

With reference to the enolosed oopy of a letter from the CommlBlioner, Bud ... • 
pore DlVlllon, No 61. dated tho 16th Maroh 1879,1 WII dlreoted to reqn81t that the 
l&IIotJou of the Governmeut of Indi. milo' be lIoOoorded to the n :pondlture of 
RII . 146.7·9 on lIoooount of ammUnition 8uPl>bed to tho Budgepore Polioe 

No.6. 
No 67, dated Apa, the 15th Maroh 1879. 

From-T. JOHNSON, ESQ, CommlsSlonor, Budgcpore Division, 
To-The Clnef Secretary to the Government of the North. Western Provino" 

and Ondh 

On the represontatlon of tho DistrICt Superintendent of Police, that ammu. 
rutlon wa.e urgently ueeded by tho looal pohoe, 3,000 round. wore provided 0110 

IJIdeDt by the Bodgopore Areen.1 Tho oharge 18 Rt 146.7.9 , and ... no provialou 
WIWI mM.e III the Bndgot, unctIOn 18 requ91ted to tho payment of the IomOUJlt. 

No.7. 
No. 867·1, dated SUDla, the 16th May IB?9 

From-W L OUNliINO, ESQ, Under·Secretary to the Government of IDdia, 
Foreign Department, 

To-The Clnef Secretary to the Government of the North·Weatern ProvlnOlll 
a.nd Oudh 

1110111 wrected to reply to your letter No 640, d&ted the 4th Apnll81~, 1110 

whloh ae.notlOn 18 reque8ted to the expendIture of ~. 146·1·9 on aooonnt of 
amDInultlon .upphed by the lludgepore Arsenal to the looal pohoe. 

~. I 80m to !Ufonu you that the oh8orge for thiS 8.JDDlnDltlon cannot be oredited 
to the Budgepore AraellAl, IIond Rhould t~refora bo 'WrItten off the OrdJJ.anoe Store 
Aooounta nnder the terms of the rule prlltlorlbed 111 the Reaolubon by the Go"rn' 
m8nt of IndJa In the Fi1llonow Department, No. 1642, dated tpe 12th June 1876. 

No 868·1 
Copy of oorreapoa.denoe forwarded to the Military DepartlQent lor iat01'lll' 

IotiOll aDd furtbe~ orders. 
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APPENDIX B. 

No. S. 

'!J.NDEX.ING.] 

(Propo.~ii/on to be iruleired.) 

" Supply of ammumtlOD by ~hl! nudgepore Anenal to the local poliae' 'fill .. to 
b8 wntt.n off the Ordnance Store Acconklta." 

(Entries.) 

__________ S_u_b_le_ot _______ ._I_B_rB._D_C_h ~_I_D&_te_. __ ~ 
NORTH-WESTERN PROTINCER ANI> OUI>U- I 

(Mllj/.r Hend) 

Polioe (MlIlnr or ¥!lb-hetlll) i'UPI>ly I 
of ammuUltJou b) the DUllgepou' 

A?RAlull to tho loco.l - nIne to be I 
wrltt~u oft' the Ordnance Stoll) 
Acoounts .. 

I 
! 
I 

A.I!UlnTION-

Budgepore Areena.) Bupplyof - by 

the - to the looal pohee· ulna to I 
bo writ ten off tho Ort\uanee Stofe l

l Ac~ouut~ 

! 
ACCOUNU-

Ordn&nee Storl-. Va.lu8 of 8.nlllln-
l
. 

Dl110l1 supplIed by the Bud{epore I 

Al'II8na.1 to the lo~a.l pohee, to be I 
wrjtieu o! the - . M 

Int. A. July 1879 6-7 
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TYPOGRAPHICAL JlAREB EXEMPLIFIED. 

THB following table ot proof-marks will be appreciated by 
authon. Due Rttention to the explanlltions will Insure an apt 
proficiency in the manual department of proof,reading. 

EXPLANA.TION8 01' TUE CORRECTlONS. 

A wrong ttter in a word i8 noted by .awing a short per
pendkulaT line throu~b it, and making another sbort line in 
the margin, behind whIch the right letteris placed. (See No.1.) 
In thi~ manner whol<3 words are corrected, by drawmg B line 
acl'088 the wrong wOI·d and milking the light one in the margin 
opposite. 

A turned letter is noted by drawing a line through it, and 
writing the mark No.2 in the margin. 

If letters or words require to be altered from onll character 
to another, a paralled hlle or lines must be made underneatb 
the word or letter,-tltZ., for capItals, three lines; small capi
tals, two lines; and Italic, one hlle ; and, in the margin oppo. 
site the hne where the alteratIOn occurll, Cap&, Small Cap', or 
Ital. must be written. (See No.3) 

When letters or words are Bet double, or are required to be 
taken alit, a line is drawn througll the superfluous word or 
letter, and the lIIark No.4 pl.lCed opposito in the margin. 

Wbere the pnnrtuntion rl'qUlres to bo altered, the correct 
point, marked in the margin, illlouid be enCirded. (See No. D.) 

When 1\ spnce is omitted between two ,,"ardIS or IctteJ'l! which 
ehould be separated, a caret Inllet be made where the !repara
tion ought to be, and the sign No.6 placed opposite in the 
margin. 

No 7 descrillell the mannor in winch tlle hyphen and ellipsis 
line are marked. • 

When a letter hlis been omitterl, a caret is put at the place 
of OIDlssion, and the letter marked 88 No 8. • 

Where letters that should be joinerl are separated, nr where 
a line Jlf,too widely spaced, the IIIl1J'k No.9 must be placed 
UDder them, and the correctieD denoted by the marks in the 
margin. 

Where a new paragrapb is required, p qlladra9$le is draWD 
in \he margin, BIld a caret placed at the ooginning of tho Ben
tene«!. (See No. 10.) 
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IYPOGlL1PHICAL MARKS 

hi TuouGa a viriet! of opinions exist. IIt8 to J ~' 
the indh'i,lua! by W~Olll the ort of printing W~9 ' 

'rst discovered; yet all authorities concur in 
admitting PetrE 'Hllwk' to be tlJe l~rSQn a ~ 
who invented can metal typu, h~g leG-met! 

cP the art uf- of rullmg the letters froID the Gilt
':/ tembergsl he is o.lso supposed to have been 
o~ the first w~ngra.ved on copperl\plates, The ,/-/ 

following testimony is presev~d in tIle family, 8 V 
8........ byJo.Jred.Jaustue, -..of ......Aecheffenburg: <'., 
1·0 >' Petcr BchoefIer. of Gerneheim, perceivmg ~ <6r-Ju 
11 V his master FIlUsAS design, and being himself ,-
12.tr~ Gi~~iroU8 '\ardently) to improve the art, found 

out (by the good providence of God) the 
method of cutting <lIItfdlllldl) the oharacters 18 Meb. 

in a matl'~, that the letters mIght eaSIly be 
B , I tingly cast I instead of bieng cut Ho pri- D till 

H'I vately cut nl«tl'iceti.for tho whole alphabet: 11 

Faust WIll! 80 pleased With tbe contllVI\l , 
Ithat he prQlnisod ~ctl:r to give hi III hi only 17 -ufo 

]II I daughter Christinp. in IDllITio.ge promise 3...¢ud. 
/which he soon after performed. 

18 
U _I all ut there were lfDony d' culties at first 

with tlillSO letter,. 8S TO bad been before (I riilonv. 
'La + ~ith wooden ones. t metul being too soft a -fLu£. 

&0 support the of the inlife.ioll: bllt e 2l 
thiA defect soon renledied, by mixing 
.,.. l,~ lZ 

a I!ubsta with \he metal wh_' ibtliciently,6., 
1\ 0 bud ity' - .,~, 

aTd ?,.,fen " ~ k 7T(.Udil'A: lAo 
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EXE.VPLIFIED. 

THOUGH a variety of opinions exist II to 

the in,hvi,lual hy whom the art of plinting WRI 

firet dlsco\'ered; yet ull authOlities concur in 

adllfttting PETEH SCllOEFFER to be the 

pert!on who invented ('mt mtlal t!/['U, having 

h,arned the art of cit/Illig the letters from the 

Guttembcrgs : he ill 0180 euppoyed to have been 

the thst who engraved on copper-plates. The 

follo\\ mg testimony is plcserved in the family. 

by Jo Fred. Faustus, of Aecheffcnburg : 

'PETER SCHOEFFER, of Gemsheim, perceiv

ing IllS lIlaster Faust's design, and being him

self arrlently desirous to improve the art, found 

out (hy the goo!1 plOv](lence of God) the 

method of cuttmg (znctdClld,) the chanwtcrs in 

a fhatnx, that tIm letters IIIlght easily be singly 

caBt, lDijtead of heIng cut. lie privately cut 

matTicee for the whole alphabet: IIDd when hs 

showed biB master ths letters Cilst from tbelMl 

matrices, Faust was so pleased WIth the con

trivance, that ho promised Peter to give him 

IllS only daughter ChTl8ti71ll in marriage, Ii 

promIse which he soon after perfonlled. But 

theTs "CTC liS mllny dIfficulties jit first with 
these letters. as there had been before with 
'!(Qoden Qllef, the metal being too 80ft tQ IIUP
port the force of the impression : but this defect 
wns /!Oon remedieJ, by mixing the metal with 
a eubfltllncc which sufficientlY hardened r..' 
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1 YPOGBAPHICAL MAkES NXEJlPr.TFrNlJ. 

, No 11 .bo,", the way ill· which 11 .. I,\pofttrophe, iQ"'rt~ 
commas, the stllr aad other references, "ad auperior l,tte"ft 
-aDd lig1ttea, are marked. 

Where two words lire tnttl~po~od, 8 Iin~jJl dra"'!} over one 
word all!l below the other, I1nd the mark N3!"t:! plh<l, in the 
m~n ; but where severnl words require to be tra.nspo,l4edf , 

theiL' right ord~r is signified by a figure plllced o,er each wo.", 
and the mark N~. 12 in the margiq. ~ . 

- Where warcls have been struck out t!.n.t have afterwilf& 
been approved of, dotl! shoul!l be markOli under t!le~ r«nif 
Stet wnttea in the margin. (See No, 13.) 

Where 8 space sticks up between two words, a horizai!£al ~ 
line is drawn under it, and tbe nt/uk No, 14 placett oppoaite~ 
in the margin. ' • 

Where severnl worils have been left ont, they are tr~ 
scribed at the hottom of the page, nnel II. line d. awn from the 
place of omi~810n to tllfl written words (see No Hi): but if the 
omitted matter i'! too extcosil'c to be COPWQ at the foot o~ tho 
page, Out, 8e.e COP'I. is written III the margin, an,1 the wi-SlOg 
lincs IIro enclosed betweon uI.lekets, and t1li word Out in in
Bi&'ted in tho tnI1rgin of the cupy. 

Where letf!&rs' stand crooke~, they RtO notet! by a line (soe 
No. 16), but, where 1I pllge hangs, hoes ar6 urawn acrOS8 the 
ontil" part affocted. 

When II. smaller or lllrgor letter, of II different fOil nt, IS 1m. 
properly mtroduced mto tho pnge, it ill noted lly the mlLrk 
No. ]7, wlnoh signafies wI'ong fount, 

If a.pl\ragmph is improperly mllde, n line IS drawn from 
the broken-off mo.ttor tv the next paragraph, and No , wI'ltten 
in the IlllU'gm. (Sa(' No. 18.) 

Where a word has heen left out or is to he a/Ided, a {):1rot 
must he mvJo in the place whCle it shOUld come in, lIud the 
word written ill tho mur~iD. (See ,No 19.) 

Where 'a faulty letter appears, it i~ marked by making )a 
Cf0811 under it, lI""1d placing a similar ono in the .. = (&eff,1 
No, 20); though 80me prefer to draw" perpen 4totI 
tbroug!l it, u iu the oase of a wrong letter. . 
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Appendix D. 
,,... to,r tile Berul&tio~ of a.ppointatents ill the StcretarI.'M Oltrioal, 

S'irvice of the Government of India. &Jld attached. o4cea. 

~i8hed with Home Department ResolntlonNo l:S:~~ ,d&te(tb.e &ta Jue1894J . 

• 
_I. Tn Secrltanat ClerICal ~6rvlce shall be lIeparated IDto &II Upper ud 

a rJwer Divi,e;on-the fonner comprlMlng a.1l app0lntmentll, the pay (or, in the 0 ... 

a('l/pPOi4mente ca.rrylDg progre~SIYe pa.y, t.he twUlmum pay) of ",hioh i8 B lJOO 
*'6. up1l'&rda j' the la.tter, IIoU appomtments (otner l.bau thoBe of ooprl.te, to wholll 

\!leu, ntis do uot a.pply) tue pay of whICh IS below the.t eum. No olerk Will be 
:~~d l.!o llron!.oiion ftom Ebe Lower to the Upper DIV1slon a~ a. mll.tter of 00'0.1'11 

Qf OthetWlS6'''' In acoordance WIth the~e rnles 
_ IIIJ' 

2. 'l'lle htla.d of the office ooncerned ah&ll have an !lblolote power of lel.otio'" 
ill ~ 11&88 of appomtmentA of Registrars of OffioeR, Sap.mntendentl of Blallohlll, 

Ikad AlI8iria.nts, PerRono.l Asol"tant., or o.pPQlntments lDv<)ly.ng the OQl1trol or 

RperVl~Hm ovor diVISIons of an omre lhe romammg appointment. in the 

Uppal' 01V1Rlon WIll u8uo.lly be filled by the heu.d of the ot!llle IlODoerned by 
.. lection from o.mong the clerks III tho Lower DIVIsion. If, however, DO clerk 

in the Lower 1),VI"IOD of an office 18 conSidered fit for promotion to the Upper 
DI viSIOn, 110 vacancy m the IlI.tter dl VlHlOn shall be filled by competition open to the 

pup! .. ) 
8 The mode of rocrultmg twv-Ihlrds of all the appolDtmenta in the Loyer 

1ik1NioD shU Le by open compotltlOn' Tho rost of the aPPOUItmenb iJ thla 
di~n ma.y bo fillod 10 accordll.ncc With Rules 14 and 15 

4. SpeCla.1 regulatIOns respectmg the exammaLlOnR for appointments in the 

Upper DIVISIOn, whICh It may be neoes"o.ry to hold under.Rul .. 2, 'Ii111 be frameoi 
and notlnecl on oa.ch oCcaJ!Jon before such &n eXQIllIna.tlOn 18 held 

An exammatlOn of candidates for the Lower DiviSion of the Secretariat 

Clerloal • orvlce WIll bo held at Ca.lclltta, Allaha.bad, and La.hore, and .. t .\lOh 
other places as may hereafter be appomted, In Janua.ry of each yeu The lumia· 
a.tlOn at Alla.habs.d will be confined to persons domICIled f In the North. We.tern 

ProvIlloos, Oudh, tbe Centra.l Provlllcos, Ro.lPUta.D8., a.nd Central India. i .nd that 
--------------

• The Head ot a D.p ... trueut 11 .. dlocretl('o to nil any oBcaooy ,.,hloh II J10~ eltptOte4 to .... 

lIlore thllJl tur .. 'lnonth. in tile tna'lDer which h. <'Qullld"r. to 1>. DlOlil "I~ble (HOlDe DelllrtlllfDt 
BeeolQtlQIl No. __ 1_7 _ doterj tho %lot luo" lHBP). 

1Iiti lUG 

• t'll1e tulll .. dpllt~llod" Iboultl be untl., toO<! In it. ordln&ry 1'1Ii! I.DH (,1M Af lA4Iu 

Bacc.lo9a ~ p....,.Pa.rr. II), .. nd no p..reOD MID 00 con.ldere<lt to lJII dOlDloUeo1l1llll11 of the 
pron- em.ll Ji\A ..... 1'0.18 bed the habitation of hltn!elf ud hi. famUylll tbal proTiDIMII 
IlOt fer.~ .. ~ry purpo.e. but WIth the IntentIon of 1I1aILtn,,, 1111 pcfllllU1m' 

.. ,.. ~~ lieIo.ullon No. ~ dated th.titb. Ma7 1111). m-m 
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.. LIitort, to per.OIll domiaUIIol in the P~njab and D.l.ohiBtu. CIllldiU. •• 
-60 _ire to tIOmpeta for uGII.Qoiel o!ered for oompw,it)(il &t All&hablld toad 
LaAore mutt prove, to the sa.tiafll.otlon of the Seorets.ry to the hra: of 
luminerl, th.t they are domiolled 1D one of the proT/noea 8nUlller&ted .bort, 
,.m...nent Jllidenoe ID whioh would entItle them to IIppe&r at either of the 

MlItJM. Na" of Denga.l, who are tempora.ry residents of, &nd not domioiltcl 
in, &D:1 of thOle provmce~, Will be permItted to pr~t theIllB •• a at the ulollllu
tiODI at Allahll.bllod and La.hore, but they WIll bii treat6d &8 oompetmg for tH 
T.e&I1oi .. olered at C"lcutta, and not for thoBe offered at A.11&ba.ba.d &n4 
Lahore. 

6. The arrangements for the examtna.tlon l'r8scnbed in the lut preoedilll 
rule will be made by the Board of l':Ia.mtneI8. Fort Wilham, who Will be &HlIt· 
ad b1 paid EnmlDers, and aot In oommunlcllt!on With the !!terata.r,. to the 
GoTerUIII".t of India. ID the Home Depa.rtml'nt Bofore the exa.mmatlon Dom. 
mene •• , a. diitinguiaiung nnmber Will be glTon by the ~ecreta.ry to the BO&ld at 
1IlJ:aJlIlnere to ea.oh ea.lldldll.te, WIth wlmh tho ca.nwdB.te will m&rk each at 1tia 
papen of llnawera. 

'7. The IIIIotuze of the enmma.tlon for the I,ower Dl VlSlQn will be 1\11 follows:

(1) Diota.tion and Ho.ndwrlting 

Thia win be a prehmm&ry test. The eUlDlll"tion In these Bubject. will 
Dot'be oompetitlvD, but ma.rks WIll be aSSIgned for the purpose of teatJ.DI profl. 

o1elloy. TbOl plLpers of co.nduiates wdl be eJ:allllDod as Boon as po."ble oIoft~ iLl, 
eDlllilLlltion, and the Enmmor! will reqUire any candidate who falla to Obtllill two-
thirdl mll.rl:a m each snbjeot to wLthdraw from the further enmLDlI.tloll . 

(2) Enghsh CompOSitIon (Essay.wrltlni a.nd Dro.fting) 
(8) Precia·wntmg 
(f) Geography 
(6) Hllltory (EDihah a.nd Indulb) 

(6) Arlthmetlo, EDolid, 1st Book, Algebra. up to Simple EquII' 
bons 

!brb. 
100 

100 
50 
50 

60 

No O&IlchdlLte will be credited With me.riu In Bither snbJeot (2) or subject (3\ 

UD1ee, he Qbtallli lit lea.st \>lIe·fourth of the ma.ru In tho 8ub]eot, 1I0r will be be 
eredited .. nth ma.rkB in Bubj90t (4), subJeot (5) or 8ubJect. (6), unleqa bl! obt&!.nl ont
Itth of the m&rk. in the Snb]Bct Any c&llwd,.te obt .. ming IeIiS tha.n one.fonrth 
muD ill either lu6,eot (2) or BlIb]6ot (3) ,..ha.lI be wsqn&lUied. ~ Candidatea will 

, Dot ~~ .lirible for the Lower DIVISIOn of the Fma.n(,Lal Depa.rtment or for me 
• 1I0llle Departlll811t n:~olu. 

"OIl No. __ &8 __ , dated tb. 
181U-~V"" 

lhh Noftlll,ber isS8. 

Office of the AC~lJnntant Genera.!,· )IIlhta.ry Dep&rt. 
lIIont (if Wltu reforenrJe to Bule 20 below, the 
Department or 01llC9 lI~opts thele rul .. ), and of 
the AODOo.nta.ut Geneml, Publlo Work. DepartIIlent, 

,W ... they ob. a.t laut oue·thud of the full number of m&rka in A.rithzaeilc. 
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8. .8l'7 aadidate for a.n appolntm811t In the Lower DiTiaion man qad • 
H_ DtpartmIDt NotltoatloD written applioat.on for permiMion to! appetor lot ~. 

Ro. 111, dated tlie 181h J&1l1l&l'1 e:LamUaa.t.oD to the tleoretary to the :so.N 01 
lilt!. EDmUleri bottween the dAte of iuua of the No"-
I.,.tioll aDIIOUDOlDl the number of va.oa.nOlei to bi'eolDpeted for, .oh rtf ... 
enoe i, sn.de IJ1 Bfe lO.¢ the rulel, and the U\h DeOOlllkr (lnatul",), 

9. Tbe apphoataon under the llollt rule should be 111 the fOrID IlTO Oil \U 
[Jol'lllJ margm, and be loCoolDpa.nied by a treMUrY HOIip' 

1\1 1M 8tcrtI<Ir, (q t4t 8Mr" W' for the BUID of R 10. Thts IIQID he II reqa.irt4 
8zamlMt". Fwl WUlIImL to pay lUte the treaanry nearest his plaoe of reel· 

81r, 
ll'eQnelt permillion to preeent 

~f It the eIl.1dng o:.:am1nr.· 
tloD' of O&Ildldatei for appoint

!l18IIt.s In the Lower D1v1olon of 
Cb\'equuent O\er klhlp8. If Inc· 
.,..tu~ I should, ~INlt to N.ve In 

the Otlloe of the 

denoe by W&1 of 9Xa.min&tlon fee With the appll. 
cabon mllst &.leo be fornrded-

(1) EVldenoe (e~oept In the ololel pronded for 
by Rule 11) that the OI.ndulate lot the date 01 
ma.klng lua appheation I~ not lell than elrhteen 
and not more tha.n twenty.four yoa1'B of.... n • 
date of the canruda.te'e birth must be .tated. 

(2) In 0&80 the oandidAte ha.B been ednoated lot .l traaenry receipt fvr tho I •• 
of BB 10 i9lorwarded hereWilh. II sohool In whloh students' good oondnct regittert 

t am etc. lUe bpt, the oandlda.te'~ re8'1~ter for the laet ,.IM' 
of h18 a.ttendanoe a.t Bobool, when a ye&r bt.a not 

ela.psed Binee he left school. In other ca.~es, a certlftca.te that the oandlda.te t. 
of good moral oharMt.er from the head of the IDstitutiOli III whloh ho haa Jut 
beell eduoated, or from Home re~pectlblll h m .a·boldar to whom hll ia ,,"11 
moWII in pnvate Me, and wbo 18 himsolf known to a. DI8tnct or Sub·DlviliOlllol 
Bilf1lltrate or to the hea.d of some Government olBoe,-this )ltJIt fact heiDI otrii· 
ded by the oountenngn&tnre of the officer In queltlOu. 

10 The nnmber of candidates to be selected by the Examinere for the 
Lower ))IVllllon wlil. be notIfied in the Gazette of Indw by the HOlDe Depa.rtmed 
on or before the Sl ~t October ThlB number will be determined In oommunioation 
"Ith tbe bea.da of the ollieBa concerned, WIth referenoe to the nnmber of Taoanoi. 
enBtmg or eatuna.tel! u likely to occur Within the Ol\lll'Be of the r"l1owil18' 1N1t 
(llIld "hlOh It is DOt mtended to tiU under the prOVI~lon8 of R1I.lea 14, 16, IlIld 16), 
,tUI a. margin of 10 per oent for oa.suitles One.ba.lf the number of vloCa.noiei 
offered will be ~8arved lor c&nciuiates ~omlc1l9d in the Nort~W8ltml ProriJLOII 
IoIld Oud.b, the Punjab. and tbe Cenk"l ProVlnces, Rajpntan., C,ntr.l ~ aud 
Baluolnllfian. prorided tb.a.t a suJlio18nt nllGber of d~ quahfted oandidatel tio 811 
tbeu aPiotatm8llt. appear from thOle terntorlel. • 

11. PerwoJli who ha1\l at any time held .. permanent appolntllllnt in anI of 
th. ofIloei Nferrtd t(I u tllea, nde., bllt who may ha." Io.t .noh .ppoin-.' 
owiDr to ita abolition 01' 011 rednoQOII of eatabli.h8ient, lUI pNHIIt tbIwtl ... 



( 8aa ) 
or tlM eumlnatlon f"r the Lower Division nnder thai. rnlel, provided they are 

IUldtr forty yean of age 

12. AI loon M practlO&ble, after the open oompetltlve examination for the 
Lower Di'l'llI.on, the Board of EXB.DItners will report the rB81l1t to the Home 
Dep&rtment. The report Will t&ke the form of & hat gIVIng the n&mes of eeleeted 
oanduatee &nd the ex ~ct da.tes of their blrt~he dllt41!iishing numbers of 
IInanooe8Bfol oa.ndid&to;, and the number of m~8 obtained byea.oh ca.ndldate, 
whether luooessful or u 'Quooe8sful, III e&eh subJeot of ex&mmatlon Tne Home 
Depa.rtment Will then OIrcuh.te & list of selected' ca.ndldn.tes to the hews of the 
olloel conoernod Can hdates Will be given their chOIce of departments aB fa.r u 
pos8lble, and the Borne Department Will intimate suoh cho.ee, If ma.de, to the 
hea.d of ea.oh ollice Tho hea.d of ea.oh Depn.rtment Will, however, be a.t liberty to 
olfer a. vaoa.nt a.ppomtment whICh mllY occur 1I1 hiS D~pa.rtmellt, to any seleoted 
ca.nchd&te remammg on the hst ThiS offer should he ma.de thro11gh the Bome 

Dep&rtment, whloh Will keep ea.ch Depa.rtmcnt of the Government o! India. l1lformed 
0.1 the na.mes of soleoLt·d Cu.ndldllto8 u.re removed from th~ hst No ellnchd&te 

seleoted 111 a.lu.ter year .hoJl be offerc~ an appOlntment, untIl the o!'er UIIS been 
mwe to, and refused by. selected candIdates of u.n en.rher yen.r remal1l1I1g on the h8t. 

18. When lin outslde ~!\ndl\late for tbc Lower DIVl8\On &ttalnl the IIge of 
twenty·five yellr~. or when two yea.rs ha.ve explrod from the da.te of the entry of 
hIS na.me on the !Jst, or when a.ny Cf\Udldllte hl1B refnsed the offer of ~Y\ II.ppOlnt
ment In the Department III which he hn.. elected to sorve, or ha.s tWice refu,ed the 
olfer of an a.ppointment m a.ny othor Uepartmellt or Depu.rtment~, ruB na.JIIe shall 
immodlately be removed from the hst. 

14. Every thlrt1 vacu.ncy lIt the Lower DIVISion mlly be lI11ed by the head of 

e. Depa.rtmont Wlthont reference to the precedmg rules 

15. Appmntmenh ma.de under tho Illst preoedmg rule shan, If the person 
e.ppointed IS not 111 Governmont service, bo mllde subJect to the oondltlon that the 
person a.ppol1lted-

(a) is lit the time of IIppointment not less than eighteen a.nd not mor£! 
than twenty~lIve yea.rB of a.ge, 

(b) can K\!B slIotlaf&otory eVidenoe tha.t he P08S1!8lI811 a. lDlw.mum educu.tiana.l 
qll&liflca.tion equI'l'a.Ient to ~he Flntrance Stl.ndllord of one of the 
Indian Universities j 

(0) m11st pro8uoe sat18fa.otory evidence tba.t he 18 of good morJ oba~ter. 

16. Atrj oflloer e.lree.dy In Government empioymen\ ma.y be a.ppoonted to lIoIIy 
va.oe.noy luoh liS II referred to In Rille 14, without reg&l'd to the quahflca.iionl 
-IpIOiaed ill the preoedill8' rule. 
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17. The beadl of ollec! to wbi(lh theae rulel apply.ra at IibertJ to anup 
tranaferl from tbe Lower DI\'isIf)D of CIne offire to that of another. The ta_ 

fer of an olliesr from a post In an ot\Ct to wbich the rulel a.pply, to "VaM.IIOJ ill 
Nlother ot\ce to wbleh these rulea a180 apply, ,ball, for the pUrpoilB of Bul, 

14" be held to be t1:e II.lling up of !I. vaca.ncy. 

18 Before a pe~on, who 18 not already In Government 88I'Tioe, ia IWltuall, 
Home Department NotIHCII- employed tn a.ny office, he muat produce a certiAoate 

tlon, No. '~P, dated 17th July from a Government Medlosl Olliesr of or above the 
18'" r&uk of Surgeon.C&pt&1n to the eleot that be ilin 
good health and pf a Bound constltntJon. 

19. All C&Idhdatea for the Lower DIVISIon, whether selected byenminaUoli 
or nomtna.ted, who receIVe o.ppomtments, a.nd an<1b c&ndldo.tes, for the Upper 
DIVISion as are recrUIted by open competitIOn will be on pr!Jbahon for twelve montht I 
&cd If ILt &ny tIme durmg that"perlOd, or at Its close, tholr work 18 not oonlideM 
s&tlsfa.otory by the bead of tbe 'office In whlCb tbey Ilre employed, th,y will r,oBI". 
tbeIr discharge, and Will have no claim to gratUIty or compensation on that 

aocount. 

20. Tbe above rules WIll appJy to tbo f'ecreta.Tlat Offices· of the OOTemment 

Hom. DrpRrtruent RC8()lutloll 

No --!!- --, d.ted tho 13th 
2'10- 2.R4 

of India, oxrept tbe ForOlIr'l DeplLrtment, and the 
Dl'pllrtmcnt t of Plllall~1' aml ('olTimerCe, and the 
Office of the ACl'onIltant Gl'lwml, Military Depart. 

:November 1~8B mE nt, "bClwver the latter D<'\lllrtment or ~fIlce fill 
vlIocauClee by recrUitment of officcr~ IIlrell,ly h.,),j1ng clerIcal IlppomtmentB in an, 
Government Accoullt Offire When the Depllrtment ot nllllnce &nd Commeroe 

• These rul"" tlo not appll to Ibe Troftk s/ld Statl,tl,.1 FntlouB of the Roilway Bl'IIDCb ot 

the Public Work. fcc/ct.ri.t .nd the ome. of ti,. ("multlng EDglneer 10 Ibe GovernDlent of 

India for Railways, ralcutta, wben th,s. ,ertloDQ Rnd oftk. fill ,0.Rncl"" by r,emitmenl 01 ollletn 
already ;.ervlng in tbo omce. of the Tram, ~DrtrllltlDd, 1110 and DIFtrlct (tIlcera 011 Uc Elate 

line. (Home nepartml!llt Re.ol.tJon No ~"_, datod the 6tb AugllBt 1888) 
1388-1182 • 

t Tb_ rnleo <io not ."ply to cloom VII ,R. 6C-76J, vIIr (Il. 16- 60) nnll IX (T 8 U-II) 

of Rl1pomtmentBln the St.tlstlcal Branch and to cllll""" IX (RI 2&-86) and X (B. 20- U) in tbf 

Gener~1 Brancb of the Department of flnonce.and Commoro" Th.t D<pa~ment ba. also authorit, 

to recruit wltlout relerenre to tLe rnle. ID the case at Rpr()lntmentllin el ... VIII 1!l1 1&-~ In Itt 

General Brandl. at allY time when It MDRJdn. ft De<>e.oary to do w. but ordinariI, recn!!tlDlllt 

to that cia. WIll be fr"'" pa6Ied candldat... No clerk other than a .,-M«I candidate, wbo CDten 

tho 01.1OS now ex • .,ptoo from \Le operation of the rul .. aftor tb. date of tbio ReoolutloD, II 

eUgible Ivr promotloD to the ~_ above 01 ... VII in the Statistical, and cl .. v!1I III 'be G_raI 

Br&llcb, e:lcept ill AClcQrdance with nul. Ii of tbae rul.. (HOllie DeparuarDt IIaoIII$JOg 

1'10. _ ~ dated the mb Bepkmbor 1881). 
1 .... 1 ... 
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..a ~ otloe of the Accollnta.nt-Gener&1, lIilit&l'1 DaputaaDt, do 110\ teenR 
fa WI JIl&Zllle1', the rulllll will apply. They will a.I.o &ppl,. to the Olll.oeI of-

t fThe Sa.nltary Oommiuio~er with the GOV'emDIent of India, 
I The 811!'1I'9OIl.Genera.l with the Government of India.. 
The Direotor·Genera.l of the P08t omos tlf ~ia., 
The Northern India. l'alt Revenue Dep&rtm~, 
The Inlpeotor-Genenl of Forests, 
The Direotor·General of Telegraphll, 
The Aocountant·Genenl, Public Works Department, 

t The Connlting Engmeer to the Government of Indla. for Ra,il",aYI, Calcutta, 

The Surveyor-General of India, 
The Director of the GeologlC&l Survey, 
The Meteorologioa.1 Roporter to the Government of India, 

The Commiua.ry Genera.l-In-Chief, 
The <'ommI88a.ry Generals of Circlell, 
Tho Direotor-Genen! of Ordna.noe III Jndla., 

: The InepeotorB.General of Orllnance, E ... tern and Western Ciro,ee, 
The OfIlce Establishment of the several Areenale, Depote, and Faatoriee III 

Bellgal, 
and to IDoh other Imperia.] and Provincia] offices at! may hereafter be lloti8ed 

a. hl.TiIlS' adopted them 

21. On the ooourrence of IlUY vacllnoy herellfter in the Lower Di"l~ion of 
M1 olll.ce whioh hu to be filled by open competttion under tbeso rule8, when no 

candidate qll&h8ed under the rnles 16 IH·alla.blll to IlII Burl! vaOBDOY, appoiDtmenta 
1DIo7 be made tlnner Ru!es 14 to 16 

22. TbGle rllle8 Bb .. ll take effect from the d&te of their Issne 

t8. COple! of these mloe may be obta.ined on apphoation at the ~OB of the 
BOllIG Department, Cal~utta. 

C J. LYALL, 

S'rf'p.tllI":J to the Go"ernment of Indta 

• Th_ ruIN do not 'pply tOoth. om •• of the statistical Olllccr to Ibe Govornment of llIdl& III 
r. 

'be llanltary and Ilodleal Departments (Home Department 1lB80ltltlon No.Tosr:losa,'dated tbetllt 
.'7 1800) 

t Th .. rill. do lIof'lpply to tho Tram. and B!"t1ltioal Beetl.", of Ule rna1h .. y lIlaJIob at 
,be ~lIe Worb Booret.rI.t and tbe 0111 •• 01 the Cousultlng Bog1ll= to tbe Go_' II« 
bulla.or Ralhn1",Oa!outt .. "hOD tb_ MOtIons and olllee 611 'ICUlcl .. by recruitment of ollloln 

atn.dJ' MrTI",la tbe ollie .. of tbe Tralllo Fupenntfndcntl and Dlotr\ct Olllem &n the.., 
22 

- (1I01D11 ~rtment BllIIolutlOWl No m8-1882' dated tbeoth August 198.)_ 
• t Three .ppollltmenA In th~ om •• 01 tbe IDspoctor-Goueral of OnlDII1Ce.1tutem 011'<'11, u4 

aft III UIM of the lQe\ltGtor-General, Wettern Circle, n. r!Rt'Vod lor ICId18rl ~. teclmkW 
~ III OrdIlACll dati. (Bome Department IltIollltioa No 11 '4Mod tilt 11 • 
..., UIG.) MO:lefl. 



Per&illoll IIond 
Urdu 

J 

a.f 01 t 

1:: 
a~ 

..s ,,113 
at 01 t 

J ,. 

t 
) or J 

'J 
,/" or~ 

or ~ 

DElVa.na.goari 

wantmg 

11' or <if or '8' 
or 'l1li' (r 

a.nuswara. 

'( or, 

( 34:! 

CONSON ANTS. 

ROMAN. WI'rH PRONUNCIATION 

Old ~tyle 

II 

bit 

elt 

rh 

d 

rlh 

f 

9 

gh 

~8h or .c 

'II 

p 

r 

b 

bit 

New SY8tem. 

rh, IlS In "ellurel .• " 

chh, aspIrate of (h. 

I 
Ii drnt"l, ncariy 11.8 th m " that ," cere, 

br,.l (m DevlIonagarl only). 1Io~ III 
"dog" 

,zit a'iwata of d dentul and oerebral 

f, 

q, aE\ In ",}o," never (L81n "gIn " 

J 

Jh, aspJrI,te of J 

kh, a.'plra.te of I. 

m. 

'1\ 

P 

Ell. as m up,luli In ·the IndIan llIoD' 
• ~1U\~rA It IS substJtlltell for In Ara.blo 

lind PCl8111n words 

~- -alternates In 80me Jr,dUUl" olAlert.! 
wIth t.he cerebra.l d thus 'g'ri,' 
'ga.dl" 

rh, aRplrate of r. 
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ROMAN, WITH PHONUN('UTlON, 

Penlan and De.-anaga'l -----
I ----

Urdll Old Style NOWS:r8~111 
_ ._- - - ---

• "or. 811 Bh as lD " 8haJI " V' 

~ or 6 or J. "or ~ t, dental, nearly lUI t wlthollt the 
II.I!PlTl~te, In • thm ," cerebral (m 
Devt<Il"!ClIorl only), as In " tm " 

A3 or IJ 
'" or '!' t1l th, ILAl'irllto of f 

.J t 1(' or v U' or I' (t hI' latter geners.J1y 
Dovau"'I!llrl letter 

(or the 

~ 1£ y 11 

uP or Ji, 
~ or j or wanttng 

" 

j dltto zit j lhl as Z In II a.snre " 

I 

t dItto om1ttllJ i otUltted, tho !\Ocomp&nymg vowal only 
, howg ozpl'9soed 

11' qy Y'1 (J" In ROUle /llioris or India and dn 

I 
m othors,) 

• 
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APPENDIX F. 
Abbreviatioll8 and Contractions In general ufficial ule. 

======;=-=--.------------------~-

Abbreviu.tlon 
or MUNrNG. 

Contru.otlOn. 

l. Anna.(s), u.nswer 

A. A. G AS.IRtu.nt Adjutant General 

A. O. .. After Cllrlst, after Qompbmenti! 

1/0 -Acct. Aooount 

Aotr Aotmg 

A D (Anno Domtnt) In tbe yea.r 00 our Lord. 

A. D. O. Aide de Camp. 

Adjt. Adjutant 

Ad lib. (Ad !thotum) At pleasure 

Aibnn. AdmlUlstratlOn 

A. D. S P. A'Blatant Distrlct Supermtendont of Poltee. 

Adv. Genl Advoou.te Geueral 

A. E.-ABst. Engr 

A.F 
Afll'hn ... 

A.G ... 

A G.G. 

A,G P W.D. 

Agt. 

A.H. 

Allel( 

A.M. 

A. JI. 's. 
~t. 

Assistant Engmeer 

Anno Fa.l. In the Fa.oli year. 

Afgha.mstan 

Aooountant General: AdJntant General. 

Agent to the Governor-General 

A98lB~nt General Pnbhc Works Depa.rtment. 

Agent, agamot. 

(Anno Heuuae) In the yellor of the Hijl'8. , 
Allowance 

(<<nno mundi) In the year of the world. (Ant. ,",,,H,,,,,, 
Before noon 

Army Meruoal Sta! • 

Amoa.ut. 

.. TIll 1111111 theltarnlt yOlof, The adaltlgn ot leO I1OIl1'erlillt Into the 0&_ JIIf. 
, 'fte BIjt& 1Mr I. reel.~4 from the 18th Joly, A, D. eH. 
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Abbreviation 
or 

Contn.otion. 

Anon. Anonymous 

An •. -Anad. Answer, answered 

App. Appendu: 

Apptt. ApPointment. 

HUNINO 

A. R 1. Army RegulatlOns, Indu, 

AS.·· ABtlt. Seoy... A,s818to.nt Secretary 

Ant. Assistant. 

'B C. Before ( hrlSt. Bengal Oanlr,. 

B. Com. Bengal CJmmand 

DeB Dengal (Jivil Service 

Ben. ('0.1' Benpl Cavo.lry 

Dn Bo.!nchl.tJm, bo.ttnhou 

B N Bengo.l Native InfOontry 

D 0 By order 

Bo -Bom. Bombay 

Ro. Co.v. BombOoY Co.vo.lry 

JIo Com Bembo.y Comma.nd 

Bo C. S. Bombay CII'II ServICe 

Do N I Bomba.y No.hve Infa.ntry 

Bo S, C. BombOoY StOoft' CorpH 

Dr Ba.ha.dnr. 

Brit. Brigade; Brigadier 

Bng Genl. Brigadier Gener!,,!. 

Brig Eontg. 

D. S. 

Bt-Blort. 

0.-0. 

Brigade-Snrgeon. 

M.l Beng~1 (Sat,) year.' 

. I BII,I'ODet. 

• (Cmtum) A. hundred; tent. centime; ohapter. 



Abbreviation 
IIr 

ContraotlOn 

C. A. 

C A.C 

C.A.G. 

CAl. 

Ca.nt 

Cant. Ma.g 

Oa.p. 

Ca.pt 

C. B. 

C.O. 

Cd. 

C. E. 

Cf. 

C G. 

Ch 

Cbap. 

0.1. 

C. I E. 

Circs. 

C I H. 

C •• m-C. 

CIT. 

C'l 
C.L 

01. 

elk. 

(!346 ) 

= 
MEANING 

CIVIl AudItor. 

CIVIl Account Code 

Comptroller Iwrl A ud,tO! General 

Calcutta. 

Cantonment 

((1aplIl) Chapter 

Capt.un 

Companl()n of tho M()Mt H"uollu!Jl .. Order nf tho Bath, CIVIl 
BUlldlTlgR. 

ChHlf COmmI""lOller 

Copied, could 

(Coujer) COlllparB 

I Comptroller Genoral 

I (,harge, chapter. Chlef 

Chapt~r 

Crown of IIllhl1, Central l11<h ... 

Compalllon of the M')st ]<~mlllent Order of the Indla.u EmpIre 

Ccutm! Indl" Hor~e 

Commander·ln.Chlef 

Comptroller, Iudla Troasurles 

Casual L~ave 

Council, class, 0Ia.11s8. 

Clerk 

______ .1-._, ________________ _ 



A.bbrevlatlOn 
or 

Contraction 

C'M 

eMA. 

C.M G 

0.Q. 

Col. 

Call 

Colln 

Collr 

Com.-Com(lr 

Comdt. 

COmpd 

Comptr. 

Comr. 

Con 

Conn. 

Cont,. 

Contr 

Corres. 

c. P. 

C •. C. 

Cr 

C. S I 

C. B R.· 

at -<lent 

C W. 

D.-d. 

D. A.. A.~ 

( 347 ) 

= 

l'th~N1NG. 

~ 
(ChmtTglOt M(LqtBler) Master III Surgory 

i Controller, Mlhtary Acconnt ... 

l'omplIJIlOlJ of tho Most DI~tlDglllsbed Order of S Miohael 
I~nd S ,1pO?I'O 

I CommallllJllg Officer, Commissioned Otlioer. 

I Column, (,olonel 

i Colonol 

I CollectIOn 

I Colleotor 

I Comrtandant 

I Compared, compollnd 

I Com],troller 

CornmlhAJOner 

C'onHerl'ator. 

CODtlUDlng 

Controller 

: Corre"pondenee 
i 
I Central ProvlIlco, 

CIVil (Cl'lmmal) Procedure Code 

('l'e(ht, cl()(1,ton 

i COrnpaDH'D of the M o .. t Exalted Order oltha Star of ddJ •. 

: CIVIl Se'vl~e Regnla.tlOD8 
I • I (( en/1im) A. bunared 

CIVU Works 

Dated, dead, (denarau) pence 

.. Deputy Aaiaio.nt AdlUta.nt General •• 



A bbrevia.tion 
or 

Oontraotion 

D. C.-D8\'ly.Comr 

Dept.' 

Depy. 

Del. 

Dft. 

D.G. 

D. G J .M B. 

D G 'K. 

D.G.P.O. 

D.a R. 

D. G. S. 

D G.T 

D.l.r 

D. I. K. 

Dmt. 

D •• -Din. 

D·O. 

Do. 

Dr. 

D. S.- Depy.·$eey 

D.S.O. 

D.,S.P. 

E.A.C 
Ed.-Exd. 

E.E. 

E."O.E. 

t.,. 

( 348 ) 

Deputy Comml18ionor. 

Depa.rtmont. 

Depnty. 

Despatob 

Draft: Defel1da.nt 

Direotor Ooneml 

lbANING 

DIrector General, Jrdll~n Medica.ll5ernoe 

Dera. Gbp. •. i Khan 

DiNotor Geneml of the PO!t Odl.~e 

Director General of Railways 

D,rector General of Sta.tlstlCS 

D,reotor General of Telegraphl. 

Deoh Irregular Force 

Dera. lema.II Kha.n 

DIstrICt 

Deml·Oflioial 

DItto 

Debtor; Dlreotor: Doctor 

Deputy Secretary. 

=-

Compa.nion of the DistinguIshed Servioe vIder. 

Dl8tr,ot Snperlntendent of Pohee. 

Extra. ASllItant Commllllloner. 

Eumnod. 

Errore exoepted 

Errors a.nd omiisloDl excepted. 

(.I.mpl, IIrat~a) For eumple. 

-_._,"----------------- ----



Abbrevia.tiou 
or 

Contraction. 

( 3£9 ) 

MUNIIiG 

------11------------ -
E. I C. 

E I.F. 

Ene. 

Endt 

Engr 

E.tc 

et leq. 

Ex. 

Exe 

Ex, Engr 

F C.H. 

F~p 

Rast India. Compo.ny . 

Ermpura Irregnlar Force. 

Enolosure 

Endorsement. 

Engmoer 

(Et cetera) And 80 forth 

(Et sequet!ha) And the following 

Expendltu~, F;xtrs.. F.xeCUtlVO. Example 

Excellency 

)<]XCcutLVO Engmcer 

Fellow of Cooper's Hill College 

Foolsca.p 

F D.-Fince Dept. Fmance Department. 

l!" D.-For Dept. _ Foreign Department 

F. & C Dept. Fmance and C()mmerce Departl1l~llt 

F 0 Forolgn Office 

For. Foreign 

Fr From. 

Ft Fort 

Ft Wm Fort 'lVllha.m 

Oaz. G!l10tte 
II 

O. C B. Kmght Grand CrosB 01 the Most !IonoUlable Order of the 
llath 

O. C.l E. Kmght Grand Comml!.nJllr of tbe Most EmLDent Order o~the 

o C.)l G. 

G. C S. I. 

Indta.I1 Empre 

Knight Grand CroBs of tho Moat DlstJngnialled Order of I 'i:>t Mlc'la.el and st George. • 

" I KnIght Gra.Bd CommlUlder of the Most En.1ted Order of the 
ISto.r ot IIld,a 



AbbreviatiOD 
or 

OODtraoliion. 

Genl. 

G.G. 

O. G. in O. 

G.O.O. 

G.I. 

O. inC. 

G.H .... 

G.lf. I. E. 

G.M.S I. 

G.O. 

G.O.O.O. 

G.O.G.G. 

GOll'. .. 

aovt, 

G.P.O. 

Or 

G S.T.&D.D. 

O.T.S. 

E.A. 

H. A.. D. 

H.A.D.C. 

E.B.)[. . 
IId(Mr. 

Ed.Qn. 

H. Eo. 

11. e. 

( IJ9 ) 

General. 

Governor·GsDera.1. 

MU1UNG. 

Governor General in CouDoll. 

.. Government General Order. 

Government of India. 

Governor i.l) Council. 

Grand Master. 

Gra.nd M&eter o( the Order, of the Indlt.n Empire. 

Grand Muter of the Order of the Star of India. 

Genera.! Order. 

General Order by the Commander.in.Chief 

General Order by the Governor·Genera.l. 

Governor. 

Government. 

Geueral Post Offioe 

Grade; grain; gramme 

General Snperintendent of OperatlonB or the SuppreBBion 
of ThagJ. and Dilokalti. 

Great Trlgonometnca.l Survey. 

Hou8e Aliow&1Ice, Hoepitt.l AaalBtant 

" Sydmabad Alaigned District 

Honorary Aide de Camp. 

" Her Bntazmio MlijeW • 

Head Master. 

'iI.ad Quarters. 

Hia (Her) E:toellenoy. 

(Boo eat) This iI. 

'. 



Abbreviation 
or 

CoutraotJ.Ol1 

H.E.I.C. 

H. E. in C. 

H. E.4he C. in C. 

HE. the a. a. 
H. E.tbe V. 

H H .... 

HI H. 

H.I M. 

H M .... 

H.M' •• 

H lV. B. 

Hon.-Houble 

Bony 

H08pl Alet. 

H.P.S. 

H.R.a 

H.S. 

U,d, 

lb.-Ibid. 

I. (!. S. 

i. e. 
• 
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MJ:.lNrN". 

Honoura.ble Ealt IndJ.& Company 

lUs Exoellenoy in C01ll1cU 

His Exoelloncy the Comma.nder-in Chief. 

ElB Excellency the Governor-General. 

.. HIS Excellency tb& Vloeroy 

HIS (lIer) HIghneBl, BIS Rt>nor. 

Hie (Her) Imporia.l Highneu. 

HIB (Her) JoII1perla.l Majesty. 

His (Her) Majesty, Honoura.ble Member. 

Her (HIS) Majesty' •• 

Her (H181 Majesty'e Blup 

Honourable. 

Honorary. 

Hosplu.! Assistant 

HIgh Profiolenoy Standard. 

Ris (Her) Boyal Highness. 

Higher Standa.rd. 

Hyderaba.d. 

lIb,dem) In the same pl&Oe. 

Indla.n eml Servioe. 

(Id ut) th&t ie • 

I. G. ... Inepeotor G1!neral. 

I. G.C. V. D. 

I.a.F. 

I. a.I. s. T. 

LO.P.L.P. 

l.lI S. 

Inspeotor Genera.{, Civil Veterinaq Department. 

Inspector General of For •• 

Inspeotor O8Oe1'&I, Imperial Service Troopl. 
• 

... hapeoitor l1eneral of Pollee, Lower ProTIJ1'*I. 

Indl8.D Mooal Service. 



~~\Ioo. 
. or 

Contn.ctiou. 
t' I 

In!. 

liflO'O. .. 
Inlpr. 

In It 

Intd. 

10M. 

i q. 

I. B. C. 

I B. T. 

1.A G. 

1.P. 

lr.-lunr 

ludl. .. ' 
K D. 

KeD 

X.C H 

K.C. I E. 

K C.M.G. 

x C. B I. 

K. G. 

K.H. 

R.t H. 
K.P. , 
X.T. 

I 
+ 

MUNIN(}, 

(infra) below. 

(m loco) In the (proper) place 

Inspector 

lD8t~nt. 

Imtlallod 

Inspecter of Ordnance Machmery 

(tdem quod) the "am~ as 

Indll~n Staff Corpij 

Imperll!.l ServICe Tro01' 

Judge Advocate General 

JustICe of the Poaoo 

JUnior 

Judloll,,1 

Khl!.n Bahadur 

Kmght Comml!.nder of the Most Honourable Order of the 
Ba.th 

Kmght Commander of the Roya1 Hanovcl'lan Guelphia Order. 

Kmght Commander of tho Most Emment Order of the Indian 
foJmplre 

Km~ht Commander of the Most DlstlllgtllBhed Order of St. 
l'hehael and St George 

KrulJht Commandor of the Most E~n.lted Order of the Har 
of Indll!.. 

Km!l'ht of tho MORt Noble Order of the Gaper. 
Kmght of thu ROYI!.I Hanovcril!.u Guelphlo Order. 

fmght of the Lion and th~ ~nn 

Kmght of the Most llluStrlOuS Order of St. Patrick 
• 

Knlght of the Most AnCient and MOlt Noble Order o! the 
Thlstle. 

Knight Bachelor 



K.W. 

LoA. 
L.C 

1. c. 

Keep With. 

.. Looal Allowance 

Looal COrpli. 

Lower case (pnnhng) , (toco C\t4to) in the placo oited. 

L. D -Leg Dent.... Legislative Department.' 

Ld. Lorch LimIted 

Ldp. 

Les· 
L.G. 

L.G.C. 

Libn.-LIby 

Lieut 

Lr. 

L.S. 

Lt. 

M. 
1l.A.G 

Hagle ~ 

Maj. 

MB 

M.O 

Jt. Oom. 

If. C. 8. 

H.D . . 
Mdlle.-Mlle 

Mem. 

lIelllo-1Iemo. 

" 

Lordelnp. 

Legislative. Legislature. . 
Lieutenant·Governor. 

LIeutenant GeneroJ Comma.nding. 

Lllmul&!l, LIbrary 

Lieutenant. 

Letter. 

(LOCIIR ng,Utj Pla.co of tho Seal. 

L.i~utenant 

M01Ul1e1<r, MaulVl, Munah, 

MIlItary Aooountant General. 

Magl8trate 

MaJor. 

l\bhtlU'y Bmldings , Ba.ohelor of Medicme ; Maharaja Bobadar. 

Muhcal CertIficate. Madra.s Cava.lry. 

MiWru.8 COll1lIl&nd. 

Ma.drlU!l CIVU ~vioe. 

Military Department. Poetor of MedIcine 

.. Jlad.I!m01./1eU •• 

.!lemblr 

.Memcra.ndlll!l 
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AbbreviatIon 
or MUNING. 

ContractIOn. 

HeBda. M8IcWm8'. 

Melars ... Me,lt6ur,. 

M. I. C. E. Member of the InstItute of eml Engmeerl. 

Mily Military 

Mme.-Mad. Madame, Madam 

M. N. I. Madra.s N atm Infa.ntry. 

M. O. Money Order. 

M P. Member of Parliament 

H. R. Mahara]a. 

M. R. By. Maha Ra.) Bajeshwary 

M. S.-N. SS. ManuscrIpt, Ml\nn~nl'lpt. 

M S C Mu.drlloB Stail' Corp 

M S. G. O. ?lhhte.ry ~ecretary to the GovernOl'·Genera1. 

M. S. V. Mlhto.ry Secretary to the Vloeroy. 

Mt. Mount. 

M. W Mlhtary Works. 

M. W D. Mlhto.ry Works Department. 

N Naw~b 

N. B .. (Nola bene.) Mark well, No.wab Bahadnr 

N. C. O. Non·Commlssloned Offioer. 

N. l . NatIve Infantry 

N. O. Nomdere, NatIve 01llcer. 

No. Nnmber. 
( 

NOll leq. .. iNo .. 8Bqt .. tur.) It dOO8 not follow. 

Not.;-Notfn.- Notlllo.tlon. 

N. P. New paragraph . 

N. W. P. North·We.tam Provinoes. 



Abbreviation 
~ 

Contraction 

Obe, 

Obdt. 

O.C. 

Olfr. 

O,H.M.B. 

CI M. 

Oot,.. 

O.P. 

P. 

p-pp. 

P A 

p a 

Par.-a. 

pr.yt 

P. C 

p 0 

P.C S 

Pd. 

Pem.-Petr 

P inC. 

Puldl 

p. )f 

P. M. 

p.m. 

P.M.G. 

P.M.O. 

P. O .... 

( 3M ) 

Observa.tlons. 

Obedient. 

Offioe Copy 

Offiolating. 

MUNINO, 

On Her Majoety's 8II"ioe. 

... \ Office Memorandum 

Oou.o&mnnd. 

Ongtn&l paper 

PIOS. 

Po.ge(s) • pa.per(B ) 

Persona.l ARsiet&nt . Pohtloa.\ Agent 

Pnvo.te alJll.lrB . per Il.nnum 

Po.rn.gra.ph 

Pp,ymellt.. 

PrIVY CounCil ; Prn'Y Coun~ll\o~ 

per cent 

Provmclal Civil Service 

Pa.ld 

Petition. Petitioner. 

PreSIdent In ConDcll. 

.. Rr.",a.i Ptndl. 

.. PriVIlege 100.1'9. 

Pay Me.ster; Pos. lIa.ater. (polt merulielnj Afternoon. 

(P"" Men,em.) A IllOnth. 

Po~t Maeter GenElr&1. 

Pri!oipal Medica.l Offioer, PoetaJ Money Order 

Post Offioe : Pohtloa.! Officer: POltal Order. 



w, 
.' 

Pol. Pelitioal 

Pol Art. Po1itlaal Agent. 

I'rtIdt .:', l'r~d.Dt. 

·Pzof. PNf8ll8flf 

Proc*r-frOOfl .. Proceedings. 

lzotem. 

~. 
P.8.. .. , 

P.B.O.G. 

P.II. V. 

p. T.O. 

Panj. 

P.W. 

P.W.D. 

Q,-Q.v.-Q1I. 

Q.O .... 

Q.H.P 
QBB. 

Q )( .... 

Q.K.G. 

Q.& 

Qr. 

11.. ,. 

11.. 'Y. 

B. 
:a. A. 

Br.J. 

(Pro tempore) For the time being 

- Prol'inoes 

Priora.te Secretllory ; Postl!cr'pt 

Priva.te SooretMy i.o the Go",ornor Gllnen.l. 

PriV&te Secretary to the Viceroy 

Ploase turn over. 

Punj~ 

Publio WO~kB. 

Publlo Works Dopn.rtmont 

_ Query ; QuostlOn 

Queen's Connsel 

_ Honor&ry PhY81CIIID to the QIleen 

Honorvy Bnrgeon to tbe ~eea, 

Quarter Ma.ster 

Qua.rtcr M&I!ter Genera.l. 

QueoR'slWgti1atlODS 

• 
(Qlumlltm BU.tJi.ett I A8 muoh as 18 sdhllont. 

«Quod Tide) whum see 

.. R&j&. Ra.i, R&o; Received I Rul'oo' (r.m.pe) t&ke. 

.. Bo1&1 Artillery 

" BajPlltal!a 



_ Abbreviation 
or Mund. 

Contraction. 

B.B. 

R.E. 

Beod. 

Becpt. 

Befoe. 

Rllfdg· 

&gul 

Berr· 
Begt. 

BeBdt. 

Rem. 

&eIlY· 

B.&A D 

Reid 

ReT.-Revd 

Reve 

B.H. 

n. N. 

Bt. 

B T. B. 

R. V.O. .. 
Ja 

8,.. 
8. 

8. A. C. 

Bam 

8.C. 

,.. 

• 

... 
.. • Raja. or Ba.i Ilr Baa n -.ba.clur. 

Roya.l Engineer. 

Reoeived 

Reoeipt. 

Reference 

ReprdlDg. 

Regulations 

Registrar. 

Regiment. . 
RClldent. 

Re~olutlOn 

Residency. 

Revenue and Agrlonitura.l Dl'partmeut'" 

Retnrnetl 

Reverend 

ltevenue 

Right Honourable. 

Roya.! NlCVy. 

Right 

Bemittt.Doe Tra.nsfer Reoeipt. 

Roy&! Vl0t0rl&D Ord6\' 

Teu. of rnpees. 

Ra.J.lway. 

.. Shilling; ~heikh; Baiyad; Sikta 

Siml. ABoW&DoeI Code. 
I 

(Sambat) year .• 

St&f COrpll; 1p&L'8 copy. 
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AbbreVlation 
or 

Contraotlon. 
MJ:ANING. 

______ 1 _____________ -----_ 

IIG. 

S.C.S. 

Bd. 

S.E. 

See. 

Sect. 

8801' .. 

Seq 

I:I.G. 

S.M.D. 

B M S 

8. of 1I. 

S. of B. in C. 

Sp. C. 

S. p. t 

SR 
Sr.-SIlnr. 

Sub. 

Sup. 

Bupdt. 

Bupdt., Engr. 

SlIPp· 

t'uli. 
( 

B. V. 

T.A 
'r & D. D. 

Td. 

(Be,hcetT na.meiy 

SubordlDate (Statutory) Cll'lI~loe 

Signed 

Supenntending Enginter. 

ElectloU, Second 

Secretanat , Secret. 

~eoreta.ry. 

Eequei; (,equent,., Bequenf,a) the folloWIng. 

Surveyor General. 

Subordinate Medica.l Department. 

Suhordmate MedJ.ca.J Service. 

~ eereury of Stata. 

8ecrebry of Sta.to Itt Council 

~pare oopy 

Substu.ntlVo (pro tempore) for tho time bemg. 

Slkka. Rupee8. 

~entor ; Boobor ; Seiior. 

Suhstantlve 

(Supra) above. 

Superintendent 

Superintending EDglneer. 

Supplement 
• 

~nrgeon. 

(sub vooo) undertbe word. 
II 

Tr&nlling AlloW8.uc9. 

'I'harled De.blta Depa.rtment 

Trt.DBlated. 



Abbreviation 
or 

Contraotlon. 

Tel. 

T.O. 

Tr. 

U. C. S. 

nIt. 

U.o-U/O. 

U. s. 
U.S.A. 

V.C 
V.D. 

Ven -Venble. 

V. H. S 

VIC. 

VISO 

viz. 

V.R. 

V. R.I. 

V.S. 

VB. 

Xd. 

XnwI. 

Y E. 

Y~H. 

@ 
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Telegram. i' 
Turn over. 

lbJ.lIIWO. 

Tranllator, Treasurer; tr&lllpole 

Unoovenanted Civil Sernoll. 

.. nItlmo. 

Uaomoial,-iy. 

_ Under Secretary; Undemgned. 

Umted States of AmeMca. 

Vlotorl& t:ro88. 

Volun~r Oftl.<leu' De<lOr&tlon. 

VAPerable 

Honorary Surgeon to the Viceroy. 

Vlctoll&. 

Viscount. 

(vldeltcet ) na.mely. 

V'ttfona RegHUI 

Vtcior>a Regma et Imperatn.L' 

Veterma.ry Surgeou. 

(versus) aga,IUBt 

Exe.mined. 

f:hrIstmas . 

Your Excellency. 

Yonr Honour, Your Highness. 

At (rate) 

0-01-011 Circulate ,-d ,-IOn. 

• 
A. 

96 
Lb.-lb. 

Dollt.r. 

Bolllld ('~Brhng mODBII) 

per cent. 

POlllld (al7Otrdllpow weight). 
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Dispou!. . Clauifioation of - in respect 
of pnonty of - ... ... XIX 28 174 

Label.. Bight nle of - in dealing 
with -... .•• ~X ~"t'42 174-176 

Papers which make up a -

Proceedings. Discrimination of class of-
in which a - should be recorded ... 

Record. CJa~8ifioat\On of - for - ... 

Record. When a - is fit for -

Suspense. Wben i. a. - sa.id to bu 1n

Treatment of - after iSBue of orders ... 

CINTBAL RBCOR!) OFFICE ... 

- n&COBD 0"108. 
References. Requisition for the supply 

of - from the -

CEJ.ONOLOGIO!L TULES NOTICBD 

CIRCULAB. 
When a draft takes the form of a --... 

"CIVIL AOOOUNT CODE." 
Contents of tbe -

"_LISTS." 

XII 

" 
" 
" 
II 

XII 

XIV 

XVI 
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Final disposition of -
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" 

XX 

" xv 

XIV 
XII 
XIV 

271M 
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21-124 184 -185 

26-35 186-188 

26 I {132 
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47 
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109 
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CIIJ.PftU. PARU. P .... 

CoLLBO!JOH(I). 
Wbatia. -? II 

" ~LOI!lIAL OfFICI LIST." 

Contents (prino"l) of the -- XV 
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Treatmellt of - VIII 
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Duties of the - XI 
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Home Government. - with the - not 
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III 

VIII 

III 
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IX 

VIII 

X 

26 It 

40 lSI 
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8-9 2J9-22O 

38 ~9 

4 91 

19 SS..::.SS 
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36 69 

7-13 53 
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48 

liO 

81 

fit 

69 
87 
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III 4 81-32 

", 3 &; 19 (a) 81 Ii 36 
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Secretariat. CluaificatiOlt of - in value 
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Unofficial -. How it i. carried on 

UqofBeW -. Object of -

O~ __ . Whit i. - P 

" 

" 
" 
" 
" 

21 

2 

16 

17 

15 

86 
) 

81 

5'5 
86 

Sf 
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CaUrEBB. P .lRU 

COBRESPONDENCE. 
Unotficial-. When it may be COl!' 

dllcted by Bellarate commllUlcatlOns VI II 

COUNCIL. 

Bombay. } _ of the Governor of- I 
Madras. 

Businen 10 the -- of the Governor. 
General I 

Leglelative -- b£ the Got"ernor-General , 
number or additIOnal members and their 
term of office 

Of India; number of members, their 
qUllhficahonB ; term of tenure of office 

Viceregal -- ; number or ordinarY' mem
ben, their qualifications. term of tenure 
of office j extrlloromaly members 

C0l1NTBRKAR1UNG 

ObJect of - ... 

Procesa of -- .•. 

Rulos for- ... 

What is meant by - ? 

CURRBNT PAPERS. 
What are--

DEI4I-OFFICII.r, CORRE~l'ONDENCE. 

Not as a ruw transmitted Officll>l1y ... { 

Scopo and bmits of --

Whatis - P ... 

-ORDERS. ( 
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plemeuted by -
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Ii 

48 
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27 
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69 

33 
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81 
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DISPATCH. 
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Whatis&-P X 22 86 

When n. draft takes the form of a -- .". VIII 14 66 
DIsPATCHING. 

Process of- XI 68-62 98 
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Contents of the - ... IV 28 42 
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DJIOIPLIlIB. 
Deficiency of the exiBting system of

in Secretariats of the Government of 
India XXI 

~rinciJlle8 (basic) of -

DltlnlOTS, BoUJlDtJLBD 

DoowBT. 
Definition of a -

Devices to be use&. in making the abstract 
for the - ... ... ... 

How to- .. . 

Object of the -

Wha.tisa-P 

DOCUMBNT. 
When a -- iB transmitted in origlDul ... 

DauT(s). 
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-of-

Circular. When a -- takes the form of 
a.-

Citations in - how made 

Definition and object of the -

Despatch In the clLSe of a -, all papers 
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of the -, are transmitted 

D,:~. Wh~~ a -- t~~es the fo~~ 

Details to be observed 10 the fair.copying 
and signllture of the VIII ious speCIes 
of- .'" lllnciO$lnes to be cited in the margin 
of- ... 

EnclollureB. When it is necessary eo 
"lIId .J 

Enoloau"l. When it is useful and more 
ClOllnDient to ,end -

I 

IV 

., 

" 
" 
II 

VIII 

IX 

VIII 

IX 
VIII 

IX 

VIII 

XI 

IX 

., 

" 

24 

21-22 

11-22 

25 

7 

31-32 

37-tl9 

18 

12-13 

7-9 

44 

14 

12....:41 

46 

42-45 

U-43 

197-198 

200 

10 

41 

40-41 

38-41 

41 

26 

68 

79-82 

05 

76 

64 

80 

65 

92-95 

80 

80 
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CHAPTER.. PABAI. 

DRAFT(~). 
Endorsement W hen I - ta.kes the 

form of an - . VIII 

Endorsement. "'hen 8n - IS a -

Every - Rhonld bo self-('onlllmed 

Fail-copy of a --. Qualities requIred 
I1l the ..... 

FOI 00, divlblOn, Hond style of tb(\ 
dIscussed 
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Letter. When a - taM's HIe form of 
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Office Memorandum When II -- take~ 
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of II -
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Species of --
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Te~~;dmby ~hell an onJer :~U8t be CO~: { 

Whatilsa_? 

IX 

III 
lX 

Xl 

IX 
X 

IX 

VIII 

IX 

VIfI 
X 

VIII 

IX: 

" 

" 
VJII 

X 

11 
VIII 

" 
" X 

II 

• 13 

-4 (4) 
40 

6-9 

5-34 
2-53 

56-69 

14 

10 

17 
42 

Iii 

37 

5-34 

38 

18 
45 

41 

10 

11 

16 
34 

21 

PAGEl 

65 

7" 
81 

.-79 

91-92 

74-79 
84-90 

82 

65 

75 

65 
38 

66 

79 

74-79 

79 

65 
81/ 

80 

6.l 

66 . 
66 
87 
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D .... rr(s). 
When two or mOle - are put up in a 

cue, the numb~r and the order in which 
ther a.re to I,.~ue Bhould be indlca.ted 
on the face of each IX 

Eoolro,MY. 
Sscretarla.t. latl'rnlt.l - of It. - XXII[ 

-, DBPARTXU1 A.L XX 

EDITING. 
Notel. Who.t i. meant by --, XII 

ElUCTXB.lfTS. 
Bomba.y. t V~hdation of legal -
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IX 
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., 

IX. 

VIII 

II 
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1-77 182-196 
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SO~Sl ISS 

27 
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42-45 

6 

42--43 

20-21 

23 

13 

1 

40-60 

26 

132 

80 

26 

80 

65 

66 
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39-73 

~ 
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EXPENDITURE 
CalJl'slnvolnng- Ilnd Ilccoonts. Trent-

ment of - lifter 18'UC of olders 

F AlB-con. 
• Qua.hhes reqUired in the - of a draft .. 

F&UDUOBY S'J !T1I8 OF llfDIA •••• 

FILII(S) 
AJ'iIon!;ment of -

Referencing of unofficie.l -' 
• 

Su~ill8i01l of -

What-U .-? 

CUAPUU. PAUl. PAO ... 

VIII 34-88 

" 
21; 

t, 26 
~27t 28, l 

" .1. 30 ~ 

VIII 62-68 

" 
,t 

" 
" 

XII 

Xl 

XVIII 
Xl 

" 

j, 

V 

" 
II 

XIX 

III 

AppeOOiZ D. 

43-52 

45 

!J- .7 

47 & 49 

5 

84 

20-3) 

28 • 
16-20 
43-51 

10 

68 

67 

67 

67-68 

73 

67 

66 

69-71 

73 

96-97 

96 

167 

tl7 

81 

91 

16 

48--50 

bO 

28 
176-177 

27 • 



( 8?~ ) 

-'nUKe. DIPABTMINT. 
Not to be furnished with copy of any 

paper unless speCla'ly asked for 

FUT'SYSTEM EXPL~Ul/lLD 

II FOBlIIGN OFFlC'B LIST." 
Contents (prmclpo.l) of the -

FOIUU UID SPECIMEN/! 

II GUETTK OF INDu.." 
Deecnbed · contents' of ita several parts 

G4Ul'TBEBB 1'I'0TIOF.O 

G.uBTTE8. 
Local Governments and Administrations. 

Styleofthe --lsbued by tho sevclal-

GEOGRAPHICAL WORKS 1I0TlCJl:O 

G LOB8A.lIIES :lOnCED 

GLOSSARY I)" OFFICIUo TEaMS IN UIE IN 
bmu.N SECllETARJA.T8 

"GOLDEN BOOK o. INOlA" (LETllDBIDGB) 

GOVBBNMF.NT. 
Proc~edlDga of tIle -. What is meant 

by-P 

-, LOO.lL. 
Diwtincbon between - and Local Ad· 

mID stration 

-orINDu. 
CODstitution of the--

Departments of the --

Let~. SigninJ of - to the -

Native States in India. Conduct of rela. 
. f.iona of the - with the -

Personnel of the -

GOVRRNOB.GBNER.lL. 

lodia. -- the head of the Government 
in -; hie appoinment and tel'lD of 
doe ... 

CBA1'TBU. P"lI;. P"aa. 
, 

IX 49 81 

V 12 49 
0 

XV 41 186-)36 

4ppendIX B. 

XV 15-17 129-130 

" 
12 127-128 

XV 13~14. 128-129 

XVII 10-12 161-162 

XVI 85 155-166 

XXIV 254-~ 

:XVII 22 16' 

Xli 10 & 13 (b) 100-101 

62- 12 

" 3-23 1-5 

" 
19-23 4-5 

<) 

XI 26 94 

I 86 16 

Appendix A. No. R (0) 

I 10 8 



( an ) 

GoT_IUIOI-GIlIllII .. ". 

PoweOl of the-

HllroBICAL NAIUUTIVE. 
What is an --11 88 the term is used in 

8ecretarll~t8 P 

- WOIU[S NOTICBD 

HISTORIES OF 8BllVICE8 OF OFFIOIIR8. 
POInts on rhich they ftll nl"h infO! mahan 

HOllB GOVHRNJd:ENT. 
COfl'ilspona.ence with the - not to be 

oommuuicllted J1l e.:rtenso, save to depat t· 
ments and Illcal governments '" 

H1]XAN OllGANlSM, THB ... 

InBBut LIBlWIY 

-- LIUBUY. 
Books. ReqUllluon fol' - from th8 -

bOBX. 
Heads. ClassIfication of-, 

Major lind minor or sub-heads 

INDBXING. 
DefinitIon and obJect of --

Entries. Manner of making 'the-
In-

Headl. Selection of .- in -

Operations involved In -

Points. Selection of - 10 -

Pt1neiples of -

Batioule.f -

bou. 
British -. Provinoee of -
• • 

Coqpeil of ---; number .£ members; 
their qualdioatwn. j term of tenure of 
office • . . 

Enactments relating to -, Index to 
thB --- ••• ..~ 

CaiPTIR8. Pun. 

I 

VII 

XVII 

xv 

VIII 

XXII 

XIV 

" 
XIII 

" 

I, 

" 
" 
" 
" 
." 

I 

" 
xv 

{ 
12, 20, } 
27,28, 
30-35 

7-8 

13-14 

19--22 

39 

4-7 
21-25 

25 

24 

29-34 

8-7 

61 

162-168 

130-181 

69 

219 

124 

12~ 

110-117 

118 

48-49 120 

36--46 119--'10 

12-28 

7 

8-11 

6 

1-6 

48 

• 
4-6 

80-31 

115-11\1 

111, 

114-116 

114 

113 

9 

1-2 

183 



( sr. ) 
Ilf1)u. 

Feudatory States of -

Gonmment of -, Con~titutlon of 
the --

Native States in -' -' their classification 

Statutes, English - relnting to -
published by the Legislative Depalt. 
ment 

Territorial division of - .. , 

"_- L18T-OIVIt AND MILITARY," 
Contents (plinupal) of the-

/j - OFPICB LIST" 
Con tenia (pI'welpa]) of the -

"INDIAN BRADSHAW" 
./ Contents (prmclpal) of -

,j - COUNCILS ACT," 

The - noticed 

"--I.~VI' REP\)l\'fS," 

Series of -- ••• 

1/ _ PO~UL GOlDE." 

.. , t 

Items of informatIOn contained in the -

/I _ TELEGRAPH GUIDE," 

Contents of the -

KEEP-WITHS, 
What are -p ... 

LABELS. , 

I 

" 
I 

XV 

I 

xv 

X.VII 

I 
XV. 

" 
XVI 

" 
XII 

84. 1& 

3-23 1-5 

8 .... 83 15 

29 133 

4! 8 

43 137-138 

42 

15 

38 
32-35 

36 

36 

37 

23 

136-13V 

163 

7 
13S-1M 

134 

156 

156 

104-106 

Cases, Right use of - In dealing 
with - XIX 28-42 174.-179 

LA ND SY~TEM8 01' BRITISH INDu" (BA. 

DEN.POWELL) f 
U~ ntents (prmcipa) of -<-

";LAW ,pOOX8. 
N on-offioial - not\'Jed 

Prino!pal offirial -- noticed 

tBel8LATI'V& COUNCIL, TaE. 
-of the Governor.Genera.l; additional 

1I1BIDbers and their tum of offic 

XVI 17 163 

XVII 

XV 

14-15 3 



( '"~ ) 

1.Wl18Ll'flTll hlllnd,,1'I. 
GOYerDOr-GlDe~. POWIft of the - in 

the matter of -: may be iilallO'lNll 
by the Secl'ewy of Slate for India ... 

LmT:III(e). 
BDdonement. When cOlllmU1licationl 

may be made more appropnately by 
- than by-

Forme of commencing a - j hint. II 
to their UIi' 

• 
Government of bdie. Signature of -

to.the - ". 

Important - to ~ siffned by the Secre-
tary or by any other officer fO,. hIm ••• 

• 
Orders. When - conveyed by telegra.m 

sbould be supplemented by-

OrdiDllry or unimportant - Signature 
of-

When a draft takes tt, form of a -- ... 

LIBaARY. 
Book6. Requisition for - from the Dt

partmental - bow IIJade 

Tbe Departmental -

-,IXPERIAL 

-,IxPBBuL. 
Boob. RequisitIon for

from the - how made .. , 

LilTS, OJ'llICIAT.. 

1 

WI 

Xl 

Xl 

IX 

XI 

VIII 

XIV 

II 

" 

" 

26 

6-19 

26 

20 

2'1 

14 

17 

U-17 

21-25 

26 

6-7 

.1 
88-88 

9' 

82 

Civil __ Dntente nn. • 4rmy- }c (p' 
Departmental _ elpal) of -- XVI 8-18 UO-16! 

ColonlalOtjce -} , 
Foreign Office - • • 
Indll Office _ Content. (prin-
Indi. - Civil &Dd oipaJ) of 

lttilitar the - X\' 40-44 186-181 
hal.:.' , v_ ArDl1-

Ltc4L iAD~TJOJl •• 
Lelttd to the GovllnPDtIl~ of lDctia. 

BiIF\ c# - from ,-



CaUil'.... P4", 
LI().l~ GOVIIRlfQll18. 

Lett,fI to the Government of Indi •. 
Signing of - from. -- .~ 

.... 1>IU. 
Ooastitution of the GovllrnQient of -

OlMlnoi1, Extoutive ,and Lel'tislative, of 
the Governor of -; Dumber of lltern. 
ben; their appointment; province of 
the latter... ... ... 

Le~ enactments Validation of -
in-'-

Secretary of State for India. Govern-
• ment of -- may in certain ma.tters cor· 

respond direct with the -

" MA.DRAS A R'lIY LI8T .. 
Oootents of the -

MBlfIA'U 
Classes of - employed in secretariats 

MINIATl!!nIAL OFFICE!!S. 

ClllSlllfication of --

"MODEIIN CUUlIsT" (TATE) 
Contents of --

NArIVE STATES 
Enaotmpnts SllrieR entitled, Lists of 

Bntish - in force in --

-- STATBS IN INDIA 
Classification of -

Government of India Conduct of rela
tions of the -- with 'the -

'NA'l'trBE, THE PBOroTYPB OF DBPAR'l'KBNTAL 
1IIGA.NlIATION ,. 

'NON-REGULATION PBOVINCIC8. 

DiStinction between RegulatIon and --

l!rOBTB-WESTIl:)lN PBonNoB8. 
Constitution of the Government of 

the-

NOH. 
Continuous-system deacribed 

XI 

1 G7 

" 
67-70 

71 

" 
72 

XVI li 

36 

21-24 
xxiII 11-15 

XVII 20 

xv 27 

81-8S 

" 
86 

XXII 1-:' 

I 49-52 

,. 73-7' 

VI 88 

.l2 

12-13 

HI 

142 

188 

HI4.-J8~ 
236-288 

164 

192 

15 

16 

218 

9-11 

69 



( 816 ) 

NOTJi. 
Defil)itioD and objeebl of the-

J)ep&rtment. Copy of cQtr6llpondencI aDd 
notes to be sent to - consulted ••• 

Department. 1vhell unnecessary to Bend 
copy of correspondence and notes to
oonlJultcd 

Diction and style d'f' the -

Editing Wbat is meant hy - the -- ? 

Form of the--

.Quidlng priaciples for ~ginning the -

Limitation Af th& plovince of the-
~ 

Method of writmg the --

Parts of the ~- ; thClr arrangement 

Pe",onal ,·jews or f)pllljon~, to be aVOIded 
~y clerks 10 WTltIllfJ the - . 

Prllotical hints 1111 to how to begm the -

Preparation of thr --. POlllts l\lvoh'ed 
In the-

QuahfiratlOM l('qltlled fot \~J1tIll!l' the-

QUllhlies of the --

Quotabonsin the -- when necessary 

s What 18 9, --p ... I 

When the - may 
pensfd WIth ... 

<N~TIFICJ.'l'ION. 

or may not be dIs-

Matter Whl\t is fit - for a - F 
l\ 

When a draft assumes the for ... , of a --

OFFICB r.lJlllOBJ.IiDUlI(R). 
Eudorrement -- are never con.muni

c'\ted by - , .. 

Form of an -. W!Je!\ a draft takes 
t~e-

What iJ.t.n - p 

VI' 

It 

If 

VI' 

XII 

VI 

" 
" 
" 
" 

" 
" 

" 
,. 

" 
II 
VI 

" 

X 

VIII 

" 

" 
X 

42-43 

48 

600 

30-32 

41"' 

34-41 

19 

28 

27 

21 -26 

29 

14-20 

12 

]3 

32 

33 

15 
1 

3-10 

42 

17 

24 

15 

30 

69 

81 

iJ 
57-ISS 

108 
, 38-59 

54 

66-61 

a6 

55 ...... 56 

57 

63--55 

68 

53 

68 

58 

27 
61 

51-52 

88 

65 

67 

65 

87 



« .,.' ) 
, • , CliAIT&I8. P A"" 11' A8 •• 

.,IorUo AU!' LrIT. 
: Dntata. PriDOiptJ - 'of th. - ••• xv ., , lS8-ut 

, _ eoaJl.'l'OJfDllCOI. 
._ to be obte"~ in the oonduot of -

Wh,ti.-P ... 
_ LIm PO.J,IIllID Ilf ElfGLUD 

OJI'IOlIB, IIt)'PUIOR, . 
Powen. Indsairability of vesting -

with large -- inadequately controlled ... 

OrJ'toJAL LISts PUBLISH» IN IlfDU 

- PnLIOUIOJl8 I(OTI030 ... 

_ROOTINB 

OlD .. IN COUNCIL. 
What is an-P 

0I»1CB8. 
Accounts Officer. When - .bonld be 

eommunicated direct to -- concerDed .. . 

Demi·official - must be sopplemented 
by offiolul inltructlone ... • •• 

Kode of carrying Ollt - .. . 

Telegram, When - conveyed by-
.boold. be supplemented by letter .. . 

III 

" 
xv 

IX 
XVI 

XV 

II 

11 

IX • 

III 

VIII 

IX 
When - are communicated demi· r 111 

offioially... .... .•. l VIIl 

P.flB U811:D IN THE VARI0l18 CL.8I" OJ' 
coaUIPONDIUICE 

PlII"G •• 
P~ciptJ publicatioD8 Doijoed 

Jlo""., 
,BOJllrior offieen. " Ind8lirability of yeet. 

ml ~ with )'rge -' - iuad8qu.tAll;l 
comtrollod... ... • .. 
(I 

'J,ICII. " OIuIifioauon of the - ... 

De6DitiOll and object. of the -

WIw i.a-P 

... 

III 

XVII 

XXI 

VII 

.. 
It 

, 8t-S2 

-4./19 (ti) \81 cl 86 

88--4S lS'-l8t 

7-11 

1-18 

8-45 

1-80 

20 

47 

12 

2--6 

• 

65 

7-10 
6 

21 

21-24 

7-11 

198-200 

140-161 

126-189-

25-80 

28 

81 

86 

164-16fi. 

198--100 

'. 60 



317 

Pa:&C18-DQClrET. 
Contents of the--

Whlltisa-

PROCEDUIlE IN R1I8PI!cr 0)1 UNOP)I)CIAL 

REFBII8NtBN 

PROCEDURE. 
Flies. -- for the sllbml~'lOn of -

e(letallaj~ {'ertalll general jtpms of 
~ (lb~c~v(d III -

PROCRRDING~ • 
Ca.,~ IhRcI IDllnnlloli of pIIlRR' of - - III 

whirl! a - ~hould br r('cOlded .. 

Clasbificahon of--

Dppnrtmf.'ntal Whllt 1M mrllnt hy. --
(lr TPllordR P 

• 
Govcrnlll~nt What 18 meant by tllf' -

of the - P 

Whnt ~OIIHht\1h'8 tbe - of the Govern-

CHAPTna. PUll. PAOli 

XII 
VI 
VII 

XIX 

XIX 

" 

XII 

" 

46 

35 
6 

55-G5 

43-51 

2-27 

1\-11l 

B 

109 

68 
61 

177-179 

176-171 

171-174 

100-102 

100 

10& 13 (b) 100-101 

10 & 13 (b) 100-101 

]!lent? II 27 29 

167-170 Pnoo)l CORRECTION XVIII 5-26 

- ('()l1BIWTION 

peclmen of --

-- BRADING 

Procedure for--

PROVINCES. 
DI~bnclion between Rpgulahon lind Non-

/) RpgulatlOn-

- OF BnlTIAR INDIA 

PBOVUlcr.U. CODRB 

PUNJAA, B'~w ADMJNl8TFRIID 

"QIJ.lR I'~RLY INDIAN.An., L,ST." 
Conl.ljnt~. PrinCIpal - of th(· --

• RIA DaR • 
. Qualiti& cd II good -

XVlII 

I 

" 
XV 
I 

XVI 

XI 

8-26 

HI-52 

1 4B 

26 

n 

3-4 

53 

161-170 

9-11 

9 

1::1! 

Ii 

140-142 



( 8~8 ) 

CII&PTUI. P~811. P"o .. 
B~'IPT(I). 

Cilll8ilication of -

What i. a-P

lacOID. 
Ow. When a-i. fit for -

Cues. C\a8eifiCllti(m of -.for -

- OFIIIOB, CIINt:B&L 

- OFFICB, CBNTBAL. 
References. RequisItion for the supply 

of - from the -

RlooaD Roo. ". 

-- RooK, 

V 

II 

XII 

" 
XIV 

., 
XP.: 

, 
1-8 % 

4 26 
o 

18--19 102--108 

78 100 

18--20 123--12' 

25 124 

7-13 122--123 

Referonces. Procedure for the supply of 
- from the - XIV 10-13 128 

n.COIDIJlG. 
DefinitloD and object of - XII 60-61 112 

ProceS8 of - ••• 

Buies. General - for -

What ClODltitl\tee the p1'OCl6l8 of - ,-? ... { 

RlICOaD8. • 
What constitutes the - of the ,State? 

RB P'.IlUC I (e). 
Book. of -. ClaMification of -

Reoord Office, Central. Requisition for 
the supply of - f~m the -- ... 

Record !loom. Procedure for the supply 
of - from~the -, 

Unoffioial -, PrOlllllluT8 in re.pt,1lt 
,of-

Wbatare-? • 

1b?IUJlCIJlG. 
Object. of - ... , 
tl'Ol*l of - , 

I> 

" 
24..:.59 

.. 20 

n 24 
XII 24 &. 26 

II 

xv 

XIV 

XIX 

n 
V 

" 

" 

27 

5 

25 

10-18 

66-611 

9 

19 

105-ltl 

103-104 

29 
106 

29 

125 

124 

12S 

177-179 

27 

48 



( 379 ) 

CgAn:&RI. Pull. PUIS. 

lb"".lICJNG. 
Qualification for - V 

_. J)lIl'l!lED 

_ OF tl:NOJ'llllfU FlUB 

lb(}J81'RR DBFIUD 1 V 

BItGIfiTIIB(e) 
Office or departmental --, Use of--

in referencing ... XV 
• 

Purpoeetl of the - I V 

Wh;t il a -? II 

... XIX 

RIIG18TB.I.1l. 

4 

82 

2B 

7 

G 

8 

6 

46 

W 

to 
37 

125-126 

88 

2fl 

66--79 179--181 

DutiE'8 of- XX 63--75 191-196 
Qualifications of -

RIGJBTBATJON. 
Proces8 of -

R:&GULATION PROVINCES. 
Dlstiuction between NOD·ncgnMion 
and-

R:&atTt.t.'J'JON8. 
ATttly -, India} Contenh. Prilldpal 
Civil Service -. -- of - .... 

RESOr,UTlOl'. 
Co118btuent parb of a - .. 

Matter. What i8 fit -- for a - ? 

Wh.,ti8a-P 

l\ hpJl a drAft tala', the form of a - .. 

]COtlU BOO1tB~ 
Contentl and use of - ... 

Romvra •• OrnCIAL s .. 

xxm 27-44 240-2" 

IV 

I 

XVI 

X 

" . " 
'VIII 
~ 

XVI, 

11 1 

3-6 87 

49- 52 9--11 

26--32 ) FB--l 65 

47 89 

46 89 

45 89 

18 66 

S8 

J-!!O 

BVIaI." , 
Clerical:EaminatmD - '... .4ppendir& D. 

~.r (Exeeuti'9 .and Legialative) of 
tho .aonm~·General. - pd ordm 
for Baa &au.tion of baIiDa in ~ ~XV 33 118 



( 880 ) 

RUth. 
CRAPT&RB. PAR!" PAGJl8. 

Recordmg. General -- for -

To bo observed in the conduct of officill I 
correspondence' 

- lion CotrNTlIBMABXING ... 

8!LUTB8. • 
Ruhng Chiefs in India - ~rantl'd to 

principal - as a mal k of distlllCtJOn ... 

Scale of - ... ~ 

SOKlIDULBD DISTRICTS 

SBCIIETABIA T (8) 
Administrat: vo officers Gratles of - of 

the -- their general duties 

Bra.nches PI aotieal Bugges tIOna us to the 
a.lIotment of functions to th~ - of II. -

Constitution of u -- EssentIal requl-
8it~8 In the - ... • .. 

Correspondenre. Classes of -;- In vogue 
lDlI--

CorreRpondcnce. Classification of - m 
vogue In a - ... \ ... 

Discipline Deficiency of the ~xl8tillg 
system of --

DisCipline. Deficiency of the 'v<l~tmg 
system 01: - in the - of the llovern
ment of IndIa 

Economy. Internal- of II -

Fnnctional clllssificatlOl1 of II ark 

. Functions. Abstra.ct quallUes necessary 
for p'erfornlln~ the Vi!MUB - in a l-;--

FJjnction"'s. ClassifcatJon and allotment 
of-

XII 

III 

xl'!-' 

,. 

" , . 
,XIX 

XXIII 

XXII 
• 

lTI 

III 

XXI 

XXI 

xxm 
XXII 

XIm 

XXII 

Menill.ls. Classes of -- employed in- -. XX 
~ 

Ministerill.l ste.fI'. CIB88ification of thtl - r xinI 

20 

4 
• 55 

88 

8il 

53 

13-]9 

56 

20 

2 

2 

4-5 

4-5 

49-52 

1l4-43 

16--~4 

48-52 

105-104 

31-32 

110-111 

16 

16 

10 

IB3-]84 

249 

223 

31 

31 

197-198 

19'1-198 

247-248 

227-229 

238-239 

232-233 

36 188 

21-24 184-·18li 
11-15 2B6--238 

Hilliaterialstaif. QUlllincahons and facnl- 0 .. &". . L"_246 
-tiea of members of the - ... XXIII ... all ~ .. 



( 381 ) 

. 8IcuTlaIlT(I), 
Orpni'ltioa of I - XXII 10-19 

Personnel, The - XXIII '1-10 
Q 

Prooedure Certain general items of -
obee"ed in - XIX 2-27 

, Subjective' and territorial clwifioation 
of work XXII 28-89 

The -- Ind its functions . . XX 8-8 

Worll. CllUlllifioation and allotment of - XXII 21--'1 

Work. Compamon ~ the."uiou8 aysteml 
of claallification a.ndoillotllenvof - ... 

SSCRJlTABY(IJ:S) . 
Departments of the ~ovefnment of India. { 

Power a.ud. duties of - ... • •• 

Letters. Important - to be signed b'y 
the - or by any ~her officer for him 

- 011' ST.ATB FOB INDIA. 
Bombayand Madras. GOfemments of -

may, In certain mattel'8, correepond 
direct with the -

81GIUTt7BE COPIEB BOW W,lTTBN 

"BUlL.l ALLOWUICE8 CODE." 
Contents of the -

SPICUIE!!B. FOBKS .lND-

ltr.i'n. 
Snbordinate.. Duties of 

tbe'-

... 

·Boperior Officers. Dutiea of - toward. 
the- ... 

.. BTAUIKU", YB.lR BOOK." 

I 
XX 

XI 

1 

III 

XVI 

CoDtent. of - XVII 
• • 8uruns. 

Ina En&liah -- .elat~ to - pub-
~ by the Legiliative Department... XV • Bo-,bND:Vp'. 

WWh..-? II 

26 
18-19 

26 

72 

22 

68 

171-1'7& 

22'-227 

182-183 

228-281 

9' 

J8 

86 

164. 

218 

206 

1M 



CH.lPTBRA Pun PAGES. 

StrB.ENOLO'ilURB8. 
What Bre -? 

8trBOltDIN A TEs. • 
Datles of - towards the Stflte, towards 

themselvea, and towards their sapeliol'S 

Inter·rel~tion8 of ---

Superior Officel'S. Duties oC~ towalds 
their--

Superiors. Relations of -- towardll 
their-

Superiors. Relations of - townnls the\: 

Vice. of--

SUBSIDIARY ORDJlR. 

What IS a -

- RJlGIBTRRS 

SUGGBBTIONB WHEN 'ADMISSIBLR 

SUPlIllIN'TIINDEN'f. 
Duties of -, -

Qualifications of -

SUPlIR10II OFFIOEIlB. 
Duties of - tOWfirds the State, towardR 

them9c1v(!s, and towards their bUbOldl
nates 

Powers Incleslrablhty of vesting-
with 1a.lge - madequately controlled ... 

."JtIlRlOU. ;, 
Subord'n~te8. Duties of - toward. tht'r 

.. ·1. '" 
'" Subordinates. Relll~on8 of -- towllrds , 
'their -

Sllboi-dinat~l. Relations of - towards 
t'bair -

~Vl810NI DBPABTlIBNTAL 

II 5 26 

.".. .... 
XXI 57-60 213-214 

" 

" 

IX 
XI.[ 

7U--72 216--217 

3f1 205 

56-68 213-216 

30-55 \ffi4-21S 

64,--67 214--216 

51 81 

66--79 179--1g1 

VI {7, 8~:!i, } 52, 56 57 

XX 

X X III 

XXI 

" 

" 

" 

" 
xx 

40--52 

45 

.~4--3H 

7-11 

60 

I88-In 

241"1 

20(; 

19~-200 

214 

2(\4-218 

5u-68 !I',ij'3-216 , . 
S8-7~ ~1!8-196 



(88' ) 

~l!'IN, 
jue. When is a - said to be in --

TABLE OF COlilTElfT~. 
'How entries should be made in t~ -

Wha.t is mellnt .. -, p 

'l'.t..BUtU STA.TEMENT 
Described, Its cOlltents and objeot 

TA.KIDS. 
What are -

TEt EO BUf (8) 
Orders When - conveyed by -- should 

be supplemented by leVer ... 

Signature of -

Urgent order conveyed by 

., THACKEn's INDIAN DIRECTORl 

Content~ (chief) of -

"TIMFS OP INDa CALBIooDAR AND DIREC
TORY" 

Contonts (chief) of the -

'l'lUN8LITI!.lUTlON sYSTEM 

TREATIES 
,",ulh'ctions of -- noticed 

UNOFFICIAL CORRFsPONDI!NCE 
How ~ IS call led on 

Object of

What 18 -p .. 

When - may be c011ducted by 8~parll.te 
communicatIons .. • 

_ HLi!S. 

Referencing of~-
-', 

"':"4- BEPBRENCES 

4'r~edure III respect of --

VICItRIG;~ c.!UNCIL, THE __ 
Number of motn bel'll\,thelf qnahfiClltioD8; 

term of ttnlD'e of office, e~raordiDary 
.. '~~ .'" , .... . 
'W • - .-..... " ... . "' •. 0nIQB ~4~::,.'" ... 

OllAM.as PAUl. PAGU. 

II 

XII 

II 

XIX 

II 

IX 
XI 

VIII 

XVII 

XVI 

III 

" 

VIII" 

V 

XIX 

1 
-' . 
XV 

13 

62-54 

65 

35 

16 

9 

8 

J7 

~07-108 

29 

177 

27 

82 

95 

65 

161 

160-161 

24-25 162-158 

16 S5 

17 1!6 
15 h 

4 63 

21 50 

~5-65 177-11'9 


