Home Department.

Pablio.
Caleulta,  Juny. 1884,

(PREAMBLE —This word
48 not snserted an either the
draft, or sqgnature copy )

( 312 )

7 —RESOLUTION

(1)

No.
EXTRACT
Rean—

Home Department Resolution No. 100, dated the
12th January 1856,

OBservaTiONS.—In the Resolution of Junuary 1856
cited above, Headr of Officea huving establishments
in the pay of Government weie directed to impross
upon thar subordinutes the dweredit attachimg to o
resort to thoe Insolvent Conrd, and to warn them that
goch a proceeaing would be conmdered as of itsclf
rongtitnting o sufficient cause for excluson from the
publie sarvice unloss 1t should appear that the embar
rnssmonis of the insolvent hed been the result of
nnforoseon misfortuner or of eircamatances vver wiieh
he eould exercise no control, and had not proceeded
from dis<ipated and extravagant habits By a Ci-cular
Memerandum, No 07-2816 to 2821, datod the 19th
November 1871, Heads of Departments under the
Government of India were requested to hold the Rogis-
trar or ead of the Office rerponsible for reporting
to tho Secretary in charge or to the Chief of the
Department the 'meolvency of elerks or other assis.
tunta

ResovoTioN —As there s reawon to  beheve
thnt the operation of theso ordera has to some vxtent
been lost sight of, the Governor-General 1n Counail 1n
reproducing them desires to direotthe attention of all
Local Governments and Heads of Departments to the
imperative duty which devolves npon them of taking
gevere notice of tho misconduct of clerks and other
employés who allow themselves to fall into embar-
rassed ovrcumstances It 12 no vahd excuse for hope-
less indebtodness to show that it has been cause by
standing security for friends, the plea Which
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frequently put forward in suoh omses. Amsistants in
Government Oflcos should cleatly understand that, if
they voluntarily ocontract debts or obligstions which
they are unable to meet, they remder themselves lisble
to snmmary dismissal

OrpEr —Ordered, that a copy of this Resolution be

* Madras Oentral Provinces forwarded
Bombay British Burms. to®* Loeal
Bengal, Assam. Governs
N -W. P. and Oudh, Ooorg.

Punjab. Hy derabad :?:;:r:

tratione for information, that & copy be forwarded to
&ll Departments of the Guvernment of Indis ; and that

o oopy be

t Buperintendent of Port Blair and Nicobars, forward.

Banitary Comr with the Govt. of India od to all $

Burgeon-Gencral ditto ditto Heads of

Diroctor Geueral of the Archeeologiesl Burvey of Oficen

Indla ~ . under the

Begt v Cal :::U Ivers Horme De-
atrar, Ualon niverslty

Bisbop's Chaplain, partment

for in

Regletrar, High Gourt.
Director-General of Statietios to the Government formation
of Inda. and l’llid-

ance,

1t 18 suggested that o copy of this Resolution
should be giten to every clerk on firat appointmeant to
Government service, and that i1t be entered in the
Order Book of every Government Office.

Ordered further, that this Resolntion be publisbed
n the Gasette of India for general information.

(Trne Extract.)

Secy to the Govt of Indwa.
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@

[Specimen of @ Besolution in whiok one part
=+t Qbservations '—is omitted,]

Finance & Commeroe
Department,

Balaries, Bstablishmont, &o.

Compensation,

Simla, the  Sept. 1894,

(PREAMBLE—This word
is not wnserted wn erther
the draft, or snatwe
copy.)

No Ex.

RESOLUTION
BEaD—
Resolution :n the Department of Finance and
Commerce, No. 8624-A, dated the 18th An.gust
1893, regarding the grant of Excl Com

¥

Allowance to European and Eurasian officers of Gov-
ermment not domieiled 1n India

BesoLur10N —The Governor-General 11 Conuneil 18
plensed to rule that Exchange Compensation Allow
ance 18 admssible to officers on leave in India 1n the
same way as to officers on daty

This order will have rotrospective effect from the
1st Apnl 180

OrpEr —Ordered, that thus Resolution be commumi-
cated to the several Departments of the Government
of Indin, toall Local Governments and Admimstra-
tions, to all Heads of Departmenta subordinate tc the
Finance Department , to the Comptroller and Audrtor

General, and to all Accountants-General and Cowp-
trollers,

Ordered also, that the Resolutipn be pubhshed 1z
the Gazetteof India

Offg Secretary.
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APPENDIX B
No. 6.
[FORMS AND SPECIMENS OF FAIR COPY
OF DRAFTS.]
1.~ENDORSEMENT,
No, 15684.G.

A copy of the foregoipg 18 forwarded to the Pablio Worke Department for
information, with reforence to the correrpondence ending with the endorscment
from that Depariment, No 1854, dated the 15th'July 1885

By Order, &¢,
C. JOHNEON,
Under-Becretary to the Government of India,

Sivua,
The 26th May 1896,

From the Agent to the Governor General in Rajpotans, No  282.G., dated the
25th April 1800
With 4 spare copies

FOREIGN DEPARTMENT }

2-LETTER
{OFric1AL.]
No 588-Ex.

From—J EDWARDS, Esg,

UNDER-RECEETARY TO THE GOVERNMENT OF INDIA,

To—Tne CHIEF COMMISSIONER or BURMA.

Dated Symla, the 12th February 1896
FinancE AND CoMMEECE DEPT. d
8IR,

With reference to yonr Chiof Fecrotary’s letter No 24,dated the bth, Januery
1898, 1 am directed to' convey sanction to the expendituro of a sum not exceeding
Rs, 860 for the purchase of a Remingtoun type-wnter for nse mn your office,

T have the honor to be,
ﬂit. »
Your most obedient servant,
J. EDWARDS,
Undes-Becrelary to the Government of India
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[Dza1-Orrro1aL, ]

FINANCE axp COMMEUCE DEPARTMENT.
Calcutta, the 14th January 1896

My Dear HerBERT,

Will you pleaso refer to your offio:al letter NQ\.EM of the 19th December 1895
regarding the olaim of Umrao Begam to a portion of the stipend of the late
&haikh Ghulam Ali, her uncle.

{For para. 2 please gee draft, p 307}
C. HERBERT, Esq, Your sincerely,
Bzey 1o GovT. OF THE J. O'CONOR.
N.-W. P. axnp OuDH,
Allahabad

3—DEBPATCH
No 37-Ex.
GOVERNMENT OF INDIA.

FINANCE AND COMMERCE DEPARTMENT.

(LEAVE, &c)
To
THE Riout Hon'sLE THE EAkL oF KiMBERLEY, K. G,
Her Majesty's Secretary of State for Indsa.
Dated Bimla, the 5th March 1898,
My Lorp,

‘We bave the honour to acknowledge the receipt of Your Lordship’s despatch
No. 28 (Finanoiell, dated the lith March 1893, regarding the claum of Mr.C. T.
Curmudgeon, an Assigtant Commissioner i the Central Provinces, to payment of

bis farlongh sllowance 1n ©ngland at par rate
(For paras. £ and 3 please see draft, p, 308).
We have the bonor to be,
My Losp,
Your Lerdship's most obedient, humble servants,

(Vrcevoy and Members of Counsil.)

(N. B.—The * Despatch ' s always ssued wn prant )
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4, -OFFICE MEMORANDUM

No 356
GOVERNMENT OF INDIA.

MiLiTARY DEPARTMENT,
Btores

( Ammunition
Sumla, the 14th June 1879,

OFFICE MEMORANDUM.

With reference to the endorgement fiom the Foreign Department No #68.1.
dated the 16th Muy 1870, the undersigned 1s duected to inform that Department,
that the necessary instructions has e been ixsned to give effect to the orders therain
sommuameated, 1n regard to the treatment of the valne of ammunition snpphed on
emergent indent by the Budgepore Arsenul to the local police,

T COOKSON, MaJsor,
Deputy Secretary to the Government of India,
To
THE FOREIGN DEPARTMENT

5 ~TELEGRAM

(N, B—The teleqrom 1= copred ont tie form supplred by the Telegraph Depariment.)

6 ~NOTIFICATION.

No 2171 Ex,
GOVERNMENT OF INDIA

FINANCE AND COMMERCE DEPARTMENT
Simla, the 1{th May 1885,

NOTIDICATION
Mr J E OConor,¢ 1 E,1sappomnted to be Director General of Btatistios
rotaining ez-oficio his appointment of Aemstant Sooretary'to the Government of
India in the Finance and Commerce Department
J. F FINLAY,
Secretary to the Government of Indswa,
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7 -RESOLUTION,
1)
17102
Eutract from the Procsedings of the Government of dmglir i fhe Home Depart-
ment {Public),— under dale Calontta, the 19th Janwy 1884

No,

{For body of Resolution please nee draft, p 312)

(Tame Extract)
A MACKENZIE,

Secieloy to the Guvernment of India,

(2
No M4-Ex,
GOVERNMENT OF INDIA

Fivanck AND CoMBERCE DEPARIMENTY,

Salargr, Fxtablishments, 4 ¢,
Compenzntion, ’

RESOLUTION,
Daled Sumla the 7th September 180

(For body of Rosolution please soc draft 1 H14)

E N BAKER

Deputy Scorebiay to the Gurernment of India

(N.B.—The Resolution 18 gonerally 1asned n print )



(For Specimen of an ** A. Qollection ” see from
this page to page 328.)

APPENDIX B.

No. 7.
[RECORDING.]

——————

1879,

FOREIGN DEPARTMENT.
INTERNAL—A.

Progs July — Nos. 8-7.

e TR e e e e
= —— —— S =

Supply of ammunition to the Budgepore Police.
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( This page is a specimen of a précis~docket.)
FOREIGN 1870 DEPARTMENT.
INTERNAL-A.

JULY.

Nos. 5-7.

——

CONTENTS.
Paar.
Norm (K W.) - . D28

No, 5.—From the Chief Secretary to the Government of the North.
Western Provinces and Oudh, No 640, dated the 4th Aprl
1879~Forwards a copy of & letter from the Commsmsoner.
Budgepore Divigion, and requests sanotion to an expenditure of
Ra. 146-7-9 on account of ammunition supplied to the Budgepore
Police ! 827

No. 6.—Enclosure

- e "

No, 7.—To ditto No. 867.1, dated tho 16th May 1879—In reply
states that the charge for the ammumtion cannot be oredited
to the Budgepuie Arsenu!, aud should therefore be written
off the Ordnance Store Accounts
(Copy of correspondence forwarded to the Mihtary Depart

ment for information and further orders by endorsement
No. 868.1 , duted the 16th May 1879.)

PREVIOUS REFERENCES

Colleetion Subject.
T A. July 1877, Noa 302.807 Precedent.

SUBSEQUENT HKEFERENCES.
Colleetron Sulyact



( 328 )

K. W
INTERNAL—A, JULY 1879.

Nos. 65—7.

Supply of ammunition to the Budgepore Police.

FroM THE CHIEF SECRETARY TO THE GOVFRNMERT OF THE NORTH-WESTERN
Provinces AXD Ouvpx, No 510, pATED THE 4TH APRIL 1879,

Forwards « copy of a lefler from the €wnmigsroner, Budgepora [hvwon, and
requests sanction to an erpendiinreof Ra 16:7-0 on acconnt of ammunilion
supplied to the Budgepma Police

To Finance Department for sonsideration
10th Apnil 1879 X Y.Z. %00
To Finance Department unofficially

Foreign Department U O I No 256, dated the 11th April 1873,

ASBISTANT SEORETARY

Aoocording to the ordersof 1876 (A Acconnts, April 1876 Nos,5—15), the cost of
mihtary stores supplied to the Cinml Department may be charged for only in the
oase of medical stores, &c, rupplied for ordinary police purposes and paid out of
provincial revennes , and therefore any clam on the part of the Military De-
partment in the present care 1v inadmismble

J. F. L—16th Apral 1879

SECRETARY
16th 4pnml 1879, A B vew

FINANCE MEMBER.

The cherge 18, 1n my opimon, an ordinary police t:harge', bot not adjustable
by the orders of 1876 The North-Western Provinces and Oudh Govemment may
therefore be told that the value of the ammumtion cannot be credited to the
Budgepore Arsensl, and should ronsequently be written off the Store Acconnts,

18th Aprl 1879, J.O.B.wwe
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the Military Department bave no objection, the item may be written off
the Ordnance Btore Accounts

19th Apral 1879, A.Coss
To Military Department nnoficially
Finanee Department U. O I No 878, dated %ﬁﬂl Apuil 1879,

——

DEPUTY SECRETABY
The Finance Department 11 of opinion that, as the ammunition was not pad
for from provincial revenues, 1t cannot be dehted to Cavil, and shonld be written
off the Store Acconnts 1u this view the Mihitary Department will parhaps sgree

26th April IRTY FCT. #es
SECRETARY

The 188ue of the ammumtion may in this case he treated a8 a debit to the
Ordnsnce Department,

27tk Aprdd 1879, H T #es
27th Aprl 1879, CH®an

To Fipance Department unofficially
Military Department U O T No 4% dufed the 27th Apnmi 1879,

ARSISTANT SECRETARY,
Now return file to Foreign Department,

J. F. L.—28th Apml 1879,

28th April 1879, A.B *ve
To Foreign Dopartment unofficaally

Finance Department U O I. No 400, duted the 28th Apri) 1879

ABNISTANT SECRETARY.
Submitted

T, H, ¢ —1st May 1879
UNDER-SFCRETARY
' In & case ike thin, the Finance Department might have helped usa by drafting.

I however put up a draft winch the Finance Dupartment might see before issne,

4th May 1879, W.L G ees

4th May 1879 X.V 2, %00

To Finanoe Department unoffioially

Forsign Department U. O, I. No. 828, dated the 5th May 1878,



( 325 )

ABBISTANT SBECRETARY.
Ploase seo the draft put up by the Foreign Department - it may be agreed to.
J. P. L —6th May 1879,

SECRETARY.
6th May 1879, o A B een
7th May 1879, J.C.B.%ue
To Foreign Department unofficially.

Finanoce Department U. 0. 1. No, 425, dated the 8th May 1879,

ABBISTANT BECRETART,

Draft may isene

T. H. C.—9th May 1879,
9th May 1879, UNDER-SECRETAEY. WL Gess
10th May 1879, X.Y.Z.00n

(To the Chief Secretary to the Government of the N, W.-P. and Oundh, No, 867.1.,
Aated the 16th May 1879, and endorsement to the Military Department, No 888.1.,
dated the 18th May 1879.)
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Supply of Ammunition to the Budgepore Police.

G B No. 640, dated Allababad, the 4th April 1879

From—J. BixTe®, Esq, Chief Seoretary to the Government of the North-
Weatern Provinoes and Oundh,

To—The Becretary to the Government of India, Foreign Dopartment.

With reference to the enolosed copy of a letter from the Commissioner, Budge-
pore Divimion, No 67, dated the 16th March 1879, I am directed to reqnest that the
sanction of the Government of India may be sccorded to the exponditure of
Ha. 146.7-9 on acoount of ammunmition sapplied to the Budgepore Police

No. 6.
No 67, dated Agra, the 15th March 1879,

From—T. JounsoN, Esqg, Commssioner, Budgepore Division,
To—The Chuef Secretary to the Government of the North-Western Provinces
and Ondh
On the representation of the District Superintendent of Police, that ammu.
ntion was urgently needed by the local paohee, 3,000 rounds were provided on
mdent by the Budgepore Arsenal The charge s Re 146-7.0, and a4 no provision
was made 1n the Budget, sanction 18 requested to the payment of the amount,

No. 7.
No. 867-] , dated Simla, the 16th May 1879

From—W L Gunxiwe, Esq, Under-Secrctary to the Government of India,
Foreign Department,

To—The Chief Secretary to the Government of the North-Western Provinces
and Qudh

Ilam directed to reply to your letter No 540, dated the 4th Apml 1879, 1n
which sanction is requested to the expenditure of Ra, 146-7-9 on acoount of
ammumnition supphed by the Budgepore Arsenal to the local polico.

2, ITamto mform you that the charge for this ammumtion cannot be credited
to the Budgepore Arnan.nl and ahonld therefore be writton off the Ordnsnce Btore
Acoounts under the terms of the rule prescribed 1n the Resolotion by the Govbrn-
ment of India in the Financial Department, No. 1842, dated the 12th June 1876.

No 8681

Copy of correspondence forwarded to the Military Dt;parlmant for inform-
ation and further orders.
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APPENDIX B.
Ne. 8.
MINDEXING.]
(Proposition to be indeaed.)

* Supply of ammamtion by the Badgepore Arsenal to the local police « valae to
bhe written off the Ordnance Store Accounts.”

(Entries.)
—
Subject Branch Date. Noa.
NorTH-WESTERK ProOvINCER AND OUDH~—
(Major Head)
Police (Minor or sub-heud) Supply
of ammumtion by the Bndgepore
Areenal to the local — valne to be
written off the Ordnance Btore
Acconnts - Int, A. | July 1878 | 8~7

AxxuNITION—

Budgepore Arsepal Bupply of — by
the — to the Jocal police : value to!
be wrnitten off the Ordnance Store
Accounta

AccouNte—

Ordnsnce fitori=——, Valueof ammu. :
mition supplied by the Bndgsporsb
Arsens] to the local police, to be
wrjtten off the — i "
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TYPOGRAPHICAL MARKS EXEMPLIFIED.

Tus following table of proof-marks will be srprec'umd by
authors. Due attention to the explanations will insure an apt
proficiency in the manual department of prouf-reading.

EXPLANATIONS OF THE CORRECTIONS,

A wmnght-er in a word is noted by drawing a short per-
pendicular line through it, and making another short linein
the margin, behind which the right letter is placed. (See No. 1.)
In this manner whole words are corrected, by drawing a line
across the wrong word and making the 11ight one in the margin
opposite,

A turned letter is noted by drawing a line through it, and
writing the mark No, 2 in the margin.

1f letters or words require to be altered from one character
to another, a paralled line or lines must be made underneath
the word or letter,—z., for capitals, three lines; amall capi-
tals, two lines ; and Italic, one line ; and, in the margin oppo.
site the line where the alteration occurs, Caps, Small Caps, or
Ital. must be wriiten. (See No. 3)

When letters or words are set double, or are required to be
token ont, a line is drawn through the superfluous word or
letter, and the mark No. 4 placed opposite in the margin,

Where the punrtuation requires to be altered, the correct
point, marked in the murgin, should be encircled. (See No. 5.)

When a space is omitted between two words or letters which
should bo separated, a caret must be made where the ecpara-
tion ought to be, andthe sign No, 6 placed opposite in the
margin,

No 7 describes the mananer in winch the hyphen and ellipsis
line are marked. ‘

When a letter has been omitted, a caret is put at the place
of oimssion, and the letter marked as No 8. ,

Where letters that should be joined are separated, or where
a line 16 too widely epaced, the mark No. 9 must be placed
uoder them, and the correctien denoted by the marks in the
margin.

Whiere a new paragraph is required, a quadraggle is drawn
in the margin, and & caret placed at the bgginnin'?of the sen-
tence. (See No. |0.)
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1YPOGRAPHICAL MARKS

1, Tuoven a v{rie;( of opinions exist e to 2 g
the individual by wgom the art of printing was
first discovered ; yet all authorities concur in
adwitting Bgtor_Schooffgr to be the person ‘62/!4
who invented casf metal types, hi®hg lecrned
the art of-of culting the letters from the Gat-
tembergs,/ he is also eupposed to have been
the first whopngraved on copperpplates. The "~/
following testimony is presevpd in the family, 8 oy

s~ by._Jo.._Fred. _Fuustus, _of _Ascleffenburg : < ¥

] > Petor Bchoeffer, of Gernsheim, perceiving ¢
gy his master Fougfs design, and being himeelf & ofat
2ér:. (Gesirous @Enﬁ) to improve the art, found
out (by the good providence of (od) the
method of cutting (mwidend®) the oharacters ' adet.
in a matriz, that the letters might eusly be
I:I’/ eingly oaat ,/ instead of bhieng cut He pri- mw/
- vately ewut matricesl for tho whole alphabet :
Faust was 8o pleased with the contiva

Qo

‘l

o~

/that he promised Poter to give himn hig”Zonly
/dguglter  Christing. in  marrioge pronuse ? 7,

/which he soon after performed, a
no '

nw/ (But there wero Amany  difficulties at first
with these lelters, as
20 4 with wooden ones, t
to support the
th;a defect
& gubs

5® hed n,/
@nd when fo ofowed faa wmaslr Ke

Lottors oot fm Haso gredticas,

metal being too soft alfM
of the im pression: but®_/
soon, remedied, by mixing .
with the wmetal whjg' kfciently 4
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EXEMPLIFIED,

TrouGH & variety of opinions exist as to
the individual by whom the art of printing was
first discovered ; yet all authorities concur in
adfltting PETER SCHOEFFER to be the
person who invented cast metal types, having
learned the art of culting the letters from the
Guttembergs : he is also supposed to have been
the fiist who engraved on copper-plates. The
following testimony is pieserved in the family,
by Jo TFred. Faustus, of Aecheffenburg :
¢ PeTer  ScHOEFFER, of Gernsheim, perceiv-
ing his master Faust's design, and being him-
gelf ardently desirous to improve the art, found
out (by the good piovidence of God) the
method of cutting (encedends) the characters in
a malyer, that the letters nught easily be singly
cast, nstead of being cut. He privately cut
matricee for the whole alphabet : nnd when he
showed lis master the letters cast from these
matrices, Faust was so plcased with the con-
trivance, that lhe promised Peter to give him
lns only daughter Chrstina in marriage, a
promuse which he soon after performed. But
there wero as many difficulties pt first with
these letters, as there kad been before with
wooden ones, the metal being too soft tg sup-
port the force of the impression : but this defect
was soon remedied, by mixing the metal with
a substance which sufficiently hardened i’
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1YPOGRAPHICAL MAKKS EXEZMPLIFTED.

. No 11 shows the way in which the ppostrophe, inverted
commas, the star and other referonces, und superior
-and fgitres, are marked.

Where two words are trthsposod, a ling is drawn ovet one
word and below the other, and the mark N@*12 in the
margin ; but where several worda require to be transpoped-
théir right order is signified by a figure placed over each Wword,
and the mark No, 12 in the margig. *

" Where words have been struck out that have afterwards
besn approved of, dots should be wmarked under them, rand
8tet written in the margin. (See No. 13.)

Where a space sticks np betwsen two words, a horizo#al
line is drawn uander it, and the maik No. 14 placed opposite)
in the margin, 2

‘Wherg several words have been left ont, thoy nre tramé
geribed at the bottom of the page, and a line diawn fromn the
place of omission to tho written words (see No 16); but if the
omitted matter i3 too extensive to be coprod at the foot of the
f)age, Out, see copy, is wnitten in the margin, and the mi-sing
ines are enclosed betweon iackets, ond the word Out is in-
ewted in the margin of the copy.

Where letfbes stand crooked, they me noted by a line (sce
No. 16), but, where u page hangs, hincs are drawn across the
entire purt affected,

When a emaller or larger letter, of a different fount, 19 1m-
&roper]y introduced nto tho page, it is noted by the wnurk
0. 17, whioh signifies wrong fount.

If & paragraph is improperly made, & line 18 drawn from
the broken-off inatter to the next paragraph, and ¥o Y written
in the margm. (See No. 18.)

Where a word has been left out or is to he added, a caret
must be mede in tho place wheie it should come in, and the
word written in the murgin. (Soe No 19.)

Where -a faul&y letter appears, it in marked by makin 'a
cross under it, end placing a similar one in the in (see 7
No. 20); though some prefer to draw a perpenﬁm
through it, as in the case of a wrong letter.
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Appendix D.
“2algs for the Regulation of appointments in the Secretarint Clerical:
Service of the Government of India and attached offices.

Pitishod with Home Department Resolution No f’;g , dated the bth June1804),

———

.1, THE Becr#tariat Clerical Service shall be ssparated into an Upper aud
a Léwer Division—the former comprising all appointments, the pay (or, in the onse
Rippohg&mapbs earrying progressive pay, the munimum pay) of which is R 200
4dd npwards; the latter, all appointments (other than those of aopyists, to whom
thess. ¥ulbs do mot apply) the pay of which 18 below that sum, No olerk will be
Apﬁﬁ.d to promotion from the Lower to the Upper Division a8 & matter of couras
of o&um‘:a.'ihm 1 accordance with these rules

2. The head of the office concerned shall have an absolnte power of seldction,
{n thu gase of appontments of Registrars of Offices, Saporintendents of Branohes,
Head Assistants, Personal Assistants, or appointmenta involving the gontrol or
supervision ovor divisions of an office The romamming appointments in the
Upper Divimion will usually be filled by the head of the office conocerned by
woloction from among the clerks i the Lower Division, If, howover, no clerk
in the Lower Division of an office 18 conmdered fit for promotion te the Upper
Dhvision, & vaoancy in the latter division shall be filled by competition open to the
public '

8 The mode of rocrmting two-thirds of all the appointments in the Lower
Burmion shali Le by open compotition® The rost of the appoantmémts ip thia
divison may be filled in sccordance with Rales 14 and 16

4. SBpecwal regulations respecting the examinations for sppointments in the
Upper Diviston, which 1t may be necessary to hold under,Rale 2, will be framed
and notified on each occasion before such an examination 1s held

6 An examination of candidatos for the Lower Divieion of the Secrstariat
Clerical ~ervice will be held at Calcuita, Allahabad, and Lahore, snd st such
other places as may hereafter be appointed, 1 January of each year The examin.
ation at Allashabad will be confined to persons domimled ¢ 1n the North-Western
Provinces, Oudh, the Central Provinces, Rajputaps, and Central Indie ; and that

® The Head of 8 Departent liss diseretion to il any vacapoy which is pot expected to last
more than threo’montlis in the manuer which e cansliers ta be most rglteble (Home Depertment

17
Besolation Nov ——'-— d«ted the 21t Juae 1589),
e TITE T PT R ?

"4 The tarm ~dounciled” should be ander tood 10 its ordinary legal sense {eide A adian
accesidn Ash, 11‘1& 113, snd no person can be iderede to be domiciled ln any of the
provinces ‘aless lic bas fixerl the habitation of bimself and his family fn that provinse;
10t for s mogespestal gr Seliponary purpose, but with the Intention of makfhg it his permanent

bomea{Home Department Séso,otion No. g{_‘_‘!’lﬁ dated the 14¢h May 1801).
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Lalore, to persons domicilel in the Punjab snd Bulschistan. Candidstes
dosire to vompeta for vacancies offered for comperition at Allahabad and
Lahore must prove, to the matisfaction of the Seoretary to the Bosrd of
Bxaminers, that they aro domicled m one of the provinces emumerated aborve,
permanent pgsidence m which would entitle them to appear at either of the
oentres. o8 of Bengal, who are temporary remdents of, and not domiociled
in, any of those provinces, will be permitted to prg&?b themadiges at the examina-
tions at Allahabud and Lahore, but they will be treated ss competing for the
vacancies offered at Culoutta, and not for those offered at Allahabad and
Lahore,

6. The arrangements for the examunation prescribed in the last preceding
rale will be made by the Board of Examiners, Fort Wiliam, who will be asmat.
¢d by paid Exammers, and act 1m commumication with the Seoretary to the
Government of India in the Home Department Bofore the examination com.
mences, & distingnishing number will be given by the Secretary to the Board of
Hxaminers to each candidate, with which the candidate will mark each of Hia
papers of answers.

7. The nature of the examination for the Lower Division will be aa follows:;—
(1) Diotation and Handwriting

This will be a preliminary test. The examination in these subjects will
not-be competitive, but marks will be sssigned for the purpose of testing profl.
olénoy. The papers of candidates will be examined as soon as posmble after this
examination , and the Examiners will raquire any candidate who fails to obtain ‘two-
thirds marks m each subject to withdraw from the further examination

(2) Enghsh Compostion (Essay-wnting and Drafting) .. 100
(8) Précis-writmg P (1}
(4) Geography . . . . . 50
(6) Hmtory (English and Indian) s P % § @ 50
(6) g&mhc , Enclid, 1st Book, Algebra up to Simple Equa- "

No candidate will be credited with marks 1n either subject (2) or subjest (3)
unless he obtains at least ome-fourth of the marks in the subject, nor will he be
eredited with marks in subject (4), subject (5) or subjeoct (6), unless he obtains one-
fifth of the marks in the subject Any candidate obtawning less than one-fourth
marks in sither saBjeoct (2) or sobject (3) phall be disqualified. " Coandidates will

: not l.;"l eligible for the Lower Diwision of the Financial Department or for the
* Home Department “?.“"" Offioe of the Accoantant General,® ll!tht&r! Depart.
tlon No. —3%— dated the Tent (if witn reference to Rule 20 below, the
WTU—3vok Department or Office adopts these rules), and of

10k November 1888 the Acconntaut Genoral, Publlc Worke Department,
‘funless they obtain at least one-third of the full number of marks in Arithmete.
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8. BEvery osudidate for an sppointment in the Lower Division must ssnd &
Homs Departmant Notifioation  written application for permission to sppesr st the
Fo. 186, dated the 38th Jamuary  eyamination to the Secretary to the Bosrd of
1ms, Examiners between the date of issue of the Noti-
foation announmng the number of vacancies to ba‘sempeted for, refer.
ence is made m Rxla 10.pf the rules, and the 1#th December (inolusive),

9. The apphoation under the last rule should be i1n the form given on the
[Porm} margin, and be acoompanied by a tressury receipt

To the Secretary o the Board o for the sum of R 10. Ths sam he 18 required
Eraminers, Fort Wiliiam, to pay inlo the treasnry nearest his place of resl-
Bir, dence by way of examination fee With the appli-

1 request permission to present  ootyon must also be forwarded —

mysell at the ensuing examina-
tion+of candidates for appoint (1) Ewdence (exoept in the osses provided for

rents in the Lower Division of by Rule 11) that the cendidate at the dste of
Goverpment Olerkships, Ifsue- making e spphoation 12 not less than eighteen
ocemful, I shonldclect toservein  and not more than twenty-four yosrs of age. The
the Office of the date of the candidate's birth must be stated.

A STy Tuigh fox Akl (2) In caso the candidate has been eduoated st
of Ba 10 i8 forwarded horewsth, a achool 1 which atudents’ good condnct registers
are kept, the candidate's regiater for the last year
of his attendance at school, when & year has not
elapsed since he left school. In other cases, a cerfificate that the ocandidate is
of good moral obaracter from the head of the institution 1o which he has laat
been educated, or from some respactable house-holder to whom he is well
known in private life, and who 18 himself known to a District or Sub-Divisionsl
Magistrate or to the head of some Government ofice,—this last fact being ocerti-
fled by the countersignature of the officer 1n question.

10 The number of candidates to be melected by the Hxaminers for the
Lower Divunon wall_be notified in the Gasette of /ndwa by the Home Department
on or before the 3ist October This number will be determined in communication
with the heads of the offices concerned, with refersnce to the number of wvacancies
exuting or estimated as likely to ocour within the cqurse of the following year
(snd which 1t ia not intended to fill under the provimones of Rules 14, 16, and 18),
plus s margin of 10 per cent for casualtics One-half the number of vsosnoies
offersd will be roserved for candidates domiciled 1n the North-Westarn Provinoss
and Qudb, the Punjab, and the Central Prowinces, Rajputans, Central .nd.
Baluhuhn. provided that a sufioent number of duly qnahﬂod oandidates
theeo lppointmuh appear from those territories.

11. Persons who bate at any time held a permanent appointadnt in any of
the offices referred to ia these rmles, but who may have lost soch appointment
owing to its abolition or on reduction of establishment, msy present themuselves

Tam etee
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or the exsmluation for the Lower Division nnder these rales, provided they are
under forty years of age

12. As soon a8 practicable, after the open competitive examination for the
Lower Divimon, the Board of Examiners will report the result to the Home
Department, The report will take the form of a list giving the names of selected
oandidates and the exict dates of thewr birthg, the distufwishing numbers of
nnsnoocessfal oandidatos, and the number of marks obtmined by each candidate,
whether successful or n13nocessful, 1n each snbject of examination The Home
Depsrtment will then circulate a list of selected: candidates to the heads of the
offices ooncernod  Can hidates will be given their choice of departments as far as
possible, and the Home Department will intimate such cho'ce, 1f made, to the
head of each ofice The head of each Department will, however, be at liberty to
offer & vacant appointment which may oeccurin lns Department, to any selected
oandidate remaiming on the st This offer should be made through the Home
Department, whioh will keep each Department of the Government of India 1nformed
a8 tho names of soleotsd cand:dates are removed from the list No eandidate
selected 1n & later year shall bo offered an appowntment, until the ofer has been
made to, and refused by, selected candidatos of an earlier year remaming on the hst.

13, When an outside candidate for the Lower Diwision attains the age of
twenty-fiva years, or when two years have expired from the date of the entry of
his name on the hiet, or when any candidate has refused the offer of an appmnt-
ment 1n the Department in which he has elected to serve, or has twice refused the
offer of an sppointment 1n any other Department or Departmenta, s name shall
immed:ately be removed from the lst.

14, Every third vacuncy in the Lower Division may be filled by the head of
a Department without reference to the preceding rules

16. Appontments made under tho last preceding rule shell, if the person

sppointed 18 not in Governmont service, be made subject to the condition that the
person appointed—

(a) 1is at the time of appointment not less than eighteen and not more
than twenty'five yeass of age,

(%) oan g'ge satiafactory evidenoe that he possasseas mupimnm educational
qnalification equivalent to dhe Fntrance Standard of one of the
Indian Uriversities ;

(¢) must produoe satisfactory evidence that he 18 of good moral’ charaoter.

18. Anfofficer already 1 Government employmert may be appointed to any
vacancy such as 18 referred toin Rale 14, without regard to the quahfications
-apecified in the preceding rule.



( 339 )

17. The beads of offices to which these rules epply sre at liberty to arrange
tranefers from the Lower Divison of one office to that of another. The trans.
ter of an officer from a pust in an office to which the rules apply, to & vacaney in
another office to which these rules aleo apply, shall, for the purposes of Rule
14, be held to be tte filling np of & vaoancy.

18 Befores pe?'son. who 18 not alresdy in Government service, is sciually
Home Department Notifics- employed in any office, he must produce a certificate
tlon, No. 320, dated 17th July  from g Government Medicsl Officer of or above the
1 rank of Surgeon.(aptamn to the effect that he isin
good health and of a sound constatution.

18, All carndidates for the Lower Divison, whether selected by examination
or nominated, who receive appowntments, and anch candidates, for the Upper
Dhivision a8 are recruited by open competition will be on prubation for twelve months
ard if at any time during that'period, or et its close, thewr work 1s not considersd
aatiefactory by the head of the office in which they ard employed, they will receive
therr discharge, and wll have no cleaim to gratmity or compensation on thaé
aocount.

20, The above rules will apply to the Fecretariat Offices® of the Government
Home Department Resolution of Indwa, oxcept the Foreign Department, and the

o 39 ahs e ya,  Department + of Fmanceand Commerce, apd the
2070 398¢’ Office of the Acconntant General, Military Depart-
November 1888 ment, whenever the latter Department or office 1l

vacancies by recrmtment of officers already holdmg clericel appointments in any
Government Acconnt Office  When the Department of I'inance and Commeroe

*® These rules do not apply to the Traffic and Statisticn] Fectiops of the Reilway Braneh of
the Public Works Fecictariat and the office of the ¢ onsulting Engineer to the Government of
India for Railways, Caleatts, when these sections and office 811 vucancics by recruitment of oficers
already jperviog in tho officee of the Trafic topirintindints and Ditrict CHeers on the Etate
lines (Home Department Hesolution No m—s—nﬁ‘z’ dataid the 6th Aogust 1880)

»

+ These rules do mnot apply to clovees VIX (Rs 60—76), VIII (Re 88=50) nnd 1X (Ts 25-38)
of appontments in the Flatistical Branch and to clarses 1X (Rs 20—308) and X (Bs 20-28) in the
General Branch of the Department of F[unuee.nnd Commeroe  That Department hes also authority
to recrujt with.out refercnre to the ruler 1o the case of appointments in class V111 88 35— BQ) in {ts
CQcperal Branch, #t any time when it copaiders it pecessary to do ro, but ordinarily tment
to that clam will be from passed candidaies. No clerk other than s yassed candidate, who cnters
the classes now exempted from tbe operstion of the rules after the date of this Resolutionp, fs
eligible for promotion to the casies above class VII {n the Statistical, and class V11 in the General
Branch, except in avcordance with Rule 14 of these rules (Home Department Hesolution

» the 18th ber 1891),
No. ;itaa M Nopheber 108)
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and the Office of the Acoountant-Gemersl, Military Department, do not reeruit
in this manzer, the rules will apply. They will also apply to the Offices of—

»f The Banitary Commissioner with the Government of Todis,
The Surgeon-General with the Government of India.
The Director-General of the Post Office of [ndia,
The Northern India ®alt Revenne Department,
The Inspector-General of Forests,
The Director-General of Telegraphs,
The Accountant-General, Public Works Department,

t The Consulting Engineer to the Government of India for Bailways, Calentta,
The Surveyor-General of India,
The Director of the Geological Survey,
The Meteorological Reporter to the Government of Indis,
The Commissary General-in-Chief,
The Commissary Generals of Circles,
The Direotor-General of Ordnance 1n India,

1 The Inspectors-General of Ordnance, Eastern and Western Ciroles,

ThaBGﬂc:] Establishment of the several Arsenals, Depits, snd Fastories 10
engal,
and to such goi:lmr Imperial and Provincal offices as may hereafter be notified
a8 having adopted them

21. On the oocourrence of any vaoancy hereafter in the Lower Dimwmion of
any office which has to be filled by open competition under these rnles, when no
candidate qualified under the roles 15 available to £l such vacancy, appointments
may be made under Rules 14 to 16

23, These rules shall take effect from the date of their issne

28, Copies of these rules may be obtained om application at the Office of the
Homo Department, Caloutta,

C J. LYALL,
Secretary to the Government of Indwa

% Theee rules do not apply tosthe Office of the statistical Ofcer to the Government of Indis in
the Banitary and Medical Departments (Home Department Resolution Naw%ﬁl,-dmt theflst
May 1890)

t Thess rutes do nof'apply to tho Trafho and Statistical Sections of the ‘Baliway Branch of
the )?Ho Works Beorstarist wnd the offiee of the Cousulting Englocer to the Government of
India%,or Radlways, Onloutts, when these seotions and office B]1 vacancies by recrnitment of ofcers
already serving in the offiess of the Traflo Fupenntrndents and District Officers &n the Biago
ines (Home Du'artmmt Resolations No i%m » fated the m:. Avgust 1889).

1 Three appointments in the OMce of the Inspector-Genersl of Orduoance, Eastern Olrele, and
Awa in that of the Inspector-Gensral, Wertern Circle, are reserved for scldiers Pomessing technloal
Anpwielgs of Ordassos duties (Home Department Besolation No—r 18 dated tho tim
Wy 1900) )
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CONSONANTS.

—g ) _

RomanN, WiTH PRONUNCIATION

Persian and . -
Urda Deavanagari
0ld style
= L E
& W bh
G - ch
g? = rh
s o § gorw |d
¥ oo 28 Yorg |dh
o | wanting f
S L
ﬁ‘ o g - gh
da J w h
S oo w k
& o t v hh
—_—— o ksh or &
e l
P L m
HorForw:
o or 9 cr n
RNUBWATE e
v e e
*i' k Jorph
{
L T or v {7
' |
53 ¥ ' rh
>»oor e
or & J

New System.

bh

ch, a8 n “ chareh,"”

chh, napirate of (h.

d dental, nearly as th in ' that " cers-
bral (in Devanagart only). as 1
“odog

dh uspyrate of d dentul and cerebral

fi

g, 83 m '“go,” neveragin ‘‘gin "’

gh, aspirate of g

J

7k, aspirate of

L

kh, aspirate of A

ksh.

1]

m.

P

ph, 88 1n op-hult  To“the Indian lan-
' gunges 1t 18 substituted for 1 Arabio
and Peisian words

r--alternates 1n some Indiant cialerts
with the cerebral d thus 'gér’
‘gadi”

th, aspirate of r.
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Perman and
Urda

&

o

& or & or b

& or &
b

(%

ljﬂ?s
dor jor

wanting

ditto

ditto

b

Roxan, wita PRoNUNCIATION,

014 Style

sh

t

worvy

LY

th

omitted

qy

Now System

sh asin “ghall

t, dental, nearly as + withont the
aspirate, m “thin,” corebral (i
Devanagar: only), a8 1n * fin

th, aspirate of ¢

[w ore (the latter gengrally for t
| Devanagan letter F O e

¥

L

{ 2h, a8 210 ' asure
i ombzb:g,atﬂ;miﬁmmpng vowal only

' gy (ynn gome parts of India and dn
m others,)
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APPENDIX F.

Abbreviations and Contractions wn general ufficial

Abbreviation
or
Contraotion.

i

A.A G

A C

AJC —Aoct.
Actg
AD
AD.C
Adjt.
Adlb. ..
Admn. ..
A.D.8 P,
Adv. Genl
A E—Asst. Engr
AF
Afghn. ..

A G .
A G .G

AGP WD
Agt.

A H.

A M,

e

AM.B.
Ilﬂh

MeANING.

Annafs), answer

Asmstant Adjutant General

After Christ , after nomplimenta

Aoccount

Acting

(dnno Domani) In the year of our Lord,
Arde de Camp.

Adjutant

(Ad lsbrtum) At pleasare

Admimstration

Argistant Distriot Superintendent of Police.
Advocate General

Asmstant Engineer

Anno Fasl * In the Fasli year.
Afghamstan

Aopconntant General ; Adjutant General.
Agent to the Governor-General

Asmstant General Pablic Works Department.
Agent , agamnst,

(dnno Hegrrae) In thla year of the Hijra.

Allowance

(Knno mundi) In the ysar of the world, (Ante mgridiem,

Before noon
Army Medioal Staff,

Awmount.

® The Feall Is the harvest yoar, The addition of 590 coanverts It loto the mﬂlnlnm.

4 The Hijrs year i reclogsed from the 18th July, A, D. €18,
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Abbreviation
or Mzaring
Contraction.
Anon. Anonymoua
Ans—Ansd, | Answer , answered
App. Appendix
Apptt. Appointment.
AR L Army Regulations, Indis

A §,--Asst, Beoy ...
Asat.

B C.

B, Com,

BCS

Ben. Cav

Bn

BNI

RO

Bo —Bom.

Ro. éa.\r.

Bo Com

Be C.8B.

Bo N1

Bo 8 C.

Br

Bng Cenl.

Brig Burg,

B.8 . o
Bt —Bart.

C—o. . ]

Apsistant Secretary
Asmstant.

Before ( hrist , Bengal Cavalry
Bengal CJmmand
Bengal Civil Service
Bengal Cavalry
Baluchistan , battalion
Bengal Native Infantry
By order

Bombay

Bombay Cavalry
Bembay Command
Bombay Civil Bervice
Bombay Native Infantry
Bombay Staff Corps
Bahadur,

Brigade ; Brigadier
Brigadier Generl.
Brigade-Surgeon.
Benga't (8av) year.*
Beronet,

(Centum) A hundred ; eent, centime ; chapter,

® The Ohrlstisn excesdsthe Bengal era 'nr $024 years Thos 1st Balsakh (commencement of the

3 4+

Bengal 130
1308 & m,.:)fllth Avrll) AD 1897,

83 = (Lth Apell) AD, 1896, Bt Chsites (ead of Dengal fear)
ni
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Abbreviation
ar Mranine
Contraotion

C. A Civil Anditor.

CAC Chivil Account Code

C A G Comptroller and Auditor General

Cal, Calentta.

Cant Cantonment

Cant. Mag Cantonmont Magistrate

Cap. . {Capul) Chapter

Capt Captamn

C. B. Companion of the Mot H8uourable Order of the Bath, Cinl
Buildimgs.

C.C Chief Commiasioner

Cd. Copred , eould

C.E. Ciwa]l Engineer

Cf. (Confer) Compare

ca . Comptroller Genoral

Ch & Charge , chapler, Chief

Chap. Chapler

0.1, Crown of Indin, Central Indi

C.IE Compawon of the Most Eminent Order of the Indian Emprre

Cires, Ciranmetances

C1IH. Central India Horse

Q,-m-C. Un;lmmulcr-m-f_‘hmf

CIT. Comptrolier, Iudia Troasuries

C Chiof Justice,

C.L .. Casual Leave

Cl. 5 Council , class , clanse.

.

Clk.

Clerk
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Abbrewiation 1
or k Mrawinag,
Contraction
o
rM : (Chururgrae Maguter) Master 1n Surgory
CMA | Controller, Mihitary Acconnte.
MG Comi‘,??ém\ﬁ-fnﬁf Most Distingmished Order of § Michael
o0, | Commanding Officor, Commiasioned Offoer.
Col. | Column , Colonel
Calt l Colonel
Colln I Collection
Collr | Collcotor
Com,~Comdr Connaander
Comdt, i Comreandant
Compd | Compared , compound
Comptr. I Comptroller
Comr. Commssioner
Con 1 (Contra) Against
Consr. | Connervator,
Contg. 1 Containing
Contr l Controller
Corres. ] Correrpondence
C. P, I Central Provinces
cecC, Sl (Crimimal) Procedure Code
Cr ) Credit, croditors
CSI | Companien of the Most Exalted Order of fhe Star of 1)dia,
C,8 R, ' Jl Cinil SBervice Regulations
Ot —Cent [ f{entum) A hundred
CW. . | i1l Works
D.—d. . Dated, dead, idenarius) pence

D. A. AaG . ) Deputy Assistant Adjutant Generale ®
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Abbreviation
0ml::ntion

MeavinGg

D. C.—Depy-Comr
Dept.’
Depy.

D. 8.— Depy.-Secy
D.B8.0.

D.8. P

B AC =
Ed.—Bxd.

E.E .
E.+0.E

e.g.

Deputy Commisgioner.
Department,
Deputy,

Deapatoh
Draft ; Defendant
Director General

Dhrector General, Irdian Medical Service
Dera Gbazi Khan
Direotor Gencral of tha Post Otfice
Director General of Railwaye
Director General of Statiatics
Director General of Telegraphs,
Deol1 Irregular Force
Dera Ismail Khan
District

Division.

Dem:-Official
Ditto
Debtor ; Director ; Doctor
Deputy Sacretaty.
Companion of the Distinguished Bervice Urder,
District Snuperintendent of Police.
Extra Assistant Commisaioner.
Examinod.

Errors excepted
Errors and omissions excepted.

(Ezempls grafra) For example.
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Abbre;iuﬁon T
Contraction.
EIC Bast India Company.
E LF. Erinpura Irregnlar Force,
Enc. Enclosure
Endt Endorsement.
Engr .. Enginper
Ete (Et cetern) And so forth
ot seq. (Et sequentie) And the following
Ex. Expenditume, Fxtra, Executive, Example
Exe « | Excollency
Ezx, Engr Kxecntive Enginger
F C.H, . | Fellow of Cooper's Hill College
Fop « | Foolscap

F D.—Fince Dept.

¥ D.—For Dept, .
F. & C Dept.
FO
For.
Fr o
Ft
Ft Wm
Gaz.
-
6.C B.

G.C.1E.
G CMG

G.CB. L

Finance Department,

Foreign Department

Finance and Commerce Department
Foreign Office

Foreign

From,

Fort

Fort William

Gazeite

Kmight Grand Cross of the Most Honoumable Order of the
Bath

Kmiht Grand Commandar of the Most Eminent Order ol the
ndian Empire

Knght Grand Cross of tho Most Distingnished Order of
t Michael and 8t George, *

Knight Grand Commander of the Most Exalted Order of the
Star of India
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Abbreviation
or o, MzaNING,

GG .. .. | Governor-General.
G. & inQ. . | Governor General in Council.
G G.0. .. | Government General Order.
a1, «. | Government of India,
G inC. . | Governor in Counoil,
G. M. .. . | Grand Maater,
G.M.LE. «. | Grand Master of the Order of the Indien Empire,
G.M.B I « | Grand Master of the Order of the Star of India.
¢.0, . General Order,
&.0.C0C. . | General Order by the Commander-in-Chief
G.0.G.G. « | General Order by the Governor-General.
Gowr, .. .. | Governor.
Govt, ... Government,
G P.O. + | General Post Office
Gr Grade ; grain ; gramme

G 8.T.&4D.D. (leneral Superintendent of Operations or the Suppression
of Thag: and Dakeats,

G T.8, w. | Great Trigonometrcal Survey.
H. A, « | House Allowance , Hospital Asmstant
H.A.D, « |Hydeiabad Assigned District
HAD.C s | Honorary Aide de Camp.
H.B.M. " | Her Bntannio Majesty.
Ha(Mr. _w | Head Master.
Hé. Qrs. v | Hoad Quarters,
ﬁ. B . w | His (Her) Exoellenoy.
e o w | (Hooeat ) This is,
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Abbreviation
Cout :uh - MEeanING.
HEILC. . Honourable East India Company
H.E. inC. His Exoollenoy in Counocil
H. E.4he C.inC, His Exoelloncy the Commander-in Chief.
H E. the G. G. Hie Excellenoy the Governor-General,
H.E.the V. Hie Excellency the Viceroy
H H. .. Hie (Hor) Highness, His Honor,
HIH His (Her) Imperial Highneas.
H.1M. His (Her) Fmpernial Majesty,
HM, . His (Her) Majesty, Honourable Member.
H. M's, Hor (His) Majesty’s.
H M.8. « | Her (His) Majesty's Ship
Hon.—Honble .. { Homourable,
Hony - | Honorary.
Hoapl Aset, Hospital Assistant
H.P.8. High Proficiency Standard.
H.R.H Ris (Her) Boyal Highneas.
H.8. Higher Standard,
Hyd, Hyderabad,
Ib.~imd. . | (Ibrdem) In the same place.
LU 8 Indian Cinl Service.
e, ., (3d est) that is,
LG . | Inspector Ganeral.
LGCYV.D. ..|Tuspector Genersl, Civil Veterinary Department.
LGP w. | Inspector General of Forests,
1. 6137 . Imp'wk\r Genersl, Imperial Service Troops.
LGP LP, « { Inspector reneral of Polico, Lower Provinoes,

LMS

Indian Medical 8arvice.
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AT
s z'ktrfuti - MEANING.
; i

inf, « | (infra) below,

iﬂlcle. “ | (w1 loeo) 1n the (proper) place

Inspr, .. w | Inspoctor

inat nstant,

Intd. . o | Imtialled

I10M. Inspecter of Ordnance Machinery

iq. w | (tdem quod) the same as

I.B.C. Indirn Staff Corps

18T Imperial Bervice Troop

J.A G, « ! Judge Advooato General

J.P. « | Justice of the Poaco

Jr.—Junr Junor

Judl., . Judimal

KB . Khan Bahadar

ECB Enght Commander of the Most Honourable Order of the

Bath

K.CH Enight Commander of the Royal Hanovorian Guelphie Order.

K. CIE, Enmght Commander of the Most Eminent Order of the Indian
Empire

K C.MG. Kuu:h]ﬂ:cg::}n:ﬂdé:: (go 1;];; eMoBt Distingmshed Order of Bt.

KCS8IL Kmght Commandor of the Most Exalted Order of the “tar
of India.

K G .. Knight of the Most Noble Order of the Gagter,

K.H. Kught of the Royal ‘Hanoverian Guelphic Order.

K. E. H. . }n}ght of the Lion and the 8an

K. P. w | Kmght of the Most Illustrions Order of St. Patrick

K. T: - Kmght of the Most Anciont and 'Mont Noble Order of the
Thistle,

‘Et—EKnt Knight Bachelor




cam i
- - : - - —
EW. . « | Keep With.
1. A .l... Local Allowance
L.C . | Local Corps.
Lo . | Lower cage (printing), (loco cstato) in the place oited.
L. D —Leg Dept... | Legislative Department,’
14, | Lord; Lumited
Ldp. .. Lordshrp,
Leg. . | Legislative , Logislatore.
LG .. Lientenm;‘o-(}ovemor.
L.G.C. . | Laentensnt General Commeanding.
Libn —Liby . | Librarian, Library
Lient .. Lieutenant.
Lr. . . | Letter.
L8 . « | (Locua srgally) Placo of the Seal.
Lt. ae . | Lavutenant
M. .| Monstetr, Manlv:, Muosh:
MAG Military Acoountant General,
Meagie - . | Magstrate
Maj. . | Major.
MB . . | Mihtary Bmldings, Bachelor of Medieine ; Maharajs Bohadar,
M.C . Mcdical Cortificate, Madras Ca'\'slr‘_r.
M. Com. .. | Madras Command.
M.C 8, .| Madras Civil Bérvice.
M. D v | Malitary Department, Doctor of Medicine
Malle—Mlls .| Mademorsells.
Mem, e | Momber
Mem.—Memo. .. | Memorandum
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Abbreviation
Contr:.:tmn, RO
Meosds. | Mesdames.
Messrs ... w | Mestreurs,
M.1.C, E. « | Member of the Institute of Cinal Engineers.
Mily Military
Mme,—Mad. Madame , Madam
M.N. L Madras Native Infantry.
M. O. Money Order.
MP . Member of Parliament
M. R. - | Maharaja.
M. B. Ry. Maha Ra) Rajeshwary
M. 8.—M. 88, Manuseript, Mannaeript
MSscC Madras Staff Corp
M 3 GG Military Secretary to the Governor-General,
M.S.V. Military Secretary to ihe Viceroy,
Mt .. v | Mount,
MW Mihtary Works,
M. W D. Military Works Department.
N i . | Nawab
N.B (Nota bene.) Mark well, Nawab Bahaduor
N.C. 0. Noo-Commissioned Offi cer,
N. L Native Infantry
N. 0. Noanrders, Native Officer.
No‘_ «» | Number,
Non seq. . |e(Non sequrtur,) It does not follow.
Not.—Notfn, » | Notafioation,
N.P. New paragraph.
N. W.P. North-Western Provinoes.

.
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Abbr%‘;ihtmn Meanina,
Contraction

Obs. Observations,

Obat. ... . ['Obedient.

0.C. .. Office Copy

oftg. .. « | Officiating,

0. H.M. 8. On Her Majesty’s Barvice.

oM . Office Memorandum

QOoty. .. Qotacamund.

0P .. . | Orignal paper

P. " Pies,

p—pD. - | Page(s), paper(s )

P A . | Porsonal Arsistant , Political Agent

Pa | Private affairs , per annum

Par.—a. .+ | Paragraph

payt | Payment.

P.C Privy Counail ; Privy Counullor
'p [ I i! per cent

PCS Provineial Civil Bervice

Pd. .. Pad

Petn.—Petr « | Petition , Petitioner,

P inC. Promdent in Connel,

Pinds « | Rawal Pinda.

0 S « | Privilege Leave,

P. M. Pay Master ; Posd Master , (post meridiem) Afternoon.
PO - (Psr Mensem,) A month,

P. M. G. « | Poat Master General,

P. M. O, Prihoipal Medical Officer, Postal Money Order
P.O. .. Post Office ; Political Officer ; Postal Order.




P =5 !
m:;hﬁm 1 MEANING
Contraction.

Pol. Agt. . | Potitioal Agent.

Proadt. .+ | Prosdent.

Prof. v | Protesser

Progk~Proogs .. | Proveedings,

Protem. w | (Pro tempore) For the time being

Prd"’. - ~ | Provinces

P.B .. « | Private Secratary ; Postacript

?,‘S. Q. G. Private Scoretary lo the Govarnor General.
P.KV, - | Private Secretary to the Viceroy

P.T.O, Please turn over.

Punj. Punjab

PW. . Public Worke.

P.W.D. Pablio Works Department

Q—Qy.—~Qu. - | Query; Question

Q0 .. . | Quaeen's Connsel

QHPF | Honorary Phymician to the Qneen

QHS « | Honorary Surgeon to the Qheen.

QM . Qusarter Master

QM. G. w | Quapter Master General,

R Queen's Regulations

@ ¢ | Quarter

e « | (Quantum sufficst ) ‘As muoh as 18 saffoent.
q. V. . | dQuod vide) which see

B | . | Baja, Rai, Rao; Received; Rupes: (recvpe) taks.
R A, . | Boyal Artillery

B, | Bajpotasa
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——< — —
. Abbreviation
Oonttoll;ﬁon. My
B.B. "o Raja or Bai or Rao Bahadur,
R. E. . | Royal Engineer,
Beod. = : Received
Recpt. Receipt.
Rafoe. Reference
Regdg. « | Regarding.
Rogus « | Regulations
Regr. Registrar,
Regt. Regiment.
Besdt. Rmdant:.
Resn. ... Resclution
Eesy. .. Remdency.
R&AD Rovenue and Agricaltural Department®
Beatd Retorned
Rev.—Revd Roverend
Reve .. Revenue
R.H. Right Honourable,
RN . « | Boyal Nevy.
Rt. w | Right
‘B T.R . | Remit#hnce Transfor Receipt.
B.V.0, Royal Victorian Order
R:: Tens of rapees.
By, 5 « | Batlway,
B .. | Shilling ; Sheikh; Saiysd ; Sikka
B.AC &E\uln. Alowances Code.
Bam . w | (Bambat) year.®
B.C. w | Btafl Corps; spare copy.

sy
;
Fﬁg.

or, Bamvat

year pommenoed with the year 7 B Oy which lsbber
,é*n.wmmmuu:mﬂm,mcimm

aumblt Is bo
the Bambat
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Abbreviation
Con t::ch on. MeaNina.
5O, (scalicet] namely
8.C. B, Snbordinate (Btatutory) Civaligrvice
8d. w | Sagned
8,E. Supenntending Engineor.
Beo. fection, Second
Boot. = Secretanat , Secret.
Bedy. - | Sooretary.
Seq fequel ; (sequentes, sequentra) the followng.
B. G. o | Sarveyor General, ﬂ
8, M.D. Subordinate Medical Departrient.
8MSB Subordinate Medical Service,
B, of 3. Focretary of Btate,
8, of 8.1in C. Becretary of Btate in Counel
8p. C. spare oopy
8.pt w | Substentive (pro tempore) for the time being.
8R - Sikka Rupees.
Br,—Benr. Semior ; Senhor ; Safior,
Sub. Bubatantive
Sup. {Bupra) above.
Supdt. Superintendent
Supdtg Engr. Superintending Enginaer.
Supp. Supplement
farg. Surg‘wn.
BV (sub voce) under the word.
T.A ’;’ru.vailin.g Allowance,
T &D.D. . | Thag and Dekauta Department
Td, Translated,
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Abbreviation
Boxi tro:oh o Mzaniva.
Tel, T Telegram.
T. 0. « | Tarn over,
Tr. « | Translator , Treasnrer; transposs
U.C. 8. « | Unoovenanted Civil Servioa,
nlt. « | altimo.
U.0—-1U/0. o | Unofficial ,—ly.
0.8 « | Under Secretary ; Underaigned.
U.S, A, - | Umted States of America.
v.C - | Viotoria Cross.
v.D, « | Voluntaer Officers’ Decoration,
Ven —Venble. Venerable
V.H.8 ... | Honorary 8urgeon to the Viceroy.
Vic. .. | Victoria,
Vieo . | Viscount.
viz, we | (vadelicet) namely.
V.R. . | Vactorie Regina
V.R. 1, w | Vactoria Regina et Imperatre
V.8, = | Veterinary Surgeon.
V8, we | (versus) agaanst
Xd. Examined,
Xman. « | Christmas,
Y E. Your Excellency.
Y, H. Yoar Honour , Your Highness.
@ w | At (rate)
Ge— o&-—oh Circulate ,—d ,—10m.
3 « | Dollar. )
2, « | Bonnd (s‘erlang money)
% we | por cent,
Lb.—~Ib, - « | Poand (avorrdupore weight),




INDEX.

e ——

CaaPrers. Pazas.  Paass,

ABBERRYIATIONS AND CONTRAOTIONS Appendex F,
ABSTEAGTS DIFFERENTIATED .., W VII 13-—16 62
ACOOUNTS,
Cases involving expenditure or ——.
Trontmont of — after issuo of orders . IX 47&49 81
I 32 [
Aots AND REQULATIONS i XV 2495 131-132
ADMINISTRATION.
Brauches of the — ¥ I 56 11
Branches of the ——, Conduct of the
different — .. i - 76 14
Branches of the ——. Departmentsl d:s
tribution of subjects or — Appendiz A, No 2 (b)
— LocaL.
Distinction between —— and Local Gov-
ernment . i s I 62 12
~— REPORTS.
Noticed : their contents ... w  XVI 15-18 151
ADMINISTRATIVE OFPICERS.
Grades of —— of the Becretariat. the:r
general duties  * véi XIX 13-19 183184
it AxMawac pz GorHa.” 2
Contents (prilioipal) Uf the == w  XVII 3] 157—168

e, WHITARER'S."”
Information contained in ——. Pnne:pnl

heads of — °.. Xvil 4 158
ANNEXURHEE, ‘
WM Areg ——= ? s s II 5 26
% Apwy Urrcuzags,”

cm ﬂf — e e xv a‘ 126
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“ Apmy Lisys,”
Quearterly Indian ——. ) Contents (prin-
Madras ——. } apal)  of
Bombay ——, the — ...

“ —— Regumatiofs, INpra ™
Volumes and subjects ordinarily referred
to

e e

“ AsYLUM PgEss ALMANACE "
Contents, (Chief) of the —-

BeNGaL.
Constitution of the Government of ——

BLoe Boogs.

Contents of ~— the term explained ...
Boxsay !

Constitution of the Government of ——

Council; Executive and Legislative, of
the Governor of — , number of mem-
bers, therr appomtment, province of
the Legislative Members %,,

Togal enactments  Validation of— in—

. Seccretary of State for India  Govern-
ment of —— may m certain  matters

correspond direct with the — o
# e ARMY Lisr "
Contents of the —— .
Booxs.

Library, Departmental Procedure fur
the supply of from the — -

Library, Impenal Reguisition for ——
from the — how made .., :

Reforence. Classification of —— of —
L ]
BBANCHES OF THE ADMINISTRATION® -

=—— ('F THE ADMINISTRATION.
Conduot o the different —— ‘or

Britise INDIA
Provinecs of ~—— -— p—

4 e ROLL oF HoNoUR ™' (S1MMONDS).
contenu Of.the e e e

CuaPrems. Pazas.

XVI

XvI

XviIl

XVI

”

XVII

3—6

30—32

13-4

19--20

67

67—170
71

72

L~

48

2324

Paass.

140142

154—155

159—160

13-14

151—162

12

121

13

142

123

124
125
11

14

165
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Crarress. Paras. Paaes.

Cask(s).
Dispoaal. CIm;ﬁcstmn of ~— in respect
of priority of — w XIX 28 174
Labels, nght use of — in deahng
with — .. o <X B-42 174176
Papers which wake up 2 — XI11I 22 104
Proceedings. Diserimination of class of — .
in which a " 11—-16 100-102
Record. Claesification of — for — .., i 7-R 100
Record. When 8 —— is fit for — .., it 18—-1¢ 102—103
Suspense. When is 8 ~—— said to by in— 1I 13 27
Treatment of —— after issue of orders...  XII 1—6 99
CznreAL Recorp Orrice .., w  XKIV  18-20 123124

—— Recorp OFFICE,
References. Requisition for the snpply

of — from the —— 25 124
CHRoNoL0GIOAL TABLES XOTICED w  XVI 34 166
C1RCULAB.

When a draft takes the form of a ——... VIII 18 66
& Crv1L, AocounT Cope.”
Contents of the ~— v XV 9-11 126127
~—— Ligms.”
Gontents (prmc:pn.l) of the provin- )

olal ———— w XVI ‘B -11  142-144
# —— Bprvior RegurarioNs.”

General subjects of the — 0 21 154
Cuzricat. Exauinarion’ RoLes Appendiz D,
CreREs.

Classification of ~—— * (e XX 21424 182185

Paties of i " 26—-35 185-—188
Copes, PROVINCIAL ¢ w XV 26 ¢« 132
CoLwsorIoN(s). <

Finsl disposition of =—— .. . XIV 1-6 122

What an “ A.” —— js made up of — ..{ Xix a7 1

X1V Je_ 122



( 88 )
Caarrems, Pamas. Paams.

CoLLzCTION(8).
Whatis a ~—? I 26 o)

# Corow1aL Orrice List.” ;
Contents (princigal) of the —— w XV 40 185

CoNMURIOATIONS NOT RECEIVED THROUCH
THE PROPEB CHANNEL,

Treatment of —— W VI b1 11
~ CONSTITUTIONAL PRINCIPLES ... .. XXII 8-9 219—-220
CoNTINUOUS-NOTE 8YETEN,
Description of the — ... w VI 38 59
Corying BraNc, )
Duties of the — - . i1 4 01
CoRBESPONDKNOE, ’
Classes of ~— differentiated PR i | 19 85—-86
Demi-official — not as & rule trans- { " 4 (6) 32
mitted officially VI 36 69
Demi-official ——. Scope and limits of—  III 713 33
Demi-official =, What is — 7 - nw G&19(0) 82 4& 86
Department. Copy of —— and notes to
Il:a sent to — consulted .. - X 48 81
Department. When unnecessary to send
copy of —— and notes to — consulted i 60 L]
Home Government, —— with the — not
to be communicated in eztenso, save to
departments and Local Governments ...  VIII 30 69
Inter-departmental ~——, Medium of — X 30 87
Officia] ==, Ruluto be obeerved in the ;
conduct of = " - 11 4 81-32
mzd-——._wmm-r v wos 3&19() B1&36
Paper used in the various classes pr J— - 21 86
)
Secretariat, Cluuﬁclhon of = in vogue ;
in a’—* . e, W " 2 31
Unofficial ~——. How it is carried on ... ” 16 b
Unofficipl —. Object of — " " 17 85
Unofficinl ~g—. What is = ? s " 15 84



( 364 )

CrAPTERS. Pamas Pages.

CoRRESPONDENCE, )
Unofficial ~—. When it may be con-
ducted by separate commumications ...  VIII 4 63
CounciL.
Noiey: } — of the Governor of— 1 6770  12-13

Business 1n the —— of the Governor-

General - aid I 2731 5—6
Legslative —— bf the Governor-General |
number of additional members aud their
term of office & 14—=15H 3
Of India; number of members, their
quahfications ; term of tenure of office . 45 12
Vicerogal —— ; number of ordinary mem-
bers , their qualifications . term of tenure
of office ; extraordinary members i 11—22 3-4
CoUNTRRMARKING
Object of =— ... XIIL 58 111
Process of ~— ... s 5 51—=57 110—111
Rules for ~— ... - 55 110--111
What is meant by ~— 7 ... - i 49 105
CURRENT PAPERS,
What are — p. 11 11 27
DEMI-OFFICILL CORBESPONDENCE,
Not as a rule transmitted officiully { VIII III 43(;") 23
Scopo and limits of —— ... v 1T 713 33
What is — P ... yw 6&}I(h) 32436
—— ORDERS. ¢ f‘
Official instiuctions, —— must be enp-
R plemented by — i li 34

DEPARTMENT. ¢
Correspondence and notes  Copy of —to
«be senb to —— consulted 1X. 48 Bl

Correspondence and notes  When un-
necessary to send copy of —to —
mnul e e ner n 5% 81



( 38 )

jmfm MENTAL AGENOY.
{ OClassification and duties of offlcers

poem ECONOMY .

LiegaRy - .
= LisTts.

Contents of —— -

——— PROCEEDINGS,
What is meant by —— or recordsP

w—— SUPERVISION

CuarTers. Panar.

XX

"

XIv

XVl

-1
1-71
18-17

12—13

Paass,

183—188
182196
123

144—161

we XII 10&13(3) 100-101

11 xx

DepirTuENTS OF THE G(GOVERNMENT OF

Inpia

~—— oF THE GoVERNMENT OF INDLL

I

Becretaries in tha ——. Puwer and duties "

of — -

DxararcH.

LLL) xx

In the case of a — all Eapers bearin

on, or Ulostrative of, t
the draft, are mnsmltbsd

What is 8 —— P

When a draft takes the form of & —— ...

DesPATCHING.
Process of ~——

Duiry.
Contents of the = e

Definition of & seee= o
ohjwt Of th‘ — (L

Points to be attended to in makmg entries

in the —=
Raison d'lire of the — .,

Diskcrory,
Asylum Pess Alminack
Thadker's Indian ———
Times of Indis Calendar

.nd-—-—

DiscirLine.
‘u'lr.i' Df trug ~——— -

e uub;ect 0

IX
LLL) x

XI

A

Contents (prin-
eipal) of —

"we xvll

VI

* 381717

19—23

25
18-19

44
22
14

58~ 62

28

80
81

5—9

13—29

188—196

& 58

42

150164

200208
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Disorprins. .
Deficiency of the existing system of ——
in Beoretariats of the Government of

I"riaci;:leu (basic) of —
DrsrricTs, BcHEDULED
DocmsT.

Definition of o e

Devices to be used in making the abstract

for the — ... wen
How to =—— ...
Object of the —— -
What is & —F
DocUMENT.
When & —— is transmitted in original ...
Drar1(s).
Oh:—ra:ftelnhc features. C?ztnin genet:a.l
Circular. When a —— takes the form of
8— : .
Citations in —— how made

Definition and object of the ——

Despateh  In the case of a —, all papers
bearing on, or illustrative of, the subject
of the ——, are transmitted

Despatch, When a ~—— takes the form

& —

Details to be observed 1n the fair-copying
and signature of the vaiious species

of ——

1

Knclosares to be cited in the margin

Enclosures. When it is necessary to
apnd ~ Ve

Enclosurss, When it is useful and more
mmt ﬁJ nnd -— wae e

CearTeRs  Panas.

VI

IX

VHI
IX
VIII

IX

VIII

XI

IX

4-5
*13
63

24

21~ 22
11-22
25

31-32

37—59

18
12—13
79

44

14

1241
46
42—45

42—43

Pags.

197198
200
10

41

40—41
88—41
41
26

68

7982

65
76

80

65

9295

80

80
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CHarrERs. PAgAs, Packs

Dragr(s).

Endorsement When a — takes the

form of an — - - VI .13 85
Endorsement. “When an — 18 & ———= ., 1X 1 "
Every = should bo self-conlamed ... { Il]i% 4 ﬁ}) .311"
Fair-copy of a ——. Quabties requmed

m the —y " v Xl , 6—9 91—§2
Form, division, and style of the — X b—34 7479

discussed - X 2—53  84—90
How —— should be addressed 1X 56—69 82
Letter. When a — tak® the forin of

a— " . VIII 14 65
Name. Wuters of offimal letters cited in

—— not {o be 1efrrred to by — 1X 10 76
Notification When a —— takesthe form §  VIII 17 66

ofa — ; { X 42 38
Office Memurundum  When a taheoy

the fuorm of ap — v i VIII 15 ({11
Oiders to be conveyed m the prmaipal

clause of a sentence 1X b1 79

Points of contact of the different spocies
" " -3 4T

Poaints requuing special attention not to
be msetted m & relative o secondary

of —

clause : " 38 79
Resolution  When a —— fakesthe fom ( V]JII 18 6o
ofa — { X 45 8%
“Sanction  When — may be conve)wl In
general térms 1% 41 80
Species of —— . VIII 10 6d
Bpectes & the —. Pomts wh:ch deter-
mine the — ,, " 11 66
Telegram Whau an order must be con- i 16 65
veysd by — ‘e { X 3¢ 87

What 5 ae—? II 21 2

3
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Crarraps. Pamay,  Paoms,
Drarr(s).

‘When two or mole —— are put upina
vase, the number and the order in which
they are to wsue should be indicated

on the face of cach ves IX 260 82
Eooxomy.

Becretariat. Imternal —of 8 — .. XXII[I 49--52 247—2¢8
o, DEPARTMENTAL we XX 1-77 182196
EpiTING,

Notes. What is meant by —, we  XII 41 108
ERACTMENTS.

Bombay. 2 Vahdation of legal ——

Madras. in — - g 1 13

India, Index to the —— relating to— XV 8081 133
Native States, Semes entitled . Lasts of

Brtigsh —— 1n force in — - N 27 132
ExcCrLosuges,

Drafts, — to La cited in the murgm

of — s X 40 80
Drafta. When 1t 18 nacesssry to mnd

—— . 4245 80
What are —— P o II b 26
When it is useful and more convenient

to send —— . ud 1X 4243 80

ExDoRsEMENT.

Cases in  which information or orders may

be communicated by =—— o VIII 20-=21 66
Definition of an ~—— % 23
Draft. When a« — takes the form of

Al — - i 13
Dr-ft. Whenan — wa — o IX 1 T4
Form, Points on whmh the — of tha‘

=~ depguds T VIII 29 G7—68
Ebﬂ_n. style, and dzvmom of the —

disonssed - vos n 40—60 3973

_ Mmkutoad.dmmnsby— - 26 67
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Coaprens. Papss, Paozs.

ENDORSEMENT.
How to decide what papers should be
transmitted by —— o VIII 34—88 68

Letter. When communications may be
made more upprapnstaly by — than

by E—— e ” 25 67
Memorandum a more appropriate term
for — o e 7 26 67
Mode of yritmg ti s 5 . {27538*} 67—88
Object cof the —— - w VIII 6268 73
Office memorandums are never communi-
cated by —— % 24 67
Ongin of the term — ... 9 " 22 66
Purposes of the —— - o w4060  68-T1
When the — should not be used - " 64 73
ExaMrvarion.
Clerical ~— Rules o Appendsz D,
Process of ——. Items which constitute
the — v & W X1} 4352 9¢—97
Examinee
Duties of — ... i . XI 4h 96
Press proofs. Duties of === of — ... XVIII = 5--7 187
Quahfications of an efficient — XI b4 u7
ExPENDITURE
Casvsinvolving —— and acconnts, Treat-
ment of — after 1ssue of orders " 47 & 49 81
FAIB-COPY. ‘
& Quahties required in the —— of a draft .. 0 5 91
Feopatory ShaTes oF INDIA ..., S | 84 16 '
FiLz(s) ]
Argangpment of —— o v 20--31 48—50
Refetencing of ungﬂicial —_ i 28, 50
.. - ' 11 16—20 2%
Babgfesion of el DX B8 et

What'is 8 = ? e w (I 10 27
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Ceartess, PavAs,  Paazs.

Fixance DepanTMENT.
Not to be furnished with copy of any
paper auless specia‘ly asked fP vos IX 49 81
FLAT-8YBTEM EXPLAINED v 012 49
“ Forxiax Orrice List.” .
Contents (principal) of the —— w XV 41 135136

ForMs AND BPECIMENS Appendiz B.

" @szeTTE OF INDIL,"
Described - contents of its several parts XV 15-—-17 120130

GAZETTRERS NOTICED o 7 " 12 127128

GAZETTES,
Local Governments and Administrations.

Style of the —— issued by the several— XV 13—14 128129
GEOGEAPHICAL WORKS MOTICED e XVII  10—12 161162
GLOSBARIES NOTICED w  XVI 85 165—156
GLoSSARY OF OFFICIAL TEBMS IN USE IN

INPIAN SECRETARIATS " . XXIV 254—%68
“Gorpes Book ok INpra" (LETUBRIDGR) XVil 22 164
GOVERNMENT.

Pmceedmgs of the —. Whnt is meant
by — . .. XII 10&13(s) 100—I101
o, LOCAL,
Dlnt.mctlun between ~— and Local Ad-

min stration 1 62- 12
— or INpHi.

Constitution of the —— .., _ 5 3—23 1-6

Departments of the —— .. e » 19—23 4—b
o

Letters, Bigningof — to the — .,  XI 26 94

. Native Btates in India. Conduct of rela-

Aions of the — with the —— ney I 86 16

Personnel of the = w  Appendiz A. No. 2 (a)
GOVERNOR-GENERAL.
ndia. ——— the head of the Government

in ——; his appoiument and term of
affice 1 10 8

(11} .y
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Cumarrers, Pamis.  Paces

GovERNOR-GENERAL.
12, 20,
Powers of the ~— 1 { 27, 98, } 31
3035
HisTo21CAL NARRATIVE.
‘What is an —2 as the term is used in
secretanats f - YII -8 61
—— WORES NOTICED - . XVII 13—14 162163

HisTor1es or BERVICES oF OFFICERS,
Pomnts on yhich they fwnish information XV 19--22 130131

HoME GOVEREMENT.

Corrésponaence with the —— mot to be
commaunicated tn extenso, save to depait-
ments and local governments we VI 49 60
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