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PREFACE.

It cannot be doubted that the singularly proud position
which this country occupies among the nations of the
world is, in an eminent degree, due to the commercial
spirit of its inhabitants. The energetic and enterprising
character of our countrymen has long led them to enter
into commercial relations with the people of every State
and with every habitable portion of the carth; and so
universally does this commercial enterprise pervade the
various classes of society in England, that there is now
no member of the community who is unaffected by it.
It is for this reason that the importance of a simple and
accurate method of keeping accounts cannot be over-
rated. Many an upright but unfortunate merchant or
trader may attribute his insolvency to the want of a
correct system of Book-keeping, and there are few men
who have not, at some period of their lives, experienced
its very great utility. *

The author hopes that the two methods he has given
will be found so simple that the learner who atlends
with care to the advice and information he will meet
with as he advances, will master the subject with very
little difficulty. The first part of the work is devoted
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to the method celled Double Entry; and although it is
by no means necessary that Tradesmen and Retail
Dealers should adopt that method, yet there can be no
doubt that the study of it would not only enable them
readily to comprehend the method by bmgle Entry, but
would give them such a comprehensive view of the sub-
ject, that other good systems of Book-kceping would
present. to them no difficulty whatever.

Some of the examples of calculation by the Chain
Rule might be solved by other methods, with equal, if
not greater facility, but they are given with a view to
show the extensive application of this rule in Mercan-
tile Arithmetic. Some persons have, in their enthu-
siasm, ascribed to this rule a sort of magical power,
asserting that Ly means of it any arithmetical problem
whatever may be solved. This is an error, into which,
it is hoped, the student will not be led. When he has
mado himself thoroughly conversant with its principle
and application, he will have learnt to form a just
estimato of its value, and to appreciate its very great
utility, but he will wisely look upon it as but one of
many means which he will require to enable him to
perform his duty as an intelligent and useful member of
the mercantile profession.



BOOK-KEEPING.

Book-KEEPING is & science which teaches to record the
transactions of merchants and traders in a clear and syste-
matic manner.

The books employed exhibit the state of the business in
such a manher that, on inspection, it may be readily deter-
mined how much has been gaincd or lost upon any one article,
or by any particular transaction, and also 'what is the general
result in any given period of time.

Merchants and wholesale dealers generally keep their books
by Double Entry.

Retail dealers generally employ a method styled Single
Entry.

Any system of book-keeping may be modified so as to suit
the peculiar nature of any particular business; but all that is
requisite for the learner is a correct knowledge of those gene-
ral principles of the science which are universally recognised
in the mercaatile world.

DOUBLE ENTRY.

The books most essential in Double Entry are the Waste-

book, Journal, Ledger, and Cash-book.
B
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The Waste-book is & Book in which the merchant, bis
partner, or olerk,‘ records, in a clear and concise manner,
every transaction in the way of business which occurs during
the day.

When the learner has obtained a set of blank books, pro-
perly ruled, let him copy from the Waste-book the inventory
snd the records of the first twelve days, carefully calculating
the price of every article before setting down the amount.

Then let him lcarn the rule for making proper D and C~
at the commencement of the Journsl, preparatory to trans-
ferring the entrics of the Waste-book into the Journal.

The learner is strongly recommended to avoid copying the
Journal entrics from the Journul. His proper course is to
read each entry in his own Waste-book, and then consider,
by repeating and reflecting upon his rules, the words he would
employ to transfer that entry into his Journal. Having de-
termined this, e may look at the printed Journal,*to see if he
is right, before he journalizes that entry.  Then let him mark
the column of the Waste-book, headed * Folio in Journal,”
with the folio or page of the Journal to which the entry is
transferred, and in the column of the Journal, headed * Folio
in Waste-book,” the folio of the Waste-book firom which the
entry is transferred. Let Lim proceed in a similar manner
with each entry, until he has transferred all his Waste-book
entries into his Journal.

For cxample, on folio 2 of the Waste-book, we find an
entry of January 1st, as follows:—

Sold James Perkins, Leeds.
80 pieces Cloth, at 26/ perpiecce . . . £104 0 0

Here, James Perkins is the rcceiver. Therefore, by t.he
rule, Jamcs Perkius is Dr.

Also, cloth is delivered. Therefore, by the rule, Cloth
is Cv.



- Hemoe; in the Joumnal, we write o 2
James Porkins D' to Cloth. ‘ ‘ -
For 80 piecesat 36/ perpisce . . . . £104 0 0

Again, on folio 2 of the Waste-book, January 8rd, we have

Boughy of Thomas Hamer.

ZWﬁmummdmeptdhuBm No. 1, for
the amount, at 3 months . }£810 00

~

Here, we have recetved Lmen Therefore by the rule,
Linen is D.

Also, we bave delivered a Bill, payable at 3 months. There-
fore Bills payable are (.
Hence, in the Journal, we write

Linen D' to Bills Payable.

For 200 pieces
Accepted Thomas Hamer's Bill, No. 1, at 8 monthl}am o0

Seo Bills Payable Book, where the particalars of this Bill must be pro-
perly recorded. .
Also, on folio 2 of the Waste-book, we find an entry of
January Gth, as follows :-
Sold for ready money.
1 chest Congou, 3 qrs. 81b, at 4/ per b . . £1812 0
Here, we have received Cash. Thercfore, by the rule,
Cash is Dr. ‘
Also, we have delivered Congou. Therefore, by the rule,
Tesa is C".
Hence, in the Journal, we write
Cash D° to Tea. :
Por 1 chest Congou, 8 qrs. 91b, at 4/ . . . 21812 0
When two or more different articles are received or parted
with, it is usaal to designate them “Sundries,” a word used
in commerce to -demote “ Sundry Articles,” or “ Sundry
Goods.”
B2
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~ Thus, on folio 4 of Waste-book, on January 22, we have

80ld Jemes P
4 bales Cotton, st £30eack . . . . 8120 00
20 ploces Linen, at 85/ . . . . . 8 0 0
. 155 0 0
Received from him in payment,
Cesh . B . . . . 56 0 0
Acoeptance,at Smonths . . 100 0 O

———— 1556 0 O
Taking the first part of this transaction, it is obvious that

James Perkins is the receiver, since he receives Cotton and
Linen. Thercfore James Perkins is Dr.

And Sundries, namely, Cotton and Linen, are delivered.
Therefore Sundries are C".

Hence, in the Journal, we write
James Perkins D to Bundries.
and then particularize those Sundries thus:

Rar Cotton, 4 bales, at £30 each. . . . £120 0 0
Linen, 20 piecesat 85/. . . . . 8% 0 0
156 0 ©

And, taking the second part of the same transaction, it is
_clear that Sundrics, namely, Cash, and a Bill, receivable by
us at 3 months, are received. Therefore Sundries are Dr.

And James Perkins is the deliverer of these Sundry Arti-
cles. Therefore James Perkins is C*.

Hence, in the Journal, we write
Sundries D' to James Perkina,
and then particularize the Sundries as before, thus:

PorCash . . . £55 0 0
Bills Receivable, bia A«m Ne.G,atSmdu 100 0.0
185 0 ¢

See Bills Roosivable Book, fol. 1, where the particulaes of this Bill must
be recorded,
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Having marked the Waste-book with the folio of the Jour-
nal, and the Journal with the folio of the Wnte-book thm
transactions are severally journalized.

If the learner steadily pursue this course, eonshntly Te-
ferring to his memory for the rules, and settling within his
own mind how each Waste-book entry is to be journalized,
before he allows himself to look at the entry in the printed
Journal, he will not only find the study of Book-keeping much
lers dry and irksome than it is generslly supposed to be, but
he will very soon experience the pleasing satisfaction which
invariably attends the acquisition of useful knowledge; he
will be rewarded for the few steps he has taken into the
temple of science, by finding himself encouraged to advance.

When the learner has journalized the entries of the first
twelve days, let him read the definition and remarks at the
commencement of the Ledger, and then begin the operation
of posting, that is, the transfer of the Journal entries, under
their respective heads, into the Ledger.

Opening his own Journal at fol. 1, January 1st, he finds the
entry *

Bundries D' to Stock.

Cash . . . . . . . . £1720 0 0
Bugar, 20 hhds. . . . . . . 480 0 0
.7 &ec. &c.

This he commences to post, thus: he opens an account for
Stock on the first pair of pages of his Ledger, writing *
D* Btock. ' Contra. o

1851,
Jan. 1. By Sundries 81“ 8 6

He then turns to his Cash-book, and opens & Cash account,
"
Cash-besk.

Centra. O
1851.
T 1, ToBwck . 1720 0 o]
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He next epens g Sugar account in his Ledger, writing
» Bogue. Contra. o

185l
Jan.1.ToBtock,20hhde. 480 0 0

He procoeds thus with the Tea account, Cloth, and Bills
Receivable, until be comes to the entry
Btock D to Sundries.

He now turns back to his Stock account, already opened,
and on the Dr side writes

l“l.
Jan. 1, ToBundries . 550 2 O

He noxt opens an account for Edmund Power, writing

D Bdmund Power. 1851 Contra. or
Jan.1. By Stck . 210 12 0

He proceeds thus until he has posted the Journal entries
for the first twelve days.

As soon as an account is opencd in the Ledger, care must
bo taken to mark in the columns headed ¢ Folio Journ.” and
“ Folio W. B.” respectively, the number indicating the folios
of the Journal and Waste-book on which the article in ques-
tion is to be found; and also in the column of the Journal
headed * Folio in Ledger” the number indicating to what page
of the Ledger the article is transferred.

It is also necessary, on opening an account in the Ledger,
to eater the name of it, and the page on which it is entered,
in thes Index to the Ledger.

On posting the transactions of any particular day, it is usual
to rule the lines opposite the date in the Journal. This, and
the numbers written in the column headed * Folio in Ledger,”
sro means of indicating the fact that the transactions of that
day bave all been posted.

The eatries in the Cash-book may be added up monthly,
and the amounts carried to the Cash account in the Ledger.
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Bince each article is entered in the Ledger twice, narhely,
once on the D* and once on the Cr side, it is obvious that if
we take any one day, or any number of consecutive days, the
sum of the monies entered on the Dr sides ought to equal the
sum of the monies entered on the C sides. This fact furnishes
» test of the accuracy with which the books are kept.

Let the learner take o sheet of paper ruled like the Trial
Balance sheets, at the end of the printed Ledger, and let him
enter, upon the left-hand side of it, all the sums of money he
bas written on the Dr side of his Ledger, and, on the right-
hand side, all the sums he has written on the Cr side of his
Ledger, writing the names of the articles in the middle; then
adding up both sides, let him satisfy himself that the amounts
are identical. This operation of making a trial balance may
be repeated at the end of the next ten or twelve days, and
again at the end of the month.

When the learner has entered the trausactions of the first
twelve days in their proper piaces in his Ledger, Cash-book,
Bill-books, and Invoice book, he may return to the printed
Waste-book, and copy the records of the transactions of the
next ten or twelve days, and transferring them to the Journal
and other books in the same manner as before, proceed thus
until he has comnpleted his set of books.

TO FORM THE GENERAL BALANCE.

Open an account for Balance, which, together with the
Btock, and Profit and Loss accounts, must be kept open until
all the other accounts have been balanced.

Taking the Cash account, we see that the amount on the
Dr side is £4749 Gs. 4d., while that on the Cr side is
£3861 11s. 10d., the difference £887 14s. 6d. is therefore
the balance in hand, which being set down on the C* side,
the account balances. The balance in hand is carried to the
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«W%o&‘&lmoe Taking the Sugar sccount, it appesrs
‘that 25 hhds. were bought, and 23 hhds. sold, the remaining
£ khds,, being set down at prime cost, form the Balance on
Iwad. The amount on the Dr side is £623 10s., while that
on the Cr side is £627 18s.; the difference, £4 8s., is there-
fore gain, which is set down on the D side, and carried to tho
Profit and Loss account. The Sugar account is now balanced.
Proceeding in a similar manner with the Tea and Cloth ac-
counts, we come to the Bills Reccivable account, by which it
appoears that several Bills are not yet due. These are credited
4By balance remaining,” and entered on the D* side of
Balance.

Edmund Power's account balances,

Ashton & Co.’s account shows that I still owe them £140,
which is carried to the Cr side of Balance.

The Bills Payable account shows thnt several Bills have
yet some time to run; they are therefore set down *“To
Balanice remaining,” and carried to the C* side of Balance.

James Perkins’ account shows that he owes me £106 2s. 8d.,
which is therefore carried to the D* side of Balance.

We proceed in a similar mauner with the other accounts.

T0 CLOSE THE LEDGER.

The amount of the Dt side of the Profit and Loss account is
£271 17s. 7d., while that of the Cr side is £395 16s. 84d.;
which shows that the difference, £123 19s. 1d., has been
gained since Dec. 31, 1850. It is therefore set down on the
D side * To Stock gained,” and carried to the Cr side of the
Stock account.

The amount of the D* side of the Stock sccount is
£1821 18s., while that of the Cr side is £3258 2. 7d.; the
difference, £1436 4s. 7d., is my net property employed in
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trade, which is set down on the Dr side, and carried to the
C* side of Balance.

The Balance account shows that the D and Cr sides are
equal. Therefore all the accounts are correct, the books

balanced, and the Ledger closed.

On inspecting the Balance account, it is obvious that the
Dr side furnishes the means of forming a pew inventory, and
the Cr gide a list of debts which I owe.

The learner may form for himself a very good exercise by
balancing his accounts and closing his Ledger at the end of
cach month, and using the materials of each Balance account
to form a new inventory.

It is impossible to attach too much importance to the
making of Trial Balances, as directed on page 7, to the
forming of the Gencral Balance, and to the operntion of
closing the Ledger; for unless the student makes himself
expert at these operations, he will never be competent to
undertake the charge of keeping a et of Books. If there-
fore he dewsires to hecome an efficient accountant, he is
earnestly recommended to give his most serious attention to
this part of the subject.

In Bopk-keeping it is necessary to be extremely careful to
avoid errors; for, should any occur, it will be found that the
Ledger will not balance; and, consequentiy, the whole sct of
Books must be carefully examined ; the Journal must be com-
pared with the Waste-book, aud the Ledger with the Journal,
in order that the mistake may be detected.

We now proceed to the Waste-book, the definition of which
will be found on the second page.



WASTE-BOOK (Folio 1).

Folio ta
Joarasl

||

London, January 1, 1851.

An Inventory of my Property, and a List of my Debta.

Cash in hand, as per former Cash-book .
20 hhds. Sugar, each 10 cwt., at 48/ per cwt. .
6 chests Congou, 4 cwt. 3 grs. 51b, at 8/6 per Ib
260 pieces Cloth, at 24/each . . .
Bills Receivable, as per Bill-book—
No. 45, on Robert Simson, due Jan. 20 ,
48 Johnson & Co. Feb.24. .
47 Henry Wright Mar. 10.

I owe & follows :
Rdmund Power, Manchester .
Ashton & Co., London .
Bills Payable, as per Bill-book—
No 33, drawn by Edward Jones, due Jan. 18
S, . Wallenn&Co. Feb 11

1720 0
480 0
93 19
300 0

210 12
40 0

11610 0

84 0

850 2



DOBE-KRRPENG. 1w
i} WABTE-BOOK (Folio 3). £ w4
— London, January 1, 1851,
=y Bold James Perkins, Leeds.
i 80 pieces Cloth, at 26/ perpiece . . . . 104 0 0O
2.
—| Sold Williams & Co., Coventry.
1 2 chests Congou, 1 cwt. 2 qrs. 10Ib, at 3/10 . 84 2 4
—_ Bought of Allanson, Brothers, London.
1 | 8 chests Fine Hyson, each 3 qrs. 121b, at 5/ . 192 0 0
3. -
Bought of Thomas Hamer.
1 200 pieces Linen, and urcepted his Bill, No. 1, for
the amount, at 3 montha . } 810 0 ¢
--—| Bought for Ready Money.
2] 10balesCotton. . . . . . . | 26 00
Bee Cash-book, fol. 1.
4. e
____| Drawn a Bill at 3 months, on Williams & Co., for the
P amount of the Congou sold on the 2nd inst., which 84 2 ¢
~——1{  they have accepted . . . . . .
— 6. -
Bought of Baston & Co., Jamaica.
—1 4 puncheons Rum. Bee Invoice-book, fol. 1, and
2 accepted Bill, No. 2, drawn by them, at 3 months 75 4 8
. from this dnle for the amount
e Tl T
80ld for Ready Money. ..
2 1 chest Congou, 3 grs. 91b,at 4/ per B . 1812 ¢
—— Bee C. B. fol. 1.
7. -
Py 8old Alston & Sons, Liverpool.
——{ 5 hhds. Sugar, each 10 cwt., at 52/ percwt. . . 130 0 0
—2' Alston & Sons have accepted my Bill, at 3 months for 130 0 0

the amount of the Bugar sold to them as above .
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18
ﬁ WASTE-BOOK (Wolio 3). £ o4
— London, January 8, 1851.
37| Paid Edmund Power, on acconnt A 150 0 0
C.B. fol. 1.
| Sold for Ready Money. )
3 | 38 chests Fine Hyson, each 3 qrs. 1131, at 5/4 . 7 8 0
C. B. fol. 1.
ary Sold James Perkins.
! 90 pieces Linen, nt 85/ per piece . 157 10 8
9.
iy Ju;;:l Perkins hes accepted my Bill, at 8 monthl,} 266 14 0
10.
| Bold Dawaon & Co., Norwich.
8 3 chosts Congou, 2 cwt. 1 qr. 8lh, at 4/1 58 1 8
T 1, PFine Dyson, 3 qra. 121h, atp/ 24 0 0
18
| Received from them in payment,
] Cash, C.B.fol 3 . . . . 27 1 8
771 Their Accoptanccat Smonths . . 50 0 0
. —_] T 1 8
| Bought for Ready Money.
_ 8| A Horso and Harness . . 5 0 0
C. B. fol. 1.
11.
"] Aocepted Bill, No. 8, drawn by Allanson, Bmtheu at
2| 78 months, from Jan. 3 } 192 00
13.
~——| Bold Daris, Pearce, & Co., Nottingham.
___3_ 50 piecos Linen, at 84/ 88 0 0
— —-14.
_‘i— Bought of Thomas Adams, London,
1 10 piecns Chinta s e e * 10 g
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i} : WASTE-BOOK (Folio 4). - L . d
7 London, January 15, 1851.
——1 Bought of Edwin Parks, Hull. ' M6 8 o
_3 | 6 pipes Madeira .,
~——! Bold Robins & Co., Coventry.
3| 2 chests Fine Hyson, each 3 qre. 128, at 5/6 5216 0°
16.
——| Bought of Edwin Parks. :
81 10pipes Port . . . . . | 58010 0
17. -
o | Davies, Pearce, & Co. have accepted my Bill at
L 3 months, for . L. . } 8 0 0
. 18.
4 | Paid Edward Jones's Bill. Sce C. B. fol. 1 11510 0
20.
——| Robert Simson has taken up his Bill. See O. B.
Y B e } 150 10 0
—— Given to Edwin Parks.
4 My Acceptance, No. 1, at three months, for . 726 18 0
21.
Y Sold for Ready Money.
—— 80 pieces Cloth, at 25/ each . . . 100 0 0
. C.B.fol. 1,
22.
8old James Perkins.
4 bales Cotton, at £30 each . . 120 0 @
4| 20pieces Linen,at 85/ . . . 85 0 O
— ) s
: 155 0 0

Received from him in payment,
Cash, C. B.fol. 1. . . . 55 0 0
Acceptance, atBmonths . , . 100 0 0
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1% BOOK-KRRPING:
ii - WASTE-BOOK. (Volio B). £ 2
‘ London, January 23, 1851.
Bold Edmund Power.
4 1 puncheon Rum . . . . . 25 0 0
"‘—1 2 pipes Madeira . . . e e 5 0°0
8 , Port . . . . 170 0 0
245 0 0
4.
"T Bought of John Leman, Liverpool.
~—-| 6 casks Russia Tallow, each 8 cwt., at 50/ . . 120 0 ©
R5.
——| Sold Joseph Duncan, London.
5 4 pieces Chintz, at 72/6 each . . . 1410 0
20 , Linen, at 34/8 ,, 8410 0
49 0 0
R7.
——{ Edmund Power has nccepted a Bill in my favour, at
5 8 months . . . . y . } 184 8 0
28.
Bartered as follows :—
@iven 10 hhds. Sugar, each 10 cwt., at 50/
—~—1  For 2 bags Cochineal, 2501b, at 15/
5 s }187 10 0
And Cash, C. B. fol. 1 . . . 6210 0
-1 260 0 0
, 29. ———
T7% | Accepted a Bill, No. 5, in favour of John Lemun at
B A ke - e 1200 0
30. +
Nl J o;_:l:h D\meu\ bas mmtud a met :m Barclay & Co. 9 0 0
C.B.fol 1.
8l.
~—! Paid Sundry Chnrgu for Connﬁn house expenm
,_5 during this month . gﬁ . } 512 ¢



gfg WASTE-BOOK (Falio 6). € i
] ——— v
London, February 1, 1851,
—| Shipped on board the Ruropa, Wilson, master, to
5 Duprie & Co., Quebec.
5 hhds. Bugar, I. B. fol. 2 12710 o0
8.
~——1 Bold Evans & Hawkins, Glasgow. ' .
5 | 8 casks Russia Tallow, each 8 cwt., at 56/ . 87 4 0
4.
——1 Bold for Ready Money.
8 | 2 chests Fine Hyson, each 3 qrs. 121, at 5/10 56 0 0
8 pieces Chints, at 78/ each e 1114 0
C. B. fol. 1. —
67 14 0
5.
8old Richard Eames, Derby.
1 pipe Madeira . 2T 0 0
8 1 puncheon Kum 24 0 0
1 pipe Port 59 0 ©
110 0 ©
6.
———| Bonght £1200 Stock in the 3 per cent. Reduced, at
8] 974, Commission § A } 1167 0 0
C. B, fol. 1.
7.
Evans & Hawkins have paid me for the Russia Tallow
[ sold to them on the 3rd inst. . . 66 7 2
Allowed for Discount . . 016 10
. —| 67T 4 0
C. B. fol. 1.
8.
8old Thomas Adams, London.
6 20 pieces Linen, at 388 . . . . . 8318 4
I 8 bales Cotton, at €29 10/ . . 8810 0
122 8 4
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i3] .
ﬁ, , WASTE-BOOK (Folio 7). £ o
] Londou, February 10, 1851.
~« | Richard Bames has remitted
A Bill drawn by him and accepted by ‘
el " Franks & BSon, at 2 months from ;60 0 0
8 Feb,§,for . . . . . -
A Bill drawn by him and accepted by
Matthew Taylor, at 2 months from 50 0 0
this date, for . . . .
110 0 0
11.
0| Shipped on board the Atalanta, Sonmes, for Naples,
F for Collini & Co.
8 bales Gotton. 1. B. fol, 1 . . . . 93 0 0
12,
~—— Paid Walters & Co,
~7| BillNo.33. CB.fll . . . 84 0 0
w——| Received from Thomas Adams, .
___Z__ His Acceptance, at 3 months, for . S 8911 ¢4
13.
7 | Paid for Counting-house Furniture . . . . 5416 0
)] C. B. fol. 1.
-5 8old for Ready Money.
~| apipesPort. C.B.fl1. . . . . | 20 0 0
14.
Bought of Samuel Phillips, Gl t
T 8 ;lec;s Bread Cloth, each 30 ynrdl, at 22/6 per 270 0 0
== 4 pieces Clotb ench 35 vnrd- at 18/4 per ynrd . 128 6 8
398 6 8
15.
@iven to Samuel Phillips,
[ 4 My Acceptance, at 3 months, for . . . . ‘250 0 0
Omb. O.B.fl1 . . . ., . .| 148 6 8
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ig WASTEBOOK (Polio 8). £ .4
London, February 17, 1851.
Sold William Chapman, Halifax.
[3 2 puncheons Rum . . . . 50 0 0
| 2pipesPort . . . . . 118 0 0
L B.fol. 1.
168 0 0
18.
Bought for Ready Money.
—_— 5 hhds. Sugar, each 10 cwt. 2 qrs., at 54/8. 14310 ©
8 3 chests Bohea, each 8 qrs. 101b, at 5/ 7010 0
50 pieces Muslin, each 28 yards, at 1/6 1056 0 0
50 , Cambrics each 24 yards, at 1/4 80 0 0
C. B. fol. 1. —
39 0 O
19.
8old Joseph Duncan. .
8 4 pieces Broad Cloth, each 30 yuds, at 25/ 150 0 0
—| 2 ,, Chints, at 72/ each . 7 40
157 4 0
20.
——] William Chapman has given me his Aoceptance at
8 | 3 months from Feb. 17, for opance, 211 168 0 0
R1.
——| Sold Willis & Stephens, Aberdeen.
_81 2 caske Bussia Tellow, each 8 cwt., at 57/ 4512 0
R2.
——| Beceived from Joseph Duncan,
8 A Draft on Smith & Co, for . . . 100 0 ©
. C. B. fol. 1.
4.
| Beceived Cash for '
8 Johnson & Co.’s Bill, No. 46 . 200 0 ¢
C.B.fl. L
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WASTE-BOOK (Polio 9).

London, February 24, 1851.

1 Bold for Beady Money.

2 pieces Broad Cloth, each 30 ynrdl,

at 24/6 per yard . . 7810 0
Discount l.llowad .. 018 4
— 71
C. B. fol. 1.
R65.

<]

8old Thomas Adams.
10 pieces Muslin, each 28 yards, at 19

||

24 10
2 ,, Cloth, each 35 yards, at 20/ . 70 0
04 10
26.
Bought of Willis & Stephens.
100 doz. Composition Candles, at 8/ per doz. 40 0
And Received from them a Draft, on Homfnyl 512
& Co., for .
C. B fol 1. —
45 12
-R7.
Received from Duprie & Co. a Bill drawn by them on} 127 10

Jamieson & Co., due Mn) 2, for .

— 3.._ﬁ~____4_nm_.

Bold Evans & Hawkina

91 1 cask Russia Tallow, 8 cwt,, at 68/8 . 22 12
=5"| Paid Sundry Charges for Coummg -house expenses
LA this month, not befure entered Pe . } i
C. B fol 1.
London, March 1, 1851.
] Received from Robins & Co.
® On account of Fine Hyson . . . . . 3 0
C. B. fol. 1.
-y Collini & Co. have remitied their Acorptance, lt} 93 ©

8 i thafr Feb, 13 for .



BOOK-KEEPING. 19
; WASTE-BOOK (Folio 10). £ o d
e
B London, March 4, 1851. .
Sold Thomas Adams.
9 20 pieces Cambrics, each 24 yards,at 18 . . 40 0 0
5.
Received from Thomas Adams, in part payment of
Jo |  his account . . 18216 6
——] Discount allowed . . 118 7
—— 134 10 0
C. B. fol. 1.
6.
——| Sold William Chapman.
10 | 1 pipe Madeina . 2810 0
7.
——1] Received from Bvans & Hnwkmn, on account of
10 Russia Tallow . } 2212 0
- C. B fol. 1.
8.
—1—1 Bold Davis, Pearce, & Co.
20 2 pisces Broad Cloth, each 30 yards, at 24/ 72 0 0
20 ,, Muaslin, each 28 yards,at 1/10 . . 51 6 8
., 128 6 8
10.
';3‘ Bold for Ready Money.
~——{ 1 bag Cochineal, 1201, at 17/6 . . . . 108 0 0
C. B. fol. 1.
11.
Henry Wright being declare(il i;mlvan!, "I'dlut'i.
—37| Creditors accepting 2. 6d. in the pound, ve
10| received, in duchuge of his Bxll No. 47, due this B
day, far £189 14s. . .
C.B. &l 1.
12.
"o | Beceived from Duvis, Peazce, & Co.
Their Acceptance, st 3 months, for . . . 123 6 8



POUK-KEXPING,

WABTE-BOOK (Polio 11).

London, March 13, 1851.
Insured with the London Assurance Company, on s
"count of Frederick Bond, £720, on 30 bales Cotton,
per the Trident, Dampier, from New York to Lon-
don.

Premium, at 5 guiness per cent., to return
1 per cent. for Convoy and Arrival

Policy . . e .1
Ommimonipaoent.. ... 81

14.

£ & d

4218 ¢

Boccived by the Rover from Oporto.

12 pipes of Port, consigned to me by Mattinson
& Ca m nll on their account.

1. B. fol. 8.

16.
Bought for Ready Money.
5 hhds. Tobacco, each 10 cwt. 2 qn. 101b, at
£4 5/ per ewt. . }
C. B fol 1.
17.

225 0 &

11

Bought in Company with Robert Tyson,
The Ship Albion, for which each has pmd one-half
share, £1000 . . .
: C. B. fol. 1.

18.

-
g

} 2000 0 0

=
)

11

l

| No. 1, 2. 2 chests Bohea, nchSqu 101,

Shipped on board the Eagle, consigned to Carlini & Co.,
Genoa, to aell for my account,

7 }47 00

No.8. lpipeMadeim . . . 24 8 0
No. 4. 1 bag Cochineal, 1801, at 15/ . 97 10 0
Paid Customand Charges . . 20 0 O

CB.foll © LB &

188 18 0

19.
Seld for Ready Money.
2 pipes Port (Mattinson & Co.'s), at £95 10/
C.B.fol. 1

91 00



BOK-KEEPING.

%

g WASTE-BOOK (Palio 13). £ . d.
London, March 20, 1851. .
] Sold Thomas Adams.
11 10 pieces Mualin, each 28 yards, at 2/ . 2 0 0
20 ,, Oambrics, each 24 yards, at 1/6 3% 0 0
64 0 0
21.
Received from Duncan & Co., who have freighted the
Albion for a voyage to Hamburgh, at £112 per
— 1 month,
12 | One Month's Preight e 112 0 o
C. B. fol. 1.
Paid London A Company.
12 Insurance of the Albion for £2000 to and from
— Hamburgh, Premium 2} per cent. 50 00
22.
Received from Thomas Adams.
12 Cnsh . . . . 6215 0
1  Allowed for Muaslin dumged . . 1 50
—| 64 0 0
C.B. fol. 1.
Bold Alston & Sons.
1 chest Bohes, 3 qrs. 10D, at 5/3 - 2418 6
12 2 hbds. Sugar, each 10 cwt. 2 qrs., at 60/ 63 0 0
60 dox. Compos. Candles, at 8/8 . 2510 0
113 8 6
4.
Alston & Sons have remitted
——| A Bill dmwn by them, at 2 mondu, on Gamble 1
12 WConfor Y L
Their own Aoeapme,nzlntmlh. fnr . 65 3 6
113 3 ¢
25.
19 | Bold for Resdy Money.
Wa| 8 pipes Port (Mattinson & Co.’s), st £95 10/ 764 0 0
Co.

C.B. fol. 1




i‘ WASTE-BOOK (Polio 18). £ .4
. London, March 25, 1851.
N.0 Received from Carlini & Co.
Advice of the sale of my Goods, mmﬁng, as per
-—1-3- Aocount Sales, to . . .} 280 14 10
26.
| Bold Robins & Co.
12 | 2 hhds. Tobacco, each 10 cwt. 2 gre. 101b, at £4 10/ } 95 6 0
per cwt. e .
R7.
18 { Bold for Ready Money.
M 2 pipes Port (latumon & Co. n), at £100 200 0 0
lhulved from CIl'hIII & Co
— The following Billa—
13 | No.17, on Marston & Co., due 26 May, 180 14 10
0| , 18, , James Roach , 28 May, 100 0 0 280 14 10
28.
of | Paid on account of Mattinson & Co.'s Goods.
—1-8_ Warehouse Rent, Brokerage, &c. 118 ¢
——{ My Commission, 2} per cent. on £ll65 2817 ¢
‘ C.B. fol. 1. I B. fol. 8. 3016 0
29.
Received from Robins & Co.
T N TR
=—| Discount allowed . . RN 1 810
—— 95 6 0
C. B. fol. 1.
80.
Sold James Perkins.
TS— 2 pieces Cloth, each 35 yards, at 20/ . . . 70 0 0
—— 10 , Cembrics, ench 24 yards,at 18 . . 18 0 0
23 ¢ 8

10 , Moualin, cach 28 yards, at 1/8 . .




BOOK-KEBPING. 3

;} WASTE-BOOK (Folio 14). £ o d
il .
] London, March 30, 1851.
Bent Mattinson & Co.
An Account Sales of their Port Wine, consigned to
me for sale. I.B. fol. 8.
81. -
Paid Counting-house Rent, due Lndy—dny . 16 0 0
18| » Warehouse Rent . .o 10 0 0
~ ,, Sundry small Conntmphom cxpenm . 416 0
,» Clerk's Salary . . . 60 0 0
| B 8916 0
QUESTIONS
TO BE ANSWERED BY THE LEARNER. !
What is Book-keeping ¢

What class of persons keep their Books by Double Fntry ?

What class of persons keep their Books by Single Entry ?

What Books are most essential in Double Entry ¢

What is the Waste-book ?

What is understood by the word Sundries? .,

In what manner may tle accuracy of the Books be tested ?

What is the Journal ?

Repeat the Rules for making proper D™ and Crs,

In what manner are the transactions recorded in the Waste-
book to be transferred to the Journal ?

Note.—The student must refer to different parts of this
work for such information as he may require. The definitions
of the different Books will, in general, be found at the com-
mencemeut of each.



2% BOOK-KEEPING.

JOURNAL.

Tuz Journal is a Book in which all the transactions of
mercantile house are carefully and correctly recorded in snch
& manner a8 to show who or what is Debtor and Creditor for
every article which forms the subject of each transaction.

The entries in the Journal are all taken from the Waste-
book, the prices of goods and all the calculations being care-
fully revised and tested before the amounts are sct down in
the Journal.

RULES
FOR MAKING PROPER D™ AND C™~.

Any thing received, the receiver, or the account on which
any thing is received, is Dr.

Any thing delivered, the dcliverer, or the account on which
any thing is delivered, is CT.

For every Dr there must be a Cr.

The first two rules may be abbreviated thus: In, D": Out,
Cr.

POR THE INVENTORY OF PROPERTY.
Sunprigs D to Stock *.
Cash, for the money in hand.
Gloods, for their cost price.
Bills Receivable, for the Bills in hand.
Personal Accountst, for sums due to me.

FOR THE LIST OF DEBTS.

Stock Dr to Sundries.

To Personal Accounts, for sums I owe.
Bills Payable, for my Acceptances not yet due

* Btock is & term wsed instead of the name of the Firm.
4 For a definition of Personal and other Accounts, see page 38.



BOOK-KEEPING. b1
4 g JOURNAL (Folio 1). £ s d -;g
i _— 3
) London, January 1, 1851. -
1 | Bundries D* to Btock.
- For the amount of my Property. .
CB.| Cash e v+« . . V20 00
~8| Bugar,20bhds.. . . . . . 480 0 0
T4 | Tea, 6 chests Congou . . e 9319 6
3| Cloth, 250 pieces . 300 0 0] —
Bills Receivable . . . 1
2 No. 45, on Robert Simson 150 10 0
_2 ,» 46 ,, Johuson & Co. . 200 0 0
2 » 47 ,, Henry Wright 189 14 0
3134 3 6
1.
1 Steck D* to Sundries.
For the amount of my Debts.
3 Edmund Power . . . . . . 21012 0
—57|  Ashton & Co. 140 0 o
Bills Payable . . 1
3 No. 32, Rdward Jones 1510 o
'y , 33, Walters & Co. . 84 0 O
550 2 0
1.
4 | James Perkins D to Cloth. A
T3 | For 80 pieces, at 26/ per piece 104 0 0 2
2.
5 | Williams & Co. D* to Tea. J—
T4 | For2chests Congou, 1 ewt. 2 qrs. 10Ib,at 3/10 34 2 4 2
2. -
4 | Tea D" to Allinson, Brothers.
5| For8chests Fine Hyson, each 3 qra. 12ﬂ> atb/ | 192 0 0 -—;
3. T
4 | Linen D' to Bills Payable.
== For 200 pieces . S—
3 Accepted Thomas Hamer's Bnll No, l at} 310 0 0‘__3
oty . . .




26 BOOK-KERPING.
;i JOURNAL (Folio 9). £ 5 d
- London, January 3, 1851.
5 | Cotton D' to Cash.
CB| Mrl0bales . . . . . . |20 0 0
4.
_2 | Bills Receivable D to Williams & Co.
5 Por Williams & Co.'s Bill, No. 1, at 3}
months, for the Congou sold them on the 34 2 4
2nd instant
6. —
6 | Ram D' to Bills Payable.
—=1 For 4 puncheons .
8 Accepted Kaston & Co.’s Bill, No. 2, at} %G 4 8
8 months . . . .
0.
C.B.| Cnsh D to Tea.
4 Ror 1 chest Congou, 3 qrs. O, at 4/ 18 12 0
SR S —_—
_8 1 Alston & Sons D* to Sugar.
3 For 5 hhds , each 10 cwt., at 52/ . 130 0 0
7. —_———
....2 Bills Receirvable Df to Alston & Sons. !
2, 1 D |
| e e, Mo 2w 8w
¥,
__:_( Bdmund Power D' to Cash.
C.B. For the money paid him on account 150 0 ¢
— 8.
C.B.} Cash DT to Tea.
4 ! Por8chests Fine Hyson, each Sqrs. 11}th,at 541 76 '8 0
8.
4 | James Perkins D' to Linen.
T€|  Por90 pleces,at85/ . . . .. 157 10 0
— 9.
__2 | Bills Roceivable D* to James Perkins. '
4 {  Por his Acceptance, No. 8, at $ months . 266 14 0

’ ‘ iron.u
" W. Bk

o]

N




BOOK-KEEPING. 27
8y JOURNAL (Folio 8). £ 4 d|d
d &
- London, January 10, 1851. —

6 | Dawson & Co. D' to Tea.
T4 | For 3 chests Congou, 2 cwt. 1 gr. 815, at 4/1 58 1 8—
&1 , 1 chest Fine Hyson, 3 qrs. 121b, at 5/ 24 0 o3
"1 8
10.
6 | Sundries D to Dawson & Co.
CB.}  Por Cash . 27 1 8—;
2 ,» Dills Receivable, theu' Accoptnnce, No 4 } 50 0 __3
at 8 months
77 1 8
e e 10.
1 | Stock D’ to Cash, -
C.B For Horse and Harness 50 0 o0 _ 3
—_— 1)
__5 | Allanson, Brothers, D* to Bills Payable. —
3 For my Acceptance, No. 3, due April 5 192 0 o 3

13. e —

7 | Davin, Pearce, & Co. D to Linen. -
3 For 50 picces, at 34, 86 0 0 _3
e & T —

6 | Chintz D' to Thomas Adams. —_
"7 | Forl0pueces . . 3212 0 38
SN ¥, Ju— - -

b5 | Wine D* to Edwin Purks.
-7—- For 6 pipes Madeira . 146 8 0 4

15. —
‘l_ Robing & Co. D' to Ten. R

4 For 2 chests Fine Hyaon, each 8 grs. 121h, at 5/6 5216 0 4

16.

5 | Wine D' to Edwin Parks. —
7| For10 pipes Port . . . 580 10 0 4

17.

_2 | Bills Receivable D* to Davis, Pearce, & Co, _—
21 Por their Acceptance, No. 5, at 3 months 85 0 ol __4

c 2



28 BOOK-KEEPING,
;g JOURNAL (Rolio 4). £ ad ?
- _— £
Londou, January 18, 1851.
__8 | Bills Payable D' to Cash, 4
C.B. For Edward Jones's Bill, No, 32, paid . 11510 0
20.
C.B.] Cash D' to Bills Receivable, 1
s Por Robert Simson's Dll, No. 45, received 150 10 O|—
20. -
% | Edwin Parks D® to Billa Payable. 2
3 For iy Acceptance, No. 4, at 3 months 726 18 O]—=
—— 21.
C.B.| Cash D¥ to Cloth. 4
1| Por 80 picces, at 25/ each . 100 0 O} —
———- 22,
4 | James Perkina DT to Sundries.
a3 For Cotton, 4 bales, at £30 ench 120 0 ¢~
e » Linen, 20 pieces, at 35/ each 85 0 o__*4
155 0 0
R 4 i
w!- Sundries D' to James Perkins.
C.B.] For Cash . . . 55 0 0
T2 , Bills Receivable, his Accrpmnce I\o 6 4
" at 3 months . } 100 0 0}
185 0 0
S - —23.
8 | Edmund Power D' to Sundries.
8 For Rum, 1 puncheon 25 0 0
5 w Wine, 2 pipes Madeira . . 50 0 0
38 pipes Port 170 0 of—
245 0 O
24.
8 | Russin Tallow D" to John Leman. J—
T8 1 Por®omks, easch8cwt,at50/ . . 120 0 of 6



BOOK -KREPING.
§§‘ JOURNAL (Folio 5). £ 4 d
London, January 25, 1851.
8 | Joseph Duncan D* to Sundrics.
6 For Chints, 4 pieces, at 72/6 cach . 1410 ¢
1 ,» Linen, 20 pieces, at 34/6 each 8410 0
49 0 0
-R7.
2 | Bills Receivable D* to Edmund Power.
3 For his Acceptance, No. 7, at 3 mbnths 184 8 0
— B
8 | Sundries D' to Sugar.
8 Fot Cuchineal, 2 bags, 25015, at 15 per Ib . 187 10 O
C.B. ,» Cash e 62 10 0
In barter for 10 hhds., each 10 cwt., at 50/ 2560 0 0
e e B e e
8 | John Leman D' to Biils Payable.
3 For my Acceplance, No. &, at 3 months 120 0 0
30.
C.B.| Cash D* to Joseph Duncan.
”~8‘ For hus Draft on Bardlay and Co. 49 0 0
B —_——
9 { Profit and Loss D™ to Cash.
'(T]’; For Sundry Counting-house expenses . 512 6
London, Febroary 1, 1851.
10 | Duprie & Co. D' to Sugar.
3 For 5 hhds. shipped to their order . . 127 10 0
— 3.
10 | Evans & Hawkins D' to Russia Tallow.
8 For 3 cusks, each 8 cwt., at 56/ . . . 67 4 0
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Taylor, due 13th Aprit . . .

BOOK-KERPING.
JOURNAL (Folio 6). £ 4 alfd
' i
London, February 4, 1851.
Cash D' to Bundries.
For Tea, 2 chests Fine Hylon each 8 qra.
120, at 510 . . } 6 0 O—¢
» Chints, 8 pieces, at 78/ uch . . 11 14 o
67 14 0
5.
Richard Eames D” to Supdries.
For Wine, 1 pipe Madeira . . . . 27 0 0
1 pipe Port 59 0 o 6
» Rum, 1 puncheon 24 0 0
110 0 ©
6.
Stock DT to Cash. 6
For £1200, 3 per cent. Beduced . . . | 1167 0 O]—
7.
Sundries D' to Evans & Hawkins.
For Cush . . . . . 66 7 2 .
Profit and Loss, for Discount '3
" allowed } 016 10 —
—_——l 87 4 O
8. .-
Thomas Adams DF to Sundries.
For Linen, 20 pieces, at 33/8 . . . 83 18 4|—
,» Cotton, S bales, st £2010/ . . . 8810 o8
122 8 4
10.
Bills Roceivable D to Richard Eames.
For a Bill, No. 8, drawn by him on Frank
& Son, due, 8th April . . . . 60 0 0
» & Bill, Ne. 9, dawn by him onlnuhew} 5 0 _'{

110 0
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BOOK-KEERPING.
3 i JOURNAL (Folio ¥). £ & d
julall
London, February 11, 1851.
10 | Collini & Co. D' to Cotton
5 For three bales, shipped to their order . 98 0 0
12.
3 | Bills Payable D* to Cash.
C.B. For Walters & Co.’s Bill, No. 83, on me, paid. 84 0 0
12.
2 | Bills receivable D* to Thomas Adams.
[ For his Acceptance, No. 10, at 3 months 89 11 4
13.
1 | Btock D to Cash.
¢.B.| For Counting-house Furniture 5416 0
13.
C.B.| Cash D to Wine.
5 For 4 pipes Port . . . . . 240 0 0
14.
1 | Cloth D' to Samuel Phillips.
_Tl— For 8 pieces Broud, each 80 yards, at 226 . 270 0 0
sy 4 pieces, each 35 yards, at 18/4 . . 128 6 8 3
398 6 B
15. —_—
11 | Samvuel Phillips D' to Sundrics.
"¢ | Bills Payable, for my Accepumce, No. 6, at} 250 0 0
o 8 maonths .
C.B. Cash . . 148 8 6
398 6 8
17.
10 | William Chapman D’ to Sundries.
T8 | Por Rum, 2 puncheons . . . 5 0 0
5| » Wine, 2 pipes Port . . . e 118 0 0

168 0 0

NN

.l

-]

|
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BOOK-KEEPING.
JOURNAL (Polio 8). £ s d
London, February 18, 1851.
Bundries D* to Cash.
For ?ugnr, bhdl, each 10 cwt. 2qn n} 14310 0
,y Ten, 8 chesn Bohen, ench 3 qrs. 'lOlb at 5/ 7010 0O
s Mualin, 50 pieces, each 28 yards, at 1/6 105 0 0
50 pieces Cambrics, each 24 ydl 1 80 0 0
atl/d . .
899 0 0O
19.
Joseph Duncan D' to Sundries.
For Cloth, 4 yncccn Broad, each 80 ynrdo, at} 150 0
25/ . .
,» Chintz, 2 pieces at 72/ ench 7 4
157 4 0
e s o o B e e
% | Bills Receivable D' to William Chapman.
Por his Acceptance, at 3 months, due May 20 | 168 0 0
— Rl.-—— ——
Willis and Stephens D® to Ruasia Tallow.
For 2 casks, each 8 cwt., ht 57/ . . 4512 0
e e - - QR
Jash DT to Joseph Duncan,
For his Draft on Smuth & Co. 100 0 0O
—— —— Y, e L2
“ash D' to Bills Receirvable,
For Johnson & Co.'s Bill, No. 48 200 0 O

—_—— 4

ke

Sundries DT to Cloth.
For Cash, for 2 pieces Broad, each
30 yards, at 24/6 .
,» Profit and Loas, for Ducount

\72 1 8

allowed . . }““‘

7310 0O



BOOK~-KEEPING.

JOURNAL (Folio 9).

London, February 25, 1851.

Thomas Adams D to Sundries.

t 4

ol

]

ol

For Muslin, 10 pieces, each 28 yards, at 1/9 24 10 0
,» Cloth, 2 pieces, each 35 yards, at 207 70 0 0
94 10 O
R0.
11 | Sundries D' to Willis & Stephens.
“11 |  For Candles, 100 doz., at 8/ per doz. 40 0 0
C.B. ,» Cash, for Draft on Homfrays & Co. 512 6
45612 0
7.
2 | Bills Receivable D* to Duprie & Co.
107 For a Bill, No. 12, drawn by them on Jamie- .
son & Co,, due May 2 . } 127 10 ©
28. —_——— —
10 | Evans & Hawkins D to Russia Tallow.
8 For 1 cask, 8 cwt., nt 56,6 . 2212 0
e e e 8 e - -
9 | Profit and Loss D' to Cash. i
C.B. Por Sundry Counting-house expenses 411 9
! ) London, March 1, 1851.
C.B.{ Cash D' to Robins & Co.
7 For Fine Hyson 30 0 0
3.
2 | Bills Receivable D' to Collini & Co.
10 For their Acceptance, No. 13, due May 16 93 0 0
4.
_7 | Thomas Adams D" to Muslin.
9|  Por20 pieces Cambrics, each 24 yards, at 1/8 40 0 O
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BOOK~KREPING.
JOURNAL (PFolio 10). £ s d
London, Mareh 5, 1851.
Sundries D* to Thomas Adams.
Por Cash . . . . 18216 &
, Profit and Loss, for Discount
v P et o O} 138
———) 134 10 0
6.
William Chapman D' to Wine.
For 1 pipe Madeira . . . . . 28 10 O
—_ 7.
Cash D*-to Evans & Hawkins.
PFor Russia Tallow 22 12 0
8.
Davis, Pearce, & Co. D' to Sundries.
For Clo\h 2 pieces Broad, cach 800 ynrdl, nt} 72 0 0
24/ . .
»  Muslin, 20 pieces, ench 28 yardl, at 1/10 51 6 8
123 6 8
10.
Cash D' to Cochineal.
For 1 bag, 1201b, at 17/6 . . . 106 0 O
11.
Bundries DF to Bills Receivable.
For Cash for Composition on
Henry Wnight‘c Bill,} 23 14 3
No. 47
» Profit and Loss, for lou on | 3
v Profs and Lo, }105 19 9
—— ] 189 14 0
12.
Bills Receivable D' to Davis, Pearce, & Co.
For their Accoptance, No. 14, at 8 months . 128 6 8j




BOOK-KEEPING.

12
C.B.

12

C.B.
12

uB
13

JOURNAL (Rolio 11).

London, March 13, 1851.

Frederick Bond D* to Sundries.

Por cost of insuring £720 on 30 bales Cotton,
per the Trident, from New York to London,
premium 5 guineas per cent., to return 1 per
cent. for Convey and Arrival.

To London Assurance Company . 89 6 6

» Profit and Loss, Commmwn, 312 0

§ per cent.

15.

Tobacco D' to Cash.

For 6 hhds,, each 10 cwt. 2 qrs 10th, nt’
£4 b5/ percwt, JJ

4218 6

Folig in
|

|=]

226 0 6

17.
Ship Albion, in Co. with Robert Tyson, D* to
Sundries.
For Cash far my share . . 1000 0 0

Robert Tyson, his account
" "in Co. for hus share }1000 00

- -—18. —

Voyage to Genoa D' to Sundries.

For Tea, 2 chests Bohea, each

3 qrs. 101b, at 5/ . . }47 00

»  Wine, 1 pipe Madeira . . 24 80

» Cochineal, 1 bag, 180 Ib, at 97 10 0
.. . .

0

» Cash, for Custom and Charges 20 0

19.
Cash D' to Mattiuson & Co.'s Account of Goods.
For their Port, 2 pipes, at £95 10/
20.

2000 0 0

188 18 0

191 0 0.

Thomas Adams D' to SBundries.
For Muaslin, 10 pieces, each 28 yards, at 2/ .
w » 20 pieces Cambrics, each 24 yds.
atl1/6 . . .

28 0 0
36 0 0

64 0 0

11

11

Y

12

=




38 BOOK-KEEPING.
2 g JOURNAL (Folio 12). £ o a|cd
1] e &
h— London, March 21, 1851.
0.B.| Cash D' to Rhip Albion in Co. —
12 For Preight received from Duncan & Co. 12 o o 12
-21.-
12 | Bhip Albion in Co. D to Cnsh. .
X For Premium for insuring €2000 at 2} pcr 12
0B cent. to and from Hamburgh 50 0 00—
R2.
7 | Bundries D to Thomas Adams.
CB| PorCah . . .. 6215 0
— , Profit and Loss, fur Mulhn 12
o ’ damaged } 150 -
————] 64 0 0
—— 29, —— e
6 | Alston & Sons DT to Sundries.
47 Por Tea, 1 chest Bohen, 3 qrs, 20, at 5/3 . 2413 6
ER » Sugar, 2 hhds, cach 10 ewt. 2 qrs., at 60/ 63 0 0 12
17 ,, Cundles, 69 doz., at 8/6 25 10 o] —°
113 3 6
4. — e
9 | Bills Receivalile DF to Alston & Sons.
For a Will, No. 15, diawn by them on l
- Gamble & Co., nt 2 months . . 48 0 0
6 » Alstn & Co.'s Acceptance, No. 16, at L
" 2 months . , . . . } 65 3 8
113 3 6
- — e B, - e
@.B.| Cash D* to Mattinson & Co.'s Acenunt of Goods. i T2
i3 For their Port, 8 pipes, nt £95 10/ . . '1 764 0 0.2
e e B e
18 | Carlini & Co., my Account Current, D" to Voyage
. to Qenoa. _—
12 Advice received of sale of my Goods, the net 13
proceeds amounting to . . . } 280 14 10—
6. .
i Robing & Cn, DT to Tobacco. "‘"
12 For 3 hhds., each 10 cwt. 2 grs. 10th, at £4 10, 95 6 O]—
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BOOK-KREPING. 37
a.
JOURBNAL (Folio 13). £ s d|oA
— o8
London, March 27, 1851.
Cash D' to Mattinson & Co.'s Account of Goods —
Por their Port, 2 pipes, at £100 . 200 0 o] 13
7.
Bills Receivable D' to Carlini & Co., my Account
Current.
For the following Bills—
No. 17, on Marston & Co., due May 26 180 14 10j|——
» 18, on James Roach, due May 28 100 0 O .!_8_
280 14 10
— 28— -
Mattinson & Co.’s Account of Goods DT to
® Sundries.
For Cash for Warchousc-rent, Brokerage, &c. 118 6
, Profit and Loss, my Commission, at 2} 18
* per cent. on £1155 . } w16
30 18 0
29, —
Sundries D* to Rob'ns & Co.
For Cash . . .94 02 2 S
g N 13
” Il:r]!li‘t;‘?:; Loss, for Ducoum‘\ 1 3 10 29
: —_— 95 6 0
— 30. - ——— —
James Perkins DT to Sundrivs.
For Cloth, 2 picces, each 35 yards, at 20/ 70 0
,»» Mushin, 10 pieces, each 23 yards, ut 1,8 18 0
" » 10 pieces Cumbrics, each 24 )ds. , 13
at 1/6 } 23 ¢ 8.2
111 6 8
— 81.
Proﬁt and Luu D' to Cash.
For Counting-house Rent, due Lady-day 15 0 0
» Waurehouse Rent . . . 10 0 ©
. 14
,» Counting-house expenses 416 0j—-
,» Clerk’s Salary 60 0 0
89 16 0




- BOOK~KREPING.

LEDGER.

Tre Ledger is o book in which all the transactions are
eollected under their proper heads, in such a manner that each
person and each article of trade has a distinct D* and Cr
sccount in it.

The plan of this book enables the merchant to ascertain
what is due to or from himself, or any one with whom he
deals, on any article, as also the exact sum he has gained or
lost on any article or trunsaction, or on the whole business;
in short, to take an accurate survey of the state of his affairs
whenever he may think proper to do so.

Thoe entries in this book are taken from the Journal, each
transaction being entered twice, one entry being for the Dr,
and the other for the C, whence the method is styled Bouble
Entry.

Each Account in the Ledger occupies a part or the whole
of two pages, the left-hand page being the Dr side, and the
right-hand page the C* side of the account.

The D and C™ are as they stand in the Journal.

Although the word CF does not occur in the Journal, it is
nevertheless understood.  For instance, on the 1st January
we have, in the Journal, “James Perkins D to Cloth,” by
which we understand that James Perkins is D, aud Cloth Cr.

For this one cntry in the Journal we shall have two in the
Ledger, one showing James Perkins to be Dr to Cluth for 80
picces, the other showing Cloth to be €t by James Perkius for
80 pioces.

The Accounts in the Ledger are distinguished by the names
of Pcrsonal, Real, and Nominal or Fictitious Accounts.

Personal Accounts are such as arc made out under the name
of some person or compauy; as the accounts of Edmund
Power, and Ashton & Co., ou folios 3 and 2 of the Ledger.

Real Accounts are Accounts of goods and other property, as
the Cash Account, on folio 1, and the Sugar Account on folio 3.
The Accouuts of Bills Payable and Bills Receivable are Real
Accounts.

Nominal or Fictitious Accounts are the Accounts of Stock
and Profit and Loss.



BOOK-KERPING.

INDEX TO LEDGER

A. B. Fol C. D. Fol.
Ashton & Co. . 2 | Cash . . .1
Allanson, Brothers 5 | Cloth . . .1
Alston & Sons . g gzgwn . . g
Adams, Thomas . intz . » .
Cochineal . . . . 8
Bills Receivable . 2 | Collini & Co. . . 10
i Bills Payable 8 | Chapman, W. . . . 1o
Bond, Frederick . 11 | Candles . . . .11
Carlini & Co. 13
I Dawson & Co. . . . 6
! Davis, Pearce, & Co. . .7
! Duncan, Joseph . . . 8
g Duprie & Co. 10
' E. F. | G. H.
Evans & Hawkins . 10
¢ Eames, Richard 10
| —
I.J. K L. M
Linen . . . 4
Leman, John . . 8
London Assurance Compnny 11
Muslin, Cambrics . 9
Mattinson & Co, . 18
, N. O. r. Q.
Power, Edmund . 3
Perkins, Jumes .4
Parks, Edwin . . .7
Profit and Loss .9
] _ Phillips, Samuel . . .1
R. 8. T. U. V.
Rum . 6 | Tea . . . 4
Robins & Co . 7 | Tobacco 12
| Russia Tallow . 8 | Tyson, Robert 12
{ Btock . 1
Sugar . . 3
Ship Alb.on e . 12 Voyage to Genx:_n . 12
w. X Y. 4.
Williams & Co. . 5
Wine . . . . &
i Willis & Stephens .1




4@ BOOK~KEEPING.
(Folio 1). LEDGER.
V14 Stock.
Fulio o Follo
Jour, W.B |
1861, £ s d
Jan. 1| 1| ToBundries . . . 11850 2 0
10 8 Cash, for Horse and H;men 8 60 0 o
Feb. 6| ¢ Cash, for £1200, 3 per cent. Reduced | 6 {1167 0 ¢
18| 7 Cash, for Counting-house Furniture 7| 5416 0
Mar. 31 Balaunce, my net property employed ) -
intmde . . ..o . 136 4 7
3258 2 7
Dr Cash, R
PO e - =
Book
1851.
Jan. 311 1! To Stock and Rundries received this laog
. month, per Cash-book 12269 18
Feb. 28 Bundries received this month, per o
Cash-book . } 752 410
Mar. 81 Ditto B 1737 19 10
4749 6 4
- S I B
Dr Cluth
e S - e e
w.u
1851, .
Jan. 1 1| To Stock 250 pieces 1300 0 ©
Feb. 14| 7 Samuel Phillips 8 ,, DBroad, 71270 0 0
7 Samuel Phillips . 4 w1123 ¢ 8
Mar. 31 Pratit and Loss, gained . 49 38 ¢
268 74710 0




BOOK-KEEPING.

41
LEDGER. (Polio 1).
Contra. c
Fuio Pl '
Jour, w.B
1851. £ 2 d
Jan. 1| 1, By Sundries . . . 113184 8 6
Mar, 31 Profit and Loss gmned since De-
cember 31, 1850 } 128 19 1
3258 2 7
VT T
Contra (04
. S . i ——
U .ok
1851.
Jan. 31 | 1 BySundrmpmdthumonth,perCuhbuok 11617 2 6
Feb. 28 Ditto . . . . 1857 14 6
Mar. 31 Ditto . 1346 14 11
Balance in hand . 887 14 6
4749 6 4
oo - - - L=
Contra cr
i _r T T |
W. i,
1851. . )
Jan. 1 1. By James Perkins . 80 pieces 12,104 0 0
21;45 Cash . . . 80 , I 41100 0 0
Feb. 19 i B§ Joseph Duncan . 4 Brmd; 8,160 0 0
241 8, Sundries . . 2 Bru.ul,v 9 7310 0
951 91 Thomas Adams . 2 . Tel 70 0 0
i i
Mur. 8 (10 Davis, Pearce, & Co. 2, DBroad : 100 72 0 0
30 13| James Perkims . 2, 2130 70 0 0
31 ‘ Balunce remaining 90, 108 0 0
l 262 747 10 0




44 BOOK-KRBEPING,

(Polio 8). LEDGER.
D Sugar.
Folin &ol:}s
1851, ™" £ s d
Jan. 1| 1{ To Btock . . . . 20 hhds. 1{480 0 O
Feb. 18| 8 Cash . . . 5 , 814310 0
Mar. 31 Profit and Loss, guned . . 4 8 0
;‘;) 627 18 0
D Edmund Power.
1861.
Jan. 8| 1] To Cash . . . . . . 31150 0 0
23| 4 Sundries . . . . . 51245 0 0
I 895 00
- emm— . ..."__ PR - - e nE—————— o = - ' PR - [E—
D Bills Payable.
st || ||
Jan. 18 | 4 To Cash, for No. 32, Edward Jones 4 ; 11510 ¢
Feb. 12 7; Cash, for No. 38, Walters & Co. | 7, 84 0 0
Mar. 81 | 2 To Balance temuiming, my acceptances-— | |
2 ; No. 1, diawn by Thos. lnmer,due Apr. ﬂg 2 ; 310 ¢ o
2 l‘ 2 " Easton & Co. " 9; 2: % 4 8
3 3 " Allanson, Ero. [,i 3; 182 0 ¢
4 | 4 ” Edwin Purks »” ‘.5'»1 4:726 18 0
5§/ 5 ., Johnlemmn Mayl| 5120 0 0
7 i 6 »» Sawl. Philhips ,, 18i 7125 0 ¢
l 1873 12 8




BOOK- KERPING. i Y

LEDGER. (Folio 8).
Contra. Cr
. Jrnm. \am{::
1851, | \ £ .
Jan. 7| 2| ByAlston&Sons . 5 hhds. . i 21130 0 0
281 6 Sundries . .10, . .1 81250 0 O
Feb. 1 5 Duprie & Co. . 5 . . 6112710 o0
Mar. 22 |12 Alston & Sons . 2 ,, . . 12| 63 0 0
31 Balance remaining 2 ,, . . 67 8 0
25 Lo leemas o
! [P —
Countra. cr
1851.
Jan. 1| 1/ By Stock . 1121012 0
271 6 Bills Receivable 51184 8 0
' 395 0 0
Contra. Cr
1851, ’
Jan. +1 | 1| By Stock, No. 32, Edward Jones 1 | 11510 0
1 Btock, 33, Waiters & Co. 1 i 84 0 0
3 1 Linen, 1, Thomus Hamer 23810 0 0
6 2 Rum, 2, Easton & Co. 2 5 75 4 8
1] 3 38, Allanson, Brothers 37192 0 0
00 | 4 4, Bdwin Parks 4172618 0
201 5 5, John Leman . 6,120 0 0
Peb. 15| 7 6, Samuel Phillips 7 i 250 0 0
; 1873 12 8




48 BOOK-KEEPING.
\Polio 4). ' LEDGER.
D Tea.
rnllo &"“0
1851, | e . d
Jan. 1| 1| To Stock 6 cheats Congou . 1|/ 8319 6
211 Allanson, Bros., 8 ,, FRine Hyson! 2192 0 0
Feb. 18 | 8 Cash 8 ,, Bohea 8| 7010 ©
Mar. 81 Profit and Loss, gained . . . 3 4 0
;; 8386 13 6
D’ James Perkins.
1851, t
Jan. 1] 1 JTo Cloth . 21104 0 0
8 2 Linen . 3115710 0
22 4 Sundries 41155 0 0
Mar 80 18 Sundries .13 111 6 8
i ls2r 16 8
- - . UL e
Dr Linen. .
.
1851. l '
Jan. 3 1| To Bills Payable 200 pieces . | 2! 810 0 0
Mar. 31 | Profit and Lo, gained 3513 4

34513 4




BOOK~-KEEPING. 47

LEDGER. (PFolio 4).
Contra. Cc
Falio Folio
1851, [ it I}
Jan. 2| 1| By Williams & Co. 2 chests Congou. 2| 8¢ 2 4
6| 2 Cash . .1 . . 2] 1812 0
81 2 Cash . . 8 Fine Hyson | 8{ 76 8 0
10| 38 Dawson& Co 8 Congou . 3| 563 1 8
3 Dawson & Co. 1 FineHyson| 8( 2¢ 0 0
15| 8 Robins & Co. 2 » 4] 5218 0
Feb. 4| 6 Cash 2 ” 6| 56 0 0
Mar. 18 | 11 Voyage to GGenca 2 Bohea 11| 47 0 0
22 |12 Alston & Sons 1 »» 12| 2413 6
1_7 VSSG 13 6
Contra. cr
!
1851. g
Jan. 9 | 2 By Bills Receivable | 31266 14 0
221 4 Sundries . . . . 41155 0
Mar. 31 | ! By Balance due to me . . . 106 2 8
1
| I
’ i 527 16 8
Contra. cr
1851, ‘ l
Jan. 8 | 2| By James Perkins . . 90 pieces 315710 0
13| 38 Davis, Pearce, & Co. . 5‘0 " 3 8 0 0
22 | 4 James Perkins . .2 4/ 35 0 O
251 & Joseph Duncan . . 20 , 51 3410 o0
Feb. 8| 6 Thomas Adams . . 2 6| 3313 4
200 345 18 4




48 BOOK-KEEPING.
(Polio 5). LEDGRR.
D Williams & Co.
e
1851, | £ s d
Jan. 2} 1] ToTea . 2] 84 2 4
D Allanson, Brothers.
1851.
Jan. 11| 8| To Bills Payable 81192 0 0
D Cotton.
1851.
Jan. 3| 2| ToCakh . . . . ten bales 2,206 0 0
Mar, 81 Profit and Loss, gnined . 510 0
301 10 0
Dr Wine.
1851,
Jan. 15| 3| To Fdwin Parks . 6 pipes Madeira | 4| 146 8 0
161 8 Edwin Inrks .10 ,, Tort 458010 0
Mar, 31 Piofit and Loss, gained . 14 8 0
16 741 6 O




BOOK-KEEPING. 49

SO0 OO

LEDGEBR. (Rolio b).
Contrs. cr
Folo Jolio
1881 " e oaa
Jan. 4 | 2| By Bills Receivable . . . 2] 84 2 4
Contra. cr
1851.
Jan. 2| 1|{ByTea . . . . e 21192 0 0
Contra. Cr
1851.
Jan. 22 | 4| By James Perkins . . 4 bales 4(120 0 0
Feb. 8| 6 Thomas Adams . . 8, 6| 8810 0
1|7 Collini & Co. . .83, 7] 83 0 0O
E 301 16_ 0
Contra. ‘C'
1851.
Jan. 23 | 4 | By Bdmund Power . 2 pipes Madeia| 6| 50 0
4 Edmund Power ., 3 , Port 51170 0
Feb. 5 6 Richard Eames 1 ,, Madeim| 6| 27 0
[} Richard Eames 1 , Port 6/ 59 0
1317 Cash . . 4, Port 7! 240 o0
17107 William Chapman . 2 ,, Port 81118 0
Mar. 6 {10 William Chapman . 1 ,, Madeira| 10| 28 10
18 |11 Voyageto Genoa . 1 |, Madeira| 11| 24 8
31 Balance remaining 1 ,, ” 24 8
16 741 6 0
PR M,




50 BOOK-KEEPING.
(Pelio 8). LEDGER.
D Rum.
Joito T T T Fain -
1851, | ™" £ s od
Jan. 6| 2| To Bills Payable 4 puncheons. | 2( 75 4 8
Mar. 31 Profit and Loss, gained ‘ 23 15 4
I
i | 9 00
e Vb=
D Alston & Sons.
1851
Jan. 7] 2| ToSugar . 21130 0 0
Mar. 22 ] 12 Sundries 121113 3 6
; 243 3 6
D Dawson & Co.
1§61.
Jan. 10 | 3| To Sundrics 3 77T 1 8
r Chintz.
- -
1851, i
Jan. 14 | 8, To Thomas Adams . 10 pieces 3] 3212 o
Mar. 81 ! Profit and Loss, gained 4 1 2
|
% 3613 3




BOOK-KREPING. 51

LEDGER. (PRelio 6).
Contra. (04
Follo \l;n!t:

1861 | Moe s
Jan. 23 | 4| By Edmund Power . . 1 puncheon. 51 26 0 0
Feb. 51| 6 Richard Eames . . 1 ' 6] 24 0 O

171 7 William Chapman 2 ' 8| 5 0 o
4 96 00
Contra, (048

1851.

Jan. 7 [ 2| By Bills Receivable . . . . 2|13 0 0
Mar. 24 |12 Bills Receivable . . . . 1121113 8 6
243 3 6

Contra. lod

1851.

Jan. 10 | 8| By Sundries . . . . . 3] 1T 1 8
Contra. : [0

1851. l i
Jan. 25 5 By Joscph Duncan . . 4 pieces 5| 1410 0
Peb. 4 6 Cash . . . . . . 8 6| 1114 0

19, 8, Joseph Duncan . . 2 8 7 40
Mar. 31 i By Balance remaining . 1 38 5 2
! 10 3618 3




52 BOOK-KEEPING.

(Folio 7). LEDGER.
D Davis, Pearce, & Co.
= 23
1861, 7" £ s d
Jan, 18| 8| To Linen . . . . . . 8| 8 0 0
Mar, 8 |10 Sundries . . . . . 1101123 6 8
208 6 8
Dr Thomas Adams.
1851.
Feb. 8 | 6| To Bundries . . . . . 6122 38 4
256 9 Sundries . . . . . 9] 9410 O
Mar, 4| 0 Muslin (Cambrics) . . . |10 40 0 0
20 |11 Sundries . . . . . 112 64 0 O
) 320 13 4
D Edwin Parks.
1851.
Jan. 20 | 4| To Bills Payable 4(72618 0
726 18 0
Dr Robins & Co.
1851.
Jan. 15 | 8| To Tea .. R 4| 5216 O
Mar, 26 |12 Tobacco . . . B . (18] 95 6 O
148 2 0




BOOK-KEEPING. 58
LEDGER. (Rolio 7).
Contra. (04
Folio Tollo
1851, | i Y PR3
Jan, 17 | 3| By Bills Receivable . . 4| 8 0 0
Mar. 12 [ 10 Bills Receivable . . . 1101123 6 8
208 6 8
Contra. &
1851.
Jan. 14 | 3| By Chintz . 3] 8212 0
Feb. 12 | 7 Bills Receivable 71 8911 4
Mar. 5 |10 Sundries . 10, 134 10 o0
22 |12 Sundries . . . 12, 64 0 0
820 13 4
Contra, cr
!
1851. |
Jan. 156 | 3| By Wine . . . . 41146 8 0
16| 3 Wine . .| 4|68010 0
726 18 0
Contra. cr
1851. '
Mar. 1| 9| By Cash . . 9' 30 0 0
29 |18 Sundries . 13 95 6 0
31 Balance due to me . 2218 0
ius 2 0




54 BOOK-KEEPING,

(Polio 6). LEDGER.
D Russia Tallow.
Folo ’ Follo

1851 [ g s d
Jan. 24 ( 4| ToJohn Leman . . . 6casks . 5{120 0 ©
Mar. 31 Profit and Loss, gained . . 15 8 0

135 5——b

D John Leman.

1851,
Jan. 29 | §| To Bills Payable . . . . 6120 0 0
D Joseph Duncan.

1851.
Jan. 25 | 5| To Bundries . . . 5/ 49 0 0
Peb. 19 ‘ 8 SBundries . . . . . 81157 4 0

l s e e ——
208 4 0

D Cochineal.

TV |

1851, |
Jan, 28 |5 | ToBugar . . . . . 2&3-,25015{ 5018710 0
MNar. 81 Profit and Lows, gained .. 15 0 0

202 10 0




BOOK-KEEPING. 55
LEDGER. (Polio 8).
Contra. (54
Folio sv.l‘x’n
1851, Jour. .B. £ 1 4
Feb. 3| 5| By Evans & Hawkins. . 3 casks | 6] 67 4 0
21| 8 Willis & Stephens. . 2, | 81 4512 0
28| 9 Evans & Hawkins. . 1 9! 2212 0
—_— | C— —_
6 ; 185 8 0
Contra. Cr
T '
Jan. 24 | 4| By Russia Tallow

Contra.
1851, ! .
Jan. 30 5 DBy Cash
Peb. 22 8 Cash .
Mar. 31 Balance due to me

|
i
l |

Contra.

1851, !

Mar. 10 110 | By Cash . . . . . 1bug 1201
lB‘lli Voyage to Genoa 1 ,, 1301b

l 2 250

5| 49 0 0
81100 0 0
57 4 0
1
l_,-—..

i I2oc4o

C'

!
10105 0 0
1n{ 0710 o

© |20210 0




56 BOOK-KEEPING.
(Folio 9). LEDGER.
D Profit and Loss.
julln ‘I;olgn
1881, | B B P
Jan. 81 | 5| To Cash, for Counting-house expenses . 5 512 6
Reb. 7| 6 Discount allowed on Russia Tallow 6 16 10
. 24 | 8 Discount allowed on Broad Cloth . 9 18 4
281 9 Cash, for Counting-house expenses . 0 411 9
Mar. 5|10 Discount allowed Thomas Adams 113 7
11 |10 Bills Receivable, for loss on Henry
Wright's Bill, No. 47 . } 101165 19 9
22 |12 Allowance for Muslin damaged 12 1 60
20 |18 Discount allowed Robins & Co. 13 1 810
81 |18 Cash, for Counting-house and Ware-
house Rent . . 4125 00
Cash, for Counting house expenles .14 4168 0
Cash, for Clerk's Salary . ! 14 60 0 0
Btock, gained since Dec. 31, 1850 . | 12319 1
395 16 8
Dr Muslin.
1851.
Feb. 18| 8! ToCash . . . . 50 picces . 8,106 0 0
8 Cash . . . . 50 , Cambrics l 8| 80 0 O
Mar. 81 Profit and Loss, gained 86 8 4
100 221 8 4




BOOK-KEEPING. 57

LEDGER. (Folio 9).

Contra. cr

Polio Folio
1851. Jour. W.B. £ s a4
Mar. 138 | 11 | By Frederick Bond, Commission on In-} 11 312 0

surance .

28 {13 Ma{;t;l:s:::‘ ::“C‘(:o; Acconntof (‘}oods:} 18] 2817 6
81 Bugar, gained . . . . 4 8 0
Tea, guined . . . . . 30 4 0
Cloth, gained . . ; . 49 3 4
Linen, gained . . . . 36 13 4
Cotton, gained . . . . 510 0
Rum, gamed . . . . 23 15 4
Chintz, gained . . . . 4 1 2
Wine, ghined . . . 14 8 0
Russia Tallow, gmned . . . 15 8 0
Cochineal, gained . . . . 1 0 0
Muslin, gained . . . . 36 3 4
Candles, gained . . . . 110 0
Tobaceo, gained . . . 5 510
Shp Albon in Co, gained . . 81 0%
Voyage to Genoa, gaimed . . 91 16 10
3" ]6 8
s e
Contra. (o4

1851, 1 ? |
Feb, 25 9 DBy Thomas Adams . 10 pieces ' 24 10 0
Mar, 4 9 Thomas Adams . 20 ,, Cumbrlcn 10 i 40 0 0
8 10 Davis, Pearce, & Co. 20 ,, . . 10 i 51 6 8
20 | ) Thomas Adams . 10 ,, . 1‘> 28 0 0
P11 Thomas Adams . 20 ,, Cumbnu 120 36 0 0
30 ‘ 18! James Perkina . . 10 ,, . . ; 13| 23 6 8
181 James Perkins . . 10 ,, Cambrics 13| 18 0 0

% 100 l 221 8 4




58 BOOK-KEEPING.

(Polio 10). LEDGER.
D Duprie & Co.
Foll ‘l-;niﬁu
1851, | . £ a0 a

Feb. 1| 5| To Bugar . . . . . . 6112710 0

a_

Dr Evans & Hawkins.
1851. !
Peb. 3 | 5| To Ruesin Tallow . . . . 6' 67T 4 0
28 | 9 Do . . . . .9l ei2o
§9 16 0
Dr Richard Eames.
|
1851. | !
Peb. & 6 . To Sfundries . . . . . , 6:110 0 0
S L
D . Collini & Co.
1851, | :
Feb. 11 | 7| To Cotton . . . . . TO93 0 0
D’ William Chapman.
e S
1851, |
Feb. 17 | 7, To Sundries . . . . . 8,168 0 0
Mar. 610 Wme . . . . . |10f 2810 o

196 10 o




POOK-KEEPING. 59

LEDGER. (Rolio 10).
Contra. (044
‘ I Foio T {;"'i;x;x; T
1851. | " It B P A
Feb. 27 | 9| By Bills Receivable . . . . 9112710 0
Contra. C
1851.
Feb. 7 | 6. By Sundiies . . . . . 6 67 4 0
Mar. 7 (10 Cash . . . . .10 2212 0
89 16 0
Cqutra. o
1851.
Feb. 10 | 6| By Bulls Receivable . T1110 0 0
Contra, ' o
1851
Mar. 8 ; 9| By Bills Recennvable . . . . o o3 0 0
Contra. Cr
1851, 1
Feb. 20 | 8 By Bills Roceivable . . . . 8,168 0 0
Mar. 31 l Balance due to me . . 2810 0
! 196 )0‘—0
| —_—




60 BOOK-KEEPING,

(Polio 11). LEDGER.
Dr Samuel Phillips.
j’allo ‘l;olillo
1851, | Tl £ s d
Feb. 15| 7| By Bundries . . . . . 73898 6 8
{
Dr Willis & Stephens.
1851.
Feb. 21 | 8| To Russia Tallow . . . . 8| 4512 0
D Candles,
— —
18561,
Feb, 2¢ 0 To Willis & Stephens . 100 doz. . 9 40 0 0
Mar, 31 | Profit and Loss, gained . . 110 0
| T
L Frederick Bond.
[ - e
1851, i }
Mai, 13 (11| To Sundnes . . . P11 4218 ¢
| I i
D P R L o .
D London Assurance Company.
1851
Mar. 81 To Balance due to them . . o 39 6 6




BOOK-KEEPING. 61
LEDGER. (Folio 11).
Contra. cr
Follo [ Follo
1851, | e d
Feb. 14 | 7| By Sundries . 7138 6 8
Contra. Cr
1851.
Feb. 26 | 9 | By Sundries . . . 9] 4512 0
Contra. (o
__._.__.;__ [ e - I
1851 |
Mar. 22 \ 12 : By Alston & Sons . 60 doz. 120 2510 0
31 ‘ Balance remaming 40 16 0 0
o -— {=
! ‘ 100 4110 0
Contra. Cr
;l S e e e
1851 | ! ’ |
Mar. 31 " By Balance due to me . [ 4218 6
o S
) Contra cr
1851. ‘ %
Mar. 13 | 11 | By Frederick Bond 11 39 6 6
|



62 BOOK-KEEPING.
(Polio 12). LEDGER.
D Tobacco.
rulm ‘l;m:;n
1851, |** AR "
Mar. 16 |11 | ToCash . . . . . . Ghhds. . |11| 225 0 §
81 Profit and Loss, gained . . 5 510
230 6 3
D Ship Albion, in Co. with Robert Tyson.
1801
Mar. 17 | 11 | To Sundrivs, for cost of Ship . . 11 ;‘_’()(DO 0 0
21 112 Cash for Insurwmee . . 12" 50 0 0
Pobert Tyson, hisaccount in Co for | i
halt share of gam . S (800
81 Probiv and Loss, my lulfahnre { 21 0 0
;_’n_' o0
1 Robert Tyson, his Account in Co.
1851,
Mar, 31 To Shin Alion in Co., his share remaining Ty 00
Balance due to lum . . . ( 10 0
]H):H [}
D Voyage to Genoa.
1861, '
Mar, 18 | 11 ] To Sundries . . . 11115818 0
81 Profit and Loss, glmed . . 91 16 10
280 14 10




BOOK-KEEPING. 63
LEDGER. (Folio 12).
Contra. (6,4
Folro ]&ml.
1851, | S O]
Mar. 26 | 12 | By Robins & Co. . 2hhds. . |13 95 6 0
31 By Balance remaining 8 , 135 0 38
5 230 6 8
Contra. (04
1851.
Mar. 21 | 12 | By Cash, for Freight . . 120 112 0 ¢
Robert Tyson, his halfl share remaining oo 00
31 Bulance, my half-share . lovy 0 0
N1z 0 0
Contra. (el
1851. ! L
Mar. 17 | 11 By Ship Albionin Co., for his share of cost 11 1vio 0 0
31 Ditto ditty, kis share of gun T )
113l 0 0
| -
Contra.
1851. '
Mar. 25 {12 | By Carlini & Co., my Account Carrent 13 250 14 10




64 . BOOK-KEEPING.

Polio 18). LRDGER.
D Mattinson & Co.’s Account of Goods.
Folio Foll
18651, |"™ Mg . a
Mar, 28 | 13 | To Bundries . . . . . {13| 8016 ©
31 Balance due to them . . . 1124 4 0
1165 0 0
Dr Carlini & Co., my Account Current.
1851.
Mar. 25 | 12| To Voyage to Genoa . ... |18]280 14 10

It may be proper to obscrve that although the accounts in
this Ledger are necessarily very short, vet in actnal business
they are frequently of considerable Jength, so Jong indecd that
it occasionally happens thut onc pair of pages of the Ledger
is insuflicient, and the account has to be carried forward to
unother part of the book.  Wlhenever this occurs it is neces-
sary to add up both sides of the account, and wiite opposite
the amounts * Carried forward” on the puges filled up, and
* Brought forward” on the new puges, setting down on each
the number of the folio on which the other part of the account
i to be found, aud affixing the number of the new folio to the
Index.



BOOK-KEEPING. 65

LEDGER. (Polio 18).

Contra. cr
e =
1851, | € s A
Mar. 19 | 11 | By Cash, for their Port, 2 pipes M|11/181 0 0O
25 |12 Cash » »w 8 4 . M12|{76¢4 0 O
27 (18] Cah , , 2 , . M |13]/20 0 0
12° 1165 0 0
Contra. Cr
1851,

Mar. 27 |13 | By Bills Receivable . . . . | 18] 280 14 10

Before procceding to the Balance Account on the next
page, the learner is recommended to refer to the instructions
on the seventh and two following pages, in order that he may
be able to make out the Trial Balances for himself, and then
proceed to form the General Balance, and to close the Ledger.

If he has adopted the advice above referred to, there can
be’ little doubt that he is making satisfactory progress, for
which he will, in due time, meet his reward ; but if, on the
other hand, he conteuts himself with merely copying the
accounts, omitting to perform every calculation, to transfer
every entry, and to make out cvery balance for himself] it is
to be regretted that he is unfortunately wasting his time, and
he may rest assured that he is not acquiring a knowledge of
Book-keeping.



o BOOK-KEEPING,
(Folio 14), LEDGER.
D Balance.
e
&
1851. 25| £ 4 a
Mur. 31{ To Cash in hand . . . . 1188714 6
Rugr, 2 hhds. . 3] 57 8 0
Clath, 90 preces 17108 0 0
Bills Receivable, re-uumng . . . 2
No. 1, on Willans & Co, due April 7 | —| 34 2 4
2 Alston & Sons » 10 1839 0 0
3 James Perking . o 12 -1 266 14 0
4 Iawson & Co. . w 13 [—1| 50 0 ¢
b Davis, Peaice, & Co, n 200 |-~ 86 0 0
6 James Perking . , 25 1—1100 0 ¢
i Edmund Power . , S0 |— 1184 8 ¢
8 Frank & Son . , 81
drawn by Ril. Eames ' —| 6000
0 Matthew Taylor 13 ¢
drawn by Rd. Knmes i —| oo
10 Thomas Adums . May 16 ' — 1 8911 4
11 William Ch.pman n 28 (— 168 0 ¢
12 Jumicaon & Co. . 4 .
drawn by Duprie & Co. " }ih- 127.10 0
13 Colimi & Co. . 16 l —~] 93 0 O
14 Dinvis, Pearce, & Co. Jlule 15 123 6 8
15 Gamble & Co. . May 2
drawn by Alaton & Sons } - 8 00
16 Alston & Sons . May 27 —| 65 3 @6
17 Marston & o, , 2000 ,
diawn by Carlm & Co. )\ ;| 180 14 10
18 Jumes Roach . 28 ‘__ 100 0
drawn by Carlitn & Co.’ } 0
To Jnmes Perkins, due to me . 4,106 2 8
Chintz, 1 pieve 6 3 5 2
Wine, 1 pipe N.-dewra 50 24 8 0
Robms & Co., due to me . Tl 2216 0
Joseph Duncan ”» . .8 b7 4 0
Wi, Ctiwpunn -, ‘104 2810 0
Cundles, 40 doz. ,, 11 16 0 ¢
Fredetick Bond, due to me 11 4218 6
1 obacen, 3 hhids 12135 0 8
Ship Albwu w Co., my half share numuung J12hewe 00
‘4444 17 9
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BOOK-KEEPING.
LEDGER. (Polio 14).

Contra. C

|2k
1851, ! ¥l £ 44
Mar.31 By Btock, my present net property employod} 101436 4 7

! in trade . . . . . g

Ashton & Co., due to them . . © 21140 0 0

Bills Payable remaining, my acceptances 8
No. 1 to Thomas Hamer . due April6 — 310 0 0
2 Easton & Co. . , 9 —| 75 4 8
8  Allanson Brothers . , 14  —11¥2 0 0
4  Edwmn Parks . s 28 |— [ 72618 0
5  John Leman . May 2 | — 1120 0 0
6  Samuel Phillips . » 18 |— 1250 0 0
Ry London Assurance Company, due to them 111 39 6 6
Robert Tyson, his Acc.in Co., due tohim. |12} 31 0 0
Mattinson & Co.'s Acc, of Goods, duc to them | 13 [1124 4 0

4444 17 9



BOOK -KEEPING.

TRIAL BALANCE.

q

600 2
2259 1
800 0O

1800 8
480 0
115 10
2856 19
416 10
310 0
206 0
726 18
76 4
32 12

7654 4

o o

o O O o o O o o

0

8

Jaxnuary.
Stock .
Cash . .
Cloth . .
Ashton & Co.
Bills Receivable
Bugar . .
Bills Payable
Tea . .

James Perkins

Linen . .
Cotton . .
Wine . .
Rum . .
Chintz .

Thomas Adams
Robins & Co.
Russia Tallow.
Cochineal.
Profit and Loss.

3184 3
617 2
204 0
140 0
150 10
380 0

1623 12
259 0
421 14
812 0

7654 4

o © © ®» & & o o o o o © o & & N

8
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D TRIAL BALANCE. o
£ 4 d Fapruary. £ 1 d
122116 of . . . Btock .
752 4100 . . . Cah . . . . . (185714 5
898 6 8 . . . Clth . . . . ., |20810 0
496 1 4] . . . Bills Receivable . . . j20 0 0
14310 0 . . . Sugar. . . . ., |12710 O
8¢ 0 0 . . . Bills Payable . . . |20 0 0
7010 of . . . Tea . . . . . 56 0 0
Linen . . . . . 3313 4
Cotton. . . . . 18110 ©
Wine . . . . . | 444 0 0
Rum . . . . . 74 0 0
Chinte. . . . . 1818 0
216 13 4! . . . Thomas Adams . . . 80 11 4
Russia Tallow . . . [135 8 0
157 4 00 . . . JosephDuncan . . . | 100 0 O
6 611 . . . Profit and Loss
185 06 00 . . . Mulin . . . . | 24100
2212 o0 . . Evans & Hawkins
93 0 0 . . + Collini & Co.
40 0 o0 . . . Candles
8886 5 1 8886 5 1

.




BOOK-KEKPIKG.

D TRIAL BALANCE. o
£ s d. Maron. £ s d
1787 19 10 Cash 1386 14 11
Cloth . 142 0 0
610 § 0 Bills Receivable 189 14 0
Sugar . 63 0 0
Tea 7113 6

111 6 8 James Perkins
Wine . 5218 0
104 0 0 Thomas Adams 198 10 0
Robins & Co. 30 0 0
Cochineal 202 10 0
259 18 2 Profit and Loss 32 9 6
Muslin. 196 18 4
Evans & Hawkins 22 12 0
Collini & Co. 93 0 0

28 10 0( William Chapman

’ Candles 2510 0

42 18 6. Frederick Bond
London A Company . 39 6 6
225 0 & Tobacco 95 6 0
2081 0 0 Ship Albion in Co. 1112 0 0
1000 0 0 Robt. Tyson his Acc.inCo. . 1031 0 0
188 18 Voyage to Genoa . 280 14 10
30 16 Mattinson & Co. . 1158 0 0
6420 12 7 6420 12 7

1

———
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CASH-BOOK

Tris is & book in which all Cash transactions are entered as
they cccur. It is kept in the form of a Debtor and Creditor
account ; all sums of money received being entered on the left
band or Dr side, and all sums paid, on the right hand or Cr
side of the account. This book resembles the “Waste-book,
inasmuch as the latter is a record of al transactions in the way
of business, while the former is a record of those transactions
only in which ready money is concerned, cach transaction
being set down, whether in the Waste-book or the Cash-book,
as soon as possible afier its occurrence.

It must be understood thut drafts, cheques, or any written
orders fur the payment of moncy, orn demand, are to be con-
sidercd as Cash.

The sums entered in the Cash-book may be added up
weehly or monthly, and the amounts posted or transferred to
the Cash account in the Ledger.  The subtraction of the
amount on the C* side from that of the Dr side will show the
Cush in hand. Thue, in the following Cash-book, the amounts
are carried out at the end of cach month; and on the 31st
Maich the amount of Cash i1cecived during the three months
is found to be £4749 6s. 44., while the amount paid within
the same period is £3861 11s. 10d. Hence, by subtracting
this latter sum from the former, it is evident that the sam of
£887 14s. 6d. is Cush in hand; which, being set down on the
Cr side, will balance the book.

On closing the Ledger, the Cash in hand is placed to the
credit side of the Cash account, and thus causes that account
to balance.



72 BOOK-KEEPING.
D CASH BOOK.
Follo Follo
1851, [ Y £ s 4 £ s d
Jan, 1| 1| ToBtock . . 111720 0 0
8| 2 Tea . . . . 2] 1812 0
8! 2 Tea . [ . 8| 76 8 0
10| 8 Dawson & Co. . 8| 271 1 8
20 | 4 Bills Receivable . . 4115010 O
21 | 4 Cloth . . . 4{100 0 O
22 | 4 James Perkins 4| 556 0 0O
28| & Bugar . 5| 6210 0
30| 6 Joseph Duncan . 5| 49 0 0
2259
Feb. 4| 6 Sundries . 8] 6714 0
71 6 Evans & Hawkins 6| 68 7 2
18| 7 Wine 7120 0 0
22 8 Joseph Duncan . 8{100 0 O
24| 8 Bills Receivable . 81200 0 0
8 Cloth . 9! 7211 8
26| 9 Willis & Stephens 9 512 0
— 752 410
Mar. 1| 0 Robins & Co. 9] 8 0 0
5110 Thomas Adams . 10} 18216 §
7110 Evans & Hawkins 10 2212 0
10 { 10 Cochineal . . 110,105 0 O
11 ]10 Bills Receivable . . |10, 2314 38
19 |11 Mattineon & Co.'s Acct. 1111 191 o o
of Goods . . :
21 |12 Ship Albion in Co., for
Freight . . } 12/ 12 0 0
22 112 Thomas Adams . 12, 6215
25 | 12 Mattinson & Co.’s Acct.
of Goods . } 12,764 0 0
27 |13 Mattinson & Co.'s Acct.
inaon } 13200 0 0
20 113 Bobins & Co. 18] 94 2 2
— - 1738719 10
4749 6
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CAS8H BOOK. o
Fotin Folio
1851, | e w d g a
Jan. 3| 2| ByCotton , . . . 2] 296 0 0
8| 2 Edmund Power . . 81150 0 0
10| 8 Stock, for Horse & Harness' 8| 80 0 0
181 4 Bills Payable . . 411510 0
311 5 Profit& Loss, for Connt-} 5 512 6
ing-house Expenses
— 617 2 ¢
Feb. 6] 6 Stock, for 3 per cent. Red.! 6 /1167 0 0
12| 7 Bills Payable 7 8 0 0
13| 7 Stock, for Furniture 71 5418 0
157 Samuel Phitlips . 7,148 6 8
18| 8 Rundries . 81899 0 0
28| 9 I’roﬁt&Lou,for(,ount} 9 4 11 9
ing-house Expenses
— 1857 14 &
Mar, 15 |11 Tobacco . 11225 0 &
17111 8hip Albion in (‘o my} 1 1000 0 o
share ,
181 Voyage to Gcnna, for1l9y( 90 o o
Custom and Charges
21 |12 fhip Albion in Co., for}i 12) 50 0 o
Insurance )
28 113 Mattinson & Co.’s Acct.
of Goods, for Ware- |
house-rent, Broker- 13 118 6
age, &c. .
3113 Profit& Loss, forConm-}' 14| 8916 0
ing-houseCharges,&c. J |
~1386 14 11
Balance in hand 887 14 6

4749 6 4
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BILLS

By whom drawn.

On whom drawn.

Ditto. . . ., .

%1 No. | From whom received.

-~
1| 45 [Robert Bimson . .
1|46 |Harris & Co. . . .
1| 7 |Honry Wright .
g 1 |Willlams & Co. , .
2| g |Alston & Sons .
2 { 3 (James Perkns .
3 ¢ |{Dawson & Co. . .
3 | 8 {Davis, Pearce, & Co.
4 | 0 |Jumes Perkine
5| 7 |Edmund Power .
6| 8 |luchard Emnes
6, v, I,
7 ! 10 Thomus Adams .
8 | 0 \Waliam Chupman
p 12 Duprie & Co .
'] K ] i('uilini& to,,
10 14 Davis, Peare, & Co.
[F] : 15 ZAl»ton & Sous
3] : 16| Ditto .
l:!]f 17 zt‘wlmi& Co . o

i
i

Self, London . .
Harris & Co., York
Self, London .

Sclf, London .

Self, London .

Self, London .

John Ware, Norwich

Self, London .

Fenwick & Co Lu:d:l

Sunmons & Co., Hull
Ditto ditto

Howard & Son, London

Self, London

Duprie & Co., Quebee

Henry Marley, Nuples

Thomas Pine, .\‘oumgbwlll)u\u, Pearce, & Co., Nottingham
i

Richard Eumes, Derby .

Robert Simson, Derby

Johnson & Co., London

Henry Wright, York .

Williams & Co, Coventry

Alston & Sous, Liverpool
Janies Perkins, Leeds .

. [Dawson & Co., Norwich

Jumes Perkins, Leeds .

Edwmund Power, Hull .

Franks & Son, Derby .

Thomuas Adams, London

Jaweson & Co., Loudon

Collin & Co., Napios

Alston & Sous, Liverpool :G:mbh & Co., London
|

il’m.olo & Cou., Genoa

Ditte . ditto

. }Forruu:r& Co., vaeqmuliAhluu & Sons, Liverpool

. flluuon & Co., Londun

i
1
ihmen Roach, london .

|
3
|

Davis, Pearce, & Co., Notungham!

Mutthew Taylor, Warwick .

William Chapman, Halifax .

o
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RECBIVABLE.

To whom payable. \\:ben payable. Date. Term. Due. Amount,
18580, 1881, £ s 4
Self . . . { Drummond’s . . | Oct. 17| 3 months {4 n. 20| 150 10 o
. Harris & Co. . | Smith, Payne, & Co. Dec. 31 | 2 months [ Feb. 34| 300 0 o
Self . . . | Jones Lloyd, & Co. . {Dec. 7|3 months| Mar. 10| 186 14 ©

1851.

, Belf . . + | 4, Cheapside . .{Jan. 43 months|Apr. 7| 3¢ 3 ¢
. Self . . . | Williams, Deacon, & Co.|Jan. 7|3 months | Apr. 10| 130 0 6
Self . . Smith, Payne, & Co. . |Jan. |3 months | Apr. 13| 260 14 ©

| Self . . . | Swith, Payne, & Co. Jan. 10 8 months [ Apr. 13| %0 0 ©
::cll . . . | Joncs, Lloyd, & Co. . [Jan, 17 |3 months | Apr. 90| %% 0 ©
i Self . . . | Smith, Payne, & Co. . | Jan. 22| 3 months Apr. 25| 100 v 0
l Self . . . | Snuth, Payne, & Co. Jan, 2713 months | Apr. 30} 184 80
| Walker & Co . 21, Strand Feh. 5i2months} Apr. 8] 00 0 0
I intto . . ' Ditto . . . [ Febo 1012 months Apr. 13 [T )
Selt . § Bank of England Feb, 1213 monthe | May 15 ] 89 11 4
Self * . . ) Jones, Lloyd, & Co. Feb. 37 |3 months | May 20! 168 0 o
Self . . ‘ Ditto . Feb. 27| 4 months May 2112710 0O
Self . ( Smuth, Payne, & Co, Feb. 1] ¢ months | May 16| g4 o o
Bremmer & Co : Union Bank . , {Mar 12| 3 nonths [ June 151 123 6 &
Sclf . . . Siuth, Payne, & Co. . | Mar, 24 | 2 monthe May 27| 48 0 ©
Self . . . ‘ Ditto . . . « | Mar. 24} 2 months | May 27| 65 3 6

H

Self . . . ; Iitto, Mar. 27| 2 months | May 26 | 180 14 10
Belf . . . f itto . o Mar vt moathe! May 28 100 0 O
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BILLS8
1
i § No. By whom drawn. ‘Where drawn. To whom payable.
1 | 82 | Edward Jones London . Edward Jones
1| 83 | Walters & Co. Manchester Walters & Co. ;
1] 1| Thomas Hamer London . Thomas Hamer
2| 2 | Easton & Co. Jamaicy . Lawrence & Son
8 | 8 ! Allanson, Brothers. | London . Brown & Co. .
|
4 | 4! Edwin Parks IMull Rdwin Parks . .,
| |
5 5 ' Robert Stone Londen . Jobn Lemn . -
: 1
7| 6 Samul Phillips Gloucester Hampden & Co. . i

The nature and use of the Bills Reccivable and Bills Pay-
able Books will be sufficiently obvious to the learner, on
inspection of these two specimens.

The reader will find another form of Bill-books at page

114,



DOOK-KRRPING. i

PAYABLE.
Date. | Term. _X:':: Due. | Amount. ‘:lhl:, To whom paid.
1850. 1850. | 1851, 1851,
Oct. 15,3 months {Oct. 15 Jun. 18115 10 0Jan. 18/Williams, Deacon, &Co,
|
{

Dec. 8 2 months Dec. § Feb.11; 84 0 0 Feb.12{Jones, Lloyd, & Co.

1851, ]851.'
Jan. 83 months Jan. 3 Apr. 6310 0 0
1

I

;Jln. 6, 3 months Jan. 6Apr.'9 7 4 8
] !
Jan. 2 3months Jan, 11 Apr. 5102 0 0
-
iJan. 20, 3 months Jnrn.?OiApr. 23726 18 0

‘Jan. 20 3 months Jan. 29|Mny 2120 0 0

f ’ |

[Peb. 15, 3 months Feb. 15 May 18250 0 0,

]

The columns “ When paid” and * To whom paid,” on this
page, are left blank opposite the last six bills, because they
have not arrived at maturity on the 31st March, the day on
which the books are closed.
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INVOICE-BOOK.

The Invoice-book contains copies of the Invoices sent off
or received with all Goods shipped outwards or inwards.
Sometimes two Invoice-books are kept, one called the
Invoice-book Outward, the other the Invoice-book Inward.

The Invoice of Goods shipped outwards should be entered in
the Invoice-book before the copy to be transmitted with the
goods is made out.

In copying the record of transactions from the Waste-book,
the learner will meet with a reference to the Invoice-book
when any Goods are cither shippedg or received by ship. He
must then turn to the printed Invoice-book, and copy the
Invoice into his own Invoice-book, making all the necessary
calculations before setting down the amounts,

SALES-BOOK.

The Sales-book contains an account of the sales of all goods
consigned to the Merchant to sell on Commission. The
charges attending the sales, and the commission, are entered
in the account, and their amount deducted from the sclling
price of the goods; the difference is the net proceeds.

Several other Books are frequently kept in a mercantile
house, their number and character depending upon the nature
of the business: such as Shipping-book, Account Current
Book, Petty Cash Book, Letter-book, Memorandum-book,
Wages-book, Warehouse-book, &c.
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INVOICE-BOOK (Folio 1).

London, January 6, 1851.

Reaceived from Baston & Co., Jamaica.
as per Invoice.
4 puncheons Rum, marked and numbered as per P d
I3
margin, viz. :—
V P 1| 1 puncheon, containing 105 gallons
2T, ” 109, l
311 ” ”» 108 ” at 3/"6 . 7411 0
411 ”» ” 104 »”
426
Whurfage and Cartage . . , - 13 8
75 4 8
London, February 11, 1851.
Invoice of Cotton, shipped on board the Atalanta,
Soames, Master, for Naples, by order of Collini
& Co., merchants there,
C & Co. | 8 bales Cotton, marked and numbered as per °
la3 margin—
3 bales, at £30 10 per bale . . . . 9110 ©
Packing and Cord . . . A4
' Entry, Bills of Lading, Rhip- 1 48 |
| ping charges, and Cartage
i —— 110 0
93 0
|——a

S e e

AN,
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INVOICE-BOOK (Folio 2).

London, February 1, 1851.

D & Co.
lab

Iuvoices of Sugar shipped on board the Europa,
Wilson, Master, from Quebec, by order of
Duprie & Co., merchants there.

Cwt.qrs. Ib
Ne. 1 . 9 214

2 . 9 2 0
3 9 110
¢ 9 116 *
- . 9 216
Gross . 47 2 0
Tare . 6 2 0
Net . 41 0 0 at £2 18/ per cwt.
Debenture entry . . . . 5 8 0

Wharfage, Cartage, and Bills of
Lading . . . } 286

Cost of Hogaheads . . . 15 ¢

———————

11818 0

812 ¢

12710 0
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INVOICE-BOOK (Folio 8).

London, March 14, 1851.

M & Co.

1851.
Mar. 19

27

81

Received by the Rover, Edward Hamilton,
Master, from Oporto, 12 pipes Port, as per
Invoice, consigned to me by Mattinson & Co.,
merchants there, to sell on their account, £ 2 d
4 pipes, marked 1 a 4, valued at £94 each 376 o
6 pipes, marked 1 a 6 » £95 each 570 0 0
2 pipes, marked 1 « 2 . £94 10/ each . 189 0 O
o 1135 0 o
Account Sales of the above 12 pipes Port, ren-
dered to Mattinson & Cn., March 28.
®
8old for Cash —
|
2 pipes, marked M & Co, at £95 10/ perpipe. | 191 ¢ o
4 pipes, marked M, at £95 10/ per pipe . 32 0 0
4 pipes, marked M & Co, at £95 10/ per pipe. | 382 0 0
2 pipes, marked M, at £100 per pipe 200 0 0
1155 0 0
Warehouse-rent, Brokerage,
Cartaige, &c. . ﬂg} 118 ¢
Commission, 2} per cent. . 2817 6
-l 8016 0
1124 4 o

3
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INVOICE-BOOK (Folio 4).

D NSNS U

London, March 18, 1851.

Invoice of Sundry Goods, shipped on board the
Eagle, Philip Robinson, Master, to Genoa, £ s d.
consigned to Carlini & Cg., merchants there, '

to sell on my account. 5
i
!
I

NC | No.1, 22 chesta Bohen, ench 3 grs. 101 a0 0
valued at b/ perlb. . g
N C | No. 3—1 pipe Madeira, valued at . . 24 8 0
NC No, 4—1 bag Uochineal, weight 130, valued .
16/ perth . ., . .f| 97100
Custom and Charges . . . . 20 0 0
188 18 0

o o

QUESTIONS

TO BE ANSWEKRED BY THE LEARNER.

What is the Ledger?
What do yon uml( ratand by ¢ posting accounts ?
Explain L\llLl]\ how you would post the following Journal
entry—
1851, March 8

Davis, Pentee, & Co. D' to Rundries,

For Cloth, 2 peces Broad cach 30 yarde, at 24 0 £72 0 0
Muslin, 20 pieces, each 29 yards, at 1,10 . bl 6 8
143 6 8

How would yvou make a Tiial Balanee?

Explain the method of forming the General Balance.

On vpening an account for Balanee, which aceounts do you
keep open till the others are balwaeed 2

\(«'lmt is the Cash-book ?

In what respeet does it resemble the Waste-book ?

Does it in any way bear a resemblance to the Ledger?
Define the Tuvoice-bouk and Sales-book,
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SINGLE ENTRY.

Tre Books necessary to be kept by the Retail Dealer or
Trader are the following :

Day-book, or Goods Sold Book; Invoice-book, or Goods
Bought Book ; Cash-book ; Ledger; Bill-book ; Till, or Ready
Money Book; Petty Cash Book; Wages-book; Petty Ex-
pense Book ; Memorandum-book.

The Day-book contains a daily account of Goods sold, and
to whom.

The Invoice-book contains an account of Goods bought,
and from whom.

The Cash-book contains, on the left kand, or Dr side, an
account of all Cash received, and on the right hand, or Cr
side, an account of all Cash paid.

The Ledger contains a distinet D* and Cr account for every
person or company with whom the trader deals.  The entries
in it are taken from the Day-book, Invoice-book, Cash-hook,
and Bill-books; and are arranged in such o manner as to
enable the trader to ascertain, by inspection, the amount dae
to him from any person or from Lim to any person, and also
the total amount due from him, and the total amount due to
him. In short, a proper <yctem of Book-keeping will enable
the trader, or any competent person who may mspeet his
books and stock, to -ascertain, at any time, the state of his
offairs.

Let it be supposed that the learner commences to keep
the books of A. B., a person carrying on a General Business
with & capital of £450, on the 1st January, 1851, On that
day A. B. sells to Henry Simmonds 2 dozen of Sherry for
£3 12s ; this transaction is to be entered in the Day-book,
and carried to Henry Simmonds’s account in the Ledger. On
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the same day A. B. buys of Warrington & Co. 2 dozen Port;
this is entered in the Jnovoice-book, and corried to Warrington
& Co.’s account in the Ledger. A general Cash account is

‘opened in the Cash-book, and this account is made Dr to
A. B. for the amount of his capital, £450, and this sum being
deposited in the Joint Stock Bank, the book-keeper writes on
the Cr side of the Cash account, “ By Joint Stock Bank,
£450,” and debits the Joint Stock Bank account in the Ledger
with the same amount.

In a similar manner he enters the transactions of suceeeding
days, observing gencrally that Goods Outwards are entered in
the Day-book ; Goods Inwards in the Invoice-book; Cash
Outwards on the C" side, and Cash Tuwards on the 1 side of
the Cash-book, and that all are carried to their proper accounts
in the Ledger.

Suppose that, on January 4th, this being the end of the
week, tho T'll-book shows that Goods have been sold for
ready money, amounting to £36 14s. 84.; the book-keeper
writes in the Day bock, * Ready Money, Sundries as per Till-
book, £56 14s. 8d.,” carrics it to the Cash-Look, and to the
Rendy Money account in the Ledger.

Suppose that, on the same day, it appears by the Petty
Cash-bovk that various small sums, amounting to £2 Gs. 8d.,
have been paid for Petty Cash, and, by the Wages-book
that £1 13s. 24. has been paid for wages. These amounts
are both carried to the Invoice-book, and to the Petty Cush
and Wages sccounts respectively in the Ledyer.

In Cash payments, when small sums are allowed as dis-
count or abatement, the Cash actually received or paid is
eutered in the regular column, and the small sum in a column
to the left. Theso allowances must be carefully cariied to the
Profit and Loss account in the Ledyer. See Cash-book,
Jan. 8th, 14th, 22nd, and 23rd.

Suppose that, on Jan. 7th, A. B. gives his acceptanee to
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James Wharncliffe for £15 18s.; James Wharncliffe’s account
in the Ledger must be debited with this amount, and all the
particulars of the Bill must be set down in the Bills Payable
Book. If this Bill be made payable at A. B.’s bankers, and
paid by them when due, the Joint Stock Bank account in the
Ledger must be credited with the amount.

To balance any person’s account in the Ledger. Add up
the Dr and Cr sides respectively, and ascertain the difference.
If the excess be on the D side, write ¢ By balance ” on the
Cr side, set down the difference, and completo the additions.
If the excess be on the Cr side, write ¢ To balance” on
the Dr side, and proceed as above directed. When ¢ balance ”
is on the Cr side, the person owes A. B. the difference ; when
“ balance ” is on the Dr side, A. B. owes the person the
difference.

To balance the Ledger. See Balance Account, folio 9
Ledger.  Balance all the accounts, except those of Profit and
Loss, and Stock, and sct down, on the Dr side of your
Balance sheet, all the*sums A. B. owes, including his own
account, and the Bills Payable not yet due. Sct down, on
the Cr side, all the sums owiny to A. B., the cash on hand
ascertained by balancing the Cnsh account, and the value of
his Stock in Trade ascertained by taking Stock.  Add up
both sides, and ascertain the difference.  If this difference be
equal to the Balance or Net Piofit of the Profic and Loss
account, the Ledger balances.

In re-opening an account in the Ledzer, the balunce used
for closing must be transferred to the opposite side of the new
account.

We now procecd to the Day-book, in which we must enter
the particulars of all goods sold, or parted with i barter or
otherwise ; this book being a complete account of all goods
outicards.

Tbe learner is recommended to perform all the calculations.
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DAY-BOOK (Folio 1).

London, January 1, 1851. £

Henry Stmmonds.
2 dox. Sherry P . . 36/

2.

William Morton.
281b Loaf Sugar . . . . /8

—_ 8 —

Joseph Salmon,
4 doz. Mould Candles . . . 7/

e 4 e

Ready Money.
Sundries, as per Till-hook

~
[

William Hawkina, .
2 ynrds Superfine Cloth . . 176 | 1
4 , DBrown " . . 166 | 1

—_ . —
Roberts & Ron.

4 groas Copy Booka R . 106 | g
16 hundred Quills . . . HETIEES |

SIS [ S
Samuel Daris, '

2 doz. Claret . . . LA
Rendy Money.

Sundries, as per Thll-book

Carried forward

s d.
15 01
13 ui‘
|

|

3 0

16 0

£ 4 d
8312 0

14 0
1 8 0
56 14 8
3 8 0
419 0
616 o
83 11 4

141 3 o©
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87

Folio in
or &b

DAY-BOOK (Folio 2).

London, January 13, 1851.

Brought forward
L4
Stephens & Co.

8 yards Broad Cloth . . 1.7

14.

John Evans.
3 doz. Cotton Hose . . .27/

15.
Thomas Wilson.
5 tons Best Wullsend Coals . . 25/6

16.
‘Walter Benson,

3 doz. Tea-spoons . . . Y
.1 pair Candlesticks .

18,

Ready Money.
Sundries, as per Till-book . . .
| —

Will:am Jackson.

1 Silver Watch

1 Gold Seal .
1 Gold Key .

21.
ITenry Simmonds.
2 doz Port . . . . .42/
-— 23.
John FPhillipson.
1 Large Pier Glasa .

Carried forward

—
<

—
< oo

==

1813 0

61 14 7

20 0 0

29 7 7
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fgadd
ii‘é DAY-BOOK (Folio 8).
— —_— £ sd| £ 4 d
London, Junuary 24, 1851.
) Brought forward . 209 7 7
.
Joshua Raymond.
8| 41 Green Ten . . . . 46 18 0
| 12 1b Loaf Sugar . . . . /5% 5 6
1 8 6
25.
Rendy Money,
7 | Bundries, as per Till-book . . . . 5319 0
R9.
Robert Tomlinson.
IR gallons British Brandy . . 21/18 38 0
——| 2 doz. Best Cognac . . . . 60/{6 0 O
9 8 0
31.
Jonathan Winter.
T 10 1b Cheshire Cheese . . .8y 7 1
——1 121b Cambridge Butter . . .o/m 11 0
18 1
) N 334 11 2
QUESTIONS

TO DR ANSWERKD BY THE LEARNER.

Name the books necessary to be used in Bouk keeping by
Single Entry.

Explain the use of the Day-book. Wy is it an Oufwards
book ¢

It is presumed that the learner performs for Limself all the
calculations of the prices of goods.

We next proceed to the luvoice-book, in which we must
enter all goods dought. or received in Larter or otherwise ; this
book being a complete account of all goods Inwards.



SINGLE ENTRY.

INVOICE-BOOK (Folio 1).

2% London, January 1, 1851. £ s d
= Warrington & Co.
T 2 doz. Port . . . . . 39/6 N
T 2.
James Wharncliffe.
"4 | 401 Cheshire Cheese . . . /6} .
T 4. -
Dawkins & Co.
vy 3 tons Soup . . . . £42 10/ 127 10 0
——| 50 doz. Candles . . . . 6/ {15 00
__ Walten & Co.
__7 | 6 Mahogany Chairs . . S .
L Petty Cash.
_ 7| Sundries . .
Wages.
8| Work . . . . . . .
T 7.
Joseph Edmunds.
4| 20 yards SuperfineCloth . . 15/ |15 0 0
—1| 14 , Broad . . 16/|8 0 0
———— 10. —_
D' Profit and Loss to Joint Stock
T | Bank C*
6 | Discounton Bill . . . . . [l & 0
Carried forward .

319 0

14210 0

913 6

28 0 0

184 4 0
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INVOICE-BOOK (Rolio 2).

London, January 11, 1851.
Brought forward

Petty Cash.
Sundries

Wages.
Work . . . .
13.

J. Boames & Co.
8 tons Wallsend Coals . . . 22/6

- 15.

William Clarke.
5 doz. Claret . . . . 84/

16.
Harris & Co,

“| 80 pieces Trish Cloth, ench 24 yds. 106

50 doz Grey Hose . . . 4/

18. -

1515 0
11 5 0

Petty Cash.
Sundriea

Wages.
Work . . . . . . .

20.

Willan & Sons.

10 doz. Madeira . . . .17
12 dox. Port . . . . . 41/

Carried forward

16 0 0

o
@
(=3

116 0

8 2 0

278 15 10
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5 .
ok INVOICE-BOOK (Rolio 8).
X -
London, January 23, 1851.
Brought forward
D* Profit and Loss to Joint Stock
__5__ Bank C*
6 Discount on Bill
25.
_ Peter Johnson.
8 | 1 gross Copy Bocks 8/6
J— Petty Cash.
_7. Sundries
Wages.
8 Work . . . S
30.
Robert Dawes.
.._E. 25 doz. Bottles 6/

£ s

]
-1

£ s d

278 15 10

112 4

710 0

206 4 2

We will now proceed to the Cash-book, cntering all sums
received, with the name of the person or firm from whom or
on whose account they are received, on the left-hand or D’
side ; and all sums paid, with the name of the person or firm
or the account on which they are paid, on the right-hand or
C" side.  This book is a complete D and C* account of all

ready money incards and outwards.



BOOK-KEEBPING.

CABH-BOOK.
D Cash.
-]

‘-E% January, 1851. € s d] £ sd
1| 7| To A. B. . . 450 0 O
21 2 Stephens & Co. . 5 00
3| 4 Joseph Edmonds | 12 6 8
e 7 Ready Money i 56 14 8
¢ 1 William Morton . 14 0
8| ¢ Joint Stock Bank 25 0 0
10| 8 Robert Tomlinson 3 5 0
11y 7 Réndy Money 63 11 4
14| 2 Thomas Wilson . . . 4 0 4 4 0
16| 6 Joint Stock Bank . . . 50 0 0
171 2 Samuel Davis 8 8 0
18 7 Rendy Money 61 14 7
21 3 Walter Benson 10 0 0O
23| 4 James Wharncliffe 8 415 8
24 1 Roberts & Son 419 0
251 7 Ready Money 5319 0
27 8 Robert Tomlinson 518 0
28| 2 Stephens & Co. 2 40
20| 8 John Phillipson . 20 0 0
30| 8 Joshua Raymond 1 3 6
81 6 Joint 8tock Bank 85 0 0
5 Profit and Loss . . . 5 0
Discounts and Abatemcuts [E— 4 8

874 2 1
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CASH-BOOK.

Contra. c

a.

ok
5% January, 1851. . £ 4 d
1 | 6 | By Joint Stock Bank 450 0 0
2| 4 Dawkins & Co. . 5 0 0
4 7 Petty Cash, Sundries . 2 6 8
: 8 Wages . . 113 2
6| 6 Joint Stock Bnnk 48 0 0
71 4 Joseph Edmonds . 10 0 o
8 { Dawkins & Co. . . . 1 15 6 0
10] 4 Warrington & Co. 319 0
7 A. B. . 10 0 0
11 8 Trade Charges, Sundrlel 15 6
6 Joint Stock Bank . 50 0 0
7 Petty Cash, Sundries . 219 4
8 Whages 2 110
16| 4 Joseph Edmunds 13 0 0
18| 5 Harris & Co. 1510 0
7 Petty Cash, Sundries . 2 3 6
8 Wages L 116 0
3 John Phillipson . 12 6 4
6 Joint Stock Bank 10 5§ 0
8 Trade Charges, Sundries . 117 0
22 T Walton & Co. 3 910 0
24 5 J. Soames & Co. . 5 0 0
251 7 Petty Cash, Sundries . ! 112 ¢4
7 A. B.. ! 10 0 0
8 Wages . . | 2 4 0
27 6 Juiut Stock Bank 2 20 0 0
28 5 Harris & Co. 510 0
20 5 William Clarke . 1015 0
31 6 Joint Stock Bank . 100 0 O
5 Profit and Loss . . } I 4 8
Discounts and Abatemcnu . 50
Balance . 418 7
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QUESTIONS
TO BE ANSWERED BY THE LEARNER.

Explain the difference between the Invoice-book and the
Day-book.

What is the use of the Cash-book ?

What sums are entered on the right-hand side, and what on
the left-hand side of the Cash-book?

Write down the name of the book in which you would
enter eachi of the following transactions, and write the entries

oxactly as they should appear in the book.

On the 3rd February, 1851, I bought of Mr. Henry Harper, on credit,
9 doz. Fur Cups, at 15 2d. each.

On the 41h, I eold, for reudy money, 14 Cheeses, weighing 1 cwt. 2 grs.
81h, at 63 per th,

On the Oth I sold Messrs. Marston & Howard, on credit, 7} gallons of
Sperm Oil, at 10} per pint.

Ou the Tth, I bought for ready moncy, 10 dozen plated Forks, at 23s. 3d.
per dozen.

On the 8th, having occasion to pay certain house-keeping expenses, I drew
a cheque on the Joint Stock Bank for £10.

On the Toth, T gave my aceeptance for £45, at 2 months, to Joseph
Haynes, he having drawn the bill the sume day, and I baving made it pay-
nble at the Jowt Rtock Bank.

On the 15th, T find by the Till book, that T have received, in ready money,
for goods avld during the weck, the sum of £37 16s. 4d.

Qu the same day, I puid for wages the sum of £2 45 8d.

We must now proeeed to the Ledger, into which the various
transactions reeorded in the preceding books must be trans-
ferred under distinet and pooper beads; this operation s
termed posting.  Every account opened in the Ledger must
have o D' and a € side, and a relerence must be made to it
in the Index.

In the following Ledger the accounts are necessarily very
short; in actual business a single account will frequently
accupy an entire folio, and sometimes much more.  The
learner is recommended to endeaveur to put the entries in the
preceding books for himself, referring to the printed Ledger
only when he is in doubt or uncertainty.
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INDEX TO LEDGER.

85

X A. B. Fol. C. D. Fol.
| A. B.'s Account .7 | Clarke, William . . 5
Benson, Walter . . 3 | Davis, S8amuel . 2
Balance Sheet . 7 | Dawkins & Co. . 4
Dawes, Robert . 6
E. F. G. H.
Evans, John . 2 3
Edmonds, Joseph . 4
Hawkins, William g
§ | Harrie& Co. . . 5
! I J. K L M.
Jackson, William . 2
Johnson, Peter 6
Joint Stock Bank . G | Morton, William . 1
N. O. P. Q.
Phillipson, Jobn . 3
Profit and Loss 4
Petty Cash . 7
: R. S. T. U. V.
. Roberts & Son 1 | Tomlinson, Robert 3
! Raymond, Joshua 3 | Trade Charges 8
Ready Moncy v
Simmonds, Henry 1
Salmon, Jos ph 1 2
Stephens & Co. 2
Sonmes & Co., J. . 5
; Btock Account 8
| W. X. ‘ Y 2z
i Wilson, Thomas . .2
| Winter, Jonathan .38 !
I Warrgton & Co. .4
1 Wharnchiffe, James . 4
Willan & Sons . 6
| Walton & Co. .
. Wages . 8




vo BOOK-KEEPING.
(Polio 1). LEDGER.
D Henry Simmonds.
- Folio D. B.
1851. rChl g a4
Jan. 1 | To Goods . 1 812 0
21 Ditto 2 4 4 0
716 0
D William Morton.
- T o |
1851.
Jan. 2 | To loods . 1 14 0
D Joseph Salmon.
1851. ‘
Jan. 8 | To Goods . 1 1 80
Dr William Hawkins.
1851,
Jan. 7| To Goods . 1 3 8 0
Dr Roberts & Son.
1851.
Jan. 9 | To Goods . 1 419 0
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LEDGER. (Folio 1).
Contra. (04
Folio L. B.
1851. R £ a
Jan 381 By Balance® . . 716 0
Contra. cr
1851.
Jan. 6| By Cash . 1 14. 0
Contra. cr
1851.
Jan. 31 | By Balance 1 8 0
Contra. C
1851.
Jan. 31 | By Balance 3 80
Contra. Cr
1851. *
Jan. 24 | By Cash . . . 1 4 19 0

L4

* In actual business it is not necessary to balance accounts at the end of
each month. The accounts here are all balanced in order to show how to
form the General Balance Account, and balance the Ledger.

¥
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(Relio 2). LEDGER.
D Samuel Davis.
FolloD. B.
1851, |, cCBl g o4 d
Jan. 11 | To Goods . . . . . . 1 616 0
—_8- 16 0
D Stephens & Co.
1851. | -
Jan. 18 | To Goods . . . . . . 2 7 40
7T 40
D John Evans.
1851.
Jan. 14 | To Goods . . . . . . 2 4 2 0
D’ . Thomas Wilson.
1851, .
Jan. 15 | To Goods . . . . . - 2 6 7 6
6 7 6
D William Jackson.
1851,
Jan, 20 | To Goods . . . . . . 2 519 6




SINGLE ENTRY

wy

LEDGRER. (Rolio 2).
Contra. C'
Fol o .B.

1851. TERE £ . a
Jan. 17 | By Cash . e e e 1 380
81 |  Balance . . . . 318 0
616 0
Contra. Cr

1851.
Jan. 2 | By Cash . . . 1 5 0 ¢
28 Ditto . . B 1 2 4 0
7 4 0
Contra. Cr

1851.
Jan. 31 | By Balance 4 2 0
Contra. cr

1851.
Jan, 14 | By Cash . . . 1 4 4 0
Discount 4 0
31 Balance 119 0
6 7 6
Contra. cr

1851.
Jan. 31 | By Balance . .. . 519 6
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(Polio 8). LEDGER.
Dr Walter Benson.
Foliv D. B,
1851, A P P
Jan. 16 | To Goods . 2 1818 0
18 1;—6
Dr John Phillipson.
1851.
Jan. 18 | To Cash . PR 1 12 6 4
25 Goods . . 2 20 0 0
32 6 4
D Joshua Raymond.
1851.
Jan. 24 | To Goods . 3 1 3 6
D Robert Tomlinson.
1851. I
Jan. 29 | To Qoods . 8 9 8 0
9 3 0
D Jonathan Winter.
1851.
Jan. 81 | To Goods . . . . 3 18 1
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LEDGER. (Rolio 8).
Contra. Cc
N"oC?.B-"
1851. ° £ 1 d
Jan. 21 | By Cash . . . 1 10 0 O
81 Acceptance . .. 818 0
1818 0
Contra. Cr
1851.
Jan. 29 | By Cash 1 20 0 0
31 Balance . 12 6 4
32 6 4
Contra Ccr
1851.
Jan 80 | By Cash . 1 188
Contra. c
1851. !
Jan. 10 | By Cash . . 1, 860
27 Ditto . . 1 518 0
. 9 8 0
Contra. Cr
1851.
Jan. 81 | By Balance . . . 18 1
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(Bollo 4), LEDGER.
D Warrington & Co.
| Follo D.B,

1851. bl BV
Jan, 10 | To Cash 1 319 0
D James Wharncliffe.

1851.

Jan. 7 | To Acceptance . 1518 0
Abatement . 8
1518 8

D Dawkins & Co.

1851.

Jan, 2 | To Cash 1 5 0 0
8 Ditto” . 1 15 0 0
Abatement . 1 6
Aoceptance . 77 8 6
| 14210 0

D Joseph Edmonds.

1851,

Jan. 7 | ToCash . . . 1 10 0 0
18 Ditto . 2 18 0 0

81 Balance 12 6 8
"85 6 8
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LEDGER. (Polio 4),
Contra. cr
Follo D.B.

1851. TERL £ . a
Jan. 1| By Goods. . 1 319 0
Contra. C

1851.
Jan. 2 | By Goods . . . . 1 11 8
23 Cash . . . . 1 415 8
81 Balance . . . . 10 1 4
15 18 8
Contra. cr

1851.
Jan. 4. | By Goods . 1 14210 0
! 142 10 8
Contra. cr

1851.
Jan. 3 , By Cash 1 12 6 8
7 Goods . 1 23 0 0
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(Folio 5). LEDGER.
Profit and Loss.
Follcé DéB.
1851. IR B P
Jan. 10 | To Discount, Joint Stock Bank . . 1 160
14 Discount, allowed Thomas Wilson . 2 4 0
23 Discount, Joint 8tock Bank . . 2 2 76
81 Trade Charges . 212 6
Net Profit . . . 80 15 8
87 4 8
J. Soames & Co.
1851.
Jan. 24 | To Cash . . . 1 5 00
81 Balance . . . 4 00
9 0 0
Dr William Clarke.
1851,
Jan. 29 | To Cash 1 1015 0
81 Balance 5 5 0
16 0 0
Dr Harris & Co.
1861.
Jan. 18 | To Cash . . . . . 1 1510 0
28 Ditto . 1 510 0
81 Balance 6 0 0
27 0 0
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LEDGRR. (Folio 5).
Contra. . cr
I-'olhé. %B.

1851. TEEN] £ . d
Jan. 8 | By Abatement, Dawkins & Co. . 1 1 6
22 Discount, Walton & Co. . . 1 3 6
28 Abatement, James Wharncliffe . 1 8
81 Stock Account . . . . 86 19 0
87 4 8
Contra. cr

1851,
Jan, 18 | By Goods . . . . . . 2 9 0 O
9 0 0
Contra. cr

1851.
Jan. 15 | By Goods . . . . . 2 16 0 0
16 0 0
Contra. or

1851.
Jan. 16 | By Goods . . . . . . 2 27 0 0
.27 0 O
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{Polio 6), LRDGER.
D Willan & Sons.
Folioc&B.

1851, T £ . 4
Jan. 21 | To Acceptance . 38 2 0
D Peter Johnson.

1851.

Jan, 81 | To Balance . . . . 5 2 0
D’ Robert Dawes.

1851,

Jan, 81 | To Balance 710 0
D Joint Stock Bank.

1851.

Jan, 1| ToCash . . . . 1 450 0 0
. 6 Ditto . . . 1 48 0 0

11 Ditto . 1 50 0 0
18 Ditto . . . 1 10 5 0
b1 Ditto . . . 1 20 0 0
31 Ditto . . - . . 1 100 0 O
Bill . . . . . 818 0

686 18 0
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LEDGER. (Folio 6).

Contra. or
Folloc[;’.ll.
1851. ol £ oaa
Jan. 20 | By Goods . . L. 2 8 2 0
Contra. (04
1851.
Jan. 25 | By Goods. . . . . . 8 5 2 0
Contra. cr
1851,
Jan. 80 | By Goods . . . . . 3 7 10 0
Contra. Cr
1851. l

Jan. 8| ByCash . . . . . . 1 |25 0 0
16 Cash . . . . 1 50 0 0
31 Cash . . . . . . 1 8 0 ¢
10 Discount . . . . 150
28 Discount . . . . . 2786
31 Balanee . . . . . 5713 5 6
686 18 0
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(Polio 7). LEDGER.
Dr Walton & Co.
l’ol!oCDB.B.
1851. R I SPRR A
Jan. 22 | To Cash . . . . . . 1 910 0
Discount . . . . . 38 6
918 6
D A.B.
1851.
Jan. 10 | To Cash .~ . . . . . 1 10 0 O
25 Ditto . . . . . . 1 10 0 O
31 Balance . . . . . 510 15 8
5380 16 8
D : Ready Money.
1851.
Jan, 4 i To Goods . . . . . 1 56 14 8
11 ; Ditto . . . . . . 1 63 11 4
18 ¢ Ditto . . . . . . 2 61 14 7
25 ' Ditto . 8 5319 0
i 28519 7
D Petty Cash.
1851.
Jan. 4 | To Cash 1 2 6 8
11 Ditto . 1 | 219 ¢4
. 18 Ditto . . . . l 1 1 2 8 6
25 Ditto . . . . ! 1 112 4
i L9 110
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LEDGER. (Folio 7).
Contra. cr
Folio D.B.
1851. o orC.B. £ e d
Jan. 4 | By Goods. 1 913 6
913 6
Contra. Cr
1851.
Jan. 1| By Cash . 1 450 0 0
31 Net Profit 80156 8
530 16 8
Contra. (o4
1851
Jan, 4 | By Cash . 1 56 14 8
11 Ditto . . 1 6311 4
18 Ditto . . . 1 6114 7
25 Ditto . . § 53 10 0
\ ——
E 28519 7
! JS—
Contra. cr
1851. |
Jan 381 | By Goods ' 9 1130
“——9 110
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(Polio 8). LEDGER.
D Wages.
o Folto D.B.
1851, bl B A
Jan. 4 | To Cash . . . . . . 1 1138 2
11 Ditto . . . . . . 1 211 0
18 Ditto . . . . . . 1 116 0
26 Ditto . 1 2 40
8 4 2
D Trade Charges.
1851.
Jan. 11 | To Cash, Bundries 1 15 6
18 Ditto . . 1 117 0
212 6
D Stock.
1851,
Jan. 81 | To Goods Bought . . . . 205 4 2
® Profit and Loss . . . . 86 19 0
382 3 2

This is carried to the credit of the Profit and Loss account.
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LEDGER. (Polio 8).
Contra, c
Folio D.B.

1851. R £ s a
Jan. 81 | By Work . . 8 4 2
8 ; 2
Contra. (244

1851.
Jan. 81 | By Profit and Loss 212 6
212 6
Contra. Cr

1851.
Jan. 81 ' By Goods Sold . . . . 384 11 2
*8tock of Goods and Materials 4712 0
382 8 2

® This must be ascertained by “ Taking Stock.”
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(Polio 9). LEDGER.
r Balance.
1851 Z':L'Ze’:‘ £ & d
Jan. 81 | To Joseph Edmonds . . . . 4 12 6 8
J. Boames & Co. . . . . 5 4 00
William Clarke . . . . 5 5§ 5 0
Harris & Co. . . . . . 5 6 0 0
Peter Johnson . . . . 6 5 2 0
Robert Dawes . . . . 6 710 0
*AB. . . . . . T | 4300 o
Bills Payable . . . . 126 8 6
Balance (Net Profit) . . . 80 15 8
677 710

® This sum is the difference between £450 with which A.B.'s account is
credited, and the £20 which he is supposed to bave withdrawn, for his own
use, in two sums of £10 each.
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LEDGER. (Folio 9).
Contra. c
1851, m;-‘: £ 1 d.
Jan. 81 | By Henry S8immonds. . . . 1 718 0
Joseph Salmon . . . . 1 1 80
William Hawkins . . . 1 3 80
Samuel Davis . . . . 2 318 0
John Evans . . . . . 2 4 2 0
Thomas Wilson . . . . 2 1190 6
William Jackson . . . . 2 519 6
John Phillipson . . . . 8 12 6 4
Jonathan Winter . PR . 8 18 1
James Wharncliffe . . . 4 10 1 ¢4
Joint Stock Bank . . . . [} 578 5 6
Cash on hand . . . . 4 18. 7
Stock and Materials . . . 4712 0
877 710

The Bills Receivable Book and Bills Payable Book will be
readily understood by inspecting the specimens on the two

succeeding pages.
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. BILLS
|

-}
%g No By whom drawn. Where drawn. To whom payable.
2 R

4| 1| James Wharnclife . | London, . . | Order .

4{ 2| Dawkins& Co. . .| London . .| Order .

L3
6| 8| Willan & Sons . .| Deptford . . | Order .
BILLS

8
2% | No.| Whenandfrom whom By whom drawn. | On whom drawn.
recelved.

8| 9| Jan. 31, Walter Benson | A.B. . . .| Walter Benson .

0y

Bills of Exchange arc either Foreign or Inland. Foreign
Bills are such as are drawn, or payable, or both, abroad, or
drawn in one realm of the United Kingdom, and payable in
another.  Bills drawn in England, and payable in Scotland or
Ireland, are considered as Foreign.

Inland Bills, with which the retail trader has most to do, are
such as arc both drawn and payable in England, in Scotland,
or in Ircland.

A Bill or Promissory Note, for any sum not less than Two
Pounds, must be upon a proper stamp.
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PAYABLE,
Due. e
Date. |Time| Amount. - ~— - Tl;n'ig?m %%
HEHEHHEHHEHE =
Jan. 7|3mo.j15 18 0 10
Jan. 8/2mo.|77 8 6 11
.
Jan. 21{4mo.{83 2 0 24
RECEIVABLE.

‘When and where

Where payable. | Date. [Time| Due. | Amount. disposed of.

Folio in
' Ledger.

Smith, Payne,
& Co.

@ b

—
o
o

Jan. 31/2mo./Apr. 3 Jan. 31.  Joint | 6

Stock Bank

A Bill or Promissory Note, or an indorsement and ac-
ceptance, by one partner in a company, will in general bind
all, and a Note by one, importing to be for all, may bind
the partnership, even though it commence with the words
¢I promise.”

Bills and Notes are not negotiable unless payable to Order
or Bearer.

With respect to Bills payable in England, the word month
always means calendar month.

The reader will find some information on Bills at page 122.
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COMMERCIAL TERMS,.

English. French. Italian. German.

Acceptance Acceptation | Accettazione | Annshme

The act of accepting a bill, that is, of writing across it the word
# Accepted,” and subjoining the signature.

L ]
Accountant | Compteur | Arimmetico | Rechner
One who arranges, revises, and corrects accounts.
Agentor Factor| Agent | Agente | Agent

One who transacts business for another.

Arbitration | Arbitrage | Arbitrato | Entscheidung
The settling of & dispute by reference to the decision of some disin-

d person or p
Auction | Encan | Incanto | Versteigerung
A public sale of goods or merchandise.
Banker | Banquier | Banchiere | Geldwechsler
One who keeps a banking-house.
Bankrupt Banqueroutier | Mercante Bankerutt
fallito

A merchant or trader who cannot pay all he owes, and against whom a
commission of bankruptcy is issued.

Barter | Troc | Baratto | Tausch
The exchanging of one kind of merchandise for another.
Broker | Courtier | Rigattiere | Miikler

One who buys and sells goods, stock, shares, &c., for others. Brokers

are usually paid a percentage on the value of the property bought or
sold,
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English. Prench. I Italian. German.

Cashier Caissier Cassiere Kassirer

A clerk whose duty it is to attend to the payment of money.

Cocket Permis de

Licenza della | Zollsiegel
donane

dogana

A warrant of the Custom-house, showing that the duty on goods
entered has been paid.
-

Consignment | Consignation | Consegnazione| Uebermach-
ung
The delivering of goods to the care of an agent.
Contract | Convention | Contratto | Vertrag

An agreement or engagement betwecn two or more persons.

Convoy Convoi, escorte | Convoglio, Bedeckung

scorta

A guard of war-ships to protect other vessels.

Creditor | Créancier | Creditore | Gliubiger
One to whom something is due.

Custom-house | La douane | La dogana | Zollhaus
An office for the payment of duties on goods exported or imported.

Debtor | Debiteur | Debitore | Schuldner

One who owes something.

Discount Escompte Sconto Abrechnung,
abzug

An allowance or deduction for payment of money before it is due.
Merchants generally deduct the interest for the time.

Duty | Droit | Dazio {Zoll, Taxe
A tax on goods exported of imported.
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English. French. Italian. German.
Exchange Change, La borsa Borse,
La bourse ' Wechselbank
A place for the public t tion of ile busi
Excise | Accise | Tassa | Accise

An inland tax.

Factor | Agent | Agente | Agent
One who transacts business for others.
Froight | Fret | Nolo, noleggio | Fracht, Ladung
Goods carried by ship. Money paid for carrying goods by ship.
Guarantee | Garantie | Guarentia | Biirgscl}aft
A sccurity.  An undertaking to see contracts performed.
Importation Importation Entntl)t;n di Einfuhr
ro

Bringing goods into a country from abroad.

Impost | Tmpot | Imposta | Impost
Duty on imported gooda.

Inventory | Inventaire | Inventario | Inventarium
A list of effects.

Journal | Journal j Giornale | Tagebuch
See Book-keeping by Double Entry, page 24.

Loan | Prét, emprant | Prestito | Anleihe
A sum of moncy or'any property lent or borrowed.
Mart | Marché | Fiera, mercato | Markt
A market, fair, or place of public business.
Merchant Négociant Mercante, Kaufmann
mercatante

One who carries on & wholesale business.
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Bnglish, French. Italian. German.

Mortgage Hypothéque | Ipoteca Hypotheke
A security which pledges houses, lands, or other property for the repay-
ment of a loan with interest. The lender is the Mortgages, the
borrower the Mortgagor.
Notary Public | Notaire | Notario | Notarius
An officer who notes or protests bills, notes, or drafts, when refused
acceptance or payment.
Partner | Associé | Sozio | Associé
One associated with another person or persons in trade,

Premium | Prime | Premio | Preis

Money paid for the insurance of property from loss by fire, storms,
accidents at sea, &c., or for insurances of life.

Receipt Quittance Ricevuta Empfangshein,

uittung

An acknowledgment in writing, stating that money or other property
has becn received.

Retail | Détail | Minuto | Kleinhandel
A term applied to the dealing in goods in small quantitica.

To retail Détailler Vendere a Kleinhandel

minuto treiben

To sell in small quantities.

Sample | Echantillon | Esempio | Probe, Muster
A small quantity of any merchandise exhibited at a public sale.

Schedule | Cédule | Cedola | Zettel, Liste
The statement of affairs delivered to the Bankruptcy Commissioners by

a bankrupt.
Tariff Tarif Tariffa Zollverzeich-
ness

The rates of duties imposed at the Custom-house.
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English. French. Italian. German.

Underwriter | Assureur Assicuratore | Assecurant
One who insures ships, cargoes, or merchandise from losses at sea. He
writes his name under the policy of insurance. Sometimes several
Underwriters insure different amounts upon the same property.
Usance | Usance | Uso | Uso
The usual term for which Bills of Exchange are drawn, between
certain places ; as one, two, or three months after date.

Vendor | Vendeur | Venditore | Verkiufer

The person who sells.

Vendee | Acheteur | Compratore | Kiiufer
The person who buys.

Schein (Do-
cument)

Voucher Preuve Testimonianza

A document to prove that some payment has been made, or some busi-
ness transacted.

Warchouse ' Magazin Magazzino Pack-haus,
Niederlage
A place in which to deposit and keep merchandise.
Wharf | Quai | Molo, argine | Kai, Werft
A place for the landing and shipping of merchandise.
Wholesale - | En gros

Vendita all’ | Grosshandel
ingrosso

A term applied to the dealing in goods in large quantities.

The following Terms and Phrascs, chiefly of forcign origin,
are of very general usc among merchants,
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Agio, a premium given for one kind of money in preference
to another.

A vista, at sight.

Banco, bank money. This word distingnished the bank
money from the current money in Holland.

Post Obit Bond, a bond payable after the decease of the
person who gives it.

Del-credere, sometimes called guarantee. A commission for
being answerable for debts.

Emporium, a mart.

Entrepét, o public magazine for imported goods.
Fuori di Banco, current money of Genon.

Lub, money of Lubeck and Hamburgh.

Omnium, the different stocks formed by a loan while any
part of it remains unpaid.

Par of FEachange, the intrinsic valne of the money of any one
country when compared with that of another country,
with respect to the weight and to the proportion of the
precious metals and alloy in the coins.

Pesage, a charge for weighing goods.

Pro formd Account Sales, a document showing the charges
attending the sale of goods on commission.

Seanduglio. When a vessel is lnden with corn, a sealed mea
sure is given to the master, to be delivered to the person
to whom the corn is consigned, to enable him to ascer-
tain if there is any deficiency. This test is called Scan-
daglio.

Vellon, current money of Spain.
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RECEIPT FOR MONEY.
London, January, 10, 1851.
Received of Mr. Henry Marshall, the sum of two hundred
and fifty pounds ten shillings and four pence, for goods, as
per invoice, dated 7th October, 1850.
WiLLiAM PAINTER.
£250 10 4.

FRENCH.
QUITTANCE, OF RRGU.
Londres, 10 janvier, 1851.
Recu de Monsicur Henry Marshall, la somme de deux
cent cinquante livres sterling dix schellings et quatre pence,
contre marchandiscs portées en la facture, datée du 7 Octobre,
1850.
WiLLiam PAINTER.
£250 10 4.

ITALIAN.
RICEVUTA.
Londra, li 10 Gennaio, 1851.
Io, sottoscritto, confesso ‘daver ricevuto dal Signor Henry
Marshall, la somma di due cento cinquanta lire sterline, dieci
scellini, quattro denari, per mercanzie, sccondo la mia poliza,
del 7° Ottobre, 1850.
WiLLiaM PaINTER.
£250 10 4.

GERMAN.
QUITTUNG ODER EMPFANGSCHEIN,
* Ich bescheinige hiermit, von Herrn Heinrich Marshall, die
Summa von zwei hundert und funfzig Pfund Sterling, zehn
Schilling und vier Pence, Werth in Waaren, laut meiner
Factura vom 7" October, 1850, richtig empfangen zu haben.
WiLLiam PaINTER.
£250 10 4.
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PROMISSORY NOTR.
London, 3™ February, 1851,
Three months after date, T promise to pay to Mr, Joshua
Wilson, or order, the sum of cighty-five pounds fourteen
shillings and nine pence, for value received.
JoHN EvERETT.
£85 14 9.

FRENCH,
PROMESSKE DE DPAYFR.
Londres, le 8 fevrier, 1851.
A trois mois de date, je promets de payer a M. Joshua
Wilson, ou & ron ordre, la somume de quatre-vingt-cing livres
sterling, quatorze schellings et neuf penee, valear regue.
Joun Everrrr.
£85 14 9.

ITALIAN,
PROMESSA DI PAGAMENTO.
Loudra, Ii 3 Febbraio, 1851,

A tre mese data, paghero al Signore Joshua Wilson, o ul
suo ordine, Tu romma di ottanta cinque lire sterline, quattor-
dici seelhini e nove denar, per valuta ricevnta, )

. JouN EvenetT.
£85 |4~‘9‘._
GERMAN.
VENSCHREIBUNG.
London, den 3 Februar, 1851,

In drei Monaten verpflickte ich mich an Herrn Joshua
Wilson, oder dessen Order, die Samme von finf nud achtzig
Pfund Sterling, vierzehn Schilling und neun Pence, Werth in
Waaren empfangen, zu bezahlen.

Joun Everrrr,

£85 14 9.

6 2
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BILL OF EXCHANGE.
£230 18 11. Liverpool, 5th March, 1851.
Two months after date, pay to Mr. Thomas Sarson, or
order, the snm of two hundred and thirty pounds eighteen

shillings and cleven pence, for value received.

Accepted,
To Mr. Edward Brandon, E. Branpon.
London. RoBerT PALMER.
FRENCH.
: . LETTRE DE CHANGR.
Bon pour £230 18 11. Liverpool, le 5 mars, 1851,

A denx mois de date, il vous plaira pavez & Monsieur
Thomas Sarson, ou i son ordre, la somme de deux cent trente
livres sterling, dix-huit schellings et onze pence, valeur regue.

) Accepté,
a M. Edward Brandon, E. Branpon.
i Londres. RoBErT PALMER.
ITALIAN. ]
: CAMBIALO.
Per £230 18 11. Liverpool, li 5 Marzo, 1851.

A duc mese vista, compiacctevi di pagare al Signore
4} « . Pl
T'homas Sarson, o al suo ordine, la somma di due cento trenta
lire sterline, diciotto scellini ¢ undici denari; valuta ricevuta.

Accettata,
Al Signore E. Brandon, E. Branpo.
a Londra. RoBERT PALMER.
GERMAN.
WECHSELBRIEF.
Gut fur £230 18 11. Liverpool, den 5tn Mirz, 1851.

NnchT\\'o—iI{nnntcu, belicben Sie zu zablen, an Herrn
Thomas Sarson, oder dessen Order, dic Summe von zwei
hundert und dreiszig Pfund Sterling, achtzchn Schilling und
elf Pence, Werth baar empfangen.

Acceptirt,
An Herrmn Edward Brandon, E. Branpon.
in London. RoBERT PALMER.
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£476 12 0. London, Scptember 1%, 1851,
At sight, pay to Messrs. Robertson & Co. the sum of four
hundred and seventy-six pounds and twelve shillings, for

value received, and place it to account as per advice.

Accepted,
Mr. Arthur Murray, Anrruur Murnay.
Manchester, W. J. Casron.
FRENCH.
Bou pour £i76 12 0. Londres 1'* septembre, 1851,

A vue, il vous plaita puyez & Messicurs Robertson et CoF,
la somme de quatre centsoixante-seize livres sterling et douze
schelliigs, valear regue, que vous passercz en compre, suisant
l'avis de.

Aceepté,
A M. Arthur Murray, Artuvr MunRray,
a Manchester. W. J. Casror,
ITALIAN.
Per £476 12 0. Londra il primo Settembre, 1851,

A vista, compiacctevi di pa are ai Siznori Robertson e
Comp*, L somma di qnattro cento settanta hire sterline, dodeci

scellini, valuta meevuia, ¢ ponere in conto secondo Tuvviso.

I'romessa,
Al Siguor Arthur Muiray, Awrrnunr Munrnay.
a Manchester, W. J. Casror.
' GERMAN.
Gut fur £476 12 0. London, den 1%® Sceptewber, 1851,

Nach Sicht, belicben Sie zn zallen an Herra Roberison u.
Comps*, die Summe vou vier hundort seehs end siebzig Prund
Sterling, zwolf Schilling, Weith empfangen, und stellen Sie
dicselbe auf Rechinuuyg, laut Bericht.

Acceptirt,
An Herrn Arthur Murray, AntHur Mugrnay,
in Manchester. W. J. Caston.
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On inspecting these documents, it will appear that a Bill
of Exchange is an order, in writing, for the payment of a sum
of money at an appoiuted time, when the bill is presented for
payment.  The person who draws the bill is denominated the
Drawer ; the person ou whom it is drawn, the Drawee, or,
when he aceepts ity the Aeceplor ; and the person in whose
favour it is drawn is called the Payee.  Thus, in the bill on
the preceding page. W. J. Castor is the Drawer, Arthur
Murray is the Drawee, or Acceptor, and Robertson & Co.
are the Payees.

When any person holding a bill wishies to disposc of it, and
to obtain the money before it is due, he indorses the bill, by
writing his signature across the back of it, and thus renders
himself 1esponsible for its payment. When the hoider merely
writes his name, the indorsemeni is termed a blank or general
indorsement, but when he names the person in whose favour
Le indorses ity the ndorscaent is tenned & gpecad indorse-
ment.

When a bill i diawn ©at <zbt” 36 must be paid when
presented 5 but when it is diawn to run for a certain time,
three days are atlowed after the expirntion of the term, before
the Wil is presented for payment. Thas, the two wmounths bill,
dated 5the Mareh, would be due on the 8th May.  Thene
extin days are cadled Jhess of wracey and therr mannber vanes
in different eonntrics,

When n Bl s dranwn ot accortain number of days, wed ks,
or months witr sighty the feceptor marhs the date of his
seceptanee, and the term of the bill commences from dhat date.

When a Wil s ofised aeceptanee, it is taken to a uotary,
who notes it, und thus becomes evidence that it has been pre-
sented for acceptance,

In case of nou-puyment when it is presented for payment,
which must be on the day on whicl it becomes due, the notary
is employed to protest it as dishououred, and a notice is sent to
the drawer and cach indorser, calling their attention to the fact.
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.

Forcign Bills are usually drawn in sefs, that is, two or
more bills for the same amount are drawn at once, and for-
warded to their destination by different ships, in order to
prevent delays by necidents at sca; and when one of the sef
is accepted and paid, the others are valucless.

The following is one of a sct to be forwarded to Paris :—

For 12,000 francs. London, 31d January, 1851,

At thuty days after siaht, pay this, our siat of exchange (second and
third not paid), to the order of M1, James Parsey, twelve thousand francs,
for value recerved, and pass the same to aceount, us advioed by

Rosants & Co.
To Messrs. Loyer & Co.,

Pans,

ACCOUNTS CURRLNT.

Aun Acconnt Crrrent is o rounivz D' oand €7 account
between two partics, The party koeping the account enters
on the D <de the <ums hin pivs for acconnt of the party for
whom it is kept, and on the €7 side the swms he reecives,
Interest is charzed ona'l wu- paidy and allowed on all sums
receive s T ededdating G nacre f0 it iy weuad to avoid
fractionsd Jarts of a pornd i dhe poincipal, by considering
anything Toss than oo <hilies as nongl, and anything
greater than ten shillings as one poand,

When the account is balanced, the balance is cuiried to
the General Account in the Ledger,
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A2 STO0KS OR PUBLIC PUNDS. .

It sometimes happens that the exigencies of the State de-
wand a larger supply of money than oan be obtained by the
ordinary process of taxation; and on such ocoasions the G-
sernment finds it expedient to borrow money from the people
of the country. The most usual way of effocting this is by
selling to the ppblic a certain amount of Steek. BSuppose, for
instance, that the reader possesses the sum of ninety-seven
pounds in cash, and that he is williug to lend it to the Go-
vernment ; he goes to any respectable Stock-broker in the city_
and requests him to buy him One hundred ponndu Stock in’
the 8 per cent. Consols. Suppose elso that the price of that
species of Stock on that day is £967. The broker will make
the purchase, and, charging him £} for commission, will hand
bim & receipt from the Stock-jobber or the person who pos-
sessed the One hundred pounds Btock before it was #ansferred
to the reader The transaction is recorded in the Account
Books of that particular Stock, kept by the Government in the
Bauk of England. The reader is then a Fund-holder or pro-
prietor of Government Stock to the amount of £100, and is
entitled to a dividend of £1 10s. every half-year, until he
chooses to withdraw his money from the hands of the Govern-
ment, which may bo done by again employing the Stock-
broker to sell the £100 Stock, which he will do at the market
price of that Stock on that day, charging the reader, as before,
£} for commission.

The price of Stock fluctuates continually, but this fuctuy -
tion does not affect the nature of the security.

There aré various Government Stocks besides the ome
above namod ; such ss 3 per cent. Reduced Annuitios, New
8} per cents, Terminable Annuities, &c.

The monoy,bomwmi by the State fromthopeoﬁo,muﬂ

¢
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w Public Stocks or Funds, constitutes the National

‘That portion of the Pablic Seeurities, whose interest or
dividend is paid ont of the public taxes, constitutes the
Funded Debt, The temporary losns, raised by the issue of
" sich securities as Exchequer Bills, &e., constitate the Un-
funded Debt,

CONCISE MODES OF CALCULATION, ETC.
SIGNS,

= oqual. The sign of equality,
< plus, more. The sign of Addition, as 5 4 8=8.
— minus, less.  The sign of Subtraction, as 5— 238,
X multiplied by. The sign of Multiplication, as £ X 8= 12.
< divided by. The sign of Division, as 14 <= 2 or Y =7,
t 18to, :: 40 ¢a ot as. Signs of Proportion, as 2:5::6:18.
*. therefore.
*.* aince or because,
1 how many.

ADDITION.

To prove Addition.—After adding the whole upwards, or
from bottom to top, cut off the top line, and. add the rest
downwards, then add the result of the sccond addition to the
top line,

REDUCTION,

To reduce Guineas to Pounds. Add g of the given number.
Pounds to Guineas. Subtract .
Crowns to Dollars, 4/8 each. Add J.
English Blls to Yards. Add §.
Yarda to English Bils. Bubtract |

PROPORTION,

If possible, divide the 1st and 2nd, or 1st and 3rd terms,
by & common divisor.



CONGINS: CUROULATION. =t

Ezample 1. 24’ r 4590 i Gg
1

2208
5

11475
Here, 24 and 80 are divided by 12; then 2 and 4500 are divided by 2.
This plan frequently saves much labour.
Never reduce the 1st and 2n0d to the lowest name if you

can avoid it.

Ezample 2.

e d £ &
78 H 400 10
8

————

3204
4

11)12816

11654, yards.
Here, the 1st and 2nd are reduced to half-crowns, the
78.°6d. being 3, and the 10s. 4 half-crowns.

]il.

= QPSS

£ s £ pieces,
Erampled. 2 10 - 48 15 = 110
4 4
10 195 n
1 11
2145 pieces.

Herc, the 1st and 2nd are reduced to crowns, the 10s.
being 2, aud the 15s. 3 crowns.

Ezample 4. 5£ 2& 1.8 f i 535
8 8 20
15 I
1 20
1480 yards.

Here, the 1st and 2nd are reduced to thirds of a pound,
the 13s. 4d. being 2 thi.ds.

This plan will apply to other denominations, as feet and
inches, &c., and also to fractional parts.



g

: o When the price is

18s. miblenet § of the guantity, )

186 o, |} ” 184, 4d. subtract § of the quamiity.
18 , % M 16e.8d. , ¢ "
e, & ” s We8d , } ”»

s, add § o )’ 21s. 84, add % »

2 , % ” s 2264, & »
M, » B los aa w3} »
e, & . |Sfwse . 3 .
A

Generally, if the price be any large even number of shil-
lings, multiply by half of it, doubling the first figure on the
right for shillings; the rest are pounds.

8IMPLE INTEREST.
5 per cent. £5 = }; of £100.
For days. Multiply by the days, und divide by 7300.

Months, Year. Years. Years.
For 6 or § take & | For2take,y | For 10 take }

‘ or * » * s » ﬁ 12 ” !

8 o % » & 4, 1 H ., %

2 or l » 1}5 . 5 ” * 156 » ‘
Por 1 month. Divide by 20 and 12 6, B 16 ,, 1
For § months. Divide by 4 and 12 8

”» !
Generally, for auy number of years. Multiply by the years,
and divide by 20.
4 perocent. Bubtract § of the given sum from that sum.
6 porcent. Bay 5 isyy) and procced as in Practice, adding the
1 s} } two quotients together,

3 percent &”i:i’} and proceed as in Practice.

2) pereent. Bay 2] is 5“. or divide by 4 and 10,

2 percent. Bay 2 sy, or divide by 5 and 10,

Generally, we may divide by aliquot parts es in Practice,

beginning with the aliquot part of 100,
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DOZENS OF ARTICLES.

The price of one article being given; to find the price of

any number of dozens. .
Reduce the price to pemce and call them ahillings, Mul-
tiply by the number of dozens. \

Ezample 1. 11 dozen pairs of gloves, at 2s. 5d. per pair.
25 8d. = 20d. 29s. X 11 = 3192 = £15 19s.

Ezample 2. 9 dozen knives, at 4§d. each.
4fs. = 4. 9d. 4s. 0d. X 9§ = £2 25 9d.

Ezample 3. A dozen shirts being worth £3 3s. 6d., what
is the value of one?
£3 8 6d. = 68)s. 63}d. = ba 3)d.

SCORES OF ARTICLES.

The price of one article being given, to find the price of
any number of scores.
Reduce the price to skillings, and call them pounds.
Multiply by the number of scores.
1 ream=20 quires.
Exzample 1. 20 reams paper, at 2s. 3d. per quire.
2. 3d. = 2}s. £2} = £2 8. £2 5. X 20 = £485.

Ezample 2. 6 scores at £1 3s. 7d. each article.
£1 8. 7d. = 23]y, £23] = £28 111 8d.
£28 115, 84, X 6 = £141 10s

The fraction J; is mgpaged thus, £} = ls. 8d.
oo fy = 7 times Is. 8d. = 1ls. 8d.

Example 3. The price of a score being £25 12s. 64,
find the price of one article.
£35 12. 6d. = £25} 25} = £1 bu. T§d.
The fraction § is managed thus, §s. = 1{d. - L
. oo §om Btimes 1§d. = T4 .
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HUNDRED-WEIGHTS,
The prics of 1 b being given, to. find the price of any
number of cwts,
Take o8 many times 0a. 4d. as tbere are pence in the price.
Multiply by the number of cwts.

Ezample. 11 cwt. at Td. per .

9 4
7
——e—— 1 cwt,=112fb, and if the price were 1d. per ib,

3 g : the price of a cwt. would be 112d. or 9s. 4d.;
. hence, when the price is a certain number of pence,
8 7 8 we multiply 9s. 4d. by that number.
11
37 4 4
The price of 1 cwt. being given, to find the price of 1 b,
Reduce the price to shillings, take § of them, and call them
farthings. Or, when the price is large, or consists of pounds,
shillings, and pence, divide it by 4, 4, and 7
Ewamyle 1. Fiud the price of a Ib at £4 11a. per cwt.
If we were to multiply the shillings by 48,

91

3 they would be reduced to farthings, and
— these divided by 112 would give the answer.
7)273 Now, y{%,=J; hence the rule.
30 far, m3d. '
Example 2. Find the prico of a b at £4 7s. per cwt,
87
L 3
7261

- s

8731 = 9} 3 £,
Ezample 3. Find the price of a 1h at £37 8s. 8d. per cwt.
£ & d
937 6 8
469 6 8
s ¢ 8

v—

We divide by 4, 4, and 7, beeanse 4 X 4 X 7
= 112, the number of lbs. in 1 cwt,




OCONCISE CALOULATION, "9

The price of one being given, to find the price of & gross.
Reduce the price to pence, take § of them and call t.hem
pounds, add 3 ehillings for each odd farthing.
1 gross=144 articles.

Ezample. 1 gross at 5s. 4§d. each article.

64
8 If we were to multiply the pence by 144, and
— divide by 240, the result would be pounds;
5239_2 but J#=17; aguin, if we multiplied the far-
"8 8 things by 144 and divided by 48, the result
would be shillings, but 4% == 8; hence the rule.
£388 17s.

The price of one being given, to find the price of 100.

If Shillings only. Multiply them by 5 and call them
pounds.
Penge ,,  Multiply by .5, and call them pounds.

Take as many pence, aud twice as many
shillings, as thero are farthings, aud
add them together.

Ezample 1. 100 articles at 19s.

Pence and
fuithings.

19 x & £95.
Ezample 2. 100 articles at 23, 7d.
81 If we were to multiply the shillings by 100,
5 and divide by 20, we should have the unswer
12)155 in pounds; but '%'e5; bence tha first two

K12 18 4d. parts of the rule,

Example 3. 100 articles at 111d.
46d.= 85 9d.  If we wero to multiply the farthings by

90, =£4 10 0 100, and divide by 4, which is the same®
£418 9 as to multiply by 26, we should have

25 pence repeated as many times as there
were farthings in the given price; but 25d. = 2s. 1d.,.*. we should have
twice as many shillings and once as many pence as there wepe farthisgs
in the given price; hence the last part of the rule,



The price of one being given, to find the price of 1000.
" Toke as many pounds and as many francs as there are
«farthings in the given price.
1 franc=10d.

Ezxample 1. 1000 articles at 53d. each.

For 28 far. take £23 If we were to multiply the far-
and 28 francs = 19 2 things by 1000, and divide by 4,
—— which is the same thing as to

£33 19 2 multiply by 250, we should

Ezample 2. 1000 articles bave 260 pence repeated as

at ls. 4}d. each. Sany times e fure were s
things in the given price; but

Ror 65 far. take £65 250d. = 240d. + 10d. = £1 +1

and 65 francsss 2 14 2 franc; .-. we should have as

£67 14 8 many pounds and as many

francs as there were farthings
in the given price; hence the
rule,

The price of one being given, to find the price of 1200.

Take as many pounds and as many crowns as there are
farthings in the given price.
Example 1. 1200 articles at 8}d.
Por 84 far. take £34 If we were to muliiply the far-
and 34 crowns= 8 10 things by 1200, and divide by
48, which is the same thing as

£42 10 to multiply by 25, we shounld

Esample 2. 1200 articles have 25 shillings repeated as
at 144, each. many times as there were far-
. things in the given price; but

Por 50 far. take £50 254, = £1 4 1 crown; .*. we

and 39 crownam= 14 15 should have as many pounds
m and as many crowns as there

were farthings in the given
price; hence the rule.
The sum received or paid in one week being given, to find
the sura reccived or paid in 52 weeks.
Take twice as many pounds and twelve times as many



shillings as there ave shillings. Or maltiply 52 by balf the
number of shillings, doubling the firat figure on the right for
shillings, the rest are pounds, .

Ezample. A man earns 32s. per weck, what is his annual
income?

‘24 gg  S2=%£2 1%, henco the It rule;
8L=19 4 or 12 the 2nd is the same thing as to
— — multiply by the number of shillings,

£88 4 £83 ¢ and divide by 20, for in effect we
wmultiply by half the shillings and
divide by 10.
The sum received or paid in one day being glven, to find -
the sum received or paid in 366 days.
Take as many pounds and half as many guinecas as there
are pence.
Ezample. If the daily expense be 17d., what is the an-
nual expense for leap year, and for any other year?
£
17
Half 17 guineas = 818 6

£25 18 6 for Leap year.
Subtract a day’s expense 156

25 17 1 for any other year.
806d. = 240d. 4 126d. = £1 + § guines ; heuce the rule.

THE CHAIN RULE, OR RULE OF EQUATIOR. *

This rule is of very extensive use in mercantile calculations
It is used to a great extent on the Continent, on account of its
extreme simplicity, and its almost universal application. The
oommercial student is earnestly recommended, for bis own
sdvantage, to make himself master of it. It will be best
explained by taking s few simple exsmples. ’



] i POMCICRIING,
Wm ﬂl!tﬁﬁmm&.hwmym
ouit f buy for £1207

Begin by ssking tha question thus—
$owts, == £1320 Here we have a series of equations, forming
; = 20s & chain linked together from right to left,
B = 1215 thus £120 with €1, 20s. with 8, 1 Ib with
28D = 1lgr 281, 1qr. with 4 qrs.; and the first term
dgm.ex lowt on the left, and last on the right, are iden-
tical in name.

‘We now proceed to cancel, that is, to divide as many pairs
" nembers as we can, taking one on the left and one on the
ight, by any common divisor.

The 4 on the left and the 20 on the nght are divisible by 4,

8 w120 . 8,
28 e 12 .. ee 4,
After performing these divisions the chmn stands thus :—
towts. = 15 The usual way is to draw the pen through
1 = & the numbers cancelled, writing the
1 = 8 quotients in their stead by the side of
14 = 1 ewt. them,

We now multiply the remaining quotients, standing on the
ight, together for a dividend, and those on the left for a
Yivizor, thus :—

VX220 Wosgom 0an 100 Am.

Example 2. How much Stock in the 3 per cent. Consols
:mn be bought for £1800, when the price is 973, and the
ommission to the Stock-broker § per cent. {

Here 87§ + § = 074 = 195 half pounds = entire cost of
100 stock.
t £ ateck = £1300 money
£1 - 2 half pounds
IShalf £ = 100 stock.
Here 105 and 1300 are both divisible by &
Mand20 .. .. .. 13

At which canceling, we bave X2 XI00_4000_ 40 ¢, gy



. ‘ w}

Buipls 8. I o tredesman geine 4e. 6d. on wi welele
* wrhich vost bim £2 14a., what is his gain per cent.? o
uu-uyzxoom.-g
= 20
ﬂl. gains 9 sixpences.
40 sixpences = £1.
The 54 and 9 are both divisible by 9.
amuo T . X

After which, a—-,-(—— = £8] gain per cent.

It is not always necessary to cancel to the fullest podblo
extent, the object being to make the ultimate divisor & small
number.

After which the only nymber remaining is 35, and since it
stands on the right, the answer is 351,

If the 351 had stood on the left, the answer wonld have
been kb, for when a number is said to be cancelled, it is
not to be understood as converted into 0, but into 1.

Ezample 4. Suppose the direet Exchange between Am-
sterdam and Paris to be 51 Flemish pence for 3 francs, and
that & Paris merchant remits to his agent at Amsterdem
13,000 francs, sending them first to London at 24 francs
per £ sterling, thence to Rome st 65d. per crown, thence to
Venice at 100 crowns for 145 ducats, thence to Leghorn
at 105 ducats for 100 pezze, and thence to Amsterdam at 84
Flomish pence per pezza; how many guilders will the mer-
chbant gain by sending circularly instead of direct?

2

1 guilders = 18,000 franes IR
24 francs = 240d. sterling Cancelling as im the pre-
654, sterling = 1 crown ceding cxamples, wo

100 erowns = 145 dueats bave
105 ducats w100 pezse 29 X 200 = 5800 guildeey

1 pesma - 84d. Flemish by the cireuler exchunge.

40d. Flemich = 1 guilder. ’









